Bradford County School Board
501 W. Washington Street
Starke, Florida 32091

REQUEST FOR PROPOSAL 26-001 FOR CUSTODIAL SERVICES FOR: BRADFORD DisTRICT SCHOOLS
(Bradford Elementary School, Bradford High School, and Starke Elementary School)

RFP Purpose: It is the intent of the Bradford County School Board to solicit proposals from qualified businesses to provide
custodial services for three Bradford County School District Schools; Bradford Elementary School, Bradford High School, and
Starke Elementary, in accordance with the conditions and specifications provided herein. The general specifics for cleaning or
school specifications regarding each site are located on:

Attachment “A” - General Specifications for Custodial Services for Bradford District Schools
Attachment “B” — Specifications for Bradford Elementary School

Attachment “C” — Specifications for Bradford High School

Attachment “D” - Specifications for Starke Elementary school

RFP Release Date: 05/13/2025

RFP Title: Request for Proposal for Bradford District Schools.

RFP No.: 26-001

RFP Contact: Patricia Tucker, ici nybradfor , (904) 966-6002

Deadline for Submitting Questions: 05/27/2025 EST

Proposal Due Date and Time: 05/29/2025 1:00 PM EST

Proposal Opening Date, Time, and Location: 05/29/2025 4:00 PM EST: 501 W. Washington Street, Florida 32091

Tentative Award Recommendation Date: 06/16/2025 5:00 PM EST

RFP Submission Address: All proposals must be in a sealed envelope clearly marked “Request for Proposal No. for 26-001
Custodial Services for Bradford District Schools and be personally delivered or mailed to:

Site Visit: Non-Mandatory site visits will be accommodated on 5/19/2025. Please contact Patricia Tucker to schedule.

Patricia Tucker
Bradford County School Board
Purchasing Department
501 W. Washington Street
Starke, Florida 32091

S R R S S T T

THE FOLLOWING MUST BE COMPLETED, SIGNED IN INK OR INDELIBLE PENCIL, AND RETURNED AS PART OF YOUR
PROPOSAL. PROPOSALS WILL NOT BE ACCEPTED WITHOUT THIS FORM, SIGNED BY AN AUTHORIZED AGENT OF
THE RESPONDER.

COMPANY NAME:

MAILING ADDRESS:

CITY, STATE, ZIP:

FEDERAL EMPLOYER'S IDENTIFICATION NUMBER (FEIN):

SPIN NUMBER:

TELEPHONE NUMBER: (EXT. ) FACSIMILE NUMBER:
EMAIL:
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| CERTIFY THAT THIS PROPOSAL IS MADE WITHOUT PRIOR UNDERSTANDING, AGREEMENT, OR CONNECTION WITH
ANY OTHER RESPONDER SUBMITTING A PROPOSAL FOR THE SAME MATERIALS, SUPPLIES, EQUIPMENT OR
SERVICES, AND IS IN ALL RESPECTS FAIR AND WITHOUT COLLUSION OR FRAUD. | AGREE TO ABIDE TO ALL TERMS
AND CONDITIONS OF THE PROPOSAL AND CERTIFY THAT | AM AUTHORIZED TO SIGN THIS PROPOSAL FOR THE
RESPONDER.

TYPED OR PRINTED NAME:

AUTHORIZED SIGNATURE:

TITLE:

DATE:

I. GENERAL TERMS AND CONDITIONS
NOTE: The term “Responder” as used within this RFP refers to the person, company or organization
responding to this RFP. The Responder is responsible for understanding and complying with the terms
and conditions herein.

A.

GENERAL: Upon a recommendation of award, the terms and conditions of this RFP or any portion
thereof, may upon mutual agreement of the parties be extended for an additional term(s) or for
additional quantities (all original terms and conditions will remain in effect). Subject to the mutual
consent of the parties, the pricing, terms and conditions of this RFP, for the products or services
specified herein, may be extended to other municipal, city or county government agencies, school
boards, community or junior colleges, or state universities within the State of Florida.

COMMUNICATION AND CONTACT REGARDING RFP: All questions and requests for additional
information regarding this RFP must be submitted, via electronic mail, to Patricial Tucker, the Board’s
point of contact listed on page 1, by 05/27/2025. All questions and requests submitted after this
deadline may be cause for rejection of Responder’s proposal. Responder(s) directing questions to
any other employee, member, or official of the Board may be cause for rejection of Responder’s
proposal.

CONE OF SILENCE: Responders to this RFP or persons acting on their behalf may not contact,
between the release of the RFP and the end of the 72-hour period following the Board posting the
notice of intended award, excluding Saturdays, Sundays, and state holidays, any employee, member,
or official of the Board concerning any aspect of this RFP, except in writing to Patricia Tucker, the
Board’s point of contact for this RFP as designated by the Superintendent or his designee. Any
Responder or persons acting on their behalf who violates this provision may cause their proposal to
be considered non responsive and therefore ineligible for award.

CONSIDERATION OF EXISTING STATE CONTRACTS: The Board has given consideration to the
prices available to it under rules of the Department of Management Services and has determined that

soliciting proposals through this RFP is in the Board's best interest.

OPENING OF PROPOSAL(S): Proposal openings will be public on the date and time specified on
the title page of this RFP. All proposals received after the time indicated will be rejected as non-
responsive and retained by the Board. Proposals by email, fax, telegram, or verbally by telephone or
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in person will not be accepted. The public opening will acknowledge receipt of the Proposals only;
details concerning pricing, or the offering will not be announced.

. PUBLIC RECORDS: Pursuant to section 119.071, Florida Statutes, proposals received as a result
of this RFP will not become public record until 30 days after opening the proposals or until posting of
a recommendation for award, whichever comes first. Thereafter, all proposal documents or other
materials submitted by Responders in response to this RFP will be open for inspection by any person
in accordance with Chapter 119, Florida Statutes. If the Board rejects all proposals submitted in
response to this RFP and the Board provides notice of its intent to reissue the RFP, the rejected
proposals will be exempt from disclosure until the District posts a recommendation for award
concerning the reissued RFP or until the Board withdraws the reissued RFP. However, under no
circumstances shall rejected proposals remain exempt for longer than 12 months after the Board's
initial notice rejecting all proposals to this RFP. To the extent a Responder asserts that any portion
of its proposal is exempt or confidential from disclosure, the burden shall be on the Responder to
obtain, and timely provide to the Board, a protective order from a court within the District’s jurisdiction
that protects such information from being disclosed to the public.

. WARRANTY: All goods and services furnished by the Responder(s), relating to and pursuant to the
RFP will be warranted to meet or exceed the specifications contained herein. In the event of a breach,
the Responder(s) will take all necessary action, at Responder’s expense, to correct such breach in
the most expeditious manner possible.

. PRICING: All pricing must be submitted separately for each phase of the project—Bradford
Elementary, Bradford High, and Starke Elementary—and shall remain firm for the entire duration of
the contract, including any renewal periods. Pricing must be all-inclusive and reflect the total cost to
the Board for the complete performance of the services outlined in this RFP by the Responder. Only
one responder will be selected to complete all phases of the project. The Board is exempt from
Federal Excise Tax and State of Florida Sales Tax and will not be responsible for any such charges.

TERMS OF PAYMENT / INVOICING: The normal terms of payment will be Net 30 Days from receipt
and acceptance of services and Responder’s invoice.

FORCE MAJEURE: In the event a contract is awarded under this RFP, except for payment of sums
due, neither party shall be liable to the other nor deemed in default under such contract if and to the
extent that such party’s performance under such contract is rendered impossible, impractical, or
prevented by reason of force majeure. For purposes of such a contract, the term “force majeure”
means an occurrence that is beyond the control of the affected party and occurs without fault or
negligence on behalf of either party. Without limiting the foregoing, force majeure includes acts of
God, acts of the public enemy, war, riots, strikes, labor disputes, civil disorders, fires, floods,
hurricanes, epidemics, pandemics, government regulations, and the issuance or extension of existing
government orders of the United States, the State of Florida, or local county and municipal governing
bodies, which prevents performance of such contract for all or part of the 2025-2026 academic year.

. INSURANCE AND INDEMNIFICATION: The Responder(s) agrees to indemnify and save harmless
the Board, its officers, agents and employees from and against any and all claims and liabilities
(including expenses) for injury or death of persons or damage to any property which may result, in
whole or in part, from any act or omission on the part of the Responder(s) furnished services, except
to the extent that such damage is due solely and directly to the negligence of the Board. The
Responder(s) will carry comprehensive general liability insurance with minimum limits (see required
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insurance, C. Risk Management Provisions) acceptable to the Board. The Responder(s) will, at the
request of the District, supply certificates evidencing such coverage.

. LAWS AND REGULATIONS: Responder(s) will comply with all applicable Federal, State and Local
laws, statutes and ordinances including, but not limited to the rules, regulations and standards of the
Occupational Safety and Health Act of 1970, the Federal Contract Work Hours and Safety Standards
Act, and the rules and regulations promulgated under these Acts. Responder(s) agree not to
discriminate against any employee or applicant for employment because of race, sex, sexual
orientation, marital status, disability, religion, color, age, or national origin.

All agreements as a result of an award hereto and all extensions and modifications thereto and all
questions relating to its validity, interpretation, performance or enforcement will be governed and
construed in conformance to the laws of the State of Florida.

. PUBLIC ENTITY CRIMES: A Responder, person, or affiliate who has been placed on the convicted
Contractor list following a conviction for a public entity crime may not submit a proposal for a RFP to
provide any goods or services to a public entity for the construction or repair of a public building or
public work, may not submit proposals on leases of real property to a public entity, may not be
awarded or perform work as a contractor, supplier, sub-contractor, or consultant under a contract
with any public entity, and may not transact business with any public entity in excess of the threshold
amount provide in section 287.017, Florida Statutes, for CATEGORY TWO for a period of thirty-six
(36) months from the date of being placed on the convicted Contractor list.

. PATENTS: Responders agree to indemnify and hold harmless the Board, its officers, employees,
agents, or representative using the goods specified herein from any loss damage or injury arising out
of a claim or suit at law or equity for actual or alleged infringement of letters of patent by reason of
the buying, selling or using the goods supplied under the solicitation, and will assume the defense of
any and all suits and will pay all costs and expenses thereto.

_ CONFLICT OF INTEREST: The award hereunder is subject to the provisions of Chapter 112, Florida
Statutes. All Responders must disclose the name of any company owner, officer, director or agent
who is an employee of the Board, is an employee of the Board and owns, directly or indirectly, an
interest of five percent (5%) or more of the company.

_ TERMINATION OF AWARD: The Board may terminate all or any part of a subsequent award by
giving notice of default to Responder(s), if Responder(s): (1) refuses or fails to perform the services
within the time specified; (2) fails to comply with any of the provisions of this RFP or so fails to make
progress as to endanger performances, hereunder, or; (3) becomes insolvent or subject to
proceedings under any law relating to bankruptcy, insolvency, or relief or debtors. In the event of
termination for default, the Board’s liability will be limited to the payment for goods and services
delivered and accepted as of the date of termination. The Board may terminate for its convenience
at any time, in whole or in part any subsequent award. In which event of termination for convenience,
the Board’s sole obligations will be to reimburse Responder(s) for those services actually performed
and accepted up to the date of termination. In no event is the Board responsible for loss of anticipated
profit nor will reimbursement exceed the amounts paid to Responder(s) under this RFP.

. DRUG-FREE WORKPLACE: Whenever two (2) or more RFPs are equal with respect to price, quality,
and service, and RFP received from a business that certifies that it has implemented a drug-free
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workplace program as defined by section 287.087 Florida Statutes, will be given preference in the
award process.

. PERFORMANCE: In an effort to reduce the cost of doing business with the Board, and unless
indicated elsewhere, no bid or performance bond is required. However, upon award and subsequent
default by Responder(s), the Board reserves the right to pursue any or all of the following remedies:
(1) to accept the next lowest available RFP price or to purchase materials or services on the open
market, and to charge the original awardees for the difference in cost via a deduction to any
outstanding or future obligations; (2) the Responder(s) in default will be prohibited from activity for a
period of time determined by the severity of the default, but not to exceeding two (2) years; (3) any
other remedy available to the Board in tort or law.

_ AUDIT AND INSPECTION: The Board or its representative reserves the right to inspect or audit all
Responder(s) documents and records as they pertain to the services delivered under this RFP award.
Such rights will be exercised with notice to the Responder(s) to determine compliance with and
performance of the terms, conditions and specifications on all matters, rights and duties, and
obligations established by this agreement. Documents/records in any form will be open to the Board’s
representative and may include but are not limited to all correspondence, ordering, payment,
inspection and receiving records, and contracts or sub-contracts that directly or indirectly pertain to
the transactions between the Board and the Responder(s).

. SAMPLES AND BRAND NAMES: BRAND NAMES. Specifications referencing specific brand
names and models are used to reflect the kind and type of quality in materials and workmanship, and
the corresponding level of performance the Board expects to receive as a minimum. Responders
offering equivalent or superior products to the brand/model referenced will: (1) reference in their
proposal the manufacturer's name, brand name, model or part number; (2) next to the price
Responders will indicate “ALT” to reflect an alternate offering; (3) where no sample is provided with
the RFP; Responders will enclose sufficient technical specification sheets and literature to enable the
Board to reach a preliminary evaluation; (4) the Board may request and Responder(s) must agree to
submit a sample or to provide its product on-trial or demonstration, whichever the Board may deem
appropriate, at no charge to the Board; (5) the Board reserves the right to determine the acceptability
of any alternatives offered. SAMPLES. Any sample requested by the RFP or to be provided at the
Responder(s) option, should be forwarded under separate cover to the attention of the Purchasing
Department. The package or envelope will reference the RFP Number, RFP Title, and RFP Item
Number and clearly marked “Samples”. All samples will be provided free of charge, including
transportation charges. Responder(s) are responsible for notifying and making arrangements for pick
up from the Board if a return of samples is expected. All samples unclaimed for thirty (30) days will
be disposed of at the discretion of the Board.

. PRIMARY EVALUATION CRITERIA: Primary criteria evaluated in reviewing proposals submitted in
response to this RFP include, but are not limited to: total price, the prior relevant experience of each
Responder, and the responsiveness of each proposal to the specifications stated within the RFP.

. IDENTICAL PROPOSALS: Whenever two or more proposals are received by the Board that are
equal with respect to price and service, preference shall be given to the Responder whose business
headquartered in Bradford County, Florida.
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W. REJECTION OF PROPOSALS: All proposals which are timely submitted and in compliance with the
specifications provided herein will be considered. However, the Board reserves the right to reject,
with or without cause, any or all proposals if deemed to be in the best interest(s) of the Board. In the
event the Board exercises its right to reject all proposals, the Board reserves the right to reissue or
not reissue this RFP if deemed to be in the best interest(s) of the Board.

X. RECOMMENDATION OF AWARD: If and when a recommendation of award is determined by the
Board, notice of the Board’s recommendation of award will be electronically posted on the Board
website. Responders desiring to protest the intended decision shall file a written notice of protest
within 72 hours after the Board’s recommendation of award is posted on the Board’'s website and
shall file a formal written protest within 10 days after filing the notice of protest. At the time of filing
the formal written protest, Responders desiring to protest the recommendation of award shall post
with the Board, a bond made payable to the Board in an amount pursuant to section 287.042(2)(c),
Florida Statutes.

Y. PROPOSAL PREPARATION COSTS: Neither the Board nor its representatives will be liable for any
expenses incurred in connection with the preparation of a response to this proposal.

Z. AGREEMENT FORM: All subsequent agreements as a result of an award hereunder, will incorporate
all terms, conditions and specifications contained herein, and in response hereto, unless mutually
amended in writing.

AA. ADDITIONAL TERMS AND CONDITIONS: The Board reserves the right to reject offers
containing terms and/or conditions contradictory to those requested in this solicitation.

SPECIAL CONDITIONS
These “SPECIAL CONDITIONS’ are in addition to or supplement Section || GENERAL TERMS AND
CONDITIONS. In the event of a conflict these SPECIAL CONDITIONS will have precedence.

A. TERMS OF AGREEMENT: The term of this contract shall be from July 1, 2025 through June 30,
2026. If applicable, the contract may be extended beyond the contract expiration date upon mutual
written agreement between the awardee and the Board. Once the Board has approved, the
Responder will be notified. Services and billing will NOT start earlier than July 01, 2025. All prices
shall be firm for the term of this contract. The awardee agrees to this condition by signing their
proposal.

B. EMPLOYEE SCREENINGS: If services are to be provided when Board students are present, or the
Responder will have access to Board funds, or the Responder will be working directly with students,
the following additional provision shall be incorporated and made a part of any award pursuant to this
RFP:

Responder will comply with all requirements of sections 1012.32 and 1012.465, Florida Statutes;
by certifying that the Responder and all of its employees who provide services under this RFP
have completed the background screening required by the reference statutes and meet the
standards established by the statutes. This certification will be provided to the Board in the form
of a list of employees with current badge expiration dates to be verified no later than sixty (60)
days after award or in advance of the Responder providing any services on campus while students
are present, whichever is sooner. The Responder will bear the cost of acquiring the background
screening required by section 1012.32, Florida Statutes and any fee imposed by the Florida
Department of Law Enforcement to maintain the fingerprints provided with respect to the
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Responder and its employees. Responders will update these lists in the event that any employee
listed fails to meet the statutory standards or new employees who have completed the background
check and meet standards are added. Responder agrees that in the event that Responder fails
to perform any of the duties described in this paragraph, this will constitute a material breach of
an award entitling the Board to terminate immediately with no further responsibility to make
payment or perform any other duties under the award. Responder agrees to indemnify and hold
harmless the Board, its officers and employees from any liability in the form of physical injury,
death, or property damage resulting from Responder(s) failure to comply with the requirements
of this paragraph or sections 1012.32 and 1012.465, Florida Statutes.

C. RISK MANAGEMENT PROVISIONS: Anything in the foregoing Articles to the contrary
notwithstanding, each Responder hereby agrees to:

1.

HOLD HARMLESS/INDEMNIFICATION AGREEMENT: Save and hold harmless, pay on
behalf of, protect, defend, and indemnify the Board (including the Superintendent of
Schools, the Board’s officers, agents, and employees) from and against any demand,
claim, suite, loss, expense, or damage which may be asserted against any of them in their
official or individual capacities by reason of any alleged damage to property, or injury to,
or death of any person arising out of, or in any way related to, any action or inaction of the
Responder (including its sub-contractors, officers, agents, and employees) in the
performance or intended performance of the award, or the maintenance of any facility, or
the operation of any program, which is the subject to or, or is related to the performance
of the award. The obligations of the Responder pursuant to this paragraph will not be
limited in any way by any limitations in the amount or type of proceeds, damages,
compensation, or benefits payable under any policy of insurance or self-insurance
maintained by or for the use and benefit of the Responder.

2. REQUIRED INSURANCE:

a. Maintain, keep in full force and effect during the term of this RFP and any extension
and renewals thereof, and furnish to the Board’s Purchasing Department good and
sufficient evidence of general liability and auto liability insurance in an amount not
less than $1,000,000 with and insurance company rated not lower than “A” by A.M.
Best and Company. The Board will be named as an additional insured. The policy
and evidence of such insurance will be names as an additional insured. The policy
and evidence of such insurance will be endorsed so as to provide coverage for all
liability hereby contractually assumed by the Responder and a copy thereof will be
delivered to the attention of the Purchasing Department at the address provided
on page 1 of the RFP no later than sixty (60) days after RFP award or before
beginning performance of an award, whichever is sooner. Such insurance will not
be subject to cancellation, non-renewal, reduction in policy limits or other adverse
change in coverage, except with forty-five (45) days prior written notice to the
Board, which notice will be given by U.S. Certified Mail with return receipt
requested to the undersigned. No other form of notification will relieve the
insurance company or its agents, or representative of responsibility

b. Ifthis RFP involves performance by officers, employees, agents or sub-contractors
of the Responder, the Responder will also maintain, keep in full force and effect
during the term of this RFP and any extensions and renewals thereof, and furnish
to the undersigned good and sufficient evidence of Workers’ Compensation
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insurance in the amount required by Chapter 440, Florida Statutes, and Employer
Legal Liability Insurance in the amount of $100,000.

_ CONFLICT OF INTEREST: The Responder(s) affirms that, to the best of its knowledge, there exists
no actual or potential conflict between the Responder(s) family, business, or financial interests and
its services under this Agreement; and, in event of change in either its private interests or services
under this Agreement, the Responder(s) will raise with the Board any questions regarding possible
conflict of interest which may arise as a result of such change

_ THE RESPONDER AS INDEPENDENT CONTRACTOR: The Responder will have sole control over
the manner and means of providing the services performed under an award. The Responder’s
relationship to the Board under this Agreement will be that of an Independent Contractor. The
Responder will not be considered an agent or employee of the Board for any purpose.

_ COMPLIANCE WITH LAWS: The Responder agrees to comply with all applicable laws, statutes,
regulations rulings, or enactments of any governmental authority. The Responder will obtain from
third parties, including State and local governments, all licenses and permissions necessary for the
performance of the work. In the event that any changes or updates to the laws, regulations, statutes,
rulings or enactment of any applicable governmental authority resulting in additional administrative,
reporting or documentation costs will not be charged to the Board during the term of this Agreement,
including any additional renewals.

. GOVERNING LAWS: This Agreement is to be governed and construed in accordance with the laws
of the State of Florida. The parties agree that jurisdiction for the resolution of any legal issues arising
out of this Agreement will be solely with the Circuit Courts of Bradford County, Florida. The parties
hereby waive venue in any other forum.

. EXAMINATION OF RECORDS: The Responder agrees that the Board, the Comptroller General of
the United States of America, the Inspector General of the Federal Sponsoring Agency, the Auditor
General of the State of Florida or their duly authorized representatives will have access to, and right
to examine, any directly pertinent books, papers, and records of the Responder involving transactions
related to this agreement until the expiration of ten (10) years after final payment under an award or
such longer period as required by law.

FLORIDA PUBLIC RECORDS LAW AND COMPLIANCE: Pursuant to section 119.0701, Florida
Statutes, Responder agrees to comply with all public records laws, specifically to:
A. Keep and maintain public records required by the Board to perform the services:

1 The timeframes and classifications for records retention requirements must be in
accordance with the General Records Schedule GS1-SL for State and Local
Government Agencies and GS7 for Public Schools. (See
http://dos.dos.state.fl.us/library—archives/records—manaqement/qeneral-records-
schedules/ ).

2. Records include all documents, papers, letters, maps, books, tapes, photographs,
films, sound recordings, data processing software, or other material, regardless of the
physical form, characteristics, or means of transmission, made or received pursuant
to law or ordinance or in connection with the transaction of official business with the
Board. Responder's records under an award include but are not limited to,
supplies/subcontractor invoices and contracts, project documents, meeting notes,
emails, and all other documentation generated during an award.
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B. Upon request from the Board’s custodian of public records, provide the Board with a copy of
the requested records or allow the records to be inspected or copied within a reasonable time
at a cost that does not exceed the cost provided for by law. If Responder does not comply
with the Board’s request for records, Board shall enforce the provisions in accordance with
the award.

C. Ensure that project records that are exempt or confidential and exempt from public records
disclosure requirements are not disclosed except as authorized by law for the duration of the
contract term and following completion of the contract if the Responder does not transfer the
records to Board.

D. Upon completion of the award, transfer, at no cost, to the Board all public records in
possession of the Responder or keep and maintain public records required by the Board to
perform the service. If Responder transfers all public records to the Board upon completion of
the award, Responder shall destroy any duplicate public records that are exempt or
confidential and exempt from public records disclosure requirements. If Responder keeps and
maintains public records upon the completion of the contract, Responder shall meet all
applicable requirements for retaining public records. All records kept electronically must be
provided to the Board, upon request from the Board’s custodian of public records, in a format
that is compatible with the Information Technology systems of the Board.

A Responder who fails to provide the public records to the Board within a reasonable time may also be
subject to penalties under section 119.10, Florida Statutes.

It is the responsibility of the Responder to maintain, in a retrievable format, any and all records
associated with this RFP and subsequent provision of services. The Board will not be responsible for
Responder’s failure to adhere to this requirement and the Board reserves the right to define this failure
as a material breach and pursue legal remedies in the event the Board is required to return any or all
award amounts as a result of the Responder’s failure to maintain all associated records.

GOVERNMENTAL RESTRICTIONS: If the Responder believes that any governmental restrictions
have been imposed that require alteration of the material, quality, workmanship or performance of
the services offered under the Proposal, the Responder shall immediately notify the Board in writing,
indicating the specific restriction. The Board reserves the sole right to accept any such alteration or
to cancel the Proposal at no further expense to the District.

COVENANT AGAINST CONTINGENT FEES: The Responder warrants that no person or selling
agency has been employed or retained to solicit or secure an award upon an agreement or
understanding for a commission, percentage, brokerage, or contingency fee, excepting bona fide
employees or bona fide established commercial or selling agencies maintained by the Independent
Contractor for purposes of securing business. For breach or violation of this warranty, the Board will
have the right to terminate an award without liability, or, in its discretion, to deduct from the award
price or consideration, or otherwise recover, the full amount of such commission, percentage,
brokerage or contingent fee.

INVOICES: Invoices must be detailed as specified in section IV. EVALUATION AND AWARD,

Proposal Submission Format. Invoices submitted more than sixty (60) days after service period

may be deemed waived and not subject to payment. Audits will be conducted at the discretion of the

Board. Responder agrees that all documentation necessary to validate pricing listed on invoice will
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be provided to the requesting Board representative within ten (10) business days of the written
request. In the event additional time is required to obtain the necessary documentation, the
successful Responder will notify the Board designee within five (5) business days of the Board'’s
written request and provide a specified date that the documentation will be ready, which will not
exceed thirty (30) days from the date of the written request. Further, the Responder agrees that
payment for the invoice in question will be held, without penalty to the Board, until the requested
documentation has been provided and reviewed by the Board, which will not be unreasonably
delayed.

. PRICING: All pricing must be submitted separately for each phase of the project—Bradford

Elementary, Bradford High, and Starke Elementary—and shall remain firm for the entire duration of
the contract, including any renewal periods. Pricing must be all-inclusive and represent the total cost
to the Board for the complete performance of services as outlined in this RFP by the Responder. Only
one Responder will be selected to complete all phases of the project. The Board is exempt from
Federal Excise Tax and State of Florida Sales Tax and will not be responsible for any such charges.

. The District will provide custodial supplies necessary to perform custodial duties. This includes all

paper products, cleaning products, and floor waxing products. Any product substitute must be
approved by the district.

O. MISCELLANEOUS:

1. The submission of a proposal will be prima facie evidence that the Responder has full
knowledge of the scope, nature, quantity and quality of work to be performed; the detailed
requirements of the specifications; and the conditions under which the work is to be performed.

2. Any proposal may be withdrawn until the date and time set for the opening of the RFP.
Any proposal not withdrawn will constitute an irrevocable offer to provide the Board the
services/products set forth in this RFP.

3. The Board reserves the right to use other existing contracts when determined to be in
their best interest. The District also reserves the right to bid separately any item(s) or service(s)
covered under this RFP if deemed to be in the best interest of the Board at any time during the
term of this Agreement.

4. Except as it relates to any warranty provision established by an award, and in addition to
any and all rights by the parties in law or equity, the Responder may only terminate an award
upon mutual agreement between the Responder and the Board following sixty (60) days’ written
notice submitted to the Purchasing Department listed on page 1. The Board may unilaterally
terminate an award or subsequent renewals in writing at any time. The District will be responsible
for payment of all services completed prior to termination. All warranty provisions as it relates to
services purchased during an award will survive any termination between the parties regardless
of cause.

(53 During the course of an award, including renewals, should the Board encounter
performance issues in the execution of this RFP, the Board will begin documenting information
concerning those instances. After three (3) instances are recorded within an award term, a
meeting will occur involving representatives from the Responder in question and the Purchasing
Department or its designee to address these issues. If performance does not improve in
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V.

11

V.

accordance with the established benchmarks from the joint meeting, the Board reserves the right
to terminate the award. Should an instance be of such severity that the Board has reasonable
concern for the safety or viability of the operational ability, then the Board reserves the right to
request an immediate meeting to address the issue without waiting for three (3) documented
records.

EVALUATION OF PROPOSALS

Points will be awarded based on the responses in each proposal received. Lack of a response for any
item may receive (0) zero points for that item. All attachments must be clearly marked and reference the
appropriate item. Additional information may be submitted by the Responder, however, the evaluation
committee will be solely responsible for determining the weight, if any, such information will be assigned.

PROPOSAL EVALUATION PROCESS
Proposals are received and publicly opened. Only names of Responders are read at this time.

An Evaluation Committee will review, convene and evaluate all proposals submitted based on the
factors set forth in the RFP. Purchasing personnel may participate in an administrative and advisory
capacity only. The Board reserves the right to waive any irregularities and technicalities.

The Evaluation Committee reserves the right to interview any or all Responders and to require a formal
presentation with the key people who will administer and be assigned to work on the RFP before
recommendation of award. This interview is to be based upon the written proposal received. The Board
will not be liable for any costs incurred by the Responder in connection with such interviews (i.e., travel,
accommodations, etc.). The Board also has the right to require Responders to submit additional
evidence of qualifications or any other information the Board may deem necessary. Such information
will not materially change the original proposal response nor serve to allow the addition of new
information that was not originally expressed or referenced.

All proposals will be evaluated in accordance with the evaluation criteria specified in this document.
Information derived by investigation and overall due diligence of Board staff will be considered. Based
on the proposals received, the Board may elect to proceed based on any of the following options, but
will not necessarily be limited only to these options: (1) award to the best initial proposal without any
further discussion or negotiation; (2) negotiate with the highest ranked Responder; or, (3) allow the top
ranked Responders to make oral presentations.

The Board reserves the right to negotiate out unacceptable clauses or restrictions incorporated within
an otherwise acceptable proposal. In the event that a mutually acceptable Agreement between the
District and the selected Responder(s) cannot be successfully negotiated and executed, then the Board
reserves the right to discontinue negotiations with such Responder(s) and to negotiate and execute a
contract with the next-ranked Responder(s).

The Board reserves all rights, in its sole discretion, not to issue an award to any Responder, to cancel
this RFP at any time, to reissue this RFP for any reason, or a combination of any or all of the above.

The Board will not be liable to any Responder for any costs incurred in connection with this RFP as a
result of any of the above stated actions taken by the Board.

PROPOSAL SUBMISSION FORMAT:
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Proposals not conforming to the instructions provided herein will be subject to disqualification at the sole
option of the Board. In order to maintain comparability and enhance the review process, it is required
that the items below be organized as specified. Responders are encouraged to provide their proposals
in a three (3) ring binder with tab separations for each item. Proposals received which do not contain
ALL items listed in this section will be considered non-responsive at the sole discretion of the Board.
Proposals which do not contain the “minimum items” as listed below will automatically be disqualified.
A total of five (5) proposals (one (1) original and four (4) copies) should be submitted. The District will
not be responsible for late or lost proposals. It is advised that Responders utilize a method that provides
tracking and proof of delivery.

The address to submit proposals will be:

Patrica Tucker

Bradford County School Board
Purchasing Department

501 W. Washington Street
Starke, Florida 32091

1. MINIMUM ITEMS (Failure to supply these pages and items will automatically disqualify your proposal
submission):

NOTE: On the proposal submission marked “Original,” signatures should be original and while a blue ink
signature is preferred, failure to sign in blue ink on the “Original” proposal submission will not, by itself, be a
disqualifying factor:

« Completed and signed “Request for Proposal” acknowledgement (pgs. 1-2)
« Completed and signed “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary
Exclusion-Lower Tier Covered Transactions” (pgs. 14-15)

2. PRICE (25 points maximum):

- Provide pricing for each the following phases using the attached information.

Custodial Duties List for each school as specified in attachment A.

Custodial Services for Bradford Elementary School as specified in attachment B.
Custodial Services for Starke Elementary School as specified in Attachment C.
Custodial Services for Bradford High School as specified in Attachment D.

3. RESPONSE (15 points maximum):

« Describe whether Responder will be able to respond to the Site within thirty (30) minutes of service
calls by the Board.

4. STATEMENT OF WORK (30 points maximum):

Respopders must submit a detailed Statement of Work outlining their proposed plan to ensure
custodial services are provided at each Site beginning July 1, 2025. At a minimum, the Statement of

Work must include:

e A proposed schedule indicating the days and times custodial services will be performed at each
Site.
e The number of personnel the Responder will assign to each Site during service periods.
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« A description of any custodial services the Responder proposes to provide that exceed the
scope of services listed in Attachments A, B, C, and D.

« A list of equipment that will be used to perform custodial duties, including all equipment used
for floor and carpet cleaning.

o A proposed schedule for floor waxing, along with a description of the process used to maintain
the overall appearance of the floors throughout the year.

o An explanation of the Responder’s process for monitoring and ensuring the quality of work

performed.
o« A description of the communication method the District should use to contact the Responder

regarding custodial services.

5. ADMINISTRATIVE (30 points maximum):

Submit a maximum of three (3) references for similar services within the last five (5) years for school
districts or public entities with equal to or greater than the Board’s requested numbers. Each
reference must be for a separate entity/location and contain; name, title, phone number, email, brief
explanation of type of work completed and when. |f references are submitted, Responder agrees
the submission of contact information serves as permission to contact and receive information from
references.
Indicate if the Board will be provided a dedicated Point of Contact and if so, provide his/her contact
information
Provide a brief (maximum two pages) overview of the company to specifically address:
Number of years in business as a custodial services provider
Insurance held
Number of employees in company
Any past, current or pending suspension and/or debarment from participating as an E-
Rate provider

« What sets your company apart as a provider of custodial services
Indicate if subcontractors will or are expected to be utilized in the performance of this service. If
subcontractors will be used, describe the extent of involvement as well as the company names and
type of work they would be contracted to perform if utilized.
Indicate the level of assistance to be provided by Board personnel (e.g., dedicated Point of Contact).
Provide a sample invoice that will be used during the term of this proposal. Ata minimum, the invoice
should clearly identify the name and location of the Responder and include:

» Date of invoice
Date(s) of service
FRN #
Detailed description of services provided
Clearly identify the breakdown of eligible/ineligible charges (as applicable)
Statement certifying the invoice is accurate with Responder authorized signature
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14

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion
Lower Tier Covered Transactions.

This certification is required by the Department of Education regulations implementing Executive
Order 12549, Debarment and Suspension, 34 CFR Part 85, for all lower tier transactions meeting
the threshold and tier requirements stated at Section 85.110.

1. By signing and submitting this proposal, the prospective lower tier participant is providing the
certification set out below.

2 The certification in this clause is a material representation of fact upon which reliance was
placed when this transaction was entered into. If it is later determined that the prospective lower
tier participant knowingly rendered an erroneous certification, in addition to other remedies
available to the Federal Government, the department or agency with which this transaction
originated may pursue available remedies, including suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate written notice to the person to
which this proposal is submitted if at any time the prospective lower tier participant learns that
its certification was erroneous when submitted or has become erroneous by reason of changed
circumstances.

4. The terms “covered transaction,” “debarred,” “suspended,” “ineligible,” “lower tier covered
transaction,” “participant, “person,” “primary covered transaction,” “ principal,” “proposal,” and
voluntarily excluded,” as used in this clause, have the meanings set out in the Definitions and
Coverage section of the rules implementing Executive Order 12549. You may contact the
person to which this proposal is submitted for assistance in obtaining a copy of those
regulations (13CFR Part 145).

5. The prospective lower tier participants agrees by submitting this proposal that, should the
proposed covered transaction be entered into, it shall not knowingly enter into any lower tier
covered transaction with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction, unless authorized by the
department or agency with which this transaction originated.

6. The prospective lower tier participant further agrees by submitting this proposal that it will
include the clause titled “Certification Regarding Debarment, Suspension, Ineligibility and
Voluntary Exclusion — Lower Tier Covered Transaction,” without modification, in all lower tier
covered transactions and in all solicitations for lower tier covered transactions.

7. A participant in a covered transaction may rely upon a certification of a prospective participant
in a lower tier covered transaction when it does not know that the certification is erroneous. A
participant may decide the method and frequency by which it determines the ineligibility of its
principals. Each participant may, but Is not required to, check the Non-procurement List.

8. Nothing contained in the foregoing shall be construed to require establishment of a system of
records in order to render in good faith the certification required by this clause. The knowledge
and information of a participant is not required to exceed that which is normally possessed by a
prudent person in the ordinary course of business dealings.

9. Except of transactions authorized under paragraph 5 of these instructions, if a participant in a
covered transaction knowingly enters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in
addition to other remedies available to the Federal Government, the department or agency with
which this transaction originated may pursue available remedies, including suspension and/or
debarment.
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Certification

1. The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals
are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from
participation in this transaction by any Federal department or agency.

2. Where the prospective lower tier participant is unable to certify to any of the statements in this certification,
such prospective participant will attach an explanation to this proposal.

Business Name:

Date: By:

Signature of Authorized Representative
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DRUG FREE WORKPLACE

Preference will be given to businesses with drug-free workplace programs. Whenever two or more proposals
which are equal with respect to price, quality, and service are received by the State or by any political subdivision
for the procurement of commodities or contractual services, a proposal received from a business that certifies
that it has implemented a drug-free workplace program will be given preference in the award process.
Established procedures for processing tie proposals will be followed if none of the tied Responders have a drug-
free workplace program. In order to have a drug- free workplace program, a business will:

1) Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession, or use of a controlled substance is prohibited in the workplace and specifying the actions
that will be taken against employees for violations of such prohibition.

2) Inform employees about the dangers of drug abuse in the workplace, the business’s policy of
maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee
assistance programs, and the penalties that may be imposed upon employees for drug abuse violations.

3) Give each employee engaged in providing the commodities or contractual services that are under RFP
a copy of the statement specified in subsection 1.

4) In the statement specified in subsection (1), notify the employees that, as a condition of working on
the commodities or contractual services that are under RFP, the employees will abide by the terms of
the statement and will notify the employer of any conviction of, or plea of guilty or nolo contendere to,
any violation of Chapter 893 or of any controlled substance law of the United States or any state, for a
violation occurring in the workplace no later than five (5) days after such conviction.

5) Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or
rehabilitation program if such is available in the employee’s community, by any employee who is so
convicted.

6) Make a good faith effort to continue to maintain a drug-free workplace through implementation of this
section.

As the person authorized to sign the statement, | certify that this firm complies fully with the above requirements.

Responder’s Signature
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CONFLICT OF INTEREST DISCLOSURE

Conflict of Interest and Ethical Considerations. The Responder affirms that, to the best of his or her
knowledge, there exists no actual or potential conflict between the Responder’s business or financial interests
and its services under this RFP. In the event there may be an actual or potential conflict, the Responder will
notify the Purchasing Agent on page 1 of the possible conflict(s) of interest which may arise as a result of
such change.

Examples of potential conflicts of interest are listed below:

Recent hiring or in-progress consideration for employment of persons that are currently or have been
with the District (last three (3) years) in connection to the Information Technology Department.

Recent termination (voluntary or otherwise) of Responder’s employee(s) to be gainfully employed by the
District in connection with the Information Technology Department.

Current bid submission directly or as a sub-contractor with the District.

Holding a consulting, advisory, or other similar position with the District outside of direct correlation of
authorized work.

Holding any current membership on a committee, board, or similar position with the District.

Having a relationship with District personnel specifically connected to the Information Technology
Department. Additionally, having a relationship specifically connected with School Board personnel or
School District Administration, inclusive of the Superintendent, Deputy Superintendent and Assistant
Superintendents. This includes any affiliation or relationship by marriage or through family membership,
any business or professional partnership, close personal friendship, or any other relationship.

As the person authorized to sign the statement, | certify that this firm complies fully with the above
requirements.

Responder’'s Printed Name
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State of Florida

Affidavit Regarding the Use of Coercion for Labor and Services

Nongovernmental Entity’'s Name:

Nongovernmental Entity’s FEIN:

Authorized Representative Name and Title:

Address:
City: State: ZIP:

Phone Number:

Email Address:

Section 787.06(13), Florida Statutes, requires all nongovernmental entities executing, renewing, or extending
a contract with a governmental entity to provide an affidavit signed by an officer or representative of the
nongovernmental entity under penalty of perjury that the nongovernmental entity does not use coercion for
labor or services as defined in that statute. The Bradford County School Board is a governmental entity for
purposes of this statute.

As the person authorized to sign on behalf of the company above, | certify that the company identified does
not:
Use or threaten to use physical force against any person;

« Restrain, isolate. or confine or threaten to restrain, isolate, or confine any person without lawful authority
and against her or his will;

« Use lending or other credit methods to establish a debt by any person when labor or services are pledged
as a security for the debt, if the value of the labor or services as reasonably assessed is not applied
toward the liquidation of the debt, the length and nature of the labor or services are not respectively
limited anddefined;

+ Destroy, conceal, remove, confiscate, withhold, or possess any actual or purported passport, visa, or
other immigration document, or any other actual or purported government identification document, of
any person;

« Cause or threaten to cause financial harm to any person;

« Entice or lure any person by fraud or deceit; or

« Provide a controlled substance as outlined in Schedule | or Schedule Il of s. 893.03 to any person for
the purpose of exploitation of that person.

UNDER PENALTIES OF PERJURY, | DECLARE THAT | HAVE READ THE FOREGOING DOCUMENT
AND THAT THE FACTS STATED IN IT ARE TRUE.

By:

AUTHORIZED SIGNATURE

Print Name and Title:

| Date:
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This Organization
Participates in E-Verify

This employer participates in E-Verify and will
provide the federal government with your
Form 1-9 information to confirm that you are
authorized to work in the U.S.

If E-Verify cannot confirm that you are
authorized to work, this employer is required
to give you written instructions and an
opportunity to contact Department of
Homeland Security (DHS) or Social Security
Administration (SSA) so you can begin to
resolve the issue before the employer can
take any action against you, including
terminating your employment.

Employers can only use E-Verify once you
have accepted a job offer and completed the
Form 1-9.

E-Verify Works for Everyone

For more information on E-Verify, or if
you believe that your employer has
violated its E-Verify responsibilities,

please contact DHS.

Esta Organizacién
Participa en E-Verify

S ...-.-4

Este empleador participa en E-Verify y proporcionara
al gobierno federal la informacion de su Formulario 1-{
para confirmar que usted esta autorizado para trabaji
en los EE.UU.. T

Si E-Verify no puede confirmar que usted esta
autorizado para trabajar, este empleador-esta
requerido a darle instrucciones por escrito y una
oportunidad de contactar al Departamento de
Seguridad Nacional (DHS)o ala Administracion del
Seguro Social (SSA) para que pueda empezar a
resolver el problema antes de que el empleador pued
tomar cualquier accion en su contra, incluyendo la
terminacion de su empleo.

Los empleadores solo pueden utilizar E-Verify una ve:
que usted haya aceptado una oferta de trabajo y
completado el Formulario 1-9.

E-Verify Funciona Para Todos

Para mas informacion sobre E-Verify, o si
usted cree que su empleador ha violado
sus responsabilidades de E-Verify, por
favor contacte a DHS.

888-897-7781
dhs.gov/e-verify
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ATTACHMENT “A”

General Service Cleaning: All Schools

Daily

Wipe down/disinfect countertops and sinks

Dust and disinfect computers, keyboards and attachments
Dust or damp wipe fixtures, low shelves and office furniture
Clean and disinfect doorknobs and light switches

Clean partition class and glass entry doors

Clean and disinfect water coolers and water fountains

all carpeted areas.

Weekly

e Clean window sills, walls and doorframes
e Clean/polish kick plates at bottom of doors
e Dust high and low shelves, blinds and whiteboard frames

Monthly

e Dust all air vents up to 12 ft high
e Dust all light fixtures
e Dust ceiling fans

As Needed

e Replace light bulbs up to 8 ft high

Cafeteria: All Schools

Daily

e Sweep and scrub all VCT or LVT flooring with floor machine
e Wipe down cafeteria tables and chairs
e Disinfect and wipe walls and doors. Remove food and/spills.

Annually

e Steam Clean tile and grout in kitchen

Empty all waste paper and trash, replace liners, clean/sanitize waste receptacle.

Vacuum all District issued floor maps and rugs (this does not include staff’s personal rugs) and



Restrooms: All Schools

Daily

Clean and disinfect all washbasins, toilets, urinals and walls
Clean and polish all dispersers, fixtures and kickplates
Sanitize handles, faucets, fixtures, and light switches
Sweep, clean, and disinfect all restroom flooring

Restock all consumable products, paper and soap

Weekly

e Dust walls, doors, and vents

Flooring: All Schools

Daily

e Dust mop and damp mop all hard finish flooring
e Sweep behind doors, corners, and baseboards

Annually

BHS and SES: Scrub and polish all VCT flooring (Christmas break)

BHS and SES: Strip and Wax all VCT flooring

BES scrub LVT flooring per instructions in Attachment A

Steam Clean all District issued interior rugs and area rugs using hot water extraction (160
180 degrees F). (does not include personal rugs of staff)

Exterior/Outside Duties: All Schools

Daily

e Clean and disinfect all water fountains around buildings

e Take lost and found items are to be collected and taken to designated area (lunch boxes,
clothing, etc)



Weekly

Pull all outside trash cans
Blow off sidewalk areas and mats around all buildings
Remove any visible cobwebs/debris from exterior walls, windows, doors, overhangs, or entry

ways.

Annually

e Clean exterior windows (first floor)
e Pressure Wash all sidewalks, courts, pavilions, exterior walls, and overhangs.
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AVA 2DSGN LVT is a low maintenance product that is protected
by a durable UV-cured urethane finish that does not require
an additional coat of finish onsite. Though this coating
greatly improves the durability of 2DSGN, daily and routine
maintenance must be performed to maintain the appearance
of the product. While the application of a floor finish will not
damage 2DSGN, the finish may require additional routine
maintenance to maintain the appearance over time. After the
finish is applied initially, it is the responsibility of the end user
to maintain the finish over time to ensure long-term protection
and ease of maintenance.

Floor protection is a critical part of any long-term maintenance
program for resilient flooring. Ensure that all chair casters and
glides are manufactured from materials that are intended for

Recommended Cleaners
Hilway Direct Neutral Cleaner

Sales Support

AVA products are sold through a nationwide network of sales
agents. For more information, visit avaflor.com or send an
e-mail to sales@AVAflor.com

+  Prior to moving furniture or heavy equipment, sweep the
floor and cover with an appropriate protective product,
such as Masonite, Ram Board or equivalent, to prevent
scu_ffing and scratching that may not come out during the
maintenance procedures.

* Do not use vacuums that have a beater bar or electric
brooms wnh hard plastic bottoms or no padding, as this
may cause discoloration, scratching and loss of sheen.

* Do not use detergents, highly alkaline, acidic or abrasive
clear}ers or "mop and shine” type products, as they will dull
the finish and sheen of the flooring material.

= Do not use sweeping compounds or cleaning agents
containing oils or solvents.

* Do notscrub, buff or mop the area per the adhesives traffic
limits (48-72 hours) to allow proper curing of the adhesive.

« Do not wet mop or over-saturate the area when cleaning.

. Qo not allow liquids to puddle or pool for long periods of
time on the surface.

¢« Do not allow the cleaning solution or topical moisture

Maintenance Guide

resilient flooring to avoid indentation and flooring or finish
damage. Ensure that all furniture feet have proper floor
protection devices installed to avoid premature wear, scratches
and other damage. See Section 5 for details on floor

protection.

Always use untreated, new or thoroughly cleaned mops and
pads when conducting daily or routine maintenance. Do not use
hydrocarbons (Kerosene, Gasoline, Naphtha, etc.) Re-Tire other
solvents to clean flooring. As with any maintenance program, be
sure to use proper PPE (Personal Protective Equipment) per the
cleaning product SDS and ensure all maintenance procedures
are conducted per the cleaning products instructions. The use
of Caution Tape and /or Wet Floor Signs are recommended to

prevent slips and falls.

Technical Support

Additional technical resources and documents are available
online at AVAflor.com. For additional technical support, send
an e-mail to support@AVAflor.com

to work its way beneath the flooring material, as this can
result in an adhesive installation failure.

N £
¥

Ensure that adhesive has cured for recommended period of
time prior to conducting initial maintenance (usually 48 hours).
Remove all protective coverings prior to cleaning. Sweep, dust
mop and/or vacuum flooring to remove all dirt, dust or debris,
Mix a pH neutral, film-free and streak-free cleaner (such as
the Hilway Direct Neutral Cleaner) with clean, potable water
at an initial cleaning dilution ratio (~1:20 - 1:40 ratio). Use a
clean microfiber mop or equivalent to damp mop flooring
installation and allow cleaning solution to stand on material for
5-10 minutes. Avoid wet mopping, puddling or pooling cleaning
liquid on material.

For heavily soiled floors, Use a low-speed (180 -~ 360 RPM)
single swing disc scrubber with a 3M 4100 White Polishing Pad
or an auto-scrubber with 3M 5100 Red Cleaning pads to scrub
the floor while wet.

Use a wet vacuum or clean mop to remove all excess cleaning
solution. Rinse area with clean, cool water and ensure that all
cleaning residue has been removed (this may require additional
rinsing). Allow area to dry completely before allowing foot




traffic.

Do not use detergents, abrasive cleaners or “mop and shine”
type products, as they will dull the finish and sheen of the
flooring material. Do not use vacuums that have a beater bar,
electric brooms with hard plastic bottoms or no padding and
vacuums which have a rubber bumper, as this may cause
discoloration, scratching or loss of sheen.

AYRITEAIARICT

Ensure that initial maintenance has been conducted prior
to conducting daily maintenance. Sweep or dust mop and
vacuum flooring to remove any dirt, dust or debris. Do not use
vacuums that have a beater bar or electric brooms with hard
plastic bottoms or no padding, as this may cause discoloration,
scratching and loss of sheen. When using a mop, use a two
bucket system for cleaning - one bucket with cleaning solutions
and another bucket with clean, potable water for rinsing.

If using a mop, mix a pH neutral, film-free and streak-free
cleaner (such as the Hilway Direct Neutral Cleaner) with clean,
pot'able water at a daily cleaning dilution ratio (~1:200 - 1:400
ratio). Use a clean, damp mop to clean spills, build-up, dirty
areas or overall cleaning. Avoid wet mopping, puddling and
pooling of cleaning liquid.
If using an auto-scrubbing machine, mix a pH neutral, film-
fcr‘ee anc; streﬁk-f'ree cleaner (such as the Hilway Direct Neutral
leaner) with clean, potable water at a cleaning machine
gll;?flon ratio (}1 :éOO - 1:600 ratio). Clean floor while wet using
gauge soft bristled scrubbing br
Cloarios pad g brush or a 3M 5100 Red
Ensure flooring area is clean and that all cleani '
’ eaning residue has
Xﬁen removed (this may require rinsing with clean, cool water).
ow area to dry completely before allowing foot traffic.

If f!oorlng becomes heavily soiled or does not receive daily
maintenance, the flooring may need a thorough cleaning
periodically. Mix a pH neutral, film-free and streak-free cleaner
(such as the‘Hilway Direct Neutral Cleaner) with clean, potable
water at an initial or heavy cleaning dilution ratio (-1:110 - 1:40
ratio) anf:l use a clean mop to apply cleaning solution to area

Let solution stand for 10-15 minutes. |
Use a low-speed (180 - 360 RPM) swing single disc scrubber or
an auto-scrubber and 3M 4100 White Polishing Pads to scrub
g;%ﬂoog. For heavily soiled floors, use a 3M 5100 Red Cleaning
procg\s' ensure floor stays wet through the entire cleaning
Use an auto-scrubber, wet vacuum or clean mop to remove
any and all excess cleaning solution. Rinse area with clean

cool water and ensure that all cleaning residue has beer;
removed (this may.require additional rinsing). Allow area to dry
completely before allowing foot traffic.

5. FLOORING PROTECTION
Protect newly installed flooring with construction grade paper
or protective boards, such as Masonite or Ram Board, to
protect flooring from damage by other trades. Do not shdg or
drag pallets or heavy equipment across the new flooring. Lirnit
usage and foot traffic according to the adhesive’s requirements.
When moving appliances or heavy furniture, protect ﬂoormg
from scuffing and tearing using temporary floor protection.

Al furniture casters or glides must be intended for resilient
flooring and made of a soft material (such as a felt, rubber
or a poly-based material). Casters and glides must have a flat
contact point that is at least 1 sq. in. or 1.125 in. in diameter
to limit indentation and flooring or finish damage. All roliing
seating in desk areas must have a resilient flooring chair pad
installed over the finished floor to protect floor covering. Do
not use nylon/hard plastic glides or casters.

All fixed furniture legs or corners must have permanent floor
protectors installed on all contact points to reduce indentation,
wear, scratching and other flooring or finish damage. Floor
protectors must be intended for resilient flooring and made of
a soft material (such as a felt, rubber or a poly-based material).
Floor protectors must have a flat contact point of at least 1
sg. in. or 1.125 in. diameter and must cover the entire bottom
surface of the furniture leg. Do not use nylon/hard plastic
floor protectors or furniture feet.

Ensure all furniture castors and chair legs and are clean and
free of all dirt and debris. Routinely clean chair castors and
furniture legs to ensure that dirt or debris has not built up or
become embedded in castors or floor protectors. Replace chair
castors and floor protectors at regular intervals, especially if
they become damaged or heavily soiled.

Place walk-off mats at outside entrances. Prevent water and
moisture from accumulating underneath walk-off mats. Ensure
mats are manufactured with non-staining backs to prevent
discoloration.

Form i i i PR . N
ore information regarding cleaner application, floor finish application or finish removal, please

consult al associated product data sheet, SDS and warranty information.
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