JOHN F. KENNEDY ELEMENTARY SCHOOL

NET Portal Account Setup (Parents)

> The following are step by step procedures to create a .NET Portal Parent account to access your child’s
attendance, emergency card, teacher information and more.

Parents must have the following 4 information items to create an account and associate that account with
their student or students.

. Child’s student permanent ID number.

. School verification code.

. Parents must know the primary telephone number on record with their child’s school.

. Parents must have a personal email address that will be used in creating the Parent Portal account.
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To create your account:
Open your web browser and go to https://aeriesportal.rusd.k12.ca.us/parent and click the
‘Create New Account’ link in the bottom of the screen. Note:
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> Step 1 of the sign up process brings up the account type option. Choose the ‘Parent’ account Option as
shown below and click the Next button.
o Students —If you are a student following this document, you will need to choose the ‘Student’ radio
button.

_ Stepl ,
Account Type - Student or Parent/Guardian
®@pParent O Student

> In Step 2, you will create your account using your personal email address. Enter your email address in the
Email Address and Verify Email Address fields. For illustration we have used a fictitious email address.
Enter a password in the Choose Password field and retype the same password in the Retype Password
field. Choose something you can easily remember but is not easy for someone else to guess. Then click the
Next button.
NOTE: Passwords can be changed via a link on the Parent Portal home page after the registration process
is complete. Accaling weciination

Please Enter The Following Information About Yourself

Email Address: [parent@gmail.com

Password: [sessseesess

]
Verify Email Address: [parent@gmail.com ]
]
]

ReType Password: [sessesesses

A verification email will be sent to your email address from:
RUSDParent@rusd.k12.ca.us
Before continuing, Please add this email address to your "contacts" or
"safe senders" list to ensure you receive this email.
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» In Step 3 you must verify the email address you entered on the previous screen. When you see the screen
below an email has been sent to the email address that you specified on the previous screen. The
registration process has been halted until you open your email and confirm your email address.

IMPORTANT: YOU MUST OPEN, READ AND FOLLOW THE INSTRUCTIONS IN THE
EMAIL YOU RECEIVE IN ORDER TO CONTINUE CREATING YOUR PARENT PORTAL
ACCOUNT.

Ais =k

A verification email has been sent to your email address from:

RUSDParent@rusd.k12.ca.us

Click the "Confirm" link provided in that email or copy and paste the
Email Code into the field below:

> Example of verification email; you will need to open this email to continue with the registration process, and
click on ‘Confirm this Email Address’ link:

Aeries Account Verification ( @gmail.com) inbox %
RUSDParent@rusd.k12.ca.us
tome -
Thank you for registering for an Aeries account. In order to ensure the account was requested by you, please click on the appropriate link
your browser
f you can, please click on the following links to confirm of reject this account
firr il
Reiect This Email Address
If you are unable to click the links above. you need to copy and paste the following URL into your web browser's Address bar.
hitps: rusd k12.ca us/Ce 2spx
You will then be prompted for the following information which you can copy and paste into the page:
Email Address: mail
Email Code: AEGAX673DM38F53295MU

» A window will appear once you confirm your email address like the one illustrated below. To continue
the registration process click on the ‘Return to Login Page’ link in the message.

Final Step
Login to Aeries

Thank you for confirming your email address. You may now login to
Aeries and link your account to a student.

Return to Login Page

> Now you can enter the logon Information that was supplied in Step 2

Aeries’sis
>

® | carent@gmaiicom

» You will then need to enter the 3 data elements in order to link your account to the desired student. The 3
data elements are StudentID, Telephone (as it appears in Aeries), and the VPC code that is located on the
label affixed to Page 1 of these instructions or is available from the school site. Then click Next.

Step 1

Student Verification

Please Enter The Following Information About Your Student

Student Permanent ID Number:
Student Home Telephone Number:
Verification Code:

Previous Next

2|Page



JOHN F. KENNEDY ELEMENTARY SCHOOL

> Inthe next step, choose your Relationship status, then click Next.

Step 2
Emergency Contact Verification

Your account is now linked to ¢

1f your name sppears below, plesse select it 5o that the email sddress
‘on the record can be updated

o Hother
£ Father
—— Brother
b Sister
fione of the sbove

(et ] [ het ]

» You should then get a confirmation dialog box verifying that your account has been setup properly to

the correct.
Process Complete

Your account is now linked to GuulssmL .

| Add Another Student to Your Account |

» You can click on ‘Add Another Student to Your Account’ to add another student, or you can click on the
Home menu to view information on the current student that your Parent Portal Account is now configured
to see.

Data Confirmation is a feature of Aeries that allows parents to update or enter student demographics, contacts,
medical conditions, and authorization information. Also allows documents to be available to parents. This
process handles the ‘Back to School’ packet where parents are normallly required to fill out updated emergency
cards, sign various documents, and estabilish authorizations.

Once you log into Aeries Parent Portal, you will see a banner stating “ You have not yet completed the Student
Data Confimation Process.” Click on the “Click Here “ link and it will take you into Data Confirmation forms. If
you do not see the banner you can find Data Confirmation under the Student Info menu.

Attendance Grades Medical Test Scores
Profile |
Demographics ‘ You have not yet completed the Student Data Confirmation Process.
Contacts Click Here to confirm the information about your student.

Data Confirmation

Review and update items 1 — 7, after reviewing and updating the tab, you must click the “Confirm and
Continue” button in order to save the information and move on to the next tab.

Family Information (Tab 1)

41 ) Family Information

2 ) Student
3 ) Contacts 8]
4 ) Medical History o ¥
5 ) Documents

6 ) Authorizations

7 ) Final Data Confirmation

Confirm and Continue
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Student Demographics (Tab 2)

You can update the following fields: Residence Address, Home Telephone, Student Mobile, Corresponding
Language, Parent Ed Level, and Record Release.

*Note*: When you update the residence address it will not automatically change in Aeries as it still
requires you to come in with two documents of proof of residence. Once you show proof of residence the
front office staff will update the residence address in Aeries.

Contacts (Tab 3)

You can update or add data to the following fields under contacts: Mailing Name, Address, Address Type,
Relationship, Lives With ?, Telephone, Work Phone, Mobile Phone, Email address, Employer Name, and
Employee Location. This is where you add (2) LOCAL emergency contact and phone numbers. Also, you can
delete contacts from the Contacts table.

Medical History (Tab 4)

Parent(s) can update or add data into the student’s medical history

Pluase review the medical infarmation far your child (if any) and add new ar chck the No
Longer Applicable button. Click the “Save® bitton after you have made your changes,

*Note*: When updating or adding medical
information, the effective date should be the date
they enter the additional medical information or
update the medical information.

raine Headaches Visually Impaired
it indormation  whonping Cough

Swe

Documents (Tab 5)

Click on each pdf document to view, read and print. Once you view, read and print the documents, you must
click the check box next to each document acknowledging that you have read the document. Most of the
documents will need to be signed and brought back to school.

Authorizations (Tab 6)

Please read and indicate your response in the Status column then click the SAVE button at the bottom of the
screen.

Once all items have been completed, the Red Message * Response Required will disappear.

Authorizations and Prohibitions
Description
* Acceptable Use Agreement
Rules and Regulations =6163.4(g) (Ref. Policy = 6161.4) As
the parent of guardian. I hereby consent to my student’s use & -
f the Inte t at school. T al t to hold the district 1) 1 H . . -
o I e LT || Wi M Click on the Finish and Submit button on the left-
system, for violations of copyright restrictions, users’
mistakes, negligence, or any costs incurred by users. . . .
" e s hand side of the fi final pd d
“The:Isnlf\:(:s:ﬂslnnaHy recelves requests from the news an side o t erorm to Inalize you ru ates an
media and other agencies to photograph or vld!claow’r!fcord
students. These requests are often received on a spur-of-the- e 7 . .
moment bais, whch maket it dficut t obtan mmedate | ([ (0 additions to the student’s information. Once you
parental consent. Parental consent is requested for your
student to be photographed/videotaped)recorded during the . . . . .
e e e e click the Finish and Submit button, you will be
Facebaok, Instagram, YouTube, blogs, etc.).
* Publishing Student Work/Phone/Name

Student work and photos may be published on the Internet for able to prlnt a hew Emergency Card and br|ng

a world-wide audience via RUSDIink.net or other District
affiliated social media websites (including but not limited to Clatiow [oeny

e that and all other documents back to the school

parent/guardian

Final Data Confirmation (Tab 7)

Status

* Student/Parent Handbook H H st
| acknowledge that 1 have read, discussed and understand the site durin g the 1°t week of school.
School Information for Students and Parents Handbook 2016~ [Dacknowlege [lwill sign at school site.
2017, and 1 have reviewed the school discipline information
therein.

* Response Required

save
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The following items to be turned in to your child’s teacher by Friday, September 1%, 2017:
1. Emergency card
2. Student Residency Questionnaire
3. Mandatory Parent Notification Receipt
4. JFK Student Handbook Acknowledgement & Verification (page
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