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DECLARATION OF PRINCIPLES 

1. The administration of the system of public instruction and well-being of employees requires 
that orderly and constructive relationships be maintained between the parties hereto. 

2. Effective employee-management cooperation requires a clear statement of the respective rights 
and obligations of the parties hereto. 

PREAMBLE 

This Agreement is made and entered into between Highline School District (hereinafter "District" 
and/or "Employer") and PUBLIC PROFESSIONAL & OFFICE CLERlCAL EMPLOYEES AND 
DRIVERS LOCAL UNION NO. 763 , affiliated with the International Brotherhood of Teamsters 
(hereinafter referred to as the "Union"). In accordance with the provisions of the Public Employees 
Collective Bargaining Act and regulations promulgated pursuant thereto, and in consideration of 
the mutual covenants contained therein, the parties agree as follows: 

ARTICLE I 

RECOGNITION AND COVERAGE OF AGREEMENT 

Section 1.1. The Employer recognizes the Union as the exclusive bargaining representative for 
all regular and part-time professional and technical employees of the District, excluding 
supervisors, confidential employees, business services, and employees in other bargaining units. 

Section 1.2. Definitions 

Annual Employees: Annual employees shall be those employees who return to the same job year 
after year for a length of time determined by the needs of their respective positions other than 
substitutes. 

Annual Full-Time Employees: Annual Full-time employees shall be those annual employees 
who are scheduled to work forty ( 40) hours per week for twelve (12) months each year. 

Annual Less Than Full-Time Employees: Annual less than full-time employees shall be those 
annual employees who are scheduled to work less than forty ( 40) hours per week and/or less than 
twelve (12) months per year. 

A Unit: For the purpose of calculating sick leave, holiday pay, bereavement leave, or any other 
approved leave, a unit shall consist of the number of hours normally worked per day. For 
Waskowitz employees, the unit for a Holiday shall be six hours . 

Full-Time Equivalent Employee: A two thousand eighty (2 ,080) hours per year employee 
(includes holidays and vacation days). 

Longevity: The total years of service an employee has been employed by the Employer, regardless 
of general job classification within the bargaining unit. 
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General Job Cla ·ification: The category of the classified work, to include instructional support 
or administrative support and being further categorized by position group. 

Exempt Employees: An exempt employee is not entitled to ove11ime pay under the Fair Labor 
Standards Act (FLSA). This is because exempt employees are paid a salary rather than an hourly 
wage, and they work in what are considered executive or professional jobs. According to the law, 
the employer expects the exempt employee to work all the hours necessary to complete the job 
assigned to them and shall average a 40 hour work week 

Non-Exempt Employees: Non-exempt employees are individuals who are eligible for FLSA 
requirements, including the federal minimum wage and overtime pay for working more than 40 
hours per week. While most non-exempt roles follow an hourly rate model, it's not uncommon for 
these employees to earn a salary or commission instead. 

Position: The specific job name or title (and associated job description) determined for each 
position within the bargaining unit. 

Pay Level: The location on the salary schedule, identifying the wage range for each position within 
the bargaining unit 

Seniority Date: The date an employee is hired into a general job classification within the 
bargaining unit. 

Temporary A signment : Additional hours of bargaining unit work of a temporary nature and a 
pre-determined duration lasting at least twenty (20) working days which are made available to a 
bargaining unit member shall cause the member's benefit level to be adjusted to reflect any increase 
in full-time equivalency provided the work performed is similar in nature and paid at the same rate 
as the member's regular scheduled position. 

Substitute Employee: An employee filling a position of a current employee on any leave of 
absence or filling a position between the time a position is vacated and the position is posted and 
subsequently filled. 

Section 1.3. The District will provide the Union and applicable employees subject to this 
Agreement with position descriptions and such amendments, changes, and additions to position 
descriptions as may occur. Position descriptions shall include the number of workdays per year 
the employee can reasonably be expected to work. 

ection 1.3.1. All employees will have reasonable assurance of continued employment, unless 
otherwise notifa;d by the District. The District shall notify the employees covered by this 
Agreement no later than August 15, if the position the employee(s) holds is not available at his/her 
existing school or building for the upcoming school year. Article IO shall apply . 
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ARTICLE II 

filGHTSOFTHEEMPLOYER 

ection 2.1. Neither this Agreement nor the act of meeting and negotiating will be construed to 
be a delegation to others of the policy-making authority of the Employer Board, which authority 
the Employer Board specifically reserves unto itself. The management of the Employer and the 
direction of the work force is vested exclusively in the Employer subject to the terms of this 
Agreement. All matters not specifically and expressly covered or treated by the language of this 
Agreement may be administered by the Employer in accordance with Employer Board Policy or 
administrative procedures. Management officials retain the right to do the following: 

A. Direct employees covered by this Agreement. 
B. Hire, retain, promote, demote and assign employees of the unit. 
C. Suspend or discharge employees of the unit for just cause. 
D. Relieve employees from duty because oflack of work. or other legitimate reason . 
E. Determine the method, number and kinds of personnel by which operations 

undertaken by employees in the unit are to be conducted, including the right to 
sub-contract work, and to designate the work to be performed by the employer or 
others and the places and the manner in which it is to be performed. 

Section 2.2. The District will consult with representatives of the Union prior to sub-contracting 
that would affect the positions of current employee(s). Provided however during the term of this 
agreement the district agrees subcontracting shall not be used to supplant bargaining unit positions 
or result in a reduction of hours. 

Section 2.3. The right to make rules and regulations shall be considered acknowledged functions 
of the District. In making rules and regulations, due regard and consideration shall be given to the 
rights of the Union and the employees and to the obligations imposed by this Agreement. 

Section 2.4. The Employer and the Union acknowledge that their agreements are fully set fo11h 
herein, that the omission of any reference to any aspect of the terms and conditions of employment 
is intended to be a waiver of the right to bargain with respect to the particular subject during the 
term of this Agreement, except as provided for in Article XIX of this Agreement (reopeners). 

ARTICLE III 

RIGHTS OF THE EMPLOYEES 

Section 3.1. It is agreed that the employees in the unit defined herein will have and will be 
protected in the exercise of the right, freely and without fear of penalty or reprisal , to join and 
lawfully assist the Union. The employer will not interfere with. restrain, or coerce employees 
subject to this Agreement in the exercise of their rights guaranteed by law. 
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Section 3.2. Each employee will have the right to bring job related matters of personal concern to 
the attention of appropriate Union representatives and/or appropriate officials of the District as 
stipulated in Article XV of this Agreement (Grievance Procedure). 

ection 3.3. The District will provide equal employment opportunity and treatment for all 
applicants and staff in recruitment, hiring, retention, assignment, transfer, promotion and training. 
Such equal employment opportunity will be provided without discrimination with respect to race, 
creed, religion, color, national origin, age, honorable-discharged veteran or military status. sex, 
sexual orientation, including gender expression or identity, marital status, the presence of any 
sensory, mental of physical disability, or the use of trained guide or service animal by a person 
with a disability. 

ARTICLE IV 

RIGHTS OF THE UNION 

Section 4.1. The Union has the right and responsibility to represent the interests of all employees 
in the unit, to present its views to the District on matters of concern, either orally or in writing, and 
to enter collective negotiations with the object of reaching an agreement applicable to all 
employees within the unit defined in Article I, Section 1.1. 

cction 4.2. The Union is, at the request of an employee, entitled to have an observer at hearings 
as provided for in Article XV (Grievance Procedure). 

Section 4.3. The District, as part of the general orientation of each new employee within the unit 
subject to this Agreement, shall provide such employees with a copy of this Agreement and a new 
member packet as approved by the District, both to be furnished to the District by the Union. 

The District shall provide a Local 763 business representative, or designee, no less than a half hour 
at the beginning of the New Employee Orientation (NEO) the opportunity to engage new 
employees. 

Section 4.4. The Employer may grant District approved time off for the designee(s) of the Union 
to attend Local Union State and/or National meetings of the Union. During such time, seniority 
shall continue to accrue. The District shall not unreasonably deny a request for time off. 

The Employer will grant employees elected or appointed to a full time position of the Union a 
leave without pay or fringe benefits. Seniority shall continue to accrue for such time as elected or 
appointed. 

ection 4.4.J . The District shall allow up to five (5) members of the bargaining unit to be on the 
negotiation committee with two alternates and shall release them from their duties for the hours 
and days the District and Union have bargaining scheduled. These employees shall not suffer a 
loss of pay. 
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Section 4.5. The Employer will provide monthly, to the Secretary-Treasurer of the Teamsters 
Local Union No. 763, the names of employees in the unit who have had dues deducted and 
substitute employees who have been in the bargaining unit for thirty (30) cumulative working days. 
On or before the first of each month during the term of this Agreement, the Employer shall provide 
the Secretary-Treasurer of the Teamsters Local Union No. 763, with the following information 
regarding each employee in the bargaining unit: name, address, position assignment, daily and 
annual hours, rate of pay, hire date. Such information shall be supplemented and revised monthly 
as changes occur. 

ection 4.6. Representatives of the Union, after checking in at the appropriate office shall have 
access to the District premises during business hours, provided, that no conferences or meetings 
between employees and Union representatives will in any way hamper or obstruct the normal flow 
of work. Such conferences shall occur before or after the normal work shift, or during the normal 
breaks. 

Section 4.7. Bulletin Boards The District will provide a bulletin board space in each school or 
other major work location for the use of the Union. The bulletins posted by the Union shall be 
limited to official business of the Union and are the responsibility of the officials of the Union. 
There shall be no posting by employees or the Union of pamphlets, advertising, political matters, 
notices of any kind, or literature on District property, other than herein provided. 

Section 4. 7. I. The responsibility for the prompt removal of notices from the bulletin boards after 
they have served their purpose will rest with the individual who posted such notices. 

ection 4.7.2. The Employer reserves the right to withhold the use of space for posting bulletins 
not relating to Union rights under the terms of this Agreement or applicable statutes or regulations 
where, in the Employer's judgment, such bulletins or posted information is not in the best interest 
of the District. 

Section 4.8. Work Year Calendar The District and the Union have agreed the work year calendar 
that affects this bargaining unit shall be established through a collaborative process. However, the 
parties understand that the Waskowitz calendar will be based on the program needs of visiting 
organizations. 

ection 4.9. Site-Based Decision Malung If site-based decision making is established in a site 
with members of this bargaining unit, and, the scope of such includes decisions involving wages, 
hours, and working conditions of bargaining unit members, such decisions will be reviewed by the 
Union and District and shall , if mandatory, be subject to negotiations. 

Section 4.10. hop tcwards The Union may have a Shop Steward or Stewards who shall be a 
regular employee and shall perform his/her regular duties as such but shall be the Union 
representative on the job. In the absence of the Shop Steward, an assistant shall perform the duties 
of Shop Steward. Neither the Shop Steward nor his/her assistant shall be discriminated against for 
their actions as Union representatives. The function of the Shop Steward shall be to report to the 
Business Agent, meet with the Employer and employees to investigate and resolve grievances, 
attend Labor/Management, and Safety Committee Meetings and any other meetings the District 
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and Union collaboratively agree to attend. The Business Agent shall be the only one to take up 
with the Employer or his/her representative any violation of this Agreement that reaches STEP 2 
of the grievance procedure or to negotiate any changes to this Agreement. Under no circumstances 
shall there be any interference with the orderly processes of the Employer during working hours. 

Shop Stewards will be granted a reasonable amount of District approved time off for the 
performance of their duties. 

ection 4.11 . The District will provide employees job specific trammg opportunities as 
collaboratively developed by Human Resources and the Labor Management Committee to meet 
student needs and employee safety needs. Furthermore, the District is committed to provide a safe 
and secure work environment. 

ARTICLE V 

APPROPRIATE MATTERS FOR CONSULTATION AND NEGOTIATION 

Section 5.1. The parties agree that it has been and will continue to be in their mutual interest and 
purpose to promote systematic and effective employee-management cooperation; to meet at 
reasonable times; to confer and negotiate in good faith; and to execute a written agreement with 
respect to grievance procedures and collective negotiations on personnel matters, including wages, 
hours and working conditions. 

Section 5.2. It is understood and agreed that matters appropriate for collective negotiations include 
the grievance procedure and personnel matters, including wages, hours and working conditions; 
except that by such obligation neither party shall be compelled to agree to a proposal or be required 
to make a concession. 

Section 5.3. It is recognized that representatives of the Union may confer with representatives of 
the District regarding matters concerning changes in benefits and working conditions not covered 
by this Agreement as provided for in Section 6.1 of this Agreement. 

ARTICLE VI 

LABOR MANAGEMENT COMMITTEE 

ection 6.1. The Superintendent and/or designee(s) and the Secretary-Treasurer and/or 
designee(s) shall meet at mutually agreeable times during the scheduled workday and mutually 
agreeable locations to discuss matters of concern and/or disciplinary matters. When possible, 
agenda items will be exchanged prior to the meeting. 
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ARTICLE VII 

HOURS OF WORK AND OVERTIME 

ection 7.1. The regular workweek shall generally consist of five (5) consecutive days, Monday 
through Friday, followed by two (2) consecutive days of rest, Saturday and Sunday; provided, 
however, the District may assign an employee to a workweek of any five (5) consecutive days 
which are followed by two (2) consecutive days of rest. Due to the nature of the Waskowitz 
program, this section shall not apply to trainings as scheduled by the employer and weekend 
communication work as scheduled by the employee. 

Section 7.1.1. In the event the District requests and receives waiver day(s) from the State that 
results in less than one hundred and eighty (180) workdays for less than twelve (12) month 
employees, the District agrees to provide said employees training and/or work opportunities to 
make up for the lost workdays(s). 

Section 7.2. Each employee shall be assigned to a definite and regular shift and workweek which 
shall not be changed without written reasonable prior notice to the employee. For Waskowitz 
employees and due to the variable nature of weekly schedules, the District will make reasonable 
efforts to notify assigned employees of changes in weekly schedules. For the purposes of this 
section "reasonable" shall be defined as 7 calendar days prior notice, except in cases of emergency. 

Section 7.2.1. For overtime eligible employees: Should the employer need to adjust an 
employee's regularly scheduled shift the Supervisor and employee shall have a conversation about 
flexing time within the same pay period. If they are not agreeable to a flexible schedule and the 
employee is forced to work outside of their regularly scheduled shift they shall be compensated at 
the appropriate rate. 

Section 7.3. For overtime eligible employees the regular workday for full-time employees will be 
eight (8) hours excluding lunch period. A minimum of one-half ( 1/2) hour unpaid will be provided 
for a lunch period at mid-shift and a fifteen ( 15) minute first half paid rest period and a fifteen ( 15) 
minute second half paid rest period will be provided as near the middle of each half shift as is 
practicable. However, lunch and rest periods may be adjusted to fit the needs of the District and/or 
the employee upon mutual agreement, consistent with State and Federal Law. 

Section 7.3.1. The District may request an employee, upon mutual agreement, to forego their 
lunch period during their shift. In this event or in an emergency, they shall be compensated that 
time at the appropriate overtime rate. 

Section 7.4. Overtime eligible employees who are regular part-time employees who are scheduled 
to work a block of time consisting of at least three (3) consecutive hours will be granted a paid 
fifteen (15) minute rest period. Regular part-time employees who work at least five (5) consecutive 
hours will receive a thirty (30) minute unpaid lunch period. The District shall not schedule the 
workday in such a manner to circumvent the right to a paid fifteen (I 5) minute break ; however 
employees who apply for and are awarded positions on a split shift must be looked at as having 
two (2) separate shifts. 
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Section 7.4.1. The District shall ensure that staffing is provided sufficient to allow employees to 
take a contractually required breaks and meal periods. 

ection 7.5. Employees assigned by the Supervisor to work a shift regularly filled by an employee 
of a higher pay level shall receive commensurate compensation beginning with the first third (3rd) 
consecutive work day of such assignment. Employees shall be paid retroactively back to the first 
day of the assignment. 

Section 7 .6. In the event of a central office emergency closure, 10-11-12 month staff employees 
will not be required to report to work but may perform work. Employees will not suffer a loss of 
pay for any hours not worked during this closure when remote work is not available. 

In the event of a school closure only, 1 0-11-12 month employees are expected to report to work, 
or another location as designated by the supervisor, as close to regular time as possible or may use 
annual leave or unpaid leave. 

In the event of a school or central office emergency closure, nine-month employees with calendars 
tied to the student year will not be required to report to work and will perform work on the 
rescheduled student day or as otherwise agreed to with the employer. 

Section 7.6.1. Employees who are not notified of an unusual school closure as provided for in 
Section 7. 7, and who report to work, but do not complete their regular shift will be compensated 
for the hours actually worked plus two (2) additional hours; provided, however, that no employee 
shall receive compensation for such an incomplete shift in an amount greater than that payable had 
they completed their normal shift. 

Section 7.7. Overtime In the assignment of overtime within the building or department, the 
District agrees to provide the employee with as much advance notice as practicable under the 
circumstances, with the understanding said employee may exercise their seniority right of first 
refusal. 

Section 7.7.1. In order for employees to be eligible for the overtime rate of pay in a week, 
employees must be compensated for forty ( 40) hours at the base rate of pay. All hours compensated 
in excess of forty ( 40) hours per week will be compensated at the rate-of one and one-half ( 1-1 /2) 
times the employee's base pay . Employees required to work overtime on Sunday shall be 
compensated at the rate of two (2) times the employee's base pay. Employees who elect to 
participate in training opp011unities on weekends are not eligible for the appropriate overtime rate 
of pay. Overtime hours shall be paid as earned and may not be accumulated as compensatory time. 

Section 7.7.2. For Non Exempt employees, all overtime or extra hours beyond an employee's 
scheduled time must be pre-authorized by a supervisor except in emergency situations. No 
employee will be required to work ove11ime without compensation. 

Section 7.7.3. Employees called back on a regular workday or called in on the sixth (6th) or 
seventh (7th) consecutive workday shall receive no less than two ( 2) hours at the appropriate rate. 
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The District, where applicable to job duties, and upon mutual agreement, shall allow employees to 
flex their hours temporarily to achieve the highest quality job performance. 

ARTICLE VIII 

HOLIDAYS AND VA CATIONS 

Section 8.1. Holiday Employees covered by this Agreement will receive the following paid 
holidays that fall within their regular work schedule ( excluding workshop days, specialized 
training days and other unscheduled workdays): 

1. New Year's Day 8. Veterans' Day 
2. Martin Luther King, Jr. Birthday 9. Thanksgiving Day 
3. Presidents' Day 10. Day after Thanksgiving 
4. Memorial Day 11. Day before Christmas 
5. Juneteenth 12. Christmas Day 
6. Independence Day 13. Day after Christmas 
7. Labor Day 14. New Year's Eve Day 

Section 8.1.1. Whenever any holiday recognized within this Agreement falls on a weekend, the 
Employer has the option, at its discretion, to either determine another day of observance or to pay 
the employee the regular rate of pay as if the employee had worked the holiday. Less than full­
time employees shall receive a minimum of eleven ( 11) units of paid holidays per year as 
determined by the District based upon the number of hours worked per day. Additional holiday 
units may be earned accordingly: 

A. One additional unit when work is performed a minimum of twenty (20) days between 
the last and first student days: 

B. Two additional units when work is performed a minimum of thirty-seven (37) days 
between the last and first student days. 

ection 8.1.2. Unwo.-ked Holiday Employees covered by this Agreement who do not work on 
holidays recognized within this Agreement will be paid at their regular rate of pay. provided that 
they are in paid status their workday before and after the scheduled holiday. 

1. They are on an authorized leave of absence as recognized under Article IX (Leaves and 
Absences) that prevented attendance at the place of duty on the days before and/or after 
the recognized holiday. 

Section 8.1.3. Employees who work on holidays will be paid for the hours worked on such a shift 
at one and one-half ( I ½) times their regular rate of pay in addition to the above holiday pay. 
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Section 8.2. Vacations 

Section 8.2.1. Accrual Period Employees subject to this Agreement shall accrue hours of 
vacation credit, based on hours (8.2.1.2) during the period from September 1 to August 31 . Such 
vacation credit shall be earned and used as designated in this Article. 

Section 8.2.1.1. Accrual Formula The vacation credit to which an employee shall be entitled 
shall be computed in accordance with the following: The number of hours worked (as defined by 
Section 8.2.1.2) during the accrual period (as defined in Section 8.2.1) multiplied by the employee 
vacation accrual factor (as defined below) for years of continuous service within the District. 

Vacation Accrual Factor 
1st year of service 0.05769 
2nd year of service 0.06538 
3rd year of service 0.07308 
4th year of service 0.08077 
5th year of service 0.08846 
6 + years of service 0.09615 

Section 8.2.1.2. Hours Worked Factor All hours for which an employee is paid at the regular 
rate will be counted as hours worked in the computation of credit. For every paid regular workday 
from which an employee is absent on discretionary leave ofless than ten (10) days per year or on 
compensated leave, including but not limited to, sick leave, bereavement leave, paternity leave, 
judicial leave, emergency leave, or due to a holiday or vacation, the hours of the employee's normal 
work shift shall be credited as if worked. 

Section 8.2.1.3. As an employee uses vacation time, such hours taken shall be deducted from the 
employee's accrued vacation credit. 

Section 8.2.1.4. Twel e Month Employees Vacation U e: Any vacation hours currently due to 
twelve (12) month employees, but unused by the new accrual date each year may be carried over 
from year to year up to a maximum of thirty-five (35) days. No vacation may be carried over for 
more than one (1) year beyond the date on which it became due. Leave in excess of thirty-five (35) 
days must be used on or before August 31 st

; however, exceptions may be made if the employee 
can show that requests for leave were denied without alternative dates being offered by 
management. August vacations must be scheduled and forwarded to Human Resources prior tu 
August 151

\ accrued vacation in excess of thirty-five (35) days as of August 15th (unless scheduled 
during August 16 - 31) will be lost. 

Section 8.2.2. Twel e Month Emplovees: Vacations should be scheduled during the school 
summer vacation period; however, vacations during the school year may be granted for reasonable 
requests by seniority, and with approval of the department supervisor. 

Section 8.2.3. Less than Twelve Month Emplovees: Employees who work less than twelve ( 12) 
months per year shall receive payment for all accrued vacation with their June paycheck. However, 
employees may request, as an exception to policy, pay for accrued vacation during the period 
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December I st 

- I 0th and/or during the period April I st 

- I 0th

. In addition, in unusual and unforeseen 
emergency situations, employees may request the use of accrued vacation during the school year; 
these requests must be supported by the building administrator and forwarded to Human Resources 
for consideration. 

Section 8.2.4. Vacation Scheduling The immediate Supervisor shall grant requests for vacation 
for twelve (12) month employees, not to exceed the amount of vacation accrued by the employee, 
based upon District workload and seniority of requesting employees. 

ARTICLE IX 

LEA YES AND ABSENCES 

Section 9.1. Sick Leave: An employee may be eligible to accrue a maximum of ninety-six (96) 
hours of leave in any given year. Sick leave will be accrued on a prorated basis and may be used 
for personal illness, injury, disability, pregnancy, miscarriage, abortion, childbirth and care for an 
employee's parents, grandparents, spouse, domestic partner, or for care of a child of the employee 
under the age of eighteen with a health condition that requires treatment or supervision ( or a child 
whom the employee has under legal guardianship). All deductions of sick leave shall be on a 
quarter hour basis as it relates to the employee's absence. Unused sick leave shall accumulate to 
the maximum allowed by law. Sick leave will not accrue or be paid during any period of 
unapproved absence. Should the employee leave school district employment having used more 
sick leave than earned, a deduction will be made from the employee's final paycheck. 

Section 9.1.1. Sick leave shall be accrued based on the total number of base contract hours 
awarded during any given contract year and will accumulate one day per month of the employee's 
regular contract. Twelve ( 12) month Employees shall accrue eight (8)hours of sick leave per month 
or one day per month. 

Section 9.1.2. Transfer Of Accumulated Sick Leave Pursuant to RCW 28A.400.300(i), as now 
or hereafter amended, accumulated sick leave shall be transferred to and from one Washington 
District to another. 

Section 9.1.3. Industrial Insurance In the event an employee is absent for reasons which are 
covered by Industrial Insurance, the District shall pay the employee an amount equal to the 
difference between the amount paid the employee by the Department of Labor and Industries and 
the amount the employee would normally earn if eligible for sick leave. Those employees who do 
not have accumulative sick leave will receive only those benefits for which they are eligible from 
the Department of Labor and Industries. If eligible, a deduction shall be made from the employee's 
accumulative sick leave in accordance with the amount paid to the employee by the District. 

Section 9.1.4. Definition Of Di ability Disability means a physical or mental impairment that 
substantially limits one (1) or more major life activity that limits the employee's ability to perform 
his/her essential functions of the job with or without accommodation. 
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Section 9.1.5. Medical Certification: Employees shall notify their immediate supervisor and 
Executive Director of Human Resources or designee of their request for a health or personal leave 
of absence. If possible, such notification should be made thirty (30) calendar days prior to the 
proposed start date. Where a planned absence is expected to last five (5) days or longer, the District 
may require, medical certification giving dates (or approximate dates) upon which the absence will 
begin and end. Prior to returning to work employees are required to provide certification indicating 
that the employee is released to return to work. Employees who are absent from work must notify 
their immediate supervisor or designee of their intent at least one (I) day prior to their scheduled 
return to work. 

Section 9.1.6. Proof Of Disability: The District reserves the right to request a physician's 
certificate as proof of disability. For disabilities that extend beyond four ( 4) weeks in time, the 
District, at its option and its expense, may require an independent medical examination of the 
employee by a physician selected by the District. The request for independent medical examination 
shall be tailored to the specific disability as it relates to the essential functions of the position. 

Section 9.1.7. Disability Leave: Employees that do not qualify for the Family Medical Leave 
Act (FMLA) or Paid Family Medical Leave (PFML), may submit a written request with medical 
certification to the Executive Director of Human Resources, or designee, for a personal disability 
leave up to a maximum of seventy-five (75) calendar days for disability arising out of personal 
illness, injury, pregnancy, miscarriage, abortion, childbirth, and/or recovery. Such leave shall be 
without pay or other benefits. An employee who utilizes leave under this section shall be allowed 
to return to work pursuant to section 9.3. 1 and 9.4. The employee utilizing leave under this section, 
shall, upon expiration thereof, be eligible to apply for extended leave pursuant to Section 9.3.2. 

Section 9.1.8. Leave Share: Under the Washington State Leave Share program, in accordance 
with RCW 41.04.660, employees may be eligible to apply for leave share if suffering from, or has 
a household member(s) suffering from an extraordinary or severe illness, injury, impairment, or 
physical or medical condition, or who has been called to service in the uniformed services which 
may result in the employee taking leave without pay or terminate employment. Eligible employees 
must have exhausted all available leave for shared leave to be applied. To determine eligibility, 
employees should contact Human Resources. 

Section 9.1.9. Family Medical Leave Act: Highline School District will follow the federal and 
state requirements for leave provided under FMLA for eligible employees. Employees must have 
worked a minimum of twelve hundred and fifty (1250) hours over the previous twelve (12) months 
to meet eligibility criteria. Employees shall be required to use all applicable paid illness and injury 
time available. Qualifying reasons for using FMLA as defined under the law. 

Section 9.2. Bereavement Leave The District shall provide up to four ( 4) days of compensated 
bereavement leave at or near the time of death in the immediate family. The immediate family 
includes: staff members (step) mother, (step) father, (step) son, (step) daughter, spouse, domestic 
partner, (step) brother, (step) sister, mother-in-law, father-in-law, sister-in-law, brother-in-law, 
son-in-law, daughter-in-law, grandparents, grandchild, niece, nephew, aunt, uncle, fiance or 
fiancee and anyone residing with the employee. In the event additional leave is required, the 
employee may use sick leave (if available) or unpaid leave with the approval of the Director of 
Human Resource. 
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Section 9.3. Unpaid Personal Leave and Notice Employees shall notify their immediate 
Supervisor and the Executive Director of Human Resources or designee in writing of their request 
for an unpaid personal leave of absence. The District may grant an employee a personal leave of 
absence for up to one ( 1) year for compelling personal reasons. Granting of such leaves shall be at 
the discretion of the District, and an employee's request for personal leave may be granted or 
rejected in whole or in part by the District. The District shall provide a written response as to the 
reason for the denial within ten ( 10) business days of receipt of the request by Human Resources. 
Personal leave will be without compensation or the accrual of any benefits, however seniority shall 
continue to accrue. 

Section 9.3.1. Unpaid Per onaJ Leave, Return To crvice An employee who has been granted 
unpaid personal leave shall be considered for return to service during the period of the leave after 
giving due notice to the Executive Director of Human Resources or designee. Employees returning 
from unpaid leave granted under Section 9.3 shall be returned to their position. 

ection 9.3.2. Unpaid Per onal Leave Extension The Employer may at its discretion extend a 
personal leave for an additional consecutive twelve months upon written request by the employee. 

Section 9.4 Paid Leave Employees returning from any paid leave of absence under this Article, 
unless otherwise specified, will retain accrued but unused sick leave, vested vacation rights, and 
seniority rights while on leave. Employees returning from a paid leave shall be returned to their 
position. 

Section 9.5. New Parent Leave An employee, not eligible for FMLA, PFML or WFCA, shall 
be able to use sick leave in accordance with the law to care for the birth or adoption of a child .. 

Section 9.6 Adoption Adoption leave shall be granted with pay (from sick leave) on a temporary 
basis, upon application to the Executive Director of Human Resources or designee, to either or 
both parents, in order to complete the adoption process, providing such leave does not exceed an 
aggregate of one ( 1) day in any given year. Such leave may be used for court and legal procedures, 
home study and evaluation and required home visitations by the adoption agency. The District 
shall grant an adoptive parent or a stepparent, at the time of birth or initial placement for adoption 
of a child under the age of six (6), the same leave under the same terms as it grants to biological 
parents. 

Section 9.7. Judicial Leave In the event an employee is summoned to serve as a juror, or is 
subpoenaed to appear as a witness in court, or is named as a co-defendant with the District, such 
employee shall receive a normal day's pay for each day of required presence in court. The jury 
duty fee or witness fee received by the employee shall be retained by the employee. Money paid 
as a travel allowance is not reimbursable to the District. If an employee is a party to the case, 
except as provided in this section, the employee may request a leave of absence without pay. Upon 
receipt of a jury summons or subpoena, the employee shall immediately notify the immediate 
Supervisor and the Human Resources Department. The employee shall be required to furnish a 
signed statement from a responsible officer of the court as proof of jury service or as a witness. 
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Section 9.8. Personal Leave Each employee shall receive two (2) paid personal leave days per 
school year, and when used shall be deducted from the employee's sick leave. In the absence of 
available sick leave, the request will be denied. Personal leave may be used in the following 
manner and can be used in one ( 1) hour increments. 

ection 9.8.1. Per·sonal Leave Pre-Approval 

Employees using personal leave will attempt to give at least two school days notice of the absence, 
when possible. Employees may use personal leave on consecutive student days with prior building 
administrator approval. Such pre-approval is not required for consecutive day usage on non­
student days or on individual day or hourly usage. 

Employees may only use a personal day in conjunction with a holiday, vacation leave or student 
break with building administrator approval. Upon the approval of such absence by the building 
administrator, the employee will remain eligible to receive holiday pay. See Section 8.1.2 . 

Section 9.9. Military Leave Employees will be eligible for twenty-one (21) days of paid military 
leave. The District will comply with the provisions of the Uniformed Services Employment and 
Re-Employment Rights Act (USERRA). 

Section 9.10. Assault Leave: An assault and/or battery upon a staff member or any case of verbal 
threat or abuse by an adult or student upon a staff member while acting within the scope of his/her 
employment shall be reported promptly to the employee ' s supervisor. Upon receipt of such report 
the District will investigate and initiate appropriate actions. 

A. Staff members assaulted by students while on the job and in the performance of 
their job functions will file an L & I claim in accordance with District Policy. The 
District will authorize "administrative leave with pay" to offset the time loss not 
provided under an approved L & I claim (one third (1/3) day administrative leave 
each day) for a period of 15 additional days, not to exceed the equivalent of five (5) 
days pay. 

B. Students involved in an L&I qualifying physical assault and/or battery upon a staff 
member while acting within the scope of his/her employment will be immediately 
removed from the staff member's classroom or case load until a conference has 
been conducted with the student, parent, certificated and classified staff and 
administrator to discuss the situation and reduce the likelihood of repeal 
occurrences. 

C. Students who threaten, are assaultive, or falsely allege misconduct on staff and/or 
are in possession of weapons or dangerous devises will be disciplined in accordance 
with School Board Policy. 

Staff shall be informed by administration when a student with a history of violence is assigned to 
their work site. This notification must be in compliance with all state and federal law 
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ARTICLEX 

PROBATION, SENIORITY AND LAYOFF PROCEDURES 

ection 10.1. The seniority of an employee within the bargaining unit shall be established as of 
the earliest date on which the employee began continuous daily employment (hereinafter "hire 
date") in a regular position within the bargaining unit unless such seniority shall be lost as 
provided; provided in Section 10.4, however, that no employee's established hire date shall be 
altered by application of this section. 

ection 10.J.1. Notwithstanding the provisions of Section 10.1 above, employees who are 
scheduled to work one hundred eighty ( 180) days of school or more shall accrue one (1) year's 
seniority. Those employees who are scheduled to work less than one hundred eighty (180) days 
shall accrue that fraction of one ( 1) year's seniority which the days worked represent. 

ection 10.2. All newly hired employees will be subject to a probationary period of not more than 
ninety (90) workdays. At any time during the probationary period, the employee may be 
terminated. A brief written evaluation of each probationary employee shall be made midway in the 
probationary period indicating strengths and weaknesses, unless the employment has been 
terminated prior to this time. The immediate Supervisor shall be responsible for identifying 
suggested areas of improvement. The probationary evaluation shall be subject to the same rules as 
outlined for performance evaluation in Article XVII. 

Section 10.3. Upon completion of the probationary period, the employee will be subject to all the 
rights and duties contained in this Agreement retroactive to the hire date. An employee new to the 
District is not eligible to apply to any other position for six ( 6) months from date of hire. This 
provision may be waived by mutual agreement of the District and Union with the understanding 
the employees probationary period may restart upon hire of the new position if they have not 
completed the probationary period. 

Section 10.4. The seniority rights of an employee shall be lost for the following reasons: 

A. Resignation; 
B. Discharge for justifiable cause; 
C. Retirement; or 
D. Union Agrees 

Section 10.5. Seniority rights shall not be lost for the following reasons: 

A. Time lost by reason of industrial accident, industrial illness or judicial leave; 
B. Time on leave of absence granted for the purpose of serving in the Armed 

Forces of the United States; 
C. Time spent on other authorized leave; 
D. Time spent in layoff status as herein provided; or 
E. Time spent as a confidential employee. 
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Section 10.6. Should overtime become mandatory and there 1s not a sufficient amount of 
volunteers the work shall be assigned in reverse seniority order. 

Section 10.7 The Employer shall publicize to the bargaining unit availability of open positions on 
the district website as soon as practicable after the Employer is apprised of the opening. During 
the regular school year such openings shall be posted on the district website for not less than five 
(5) workdays prior to filling the position. The District may articulate additional specific building 
or program criteria necessary for that position at that job title at a particular building or program. 
(e.g. technical skills and additional skills and strengths). 

For building-based positions (positions that report to a building principal) in Student Learning and 
Student Services, the most senior employee may move laterally into a opening in the same job 
title. To be eligible for such lateral transfer, an employee must not be on an active performance 
improvement plan, have not had an "unsatisfactory" ranking in any ranking on the most recent 
evaluation, nor have had discipline within the last one year. 

For district-wide positions, the District will consider the candidate's performance, abilities, skills, 
qualifications and seniority. If all of these things are equal, the employee with the greatest seniority 
will be selected for the position 

Section 10.8 Bargaining unit employees shall have the first preference to fill open bargaining unit 
positions based on seniority, skill and ability before filling the position with an outside candidate. 
The District will have a streamlined hiring process for employees covered under this Agreement. 

Section 10.9. Eliminated Position Process: Should the District decide to discontinue a position 
or positions, the least senior employee within the position and pay level of the affected building or 
program shall be the affected employee. The District will work with the Union to minimize the 
negative impacts of such actions. Sections 10.12.1, and 10.13 shall apply to the affected employee 
to retain a position. 

Section 10.9.1. The District will first seek to place the affected employee in a comparable vacant 
position at the same or lower level for which the employee is qualified. The position must be in 
the same department (Department of Digital Transformation, Waskowitz, Student Services, 
Facilities and Student Learning). If no vacancy exists, the affected employee may bump the least 
senior employee in any lower job level within the same department as defined in the previous 
sentence, provided they are qualified for the position and more senior than that employee. 

Section 10.10. In the event of layoff, individuals so affected will be placed on a reemployment 
list by their current department , position group and pay level in order of seniority at the time of 
layoff. Those persons on the reemployment list shall be given priority on a seniority basis to fill 
positions of the same department. Names shall remain on the reemployment list for a maximum 
of one (1) year from the date of layoff, provided the individual reapplies for retention on the 
reemployment list six (6) months following layoff. 

Highline Public Schools 
Profrssional Technirnl Employees April 16. 2025-2026 CBA 

Page 16 



ection 10.11. Employees on layoff status shall file their addresses in writing with the Human 
Resources office of the District and shall thereafter promptly advise the District in writing of any 
change of address. 

ection 10.12. An employee shall forfeit rights to reemployment if the employee does not respond 
to an offer of reemployment within ten ( 10) District business days . 

ection 10.13. An employee on layoff status who rejects an offer of re-employment forfeits any 
re-employment rights. 

ection 10.14. The District shall retain any written authorization for dues deductions which a laid­
off employee has made pursuant to RCW 41.56, for the period such laid-off employee remains on 
the reemployment list required by Section 10.11. If such employee is reemployed within one ( 1) 
year by operation ofreemployment provisions of this Article, and if the language of dues deduction 
authorization permits, such employee's written authorization for dues deduction shall remain in 
force and Union dues shall be deducted by the District, pursuant to Article XIV, Section 14.4 of 
this Agreement. 

ARTICLE XI 

DISCIPLINE AND DISCHARGE 

ection 11.1. The District shall not discipline or discharge an employee without just cause. The 
issue of just cause may be resolved in accordance with the grievance procedure herein provided. 
If the District has reason to discipline an employee, it shall be done in a manner, which will not 
embarrass the employee. Disciplinary action or measures by the Employer shall be limited to 
verbal warning; written reprimand; suspension without pay; and discharge. Depending on the 
severity of the misconduct, not all disciplinary actions or measures will be required. The District 
shall administer verbal warnings and written reprimands within ten (10) District Business days of 
the Districts knowledge of the event giving rise to the discipline. Suspensions and terminations 
shall be administered within fifteen (15) District Business days of the Districts knowledge of the 
event giving rise to the discipline. Upon receipt of a written or emailed request, the Union agrees 
to extend the timelines for administering suspensions or discharges in order for the District to 
complete an investigation. Upon completion of the investigation the District shall notify the Union 
the investigation is completed and will administer the disciplinary action within five (5) District 
Business days. 

ection 11.2. Just cause for immediate suspension or discharge shall be limited to gross 
insubordination, under the influence of alcohol or drugs on the job, proven dishonest; 
discrimination in violation of District nondiscrimination and equity policies; or issues of parallel 
magnitude. 

Section 11.3. The Employer shall give to the employees at least one ( 1) written warning notice, 
except as limited in Article 11.2. All copies of discipline shall be forwarded to the Union. 
Employees must petition the Human Resources Department for the removal of any specific written 
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disciplinary action(s). Employees requesting removal of a specific document(s) will be notified 
of the disposition of the document(s). Except for infractions defined in WAC 181-88, notices of 
discipline as herein provided shall be expunged from the employee personnel files at the discretion 
of the Director of Human Resources one (1) year to three (3) years from the date of issuance. 
Disciplinary action removed from a personnel record shall be confirmed in writing to the affected 
employee. 

ection 11.4. The parties recognize that the presence of an able union representative at an 
investigatory interview may assist the employer in obtaining facts , and may help both sides save 
valuable time in getting to the bottom of an issue. To the extent possible, investigational meetings 
will be held during the employee's normal working day. To expedite the investigational process, 
the District shall notify an employee(s) of the need to conduct an investigatory meeting requiring 
said participation and notify the employee that he or she may request to have Union representation 
at an Employer's investigatory interview, unless emergency circumstances that would compromise 
the investigation dictate otherwise. The employee shall bear the responsibility of notifying an on 
duty steward or Union Representative of the meeting. The meeting may be delayed only for a 
reasonable period of time to allow for the presence of a Union Representative. Such delay may not 
extend beyond two (2) days, unless mutually agreeable to both parties. Such delay will have a 
corresponding adjustment of the timelines in Section 11.1. An employee may also bring a 
bargaining unit employee to attend the meeting as a note taker, so long providing he or she may 
do so immediately. 

The parties also recognize that in extreme circumstances such as theft, violence, abuse or matters 
of such magnitude the District may take immediate action. Nothing herein shall limit employee 
rights under Weingarten. 

ection 11.4.1. Employees exhibiting performance deficiencies will have those deficiencies 
identified and a reasonable plan for assistance developed for improvement in conjunction with 
Human Resources and the Union Business Agent or their designee. The parties will also discuss 
an appropriate length of time for the period for improvement. Failure to make sufficient 
improvement in performance may result in termination, but only after a reasonable period 
following identification of deficiencies, a plan of improvement with support and a notice and 
opportunity to improve performance. Nothing shall preclude the probationary period from being 
extended. If an employee demonstrates sufficient improvement in performance, he or she will be 
removed from the plan for improvement. 

ARTICLE XII 

INSURANCE AND RETIREMENT 

Section 12.1. The District shall provide basic and optional benefits through the School 
Employees Benefits Board (SEBB) under the rules and regulations adopted by SEBB. 

Section 12.2. The District shall provide tort liability coverage for all employees subject to the 
Agreement. 
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Section 12.3. The District shall make required contributions for State Industrial Insurance on 
behalf of all employees subject to this Agreement. 

Section 12.3.l Beginning in the 2025-2026 school year for Waskowitz staff who are IO-month 
employees shall have their SEBB contributions for July taken out of their May paycheck and the 
contributions for August taken from their June paycheck. This will begin for the 25-26 school year. 

Section 12.4. In determining whether an employee subject to this Agreement is eligible for 
participation in the Washington State Public Employees' Retirement System, the District shall 
report all hours worked, whether straight time, overtime, or otherwise. 

Section 12.5. All employees subject to this Agreement shall be entitled to participate in a 
maximum of two (2) of the District approved Tax Sheltered Annuity Plans. On receipt of a written 
authorization by an employee the District shall make the requisite withholding adjustments and 
deductions from the employee's salary. 

Section 12.6. District Benefits Committee: The District Benefits Committee will meet regularly 
to review current and available benefit programs, and based on parameters determined by the 
District determine optimum insurance programs and coverage at the lowest possible costs and 
make well reasoned recommendations to the District. The District agrees to accept the 
recommendations of the District Benefits Committee provided the recommendation is supported 
by the majority of the committee and is within the parameters established by the District. Members 
of this bargaining unit shall be allowed two (2) representatives on the Committee (one (1) who is 
a two hundred and sixty (260) day employee and one ( 1) who is a less than two hundred sixty 
(260) day employee) who shall be appointed by the Union and who shall be employees of the 
District. Participation on the District Benefits Committee shall be treated as compensated hours 
under this Agreement. The meetings shall be scheduled in a manner to reduce or eliminate the need 
for substitute employees. 

Section 12.7. Western Conference of Teamsters Pension Plan: The bargaining unit may, 
during the term of this Agreement, as a bargaining unit, elect to participate in the Western 
Conference of Teamsters Pension Trust. Contributions shall be by pre-tax, consistent with Federal 
and State Guidelines, by payroll diversion on all Teamsters IV pension eligible hours compensated 
and shall be uniform by bargaining unit, with the exception of vacation cash outs and non­
bargaining unit work performed, such as coaching. If the bargaining unit votes to participate and 
in the future liability is assessed against the District due to a Union proposed withdrawal from the 
Pension Trust, said liability shall be paid by the bargaining unit members. Hourly pre-tax 
diversions in effect at the time shall continue until such time each bargaining unit member' s 
proportional share of the withdrawal liability is satisfied. 

a. The total amount due to the Trust Fund for each monthly payroll period shall be 
remitted to the Administrator for the Trust Fund in a lump sum by the District on 
or before the 20th of the month for Teamster IV pension eligible hours 
compensated during the preceding month. The District shall abide by reasonable 
rules as may be established by the Trustees of said Trust Fund to facilitate the 
dete1mination of the reporting and recording of the contribution amounts paid for 
all bargaining unit Teamsters III employees. 
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b. The bargaining unit may, during the term of this Agreement, as a bargaining unit 
elect to increase the payroll diversion amount. If it does. Teamsters IV and the 
District will execute a Memorandum of Understanding in a timely manner. 
Increases can only be made one time per school fiscal year (September I st -
August 31st) and provided to the payroll manager by the January 10th cutoff. 

c. When the Western Conference of Teamsters Pension Plan and the District finalize 
the pension contributions owed to the Pension Plan after an audit, any 
overpayment including interest prepaid by the District on behalf of the employees 
will be reimbursed to the District. 

ARTICLE XIII 

PROFESSIONAL TRAINING PROGRAM 

Section 13.1. The District and the Union agree that professional training is beneficial to 
employees, management and students in our ever-changing environment. The District will provide 
professional training courses for employees to upgrade job skills as the District deems necessary. 

Section 13.2. Employee Training: Should the District or State require additional training of 
employees for the assumption of new responsibilities, and or mandated procedural changes, the 
District will provide such training at no cost to the employee. Any such training shall be conducted 
during normal work hours. With supervisor prior approval the District shall compensate all hours 
spent training outside of the regular workday at the applicable rate of pay. 

Section 13.2.1. The district shall provide all employees subject to this agreement who are required 
to obtain and/or maintain first aid/CPR certification opportunity for paid first aid/CPR training. 
An adequate number of training opportunities must be offered so that employees have the ability 
to attend said training. 

Section 13.3. The District will involve representatives of the Union in the planning and, where 
appropriate, the implementation of classes and programs that are primarily designed for those 
employees represented by the Union. 

ARTICLE XIV 

UNION MEMBERSHIP AND CHECKOFF 

Section 14.1. Union Notification. The District shall provide the Union with the following 
information regarding new hires in a timely manner: 

Name, home address, Social Security number and telephone number of the newly hired 
employee: 

Date employee was hired ; and 

Position, pay level and wage rate of newly hired employee 
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Section 14.2. Check-off. The District shall deduct current and delinquent Union dues, initiation 
fees , and/or service charges as determined by the Union from the pay of any employee who has 
applied for membership in the Union and/or are members of the Union and have authorized s such 
deductions in writing pursuant to RCW 41.56.110. The District shall transmit all such funds 
deducted to the Local Union on a monthly basis. 

Section 14.3 The Union shall defend, indemnify and hold the District harmless against damage 
awards arising from any and all claims, orders, suits or other legal orders or judgments brought or 
issued against the District which may arise out of or by reason of action taken by the District in 
complying with Article XIV. The Union agrees to refund to the District the amount paid to it in 
error on account of the check-off provision. 

ARTICLE XV 

GRIEVANCE PROCEDURE 

Section 15.1. A "grievance" as defined herein shall mean any dispute or controversy, which might 
arise as to the interpretation or application of this Agreement. An employee, group of employees, 
the Union on behalf of an employee, or group of employees may submit a grievance. 

ection 15.2. STEP 1 - The aggrieved employee(s) and/or Shop Steward shall first contact the 
employee's immediate supervisor in an attempt to adjust the dispute. Such contact shall be within 
ten (10) working days of the event(s) giving rise to the grievance. The Employee and/or Shop 
Steward shall notify the immediate supervisor at the time of contact that it is a Step 1 grievance. 
Any settlement reached in STEP 1 may be reduced to writing, with a copy furnished to the grievant, 
Shop Steward, and Human Resources and is considered a final settlement. If the parties do not 
satisfactorily resolve the dispute within ten (10) working days, the grieving party shall have ten 
( 10) working days thereafter to advance the grievance to STEP 2 in the manner provided in Section 
15.3. 

ection 15.3. STEP 2 - Should any grievance as herein defined not be resolved at STEP 1, the 
same shall be taken up with the representatives of the Union, who shall then provide a written 
grievance containing facts on which the grievance is based, a reference to the provision(s) 
allegedly violated, and the remedy sought. 

ection 15.3.1. Any grievance which was submitted in writing and carried forward in accordance 
with the grievance procedure provided above and which is not satisfactorily resolved within ten 
(10) working days may be taken to STEP 3. If the parties do not satisfactorily resolve the grievance 
within those ten ( 10) working days, the Union shall have ten ( 10) working days thereafter to 
advance the grievance to STEP 3 in the manner provided in Section 15 .4 

ection J 5.4. STEP 3 - Any grievance not settled pursuant to STEP 2 shall be taken by the Union 
to the Superintendent or his/her designee for resolution. If the parties do not satisfactorily resolve 
the grievance within ten (10) working days, the Union shall have ten (10) working days thereafter 
to advance the grievance to STEP 4 in the manner provided in Section 15.5. By mutual agreement 
and prior to submission to STEP 4 the parties can submit the grievance to non-binding mediation. 
The mediator may by mutually agreed to or selected pursuant to STEP 4. 

I ligh line Pub lic Schoo ls 
Professional Technical [mplnyec, 1\pril 16. 2025-2026 CB/\ 

Page 2 1 



ection 1-.s. STEP 4 - Upon demand by the Union for arbitration, the parties shall attempt to 
select an impartial arbitrator within ten (10) working days after service of the demand for 
arbitration. If the parties fail to agree within this period upon an arbitrator who is able and willing 
to serve, either party may, within five (5) working days thereafter, request the Public Employment 
Relations Commission to submit a list of seven (7) disinterested persons who are qualified and 
willing to act as an impartial arbitrator. 

Section 15.-.1. The parties shall first attempt to mutually agree to the selection of an arbitrator. If 
they are unable, they will select via the following process., The parties shall use the list received. 
the parties in turn shall have the right to strike a name from the panel until only one (1) name 
remains. The remaining person shall be the arbitrator. The right to strike the first name shall be 
determined by lot. 

Section 15.5.2. The award of the arbitrator shall be rendered in writing together with his/her 
written findings and conclusions and shall be final and binding upon the pa11ies to this Agreement 
and upon the complaining employee or employees, if any. 

Section 15.5.3. The arbitrator's fees and expenses shall be borne equally by the District and the 
Union. All other costs and expenses shall be borne by the parties incurring them. 

Section 15.5.4. The arbitrator shall be without power or authority to add to, subtract from, or alter 
any of the terms of this Agreement. 

Section 15.6. A grievance in the interest of a majority of the employees in a general job 
classification, department or the bargaining unit shall be reduced to writing by the Union and may 
be introduced at STEP 2 of the grievance procedure and processed within the time limits set forth 
therein. 

ection 15.7. All grievances as defined in the Section shall be settled in accordance with the 
procedures outlined above and there shall be no lockout, strike, interruption of work, slow-down 
or other interference with the operation during the life of this Agreement. 

Section 15.8. The District and the Union shall comply with the time limitations set forth above 
and either party shall have the right to insist that the time limitations by complied with; provided 
however, said time limitations may be extended by mutual agreement, but in no event shall failure 
to comply with the time limitations set forth above deprive the arbitrator of authority to decide the 
gnevance. 

ARTICLE XVI 

TRANSFER OF PREVIOUS EXPERIENCE 

Section 16.1. A new employee who is hired to perform work similar to that in which the employee 
previously engaged shall, at the option of the District, be given longevity credit of one-half ( l /2) 
year for each full year of prior work experience; provided, however, such credit shall not include 
seniority except for pay purposes. Employees with previous District experience, when reemployed, 
may be granted full experience credit on the salary schedule. This shall not impact the employees 
seniority date or apply to the longevity schedule. 
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Section 16.1.1. Section 16.1 is to be read, interpreted and applied consistent with State law as 
hereinafter adopted or amended. 

Section 16.2. As required by RCW 28A.400.300 as now or hereafter amended, when any 
classified employee leaves one school district within the state and commences employment with 
another school district within the state, the employee shall retain the same seniority, leave benefits 
and other benefits that the employee had in his or her previous position: Provided, that classified 
employees who transfer between districts after July 28, 1985, shall not retain any seniority rights 
other than longevity when leaving one school district and beginning employment with another. If 
the school district to which the person transfers has a different system for computing seniority, 
leave benefits, and other benefits, then the employee shall be granted the same seniority, leave 
benefits and other benefits as a person in that district who has similar occupational status and total 
years of service. 

ARTICLE XVII 

PERSONNEL FILES AND PERFORMANCE EVALUATIONS 

Section 17.1. Permanent Personnel Files All files relating to an employee which are retained 
by the District, including but not limited to the Employer's permanent personnel file, shall be made 
available for review by the employee or the employee's written designee, pursuant to current 
statutes. Such requests and inspections shall be made during working hours at the District Human 
Resources Office. Materials judged to be derogatory to the employee's conduct, service, character, 
or personality may be answered and/or refuted by the employee in writing within ten ( 10) working 
days of receipt of the documents. Such written responses shall become a part of the District's 
personnel record. 

Section 17.1.1. With the exception of performance evaluations, an employee may request removal 
of materials judged by the employee to the derogatory, discriminatory, or prejudicial to the 
employee's conduct, service, character, or personality. The Employer reserves the right to make 
final determination regarding material to be retained. 

Section 17 .1.1.1. Except in exceptional circumstances as determined by the District, any 
derogatory information of which the employee is not advised within twenty (20) of the employee's 
working days of its composition, shall not be relied upon in matters of discipline. 

Section 17.1.2. Formal, written evaluations ofan employee's performance shall be made annually, 
by the District and issued to the employee no later than June 30th, and shall become a part of the 
District's permanent personnel file. Each employee shall be evaluated annually at regular intervals 
by individuals who have direct knowledge of the employee's work performance. Employees 
receiving unsatisfactory rankings in their evaluation will have already been made aware of those 
concerns and been given a fair and reasonable opportunity to correct them prior to being evaluated. 
A copy of the evaluation form and criteria will be available for employee review by appointment 
in the Human Resources Depa11ment or at each work site. Disagreement concerning perspectives 
shall be address by the supervisor, employee and union representative should the need arise, within 
ten ( 10) days from the receipt of the evaluation. Annual evaluations are not subject to the grievance 
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process as stated in Article XV. However an employee may grieve the evaluation process if the 
supervisor has failed to previously raise the unsatisfactory concerns in the manner specified in this 
section. 

ARTICLE XVIII 

MISCELLANEOUS 

ectjon 18.l. I ndepcndent Education Plan Employees responsible for student supervision will 
be provided appropriate educational information. 

Section 18.2 Job descriptions for all positions covered by this bargaining unit shall be available 
to employees for review on the Districts internal employee data base. They shall be made available 
by September 1, 2025 

ection 18.3 Employees may submit a request for additional or specialized tools to the program 
administrator. 

ARTICLE XIX 

SALARIES AND EMPLOYEE COMPENSATION 

ection 19.1. Employees shall be compensated in accordance with the prov1s10ns of the 
Agreement for all hours worked. Each employee shall receive a full accounting and itemization of 
authorized deductions, hours worked, and rates paid and used and unused vacation and sick leave 
hours with each paycheck. Pay for extra hours and/or overtime, and/or changes including leave 
deductions received by Human Resources on or before the 10th of each month shall be reflected 
on that month's paycheck; any extra hours and/or overtime, and/or changes including leave 
deductions received by Human Resources after the 10th of each month will be reflected on the 
following month's paycheck. All employees will receive their annual wage on a monthly basis in 
twelve ( 12) equal installments. 

Section 19.1.1. All employees will be required to sign-up for direct deposit into a checking or 
savings account of the employee's selection as a condition of employment. In the event an 
employee can provide written proof they are unable to acquire a checking or savings account, they 
will be allowed to receive a regular payroll check. 

Section 19.2. Salaries for employees subject to this Agreement, during the term of this Agreement, 
are contained in Schedule A-1 attached hereto and by this reference incorporated herein and are 
contract minimums. For the 2024-25 school year, the wage rates on Schedule A-1, shall be 
increased by the state-funded inflationary adjustment as defined in RCW 28A.400.205. For the 
2025-26 school year, the wage rates on Schedule A-1 be increased by the state-funded inflationary 
adjustment as defined in RCW 28A.400.205 or three percent (3%) whichever is greater. 

All eligible employees shall receive Longevity Pay in addition to their hourly rates of pay as 
follows: 
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Y tipend 
• 20 years at 2.5% above base 

Section 19.2.1. For the purposes of calculating daily hours, time worked shall be rounded to the 
next quarter (¼) hour. 

Section 19.2.2. Retroactive pay, where applicable, shall be paid on the first regular pay day 
following execution of this Agreement, if possible, and in any case not later than the second regular 
pay day. In the event ofretroactive pay resulting from negotiations pursuant to Article XX, Section 
20.3, such retroactive pay shall be paid on the first regular pay day following agreement on such 
schedule, if possible, and in any case not later than the second regular pay day. 

Section 19.2.3. Any employee who changes position or general job classification that results in a 
pay level change in Schedule A-1 shall not be placed in a step lower than their current step in the 
grid on Schedule A-1. Effective September 1st of each year employees shall advance one (1 ). To 
get credit for a year, the employee must work at least one-half (1 /2) of the previous year 
employment year. Beginning September 1, 2019, longevity shall be applied in a similar manner. 

-Anniversary dates from September 1- February 28; longevity applied effective September 1 
-Anniversary dates from March I-August 30; longevity applied effective March 1 

Section 19.3. Any employee required to travel from one site to another in a private vehicle during 
working hours shall be reimbursed for such travel on a per-mile basis at the rate consistent with 
current Board policy. It is the employee's responsibility to apply for such reimbursement using the 
approved District form no later than the end of the month that the travel occurred ( or next month 
if after the 25th day). 

Section 19.4. Employees required to remain-out of the District-overnight on District business 
shall-be reimbursed for District approved room and board expenditures. 

Section 19.5. The District shall provide or reimburse all employees subject to this Agreement, the 
cost of physical examinations required as a condition of continued employment. 

Section 19.6. Sick Leave Buv Back Program 

I . Annual January Cash Out: Each school year, qualifying employees shall be 
eligible for annual cash out at their hourly rate on a one (1) to four (4) basis if 
they have accumulated at least sixty (60) days as permitted by law. 

2. Retirement/Separation Cash Out: At the time of separation from school district 
employment due to retirement or death, an eligible employee or the employee's 
estate shall receive remuneration at a rate equal to one ( 1) day's current monetary 
compensation of the employee for each four (4) days accrued leave for illness or 
injury. No more than one hundred-eighty (180) sick leave days shall be eligible 
for conversion as permitted by law. 
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Section 19.6.1. EBA De ignation: The Highline School District has adopted the VEBA Sick 
Leave Conversion Medical Reimbursement Plan (the "Plan") pursuant to RCW 28A.400.210 and 
agrees to make contributions to the Plan on behalf of all employees in the collective bargaining 
unit who are eligible to participate in the Plan by reason of having excess sick leave conversion 
rights. Contributions on behalf of each eligible employee shall be based on the conversion value 
of sick leave days accrued by such employee available for contribution in accordance with the 
statute. lt is understood that all eligible employees will be required to sign and submit to the District 
a hold harmless agreement complying with the statute. If an eligible employee fails to sign and 
submit such agreement to the District, he/she will not be permitted to participate in the Plan at any 
time during the term of this agreement, and any and all excess sick leave which in the absence of 
this agreement would accrue to such employee during the term hereof shall be forfeited together 
with all cash conversion rights that pe11ain to such excess sick leave. 

Section 19.6.2. Retirement Credit In accordance with RCW 28A.400.300(g) any accumulated 
sick leave up to a maximum of forty-five ( 45) days shall be creditable as service rendered for the 
purpose of determining retirement eligibility as provided through the Public Employees' 
Retirement System (PERS) and School Employees Retirement Systems (SERS). Any additional 
credit for service rendered, authorized by state statute during the term of this Agreement, shall be 
awarded; provided, there will be no cost to the District. 

ARTICLE XX 

TERM AND SEP ARABILITY OF PROVISIONS 

Section 20.1. The term of this Agreement shall be from April 16, 2025 to August 31, 2026. 

Section 20.2. This Agreement may be reopened and modified at any time during its term upon 
mutual consent of the parties, in writing. The party proposing modification or amendment of this 
Agreement shall provide the other with its proposal for a succeeding Agreement not more than 
ninety (90) or less than sixty (60) days prior to the expiration of this Agreement. The parties shall 
meet and negotiate from time to time within the sixty (60) day period immediately preceding the 
expiration of this Agreement in an effort to mutually agree upon the terms and conditions of a 
succeeding Agreement. 

Section 20.3. This Agreement may be reopened and modified at any time during its term upon 
mutual consent of the parties in writing, regarding newly legislated employee benefits or other 
topics, if their importance or timeliness warrant. 

Section 20.4. If any provision of this Agreement or the application of any such provision is held 
invalid, the remainder of this Agreement shall not be affected thereby. 

ection 20.5. Neither party shall be compelled to comply to any provision of this Agreement 
which contravenes State or Federal statutes or regulations promulgated pursuant thereto. 
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