
 
2025-2026 DISTRICT PLUMBING SERVICES BID #2526-F-04 
ONE (1) YEAR CONTRACT with TWO (2) YEAR RENEWAL OPTION 

CONTRACT PERIOD:  JULY 1, 2025 – JUNE 30, 2026 
BID OPENING:  MAY 30, 2025​

__________________________________________________________________ 
 

SPECIFICATIONS AND BID FORM​
BID NUMBER 2526-F–04 

FOR CONTRACTED PLUMBING SERVICES​
FOR THE 2025-2026 SCHOOL YEAR 

BOARD OF EDUCATION​
MILLBROOK CENTRAL SCHOOL DISTRICT 

____________________________________________________  

BIDS TO BE OPENED: 

                                   ​ Date: Friday, May 30, 2025​
​ ​ ​ ​ Time: 1:00 PM 

Place of Bid Opening:  ​ Millbrook Central School District​
​ ​ ​ ​ ​ Business Office​
​ ​ ​ ​ ​ District Office​
​ ​ ​ ​ ​ 43 Alden Place​
​ ​ ​ ​ ​ Millbrook, NY 12545 

 ___________________________________________________________ 

 

BIDS MUST BE SUBMITTED IN SEALED ENVELOPES, PLAINLY 
MARKED WITH BID NUMBER 
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__________________________________________________________________ 
 

The Millbrook Central School District, herein Millbrook CSD or District, is accepting bid 
proposals for Plumbing Services on an as-needed basis for the 2025-26 school year, which runs 
from July 1, 2025 through June 30, 2026. This contract is renewable for two (2) consecutive 
years (2026-27, 2027-28); contingent on budget appropriations, if deemed in the best interest of 
the Millbrook CSD and approved by the Millbrook CSD Board of Education. 
  
STANDARD PROVISIONS INVOLVING LABOR:  
  
Prevailing Wage: 

It is the responsibility of the Contractor to pay the New York State Department of Labor 
Prevailing Wage in accordance with the Prevailing Wage Schedule.  (The current applicable 
PRC # will be provided to the bid awardee; certified payrolls must be submitted with all 
invoices.)  Contractors are required to post the schedule on the jobsite and provide copies of the 
schedule to all of their contractors.  The requirement that contractors obtain affidavits from the 
subcontractors that such schedules have been provided is also in effect.  Updates to this 
schedule are also available on the NYS DOL website.  

General Labor Provisions: 

Contractor is to have all work done in the best workmanlike manner.  Contractor shall clean up 
and remove all debris and rubbish resulting from their work from time to time, as required or 
directed.  Upon completion of the work, the premises shall be left in a neat, unobstructed 
condition, the work area(s) broom-clean, and everything in satisfactory repair and order. 

Equipment, supplies and materials shall be stored at the site only upon the approval of the 
District and at the contractor’s risk.  In general, such on site storage should be avoided to 
prevent possible damage or loss of material.  

Contractor shall perform all work so as to cause the least inconvenience to the District and with 
proper consideration for the rights of others.  The contractor shall keep in touch with the entire 
operation and install their equipment promptly.  

Contractors shall acquaint themselves with conditions to be found at the site and shall assume 
all responsibility for placing and installing the equipment in the locations required.  
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All materials used in installation shall be of the highest quality and shall be free from all defects 
which would mar the appearance of the equipment or render it structurally unsound or 
inoperable. The District reserves the right to specify or supply all materials; to be determined 
prior to work commencing.  

Contractor shall furnish adequate protection from damage for all work and shall repair damages 
of any kind for which they or their workers are responsible. 

Contractor must comply with attached Information for Bidders sheets, where applicable. 

GUARANTEES BY CONTRACTOR: 

Give all notices and comply with all laws, ordinances, rules and regulations of the State 
Education Department.  

CONTRACTOR RESPONSIBILITIES 

The contractor shall provide the District with a Certificate of Insurance per the details provided in 
the project manual of this bid specification where applicable. 

 

CONTRACT FOR SERVICE INCLUDES THE FOLLOWING CLAUSES WHERE APPLICABLE:  

1.    To provide skilled, experienced, prompt service to a wide variety of plumbing work at 
various facilities on an “on call” basis as required. 

2.    Work shall include troubleshooting, repairing, replacing, new work and general 
maintenance.  

3.    The successful bidder must be equipped to provide emergency repair work within 
four (4) hours.  

4.    Bidders shall be able to demonstrate three (3) full-time fully qualified mechanics and 
service vehicles.  Under this contract, sub contracting shall not be permitted without 
prior approval. ​
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5.    This contractor shall be currently involved in the installation, maintenance and 
servicing of the systems and equipment specified herein.  The contractor must 
demonstrate that this is a responsible service and maintenance organization possessing 
adequate financial resources to accomplish the various services described herein and 
that it has a satisfactory record of performance and integrity.  

6.    Contractor’s service workers shall have tools and equipment necessary to perform 
required work. 

7.    When repairing or replacing, the contractor must use the most up-to-date materials 
being manufactured unless provided by the District.  No obsolete materials shall be 
allowed. 

8.    Parts that have been replaced shall be the property of the District and shall be left at 
the site unless otherwise directed by an authorized representative. 

9.    Contractor shall maintain an adequate inventory of new, original manufacturers’ 
parts and materials so as to insure prompt repairs on short notice.  

10.  No travel time will be paid.  Payments will be made only for time on the job.  All 
invoices must be accompanied by daily service tickets specifying time of arrival, work 
done, materials used, time of departure for each employee, and must be signed by an 
authorized representative.  A copy of this ticket is to be left with the signer, and this shall 
be the basis for payment. Payments will be processed when all noted documentation is 
received by the District.   

11.  This contract may be canceled by the District if the service rendered is incompetent, 
inadequate or unresponsive to the District’s needs.  

12.  Contractor shall be, or provide only, licensed plumbers and be licensed by the 
specific county and local municipalities where required.  

13.  All work must be done in accordance with all applicable federal, state, and local 
codes. 
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 14.  All labor shall be guaranteed for a period of one (1) year from date of acceptance.  
All parts and materials shall be guaranteed for a minimum of ninety (90) days or in 
accordance with manufacturer’s warranty if greater than ninety (90) days if provided by 
the contractor.  

15.  When new installations are required, contractor shall provide, for approval, a 
detailed drawing showing construction and method of installation.  

16.  Except for emergency work, contractor will be required to submit a budget cost 
estimate before any work is started. On emergency work, contractor must submit their 
budget cost estimate within forty-eight (48) hours after starting the job. Contractor may 
be required to furnish a “not to exceed” price for a specific project to enable the District 
to encumber funds for that work.  

   

Note: In the event that work cannot be performed as per the noted time schedule 
by the successful bidder, the second responsible low bidder will be called upon to 
perform at their quoted price, with no penalty to the lowest bidder. 
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The Board of Education of the Millbrook Central School District, Millbrook, New York, invites all 
qualified bidders to submit bids for furnishing: 

 BID NUMBER: 2526-F-04  District Plumbing Services Bid for 2025-2026 

Sealed bids are to be returned to Camille Petrone, Receiver of Bids, on or before the date and 
time specified. Bids received after the designated time will not be considered and will be 
returned to the bidder unopened. 

                                ​ Date:           ​ Friday, May 30, 2025  

                                ​ Time:          ​ 1:00 PM        ​  

Place of bid opening: ​​ Millbrook Central School District​
​ ​ ​ ​ ​ Business Office​
​ ​ ​ ​ ​ District Office ​
​ ​ ​ ​ ​ 43 Alden Place​
​ ​ ​ ​ ​ Millbrook, NY 12545 

Non-collusive bidding certification must be returned as part of the bid. 

The bidder assumes the risk of any delay in the mail or in the handling of mail by the employees 
of the Board of Education. Whether by mail or means of personal delivery, the bidder assumes 
the responsibility of having bids in on time at the place specified. 

The Board of Education may, at its discretion, waive informalities in bids, but is not obliged to do 
so, nor does it represent that it will do so. The Board of Education reserves the right to reject 
any and all bids. 

No extra charge above the bid price is to be made for freight, cartage, postage or other 
containers. 

In determining the lowest responsible bidder, cash discounts for payment in less than thirty (30) 
days will not be considered. 
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BID OFFER SHEET - SCHEDULE OF RATES: ​
 

 ​   
FOREMAN ​ ​ ​  ​ HOURLY RATE​ $_______________  
 
 
MECHANIC ​ ​ ​  ​ HOURLY RATE​ $_______________  
 
 
HELPER/APPRENTICE ​ ​ HOURLY RATE​ $_______________  
 
           
MATERIALS:  
  
Percentage over cost for parts/materials:      _______________%  
Invoice must reflect vendor’s cost plus percentage for final cost. ​
 
   
  
Company name __________________________________________  
  
Address ________________________________________________  
  
City & State _____________________________________________  
  
Telephone _____________________Fax ______________________  
  
Officer’s Name ___________________________________________ 
 
Authorized Signature ______________________________________  
  
Title ____________________________________  
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INSTRUCTIONS TO BIDDER: 

 Return one (1) copy to Nancy O’Hara, Receiver of Bids, Millbrook Central School District, ​
PO Box AA, 43 Alden Place, Millbrook, NY 12545 before 1:00 PM local time on Friday, ​
May 30, 2025. 

Bids will be awarded by the Board of Education at a regular meeting after the date of the 
opening of bids. 

The Board of Education reserves the right to reject any or all bids. 

BIDS MUST BE RETURNED  IN A SEALED ENVELOPE AND MARKED: 

BID TO PROVIDE DISTRICT PLUMBING SERVICES FOR THE 2025-26 SCHOOL YEAR 

BID NUMBER:     ​ 2526-F-04 
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NOTICE TO BIDDERS  

The Millbrook Central School District requests bids for  
District plumbing services for the 2025-26 school year. 

Bid forms and specifications may be obtained from 
the Business Office, District Office, 43 Alden Place, 
Millbrook, New York between the hours of 9:00 AM and 
3:00 PM, Monday through Friday. 

Bids will be accepted up until 1:00 PM on Friday, ​
May 30, 2025 at the Business Office, at which time 
they will be publicly opened. Any bid received after 
the designated time will not be considered and will be 
returned to the bidder unopened. 

The Board of Education reserves the right to reject 
any and all bids. 

​
Cheryl Sprague​
District Clerk 

​

Declaration 
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The undersigned hereby declares that _________________________________ Is the only person(s) 
interested in this bid; that it is made without any connection with any person making another bid for the 
same Contract; that the bid is in all respects fair and without collusion or fraud; and that no member of the 
Millbrook Central School District board or other officers of the Millbrook Central School District or any 
interested person in the employ of the Millbrook Central School District is directly or indirectly interested in 
this bid, or in the supplies or work to which it relates, or in any portion of the profits thereof. 

The undersigned also declares that ____________________________________ has carefully examined 
these bid documents including all the information for bidders, the quantities stated, the detailed 
specifications and bid offer, and will furnish the supplies, materials, equipment or services in compliance 
with such specifications for the price set forth in this bid offer. 

The full names and residences of all persons interested in this bid as principals are as follows:  

_________________________________      ____________________________ 

_________________________________      ____________________________​
​
To be typed except for signature of the authorized person making the bid. This page to be sealed by the 
corporate seal of the bidder. 

Bidder Name:        ​ ________________________________________________  

Address:                ​ ________________________________________________ 

                                ​ ________________________________________________ 

Telephone:            ​ ________________________________________________ 

Fax Number:         ​ ________________________________________________ 

Signature              ​ ________________________________________________ 

Date of Bid:           ​ ________________________________________________ 

This signed non-collusion certificate sheet must be submitted with the bid. Failure to do so may 
result in an automatic bid rejection. 


