PARMA SCHOOL DISTRICT #137
905 E. MCCONNELL AVE.PARMA, IDAHO 83660

Dear Parents/Guardians,

Parma School District offers students both Microsoft Office 365 and Google Workspace for
Education. Both are cloud-based and provide a variety of apps for our staff and students.

This permission form describes the tools and student responsibilities for using these services. As
with any educational endeavor, a strong partnership with families is essential to a successful
experience.

The following services are available to each student and hosted by Microsoft or Google as
part of Parma School District's online presence:

E-Mail- an individual (private) email account for school use managed by the Parma School
District hosted by Google.

Calendar -an individual calendar providing the ability to organize schedules, daily activities,
and assignments.

Applications -Word, Excel, PowerPoint, OneDrive, Tasks, Delve, Video, OneNote, Sway, Class
Notebook, along with Gmail, Sheets, Docs, Slides, Sites, Classroom and Drive from Google. A
variety of educational apps such as Sora, Nearpod, Khan Academy, Kahoot, Canva, 3"
Millennium, Think Central, Istation, Imagine Learning, Canva, ClassDojo, Epic, ect.

Technology use in Parma School District is governed by federal laws including: Children's
Online Privacy Protection Act (COPPA)

COPPA applies to commercial companies and limits their ability to collect personal
information from children under

1. By default, advertising is off for Parma School District's presence in both platforms.
No personal student information is collected for commercial purposes. This permission
form allows the school to act as an agent for parents in the collection of information
within the school context. The school's use of student information is solely for education
purposes.
COPPA.-- <http://https://www.ftc.gov/enforcement/rules/rulemaking-regulatory-reform-
proceedings/childrens- online-privacy-protection-
rule>https://www.ftc.gov/enforcement/rules/rulemaking-regulatory-reform-
proceedings/childrens-online-privacy-protection-rule
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Guidelines for the responsible use of Office 365 for Education and Google
Workspace for Education by Students:

1. Official Email Address. All students will be assigned a
username@psd137.org email account This account will be considered the
student's official Parma School District email address until such time as the
student is no longer enrolled in the Parma School District.

2. Prohibited Conduct. Please refer to the Parma School District
policy #698 "Computer Use and Network Service User Agreement™ found on the
district website: <http://www.parmaschools.org> http://www.parmaschools.org.

3. Access Restrictions. Access to and use of student email is a
privilege accorded at the discretion of the Parma School District. The District
maintains the right to immediately withdraw the access and use of these services
including email when there is a reason to believe that violations of law or District
policies have occurred. In such cases, the alleged violation will be referred to a
building Administrator for further investigation and adjudication.

4. Security. Parma School District cannot and does not guarantee the
security of electronic files located on Microsoft of Google's systems.
5. Privacy. The general right of privacy will be extended to the

extent possible in the electronic environment. Parma School District and all
electronic users should treat electronically stored information in individual files as
confidential and private. However, users of student emails are strictly prohibited
from accessing files and information other than their own. The district reserves
the right to access the username@psd137.org account and systems files in both
Google and Microsoft including current and archival files of user accounts when
there is reasonable suspicion that unacceptable use has occurred.

Parma School District Online Education Permission Form for Student Email and Online
Applications

I confirm that I have read and understand the following:

Under FERPA and corresponding Idaho law, a student's education records are protected from
disclosures to third parties.

| understand that my student's documents stored in Microsoft Office 365 for Education or
Google Workspace for Education may be accessible to someone other than my student and the
Parma School District by virtues of this online environment. My signature below confirms |
agree to allow my student's documents to be stored by Microsoft of Google. I understand that
participating in Google Workspace for Education or Microsoft Office 365 for Education,
information about my child will be collected and stored electronically. | understand that | may
ask for my child's account to be removed at any time.

I give permission for my child to be assigned a Parma School District Microsoft Office 365 for
Education and Google Workspace for Education account. This means that my child will receive
an email account, access to Google and Microsoft Applications, Calendar and Sites.
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