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NOTICE TO BIDDERS

The Board of Education of the Union Free School District if the Tarrytowns, Sleepy Hollow, New York,
popularly known as the Public Schools of the Tarrytowns, in accordance with Section 103 of Article 5-A of the
General Municipal Law, hereby invites the submission of sealed bids from reputable and qualified contractors
for the provision of service and materials for the following contract:

CONTRACT FOR

FACILITIES AND MAINTENANCE MATERIALS AND SUPPLIES
24/25-TUFSD-004
DUE: WEDNESDAY, MAY 21, 2025 AT 3:00 PM

Bids will be received until the above stated hour of prevailing time and date at the School District Purchasing
Office, 200 N Broadway, Sleepy Hollow, NY 10591 at which time and place all bids will be publicly opened
and read. Specifications and bid forms may be obtained electronically via email request, Monday through
Friday between the hours of 8:00a.m.and 3:00p.m., excluding holidays as well as on the District website
www.tufsd.org as well as on the Empire state Purchasing Group https://www.bidnetdirect.com/new-york.
Please contact the Purchasing Office with questions at 914-332-4262 or via e-mail at lleone@tufsd.org.

Bids must be presented on the proposal forms in the manner designated therein and as required by the
specifications. All bids must be enclosed in a sealed envelope clearly marked with the Bid Title, Due Date

and Time.

The Board of Education reserves the right to waive any informality in or to reject any or all bids, or to accept
that bid which, in the Board of Education's judgment, is in the best interest of the School District.

BOARD OF EDUCATION
PUBLIC SCHOOLS OF THE TARRYTOWNS
District Office
200 N Broadway
Sleepy Hollow, NY 10591
By: Lauren Leone
Purchasing Agent
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FACILITIES AND MAINTENANCE MATERIALS AND SUPPLIES
24/25-TUFSD-004
GENERAL CONDITIONS

NOTICE: Bids not made in strict conformity with terms of this proposal may be rejected. In the event that a bid
is accepted, the terms of this proposal will constitute part of a contract between the Union Free School District of
the Tarrytowns (hereinafter the “District”) and the successful bidder.

FORM, CONTENT AND SUBMISSION OF BIDS
1. FORM. Bids must be properly made out on the forms provided by the District and signed by the bidder, or
where the bidder is a corporation, by a duly authorized officer, in pen and ink.
2. LATE BIDS. Bids which are received after the time stated for the opening of bids cannot be considered or
accepted.
3. VERIFICATION OF BID. The bid shall be verified by the oath, in writing, of the party or parties making it,
that the matters stated therein are in all respects true. If the bidder is a corporation, the verification shall be made
by an officer of such corporation with knowledge of the facts and having authority to make such sworn
statement.
4. DELIVERY HOURS. All supplies and equipment must be delivered during the hours 9:00 A.M. to 11:00
A.M. or 1:00 P.M. to 3:00 P.M unless alternate times are otherwise mutually agreed upon between the District
and the successful bidder.
5. F.0.B. DELIVERY POINT. Bid pricing must be F.O.B. delivery point, unloaded and placed inside building
door or at points of delivery, in manner and quantities as directed by the District if applicable.
6. TAX EXEMPTION. The District is exempt from federal, state or municipal sales and excise taxes. The bid
price shall be net and shall not include the amount of any such tax. Exemption letter, if required, will be
furnished by the District upon request. :
7. PARTIAL BIDS. The District reserves the right to solicit and award bids on an item-by-item basis, group
basis, or on the total bid. Where the District has solicited bids on an item-by-item or group basis, bidders may
quote on any or all items or groups.
8. PRICE QUOTATIONS. The price of each item which bidder agrees to furnish must be written in ink or typed
in the blank space provided on the proposal form and must include all charges for packing, marking, delivery and
installation. In the event of a discrepancy, the unit price will govern.
9. PRICE WARRANTY. The bidder certifies, warrants and represents the prices quoted are the lowest offered
to any governmental or commercial consumer located within New York State, and should the successful bidder
offer any such consumer a lower price during the contract period, such lower price shall apply on all unshipped
orders for the balance of the contract period.
10. PAYMENTS. The terms of payment are, except for discounts: Net cash by thirtieth of month following
month of complete receipt, installation and acceptance by the District provided the successful bidder has rendered
itemized invoices with certified payroll where applicable. If any items remain to be delivered on back-order,
invoices must show item number and quantities back-ordered. Payment will be made only after correct
presentation of claim forms and/or invoices with required supporting documentation as may be required and
within thirty (30) days of receipt of same. Payments of any claim shall not preclude the District from making a
claim for adjustment on any item found not to have been in accordance with the specifications.




Vibfo Sthoofy of the Tounsifonss

Lauren Leone, Purchasing Agent, CPPB, 200 North Broadway, Sleepy Hollow, NY 10591 914.332.4262

If applicable, please be advised that all work performed shall comply with the provisions of the New York State
Prevailing Wage Law. Additional information can be obtained at:
http://www.labor.state.ny.us/workerprotection/publicwork/PW Contents.shtm

Please note that certified payrolls must be submitted with all invoices. Invoices will not be processed if the
certified payroll is not provided. All invoices MUST reflect either the material cost plus the
percentage mark up for a total unit price OR the manufacturer’s retail price minus the
percentage discount for a total unit price.

11. QUALITY. All material supplies and equipment must be in strict conformity with the District’s descriptions
and specifications. Any and all references by the District to type, style, trade name and catalog are intended to be
descriptive only and not restrictive, and equivalents are acceptable. The intention is to indicate to bidders the
character and quality of items which will be satisfactory. Bids on other makes, or with references to other
catalogs, will be considered, in which case the bidder must clearly state in his bid exactly what he intends to
furnish and submit with his bid a cut or illustration or other descriptive matter which will clearly indicate what he
proposes to furnish. In all cases, bidder shall state the name of the manufacturer as well as stock number of the
items he proposes to furnish; and any statement concerning substitutions, alternates or changes in the
specifications which are placed elsewhere on the bid form other than in the Bidder’s Comments section, will be
disregarded. Where a successful bidder fails to comply with the requirements of this paragraph, the District
may, in its sole discretion, reject any and all materials and require the successful bidder to provide the materials
and supplies identified in the bid description and specifications.

12. SAMPLES. Samples must be furnished, if requested, at the time specified by the District. Samples must be
furnished at the bidder’s expense and if not destroyed in testing or retained as a standard, must be picked up by
bidder, at his expense, within ten days after notification. Any samples left with the District after the ten-day
period may be disposed of by the District without any liability or responsibility.

13. CONFLICTS OF INTEREST. As a condition of bidding, each bidder certifies, warrants and represents that
no member of the Board of Education of the District nor any officer or employee thereof, is directly or indirectly
benefited from the bid proposal.

14. TRANSACTIONS WITH PUBLIC ENTITIES.

(a) As a condition of bidding, each bidder certifies, warrants and represents that he or it is not disqualified to
contract with municipal corporations or fire districts as provided by Section 103-b of the General Municipal Law
of the State of New York, or as provided by any successor stature thereto.

(b) Each bidder further agrees that upon the refusal by him or it, including the refusal of his or its officers,
employees, servants or agents, when called before a grand jury, head of a state department, temporary state
commission or other state agency, the organized crime task force in the department of law, head of a city
department or other city agency, which is empowered to compel the attendance of witnesses and examine them
under oath, to testify in an investigation concerning any transaction or contract had with the state, any political
subdivision thereof or of a public authority, to sign a waiver of or to answer any relevant question concerning
such transaction or contract, he or it, and any firm, partnership or corporation of which he or it is a member,
partner, director or officer shall be disqualified from thereafter selling to or submitting bids to or with the
District for a period of years after such refusal; and that any and all contracts made with the District by him or it
and by any firm, partnership or corporation of which he or it is a member, partner, director or officer may be
cancelled or terminated by the District without incurring any penalty or damages on account of such cancellation
or termination, but any monies owing by the District for goods delivered or work done prior to the cancellation
or termination shall be paid.

15. WITHDRAWAL OF BIDS DUE TO ERROR MADE BY BIDDER. After the opening of bids, a bidder
may request that the District grant consent to the withdrawal of his or its bid because of error made by said bidder
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under the following terms and conditions:
(a) The request to withdraw a bid must be in writing, addressed to the Purchasing Agent, and must give reasons
for the request;
(b) The request must be received by the Purchasing Agent not later than 72 hours following the opening of bid,
(c) A bidder requesting consent for the withdrawal of a bid shall appear and testify under oath, if requested to do
so by the District, and shall make available to the District all worksheets, summary sheets and other data
requested. Failure to appear or to make available data as requested by the District may result in refusal of
consent of the withdrawal of bids;
(d) Whenever any bidder requests the consent of the District to withdraw their bid, the District may grant such
request in any case which it deems just and proper, but such request shall be made and such consent to withdraw
shall be accepted by the bidder upon the express condition that said bidder shall be excluded from bidding again
on the re-advertisement of bids for the same item or proposal. Should any bidder request the withdrawal of more
than one bid in any twelve-month period, they shall be disqualified from bidding on any District work for a
period of twelve months from the date of the second request.

AWARD OF BIDS
16. IRREGULARITIES. The District reserves the right, in its sole discretion, to waive any irregularity or
informality in any bid.
17. REJECTION OF BIDS. The District reserves the right, in its sole discretion, to reject any bid for failure to
conform to the instructions and specifications governing said bid; and further reserves the right, in its sole
discretion, to reject all bids for any reason.
18. AWARD. Awards will be made to the lowest responsive and responsible bidder by trade, as will best
promote the public interest, taking into consideration all relevant factors, including but not limited to the
reliability of the bidder, the quality of the materials, equipment or supplies to be furnished and their conformity
with the instructions and specifications, the purposes for which required, and the terms of delivery.
19. TIME FOR AWARD. The District reserves the right to make awards within 45 days after the date of the bid
opening, during which period bids may not be withdrawn unless the bidder formally requests a withdrawal of bid
due to error defined in section 15.
20. NOTICE OF AWARD. The mailing by the District to the successful bidder at the address herein specified
of a Purchase Order, Notice of Award, or Acceptance of Bid for any of the items for which his its bid is
submitted, shall, together with the terms of this document, constitute a contract between the District and the
successful bidder to furnish and deliver the items and/or perform services as set forth in said Purchase Order,
Notice of Award or Acceptance of Bid.

PERFORMANCE

21. ASSIGNMENT, ETC. FORBIDDEN. The successful bidder may not assign, transfer, convey, subcontract,
or otherwise dispose of the award, his or its right, title or interest therein, or any contract entered pursuant
thereto, to any other person or entity without the previous consent in writing of the District and/or its
representatives.

22. COMPLIANCE WITH APPLICABLE LAW. The successful bidder will comply with all the provisions of
the laws of the State of New York and of the United States of America which affect School Districts and
School District contracts and awards, including but not limited to: the Labor Law, the General Municipal Law,
the Education Law, the Worker’s Compensation Law, the Lien Law, the Personal Property Law, Federal and
State Unemployment Insurance Laws, Federal and State Social Security Laws, State, Local and Municipal Health
Laws, administrative rules and regulations pertaining to any of the foregoing; regulations promulgated by the
Commissioner of Education and the Commissioner of Labor (Industrial Commission) of the State of New York;
and all applicable laws and administrative rules and regulations affecting equality of opportunity in employment.









































































