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ARTICLES OF AGREEMENT 

THIS AGREEMENT, made this 6th day of May, 2025 by and between KUTZTOWN AREA 
SCHOOL DISTRICT, hereinafter referred to as “Employer” or “District,” 

AND 
KUTZTOWN AREA TEACHERS’ ASSOCIATION hereinafter called the “Association.” 

WITNESSETH: 
In order to promote the needs of education in the Kutztown Area School District, the parties 
covenant and agree as follows: 

I.  Recognition 

Employer hereby recognizes Association as the exclusive bargaining agent for the Professional 
Employees of the Kutztown Area School District, excluding administrators and supervisors. 

II.  Terms 

Length of Contract: 2 years, beginning on July 1, 2025 and effective through June 30, 2027. 

III.  Wages And Salaries 

The salary and wage range progression shall be as provided in Appendix A attached to these 
Articles of Agreement. 

IV.  Dues Deduction 

During the term of this Agreement, the Employer shall deduct biweekly for ten (10) pay periods 
beginning with the first pay period in October from the compensation of professional Employees 
all initiation fees and dues as certified to Employer by the Association and as voluntarily 
authorized by Employees and remit the same to the Treasurer of the Association. 
If any legal action is brought against the Employer as a result of any actions it is required to 
perform by the Association pursuant to this Article, the Association agrees to provide for the 
defense of the Employer at the Association’s expense and through counsel selected by the 
Association.  The Employer agrees to give the Association immediate notice of any such legal 
action brought against it, and agrees to cooperate fully with the Association in the defense of the 
case.  If the Employer does not fully cooperate with the Association, any obligation of the 
Association to provide a defense under this Article shall cease. 
The Association agrees in any action so defended to indemnify and hold the Employer harmless 
for any monetary damages the Employer might be liable for as a consequence of its compliance 
with this Article; except that it is expressly understood that this hold harmless provision will not 
apply to any legal action which may arise as a result of any willful misconduct by the Employer 
or as a result of the Employer’s failure to properly perform its obligations under this Article. 
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V.  Other Employee Benefits 

The parties agree that other Employees’ benefits to be provided under these Articles of 
Agreement are accurately reflected in the appendices attached to and made part of these 
Articles of Agreement. 

VI.  Insurance 

During the term of these Articles of Agreement, the Employer shall provide: 

A.  Medical Insurance 

For Employees eligible under the district’s group plan who elect to be insured, the 
Employer shall, during the term of these Articles of Agreement, provide Medical Benefits 
for professional Employees and their dependents.  This coverage shall include “Maternity 
Services” as presently defined in the Berks County School Districts’ Health Trust 
Agreement.   In addition, the Employer shall pay for vision and dental insurance 
commensurate in benefits, coverage, and accessibility to that provided in previous years.  
Any substantive changes to vision or dental coverage must be ratified by the KATA 
executive council and the KASD School Board. The Employer shall make every 
reasonable effort to secure Family Dental and vision coverage at the group rate. At the 
Employee’s option, the cost of such additional dental insurance coverage and/or vision 
insurance coverage shall be paid by the Employee and the cost thereof shall be deducted 
from his/her compensation by the Employer. Coverage will be subject to the following: 
1.​ The Employer agrees that the Berks County School Districts’ Health Trust will be 

retained unless the Employer chooses substantially equivalent coverage as a 
replacement.  The Employer shall include the Association’s joint participation in 
investigating alternative coverage. Disputes, if any, will be resolved through the 
grievance procedure. 

2.​ Annual medical deductibles shall be as set by the Berks County School Districts’ 
Health Trust.  In the event that the Employer chooses substantially equivalent 
coverage, the annual medical deductibles shall be equivalent to the Berks County 
School Districts’ Health Trust. 

3.​ Premium Share 
Employees will pay the following percentage costs of medical insurance (Premium 
Share) during this contract: 

2025-2026​ ​ 15.5% 
2026-2027​ ​ 15.5% 

The actual dollar-cost of premium share will be determined prior to the start of each 
year and will depend on the actual cost of medical insurance in each year of the 
contract. 

4.​ Benefit Waiver 
Prior to the period of time designated by the District as the "Plan Year" as required by 
the IRS Section 125, in addition to the option of selecting coverage under a Health 
Benefit Plan for the upcoming Plan Year, Employees shall also have the option to 
elect not to be covered under any of the District-sponsored Health Benefit Plans for 
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the Plan Year.  The time period to elect the benefit waiver will be the same as the 
annual open enrollment period, which is the month of May. 
An Employee who waives all coverages available to the Employee, the Employee’s 
spouse, and all dependent(s), must elect this option annually on a form provided by 
the District and provide satisfactory evidence to the District that the Employee and 
his/her spouse/dependents have existing alternate basic health insurance coverage 
and must reapply annually to qualify for the benefit waiver and demonstrate that such 
coverage will be in force each year coinciding with the years of this Agreement in 
order to be eligible for the annual cash payments described herein. 
An Employee who waives medical coverage available to the Employee, the 
Employee's spouse, and all dependent(s), for a Plan Year, shall be eligible to receive 
a cash payment. The amount of the cash benefit waiver shall be determined based 
upon the Employee’s eligibility status (single, two-party, or family) as of the open 
enrollment period for each year of the Contract. If the employee’s spouse is also an 
employee of the District, the amount of the cash benefit waiver will be calculated 
using the full annual premium for the single-party rate. The payout is determined 
using the following formula: 

2025-2026 and 2026-2027 
 ​ Single = $3,774 
​ Two-party = $8,039 
​ Family = $10,945 

2027-2028 and beyond: 
​ Higher of 30% of the full annual premium rate or the values above 

The cash payment shall be made by the District to the Employee in two installments.  
The first payment will be included in the last paycheck issued prior to December 31st 
of the given year.  The second payment will be included in the last check issued prior 
to June 30th of the given year. 

Waived health coverage may be reinstated during the year due to a change in status 
as defined by Section 125 of the Internal Revenue Code.  Examples of change in 
status include:  changes in employment, changes in dependents, and changes in 
health plan coverage.  A written request for reinstatement must be submitted to the 
Business office.  Reinstatement of the affected benefits will occur on the day of the 
change in status or the day when the reinstatement request is received by the 
Business Office whichever is later. 

In the event that this provision causes the health insurance coverage for other 
employees to become taxable under the doctrine of constructive receipt, this 
provision shall become null and void and all eligible employees shall be granted the 
health insurance benefits as provided in the Collective Bargaining Agreement. 
In no event will the waiver policy be used to circumvent any rights an employee or 
their dependent may have under state and/or federal rules, regulations, or law. 
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B.  Group Insurance Plan/Income Protection Plan 

The employer shall provide a group insurance plan and/or income protection plan in 
case of sickness or accident to provide professional Employees with the following (as 
outlined in current Assurant Employee Benefits, or equal policy): 
1.​  Accident protection to age sixty-five (65). 
2.​ Protection for sickness to age sixty-five (65). 
3.​ Benefit payments shall begin after the Employee has exhausted all accrued sick 

leave, or upon the thirty-first (31st) day of continuous total disability resulting from 
accidental bodily injury or sickness, whichever is later. 

4.​ During the first six (6) months the amount of monthly benefit is an amount which, in 
combination with income provided by any Workers’ Compensation Laws, will not 
exceed one hundred percent (100%) of gross monthly salary prior to disability. 

5.​ Beginning with the seventh (7th) month and thereafter, the amount of monthly benefit 
will be reduced by any disability income the Employee may receive under the 
Federal Social Security Act, including any benefits provided by dependents, any 
Workers’ Compensation Laws and any benefits paid or payable from the Public 
School Employee’s Retirement System of Pennsylvania or any other retirement plan 
contributed to by the Employer.  However, in no event shall the total monthly benefit, 
when added to all other public disability income, exceed an amount equal to sixty-six 
and two-thirds percent (66 2/3%) of gross monthly salary prior to the date total 
disability commenced. 
A minimum monthly benefit of fifty and 00/100 dollars ($50.00) is payable, regardless 
of any reduction formula. 

6.​ Provided group insurance plan/income protection plan can be obtained at 
substantially the same cost as the plan mentioned above, then the coverage would 
be changed to: Benefit payments shall begin upon the sixty-first (61st) day of 
continuous total disability resulting from accidental bodily injury or sickness. 

C.  Group Life Insurance 

The employer shall provide group life insurance coverage for all professional Employees 
in the face amount of forty-five thousand and 00/100 dollars ($45,000.00) per 
professional employee during each contract year. 
The Employer shall make every reasonable effort to maintain a life insurance contract 
with a carrier which will afford Employees the opportunity to file an application for the 
purchase of additional life insurance up to the maximum amount provided by Employer 
under the terms of these Articles of Agreement.  The cost of such additional life 
insurance coverage shall be paid by the Employee and the cost thereof shall be 
deducted from his/her compensation by Employer. 

D.  Flexible Spending Plan 

The Employer shall offer a Flexible Spending Plan (Plan 125) to Bargaining Unit 
members. 

E.  Insurance Copies  

During the term of these Articles of Agreement, Employer shall provide the Association 
with copies of all master insurance contracts relating to these Articles of Agreement. 
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Employer shall notify Association, in writing, of any and all changes, including additions, 
revisions and deletions relating to insurance benefits as provided in these Articles of 
Agreement.  Such written notification shall be provided, immediately, to the person 
designated by Association. 

F.  Retirement Insurance Benefit 

Any professional employee who retires from the District shall have the option of 
continuing at his/her own expense all health insurance coverages until the employee is 
eligible for Medicare coverage. 

VII.​ Leaves Of Absence 
A.​ Paid Time Off (PTO) 

1.​ Each tenured employee shall be entitled to twelve (12) days of Paid Time Off (PTO) 
and each non-tenured employee shall be entitled to eleven (11) days of PTO, which 
includes sick and personal days each school year. At the conclusion of each school 
year, any unused days shall be carried over from year to year and will be held in Sick 
Reserve without limitation.  

2.​ Employees in the bargaining unit may use annual PTO with the following provisions:  
a)​ Seven (7) days of annual PTO, if available, must be exhausted before using Sick 

Reserve. Sick Reserve may only be used for illness and will be used once seven 
(7) annual PTO days are exhausted and additional sick time is needed.  

b)​ Except as provided below, consecutive PTO may not exceed three (3) school 
days. 
(1)​The Employee may use one (1) segment of five (5) consecutive days of PTO 

subject to the following conditions: 
(a)​The Employee has five (5) PTO days available.  
(b)​Written notice shall be submitted to the principal thirty (30) calendar days 

in advance of the planned PTO. Emergency requests for a personal leave 
should be arranged with the principal or designee.  

(c)​ No use of five (5) consecutive PTO days shall be granted during the first 
twenty (20) days of the school year or during the last twenty (20) days of 
the school year except for extenuating circumstances as approved by the 
Superintendent of Schools.  

(d)​The Superintendent or designee in his/her sole discretion may authorize 
Employees to use an additional segment of five (5) consecutive days of 
PTO subject to conditions (a), (b), and (c) above.  

c)​ No more than ten percent (l0%) of the teaching staff of any building can be 
scheduled in advance for PTO on any one (1) school day. Communication will be 
sent to Employees once the 10% cap has been reached for any given day. 
Requests in advance for PTO above the 10% threshold shall be at the sole 
discretion of the Superintendent. In the event of a last-minute absence due to 
illness or emergency circumstances on a cap day, the Employee must 
communicate with their principal.  

d)​ Except for instances of personal illness or emergency, no PTO may be taken 
during either the first five (5) teacher days or the last five (5) teacher days of the 
school year. 
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e)​ Except for instances of personal illness or emergency, no PTO may be used on 
the days of Parent/Teacher Conferences and Professional Development/In 
Service.  

f)​ Representatives from the District and Association shall, upon request from either 
party, review issues related to PTO. The Parties mutually agree to negotiate in 
good faith what, if any, adjustments are necessary after the above provisions 
have been implemented. Any recommendations jointly agreed upon by the group 
that relate to wages, hours, and/or terms and conditions of employment shall be 
reduced to writing and subject to ratification by and between the District and the 
Association prior to implementation.  

B.​ Association Leave  

1.​ Paid leave shall be granted for two (2) delegate days per year to attend 
Association conferences for a period of time not to exceed a total of two (2) 
school days.  Up to three (3) additional delegate days will be allowed provided 
that Association reimburses the Employer, whenever a substitute is hired, at the 
then current substitute per diem rate. 

C.​ Bereavement Leave 

1.​ Employees shall be granted up to five (5) days for the death of a spouse, parent, 
step-parent, child, step-child, brother, or sister.   

2.​ Employees shall be granted up to three (3) days for the death of a mother-in-law, 
father-in-law, grandparent, step-grandparent, grandchild, step-grandchild, 
son-in-law, daughter-in-law, brother-in-law, sister-in-law, grandparent-in-law, aunt, 
uncle, or any relative residing in the employee’s household.  

D.​ Child Rearing Leave 

1.​ All child rearing employees and all adopting employees who wish to continue 
employment following a period of absence taken for the purpose of rearing their 
child, shall be granted one continuous child rearing leave of absence without pay 
in accordance with all applicable state and federal laws and/or rules and 
regulations. 

2.​ An Employee who wishes a child rearing leave of absence without pay must 
submit notification for such leave, in writing, to the office of the District 
Superintendent not later than forty-five (45) days prior to the proposed effective 
date of the child rearing leave.  The written notification for child rearing leave 
shall specify the anticipated beginning and ending date of the leave. 

3.​ Unless otherwise approved by the District Superintendent, all child rearing leaves 
shall be for at least one student marking period of a school year and shall 
terminate effective with the beginning of the marking periods as established by 
the District calendar for the school year involved. 

4.​ The maximum length of the leave shall be the equivalent of one school year. The 
maximum length of the leave may be waived by written approval of the District 
Superintendent in the event of extenuating circumstances that the 
Superintendent, in his/her sole discretion, deems sufficient. 

5.​ An Employee who has been granted a child rearing leave of absence and who 
wishes to terminate the leave prior to the approved termination date may request 
approval of an earlier termination date.  A written request for an early termination 
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of an approved child rearing leave must be made to the office of the District 
Superintendent at least thirty (30) days prior to the new termination date being 
requested. 

6.​ An Employee who has been granted a child rearing leave of less than one school 
year shall have the leave extended if the request is made in writing to the office 
of the District Superintendent at least forty-five (45) days prior to the termination 
of the original leave. Approval of a request for an extension of a child rearing 
leave of less than one school year made less than forty-five (45) days prior to the 
termination of the original leave is at the discretion of the Superintendent. 

7.​ The right to be reinstated to the position held prior to the leave is subject to the 
Employee’s and the District’s rights under the School Code. 

8.​ An employee granted a child rearing leave may be allowed to remain a member 
of the District group insurance plans during the leave at their own expense, 
subject to approval of the carrier(s), if he/she requests that they be allowed to 
remain a member of the plans prior to the beginning of the child rearing leave.  
Because the District pays premiums one month in advance, the Employee must 
submit monthly premium payments to the Business Office at least one month in 
advance of the date that each premium payment is due. 

9.​ In order to qualify hereunder, the child shall not be more than six (6) years of age 
at the time of the request referred to in Clause 1 hereof.  For an adopted child 
older than six (6) years of age, the child rearing leave shall be granted provided 
that the request for child-rearing leave be made within one (1) year of the date of 
final adoption. 

VIII.​ Working Conditions And Other Provisions 

During the term of these Articles of Agreement, the Employer shall provide: 

A.​ Liability 

The Employer shall provide coverage for Employees in the carrying out of their duties 
relating to the administering of medications and first aid to the full extent of ther relevant 
provisions of the Employer’s policy of insurance relating to this matter. 
In the event an Employee, when carrying out his/her duties for the Employer, is 
assaulted by a pupil, the Employer shall provide the opportunity to have the assaulted 
Employee meet with counsel, selected by the Employer, for the purpose of advising the 
assaulted Employee of his/her legal rights arising from said assault. 
In the event an Employee, when carrying out his/her duties for the Employer, is 
assaulted by a pupil and the assaulting pupil is brought before the Board of School 
Directors for disciplinary hearing, the Employer shall provide for the use of the assaulted 
Employee counsel fees not to exceed two hundred fifty and 00/100 dollars ($250.00) so 
that the assaulted Employee can have legal representation at the hearing. 

B.​ Seniority Statement 

Seniority shall mean the total length of service from Employee’s earliest contract signing 
as a continuous temporary Professional Employee or as a continuous Professional 
Employee in the Kutztown Area School District.  Seniority for service rendered on a 
part-time basis shall be prorated proportionately to the time worked.  Teachers who work 
beyond the normal school year shall not accrue additional seniority. 
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Employees who are entitled to seniority credit by virtue of the Veterans Preference Act 
(Act 51, as amended), shall have an asterisk (*) placed behind their name, but their 
relative position on the seniority list shall remain unchanged.  It shall be the responsibility 
of Employee to notify the Employer of such eligibility. 
Employer shall furnish to the Association and each member of the bargaining unit a 
seniority list of all Employees who are members of the bargaining unit and covered by 
the negotiated Agreement.  This list will show the names of all such Employees along 
with their areas of certification in order of their seniority ranking.  This list will be 
furnished by October 25th annually. 
An Employee shall have until November 25th annually in which to challenge the seniority 
list by notifying, in writing, the Employer and the Association.  A committee consisting of 
three (3) representatives of the Association and three (3) from the school district Board 
of School Directors and/or administration shall meet within five (5) workdays following 
the challenge period for the purpose of resolving such challenges. 
When two or more Employees are determined to have equal seniority, the tie shall be 
broken prior to the annual printing of the seniority list. 
1.​ The first tiebreaker shall be cumulative professional service in the Kutztown Area 

School District. 
2.​ If the issue remains unresolved, the next tiebreaker shall be:  All full-time substitute 

service in the Kutztown Area School District.  (This shall refer to service in the same 
position for 45 or more days with a prorating of part-time service.) 

3.​ If Employees continue to have equal seniority after consideration of all of the above 
listed factors, then a method of casting lots shall be used to determine those 
Employees’ positions on the seniority list.  The particular method of casting lots shall 
be determined by the Association, the Employer and/or its representatives. 

 
Seniority shall continue to accrue during furlough and all approved leaves of absence. 
Break in Service: An Employee’s seniority shall be lost and an Employee’s name 
removed from the seniority list by any of the following: 

●​ retirement 
●​ discharge for cause 
●​ resignation 

C.​ Suspension/Recall/Staff in Force 

For purposes of this clause, the terms “furloughed” and “suspended” shall be interpreted 
to be identical in definition. 
When the district finds it necessary to reduce the number of professional staff, it shall 
take place by normal attrition, whenever possible.  If this is not possible, Employees shall 
be suspended as outlined in the Pennsylvania School Code, as amended. 
Full-time Professional Employees who are involuntarily demoted to part-time status shall 
receive full-time seniority, except that a full-time Employee who is voluntarily demoted to 
part-time shall receive prorated seniority. 
Seniority shall continue to accrue during suspension and all approved leaves of 
absence. 
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When it appears that a reduction in staff is necessary, Employer shall meet with the 
President of Association prior to the notification of the Employee(s) involved, for the 
purpose of discussing possible methods of avoiding Employee suspension(s).  This 
meeting shall be held no later than July 15th of each year.  The district shall notify 
Employee(s) and Association President thirty (30) calendar days prior to the 
furlough/suspension. 
When the professional staff is to be reduced, the school district shall realign its 
professional staff so as to insure that more senior Employees are provided the 
opportunity to fill positions for which they are certified and which are being filled by less 
senior Employees. 
Furloughed Employees shall be reinstated on the basis of their seniority within the 
Kutztown Area School District.  No new appointment shall be made in any subject area 
in which there is an available suspended Employee who is properly certified to fill the 
vacancy. 
Should there be more than one (1) Professional Employee hereunder with exactly the 
same number of years of seniority in the same area of certification, the individual with 
the more senior position on the most recently applicable seniority list shall be considered 
the most senior Employee. 
Recalled Professional Employees hereunder shall be compensated commensurate with 
their total credited years of experience and educational level based on the salary 
schedule in force at the time of the recall.  There will be no increase in credit years of 
service for the time on furlough. 
Suspended Professional Employees hereunder may refuse a temporary substitute 
position.  However, if the suspended Employee refuses a permanent position for which 
the individual has proper certification, this refusal shall be considered as a resignation 
from employment in the district.  Accordingly, the Employee’s name will be removed from 
the recall list and the Employee will be so notified. 
A furloughed Professional Employee hereunder enrolled in a college course or program 
during the period of suspension and who is recalled, shall be given the option of delaying 
his/her return to service until the end of the current college semester. 
Suspended Employees must annually, by the anniversary date of the suspension, report 
to the Superintendent’s office, in writing, of his/her current status and his/her intent to 
accept the same or similar position when offered.  It shall be the responsibility of the 
Employee to notify the Superintendent’s office, in writing, of any address change.  
Failure to report availability will result in removal from the recall list. 
A Professional Employee hereunder who is suspended will be given the opportunity to 
place his/her name on the approved day-to-day substitute list and when used as a 
substitute, shall be compensated at the approved daily substitute rate.  Suspended 
Professional Employees hereunder may substitute in a teaching area within their area of 
certification or outside the area of their certification when a certified substitute cannot be 
secured by the district, providing that there is no violation of the Professional Personnel 
Certification and Staffing Policies and Guidelines of the Pennsylvania Department of 
Education, as may be amended. 
In the event that any provision of this seniority and recall article shall be in conflict with 
any provision of the School Laws of Pennsylvania, as the same may be amended from 
time to time, the School Laws shall prevail. 
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D.​ School Year  

Employees shall not be required to be on duty for more than one hundred eighty-seven 
(187) days in each of the contract years. 
1.​ Employees assigned professional duties beyond the regular school year shall be 

paid at a per diem rate of one one hundred eighty-seventh (1/187th) of a regular 
salary in each of the contract years.  All days must be reported in full or half days 
and shall be reported to their principals or direct supervisor. 

2.​ Professional duties will be paid an hourly rate based on the nature of the duty.  
Exemplars of these activities and the associated rates are as follows: 
a.​ Summer school teaching, adult classes, homebound instruction, and after-school 

detention shall be compensated at the rate of $36 per hour.  
b.​ Extended School Year duties will be compensated at a rate of $40 per hour. 
c.​ Curriculum development will be compensated at a rate of $30 per hour. 

 
3.​ Primary IEP managers may choose one of the following options in order to complete 

IEP paperwork in a timely and professional manner: 
a.​ Up to two (2) days of release time from their classroom to work within their school 

building on completing IEP documentation.  These days must be scheduled and 
approved by the building principal and must be taken in half or full day 
increments. 

b.​ Up to fifteen (15) hours spent outside of school hours will be compensated at the 
professional duties rate listed in D-2a above.  This time is to be reported in hourly 
increments and submitted using a timesheet.  These hours may be completed in 
the school building or off site. 

 
4.​ Counselors, Certified Nurses, and School Psychologists will work additional days 

during the summer. 
a.​ Certified School Nurses will work up to an additional 5 days.  
b.​ Elementary School Counselors and School Psychologists will be expected to 

work up to an additional 10 days. 
c.​ Secondary School Counselors will be expected to work up to an additional 15 

days.  
d.​ The Employee may request to the Principal or Supervisor additional days to 

complete their duties. Those days must be pre-approved by the Superintendent.  
e.​ Employees will select their own work days between the final teacher day at the 

end of the school year and the first teacher day at the start of the following school 
year.  The Employee may choose to work in their assigned buildings or from 
home.  

No such duties (D-1 and D-2) will be assigned without the consent of the Employee. 
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E.​ Just Cause  

The Board agrees that no Professional Employee shall be discharged, suspended or 
given written reprimand without just cause, except that the discharge provision shall 
exclude members of the bargaining unit who have not been granted tenure. 
Extracurricular activities are not subject to any just cause provision. 

F.​ Assignment of Duties 

All Professional Employees hereunder shall be given written notice of their assigned 
buildings and subject assignments no later than the first day of August.  In the event that 
changes in assignments are made due to unforeseen circumstances or changes in 
conditions, all Employees affected shall be notified with dispatch and given the 
opportunity to discuss the reassignment with the person responsible. 

G.​ Notification of Vacancies 

During the articles of this agreement, each employee shall receive notification of all 
professional vacancies in the District. 
1.​ Vacancies will be posted in each building (in both the office and faculty room), 

simultaneously. 
2.​ Applicants from within the staff will be notified, in writing, of their acceptance or 

rejection for the position. 
3.​ Vacancies shall not be filled until they have been properly advertised to the staff for 

five (5) business days.  

IX.​ Grievance and Complaint Procedures 

The parties agree that during the term, grievances and complaints shall be resolved in 
accordance with the grievance and complaint procedures as described in Appendices C 
and D. 

X.​ No Strike - No Lockout 

As a condition of the various provisions of these Articles of Agreement to which the 
parties have agreed, the bargaining agent (Association) pledges that members of the 
bargaining unit will not engage in a strike (as that term is defined in Act 88/195) prior to 
July 1, 2027.  Employer pledges that it shall not conduct, or cause to be conducted, a 
lockout prior to said date. 

XI.​ President’s Release Time 

The Employer shall schedule no meetings with the Association President during school 
hours unless and/or until class coverage is available. 

XII.​ Salary Adjustment and Payment 

Salary adjustment and payments are accurately reflected in Appendix A attached to and 
made a part of these Articles of Agreement. 
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IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed by 
their respective duly authorized officers the day, month and year aforesaid. 
 
 
​ ​ ​ ​ ​ ​       KUTZTOWN AREA SCHOOL DISTRICT 
 
 
​ ​ ​ ​ ​ ​ By:______________________________________ 
​ ​ ​ ​ ​ ​ ​ Jason Koch, President 
 
​ ​ ​ ​ ​ ​  

Attest:____________________________________ 
​ ​ ​ ​ ​ ​ ​      Christian Temchatin, Superintendent 
 
​ ​ ​ ​ ​        KUTZTOWN AREA TEACHERS ASSOCIATION 
 
​ ​ ​ ​ ​ ​  

By:______________________________________ 
​ ​ ​ ​ ​ ​ ​ Jeffrey Huffert, President 
 
​ ​ ​ ​ ​ ​  

Attest:____________________________________ 
​ ​ ​ ​ ​ ​ ​ Melissa Till-Smith, Secretary  
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APPENDIX A - COMPENSATION 

A.  Salary 

The salary of each Professional Employee hereunder shall be based on the following salary 
schedules: 2025-2026, 2026-2027 

B.  Salary Schedules 

Salary schedules shall be structured as 14 steps and 9 columns (B; B+12; B+24; M/MEq; M+12; 
M+24; M+36; M+48; M+60). The following wage package increases, inclusive of increment in 
each year, in accordance with the schedules shall be: 

2025-2026: 1% 
2026-2027: 2.5% 

 

Kutztown Area School District 

2025-2026 Salary Schedule 

Step Bachelors B+12 B+24 Masters M+12 M+24 M+36 M+48 M+60/Dr. 

1 55,200 59,500 63,878 68,474 73,070 77,666 82,261 86,857 91,453 

2 56,500 60,500 65,380 69,976 74,572 79,168 83,763 88,359 92,955 

3 57,800 62,000 66,882 71,478 76,074 80,669 85,265 89,861 94,457 

4 59,100 63,500 68,384 72,980 77,575 82,171 86,767 91,363 95,959 

5 60,400 65,000 69,886 74,482 79,077 83,673 88,269 92,865 97,460 

6 61,700 66,500 71,388 75,983 80,579 85,175 89,771 94,367 98,962 

7 63,000 68,000 72,889 77,485 82,081 86,677 91,273 95,868 100,464 

8 64,300 69,500 74,391 78,987 83,583 88,179 92,774 97,370 101,966 

9 65,600 71,000 75,893 80,489 85,085 89,681 94,276 98,872 103,468 

10 66,900 72,500 77,395 81,991 86,587 91,182 95,778 100,374 104,970 

11 68,200 74,000 78,897 83,493 88,088 92,684 97,280 101,876 106,472 

12 69,500 75,500 80,399 84,995 89,590 94,186 98,782 103,378 107,973 

13 70,800 77,000 81,901 86,496 91,092 95,688 100,284 104,880 109,475 

14 72,100 78,500 83,402 87,998 92,594 97,190 101,786 106,381 110,977 
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Kutztown Area School District 

2026-2027 Salary Schedule 

Step Bachelors B+12 B+24 Masters M+12 M+24 M+36 M+48 M+60/Dr. 

1 60,000 62,500 65,853 70,074 74,670 79,266 83,861 88,457 93,053 

2 61,300 63,500 67,355 71,576 76,172 80,768 85,363 89,959 94,555 

3 62,600 65,000 68,857 73,078 77,674 82,269 86,865 91,461 96,057 

4 63,900 66,500 70,359 74,580 79,175 83,771 88,367 92,963 97,559 

5 65,200 68,000 71,861 76,082 80,677 85,273 89,869 94,465 99,060 

6 66,500 69,500 73,363 77,583 82,179 86,775 91,371 95,967 100,562 

7 67,800 71,000 74,864 79,085 83,681 88,277 92,873 97,468 102,064 

8 69,100 72,500 76,366 80,587 85,183 89,779 94,374 98,970 103,566 

9 70,400 74,000 77,868 82,089 86,685 91,281 95,876 100,472 105,068 

10 71,700 75,500 79,370 83,591 88,187 92,782 97,378 101,974 106,570 

11 73,000 77,000 80,872 85,093 89,688 94,284 98,880 103,476 108,072 

12 74,300 78,500 82,374 86,595 91,190 95,786 100,382 104,978 109,573 

13 75,600 80,000 83,876 88,096 92,692 97,288 101,884 106,480 111,075 

14 76,900 81,500 85,377 89,598 94,194 98,790 103,386 107,981 112,577 

 

C.​ Part-time Employee Salary and Benefits 

1.​ Part-time employees’ salary and benefits shall be calculated as follows: 

a)​ Determine the total number of hours worked per day. The hours will be based 
upon the formal schedule established by the administration. 

b)​ Divide the total number of hours worked by seven (7) hours to compute the 
percentage of hours worked, minus lunch.  If the employee is scheduled for lunch 
as part of the workday, include the one-half hour lunch as part of the hours 
worked by dividing by seven and one-half (7.5) hours to determine the 
percentage of the day worked.​  

Example 1: If an employee worked 3.5 hours per day and was not scheduled 
for lunch, then to compute the percent of the day worked the format would be 
3.5 hrs. divided by 7 hrs., which equals fifty percent (50%) of the workday.   

Example 2: If an employee worked 6.0 hours per day and were scheduled for 
lunch, then that day would be computed as 6 hrs. divided by 7.5 hrs., which 
equals eighty percent (80%) of the workday. 
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Example 3: Full day employee assignments are prorated on the 187 day 
contract year. 

c)​  Multiply this percentage by the appropriate step on the salary schedule to 
determine the employee’s annual salary. 

2.​ Part-time professional employees working fifty percent (50%) or more hours per 
week shall receive: 

a)​ The Berks County School Districts’ Health Trust coverage for the employee and 
dependents and will pay Premium Share as per Section VI, Item A.3. of this 
contract. 

b)​ Income Protection Insurance (100%) 

c)​ Life Insurance (100%) 

d)​ Family Health Plan (prorated*) 

e)​ Paid Time Off (prorated*) 

f)​ Tuition Reimbursement (prorated*) 

3.​ Part-time professional employees working less than fifty percent (50%) of the work 
week shall receive: 

a)​ Family Health Plan (prorated) 

b)​ Paid Time Off (prorated) 

4.​ For purposes of this agreement, the term prorated shall mean an amount equal to 
the percentage of the regular work week a part-time employee is assigned to work.  
For example, a teacher assigned to work four days per week shall receive eighty 
percent (80%) of those benefits noted above that are to be prorated. 

D.​ Extra Duty 
1.​ The Board of School Directors reserves the right to fill or leave vacant any extra duty 

position.  

2.​ Each Extra Duty is a year-to-year contract. Positions will be posted annually. 

3.​ An up-to-date list of all active clubs and activities will be compiled and maintained 
each school year by the district and accessible to teachers through the district 
website. This listing will include the positions, stipends, and whether or not the 
position is filled. 

4.​ Unfilled positions on the club list will be communicated and offered to staff by the 
administration within the first two weeks of the school year. 

5.​ If a position remains unfilled for the entire school year and through the first month of 
the following school year, the administration shall do one of the following: 

a)​ Continue to offer funds for the inactive club 
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b)​ Redistribute the stipend to a currently active but unpaid club 

c)​ Use the stipend as an incentive to encourage the creation of a new club. 

6.​ If the inactive club’s funds are redistributed, the previously funded but unfilled role 
will be reclassified as an unpaid volunteer opportunity. 

7.​ The guiding philosophy shall be for available funds to be distributed among currently 
active clubs based on student participation, level of activity, and demonstrated need. 

8.​ Principals or their designees may offer paid club positions at any time based on 
available funding and student interest.  

9.​ The posted stipend amount represents the total compensation for the role; if multiple 
individuals share the role, the total amount will be split equally among them. 

E.​ Retirement Benefits 
1.​ Final Year of Service Increment 

Upon notification to the Employer, a Professional Employee with fifteen (15) or more 
years of service in the Kutztown Area School District shall receive an increment 
equivalent to $100/year of service up to a maximum of $3500.00.  To receive the 
increment, a Professional Employee must submit his/her irrevocable letter of 
retirement at least 60 scheduled instructional days prior to the date of retirement.  

2.​ Pay for Unused Sick Days 

Upon the retirement of a Professional Employee hereunder, such individual shall 
receive compensation for each accumulated sick day at the rate of sixty dollars 
($60.00) per day not to exceed 210 days.   

F.​ Mileage Reimbursement 
1.​ During the term of these Articles of Agreement, mileage reimbursement shall be 

determined as follows: 
2.​ When a personal vehicle of a Professional Employee is used for school business, as 

authorized by the principal, mileage reimbursement shall be at a mileage rate 
equivalent to the maximum standard mileage rate deduction allowable by the Internal 
Revenue Service. 

G.​ Conference Expenses 

During the term of These Articles of Agreement, the Employer shall reimburse its 
Professional Employees for reasonable expenses incurred in attending conferences, 
workshops, seminars and similar meetings, subject, however, to the prior approval of the 
Superintendent as to the estimated expenses and conference, etc. to be attended. 

H.​ Savings Bonds 

During the term of these Articles of Agreement, the Employer agrees to deduct the cost 
of U.S. Savings Bonds in denominations up to one thousand and 00/100 dollars 
($1,000.00) from payroll for those of its Professional Employees who elect to participate. 
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APPENDIX B - COURSE APPROVAL, TUITION REIMBURSEMENT, AND COLUMN ADVANCEMENT 

I.​ Continuing Education Course Approval 

A.​ CRITERIA for Continuing Education Courses 

1.​ Courses must be credit-bearing courses from accredited institutions. 

2.​ Courses must be approved by the Superintendent prior to taking the course. 

NOTE: Credits being used for horizontal advancement on the salary schedule must 
be approved by the Superintendent prior to taking the course, even if 
reimbursement is not being sought.  

3.​ Courses offered by institutions on the district’s Preferred Institutions for 
Continuing Education (PICE) list will be approved provided they relate to the 
member’s current professional duties. 

4.​ Courses offered by institutions not included on the PICE list will be subject to a 
more thorough investigation and members should allow for an extended timeline 
when requesting approval. 

B.​ EVALUATION of Courses  

1.​ All continuing education courses shall be evaluated using the following criteria: 

a)​ Quality of Content - Does the course provide current, valid, and appropriate 
content that is grounded in research?  

b)​ Educational Process - Is the course conducted in a way that creates an 
effective learning environment that encourages personal growth? 

c)​ Sufficient Rigor - Are the expectations for the quantity, quality, and depth of 
work students produce appropriate? 

2.​ The Superintendent shall have the authority to approve courses that do not meet 
all the criteria listed above when they deem such courses valuable to the district. 
Such action shall not be considered precedent-setting nor subject to the 
grievance procedure; however, such decisions shall not be made capriciously.   

C.​ PROCESS for Continuing Education Course Approval 

1.​ To allow adequate time for each step in the process, 

a)​ Members should submit course approval forms at least 4 calendar weeks 
before they wish to register for courses on the PICE list or 8 calendar weeks 
before they wish to register for courses not on the PICE list.   

b)​ If additional information is needed regarding the course to be approved or the 
providing institution, the Superintendent or their designee will request it within 
2 calendar weeks after submission.  

c)​ The member will receive either notification of course approval or notification 
of the denial and the reason for the denial within 4 weeks for courses on the 

 



 

21 

PICE list or 8 weeks for courses not on the PICE list.  The absence of any 
notification in this timeframe shall be treated as approval. 

2.​ Graduate program approval: Members may seek approval from the 
Superintendent for a program of study that results in an additional certification or 
graduate degree. Approval of a program provides summary approval of all 
coursework needed to meet the program requirements at the time of approval for 
a period of five years.  All reimbursement and horizontal movement stipulations in 
the contract apply, and individual courses only need approval if the program 
requirements change or coursework extends beyond the 5-year window.  Once 
the program requirements have been met, any additional courses require 
individual approval. 

II.​ Tuition Reimbursement 
A.​ Courses for which a member will seek reimbursement shall be preapproved using 

the process delineated in section I above. 

B.​ Tuition reimbursement will be limited based on a member’s current educational level 
and assignment as delineated in the table included in this appendix. 

C.​ Course Year Determination - For purposes of tuition reimbursement, “year” refers to 
the District’s fiscal year, beginning July 1 and ending the next June 30.  Courses are 
counted in the year in which the official end date of the course occurs.   

D.​ Grade - Courses with a grade of at least a “B”, or “pass” if offered only on a pass/fail 
basis, will be reimbursed and/or counted for column movement.  Proof of grade 
earned must accompany the college tuition receipt for reimbursement. 

E.​ Payment - Payment will be made after the next regularly scheduled Board of 
Directors meeting following submission of the required documentation.  In no case 
will credits be reimbursed in an amount greater than one hundred percent (100%) of 
their actual costs.  The District will not reimburse courses for which an Employee is 
reimbursed from other sources. 

F.​ Repayment - An Employee not remaining in the District’s employ for at least four (4) 
full semesters following the completion of the course shall repay tuition 
reimbursement, unless employment is disrupted by reason of death, illness, 
reduction in force, or other specific exception approved by the Superintendent in the 
individual case.  

III.​ Column Advancement 
A.​ Course credits to be applied towards column advancement shall be preapproved 

using the process delineated in section I above. (Note: courses must be approved 
even if reimbursement is not being sought by the member.) 

B.​ Credit for horizontal column advancement above the Master’s levels shall be granted 
for all approved graduate courses, approved undergraduate courses from an 
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accredited college or university as directed by the Superintendent, or approved 
graduate-level In-Service (Intermediate Unit) courses. 

C.​ Approved credits earned prior to the Master’s levels that were not used for that 
Master’s degree can be used for the Master’s plus levels. 

D.​ After advancing columns, a member may not advance again before the 
corresponding board meeting in the following year (i.e. the member must remain in 
that column for at least one year before advancing again, ignoring the scheduling 
variation of the particular day of the month the Board meeting is scheduled). 

E.​ Upon completing the required courses and application form, members shall be 
advanced to the appropriate column prior to the first pay period of the new school 
year or prior to the middle pay period of the current year.  If the approval occurs after 
the pay was delivered to members, the corrected amount shall be included 
retroactively in the next pay.  

**In exception to the above, no one may advance columns in fall of 2025-2026 
and members may only advance one column during the two-year term of this 
contract.  Advancements thereafter will return to the above-described, biannual 
timeline. 

IV.​ The Preferred Institutions List Overseeing Team (PILOT) 
A.​ The team shall be comprised of a member of the administration chosen by the 

Superintendent, a member of the School Board, and two members of the association 
chosen by the Kutztown Area Teachers’ Association (KATA). 

B.​ The team shall establish a list of institutions that are trusted to provide courses of 
appropriate quality for use in column advancement.  The committee shall also make 
note of institutions that habitually fall short of the expectations for course quality. 

C.​ The committee will meet annually in January to review course requests and update 
the list as deemed appropriate.   

D.​ Decisions are binding upon all parties and must be approved by a majority vote of 
the committee. 

E.​ Courses provided by institutions included on the PICE list will receive streamlined 
approval and shall be evaluated only as to whether they are relevant to the 
member’s teaching assignment or the district’s benefit. 

F.​ Courses provided by institutions not on the PICE list will require a deeper, and more 
time-consuming, evaluation.   

G.​ The PICE list shall be dynamic.  Institutions and programs will be added or removed 
from the list by a majority vote of the committee.​ 
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  Type Reimbursement Method  Notes 

A1 Up to 
Master’s 
degree 
  

Each approved credit times the lesser 
of (1) the average of PSU Berks and 
PASSHE graduate tuition rate, or (2) the 
actual per credit rate.  Reimbursement 
is limited to twelve (12) approved 
credits per year with no carryover. 

•Must be graduate level or In-Service 
(Intermediate Unit) credits approved by the 
Pennsylvania Department of Education and 
must be pre-approved by the Superintendent. 

A2 Beyond 
Master’s/ 
Master’s 
Equivalency 
  

Each approved credit times the lesser 
of (1) the average of PSU Berks and 
PASSHE graduate tuition rate, or (2) the 
actual per credit rate.  Reimbursement 
is limited to nine (9) approved credits 
per year with no carryover. 
  
 

  
•All graduate courses or approved 
undergraduate courses as directed by the 
Superintendent or graduate-level In-Service 
(Intermediate Unit) courses. 
•Superintendent approval of courses must be 
relevant to the Employee’s assignment, area 
of certification, or be based upon district need.  

A3 Sabbatical Each approved credit times the lesser 
of (1) the average of PSU Berks and 
PASSHE graduate tuition rate, or (2) the 
actual per credit rate.  Reimbursement 
is limited to eighteen (18) approved 
credits per year with no carryover. 
 

•Courses taken in this category will not count 
toward the credits listed in A2, A4 or A5. 

•Superintendent approval of courses must be 
relevant to the Employee’s assignment, area 
of certification, or be based upon district need. 

A4 Doctoral 
degree 
programs 
requiring 12 
or more 
credits/year 

Each approved credit times the lesser 
of (1) the average of PSU Berks and 
PASSHE graduate tuition rate, or (2) the 
actual per credit rate.  Reimbursement 
is limited to twelve (12) approved 
credits per year with no carryover. 

•Superintendent approval for any employee 
pursuing a degree beyond their Master’s 
degree. Degree programs must be relevant to 
the Employee’s classroom assignment, area 
of certification, or be based upon district need. 

A5 Another 
Area of 
Public 
School 
Certification 
(beyond 
permanent 
certification) 

Each approved credit times the lesser 
of (1) the average of PSU Berks and 
PASSHE graduate tuition rate, or (2) the 
actual per credit rate.  Reimbursement 
is limited to twelve (12) approved 
credits per year with no carryover. 

•Employees in this category must have prior 
approval of the Superintendent for this 
certification program.  The basis of the 
approval will be the value of the certification 
area to the School District.  

A6 Other Criteria and limits will be outlined by the 
superintendent for each course. 

•Superintendent approval of courses must be 
relevant to the Employee’s assignment, area of 
certification, or be based upon district need. 
•The Superintendent may waive, requirements, 
and other restrictions on courses where the 
superintendent deems beneficial to the district. 
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APPENDIX C - GRIEVANCE PROCEDURE 

Grievance arising from the interpretation of Articles I through XII of the negotiated agreement 
and its Appendices A through F, inclusive, shall be subject to the following procedures. 
Step I  

Within forty-five (45) calendar days of the occurrence of the alleged grievance, the 
person or persons initiating the grievance shall present it in writing on a form provided by 
the Association to the administrator involved and to the president of KATA. 
The administrator involved shall call a meeting with the aggrieved party and association 
representative(s) within 5 weekdays after the initial presentation of the grievance.  A 
written reply shall be issued to the aggrieved member, the president of KATA, and the 
Superintendent within two weekdays of the meeting. 

Step II  
If the action in Step I above fails to resolve the grievance to the satisfaction of the 
affected parties, it shall be referred to the Superintendent within 10 weekdays after the 
receipt of the written reply.  The Superintendent shall call for a meeting with the 
aggrieved member and association representative(s) within 5 weekdays and issue a 
written reply to the aggrieved and the president of KATA within 10 weekdays following its 
receipt. 

Step III  
If the action in Step II above fails to resolve the grievance to the satisfaction of the 
affected parties, the grievance shall be referred to the board of school directors of the 
Kutztown Area School District which shall meet with the aggrieved and association 
representative(s) prior to rendering a decision.  Such decision by the board shall be 
given to the aggrieved and the president of KATA within 32 days of receipt. 

Step IV  
If the action in Step III above fails to resolve the grievance to the satisfaction of the 
affected parties and the grievance arises out of the interpretation of the agreement, the 
grievance shall be referred to binding arbitration as provided in Section 903 of the Act.  If 
the grievance fails to meet the criteria of Section 903 of the Act, the decision of the 
board of education shall be final. 

 
 

 



 

25 

APPENDIX D - COMPLAINT PROCEDURE 

During the term of this agreement, complaints arising from circumstances other than those 
covered in this Agreement shall be resolved by the following procedure: 
 
Step I​    

Person or persons initiating the complaint procedure shall present it in writing on a form 
provided by the Association to the administrator involved and to the president of KATA. 

 
The administrator involved shall call a meeting with the complainant and association 
representative(s) within 5 weekdays after the initial presentation of the complaint.  A 
written reply shall be issued to the complainant, the president of KATA, and the 
Superintendent within two weekdays of the meeting. 

 
Step II   

If the action in Step I above fails to resolve the complaint to the satisfaction of the 
affected parties, it shall be referred to the Superintendent within 10 weekdays.  The 
Superintendent shall call for a meeting with the complainant and association 
representative(s) within 5 weekdays and issue a written reply to the complainant and the 
president of KATA within 10 days following its receipt. 

 
Step III  

If the action in Step II above fails to resolve the complaint to the satisfaction of the 
affected parties, the complaint shall be referred to the board of school directors of the 
Kutztown Area School District which shall meet with the complainant and association 
representative(s) prior to rendering a decision.  Such decision by the board shall be 
given to the complainant and the president of KATA within 32 days of receipt of the 
complaint. 
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APPENDIX E - LETTERS OF AGREEMENT 

Letters of agreement are attached to, but not part of, this Contract.  They are not subject to 
grievance procedure. 

A.​ Long-Term Substitute Teachers 
a.​ Long-term substitute teachers  (in the same position forty-five (45) continuous days) 

shall receive the fringe benefits accorded regular teachers in the contract with the 
exception of child-rearing leave and shall be paid at Step 1, Bachelors column, 
prorated for the number of days for the assigned placement. When necessary for 
high demand areas of certification, the Superintendent has the ability to offer limited 
steps or columns based on education and experience.  

b.​ A teacher who completes a full year as a long-term substitute shall be eligible to 
receive tuition reimbursement for course taken during that year under either of the 
following conditions: 

i.​ The teacher is hired into a full-time teaching position in the subsequent year.  In 
this case, the teacher will receive reimbursement for approved courses during 
their year as a long-term substitute at the start of their full-time employment year. 

ii.​ The teacher is hired again as a long-term substitute in the subsequent year.  In 
this case, if the teacher is employed for the full year they will receive 
reimbursement at the end of their second year of employment. 

In either case, all conditions for course approval and tuition reimbursement apply, 
including, if the teacher chooses to end their employment with the district, the 
repayment clause. 

B.  Payroll Deductions 

During the term of this Agreement, employer agrees to provide payroll deductions for 
those employees who elect to participate in the Berks County Credit Union. 

C.  Extra Duty 

Any Employee assuming a renewed extra-duty position shall not realize a decrease in 
salary from the rate shown in the Extra Duty Schedule. 
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APPENDIX F - EMPLOYEE ASSISTANCE PROGRAM 

The District will provide a basic plan covering Professional Employees, spouse and dependent 
children using the Employee Assistance Program administered by the Inroads at Family 
Guidance Center or a substantively equivalent program, subject to the following: 

A.​ The District will pay the annual “basic f​​ee” per employee per year. 
B.​ Counseling sessions per employee and/or family will be limited to a maximum of three 

(3) per year with a cumulative total of fifty (50) sessions per year for the entire bargaining 
unit. 

C.​ Upon notification of the provider that exceptional circumstances dictate the need for 
additional counseling, the District may, at their sole discretion, extend the bargaining unit 
maximum listed in “B” above. 

 


	KUTZTOWN AREA SCHOOL 
	DISTRICT 
	KUTZTOWN AREA TEACHERS’ 
	ASSOCIATION 
	JULY 1, 2025 
	TO 
	JUNE 30, 2027 
	ARTICLES OF AGREEMENT 
	I.  Recognition 
	II.  Terms 
	III.  Wages And Salaries 
	IV.  Dues Deduction 
	V.  Other Employee Benefits 
	VI.  Insurance 
	A.  Medical Insurance 
	3.​Premium Share 
	4.​Benefit Waiver 

	B.  Group Insurance Plan/Income Protection Plan 
	C.  Group Life Insurance 
	D.  Flexible Spending Plan 
	E.  Insurance Copies  
	F.  Retirement Insurance Benefit 

	VII.​Leaves Of Absence 
	A.​Paid Time Off (PTO) 
	B.​Association Leave  
	C.​Bereavement Leave 
	D.​Child Rearing Leave 

	VIII.​Working Conditions And Other Provisions 
	A.​Liability 
	B.​Seniority Statement 
	C.​Suspension/Recall/Staff in Force 
	D.​School Year  
	E.​Just Cause  
	F.​Assignment of Duties 
	G.​Notification of Vacancies 

	IX.​Grievance and Complaint Procedures 
	X.​No Strike - No Lockout 
	XI.​President’s Release Time 
	XII.​Salary Adjustment and Payment 

	APPENDIX A - COMPENSATION 
	A.  Salary 
	B.  Salary Schedules 
	C.​Part-time Employee Salary and Benefits 
	D.​Extra Duty 
	E.​Retirement Benefits 
	1.​Final Year of Service Increment 
	2.​Pay for Unused Sick Days 

	F.​Mileage Reimbursement 
	G.​Conference Expenses 
	H.​Savings Bonds 

	APPENDIX B - COURSE APPROVAL, TUITION REIMBURSEMENT, AND COLUMN ADVANCEMENT 
	I.​Continuing Education Course Approval 
	A.​CRITERIA for Continuing Education Courses 
	B.​EVALUATION of Courses  
	C.​PROCESS for Continuing Education Course Approval 

	II.​Tuition Reimbursement 
	III.​Column Advancement 
	IV.​The Preferred Institutions List Overseeing Team (PILOT) 

	APPENDIX C - GRIEVANCE PROCEDURE 
	APPENDIX D - COMPLAINT PROCEDURE 
	APPENDIX E - LETTERS OF AGREEMENT 
	A.​Long-Term Substitute Teachers 
	B.  Payroll Deductions 
	C.  Extra Duty 

	 
	 
	APPENDIX F - EMPLOYEE ASSISTANCE PROGRAM 

