






































disciplinary action(s). Employees requesting removal of a specific document(s) will be notified 
of the disposition of the document(s). Except for infractions defined in WAC 181-88, notices of 
discipline as herein provided shall be expunged from the employee personnel files at the discretion 
of the Director of Human Resources one (1) year to three (3) years from the date of issuance. 
Disciplinary action removed from a personnel record shall be confirmed in writing to the affected 
employee. 

ection 11.4. The parties recognize that the presence of an able union representative at an 
investigatory interview may assist the employer in obtaining facts , and may help both sides save 
valuable time in getting to the bottom of an issue. To the extent possible, investigational meetings 
will be held during the employee's normal working day. To expedite the investigational process, 
the District shall notify an employee(s) of the need to conduct an investigatory meeting requiring 
said participation and notify the employee that he or she may request to have Union representation 
at an Employer's investigatory interview, unless emergency circumstances that would compromise 
the investigation dictate otherwise. The employee shall bear the responsibility of notifying an on 
duty steward or Union Representative of the meeting. The meeting may be delayed only for a 
reasonable period of time to allow for the presence of a Union Representative. Such delay may not 
extend beyond two (2) days, unless mutually agreeable to both parties. Such delay will have a 
corresponding adjustment of the timelines in Section 11.1. An employee may also bring a 
bargaining unit employee to attend the meeting as a note taker, so long providing he or she may 
do so immediately. 

The parties also recognize that in extreme circumstances such as theft, violence, abuse or matters 
of such magnitude the District may take immediate action. Nothing herein shall limit employee 
rights under Weingarten. 

ection 11.4.1. Employees exhibiting performance deficiencies will have those deficiencies 
identified and a reasonable plan for assistance developed for improvement in conjunction with 
Human Resources and the Union Business Agent or their designee. The parties will also discuss 
an appropriate length of time for the period for improvement. Failure to make sufficient 
improvement in performance may result in termination, but only after a reasonable period 
following identification of deficiencies, a plan of improvement with support and a notice and 
opportunity to improve performance. Nothing shall preclude the probationary period from being 
extended. If an employee demonstrates sufficient improvement in performance, he or she will be 
removed from the plan for improvement. 

ARTICLE XII 

INSURANCE AND RETIREMENT 

Section 12.1. The District shall provide basic and optional benefits through the School 
Employees Benefits Board (SEBB) under the rules and regulations adopted by SEBB. 

Section 12.2. The District shall provide tort liability coverage for all employees subject to the 
Agreement. 
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Section 12.3. The District shall make required contributions for State Industrial Insurance on 
behalf of all employees subject to this Agreement. 

Section 12.3.l Beginning in the 2025-2026 school year for Waskowitz staff who are IO-month 
employees shall have their SEBB contributions for July taken out of their May paycheck and the 
contributions for August taken from their June paycheck. This will begin for the 25-26 school year. 

Section 12.4. In determining whether an employee subject to this Agreement is eligible for 
participation in the Washington State Public Employees' Retirement System, the District shall 
report all hours worked, whether straight time, overtime, or otherwise. 

Section 12.5. All employees subject to this Agreement shall be entitled to participate in a 
maximum of two (2) of the District approved Tax Sheltered Annuity Plans. On receipt of a written 
authorization by an employee the District shall make the requisite withholding adjustments and 
deductions from the employee's salary. 

Section 12.6. District Benefits Committee: The District Benefits Committee will meet regularly 
to review current and available benefit programs, and based on parameters determined by the 
District determine optimum insurance programs and coverage at the lowest possible costs and 
make well reasoned recommendations to the District. The District agrees to accept the 
recommendations of the District Benefits Committee provided the recommendation is supported 
by the majority of the committee and is within the parameters established by the District. Members 
of this bargaining unit shall be allowed two (2) representatives on the Committee (one (1) who is 
a two hundred and sixty (260) day employee and one ( 1) who is a less than two hundred sixty 
(260) day employee) who shall be appointed by the Union and who shall be employees of the 
District. Participation on the District Benefits Committee shall be treated as compensated hours 
under this Agreement. The meetings shall be scheduled in a manner to reduce or eliminate the need 
for substitute employees. 

Section 12.7. Western Conference of Teamsters Pension Plan: The bargaining unit may, 
during the term of this Agreement, as a bargaining unit, elect to participate in the Western 
Conference of Teamsters Pension Trust. Contributions shall be by pre-tax, consistent with Federal 
and State Guidelines, by payroll diversion on all Teamsters IV pension eligible hours compensated 
and shall be uniform by bargaining unit, with the exception of vacation cash outs and non­
bargaining unit work performed, such as coaching. If the bargaining unit votes to participate and 
in the future liability is assessed against the District due to a Union proposed withdrawal from the 
Pension Trust, said liability shall be paid by the bargaining unit members. Hourly pre-tax 
diversions in effect at the time shall continue until such time each bargaining unit member' s 
proportional share of the withdrawal liability is satisfied. 

a. The total amount due to the Trust Fund for each monthly payroll period shall be 
remitted to the Administrator for the Trust Fund in a lump sum by the District on 
or before the 20th of the month for Teamster IV pension eligible hours 
compensated during the preceding month. The District shall abide by reasonable 
rules as may be established by the Trustees of said Trust Fund to facilitate the 
dete1mination of the reporting and recording of the contribution amounts paid for 
all bargaining unit Teamsters III employees. 
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b. The bargaining unit may, during the term of this Agreement, as a bargaining unit 
elect to increase the payroll diversion amount. If it does. Teamsters IV and the 
District will execute a Memorandum of Understanding in a timely manner. 
Increases can only be made one time per school fiscal year (September I st -
August 31st) and provided to the payroll manager by the January 10th cutoff. 

c. When the Western Conference of Teamsters Pension Plan and the District finalize 
the pension contributions owed to the Pension Plan after an audit, any 
overpayment including interest prepaid by the District on behalf of the employees 
will be reimbursed to the District. 

ARTICLE XIII 

PROFESSIONAL TRAINING PROGRAM 

Section 13.1. The District and the Union agree that professional training is beneficial to 
employees, management and students in our ever-changing environment. The District will provide 
professional training courses for employees to upgrade job skills as the District deems necessary. 

Section 13.2. Employee Training: Should the District or State require additional training of 
employees for the assumption of new responsibilities, and or mandated procedural changes, the 
District will provide such training at no cost to the employee. Any such training shall be conducted 
during normal work hours. With supervisor prior approval the District shall compensate all hours 
spent training outside of the regular workday at the applicable rate of pay. 

Section 13.2.1. The district shall provide all employees subject to this agreement who are required 
to obtain and/or maintain first aid/CPR certification opportunity for paid first aid/CPR training. 
An adequate number of training opportunities must be offered so that employees have the ability 
to attend said training. 

Section 13.3. The District will involve representatives of the Union in the planning and, where 
appropriate, the implementation of classes and programs that are primarily designed for those 
employees represented by the Union. 

ARTICLE XIV 

UNION MEMBERSHIP AND CHECKOFF 

Section 14.1. Union Notification. The District shall provide the Union with the following 
information regarding new hires in a timely manner: 

Name, home address, Social Security number and telephone number of the newly hired 
employee: 

Date employee was hired ; and 

Position, pay level and wage rate of newly hired employee 
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Section 14.2. Check-off. The District shall deduct current and delinquent Union dues, initiation 
fees , and/or service charges as determined by the Union from the pay of any employee who has 
applied for membership in the Union and/or are members of the Union and have authorized s such 
deductions in writing pursuant to RCW 41.56.110. The District shall transmit all such funds 
deducted to the Local Union on a monthly basis. 

Section 14.3 The Union shall defend, indemnify and hold the District harmless against damage 
awards arising from any and all claims, orders, suits or other legal orders or judgments brought or 
issued against the District which may arise out of or by reason of action taken by the District in 
complying with Article XIV. The Union agrees to refund to the District the amount paid to it in 
error on account of the check-off provision. 

ARTICLE XV 

GRIEVANCE PROCEDURE 

Section 15.1. A "grievance" as defined herein shall mean any dispute or controversy, which might 
arise as to the interpretation or application of this Agreement. An employee, group of employees, 
the Union on behalf of an employee, or group of employees may submit a grievance. 

ection 15.2. STEP 1 - The aggrieved employee(s) and/or Shop Steward shall first contact the 
employee's immediate supervisor in an attempt to adjust the dispute. Such contact shall be within 
ten (10) working days of the event(s) giving rise to the grievance. The Employee and/or Shop 
Steward shall notify the immediate supervisor at the time of contact that it is a Step 1 grievance. 
Any settlement reached in STEP 1 may be reduced to writing, with a copy furnished to the grievant, 
Shop Steward, and Human Resources and is considered a final settlement. If the parties do not 
satisfactorily resolve the dispute within ten (10) working days, the grieving party shall have ten 
( 10) working days thereafter to advance the grievance to STEP 2 in the manner provided in Section 
15.3. 

ection 15.3. STEP 2 - Should any grievance as herein defined not be resolved at STEP 1, the 
same shall be taken up with the representatives of the Union, who shall then provide a written 
grievance containing facts on which the grievance is based, a reference to the provision(s) 
allegedly violated, and the remedy sought. 

ection 15.3.1. Any grievance which was submitted in writing and carried forward in accordance 
with the grievance procedure provided above and which is not satisfactorily resolved within ten 
(10) working days may be taken to STEP 3. If the parties do not satisfactorily resolve the grievance 
within those ten ( 10) working days, the Union shall have ten ( 10) working days thereafter to 
advance the grievance to STEP 3 in the manner provided in Section 15 .4 

ection J 5.4. STEP 3 - Any grievance not settled pursuant to STEP 2 shall be taken by the Union 
to the Superintendent or his/her designee for resolution. If the parties do not satisfactorily resolve 
the grievance within ten (10) working days, the Union shall have ten (10) working days thereafter 
to advance the grievance to STEP 4 in the manner provided in Section 15.5. By mutual agreement 
and prior to submission to STEP 4 the parties can submit the grievance to non-binding mediation. 
The mediator may by mutually agreed to or selected pursuant to STEP 4. 
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ection 1-.s. STEP 4 - Upon demand by the Union for arbitration, the parties shall attempt to 
select an impartial arbitrator within ten (10) working days after service of the demand for 
arbitration. If the parties fail to agree within this period upon an arbitrator who is able and willing 
to serve, either party may, within five (5) working days thereafter, request the Public Employment 
Relations Commission to submit a list of seven (7) disinterested persons who are qualified and 
willing to act as an impartial arbitrator. 

Section 15.-.1. The parties shall first attempt to mutually agree to the selection of an arbitrator. If 
they are unable, they will select via the following process., The parties shall use the list received. 
the parties in turn shall have the right to strike a name from the panel until only one (1) name 
remains. The remaining person shall be the arbitrator. The right to strike the first name shall be 
determined by lot. 

Section 15.5.2. The award of the arbitrator shall be rendered in writing together with his/her 
written findings and conclusions and shall be final and binding upon the pa11ies to this Agreement 
and upon the complaining employee or employees, if any. 

Section 15.5.3. The arbitrator's fees and expenses shall be borne equally by the District and the 
Union. All other costs and expenses shall be borne by the parties incurring them. 

Section 15.5.4. The arbitrator shall be without power or authority to add to, subtract from, or alter 
any of the terms of this Agreement. 

Section 15.6. A grievance in the interest of a majority of the employees in a general job 
classification, department or the bargaining unit shall be reduced to writing by the Union and may 
be introduced at STEP 2 of the grievance procedure and processed within the time limits set forth 
therein. 

ection 15.7. All grievances as defined in the Section shall be settled in accordance with the 
procedures outlined above and there shall be no lockout, strike, interruption of work, slow-down 
or other interference with the operation during the life of this Agreement. 

Section 15.8. The District and the Union shall comply with the time limitations set forth above 
and either party shall have the right to insist that the time limitations by complied with; provided 
however, said time limitations may be extended by mutual agreement, but in no event shall failure 
to comply with the time limitations set forth above deprive the arbitrator of authority to decide the 
gnevance. 

ARTICLE XVI 

TRANSFER OF PREVIOUS EXPERIENCE 

Section 16.1. A new employee who is hired to perform work similar to that in which the employee 
previously engaged shall, at the option of the District, be given longevity credit of one-half ( l /2) 
year for each full year of prior work experience; provided, however, such credit shall not include 
seniority except for pay purposes. Employees with previous District experience, when reemployed, 
may be granted full experience credit on the salary schedule. This shall not impact the employees 
seniority date or apply to the longevity schedule. 
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Section 16.1.1. Section 16.1 is to be read, interpreted and applied consistent with State law as 
hereinafter adopted or amended. 

Section 16.2. As required by RCW 28A.400.300 as now or hereafter amended, when any 
classified employee leaves one school district within the state and commences employment with 
another school district within the state, the employee shall retain the same seniority, leave benefits 
and other benefits that the employee had in his or her previous position: Provided, that classified 
employees who transfer between districts after July 28, 1985, shall not retain any seniority rights 
other than longevity when leaving one school district and beginning employment with another. If 
the school district to which the person transfers has a different system for computing seniority, 
leave benefits, and other benefits, then the employee shall be granted the same seniority, leave 
benefits and other benefits as a person in that district who has similar occupational status and total 
years of service. 

ARTICLE XVII 

PERSONNEL FILES AND PERFORMANCE EVALUATIONS 

Section 17.1. Permanent Personnel Files All files relating to an employee which are retained 
by the District, including but not limited to the Employer's permanent personnel file, shall be made 
available for review by the employee or the employee's written designee, pursuant to current 
statutes. Such requests and inspections shall be made during working hours at the District Human 
Resources Office. Materials judged to be derogatory to the employee's conduct, service, character, 
or personality may be answered and/or refuted by the employee in writing within ten ( 10) working 
days of receipt of the documents. Such written responses shall become a part of the District's 
personnel record. 

Section 17.1.1. With the exception of performance evaluations, an employee may request removal 
of materials judged by the employee to the derogatory, discriminatory, or prejudicial to the 
employee's conduct, service, character, or personality. The Employer reserves the right to make 
final determination regarding material to be retained. 

Section 17 .1.1.1. Except in exceptional circumstances as determined by the District, any 
derogatory information of which the employee is not advised within twenty (20) of the employee's 
working days of its composition, shall not be relied upon in matters of discipline. 

Section 17.1.2. Formal, written evaluations ofan employee's performance shall be made annually, 
by the District and issued to the employee no later than June 30th, and shall become a part of the 
District's permanent personnel file. Each employee shall be evaluated annually at regular intervals 
by individuals who have direct knowledge of the employee's work performance. Employees 
receiving unsatisfactory rankings in their evaluation will have already been made aware of those 
concerns and been given a fair and reasonable opportunity to correct them prior to being evaluated. 
A copy of the evaluation form and criteria will be available for employee review by appointment 
in the Human Resources Depa11ment or at each work site. Disagreement concerning perspectives 
shall be address by the supervisor, employee and union representative should the need arise, within 
ten ( 10) days from the receipt of the evaluation. Annual evaluations are not subject to the grievance 
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process as stated in Article XV. However an employee may grieve the evaluation process if the 
supervisor has failed to previously raise the unsatisfactory concerns in the manner specified in this 
section. 

ARTICLE XVIII 

MISCELLANEOUS 

ectjon 18.l. I ndepcndent Education Plan Employees responsible for student supervision will 
be provided appropriate educational information. 

Section 18.2 Job descriptions for all positions covered by this bargaining unit shall be available 
to employees for review on the Districts internal employee data base. They shall be made available 
by September 1, 2025 

ection 18.3 Employees may submit a request for additional or specialized tools to the program 
administrator. 

ARTICLE XIX 

SALARIES AND EMPLOYEE COMPENSATION 

ection 19.1. Employees shall be compensated in accordance with the prov1s10ns of the 
Agreement for all hours worked. Each employee shall receive a full accounting and itemization of 
authorized deductions, hours worked, and rates paid and used and unused vacation and sick leave 
hours with each paycheck. Pay for extra hours and/or overtime, and/or changes including leave 
deductions received by Human Resources on or before the 10th of each month shall be reflected 
on that month's paycheck; any extra hours and/or overtime, and/or changes including leave 
deductions received by Human Resources after the 10th of each month will be reflected on the 
following month's paycheck. All employees will receive their annual wage on a monthly basis in 
twelve ( 12) equal installments. 

Section 19.1.1. All employees will be required to sign-up for direct deposit into a checking or 
savings account of the employee's selection as a condition of employment. In the event an 
employee can provide written proof they are unable to acquire a checking or savings account, they 
will be allowed to receive a regular payroll check. 

Section 19.2. Salaries for employees subject to this Agreement, during the term of this Agreement, 
are contained in Schedule A-1 attached hereto and by this reference incorporated herein and are 
contract minimums. For the 2024-25 school year, the wage rates on Schedule A-1, shall be 
increased by the state-funded inflationary adjustment as defined in RCW 28A.400.205. For the 
2025-26 school year, the wage rates on Schedule A-1 be increased by the state-funded inflationary 
adjustment as defined in RCW 28A.400.205 or three percent (3%) whichever is greater. 

All eligible employees shall receive Longevity Pay in addition to their hourly rates of pay as 
follows: 
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Y tipend 
• 20 years at 2.5% above base 

Section 19.2.1. For the purposes of calculating daily hours, time worked shall be rounded to the 
next quarter (¼) hour. 

Section 19.2.2. Retroactive pay, where applicable, shall be paid on the first regular pay day 
following execution of this Agreement, if possible, and in any case not later than the second regular 
pay day. In the event ofretroactive pay resulting from negotiations pursuant to Article XX, Section 
20.3, such retroactive pay shall be paid on the first regular pay day following agreement on such 
schedule, if possible, and in any case not later than the second regular pay day. 

Section 19.2.3. Any employee who changes position or general job classification that results in a 
pay level change in Schedule A-1 shall not be placed in a step lower than their current step in the 
grid on Schedule A-1. Effective September 1st of each year employees shall advance one (1 ). To 
get credit for a year, the employee must work at least one-half (1 /2) of the previous year 
employment year. Beginning September 1, 2019, longevity shall be applied in a similar manner. 

-Anniversary dates from September 1- February 28; longevity applied effective September 1 
-Anniversary dates from March I-August 30; longevity applied effective March 1 

Section 19.3. Any employee required to travel from one site to another in a private vehicle during 
working hours shall be reimbursed for such travel on a per-mile basis at the rate consistent with 
current Board policy. It is the employee's responsibility to apply for such reimbursement using the 
approved District form no later than the end of the month that the travel occurred ( or next month 
if after the 25th day). 

Section 19.4. Employees required to remain-out of the District-overnight on District business 
shall-be reimbursed for District approved room and board expenditures. 

Section 19.5. The District shall provide or reimburse all employees subject to this Agreement, the 
cost of physical examinations required as a condition of continued employment. 

Section 19.6. Sick Leave Buv Back Program 

I . Annual January Cash Out: Each school year, qualifying employees shall be 
eligible for annual cash out at their hourly rate on a one (1) to four (4) basis if 
they have accumulated at least sixty (60) days as permitted by law. 

2. Retirement/Separation Cash Out: At the time of separation from school district 
employment due to retirement or death, an eligible employee or the employee's 
estate shall receive remuneration at a rate equal to one ( 1) day's current monetary 
compensation of the employee for each four (4) days accrued leave for illness or 
injury. No more than one hundred-eighty (180) sick leave days shall be eligible 
for conversion as permitted by law. 
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Section 19.6.1. EBA De ignation: The Highline School District has adopted the VEBA Sick 
Leave Conversion Medical Reimbursement Plan (the "Plan") pursuant to RCW 28A.400.210 and 
agrees to make contributions to the Plan on behalf of all employees in the collective bargaining 
unit who are eligible to participate in the Plan by reason of having excess sick leave conversion 
rights. Contributions on behalf of each eligible employee shall be based on the conversion value 
of sick leave days accrued by such employee available for contribution in accordance with the 
statute. lt is understood that all eligible employees will be required to sign and submit to the District 
a hold harmless agreement complying with the statute. If an eligible employee fails to sign and 
submit such agreement to the District, he/she will not be permitted to participate in the Plan at any 
time during the term of this agreement, and any and all excess sick leave which in the absence of 
this agreement would accrue to such employee during the term hereof shall be forfeited together 
with all cash conversion rights that pe11ain to such excess sick leave. 

Section 19.6.2. Retirement Credit In accordance with RCW 28A.400.300(g) any accumulated 
sick leave up to a maximum of forty-five ( 45) days shall be creditable as service rendered for the 
purpose of determining retirement eligibility as provided through the Public Employees' 
Retirement System (PERS) and School Employees Retirement Systems (SERS). Any additional 
credit for service rendered, authorized by state statute during the term of this Agreement, shall be 
awarded; provided, there will be no cost to the District. 

ARTICLE XX 

TERM AND SEP ARABILITY OF PROVISIONS 

Section 20.1. The term of this Agreement shall be from April 16, 2025 to August 31, 2026. 

Section 20.2. This Agreement may be reopened and modified at any time during its term upon 
mutual consent of the parties, in writing. The party proposing modification or amendment of this 
Agreement shall provide the other with its proposal for a succeeding Agreement not more than 
ninety (90) or less than sixty (60) days prior to the expiration of this Agreement. The parties shall 
meet and negotiate from time to time within the sixty (60) day period immediately preceding the 
expiration of this Agreement in an effort to mutually agree upon the terms and conditions of a 
succeeding Agreement. 

Section 20.3. This Agreement may be reopened and modified at any time during its term upon 
mutual consent of the parties in writing, regarding newly legislated employee benefits or other 
topics, if their importance or timeliness warrant. 

Section 20.4. If any provision of this Agreement or the application of any such provision is held 
invalid, the remainder of this Agreement shall not be affected thereby. 

ection 20.5. Neither party shall be compelled to comply to any provision of this Agreement 
which contravenes State or Federal statutes or regulations promulgated pursuant thereto. 
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