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l. GENERABCHOOINFORMATION

A. SchoolProfile

Demographic

WashingtorMiddle Schoois one of four middle schoolsin the SalinagJnionHighSchooDistrict. Theschoolopenedin
August1937.It now servesl,163studentsin grades/th and 8th grade.570(49.0%)f thosestudentsare 7th
gradersand593(51.0%)are 8th graders Accordingo the May 2019CDHElata Californiaschooldashboardreport,
the schooldemographicsre comprisedof 1,117(88.3% Hispanic88 (7%)White, 9 (0.7%)AfricanAmerican,16
(1.3%)Filipino,16 (1.3%)Asian, 12(0.9%)rwoor More Races] (0.1%) Pacificlslander 6 (.5%)Americanindian.
Accordingo 2019CDECaliforniaSchooDashboardiata, the schoolhas215(17.0%)EnglisHearners(EL's).Of
those,the majority of all ELstudentsspeakSpanishastheir primarylanguageln 2019,74.5%of WMSstudentswere
consideredSocially-economicalisadvantageAll studentsqualifyfor free or reducedprice meals(FRPM)for
breaks Junchandafter school.

A CampusThatSupportsLearning

WMShasan activesystemof supportfor all students.In 2019-2020he staff usesa pyramidof supportwith three tiers
to assiststudents.Thesystemof studentsupportincreasesn frequencyand supportlevelasthe studentsneed
increasesThebottom tier, tier |, involvesprogramsthat are availablefor all students. The2015-2016yearthe staff
focusedupontwo strategiesfor studentlearning:1) strengtheninghe programsavailableto all students,and 2)
strengtheningschool-widesystemdor consistencyn the interventionsfor all studentswhenandhow they needit.
In 2018-201%he systemof supportwasevaluatedand programswere adjusted.Theseresultswill drive our focus
andschoolplan.

A Centerof Activity

Onour campusis a Librarywith 5 computersfor researchandthe Acceleratedreadettests. Afull-time library
technicianoffersassistanceo both teachersand students.Academidnterventionmonitoringhasbeensuccessfully
implementedandwill continueaswe examinewhich programsareincreasingour students’achievementin 2015
we transitionedto a1 to 1 ratio of chromebooksto students.Thisyeareverystudenthastheir own chromebook
whichwill allow eachstudentto haveaccesgo technologyin everyclassroomandwe provide studentswifi hotspot
for studentswho do not haveinternet at hometo supporteverystudentto haveaccesgo technologyat home.
Studentswho do not haveinternet at homewill be ableto checkout a wirelesshot spotfrom Libraryto takehome
andhaveaccesgo the internet to completehomework/ projectsat home.

TheRightSupportat the RightTime

Inthe multi tiered systemsof support,we havethree tiers of definedsupport. Currently the bottom tier of support,tier
I, representsschool-wideaccesdo curriculum,standardsand systemsof support. Theprogramson this levelare
availableto all students.Thesenclude AcceleratedReader|nterim AssessmenBlock(IAB),PositiveBehavior
InventionSupport(PBISTierl, Tierll, Tierlll). Asthe studentintensity of needincreasesthe studentsupport
increasesProgramsn thistier includeAVID targeted Englishclassedor EnglisHearners after-schoolsupport
classesAcademidmprovementPlans and AcademicSaturdaySchool Thethird tier includesRead180 classegor
low-levelreaders,and SST'sTheviablecontinuedsucces®f our endeavorsat Washingtorliesin the participation
and collaborationof our students,teachers parents,andthe community.All committeeshavebeenclearlydefined
to identify the purposeof eachgroup. Additionally,we haveimplementedsomeinterdisciplinaryteamswhich have
allowedfor additionalacademicsupportfor students.A numberof our committees,supportservicesandincentive
programsproveto be extremelyeffectivein helpingusachieveour mission.Afew of thesewould include:
SupplementanfducationaBServicespreliminaryreports,report cards,AcademidnterventionPlansfor
underperformingstudents,recognitionfor perfectattendanceand academicachievementhroughthe Renaissance
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Programandrecognitionfor demonstratingthe valuesof PositiveBehaviothascontinuedto be enforcedand
refined.

ParentAdvisoryCommittees

ParentAdvisoryCommitteeshavebeenestablishedor the Migrant EducationProgramandthe English_earner
Program.Thesecommitteesmeet monthly duringthe schoolyearto provideinformation, adviceanddirectionto
helpimprovethe programs. Parent-teachecommitteesmonitor andreport the succes®f the cafeteria,
technologyandincentives.

SchoolSiteCouncil

TheSchoolSiteCouncilinvolvesparents,students,andstaff in anadvisoryrole. Thissmall,activegroupreviewsstudent
achievementdataandthe Comprehensiv&choolPlan. Theymodify and/or approvethe SchoolPlanand conduct
ongoingreviewsof programeffectiveness.

B. SafeSchoolMission, SchoolVisionand SchoolMission

SafeSchoolVision
Asafeschoolis a placewherelearningcanoccurin a welcomingenvironmentfree of intimidation, violenceandfear.
WMSis dedicatedto providinga safeenvironmentfor studentssothat they canfocuson learningand growing.

SafeSchoolMission

WMSSchools committedto the safetyand securityof students,staff, and visitorswithin WMSfacilities.Professional
developmentand collaborativepartnershipsare necessaryo the succes®f the safetyplanandemergency
managemengefforts that includeprevention,preparednesstesponseandrecoveryprocedureselevantto
potential naturalandhumancausedcrisis.

SchoolVision

* WashingtonMiddle Schoobreparesall studentsfor the academicandsocialchallenge®f highschool.

» Allstudentscanandshouldhavean equalopportunity to learn.

* School-widgrogramsmustfocuson developinga healthymind and a healthybody.

» Staffmembersmakea differencein students’livesby providingan academicallchallengingand diverse
curriculum.

« Competencen academicstandardss enhancedhroughalignmentwith state anddistrict standardsand
through continuousassessment.

» Studentlearningoccursbestin a clean,safe,and supportiveenvironment.

« Parentsguardiansandschoolstaff havea sharedresponsibilityin the developmentof students.

» Weserveboth ourselvesand our studentsbestwhenwe work together positivelyasa team.

« Theunderstandingof and consideratiorfor students’individuallearningstylesand cultural differencesare
essentiafor effectiveteachingandlearning.

« Consideratehonest,andtimely communications dueto our students,parents,staff, and community
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SchoolMission

AllWMSstudentswill showcompetencen academicstandardsand will be preparedfor highschool. WMSStaffwill
teachall studentsto acceptresponsibilityfor achievingheir maximumpotential aslife-longlearnersand productive
membersof their community.

C. Descriptionof SchoolFacilities

Thecampusis enclosedwith perimeterfencing.Thereare five major pointsof entry. TheCollegeSt.gateisanentry
accesst the backof schoolhasbeenclosedeffective Februaryl2,2012.Threepointsremainopenbeforeandare
lockedfollowingthe start of schoolmain entrance walkinggate by cafeteriaandrolling gatelocatednextto room
65. Allaspectshavebeenmaintainedper district walk through of facilitieseachyearreceivingexemplarystatus.
Summer2015our blacktop wasresurfaced Summerof 2016 Gymnasiunwasrefinishedand paintedwith our
schoolmascot.Summerof 2017surveillancecamerasvere upgradedto HighDefinition. Summerof 2018an
additionalfencewasaddedto closeoff the backfield betweenrolling gateandroom 66 and between62 andwood
shop.TheWMSWellnessCenterwasconstructedin the fall of 2020.Thetwo new securitycamerason the Wellness
Cetnerwereincorporatedinto the overallWMSsurveillancesystemto increasemonitoring capabilities.

D. Appropriate Programsand Strategiesthat ProvideSchoolSafety

Ensuringhe safetyof the staff and studentsat the schoolis madepossibleby a numberof different schoolpersonnel.
Theprincipalandviceprincipalsensurethat the campushasan adequatesafetyplanin placeandthat a network of
supportandsafetysystemsexistswhichenablestudentsto reachtheir full learningpotential. Theadministration
makessurethat studentsand staff are madeawareof thosesystemsand are trained in the appropriatesafety
responseprocedures.

Administrators(1 Principal 2 AssistantiPrincipals)pne campussecurity,four campussupervisorsandteachersmonitor
schoolgroundsbefore andafter schooland duringlunchand passingperiods.Parentsoccasionallyrovide
additionalsupervisiorat lunch. Theparentsare volunteeringwe haveseenanincreaseoverthe lastthree yearof
parentvolunteers.All parentvolunteersare beingclearedthrough our district fingerprintingprocess TheCanine
SafetyDetectionUnit servesasa deterrentto studentsat riskfor drugabuseor to safeguardhe schoolfrom
dangerousbjectslike explosivesAn extensivesystemof camerassnablesusto monitor the entire schoolgrounds.
Allvisitorsmustreport to the mainofficeto signin andreceivea visitor'shadge.Ourcommunityliaisonfrequently
accompanieparentvisitorsto classroomsOurstudentdresscodehelpsup to createan orderly environmentandto
remainalertto intruders. Theschooladministrationreviewsschoolruleswith all studentsin the first weekof school
duringtheir physicaleducationtime. Thisis supplementedby a seriesof safetyseminarsocusingon bullying,sexual
harassmentand causedor expulsionsuchasweapons Our PEand healthteacherslikewiseenforcestudentsafety
with specializegrograms.Thedistrict initiative isin supportof focusingon behaviors Thedistrict hasimplemented
PBISlistrict-wideto addressbehaviorsand hasatiered systemto work with chronicbehaviors Thefocusison
positivebehaviorwith the decreaseof suspensionsind explosionsschool-wide/district-wideWMScounselorsare
availabledailyto assiststudentswith conflictresolution.Keyinformation from the SchoolSafetyPlanisin the staff
handbookwhichwe updateannually.Anemergencyinformationflip chartis postedin all classroomsWe schedule
emergencydrills month. Staffreceivesfeedbackon the drills at monthly staff meetingsandin memos.

Regulamttendanceis veryimportant and directly affectsa student’sacademigerformance Studentsare requiredto
attend at least85%of daysenrolled. Studentswho are absentmore than 15%of daysenrolledare at risk of being
retainedandnot beingpromotedto highschool.Parentsarerequiredto callthe attendanceofficeto report a
studentabsencelf a callor note is not received everyeffort will be madeto contacta parentat homeor placeof
employmentto verify that the absencds excusedandnot truancy. Parentsof a studentwho is absentone or more
periodsin a daywill receiveand an auto-dialerphonecallfrom the school.Theschool’'sattendanceclerkmonitors

attendanceandworkswith the assistaniprincipal,counselorsdistrict attorney’soffice, and the school’sprobation
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officerto ensurethat studentsregularlyattend school.Thestudentthat havemultiple absencesre requiredto
meetwith schoolattendanceclerkandwhennecessarwill be referredto the district attorney. Additionally,when
necessaryhe probationoffice and attendanceclerkwill do homevisits.

WMShasfour counselordhat, in additionanintervention counselor conductconflictresolutionteamsto resolve
studentconflicts,meetwith groupsof studentsdealingwith certainspecificissuesteachlessonon schoolsafety
andbullying,andactascontactpersonsfor different outsidecommunityagenciesuchasthe SunriseHouse Family
ServiceCentersand SecondChanceThecounselorsalsocoordinatea numberof different programswith outside
agenciesvherestudentsreceiveservicesluringschoolhours. Thesencludestudentsthat work with dogsfrom the
SPCAaHope,Horse,& Kidsprogramwhere studentswith specialneedslearnthe skillsin dealingwith horses;Sticks
and Stonesprogramanda Y outhAlternativesto Violencegroupwhere studentsmeetwith counselorsone on oneor
in smallgroupsettingsto helpidentity studentsdealwith conflictandviolencein their lives,classifiedstaff trainedin
RestorativelusticePractice{RIPand ALICErained for ActiveShooter.

E. Ensuringa Safeand Orderly Environment

Safeschoolplanningis a partnershipthat includesa workingrelationshipwith localemergencyresponderscommunity
members governmentleaders,socialservicenetworks,parentsand students.A safeschoolplanis a dynamic
procesghat is comprehensiveevaluativeand constantlyevolving.Safeschoolplanningis asmuchof a journeyasit
is a destination.Organizationatapacity professionablevelopmentandteamworkare formed and shapedduring
the journey.

SchoolClimate: Createa caringand connectedschoolclimate.

A safeand supportiveschoolclimatecanhelp preventbullying.Safetystartsin the classroomStudentsshouldalsofeel
andbe safeeverywhereon campus—in the cafeteria,in the library,in the restrooms,on the bus,andon the
playground Everyoneat schoolcanwork togetherto createa climatewhere bullyingis not acceptable.We
continueto refine PBISchoolwide aswell ascontinueto evaluateintervention programs. New programare added
basedon need. Xinatliandstrengtheningselfare new basedon disciplinedata.

DesiredChanges
Continueto developinterventionswithin classroom&andwithin PBIS.

FuturePlans
Implementan activeshooterdrill focusingon ALICEtrategiesidentifyingrally point andreunificationpoint.

PhysicaEnvironment: Createa physicalenvironmentthat communicatesrespectfor learningand for individuals:
Safetypresentationgo all students,reinforcementof appropriatebehaviorby all staff, ongoingextracurricularactivities,
schoolwideincentivestrading post, WOW,classroonrecongnitionand schoolwide broncobucks

DesiredChanges

Currentlythere is a behaviorhealth counselorthat services-6 students1 dayaweek.We would like to havea full time
behavioralcounselorthat couldprovidethe appropriatetherapyfor our students.Counselorare academicanddo
not havethe propertrainingto providetherapy.
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FuturePlans
Continueto utilize andimproveour cameramonitoringsystem.

F. Safelngressand Egresdrocedures

BoardPolicyand AdministrativeRegulatior#0450
Mapsillustratingexitsare postedin all classrooms/offices
SchooBusProtocols

Safeand Properavenuesof travel for pupils,parentsand staff.
Evaluatiorof busdrop-off/pickup zones

G. SchoolVisitorsProcedures

Allvisitors(includingparents)mustreport to the Main Officemust showidentificationand signin to obtain a Visitor's
PassThispassmustbe worn at all timeswhile on campus Beforeleaving,visitorsmustreport to the Main Officeto
signout andreturn their passesStudentswho are not enrolledat WMSmaynot be on campusduringschoolhours.

H. Assessmenbf the CurrentStatusof SchoolCrime

ExpulsionSuspensiomnd Truancyinformationfor 2019-2020schoolyearavailableon the CaliforniaSchoolDashboard.
Additionally,data on suspensionsgxpulsionsand other incidentson campuscanbe found underthe following
sectiontitled "Expulsion/Suspensidmformation”.
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B. Expulsionand Suspensiorior WMS

2017-18 2L 2018-19 2018-19 2019-20 2019-20 2019-20
2017-18| 18 2018-19
Total # Total# Total# | Total# | Total# | Total#
Total# | Total# Total#
of of of of of of of of of
EdCode Offense Offense Offenses Offens Offense Offenses Offense| Offense| Offense| Offense
) e S [ S S S S
Section Description Involved| es Involved
Involve : Involve ) Involve | Involve | Involve | Involve
) in Involve . in . . . )
din Suspens| din din SusDEns din din din din
Expulsia P Expulsio P Other | Expulsi|Suspens Other
ons Other ons . . ;
ns . ns Actions| ons ions | Actions
Actions
CausedAttempted,
48900(a) or
D) ThreatenedPhysica 0 126 0 1 126 0 0 56 0
Injury
48900(a U_sedForceor 0 5 0 0 1 0 0 11 0
(2) Violence
PossessionSale,
48900(b Fgrnlshlnga 0 0 0 1 10 0 0 4 0
) Firearm
or Knife
PossessionUse,
Sale,
or Furnishinca
48900(c) Controlled 0 36 0 0 114 0 0 25 0
Substance,
Alcohol, Intoxicant
Offering,Arranging,
or
48900(d | NegotiatingSaleof 0 5 0 0 7 0 0 1 0
) Controlled
Substances,
Alcohol,Intoxicants
48900(¢) ROPLENOY 0 0 0 0 0 0 0 0 0
Extortion
48900(f) | PropertyDamage 0 0 0 0 0 0 0 0 0
48900(g) Property Theft 0 5 0 0 4 0 0 4 0
Possessionr Use
;1 8900(h of 0 5 0 0 1 0 0 0 0
TobaccdProducts
ObscenéActs,
48900(i) | Profanity,and 0 5 0 0 18 0 0 0 0
Vulgarity
Comprehensive School Safety Plan for Washington Middle 13 of 316 3/26/21

School



Offering,Arranging,
. |or

48900() NegotiatingSaleof 2 0 6 3 0
DrugParaphernalia

48900(k) 2ISTuption, 12 0 0 0 0
Defiance

48900(1) Receivedstolen 0 0 5 0 0
Property

48900(m Po_ssgssm_nf an 0 0 0 1 0

) Imitation Firearm

48900(n | SexualAssaultor 0 0 0 0 0

) Battery
Harassment,

)48900(0 Intimidation of a 3 0 1 4 0
Witness
Offering,Arranging,

48900(p | or

) NegotiatingSaleof 0 0 0 0 0
Soma

)48900(0' Hazing 1 0 0 0 0

48900(r)|Bullying 6 0 8 8 0

48900(t)| Aldedor Abetted 1 0 0 0 0
Physicalniury

48900.2 | SexuaHarassment 7 0 5 1 0

48900.3 | COMMittedanact 0 0 0 0 0
of HateViolence

489004 | Harassmenor 14 0 46 15 0
Intimidation

48900.7 Made Terrorist 0 0 0 0 0
Threats

48915(a Cz_:lusedDhysmal 43 0 4 5 0

(D) Injury
Possessionf a

?28)915(61 Knifeor Dangerous 0 0 0 0 0
Object
Possessioof

?;915(& Controlled 1 0 0 0 0
Substance

48915(a) Robberyor

(4) Extortion 2 0 ! 0 0
CommittedAssault

?58)915(6‘ or Batteryona 0 0 1 2 0
SchooEmployee
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Possessiorfale,
48915() £ mishinga 0 0 0 0 0 0 0 0
(1) Firearm
?’28)915(‘:) BrandishingKnife | 0 0 0 0 0 0 0 0
48915(c)| Saleof Controlled
3) Substance 0 0 0 0 3 0 0 0
?3915(0) Sexualssault 0 0 0 0 0 0 0 0
?43915(0) SexuaBattery 0 0 0 0 0 0 0 0
48915(c) Posses_,sionf an 0 0 0 0 0 0 0 0
(5) Explosive
Totalof Offenses 0 276 0 0 0 0 0 0
2017-18Suspensiorand ExpulsionRate
School Code Census | Cumulative| Students | Suspension Students | Expulsion
Enrollment | Enrollment| Suspended Rate Expelled Rate
WMS 6058770 1235 1346 276 20.5 0 0
2018-19Suspensiorand ExpulsionRate
School Code Census | Cumulative| Students | Suspension Students | Expulsion
Enrollment | Enrollment | Suspended Rate Expelled Rate
WMS 6058770 1244 1294 367 28.3 3 .23
2019-20Suspensiorand ExpulsionRate
School Code Census | Cumulative| Students | Suspension Students | Expulsion
Enrollment | Enrollment | Suspended Rate Expelled Rate
WMS 6058770 1211 1262 138 10.9 1 .07
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|. SafeSchoolAction Plan—insert your plan.

Componentl. |Developa campusclimatewhere studentsfeel safe,respectedand demonstrateresponsibility.

Goall: CollectiveEfficacyand StudentAccountability/Interventions/Supports

Objectivel: WMSmiddle schoolwill havea reductionin referralsimplementingminor and major agreements
madeby staff.

Objective2: Teacherwill utilize a minimum4 classinterventionsto reducethe numberof referrals.

Objectives: Administrationwill haveconsistentconsequencessit relatesto supportingthe out of classreferrals
andwill developa flow chartto dealwith discipline.

Objectives: AlternativeDisciplineandinterventionswill be utilizedto resolveconflicts.

Goal2: Tierl Interventions

Objectivel.: Increaseawarenessand culture of schoolwide of behaviorexpectationgespect,responsibilityand
safety.

Objective2: Schoolwide lessonswill be taughtto all studentsrelatedto behaviorexpectationsat the beginning
of the yearandat semester.

Objective3: A Schoolwide safetypresentationfocusingon behaviorexpectationswill be presented.

Objective4:

Goal3: Tierl, Il,and 1l Processes

Objectivel.: Continueto analyzedatato determinesupervisiorareas.

Objective2: Tierl analyzedatato drive lessonfor secondsemester.

Objectives: Identify studentsfor Tierll and Tierlll by utilizingschooldataandthe Requesfor Tier2-3assistance
Form.TheRequesfor AdditionalDataor (RADYorm will provideour Tier2-3teamwith additional
information on studentbehaviorfor consideration.

Objectives:

Component2. | Assesshe needsof the facility andidentify areasfor improvementin order to improvestudent
safetyasit pertainsto the physicalspaceson campus.

Goall: Safeand FunctioningFacilities

Objectivel: Adminresponsiblgor facilitieswill conductweeklyinspectiongo assesshe WMSfacility areasand
identify any safetyissueon the groundsor within classrooms.

Objective2:

Objectives:

Objectiveds:
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Goal2: Safetyand Securityon Campus

Objectivel: Adminresponsibldor facilitieswill work coordinatewith district on projectsto enhancesafetyon
campus.

Objective2:

Objectives:

Objectives:

Goal3: Proactiveand Responsivé&olutionsfor Dynamic/Advers€onditionsAffectingthe Site

Objectivel.: Adminresponsiblefor facilitieswill coordinatewith custodiangroundkeeperandmaintenance
departmentby workingproactivelyandrespondingo conditionson site that mayaffect student
safety(i.e.adverseweather,pestdetectionremovaland/or weatheringof facilities).

Objective2:

Objectives:

Objectives:
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[I. SCHOOBAFETIPRACTICEBOLICIEBNDPROCEDURES

A. ChildAbusePreventionand Reporting

Asmandatedreportersit is eachstaff member’'sresponsibilityto completethe reporting processf abuseis suspected.
Administrationwill helpwith the processbut the staff memberhasthe legalresponsibilityto ensurethat the processs
completed. CPSormsare availablein the main office or with our counselor. Phonecontactcanbe establishedoy
calling755-4475. Reportingmustbe madewithin 24 hoursof the observationof suspectedabuse. Otherresourceson
campusfor this processncludeschoolcounselor SunriseHousecounselor and/or the students’other teachers.The
student’'scumulativefolder is availablefor reviewif needed. Seethe registrarat WMS.

ChildAbusePrevention-BP5141.4

TheBoardof Trusteegecognizeghe District'sresponsibilityto educatestudentsaboutthe dangersof childabusesothat
they will acquirethe skillsandtechniquesneededto identify unsafesituationsandto reactappropriatelyand promptly.
(cf.6143- Coursef Study)

TheSuperintendenbr designeeshallseekto incorporatecommunityresourcesdnto the District'schild abuseprevention
programs.To the extent feasible,the Superintendentor designeeshall use these community resourcesto provide
parents/guardiansvith instructionin parentingskillsand child abuseprevention. (cf. 1020- YouthServices)

The Boardrecognizeshat child abusehas severeconsequencesnd that the District has a responsibilityto protect
studentsby facilitating the prompt reporting of known and suspectedncidentsof child abuse.The Superintendentor
designeeshallestablishproceduredor the identificationandreportingof suchincidentsin accordancevith law. (cf.0450
- Comprehensiv&afetyPlan)

Employeesvhoaremandatedreporters,asdefinedbylawandadministrativeregulation,are obligatedto report allknown
or suspectedncidentsof child abuseand neglect. Mandatedreportersshallnot investigateany suspectedncidentsbut
rather shallcooperatewith agenciegesponsiblefor investigatingand prosecutingcasesof child abuseand neglect. The
Superintendenbr designeeshallprovidetrainingregardingthe reportingdutiesof mandatedreporters. In the eventthat
trainingis not providedto mandatedreporters,the Superintendenor designeeshallreport to the CaliforniaDepartment
of Educatiorthe reasonghat suchtrainingis not provided.(PenalCodel1165.7)

LegalReference:

EDUCATIONODE

32280-32288 omprehensivechoolsafetyplans

33308.1Guidelineson procedurefor filing childabusecomplaints
44690-44691Staffdevelopmentin the detectionof childabuseandneglect
44807Duty concerningconductof students

48906Notificationwhen studentreleasedto peaceofficer
48987Disseminatiorof reportingguidelinesto parents
49001Prohibitionof corporalpunishment
51220.5Parentingskillseducation

PENAICODE
152.3Dutyto report murder, rape,or lewd or lasciviousact
273aWillful cruelty or unjustifiablepunishmentof child; endangerindife or health
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288 Definitionof lewd or lasciviousactrequiringreporting
11164-11174.£hildAbuseand NeglectReportingAct

WELFARENDINSTITUTIONSODE
15630-1563Dependentadult abusereporting

CODBOFREGULATIONBTLEB
4650Filingcomplaintswith CDEspecialeducationstudents
ManagementResources:

CDH.EGAILDVISORIES
0514.93Guidelinedor parentsto report suspectecchildabuse

WEBSITES
CaliforniaAttorney General'Office,Crimeand ViolencePreventionCenter:
http://safestate.org

CaliforniaDepartmentof Education SafeSchools:
http://www.cde.ca.gov/Is/ss

CaliforniaDepartmentof SocialServicesChildrenand FamilyService®Division:
http://www.childsworld.ca.gov

U.S Departmentof Healthand HumanServicesNationalClearinghousen ChildAbuseand Neglectinformation:
http://nccanch.acf.hhs.gov

CHILDABUSEPREVENTIOANDREPORTINPROCEDURE3BR5141.4

Definitions

Childabuseor neglectincludesthe following: (PenalCodel11165.5,11165.6)

1.
2.
3.
4

5.

Aphysicainjury or deathinflicted by other than accidentaimeanson a child by anotherperson

Sexuabbuseof a childasdefinedin PenalCodel1165.1

Neglectasdefinedin PenalCodel1165.2

Willful harmingor injuringof achild or the endangeringf the personor healthof a childasdefinedin PenalCode
11165.3

Unlawfulcorporalpunishmentor injury resultingin a traumatic conditionasdefinedin PenalCodel1165.4

Childabuseor neglectdoesnot include:

1.
2.

3.

A mutual affray betweenminors(PenalCodel1165.6)

Aninjury causedby reasonableand necessaryorce usedby a peaceofficer actingwithin the courseand scopeof
his/heremployment(PenalCodel1165.6) (cf. 3515.3- DistrictPolice/Securitypepartment)

Aninjury resultingfrom the exerciseby a teacher,vice principal,principal,or other certificatedemployeeof the
samedegree of physicalcontrol over a student that a parent/guardianwould be privilegedto exercise,not
exceedinghe amountof physicalcontrol reasonablynecessaryo maintainorder, protect property, protect the
health and safety of students,or maintain proper and appropriateconditionsconduciveto learning(Education
Code44807) (cf.5144- Discipline)

An injury causedby a schoolemployee'suse of force that is reasonableand necessarnto quell a disturbance
threateningphysicainjury to personsor damageto property,to protect himself/herself,or to obtain weaponsor
other dangerousobjectswithin the control of the student(EducationCode49001)

Physicapainor discomfortcausedby athleticcompetitionor other suchrecreationalactivity voluntarilyengaged
in by the student(EducationCode49001)
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Mandatedreportersincludebut are not limited to teachers;instructionalaides;classifiedemployeesxertificated pupil
personnel employees; administrative officers, administrators and employeesof a licensed day care facility; and
administrators presentersor counselorsof a child abusepreventionprogram.(PenalCodel1165.7)

Reasonablsuspicionrmeansthat it is objectivelyreasonableor a personto entertain a suspicionpbasedupon factsthat
could causea reasonablepersonin a like position, drawing when appropriate on his/her training and experience to
suspectchild abuseor neglect. (PenalCodel1166)

ReportableOffenses

Amandatedreporter shallmakeareport usingthe proceduresprovidedbelowwhenever,in his/her professionatapacity
or within the scopeof his/lher employment,he/she hasknowledgeof or observesa child whom the mandatedreporter
knowsor reasonablysuspectdasbeenthe victim of child abuseor neglect.(PenalCodel1166)

Anymandatedreporter who hasknowledgeof or who reasonablysuspectghat mental sufferinghasbeeninflicted upon
a child, or that the child's emotional well-beingis endangeredin any other way, may report the known or suspected
instanceof childabuseor neglectto the appropriateagencydesignatedbelow. (PenalCodel1166.05)

Anypersonshallnotify apeaceofficerif he/shereasonablybelieveghat he/shehasobservedhe commissiorof amurder,
rape,or lewd or lasciviousact by useof force, violence duressmenace or fear of immediateand unlawful bodilyinjury,
wherethe victimisa childunderagel4. (PenalCodel52.3,288)

Thereportingdutiesof mandatedreportersareindividualandcannotbe delegatedo anotherperson.(PenalCodel1166)

Whentwo or more mandatedreportersjointly haveknowledgeof aknownor suspectednstanceof childabuseor neglect,
the report maybe madeby a memberof the team selectedby mutual agreementand a singlereport may be madeand
signedby the selectedmemberof the reportingteam. Any memberwho hasknowledgethat the memberdesignatedo
report hasfailedto do soshallthereafter makethe report. (PenalCodel1166)

No supervisomor administratorshallimpedeor inhibit a mandatedreporter from makingareport. (PenalCodel1166)

Any personnot identified as a mandatedreporter who has knowledgeof or observesa child whom he/she knows or
reasonablhsuspectdiasbeenavictim of childabuseor neglectmayreport the knownor suspectednstanceof childabuse
or neglectto the appropriateagency. (PenalCodel1166)

ReportingProcedures

1. Initial TelephoneReport
Immediatelyor as soon as practicablypossibleafter knowingor observingsuspectedchild abuseor neglect,a
mandatedreporter shallmakeareport by telephoneto anypolicedepartment,sheriff'sdepartmentor the county
welfaredepartment.(PenalCodel1166)

Whenthe telephonereport is made,the mandatedreporter shallnote the name of the official contacted,the
date andtime contacted,andanyinstructionsor advicereceived.

Nameof AppropriateAgencyMonterey County- Dept.of SocialServices
Address1000SouthMain # 209A,Salina®94901
PhoneNumber:(831)755-4661
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Whenthe initial telephonereport is made,the mandatedreporter shallnote the nameof the official contacted,
the date andtime contacted,and anyinstructionsor advicereceived.

2. Written Report

Within 36 hoursof receivingthe information concerningthe incident,the mandatedreporter shallprepareand
sendto the appropriateagencya written report whichincludesa completedDepartmentof Justiceform. (Penal
Codell1166,11168)

Mandatedreportersmayobtain copiesof the aboveform from either the Districtor the appropriateagency.

Reportsof suspectecchild abuseor neglectshallinclude,if known: (PenalCodel1167)

a. Thename,businessaddressandtelephonenumberof the personmakingthe report andthe capacitythat
makesthe persona mandatedreporter

b. Thechild'snameandaddresspresentlocationand,whereapplicable school,gradeandclass

c. Thenames,addresseandtelephonenumbersof the child'sparents/guardians

d. Theinformationthat gaveriseto the reasonablesuspicionof child abuseor neglectandthe source(shof
that information

e. Thename,addresstelephonenumberandother relevantpersonalinformationaboutthe person(svho
might haveabusedor neglectedthe child

The mandatedreporter shall make a report evenif some of this information is not known or is uncertainto
him/her. (PenalCodel1167)

Informationrelevantto the incidentof childabuseor neglectmayalsobe givento aninvestigatorfrom anagency
that isinvestigatinghe case (PenalCodel1167)

3. InternalReporting
Employeeseportingchildabuseor neglectto the appropriateagencyare encouragedbut not required,to notify
the principalor designeeassoonaspossibleafter the initial telephonereport to the appropriateagency When
sonotified, the principalshallinform the Superintendenbr designee.

Theprincipalor designeesonotified shallprovidethe mandatedreporter with anyassistanceéecessaryo ensure
that reporting proceduresare carriedout in accordancewith law, Boardpolicyand administrativeregulation.At
the mandatedreporter'srequest,the principalmayassistin completingandfiling the necessaryorms.

Themandatedreporter shallnot be requiredto disclosehis/heridentity to the principal.
(PenalCodel1166)

He/shemay provide or mail a copy of the written report to the principal, Superintendentor designeewithout
his/her signatureor name.

Reportingthe information to an employer, supervisor,schoolprincipal, schoolcounselor,coworker, or other
personshallnot be a substitutefor makinga mandatedreport to the appropriateagency(PenalCodel1166)

Training

Trainingof mandatedreportersshallincludechild abuseidentificationandreporting. (Penal
Codel1165.7)
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Training shall also include guidancein the appropriate discipline of students, physicalcontact with students, and
maintenanceof ethicalrelationshipswith studentsto avoidactionsthat maybe misinterpretedaschild abuse.
(cf.4131- StaffDevelopment)

(cf.4231- StaffDevelopment)

(cf.4331- StaffDevelopment)

(cf.5145.7- SexuaHarassment)

VictimInterviews

Whenevera representativeof an agencyinvestigatingsuspectecchild abuseor neglectdeemsit necessarya suspected
victim may be interviewed during schoolhours, on schoolpremises,concerninga report of suspectedchild abuseor

neglectthat occurredwithin the child'shome or out-of-home care facility. The child shallbe giventhe choiceof being
interviewedin privateor in the presenceof anyadult schoolemployeeor volunteeraideselectedoy the child. (PenalCode
11174.3)

A staff memberor volunteeraide selectedby a child maydeclineto be presentat the interview. If the selectedperson
acceptsthe principalor designeeshallinform him/her of the followingrequirements:(PenalCodel1174.3)

1. Thepurposeof the selectedperson'spresenceat the interviewisto lend supportto the childandenablehim/her
to be ascomfortableaspossible.

2. Theselectedpersonshallnot participatein the interview.

3. Theselectedpersonshallnot discusghe factsor circumstance®f the casewith the child.

4. Theselectedpersonis subjectto the confidentialityrequirementsof the ChildAbuseand NeglectReportingAct,
aviolationof whichis punishableasspecifiedin PenalCodel1167.5.

If a staff memberagreego be present,the interview shallbe held at a time duringschoolhourswhenit doesnot involve
an expenseto the school.(PenalCodel1174.3)

Releasef Childto PeaceOfficer

Whena child is releasedto a peaceofficer and takeninto custodyasa victim of suspectedchild abuseor neglect,the
Superintendenbr designeeand/or principalshallnot notify the parent/guardianput rather shallprovidethe peaceofficer
with the addressandtelephonenumberof the child'sparent/guardianlt isthe responsibilityof the peaceofficer or agent
to notify the parent/guardianof the situation. (EducationCode48906)

Peaceofficersshallbe askedto signanappropriatereleaseor acceptancef responsibilityform.
(cf.5145.11- Questioningand Apprehension)

Parent/GuardiarComplaints

Upon request,the Superintendentor designeeshall provide parents/guardianswvith proceduresthat describehow to
report suspectedchild abuseoccurringat a schoolsite to appropriate agenciesFor parents/guardiansvhose primary
languageis other than English,such proceduresshall be in the primary languageof the parent/guardianand, when
communicatingorally regardingthoseproceduresaninterpreter shallbe provided.

To file a complaintagainsta District employeeor other personsuspectedof child abuseor neglectat a schoolsite,
parents/guardiansnayfile a report by telephone,in personor in writing with any appropriateagencyidentified above
under "ReportingProcedures.'If a parent/guardianmakesa complaintto any District employee,that employeeshall
notify the parent/guardianof proceduresfor filing a complaint with the appropriate agency.The employeealso is
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obligated pursuantto PenalCode 11166 to file a report himself/herselfusing the proceduresdescribedabove for
mandatedreporters.
(cf.1312.1- ComplaintsConcerningistrictEmployees)

In addition, if the childis enrolledin specialeducation,a separatecomplaintmaybe filed with the CaliforniaDepartment
of Educationpursuantto 5 CCRI650.
(cf.1312.3- Uniform ComplaintProcedures)

Notifications

TheSuperintendenbor designeeshallprovide all new employeeswvho are mandatedreportersa statementthat informs
themthat they are mandatedreporters,of their reportingobligationsunderPenalCodel 1166,andof their confidentiality
rightsunder PenalCodel1167.TheDistrictshallalsoprovidethesenew employeeswith a copyof PenalCodel1165.7,
11166,and11167.(PenalCodel1165.7,11166.5)

Beforebeginningemployment,employeesshallsignthe statementindicatingthat they haveknowledgeof the reporting
obligationsunder PenalCode 11166 and that they will comply with those provisions.The signedstatementsshall be
retainedby the Superintendenbr designee(PenalCodel1166.5)

(cf.4112.9/4212.9/4312.9 EmployeeNotifications)

Employeesvho work with dependentadultsshallbe notified of legalresponsibilitiesand reporting procedurespursuant
to Welfareand InstitutionsCodel5630-15637.

TheSuperintendenor designeeshallalsonotify all employeeghat:

1. Amandatedreporterwho reportsaknownor suspectednstanceof childabuseor neglectshallnot be held civilly
or criminallyliable for makinga report andthis immunity shallapplyevenif the mandatedreporter acquiredthe
knowledgeor reasonablesuspicionof child abuseor neglectoutside of his/her professionalkapacityor outside
the scopeof his/heremployment.Anyother personmakinga report shallnot incur civil or criminalliability unless
it canbe proventhat he/sheknowinglymadea falsereport or madea report with recklessdisregardof the truth
or falsity of the report. (PenalCodel1172)

2. Ifamandatedreporterfailsto report anincidentof knownor reasonablysuspectedhildabuseor neglect,he/she
is guilty of a misdemeanopunishableby a fine and/or imprisonment.(PenalCodel1166)

3. Noemployeeshallbe subjectto anysanctionby the Districtfor makinga report. (PenalCodel1166)

IssuedMay 21,1982
RevisedAugust,2007
RevisedMay 27,2008
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SUSPECTEIHILDABUSEIREPORTINBORM
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B. Conductand DisciplineProcedures

District BehaviorManual

SECTION STUDENBEHAVIORIANUAL

STUDENRIGHTS

ALLSTUDENTAVETHERIGHTTO:

1. EQUAIEDUCATIONAPPORTUNITY

Theschoolamustgiveall studentsa chanceto earnaneducation.Studentshavethe right to afree educationuntil
the ageof 18 or until they graduatefrom high school.Studentsmay not be kept out of any programat school
becauseof sex,race,or ethnic origin. Studentshavethe right to equaleducationalopportunity without being
disturbedby the misbehaviomf other studentsor by peoplewho do not belongon campus.

FREEDOMFEXPRESSION
Subjectto the limitations containedin AdministrativeRegulation5145.2,which requiresprior authorization,the
followingare permitted:

e Studentsmaysayor write their personalopinions.

» Studentsmaycirculatepetitionswith prior approval.

» Studentsmayusecertainbulletin boardsto put up noticesaboutschoolactivities.

» Studentsmayexpresghemselvedy wearingsymbolsof what they believe,insofarasthey do not disrupt
the educationalprocessand complywith the DressCode(seeDressCode).Thesesymbolsmaybe things
like buttons or badges.

» StudentsmayNOTexpresgshemselvesn waysthat usefoul languagemakeliesseemlike the truth, or in
waysthat may lead others to illegal actions. No student shall keep other studentsfrom expressing
themselvesNo form of expressiorwill be allowedto disturbthe classe®r activitiesat school.

FREEDOMFASSEMBLY
Studentsmay hold meetingsduring non-clasgimes aslong asthe meetingsdo not disturb classesand do not
interfere with other schoolactivities.

DUEPROCESS

Studentsfacing punishmentfor their actionsat schoolhavea right to due processbefore they are disciplined,
suspendedr expelled.Thisprocesamustbe fair and must clearlyshowwhat the studentshavedonewrongand
what the punishmentwill be. (SeeSectionVIl)

REQUESHREVENTICBERVICES
ConflictResolutionTeams— CRTis availableon campusego assistin resolvingstudent disagreementsand to
reducetensionamongstudents.Arequestfor CRTcanbe madeby studentsor staff.

Druglntervention Program- A DruglIntervention Specialisis availableto conductgroup andindividualsessions
with students.Thisprogramis not limited to drug/alcoholproblems.Studentsmayrequestservices.

APPEADFCITIZENSHGRADE
Studentsand parentshavethe right to appeala citizenshipgradethat they feel is a mistakeor unfair. Theymust
appealto the classroonteacherwho gavethe gradewithin five schooldaysof the issuanceof the report card.
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TheDistrictfeelsthat good citizenshipis important; therefore, just asin the casewith academiagradesi,it is not
the policyof the administrationto overturnateacher’'sdecisionabout citizenshipgrades.

7. FREEDOMROMSEXUAHARASSMENT

TheBoardof Trusteesrecognizeghat sexualharassmentancauseembarrassmentfeelingsof powerlessness,
lossof self confidence reducedability to perform schoolwork, and increasedabsenteeisnor tardiness.Sexual
harassmentof studentsby adults or other studentswill not be tolerated nor condoned. Instancesof sexual
harassmentshould be reported to the Administrationimmediately. Definition of sexualharassment- Sexual
harassmenwf a studentis defined as verbal or physicalconductwhich is sexualin nature, and which hasthe
purposeor effect of unreasonablyinterfering with the students’ability to benefit from their education,or of
creating an intimidating, hostile or offensive environment. Other examplesof sexual harassmentinclude:
unwelcomesexualflirtations or propositions,graphicverbal commentsabout an individual’'sbody, display of
sexuallysuggestivebjectsor picturesin the educationalenvironment,or other inappropriate

. RENAISSANGEXCELLEN@EEDUCATION

TheDistrict promotesa rebirth in academicachievementon all campusesiesignedto producemotivated, resourceful,
self-reliantstudents. Eachschoolhas developedits RenaissanceExcellencan Educatior—Programto recognizeand
reward students’ academic performance and achievement. The program also acknowledgesstudent academic
improvement,attendanceand specialaccomplishments.

Expectation®of studentswill continueto be high, both scholasticallyand behaviorally Throughthis effort, studentsand
stafffocusonthe role andpurposeof education.Studentsuccessindachievemenwill earnspeciarecognition. Quarterly
recognitionis presentedfor studentswho achieve:

Principal’sHonorRoll(3.5GPAor above)

HonorRoll(3.0-3.49GPA)

Academidmprovement(improveGPAby .5)

Perfectattendance

. STUDENRESPONSIBILITIES
ALLSTUDENTIFAVETHERESPONSIBILIY:

1. Respecthe Rightsof Othersto StudyandLearn
All studentshavearight to receivean educationwithin a safelearningenvironment.No one hasthe right to keep
othersfrom obtainingtheir education.

2. Attend SchooDaily
In California,a studentis required by law to attend schooluntil the age of 18 or graduationfrom high school.
Schoolscannoteducatestudentswho do not attend class.Irregularattendancecan affect a student’slearning.
Studentsmustattend schoolat least85%o0f the daysenrolledto graduateor be promoted.

3. Beon Timefor All Classes
Studentswho comelate to classoften disturb otherswho are alreadythere andhavestartedtheir lessons.Being
ontime isanimportant habitto developin school.Tardineswill leadto disciplinaryaction.

4. ObeySchoolndClassroonRules
Rulesare necessargothat the schoolcaneducatestudents.All studentsare expectedto follow theserulesand
to be responsibleandrespectfulat school.
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10.

11.

12.

13.

14.

15.

Cooperatewith SchoolPersonnel
Teachersand staff need student cooperationin order to help students learn. All school personnel need
cooperationin order to makethe schooloperateefficiently.

BeCourteoudo Everyone
Studentsare responsibleor the wayin whichthey treat other people.

Completeall Classworland Homework,Participatein Classand Meet Deadlines
Studentsmustcompletetheir classworkparticipatein classactivities,and completethe work that is required of
them outsideof the classroom.

RespecPublicPropertyand CarefullyUseand ReturnAll Materialsand Equipment
Studentsareissuedtextbooksvaluedat more than $300.00.Studentsandtheir parentsareliableif textbooksare
lost or damagedandfor anydamageor destructionof schoolproperty up to $20,000(E.C48904)

Adhereto Internet UseContract
Studentamustcomplywith allthe provisiongfor useof the Internetor Districtnetworkascontainedin the contract
that they andtheir parentssignprior to receivingauthorizationto accesghe Internet or Districtnetwork.

Cometo Classwith Necessarooksand Materials
Studentsare expectedto bring assignmentsbooksand materialsto class.Without these materialsa student
cannotbe successful.

SeeThatSchool ettersto ParentsReachHome
Studentsare expectedto take notices and messageshome. Parentsare encouragedto contact the school
regardingtheir children’sprogressat anytime.

DressAppropriatelyand Safelyfor School
Appropriatedressis necessaryor the healthy,safeand undisturbedoperationof schooland classesGooddress
setsatone for the properlearningenvironment.(SeeDressCode)

UseandMaintain SchoolLockersProperly
Lockersareto be usedfor temporarystorageof schoolrelated supplies equipment,and personalitems.
Lockersare schoolproperty and maybe inspectedby the administrationat anytime.

Obtaina ParkingPermit

Highschoolstudentsmusthavea validdriver’slicenseand proof of carinsurance Eachschoolsite will developits
own processto issueparkingpermits. The Districtis not responsiblefor damage theft or accidentto vehicles
parked on any campus. Student parking lots are off limits to students during school time without prior
administrativeapproval Autosparkedon campusare subjectto Districtsearchpolicies.

ElectronicSignalingand MediaDevices

Exceptas specifiedherein, students may possessand use electronic and media devicesand other portable
electronicor communicationdevicesbefore the bell signalingthe beginningof the first instructional period of
each schoolday and following the bell signalingthe end of the final instructional period of each schoolday.
Studentsmay also use suchdevicesduring the lunch period or while attending the school-sponsoredthletic
events. Studentsmust ensurethat permitted devicesare turned “off” and out of sight during instructional
periods,or asdirectedby a Districtemployee.All amplificationand notification functions,including“silent” and
“vibrate” modes,of suchdevicesmay not be utilized while the studentis participatingin classroominstruction
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16.

17.

and other schoolactivities. For further information, pleaserefer to SalinasUnion High SchoolDistrict Board
Policy/AdministrativeRegulatior6131.8.

UseProperLanguage
A student’sexpressiormay not disrupt the classesr activitiesof the school.Studentsshouldrefrain from any
offensiveor sexualremarksor languagenvhichmaybe inflammatory(e.g.,racial,gender,hate, etc.).

Submitto RandomSearches

Theadministrationmay conductrandomsearchesof students,their property or automobiles,includingthe use
of metal detectorsand DetectionCaninesRandomsearcheswill be conductedin accordancewith District Policy
5145.12.

IV. CITIZENSHIP

Theschoolhasthe duty to help studentsdevelopresponsibleattitudes and behavior.Studentsneedto be preparedfor
adult citizenshipin jobsandhighereducation.

1.

CLASSROOMTIZENSHGBERADE

Studentswill receivea citizenshipgradeeverygradingperiod from eachof their classroonmteachers. Students’
citizenshipgradesin each classdepend on their behaviorin the classroom. The grade of “Outstanding,”
“Satisfactory,”or “Unsatisfactory"will be basedon the “CitizenshipGuidelines’below. Thecitizenshipgradefor
eachclasswill be shownon the student’sreport card,but not on the transcriptor permanentrecords.

CLASSROOMTIZENSHGUIDELINES
Teacherwwill discussandgivecopiesof their classroonrulesandregulationsto studentsat the start of the school
term. Teachersare requiredto issuea preliminarycitizenshipprogressreport before givingan “Unsatisfactory”
citizenshipgrade,unlessit occursso closeto the end of the gradingperiodthat it is not practicalto do so. Any
combination of five tardies and/or invalid absencesin a grading period may result in an “Unsatisfactory”
citizenshipgradefor that gradingperiod.

When a student transfersto schoolswithin the District, the attendancerecords/citizenshipgrade will also be
transferredto the receivingschool.

UNSATISFACTORYIZENSHRLASSROOM:

A studentwho receivestwo or more “Unsatisfactory”citizenshipgradesin one gradingperiod will lose activity
privilegegseebelow)for the followinggradingperiod. Astudentwho receives‘Unsatisfactory’citizenshipgrades
in the lastgradingperiod will losethose privilegesfor the first gradingperiod of the followingyear.

OUTSIDEHECLASSROOM:studentwho is suspendedor five daysor who is suspendedwice in one grading
period will lose activity privilegesfor nine schoolweeks,starting from the date of suspensionlf the studentis
suspendedagainduring that period, she/hewill lose privilegesfor nine more schoolweeks. A studentwho is
suspendedat the end of the schoolyearandis unableto completethe term of suspensiorprior to the lastday of
schoolwill attend an equivalentnumberof hoursat SaturdaySchookt the beginningof the nextyear.

LOS®FPRIVILEGESstudent’'slossof privilegesbeginson the date the ineligiblelist is distributed (or the date
of suspensiongindincludesextracurricularactivitiesincludingbut not limited to the following:

a) After-schoolrecreationalor interscholastiathleticteams(includingparticipation,practiceor tryouts)

b) Schooklubs

c) Studentgovernment

d) Publicperformancesof music,dance,drama,andspeechFFAMockTrial,etc.
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e) Field trips that remove a student from regularly scheduledclasses,except where the field trip is
determinedto be anintegralpart of the curriculum.

f) Cheerleadingsongleading;spirit” leading(includingparticipation,practiceor tryouts)

g) Schoodances

h) *Seniortrip/8th GradeActivities

i) *Graduation/Promotionceremonyactivities

J) Otherextracurricularactivitiesasdeterminedby the school

*Graduatingseniorsor 8th graderswho receivetwo or more unsatisfactorycitizenshipgradesfor the third gradingperiod
will not be permitted to participatein the seniortrip/8th gradeactivitiesand graduation/promotionactivities. Special
considerationmay be givento seniors/eighthgraderswho receivetwo or more unsatisfactorycitizenshipgradesduring
the third gradingperiod, but who do not receiveany unsatisfactorycitizenshipgradesduring the fourth gradingperiod.
Fourthgradingperiodcitizenshipgradesmaybe determinedbyteacherprogresseports. Studentsheinggiventhis special
considerationrmay be allowedto participatein the graduation/promotionactivitiesonly. If a senior/8th graderreceived
one of the following, he/she will lose the privilege of participating in the senior trip/8th grade activities and
graduation/promotionactivities:
» Twounsatisfactorycitizenshipgradesduringfourth gradingperiod;
» Afive-daysuspensioror two separatesuspensionsiuringthe fourth gradingperiod;
» Commitsa seriousviolation of the behaviorcode. Ineligiblestudentsmay checkwith their administrationabout
the possibilityof a “probation” period. Studentsare allowed only one probation period for any reasonin four
yearsof highschool.

V. ELIGIBILITREQUIREMENFRACADEMIGTANDARDS

In additionto meetingthe citizenshipstandardeligibility describedn SectionlV — Citizenshipall studentsmustmeet an
academicstandardto participatein extracurricularactivities*. Studentswho receivemore than one failinggradeor who
do not maintaina “C” average(2.0 GPA)or the current gradingperiod will be ineligibleto participatein extracurricular
activities.Theineligibilitywill be in effectuntil gradesareissuedafter the end of the nextreportingperiod. A“C” average
isdefinedasa “gradepoint average”of 2.0 or better on ascalewherean“A” =4 points;a“B” =3 points;a“C” =2 points;
anda“D” =1 point. An elevatedgradepoint will be usedfor GATEHonorsand AdvancedPlacementlassesA gradeof
“F”, “I", or “U” isworth 0 points. A gradeof “P” (Pass)s not countedunlessthe studentappealsto the teacherwho may
translatethe “P” to aletter gradefor eligibility purposes.Suchappealsmustbe madewithin two schoolweeksfrom the
time the gradeis issued.A gradeof “Incomplete” (1) is treated asan “F” until cleared.“Incompletes”must be cleared
within two weeksfollowing receiptof report card. More than one failing gradeautomaticallydisqualifiesa studentfrom
extracurricularparticipationuntil the end of the next reporting period. A studentwho becomesineligiblefor academic
reasongnaynot participatein anyextracurriculamactivitieslistedin SectionlVwith the exceptionof schooldancessenior
trip, eighth grade activities and graduation/promotion ceremony activities. (See Attendance Policy for additional
restrictions).

*Studentsattending alternative programsmust get prior clearancefrom the Alternative ProgramSite Administratorin
orderto attend schoolactivities. TheHomeSiteAdministratormustapprovethe requestbeforea studentwill be allowed
to attend suchactivities.

Studentswho have failed to take the CaliforniaHigh SchoolExit Examwill immediately be declaredineligible. Their
ineligibilitywill remainin effectuntil a subsequentdministrationof the testis given.

VI. ELIGIBILITREQUIREMENTATTENDANCE

The goal of the SalinasUnion High SchoolDistrict is that all students participatingin extra or co-curricularactivities

including athletics attend schoolon a regular basis.Participationin extra, co-curricularand/or athletic activitiesis a

Comprehensive School Safety Plan for Washington Middle 31 of 316 3/26/21
School



privilegeand schoolattendanceis of extremeimportance. Studentsare expectedto attend all classeglaily. If a contest
occurson a schoolday, the studentmust attend all of his/her classesiuringthat dayto be eligibleto participatein the
contest.In the eventa studentmust be absentfor a full or partial day on the day of a contest,the studentmust secure
prior approvalfrom the Principaland/or designeeof the schoolfor an excusedabsence. Studentsmay attend school
sponsoredeventson the day of a contestto remain eligibleto compete (examplesinclude, but not limited to Health
Academyfield trips, Ag/FFAactivities, Fine Arts and Performing Arts activities, etc.). For contestson Saturdaysor
nonschooldays,the previousschooldayattendancewill be the determiningfactor.

VII.BEHAVIOR ODEVIOLATIONBNDCONSEQUENCES

Thefollowinglist of violationsdoesnot includeeveryactionfor whicha studentmaybe disciplined It isalist of the most
commonviolations,but other forms of misbehaviomay resultin discipline.Californialaw statesthat a studentmaybe
disciplined suspendedr expelledfor violationsof this behaviorcodewhile on schoolgrounds,goingto or comingfrom
school,duringlunchperiod, whether on or off campus andduringor while goingto or from school-sponsoredctivity.

Severalviolationslisted mentioned “school personnel”. Schoolpersonnelincludesa student’sown teachersANDALL
OTHERDULT®ho work on campusor for the schooldistrict.

TheBoardauthorizesschoolofficialsto conductsearchesvhenthereisreasonablesuspiciorthat studentshaveengaged,
or are engagingjn a violation of the law, a schoolrule or regulation.A student’sperson,property, auto or schoollocker
may be searchedwheneverthere is causeto believethat the student hasin his or her possessiorcontraband,illegal
substancespr articleswhichthreaten schoolactivitiesor the healthand safetyof studentsor staff. If appropriate,school
officialsmay utilize metal detectorsand detectioncanines Randomsearchesnayalsobe conducted.(AR5145.12)

GROUR VIOLATIONS:
Suspensiomnd PossibleExpulsiorlJpona FirstOffense/LawEnforcemeniill Be Notified

Theseare seriousviolations of the behaviorcode. Studentswho commit these violations may be recommendedfor
expulsion.Policewill be informed of violationsinvolvingassaults property damage weapons,and saleor useof illegal
drugsor alcohol. Thepolicemaybe informed of other violations.

A. Principalsarerequiredby state law to recommendexpulsionfor theseviolations:
1. Causingseriousphysicainjury to anyperson,exceptin self-defense;
2. Possessionf any firearm, imitation firearm, knife, explosive weapon,or other dangerousobject of no
reasonablaiseto the pupil at schoolor at schoolactivity off schoolgrounds;
Possessiofor sale/distributionand/or selling/distributingillegaldrugs;
Robberyor extortion;
Brandishinga knife;
Committingor attemptingto commit sexualassaultor committed a sexuabattery.

o0k w

B. Principalsarerequiredby DistrictPolicyto suspendand mayrecommendexpulsionfor the followingviolations
1. Assaultingr threateningto causephysicalnjury to schoolpersonnel;
2. Committingor attemptingto commitan assaultand/or battery on anotherstudent;
3. Causing,attempting to cause,or threatening to cause physicalinjury to another person (fighting).
Studentswill alsobe cited by law enforcementfor a secondoffense;athird offensewill resultin areferral
for expulsion.

GROUR VIOLATIONS:
Suspensioand PossibleExpulsiortpona FirstOffensein CertainCircumstances
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A pupil may be suspendedr expelledupon a first offenseif any of the following actsindicatethat the pupil’'spresence

causesadangerto personsor property or threatensto disruptthe educationprocess:
1. Causingr attemptingto causedamageto schoolor private property*;

Stealingattemptingto steal,or knowinglyreceivingstolenschoolor private property*;

Tamperingwith afire alarm (fire marshal/lawenforcementwill be notified);

Possessingffering, arranging,or negotiatingsaleof anydrug paraphernalia;

Disruptingschoolactivitiesor otherwisewillfully defyingschoolpersonnel;

SexuaHarassment;

**Possessingusing,furnishingor beingunder the influenceof any controlled substancealcoholicbeverage or

anintoxicantof anykind;

8. Sellingor offeringto sellalcohol,any controlled substancespr an intoxicantof anykind, but then either selling,
deliveringor furnishingsomethingother than the alcoholor illegaldrug;

9. Participationin initiation and hazingactivitiesasdefinedin BoardPolicy6145.5;

10. Hatecrimes(E.C48900.3).

11. Engagedn anactof bullying,including,but not limited to, bullyingcommitted by meansof an electronicact.

Nookwh

*CaliforniaLaw (EducationCode48904)statesthat a student or his/her parents pay for any willful damageto school
property (up to $10,000).If a student fails to return schoolproperty, the schoolshallwithhold the student'sgrades,
diplomaor transcript.It isthe policyof the schooldistrict to hold the parentsresponsibleto the extent providedby law.

**A first offenseof this type will resultin a three-dayout-of-schoolsuspensiorand a mandatoryreferral to the school's
Drug/AlcoholinterventionProgram (SeeAlcohol/DrugUsePaolicy)

GROURB VIOLATIONSReferral ParentConferenceand PossibleSuspension

1. Usingprofanity or vulgarityor committingan obsceneact;
Violationof Internet UseContractconditions(mayalsoresultin lossof Internet privileges);
Possessingr usingtobaccoor nicotine products;
Writing or drawingon schoolproperty;
Unauthorizeduseor possessiomf schoollunchticketsor other schoolforms;
Throwingfood, water balloons,or other objects;
Forgery;
Inflammatorylanguage(e.g.race,gender,etc.);
Possessionr useof laserpointers.Threateningusewill be handledwith law enforcementper PenalCode417.25;
10 Gangbehavior:flashingsigns/signalsyellinggangsloganswearing“colors”, ganggraffiti
11. Inappropriateuseof schooltechnologyand/or the internet infrastructure.

©OoNOO~WDN

GROUR VIOLATIONS/Narning,Referral ParentConferencéPossibleSuspensioffior RepeatedViolations

Afirst offensemayresultin counselingoy either the student’steacheror an administrator.Foran especiallyseriousfirst
offense,or for repeatedoffenses parentswill be notified and suspensiomayresult.
1. Failingto follow classroonprocedures;
Cheating;
Litteringor spitting;
Ridingbikesor skateboardsn campus;
*Failingto follow schoolrulesaboutthe useof electronicheeperypagers)cellularphones radios taperecorders,
headphonesglectronicgamespr other inappropriateitemsat school,
Wearingclothesinappropriatefor school(SeeDressCode);
Showingaffectionin awayinappropriatefor school;
Gambling;

9. Misbehavingn the bus(mayalsoresultin lossof busprivileges);
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10. Beingrude or discourteoudo schoolstaff;
11. Deliberatelyandrepeatedlyinterferingwith the rightsof other studentsto learn.

*Inappropriateuseof radios,skateboardsandother itemson campusmayresultin their confiscatiorfor a periodof time.

ATTENDANGIOLICY

Studentlearningandachievementrethe highestprioritiesin the SalinadJnionHighSchooDistrict. Attendancesamajor
factor that influencesstudent learning. Studentscannotlearn if they are absent. Regularattendancecan be achieved
through a partnershipbetweenstudents,parentsandthe school.

EXPECFERFEGNTTENDANCE
Youshouldexpectperfect attendance.If your student missesl8 daysthis year (an averageof 1 out of 10), hisor her
standardizedest scorescoulddrop asmuchasanaverageof 10 percentilepoints.

Attendancefocuseson those studentsactually in attendance.Absencedor any reasonnegativelyaffect a student’s
learning;studentsmustbe in attendanceeachandeverydayof schoolto learn. Studentsmust maintain85%attendance
of daysenrolledto graduatefrom highschoolDaydessthan 85%mustbe madeup throughanyof the following: Saturday
School SummerSchoolcompletion, ACEconcurrentenrolimentat Hartnell CommunityCollege or other means.Check
with schoolattendanceoffice.

The schoolswill be in immediate communicationwith parents regardingany student absence.Frequentand open
communicationdetweenschooland parentswill improve studentattendance. TheMonterey CountyDistrict Attorney’s
Officewill continueto be involvedwith parentsof studentswho aretruant andfail to meetthe attendancerequirements
of the Stateof California.

Any student who accumulatesone or more Invalid absencesand hasnot correctedthe deficiencythrough successful
attendanceat SaturdaySchoolmaynot be enrolledin a Driver’sEducationclassfor a period of one year;anysubsequent
unclearedinvalidabsencewwill resultin additionalsemesterdelays.Studentswith Invalid,unclearedabsenceslsomay
not participate in springand end-of-the-yearactivitiesincludingbut not limited to: Junior/SenioProm, SeniorTrip to
DisneylandEighthGradeDayand Dance.

Regularattendanceis a condition for receivinga Work Permit. Thelaw indicatesstudentswith a Work Permit may not
work on any daythat they are absentfrom school.Work Permitsmay be revokedfor irregularattendanceor uncleared
Invalidabsences.

Parentsmust callthe AttendanceOfficeon the first day of absenceor senda note the first daythe studentreturns after
the absence A 24-houransweringmachineat eachschoolmay be usedto report absencesThesenotificationswill be
usedto verify that a studentdoesnot havean Invalid(truant) absence.

VALIDABSENCES
Studentattendanceis expectedevery day and the law doesnot provide for “excused”absencesStudentsmay havea
“valid absence’for the followingreasonshput their attendancerecordwill be impactedandthey arerequiredto makeup
the assignmentsnissed(E.C48205).
1. Personalllness
2. Attendanceat funeralservicefor amemberof the immediatefamily
3. Part-dayabsencdor medicalor dentalappointmentsParentconferenceswill be scheduledor any studentwho
demonstratesexcessiveabsencedor any reason(more than 10%).Daily attendanceis essentialto receivinga
successfuéducationand preparesstudentsfor the standardsof the world of work.

LONGITERMABSENCE
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Studentswho will be gonefor extendedabsencesn excessf six(6) daysand planto continuetheir academigrogram
mustsignan ExtendedAbsenceContract.ExtendedAbsenceContracts(from the AttendanceOffice)mustbe completed
beforeleaving.

Thecompletedformsandwork mustbe returnedto the AttendanceOfficewithin three (3) weeksof the student’sreturn.

INVALIDABSENCHS$ruancy)

Studentswho are off campuswithout a valid excusemay be detainedby the police.Disciplinaryactionfor cutting class,
skippingschool,being habituallytardy or truant will be dealt with through District Policy.“Invalid” absencegtruancy)
occurwhenastudentmissesone or more classesvithout a validexcuselnvalidabsencesccumulatefrom the beginning
of the schoolyear until the end. If a student transferswithin the District, the student’sinvalidabsencesecord will be
transferredto the other school.

INVALIDABSENCES/CONSEQUENCES
1. Firstinvalidabsencdevel
The schoolwill notify parentsin personor by telephone and letter regardingthe absenceand compulsory
attendancdaws(Ineligibilityfor DriverEducationWork Permitsandschoolactivitiesmayresult;remediationmay
occurthrough SaturdaySchoolor other disciplinaryaction).

2. Secondnvalidabsencdevel
Sameasfirst invalidabove.

3. *Truantlevel#1 (third Invalid)
SameasLevelsl and 2. Thestudentwill be classifiedasa “Truant.” An AttendanceReviewConferenc§ ARCill
be held with administrator (designee)/student/parentto discusspossible solutionsto truancy problems. A
contractualagreementwill be discussed/signediheMonterey CountyDistrictAttorneywill be notified regarding
student’struancy.

4. *Truantlevel#2 (fourth Invalid)
Sameaslevels1-3. Parentswill be notified in personor by telephoneand letter. A conferencewill be held to
determine the best resolution of the truancy problem. The Superintendentand the Monterey CountyDistrict
Attorneywill be notified that the studentis againtruant.

5. *Habitualtruant (fifth Invalid)
Sameas levels 1-4. Studentis identified as a “habitual truant” and referred to the Monterey County District
Attorneyfor further legalaction.(Anextendedinvalidabsencewill resultin shortenedattendancepolicyprocess).
*EducationCodeSections48291and 48293providethat parentsor guardianswho fail to sendtheir childrento
schoolshallbe subjectto criminalcomplaintand,upon conviction,paymentof afine.

PERMITOLEAVE/CLOSEBMPUS
All schoolsare CLOSEBAMPUSES&Iringthe entire schoolday. A studentmustreceivea “Permit to Leave”at anytime
duringthe schooldayfrom the AttendanceOfficeor the absencanaybe markedinvalid.

OFF-CAMPUSJNCH

Highschoolcampusesare closedat lunch. Juniorsand Seniorsmay be afforded the privilege of leavingthe campusat

lunchif they satisfythe criteria establishedoy the Boardof TrusteesCriteriaincludemaintaininga 2.3 GPApn track for

graduation,no unclearedinvalids,parent approval,and no seriousviolationsof the BehaviorCode.Specificquestions
aboutthe “Off-CampudPrivilege"will be answeredat the individualschoolsites.Applicationswill be processedhrough

the schoolprincipal’soffice.
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TARDYOLICY

Aproperlearningenvironmentis essentiato learning. Tomaximizethe amountof instructionaltime per period, students
are expectedto be in classpromptly. By encouragingoromptnessthe schoolis aidingthe studentsin developingself-
disciplineanda senseof responsibility. Tardinessill be dealtwith by both teachersandadministrators.

UNIFORMS MIDDLESCHOOLS
Allmiddleschoolstudentsarerequiredto wearthe designatedschooluniform daily. Uniformshavebeenadoptedto help
createa safeschoolenvironment.Specifiauniform requirementsare explainedin the StudentHandbook.

DRESSODE
Appropriate dressis necessaryfor the healthy, safe and undisturbed operation of schooland classes.The following
guidelinesshallapplyto all regularschoolactivities.Students’attire shouldbe neatandclean.

Thefollowing ARENOTpermitted:

1. Barefeet; shoesmustbe worn at all times.

2. See-througlor fishnetfabrics,halter-tops,off-the shoulderor low-cuttops and skirtsor shortsshorterthan mid-
thigh, bare midriffs (the stomach area should not be exposed). Clothes shall be sufficient to conceal
undergarmentst all times.

Straplesgops;torn or raggedclothing.

4. Apparel,jewelry or accessonthat containsprofanity or obscenity,or referencespromoting the use of drugs,
alcohol,or tobacco.

Clothingthat disruptsthe effectivefunctioningof the school.

Apparel jewelry,accessorynotebook,or mannerof groomingthat, by virtue of its colorarrangementfrademark
or anyother attribute, are specificallyidentifiableasbelongingto a disruptivegroupor gang.

7. Hats/Caps/Sunglassesxceptasrequiredfor health or safetypurposesandapprovedby the administration.

w

o o

In accordancewith EducationCode35183.5,studentsmay wear articlesof sun protective clothingincludinghats, caps,
andvisors.Otherheadcoveringsare not permitted. Studentswill be allowedto wearsuchclothingoutdoorsonly. Clothing
andhats/capsdeterminedto be gangrelatedor inappropriateare prohibited. Middle schoolstudentsmayonly wear hats
or capsthat complywith the establisheduniform colors.

ALCOHOL/DRUGSHEPOLICY

It isthe responsibilityof the SalinadJnionHighSchoolDistrictto protect the health and safetyof studentsin its charge.
Therefore the Districthasadoptedthe following rulesregardingstudentspossessingjsing,or suspectedf beingunder
the influenceof prohibitedchemicalsdrugs,or alcohol.(Studentssuspectedf sellingor providingdrugswill bedisciplined
underthe BehaviorCode) Studentsparticipatingin activitiesrepresentinghe schooland/or of a competitive/performing
nature will signawritten contractagreeingnot to use,possessor be underthe influenceof any controlled substanceof
anykind at anytime, includingeveningsweekendsand holidays,on and off schoolcampusesduringthe entire term of
the activities. Representative/competitive/performingactivities include student government leaders, athletics,
cheerleadersmusic,dramaand dance,academicdecathlon,mathletics,speechor debate, Future Farmersof America
(FFA)NJROT@ al.

1. FIRSVIOLATION:
» Administrator/parentconference;
» Threedaysout-of-schoolsuspension;
* Mandatoryattendanceat DruginterventioninsightProgram;
» Lawenforcementnotified,;
» Twoweeksineligibilityfrom all activities(practicemay continue).

2. SECONMIOLATION
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Administrator/parentconference;

Threeto five daysout-of-schoolsuspension;

Mandatoryattendanceat DruglnterventioninsightProgramand/or counselingprogramto be determined
at the administratorconference;

Lawenforcementnotified;

Sixweeksineligibilityfrom all activities(practicemaycontinue).

3. THIRDANDSUBSEQUENTOLATIONS:

Administrator/parentconference;

Fivedaysout-of-schoolsuspension;

Proof of completionof drug dependencyprogramthrough non-schoolagency(specificprogramto be
determinedat the administrativeconference);

Lawenforcementnotified;

Indefinite eligibility (minimumof sixweeks);

Expulsiorin appropriatecases.

NOTEViolationswill be cumulative:(1) while the studentis attendingany schoolin the District; or (2) duringanythree-
year period in which the studentattendstwo or more schoolsin the district. Studentswho voluntarily self-referto the
Intervention Programand those referred by parents, friends, or community agencieswill not be restricted from
participationin their activity on the condition that they completethe intervention programprescribedin consultation
with the DruglnterventionSpecialisand/or CoreTeam.

TOBACCO

POSSESSI@RUSEOFSMOKING/SMOKELHEBACCO

ALLschoolcampusesare tobaccofree. Smokings prohibited on all schoolcampusesin district vehicles,and at school
activitieswhetheron or off campusby all personsjncludingstudents,staff andthe public. Theuseof smoking/smokeless
tobaccoor nicotine productsis prohibited by district policyandviolationswill be dealtwith asfollows:

1. FIRSVIOLATION:

Parentsnotified;

Assignmento four (4) hoursof SaturdaySchool;
Mandatoryattendanceat DruginterventioninsightProgram;

Two(2) weeksineligibilityfrom all activities(“practice” maycontinue).

2. SECONMNIOLATION:

Administrator/parentconference;
Oneday,out-of-schoolsuspension;

Mandatoryattendanceat DrugInterventioninsightProgram;

Four(4) weeksineligibility from all activities(“practice” maycontinue).

3. THIRD/IOLATION:

Administrator/parentconference;

Threeto five days,out-of-schoolsuspension
Mandatoryattendanceat Druginterventioninsightprogram;

Six(6) weeksineligibilityfrom all activities(“practice” maycontinue).

4. SUBSEQUENTOLATIONS:

Parentsnotified;
Administrator/parentconference
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» Fivedaysout-of-schoolsuspension;
» Possiblaeferralfor expulsion;
* Indefiniteineligibility (minimumsixweeks— no “practice”).

Alcohol,Drugs,and Tobacco

Ourawarenessearlyintervention,anddirectconfrontationof illegalsubstanceisewill goalongwayto protectthe health
andwelfare of the studentsin our charge.

Roleof Staff: Whena studentis suspectedof usingalcohol/drugs stepsto remediatetheir behaviorwill be taken. All
staff membersarein a uniquepositionto observestudentsin a variety of settings. Everystaff memberhasthe potential
to identify $  \observablebehaviorthat is inappropriate,unacceptablejrresponsibleand/or illegal. It isimportant
to rememberthatthesimple ! % V d&fhproblembehavioriswhatisexpectedfrom all staff. Diagnosindpehavioror
makingassumptionss unnecessarylt isimportantthat arecordis kept of the behavior,includingwhereandwhenit was
observed.

Pleaseefer studentsto our SunriseHousecounselorif you suspecta studentwho may be sufferingasa result of these
personalproblemareas. Commonsymptomsinclude:

» Absenteeisnfrom schoolor classor unexplainedardinessto class

e Diminishingquality of assignment®r performance

» Hostilitytoward staff members

» Changesn appearance

* Changesn after schoolactivities

* Involvementin arguments,V ( %hefts, or other illegalbehavior

* Noticeablechangen friendsovera period of time

* Attitude changes—negative challengingblaming,excusing

» Graduallossof motivation

» Occasiondlallingasleepin classor overlyhyperactivebehavior

* Wearingsunglassesonstantly

* Cheatingon homeworkassignment®r exams

* Any other changesthat compel attention, such as droopy eyes, bloodshot eyes, dilated/constricted pupils,

constantscratchingandgigglingoeyondnormal, all of which are possiblesignsof a studentunderthe influence.

Many of the reasonablecausebehaviorslisted are not necessarilyelated to alcohol/druguse. Theymay be associated
with other family,emotional,physical eating,social,legal,or sexualissues.

If the behaviorsof concernpersistfor anylength of time, staff membershoulddiscusswith the studenttheseobserved
changesn behavior,sharepersonalconcernand offer to help. It isimportant that schoolstaff membersdocumentor
record $  \behaviorsof concern. The date, time, location, and description of behavior should be noted. This
documentationwill eliminateanyconfusionoverwhat took placeandwill addresscommonstudent perceptionthat “you
arepickingon me.”

It is clearlythe right and responsibilityof caring,concernedstaff to discusssuchbehaviorwith thosefor whom we have
responsibility. Difficulty will often arisein not knowingwhat to say.Thekeyto unlockingthis canbe your simpleand
honestfeedback.Directlytelling the studentwhat behavioryou have observedand expressinghow you felt when you
observedthat behavioris the most appropriateresponse.Many problemscan and will be resolvedsimply becauseof
concernandfeedbackirom others.

In somecasesthe problemsobservedcannot be resolvedby communicationwith a caring,concernedperson.Youmay

discovera complexand seriousproblemthat you are not preparedto handle,or you may be confronted by an angry,
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upset,or uncooperativestudentwho choosesot to respond.If this happensijt isimportant for the concernedpersonto
refer the studentto the schoolsupportstaff, suchasa counseloror drugresourcespecialist.

Studenton CampusSuspected’ oBeUnderthe Influence

Immediatelytakethe studentto the  V or sendfor anadministratorif you suspecia studentisunderthe influence.Do
not put your handson the studentanddo not threatenthe student. Callthe switchboardat ext. , Or senda note
with aresponsiblestudentin orderto getan administrator.

Behaviorgo look for that requirea “probable causereferralare:
» Theodor of alcoholor marijuana
» Poorcoordination,slurredspeech
* Inabilityto do V musclevisualor mentaltasks
» Blankstare,rigid body
e Constanffallingasleepin class
* Unusuakyes dilated/constricted bug-eyed
* Unusuakigglingpattern
» Possessionf drugsor over-the-countercold medication(s)
» Possessionf paraphernaliausedfor drugtaking,suchaspipes,roachclips,roll papers,spoonsmirrors, etc.

Vill.  PROCEDURESRDEALINGVITHVIOLATIONENDRIGHTOFAPPEAL

SUSPENSIONS

DEFINITIOMsuspensiomsatemporaryremovalfrom schoolor regularclassroomsor violationof schoolrules.Astudent
on suspensiornis prohibited from comingon any campusor attending any schoolactivity during the term of his/her
suspensionA studentmaynot be suspendedor more than five daysat a time or for more than twenty daysin a school
year, unlessthe action is taken by the Board of Trusteesor the student hasbeen enrolled in a specialprogram for
adjustmentpurposesA suspendedtudentmaybe requiredto completeall work andtestsmissedduringthe suspension.
Whenthe make-upworkis completed,it will be gradedfor full credit.

Theschooldistrict mayrequirethe parent/guardianof a studentwho hasbeensuspendedo attend a portion of a school
dayin his/her child’sclassroom.

DUEPROCESF®RSUSPENSIONS

1. STUDENMEARING
Exceptin emergencysituations,the principalor designeeshallconductan informal conferencewith a student
prior to suspensiorand:
a) presentthe reasonfor the suspension
b) explainthe evidenceagainsthim/her
c) givethe studentanopportunity to presenthis/herversionandevidencein his/her defense

2. PARENWNOTIFICATION
Within one schoolday of the decisionto suspendthe parentor guardianwill be senta written notice with the
followinginformation:
a) the date andtime whenthe studentwill be allowedto return to school;
b) astatementof the right of the parentor the studentto examinethe student’srecords;
c) thereasonfor suspensionNostudentwill be senthomeduringthe schooldaywithout parentor guardian
permission.

3. PARENTONFERENCE
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Whena studentis suspendedthe law requiresa parentto attend a conferencewith schoolofficials(E.C48911).

RIGHOFAPPEAL

If the pupil or parentwantsafurther reviewof the case a meetingwith the principalmaybe scheduledAnappeal
of the principal’'sreview may be forwardedto the Superintendenbor designee.The Superintendenir designee
will reviewthe evidence listento the pupil or parent, and decideif there wassufficientevidenceto determine
that the violationoccurredandwhetheranappropriatepenaltywasimposed.

EXPULSION
DEFINITIOMn expulsionisthe long-termremovalof a studentfrom attendanceat anyschool
in the District. All expulsionsare decidedby vote of the Boardof Trustees.

DUEPROCES®REXPULSIONS

1.

BRC'sif a student commits an expellableoffense, the schoolshall hold a BehaviorReviewCommittee (BRC)
Conferencewith parentsand schoolstaff. The BRCwill forward a recommendationto the Principalregarding
expulsiorwho shallforward arecommendatiorfor expulsionto the Superintendentif appropriate.

HEARINGA pupil is entitled to a formal hearingbefore expulsionis imposed.The pupil and parent will receive
written notice of the hearing,whichwill includedate, time and placeof the hearing.A studentmaybe placedon
an extendedsuspensiorpendingthe formal expulsionhearing.Parentsmay choosea “Stipulated Expulsion’in
lieu of the Hearingprocess.Througha “Stipulated Expulsion’parentswaivetheir right to a formal Hearingand
agreeto acceptthe decisionof the HearingOfficerin order to reducethe normaltimelines.Parentsmayrescind
their requestfor a“StipulatedExpulsion’at anytime duringthe formal processlf interested,parentsmayrequest
a“StipulatedExpulsionfrom the schooladministration.

APPEALf the Boardof Trustees/otesto expelthe student,its decisionmaybe appealedo the Monterey County
Boardof Educationwithin thirty (30)daysof the SchooBoard’'sdecision.

REQUIREROTIFICATIORalifornialaw requiresthat if a studentis expelledfrom school,the parent/guardian
andstudentmustinform anynewdistrict of suchexpulsionuponregistration,andrequesta hearingfrom the new
district'sBoardof TrusteeqE.C48915.1).

READMISSIONNystudentexpelledfrom the SalinasJnionHighSchooDistrictor anyother schooldistrict must
requesta ReadmissioHearingwith the Boardof Trusteesprior to reenrollmentin the schoolsof the District.
Requestshouldbe forwardedto the Superintendent’ffice.

Site SpecificDisciplineProceduresGuidelines

DisciplinaryProcedures
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C. Conductand DisciplinePoliciesand Procedures

CONDUCT¥BP5131

TheBoardof Trusteedelievesthat all studentshavethe right to be educatedin a positivelearningenvironmentfree
from disruptions.Studentsshallbe expectedto exhibitappropriateconductthat doesnot infringeuponthe rights of
othersor interfere with the schoolprogramwhile on the schoolgrounds while goingto or comingfrom school,while at
schoolactivitiesandwhile on Districttransportation.

TheSuperintendenbr designeeshallensurethat eachschoolsite developsstandardsof conductanddiscipline
consistentwith Districtpoliciesandadministrativeregulations.Studentsand parents/guardianshallbe notified of
Districtand schoolrulesrelatedto conduct.

Prohibitedstudentconductincludes but is not limited to:

1. Conductthat endangersstaff, studentsand/or othersincluding,but not limited to, physicalviolence possessiomf a
firearm or other weapon,andterrorist threats

(cf.5131.7- Weaponsand Dangerougdnstruments)
(cf.5142- Safety)

2. Discriminationharassmentjntimidation, or bullyingof studentsor staff, includingsexualharassmenthate-motivated
behavior,cyberbullyinghazingor initiation activity, extortion, or any other verbal,written, or physicalkconductthat
causesor threatensto causeviolence bodily harm, or substantialdisruption

3. Conductthat disruptsthe orderly classroonmor schoolenvironment

(cf.5131.4- StudentDisturbances)

4. Willful defianceof staff’'sauthority

5. Damageo or theft of property belongingto the District, staff or students

(cf. 3515.4- Recovenyor PropertyLossor Damage)
(cf.5131.5- VandalismTheftand Graffiti)

TheDistrictshallnot be responsibldor students'personalbelongingghat are broughton campusor to a schoolactivity
andarelost, stolen,or damaged.

6. Obsceneaactsor useof profane,vulgaror abusivelanguage

(cf.5145.2- Freedomof Speech/Expression)

7. Possessioryse,or beingunderthe influenceof tobacco,alcohol,or other prohibited drugs
(cf.5131.6- Alcoholand Other Drugs)

(cf.5131.62- Tobacco)
(cf.5131.63- Steroids)
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8. Possessionr useof laserpointers,unlessusedfor a validinstructionalor other schoolrelatedourpose,including
employment(PenalCode417.27

Priorto bringinga laserpointer on schoolpremises studentsshallfirst obtain permissionfrom the principalor designee.
Theprincipalor designeeshalldeterminewhetherthe requesteduseof the laserpointer is for a validinstructionalor
other school-relatedpurpose.

9. Useof a cellular/digitaltelephone,pager,or other mobile communicationsleviceduringinstructionaltime
Suchdevicesshallbe turned off in classgxceptwhenbeingusedfor a validinstructionalor other school-relatedourpose
asdeterminedby the teacheror other Districtemployee,and at anyother time directedby a Districtemployee Any
devicewith camera,yideo,or voicerecordingfunction shallnot be usedin anymannerthat infringeson the privacy
rightsof anyother person.

No studentshallbe prohibited from possessingr usingan electronicsignalingdevicethat is determinedby a licensed
physicianor surgeonto be essentiafor the student'shealthandthe useof whichislimited to purposeselatedto the
student'shealth. (EducationCode48901.5)

10. Plagiarisror dishonestyin schoolwork or on tests

(cf.5131.9- AcademidHonesty)

(cf.6162.54- TestIntegrity/TestPreparation)

(cf.6162.6- Useof CopyrightedViaterials)

11.Inappropriatedress

(cf.5132- Dressand Grooming)

12. Tardinessaind unexcusedbsencdrom school

(cf.5113- Absencesnd Excuses)
(cf.5113.1- Truancy)

13. Failureto remainon schoolpremisesin accordancevith schoolrules
(cf.5112.5- Open/ClosedCampus)

Employeesire expectedto provideappropriatesupervisiorto enforcestandardsof conductand, if they observeor
becomeawareof aviolation of thesestandardsto immediatelyinterveneor callfor assistancelf anemployeebelieves
amatter hasnot beenresolved he/sheshallrefer the matter to his/her supervisoror administratorfor further
investigation.

Whena schoolofficial suspectghat a searchof a studentor his/her belongingswill turn up evidenceof the student's
violation of the law or schoolrules,sucha searchshallbe conductedin accordancevith BP/AR5145.12- Searchand
Seizure.

(cf.5145.12- Searchand Seizure)
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Whena studentusesanyprohibited device,or usesa permitted devicein anyunethicalor illegalactivity, a District
employeemay confiscatethe device.Theemployeeshallstore the item in a securemanneruntil an appropriatetime.

Studentswho violate Districtor schoolrulesandregulationsmaybe subjectto disciplineincludingbut not limited to
suspensionexpulsionor transferto alternativeprograms referralto a studentsuccesseamor counselingservicespr
denialof participationin extracurricularor co-curricularactivitiesor other privilegesin accordancevith Boardpolicyand
administrativeregulation.TheSuperintendenbr designeeshallnotify locallaw enforcementasappropriate.

(cf.1020- YouthServices)

(cf. 1400- RelationBetweenOther GovernmentalAgenciesandthe Schools)
(cf.5020- ParentRightsand Responsibilities)

(cf.5127- GraduationCeremoniesand Activities)

(cf.5138- ConflictResolution/PeeMediation)

(cf.5144- Discipline)

(cf.5144.1- Suspensiomnd Expulsion/Dudlrocess)

(cf.5144.2- Suspensiomnd Expulsion/Dud’rocesgStudentswith Disabilities))
(cf.6020- Parentinvolvement)

(cf.6145- Extracurriculaand CocurriculaActivities)

(cf.6159.4- Behavioralnterventionsfor SpeciaEducationStudents)
(cf.6164.2- Guidance/Counselingervices)

(cf.6164.5- StudentSucces3 eams)(cf6184- ContinuationEducation)
(cf.6185- CommunityDaySchoo)

Studentsalsomaybe subjectto disciplinefor any off-campusconductduringnon-schoohoursthat posesa threat or
dangerto the safetyof students,staff, or Districtproperty, or substantiallydisruptsthe educationalprogramof the
Districtor substantiallydisruptsschoolactivities.

LegalReference:

EDUCATIORODE

200-262.4Prohibitionof discrimination

32280-3228Lomprehensiveafetyplan

35181Governingooardauthority to setpolicyon responsibilitiesof students
35291-35291.%Rules

44807Duty concerningconductof students

48900-489255uspensiomndexpulsion

51512Prohibitionagainstelectroniclisteningor recordingdevicein classroonmwithout permission

CIVILCODE
1714.1Liabilityof parentsand guardiangor willful misconductof minor

PENAICODE

288.2Harmfulmatter with intent to seduce

313Harmfulmatter

417.25-417.2 1 aserscopeor laserpointer

647 Useof cameraor other instrumentto invadeperson'sprivacy;misdemeanor
653.2Electroniccommunicationdevicesthreatsto safety
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VEHICLEODE
23123-2312%&rohibitionsagainstuseof electronicdeviceswhile driving

CODBEOFREGULATIONSBTLEB
300-307Dutiesof students

UNITECSTATESODETITLEL2
2000h-2000h@Title IX,1972EducationrAct Amendments

COURDECISIONS

J.Cv. BeverlyHillsUnified SchooDistrict,(2010)711F.Supp.2d.094

LaVinev. BlaineSchoobDistrict,(2000,9th Cir.)257 F.3d981

Emmettv. KentSchooDistrictNo.415,(2000)92 F.Supp1088
BethelSchooDistrictNo.403v. Fraser(1986)478U.S675

NewJersew. T.L.0.(1985)469U.S.325

Tinkerv. DesMoinesindependentCommunitySchooDistrict, (1969)393U.S 503

ManagementResources:

CSBAUBLICATIONS

SafeSchoolsStrategiedor GoverningBoardsto EnsureStudentSucces2011
Providinga Safe NondiscriminatoryschooEnvironmentfor All Students PolicyBrief,
April 2010

CyberbullyingPolicyConsiderationgor Boards PolicyBrief, July2007

CALIFORNIBEPARTMENJFEDUCATIORUBLICATIONS
Bullyingat School 2003

WEBSITES

CSBARttp://www.csba.org

CaliforniaDepartmentof Education SafeSchool€ffice:http://www.cde.ca.gov/ls/ss
Centerfor Safeand Responsiblénternet Use:http://cyberbully.org
NationalSchooBoardsAssociationhttp://www.nsba.org
NationalSchoolSafetyCenter:http://www.schoolsafety.us

U.S Departmentof Educationhttp://www.ed.gov

Policyadopted:11/24/81
Codereferencesrevised:6/27/90
Revised9/14/04
Adopted:March8, 2011

StudentResponsibilities

1. Attendance
a. Schoohttendanceis requiredby law for all youth underthe ageof 18 who havenot graduatedfrom highschool,
exceptasotherwiseprovidedby law. (E.C48200)
b. Studentsmustattend schoolin their attendanceareaasdefinedby Boardpolicyunlesspermitted to attend
anotherschoolasauthorizedby the Superintendent(BoardPolicy5116)

2.Conductand Effort
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a. Studentsshallexertreasonable=ffort to profit from instructionby:
(1) Reportingto classregularlyandon time
(2) Participatingn classwork
(3) Preparingassignments
(4) Bringingrequiredmaterialsto class
(5) Exercisingonsideratiorfor the rightsof others(includingtheir personalproperty rights)
(6) Studentsshallalsoconductthemselvegesponsiblyandrespectfullyat all times (Seefollowing Rulesand
RegulationoncerningstudentDiscipline)
(7) All pupilsshallcomplywith the regulations pursuethe requiredcourseof study,and submitto the authority
of all schoolemployees
b. Tardy

Asstatedin the studentbehaviormanualsthe Boardof Trusteeshasdeemedit importantto be ontime. Todiscourage
tardiness the followingregulationshavebeenadopted. Thisregulationapplieson a semesterbasis:

(1) Forthe first three tardiesteacherswill documenttardinessandtake appropriatecorrectiveaction

(2) Beginningwith the fourth tardy, studentswill be issuedan"Assignmento StudyCenter"(tardyticket) form
by the teacher

(3)Whena studentreceivesatardy ticket, the studentmust servedetention asshownon the Notification Form
onthe dayafter the studentis giventhe ticket. (SeeattachedExhibitA.) Emergencyr unavoidable
circumstanceshat preventthe studentfrom servingdetention mustbe clearedin advancewith the
administration,and areassignmenwill be made

(4) Detentionbeginsin the StudyCenterfollowingthe conclusiorof the lastperiod of the schoolday. The
startingtime will be at the discretionof eachschool

(5) Studentsmustbring schoolwork with them to the center.If they arrivelate or without schoolwork, they will
be assignedadditionaldetention. After doublingdetentionfor anyinfraction, rather than doublingthe
detentionsagain,the studentwill be assignedSaturdayschool

(6) Theonly acceptableexcusefor missingdetentionwill be if a studenthasmissedschoolon the day of
detention

(7) Thestudentwho misseddetention becausehe/shewasabsentfrom schoolmustreport to detentionon the
dayof return. Thestudentmustshowthe DetentionSupervisohis/heradmitslipto classedo avoidbeing
givenadditionaldetention

(8) A studentwho hasreceiveda total of five (5) detentionsfor tardiesandwho then receivesa sixthtardy ticket
will be sentto anadministratorand givenfour (4) hoursof SaturdaySchoolwith a parentcontactmadeby
the administrator

(9) Astudentwho receivesa seventhtardy ticket will be giveneight (8) hoursof SaturdaySchoobwith a parent
contactmadeby the administrator

(10)A studentwho receivesan eighthtardy ticket will be giveneight (8) hoursof SaturdaySchoolndwill
appearbefore a BehaviorAttendanceReviewCommittee(BARCjo discusslternativeschoolplacements
(Mount Toro,IndependentStudy,etc.)with the student, parent,and committeemembers

(11)Studentshave24 hoursto clearatardyticket. A note from the personwho is excusinghe tardy shouldbe
stapledto the ticket andturned into the StudyCenterprior to the assignedletention. Thestudentwho
cannotmeetthe detentionobligationcan,throughanadministrator,opt to spendcomparableime at
SaturdaySchool

(12) DetentionTimeAssignmentchedule
TardyNo.DetentionTime
1-3Teachedisciplinaryactionand documentationof tardiness
4-5* onehour after schooldetention
6 Referredto Administrationandassignedo four (4) hours

7 SaturdaySchoolbr On-Campusssignmento StudyCenter
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8 Referredto Administrationandassignedo eight (8) hours
*Failureto appearor arrivinglate at detentionwill doublethe detentiontime
*Studentsoption for SaturdaySchooin lieu of detentionwill be assigneccomparabldime.

(13) It isthe responsibilityof eachstaff memberto enforcethe tardy regulationsandto $issuetardy tickets
whenappropriate.

(14)The"Assignmento StudyCenter"(tardy ticket--seeExhibitA) form will be printed on four-part NCRoaper.
Thewhite copyisto be givento the student. Theremainingcopies(canary pink,and hardback)will be sent
to the StudyCenter

(15) TheStudyCenterSupervisowill be responsiblgor sendingnoticesof re-assignmenthroughthe teachers'
mailboxego thosestudentswho do not attend detention. Timelydistribution of the noticesis crucialto the
process.

(16) Eachteacherneedsto continuehis/herinvolvementto discouragdardinessto classby discussingach
tardy with the studentandby notifyingthe parentswhena studenthasreceivedthree or moretardies.The
after-schoolStudyCenteris for tardiesonly or by administrativeassignmentTeachershouldcontinuetheir
own disciplinaryprocessand havedetentionin their roomsfor infractionsof their classroonrules.

(17)If astudentis late to detention, the StudyCenterSupervisowill assigradditionaldetention but mayallow
the studentto serveone of the penaltieson that particulardayif the tardinessis lessthan 5 minutes.

(18)Within the 24 hours,notesto cleartardinesswritten by parentsare validonly for the first classandthe
periodfollowinglunch. TheSupervisohasthe option to removethe studentfrom the StudyCenterfor
disruptivebehaviorwith areferralto the appropriateadministrator.

(19) TheStudyCenterSupervisomwill contactparentson the fifth tardy, usinga letter (seeattachedExhibitB)
outliningthe tardy regulationsandindicatingthe studenthasarrivedat the fifth tardy level

Studentsshallattend schoolregularly.A student’sfailure to attend schoolin violation of the compulsoryeducationlaw

mayresultin criminalchargesand penaltiesimposedagainstthe studentand parentor guardianunder Sections48200

et seq.And Sections48290et seq.Studentswho absentthemselvedrom classwithout a valid excuseshallbe subjectto
the following:

(1) FirstinvalidAbsencd_evel/Assignmentio After-SchootudyCenterfor OneHour. Theschoolwill make
everyattempt to notify student'sparentor guardianby telephoneand/or letter. Thestudentwill be warned
at the time the admit slipisissuedthat beingabsentfrom schoolwithout a validexcusesin non-compliance
with the compulsoryattendancelawsof the Stateof California

(2) SecondnvalidAbsencd_evel/Assignmento After-SchooStudyCenterfor OneHour. Theschoolwill make
everyattempt to notify student'sparentor guardianby telephoneand/or letter. Thestudentwill be warned
at the time the admit slipisissuedthat beingabsentfrom schoolwithout a validexcusesin non compliance
with the compulsoryattendancelawsof the Stateof California

(3) ThirdInvalidAbsence_evel/Assignmento After-SchooltudyCenterfor OneHour. Theschoolwill establish
anadministrator/parent/studentconference At this time alternativesto regularfull-time schoolattendance
will be discussed.

(4) TruantLevelOne(Fourthinvalid)/Assignmento SaturdaySchoofor Six(6) Hours.Theparentwill be
notified, by first-classmail or other reasonablemeans,of the pupil'struancy.Thenotice will alsostatethe
parent'sobligationto compelpupil attendanceat schoolandthat a parentfailingto meetthis obligation
may be guilty of aninfractionand subjectto prosecution(SeeEducationCodeSection48290et seq.).The
schoolwill makea conscientiouseffort to hold a personalconferencewith the studentand parent. Possible
placementin alternativeprogramsor other solutionto the truancywill againbe discussedA contractual
agreementwill be discussed/signedlheSuperintendenwill be notified that the studentisatruant. The
DistrictAttorneywill be notified the first time. (SeeTruancyMediation Program)

(5) TruantLevelTwo (Fifth Invalid). Theschoolwill makea conscientiousffort to hold a personalconference
with the studentand parent. Thestudentwill bereassignedo an alternativeprogramfor a minimumof one

full semester A semesteris definedasa minimumof 15weeksandachievinga minimumof 20 credits.A
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studentsoassignedo an alternativeprogramwill be placedat the third invalidabsencdevel. The
Superintendenwill be notified that the studentisatruant for the secondtime.

(6) HabitualTruantLevel(Sixthinvalid).A studentreachingthis levelin the the regularschoolor alternative
programwill be deemeda habitualtruant andwill be referredto the District SchoolAttendanceReview
Boardfor assessmen@andrecommendedplacementor referralto the DistrictAttorney asa habitualtruant.

3. Appearance

a. Studentsare expectedto be neatandclean.(TitleV,302)
b. Studentattire mustnot be disruptiveto the schoolenvironment.
c. Studentattire mustnot constitute a safetyhazard.

Studentattire that violatesthe aboveconditionsis prohibitedand mayresultin the student'ssuspensiorior the day.
RulesAnd RegulationsConcerningStudentDiscipline
1. Notification

a. Contentof TheseRulesParentsandguardiansshallbe notified in writing at the beginningof the regularschool
term of the availabilityof theserulesandtheir responsibilityfor helpingto seethat they are carriedout. At the
sametime, the principalshallmakeknowntheserulesto continuingstudents.Transferstudentsshallbe so
notified at the time of enrollment.

b. Assaultwith DeadlyWeaponsLocallaw enforcementauthoritiesshallbe notified of anyactsof students
involvingassaultupon otherswith a deadlyweapon.

c. Releasef Minor Pupilto PeaceOfficer.Whenevera minor pupil isreleasedto a peaceofficer for removalfrom
schoolpremisesthe principalor hisor her designeeshalltakeimmediatestepsto notify the parentor
responsiblerelative of the releaseandthe placeto whichthe minor isreportedlybeingtaken.

d. AssaultAgainstSchooEmployeeWheneveranyemployeeis attacked,assaultedpr menacedby a student,the
employeeandthe principalof the schoolconcernedshallpromptly report suchattack,assaultor menacingo
locallaw enforcement.

2. Definitions

a. Day.A calendardayunlessotherwisespecificallyprovided.

b. ExclusionActionby the Boardof Trusteedo eliminatethe requirementsof compulsoryschoolattendancefor a
definite period of time for reasonscited in AR5112.2 Usuallyreservedfor casef studentillnesswhere his/her
attendanceat schoolwould be inimicalto the welfareandbestinterestof other students.

c. Exemption Actionby the Boardof Trusteego eliminatethe requirementof compulsoryschoolattendancefor a
definite period of time for reasonscited in AR5112.1 . Usuallyreservedfor casesvhere parentsrequest
exemptionfor reasonsother than thoselisted abovefor suspensiorand expulsion.

d. ExpulsionRemovabf a pupil from (1) the immediatesupervisiorand control, or (2) the generalsupervisionpf
schoolpersonnelasthosetermsare usedin computingaveragedaily attendance.

e. Principal'DesigneeForpurposesof suspensionan administrator,or if there is not a secondadministratorat the
schoolsite, a certificatedperson,specificallydesignatedy the principal,in writing, to assistwith disciplinary
proceduresOnlyone suchpersonat atime maybe designatedasthe principal'sprimary designeeandthis
person‘'snameshallbe on file in the principal'soffice.

f. Pupil.Includesa pupil'sparentor guardianor legalcounsel.

g. SchoobDay.Dayuponwhichthe schoolsof the Districtare in sessioror weekdaysduringthe summerrecess.

h. SuspensionRemovabf a pupil from ongoinginstructionfor adjustmentpurposes.

Suspensiomloesnot mean:
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(1) Reassignmertb anothereducationprogramor classat the sameschoolwherethe pupil will receive
continuinginstructionfor the length of day prescribedoy the GoverningBoardfor pupilsof the samegrade
level

(2) Referralto a certificatedemployeedesignatedoy the principalto advisepupils

(3) Removafrom the classput without reassignmento anotherclassor program,for the remainderof the class
periodwithout sendingthe pupil to the principalor the principal'sdesigneeRemovafrom a particularclass
shallnot occurmore than onceeveryfive schooldays

ResponsibilityOf SchoolPersonnelTo FosterDesirableStudentConduct
1. Theefforts of all schoolpersonnelshallbe directedto:

a. Thecreationof an atmosphereof mutual respect

b. Theidentificationof the causesf studentmisconduct

c. Thefinding of constructivemethodsof preventingor controllingof suchmisconduct
d. Theinvolvementof parentswhenappropriate

2. Dependingon circumstancessomeof the methodsusedmaybe:

a. Referringstudentsto guidanceand administrativepersonnel

b. Providingpsychologicagvaluation

c. Providingmore appropriateinstructionto meetindividualstudentneeds

d. Placingn specialprograms

e. Referringto healthandwelfareagencies

f. Providingextracurricularactivities

g.Assigningletention

h. Suspendingrom classor school(SeeRULESNDREGULATIONONCERNIN& UDENDISCIPLINEbove).
Usually studentsare referred by teachersto the appropriateadministratorfor disciplinaryactionif the students
areunresponsiveao normalclassroomand/or schoolexpectationsof behavior

i. Excludeexempt,or expelfrom schoolby the Boardof TrusteeqE.C48220)

SpecificResponsibilityOf SchoolPersonnelAnd Community

Eachof the following personnelshouldprovidea goodexamplefor the studentandshouldrealizethat hisor her
primarypurposeis the succes®f the studentin the educationalenvironment:

1. TheSuperintendenis responsibleo the Boardof Trusteedor exercisingsoundjudgmentin carryingout the policies
of the Boardof Trusteedn regardto correctiveor preventivemeasuredo be usedfor the control of undesirablestudent
behavior

TheSuperintendenshalloverseeand supervisehe enforcementof standardsof studentconductand shallprovidefor a
DistrictHearingCommitteein exemption,exclusionand expulsioncasesandact asthe District'sHearingOfficer

2. Principalsareresponsiblgor the interpretation and enforcementof standardsof studentbehaviorin their schools,
for the maintenanceof a goodlearningenvironment,andfor supportto the staffin their efforts to enforcestandardsof
studentconduct.Principalshallalsoprovideto all parentsand staff memberswritten copiesof proceduresyoverning
the enforcementof standardsof studentconduct,includingbusregulations at their respectiveschoolsat the beginning
of eachschoolyear.Principalshallalsodistribute to all parentsand staff memberswritten copiesof the District's
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policiesand administrativeregulationsregardingstudentconduct. Thedistribution of thesematerialsshallbe once
yearly,at the beginningof eachschoolyear.Principalshalldiscusghe policiesandregulations
governingstudentconductwith all staff memberseachyear. Copieof all materialsshallbe postedfor student
information and madeavailableuponrequest

NOTEPrincipalsarerequiredby statute to notify policeauthoritiesin the followingsituations:

a. Assaultor battery on schoolpersonnel(E.C44014)

b. In caseswvherethe battered child syndromeis knownor suspectedP.C11161.5)

c. Policeofficialsmustbe notified prior to the suspensioror expulsionof any studentwho possessea dangerous
weaponasdefinedin P.C245(E.C48902)

In other disciplinarymatters, principalsmayexercisediscretion,but shouldin casesf seriousmatters, consider
contactingpoliceofficialsor at leastnotifying parentsof victimsof crimesof their legalright to file civil or criminal
charges

3. Teacherassumeresponsibilityfor:

a. Conductingawell-plannedand effective classroonprogram

b. Handlingof minor disciplinaryproblemswithin the classroormand solicitingthe aid of the principalandhisor her
staff whendealingwith seriousmisbehavior

c. Supervisingtudentson the campusor on field trips

d. Reporting daily,absencegachperiod

A presentationwill be madein anassemblyformat to all studentsinformingthem of the major pointsof the revised
studentregulations Afollow-throughwill be scheduledn appropriateindividualclassesFollowingthe initial yearof
presentationof the revisedregulations eachyearthe seventh(7th) graders freshmen,and studentsnewto the District
will haveanassemblypresentationon the regulationsand all studentswill havean appropriatefollow-upin individual
classesTeachershallalsodevelopclassroonrulesfor eachclasstaughtandhavesuchrulesavailablefor inspectionby
parentsandthe administrativestaff and discusghem with all students

4. Counselorsssiststudentsto:

a. Understandthemselvesandthe opportunitiesavailableto them
b. Makewisechoicedeadingto successn schoolandin the future
c. Makeadjustmentsin the environmentto better meetthe needsof students

CounselorshalldiscusDistrictand schoolregulationswith all late enrollees.Counselorsill alsobe involvedin the
resolutionof minor disciplinaryproblemsincludingviolation of attendanceregulationscommitted by their counselees

5. ClassifiedPersonnebcceptthe responsibilityfor:

a. Advisingappropriateadministrativepersonnelof irregularitiesin studentbehavior

b. Exercisingeasonablecontrol of students

c. Providinginformation from off-campussourcesuponrequestby the schooladministration,whichmayassistin
appropriatelydealingwith infractionsof schoolregulations

TheTransportationDepartmentshallprovide studentswith rulesof conductgoverningbustransportationandshallhave
suchrulesavailablefor inspectionby students,parents,andadministrativepersonnel
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6. Parentsand Guardiansare expectedto seekandto cooperatewith schoolpersonnelin achievingsuccessfustudent
performanceby assumingesponsibilityfor:

a. Thebehaviorand attendanceof their children,and
b. Financiabbligationsif their childrendestroyor damageproperty

Employeesvho willfully fail to enforcetheseregulationsare subjectto disciplinaryaction.
StandingCommittees
1. SchooBehavior/AttendancdreviewCommittee(BARC)Eachschoolshallform, at the beginningof eachschoolyear,

a Behavior/AttendancéreviewCommitteeconsistingof at leastthe following personnelthe principalor his/her
designeea schoolpsychologistthe student'scounselorthe attendancetechnician the administratorin charge
of the student'sdisciplineandthe student'steachers.Thecommitteeshallbe utilizedto assistin making
decisiongegardingexemption,exclusionor expulsion(in situationswhere expulsionis beingconsideredor
mattersin additionto defianceof the attendancepolicy). Thecommitteemaybe usedfor purposesof student
placementin variousSchooDistrictprograms.

2. SchoolAttendanceReviewCommittee. Thiscommitteeisto be composedof the administratorin chargeof
attendanceat the schoolthe attendancetechnician,andat leastthree teachers.Thiscommitteeis chargedwith the
responsibilityfor recommendingexpulsionor alternativeplacementfor studentswho arein violation of the District
AttendancePolicy.

3. DistrictHearingCommittee.TheDistrictHearingCommitteeshallbe appointedby the Superintendentindshall
consistof a chairpersorandtwo additionalcertificatedemployeeqthe latter two shallnot be from the schoolinvolved
in the disciplinaryaction).

(c.f.5112.1- Exemption)
(c.f.5112.2- Exclusion)
(c.f.5114/5114.1- Suspensiomnd Expulsion/Dudrocess)

Issued:1/18/85
Amended;Boardapproval:11/12/85
Reviewed9/14/04

Possession/Usef CellularPhonesand Other PersonalElectronicSignalingDevices

No student shallbe prohibited from possessin@r usingan electronicsignalingdevicethat is determinedby a licensed
physicianor surgeonto be essentialfor the student'shealth and the useof whichis limited to health-relatedpurposes.
(EducationCode48901.5)

Exceptwith prior consentfor health reasons,studentsshallnot possesor use on schoolcampuspersonalelectronic
signaling devices including, but not limited to, pagers and cellular/digital telephones as well as other mobile
communicationgdevicesincluding,but not limited to, digital mediaplayers,personaldigital assistant§PDAs)compact
discplayers portablegameconsolescamerasgdigital scannersandlaptop computers.

Bullying/Cyber-bullying
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TheBoarddesiresto preventbullyingby establishinga positive,collaborativeschoolclimate and clearrulesfor student
conduct.

(cf.5137- PositiveSchoolClimate)

(cf.5138- ConflictResolution/PeeMediation)

(cf.6164.2- Guidance/Counselingervices)

The District may provide students instruction, in the classroomor other educational settings, that promotes
communication,social skills, and assertivenesskills and educatesstudents about appropriate online behavior and
strategiesto preventandrespondto bullyingandcyber-bulling Thisinstructionmayinvolveparents/guardiansstaff, and
communitymembers.

(cf. 1220- CitizenAdvisoryCommittees)

(cf.6163.4- StudentUseof Technology)

Studentsmaysubmita verbalor written complaintof conductthey considerto be bullyingto ateacheror administrator.
Complaintsof bullyingshallbe investigatedand resolvedin accordancewith site-levelgrievanceproceduresspecifiedin
AR5145.7- SexuaHarassment.

School staff shall receive related professional development, including information about early warning signs of
harassing/intimidatingpehaviorsand effective prevention and intervention strategies.Parents/guardiangnd students
alsomaybe providedwith similarinformation.

(cf.4131- StaffDevelopment)

(cf.4231- StaffDevelopment)

(cf.4331- StaffDevelopment)

(cf.5136- Gangs)

Studentsmay submita verbalor written complaintof conductthey considerto be bullyingto ateacheror administrator
and may also request that their name be kept in confidence.The Superintendentor designeemay establishother
processesfor students to submit anonymousreports of bullying. Complaintsof bullying or harassmentshall be
investigatedandresolvedin accordancevith site-levelgrievanceproceduresspecifiedin AR5145.7— SexuaHarassment.

Whena studentis suspectedf or reportedto be usingelectronicor digital communicationgo engagein cyber-bullying
againstother studentsor staff or to threaten District property, the investigationshall include documentationof the

activity, identification of the source,and a determinationof the impactor potential impacton schoolactivity or school
attendance.

Studentsshallbe encouragedo saveand print anymessagesentto them that they feel constitute cyber-bullyingandto
notify ateacher,the principal,or other employeesothat the matter maybe investigated.

Any student who engagesin cyber-bullyingusing District-ownedequipment, on school premises,or off-campusin a
mannerthat impactsa schoolactivity or schoolattendanceshallbe subjectto disciplinein accordancevith Districtpolicies
and regulations.If the studentis usinga socialnetworkingsite or servicethat hasterms of usethat prohibit posting of
harmful material,the Superintendenbr designeealsomayfile a complaintwith the Internet site or serviceto havethe
materialremoved.

AreasOf Responsibility

1. Boardof Trustees
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TheBoardholdsthe certificatedpersonnel,or while the studentsare on a bus,the busdriver, and certain other
specifiedclassifiedpersonnelresponsiblefor the proper conductand control of pupils while legallyunder the
supervisiorandjurisdictionof the school.

2. Principal

Theprincipalshallimplementthe Districtadopted student behaviorregulationsand may implementadditional
necessanproceduresand rulesand regulationsto render effective the policiesof the GoverningBoardrelating
to standardf studentbehavior.Theprincipalmayinvolverepresentative®f all areasof schoolpersonnel pupils,
parents,and citizensof the community.

3. Teachers

Teachershallberesponsibledor the instructionof pupilsin rulesandregulationsof proper conduct,aswell asbe
responsiblefor properandadequatecontrol of pupils. Theresponsibilityand authority of anyteacherextendsto
all pupilsof the SchooDistrictunderthe assignedsupervisiorof the teacherandto other pupilssosituatedwith
respectto the teacherasto be subjectto the teacher'scontrol.

4, Parents

Parentsshallbe expectedto cooperatewith schoolauthoritiesregardingthe behaviorof their children.Parents
shallbe held responsiblefor the willful misbehaviorof their children,asindicatedby Section1714.10f the Civil
Codeand EducationCodeSectior48909.

Pupil Behavior

Pupilsshallbe properlyinstructedin rulesandregulationsof acceptableconduct;they shallthen be responsibldor under-
standingand complyingwith the standardsof behaviordescribedtherein. Any pupil who failsto complywith theselaws
andrulesconcerningpupil behavioris liableto suspensionexclusionpr expulsion(cf.5112.2;5114/5114.1Notification
OfBehaviorCode(Ed.Code35291,48980,48981)

TheBoardannuallyshallnotify the parentor guardianof minor studentsregisteredin the Districtof the rulesof the District
pertainingto studentdiscipline.

The principal of each school shall take stepsto insure that all rules pertaining to the discipline of students are
communicatedo continuingstudentsat the beginningof eachschoolyear,andto transferstudentsat the time of their
enrollmentin the school.

(cf.5112.1- Exemption)

(cf.5112.2- Exclusion)

(cf.5114/5114.1- SuspensionExpulsion/DudProcess)

LegalReference:

EDUCATIONODE

200-262.4Prohibitionof discrimination

32261Bullying

35181Boardof Trusteegolicyon responsibilitiesof students
35291-35291.RRules

44807Duty concerningconductof students
48900-489255uspensiomr expulsion especially:

48908Dutiesof students
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51512Prohibitionagainstelectroniclisteningor recordingdevicein classroonmwithout permission

CIVILCODE
1714.1Liabilityof parentsand guardiandor willful misconductof minor

PENAICODE

288.2Harmfulmatter with intent to seduce

313Harmfulmatter

417.25-417.2 T aserscope

647 Useof cameraor other instrumentto invadeperson'sprivacy;misdemeanor
647.7Useof cameraor other instrumentto invadeperson'sprivacy;punishment
653.2Electroniccommunicationdevicesthreatsto safety

VEHICLEODE
23124Useof cellularphonesprovisionallicenseholders

CODBFREGULATIONHTLEB
300-307Dutiesof pupils

UNITECSTATESODETITLE2
2000h-2000h@Title IX,1972EducationAct Amendments

UNITECSTATESODETITLE7
254 Universakervicediscounts(e-rate)

COURDECISIONS

J.Cv. BeverlyHillsUnified SchooDistrict,2009(CV08-03824SVW)

LaVinev. BlaineSchooDistrict,(2000,9th Cir.)257 F.3d981

Emmettv. KentSchoobDistrictNo.415,(2000)92 F.Supp1088
BethelSchooDistrictNo.403v. Fraser(1986)478U.S.675

Tinkerv. DesMoinesindependentCommunitySchoolDistrict,(1969)393U.S 503
ManagementResources:

CSBAUBLICATIONS
Cyber-bullyingPolicyConsideration$or Boards PolicyBrief,July2007

CALIFORNBEPARTMENIFEDUCATIORUBLICATIONS
Bullyingat School 2003

NATIONASCHOOBOARDBSSOCIATIGNBLICATIONS
DigitalDiscipline Off-CampusStudentConductthe FirstAmendmentand Web Sites,
SchoolLawin Review, 2001

NATIONASCHOOSAFETEENTERUBLICATIONS
Bullyingin SchoolFightingthe BullyingBattle, 2006

WEBSITES
CSBAnttp://www.csba.org
CaliforniaCyber-safetyor Children:http://www.cybersafety.ca.gov

CaliforniaDepartmentof Education SafeSchoolOffice:http://www.cde.ca.gov/ls/ss
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Centerfor Safeand Responsiblénternet Use:http://cyberbully.org
NationalSchooBoardsAssociationhttp://www.nsba.org
NationalSchoolSafetyCenter:http://www.schoolsafety.us
U.S.Departmentof Educationhttp://www.ed.gov

Policyadopted:11/24/81
Codereferencesevised:6/27/90
Revised9/14/04

CONDUCFAR5131
StudentResponsibilities

1. Attendance
a. Schoohttendanceisrequiredby law for all youth underthe ageof 18 who havenot graduatedfrom high
school,exceptasotherwiseprovidedby law. (E.C48200)
b. Studentsmust attend schoolin their attendancearea as defined by Board policy unlesspermitted to
attend anotherschoolasauthorizedby the Superintendent(BoardPolicy5116)

2. Conductand Effort
a. Studentsshallexertreasonableffort to profit from instructionby:
(1) Reportingto classregularlyandontime
(2) Participatingn classwork
(3) Preparingassignments
(4) Bringingrequiredmaterialsto class
(5) Exercisingonsideratiorfor the rights of others(includingtheir personalproperty rights)
(6) Studentsshallalsoconductthemselvesesponsiblyand respectfullyat all times (Seefollowing Rules
andRegulationgoncerningstudentDiscipline)
(7) All pupilsshallcomplywith the regulations,pursuethe required courseof study,and submitto the
authority of all schoolemployees
b. Tardy
Asstatedin the studentbehaviormanualsthe Boardof Trusteeshasdeemedit importantto be ontime. To
discouragetardiness,the following regulationshave been adopted. Thisregulationapplieson a semester
basis:
(1) Forthefirst three tardiesteacherswill documenttardinessandtake appropriatecorrectiveaction
(2) Beginningvith the fourth tardy, studentswill beissuedan"Assignmento StudyCenter"(tardyticket)
form by the teacher
(3) Whenastudentreceivesatardyticket, the studentmustservedetentionasshownonthe Notification
Form on the day after the student is given the ticket. (Seeattached Exhibit A.) Emergencyor
unavoidablecircumstanceghat prevent the student from serving detention must be clearedin
advancewith the administration,and a reassignmenwill be made
(4) Detentionbeginsinthe StudyCenterfollowingthe conclusiorof the lastperiodof the schoolday.The
startingtime will be at the discretionof eachschool
(5) Studentsmustbring schoolwork with them to the center.If they arrive late or without schoolwork,
they will be assignedadditional detention. After doublingdetention for any infraction, rather than
doublingthe detentionsagain,the studentwill be assignedsaturdayschool
(6) Theonlyacceptableexcusefor missingdetentionwill be if a studenthasmissedschoolon the day of
detention
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(7) Thestudentwho misseddetentionbecausehe/shewasabsentfrom schoolmustreport to detention
onthe dayof return. Thestudentmustshowthe DetentionSupervisohis/heradmitslipto classedo
avoidbeinggivenadditionaldetention

(8) A studentwho hasreceiveda total of five (5) detentionsfor tardiesand who then receivesa sixth
tardy ticket will be sentto anadministratorand givenfour (4) hoursof SaturdaySchoolith a parent
contactmadeby the administrator

(9) Astudentwho receivesa seventhtardy ticket will be giveneight (8) hoursof SaturdaySchoolwith a
parentcontactmadeby the administrator

(10)Astudentwho receivesan eighthtardy ticket will be giveneight(8) hoursof SaturdaySchooklndwill
appear before a Behavior Attendance Review Committee (BARC)o discussalternative school
placementfMount Toro,IndependeniStudy etc.)with the student,parent,andcommitteemembers

(11)Studentshave24 hoursto clearatardyticket. Anote from the personwhoisexcusinghe tardy should
be stapledto the ticketandturned into the StudyCenterprior to the assignedletention. Thestudent

who cannotmeet the detention obligationcan,through an administrator,opt to spendcomparable
time at SaturdaySchool

(12)DetentionTimeAssignmenSchedule

TardyNo. DetentionTime

1-3 Teachedisciplinaryactionand documentationof tardiness
4-5 * one hour after schooldetention

6 Referredto Administrationandassignedo four (4) hours

7 SaturdaySchoobr On-Campusassignmento StudyCenter
8 Referredto Administrationandassignedo eight(8) hours

*

Failureto appearor arrivinglate at detentionwill doublethe detentiontime
Studentsoption for SaturdaySchooln lieu of detentionwill be assigneccomparabletime.

*

(13)it isthe responsibilityof eachstaff memberto enforcethe tardy regulationsandto issuetardy tickets
whenappropriate.

(14)The"Assignmento StudyCenter"(tardy ticket--seeExhibitA) form will be printed on four-part NCR
paper.Thewhite copyisto be givento the student. Theremainingcopies(canary pink,andhardback)
will be sentto the StudyCenter

(15)The Study Center Supervisowill be responsiblefor sendingnoticesof re-assignmenthrough the
teachersmailboxedo thosestudentswho do not attend detention. Timelydistribution of the notices
is crucialto the process.

(16)Eachteacherneedsto continue his/her involvementto discouragetardinessto classby discussing
eachtardy with the studentand by notifyingthe parentswhena studenthasreceivedthree or more
tardies. Theafter-schoolStudyCenteris for tardiesonly or by administrativeassignmentTeachers
shouldcontinuetheir own disciplinaryprocessand havedetention in their roomsfor infractionsof
their classroonrules.

(17)f astudentis late to detention, the StudyCenterSupervisomwill assigradditionaldetention but may
allow the studentto serveone of the penaltieson that particulardayif the tardinessis lessthan 5
minutes.

(18)Within the 24 hours,notesto cleartardinesswritten by parentsare valid only for the first classand
the period following lunch. The Supervisorhas the option to remove the student from the Study
Centerfor disruptivebehaviorwith areferralto the appropriateadministrator.

(19)TheStudyCenterSupervisowill contactparentson the fifth tardy, usingaletter (seeattachedExhibit
B)outliningthe tardy regulationsandindicatingthe studenthasarrivedat the fifth tardy level
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Studentsshallattend schoolregularly.A student’sfailure to attend schoolin violation of the compulsoryeducation
law mayresultin criminalchargesand penaltiesimposedagainstthe studentand parentor guardianunder Sections
48200et seq.And Sections18290et seq.

Studentswho absentthemselvesrom classwithout a valid excuseshallbe subjectto the following:

(1) FirstinvalidAbsencd.evel/Assignmenb After-SchooStudyCenterfor OneHour. Theschoolwill makeevery
attempt to notify student'sparentor guardianby telephoneand/or letter. Thestudentwill be warnedat the
time the admit slipis issuedthat beingabsentfrom schoolwithout a valid excuses in non-compliancewith
the compulsoryattendancelawsof the Stateof California

(2) Secondnvalid Absencelevel/Assignmento After-SchoolStudyCenterfor One Hour. The schoolwill make
everyattempt to notify student'sparentor guardianby telephoneand/or letter. Thestudentwill be warned
at the time the admit slipis issuedthat beingabsentfrom schoolwithout a validexcusesin non compliance
with the compulsoryattendancelawsof the Stateof California

(3) ThirdInvalidAbsenced_evel/Assignmento After-SchoolStudyCenterfor OneHour. Theschoolwill establish
an administrator/parent/studentconference At this time alternativesto regularfull-time schoolattendance
will be discussed.

(4) TruantLevelOne(Fourthinvalid)/Assignmento SaturdaySchoofor Six(6) Hours. Theparentwill be notified,
by first-classmail or other reasonablemeans,of the pupil'struancy. The notice will alsostate the parent's
obligationto compelpupil attendanceat schoolandthat a parentfailingto meetthis obligationmaybe guilty
of aninfractionand subjectto prosecution(SeeEducationCodeSectior48290et seq.). Theschoolwill make
a conscientiouseffort to hold a personalconferencewith the student and parent. Possibleplacementin
alternativeprogramsor other solutionto the truancywill againbe discussedA contractualagreementwill be
discussed/signedlhe Superintendentwill be notified that the studentis a truant. TheDistrict Attorney will
be notified the first time. (SeeTruancyMediation Program)

(5) TruantLevelTwo (Fifth Invalid). The schoolwill make a conscientiouseffort to hold a personalconference
with the studentand parent. Thestudentwill be reassignedo an alternativeprogramfor a minimumof one
full semester.A semesteris defined asa minimum of 15 weeksand achievinga minimum of 20 credits. A
student so assignedto an alternative program will be placed at the third invalid absencelevel. The
Superintendenwill be notified that the studentis a truant for the secondtime.

(6) HabitualTruantLevel(Sixthinvalid).A studentreachingthis levelin the regularschoolor alternativeprogram
will be deemeda habitual truant and will be referred to the District SchoolAttendanceReviewBoardfor
assessmenand recommendedplacementor referral to the District Attorney asa habitualtruant.

3. Appearance

a. Studentsareexpectedto be neatandclean.(TitleV,302)

b. Studentattire mustnot be disruptiveto the schoolenvironment.

c. Studentattire mustnot constitutea safetyhazard.

Studentattire that violatesthe aboveconditionsis prohibited and mayresultin the student'ssuspensiorior the day.

RulesAnd RegulationsConcerningStudentDiscipline

1. Notification
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Contentof TheseRulesParentsandguardianshallbe notified in writing at the beginningof the regularschool
term of the availabilityof theserulesand their responsibilityfor helpingto seethat they are carriedout. At
the sametime, the principalshallmakeknowntheserulesto continuingstudents.Transferstudentsshallbe
sonotified at the time of enrollment.

AssaultWith DeadlyWeapons.Locallaw enforcementauthorities shall be notified of any acts of students
involvingassaultupon otherswith a deadlyweapon.

Releaseof Minor Pupilto PeaceOfficer.Whenevera minor pupil is releasedto a peaceofficer for removal
from schoolpremisesthe principalor hisor her designeeshalltake immediatestepsto notify the parentor
responsiblerelative of the releaseandthe placeto whichthe minoris reportedlybeingtaken.

AssaultAgainstSchoolEmployee Wheneverany employeeis attacked,assaulted or menacedby a student,
the employee and the principal of the school concernedshall promptly report such attack, assault,or
menacingo locallaw enforcement.

2. Definitions

Day.A calendardayunlessotherwisespecificallyprovided.

ExclusionActionbythe Boardof Trusteedo eliminatethe requirementsof compulsoryschoolattendancefor
adefinite period of time for reasonscitedin AR
5112.2.Usuallyreservedfor casef studentillnesswhere his/her attendanceat schoolwould be inimicalto
the welfareandbestinterestof other students.

Exemption. Action by the Boardof Trusteesto eliminatethe requirementof compulsoryschoolattendance
for adefinite period of time for reasonscited in AR

5112.1 Usuallyreservedor casesvhereparentsrequestexemptionfor reasonsother thanthoselistedabove
for suspensiorandexpulsion.

ExpulsionRemovabf a pupil from (1) the immediatesupervisiorand control, or (2) the generalsupervision,
of schoolpersonnelasthoseterms are usedin computingaveragedaily attendance.e. Principal'sDesignee.
For purposesof suspensionan administrator,or if there is not a secondadministratorat the schoolsite, a

certificatedperson,specificallydesignatedoy the principal,in writing, to assistwith disciplinaryprocedures.
Onlyone suchpersonat atime maybe designatedasthe principal'sprimarydesigneeandthis person‘sname

shallbe on file in the principal'soffice.

Pupil.Includesa pupil'sparentor guardianor legalcounsel.
SchooDay.Dayuponwhichthe schoolsof the Districtarein sessioror weekdaysuringthe summerrecess.

SuspensiorRemovabf a pupilfrom ongoinginstructionfor adjustmentpurposesSuspensiodoesnot mean:

(1) Reassignmenb anothereducationprogramor classat the sameschoolwherethe pupil will receive
continuinginstructionfor the length of dayprescribedoy the GoverningBoardfor pupilsof the same
gradelevel

(2) Referralto a certificatedemployeedesignatecby the principalto advisepupils

(3) Removafrom the classput without reassignmento anotherclassor program,for the remainderof
the classperiod without sendingthe pupil to the principalor the principal'sdesignee Removafrom
aparticularclassshallnot occurmore than onceeveryfive schooldays
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ResponsibilityOf SchoolPersonnelTo FosterDesirableStudentConduct

1. Theefforts of all schoolpersonnelshallbe directedto:

a. Thecreationof anatmosphereof mutual respect

b. Theidentificationof the causesf studentmisconduct

c. Thefindingof constructivemethodsof preventingor controllingof suchmisconduct
d. Theinvolvementof parentswhenappropriate

2. Dependingon circumstancessomeof the methodsusedmaybe:

Referringstudentsto guidanceand administrativepersonnel

Providingpsychologicaévaluation

Providingmore appropriateinstructionto meetindividualstudentneeds

Placingn specialprograms

Referringto healthandwelfareagencies

Providingextracurricularactivities

Assigningletention

Suspendindrom classor school(SeeRULEANDREGULATIONSDONCERNIN&TUDENDISCIPLIN&Dbove).
Usually,students are referred by teachersto the appropriate administrator for disciplinaryaction if the
studentsare unresponsiveo normalclassroomand/or schoolexpectationsof behavior

i. Excludegxempt,or expelfrom schoolby the Boardof TrusteeqE.C48220)

S@rpaooTy

SpecificResponsibilityOf SchoolPersonnelAnd Community

Eachof the following personnelshouldprovidea goodexamplefor the studentand shouldrealizethat hisor her primary
purposeisthe succes®f the studentin the educationalenvironment:

1.

The Superintendentis responsibleto the Boardof Trusteesfor exercisingsoundjudgmentin carryingout the
policiesof the Boardof Trusteesin regardto correctiveor preventivemeasuresto be usedfor the control of
undesirablestudentbehavior.The Superintendenshalloverseeand supervisethe enforcementof standardsof
studentconductandshallprovidefor a District HearingCommitteein exemption,exclusionand expulsioncases
andactasthe District'sHearingOfficer

Principalsare responsiblefor the interpretation and enforcementof standardsof student behaviorin their
schools for the maintenanceof a good learningenvironment,and for supportto the staff in their efforts to
enforcestandardsof studentconduct.

Principalsshall also provide to all parents and staff memberswritten copiesof proceduresgoverningthe
enforcement of standardsof student conduct, including bus regulations, at their respectiveschoolsat the
beginningof eachschoolyear. Principalsshallalsodistribute to all parentsand staff memberswritten copiesof
the District'spoliciesand administrativeregulationsregardingstudentconduct.

The distribution of these materialsshall be once yearly, at the beginningof eachschoolyear. Principalsshall
discussthe policiesand regulationsgoverningstudent conductwith all staff memberseachyear. Copiesof all
materialsshallbe postedfor studentinformationand madeavailableuponrequest

NOTEPrincipalsarerequiredby statute to notify policeauthoritiesin the followingsituations:
a. Assaulor battery on schoolpersonnel(E.C44014)
b. Incasesvherethe battered child syndromeis knownor suspectedP.C11161.5)
c. Policeofficials must be notified prior to the suspensioror expulsionof any student who possesses
dangerousveaponasdefinedin P.C245(E.C48902)
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In other disciplinarymatters, principalsmay exercisediscretion,but shouldin casesof seriousmatters, consider
contactingpoliceofficialsor at leastnotifying parentsof victimsof crimesof their legalright to file civil or criminal
charges

Teacherassumeaesponsibilityfor:
a. Conductingawell-plannedand effectiveclassroonprogram
b. Handlingof minor disciplinaryproblemswithin the classroomand solicitingthe aid of the principalandhisor
her staff whendealingwith seriousmisbehavior
c. Supervisingtudentson the campusor onfield trips
d. Reporting daily,absenceachperiod

A presentationwill be madein an assemblyformat to all studentsinformingthem of the major points of the revised
studentregulations A follow-throughwill be scheduledn appropriateindividualclassesFollowingthe initial yearof
presentationof the revisedregulations,eachyear the seventh(7th) graders,freshmen,and studentsnew to the
Districtwill havean assemblypresentationon the regulationsand all studentswill havean appropriatefollow-up in
individualclassesTeachershallalsodevelopclassroonrulesfor eachclasstaughtand havesuchrulesavailablefor
inspectionby parentsandthe administrativestaff and discusghem with all students

Counselorsssiststudentsto:
a. Understandhemselvesandthe opportunitiesavailableto them
b. Makewisechoicedeadingto successn schoolandin the future
c. Makeadjustmentsin the environmentto better meetthe needsof students

Counselorshalldiscusdistrictand schoolregulationswith all late enrollees.Counselorsvill alsobe involvedin the
resolutionof minor disciplinaryproblemsincludingviolationof attendanceregulationscommitted by their counselees

Classified?ersonnehcceptthe responsibilityfor:
a. Advisingappropriateadministrativepersonnelof irregularitiesin studentbehavior
b. Exercisingeasonablecontrol of students
c. Providinginformationfrom off-campussourcesuponrequestby the schooladministration,whichmayassist
in appropriatelydealingwith infractionsof schoolregulations

TheTransportationDepartmentshallprovide studentswith rulesof conductgoverningbustransportationand shall
havesuchrulesavailablefor inspectionby students,parents,and administrativepersonnel

Parentsand Guardiansare expectedto seekandto cooperatewith schoolpersonnelin achievingsuccessfustudent
performanceby assumingesponsibilityfor:

a. Thebehaviorandattendanceof their children,and

b. Financiabbligationsif their childrendestroyor damageproperty

Employeesvho willfully fail to enforcetheseregulationsare subjectto disciplinaryaction.

StandingCommittees

1.

SchooBehavior/Attendancé&reviewCommittee(BARC)Eachschoolshallform, at the beginningof eachschoolyear,
a Behavior/AttendanceReviewCommittee consistingof at least the following personnel:the principal or his/her
designee a schoolpsychologistthe student'scounselorthe attendancetechnician,the administratorin chargeof
the student'sdisciplineand the student'steachers.The committee shall be utilized to assistin makingdecisions
regardingexemption,exclusionpr expulsion(in situationswhereexpulsioris beingconsideredor mattersin addition
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to defianceof the attendancepolicy).Thecommitteemaybe usedfor purposesof studentplacementin variousSchool
Districtprograms.

2. SchoolAttendanceReviewCommittee. Thiscommitteeisto be composedf the administratorin chargeof attendance
atthe schoolthe attendancetechnicianandat leastthree teachers Thiscommitteeis chargedwith the responsibility
for recommendingexpulsionor alternative placementfor studentswho are in violation of the District Attendance
Policy.

3. District HearingCommittee. The District HearingCommittee shall be appointed by the Superintendentand shall
consistof achairpersorandtwo additionalcertificatedemployeegthe latter two shallnot be from the schoolinvolved
in the disciplinaryaction).

(c.f.5112.1- Exemption)
(c.f.5112.2- Exclusion)
(c.f.5114/5114.1- Suspensiomand Expulsion/DudProcess)

Issued1/18/85
Amended;Boardapproval:11/12/85
Reviewed9/14/04

BUSCONDUCTBP5131.1

BUSCONDUCT

In order to help ensurethe safety and well-beingof students, bus drivers, and others, the Boardof Trusteesexpects
studentsto exhibit appropriate and orderly conduct at all times when using school transportation, including while
preparingto ride, riding, or leavingthe bus.

The Superintendentor designeeshall establishregulationsrelated to bus conduct, bus driver authority, and the
suspensiorof riding privileges. He/sheshallmaketheserules availableto parents/ guardiansand studentsand other
interestedparties. (5 CCRL4103

(cf. 3540- Transportation)cf. 3541.2- Transportationfor Studentswith Disabilitiesor
Handicapsjcf. 3543- TransportationSafetyand Emergencies)

Studentsfound to be in violation of the district's bus conductrulesshallbe subjectto disciplinein accordance
with Boardpolicyandadministrativeregulation.

(cf.5144- Discipline)cf.5144.1- Suspensiomnd Expulsion/Dudrocess)

The Superintendentor designeemay deny a student the privilege of using schooltransportation upon the student's
continueddisorderlyconductor his/her persistentrefusalto submitto the authority of the driver. (56 CCRL.4103)

BusSurveillanceSystems

The Board believesthat the use of surveillancesystemson schoolbuseswill help to deter misconductand improve
discipline ensurethe safetyof studentsand busdrivers,and preventvandalism.Therefore, surveillancesystemanaybe
installedandusedon schoolbusesto monitor studentbehaviorwhile travelingto andfrom schooland schoolactivities.
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(cf.3515- CampusSecurity)

The Superintendentor designeeshall notify students,parents/guardiansand staff that surveillancemay occuron any
schoolbusandthat the contentsof arecordingmaybe a studentrecordand,assuch,maybe usedin studentdisciplinary
proceedingsor referredto locallaw enforcement,asappropriate.ln addition, a prominentnotice shallbe placedin each
busstatingthat the busis equippedwith a surveillancemonitoringsystem.

(cf.5125- StudentRecords)
LegalReference:

BUSCONDUCT

EDUCATIONODEB5160Authority of governingboards39800Transportation39839Transportationof guidedogs,
signaldogs,servicedogs44808Dutyto superviseconductof students48900Groundsfor suspensiorand expulsion
48918ExpulsiorproceduresA9060-4907Btudentrecords49073-4907 Privacyof studentrecordsGOVERNMENIODE
6253-6270CaliforniaPublicRecordsAct CODEOFREGULATIONBTLE 14103Authority of the driver CODEOF
REGULATIONBTLE31200-1228Generalprovisions schoolbusregulationsUNITECSTATESODETITLE201232g
FamilyEducationaRightsand PrivacyAct CODEDOFFEDERAREGULATIONBTLEB499.1-99.6 FamilyEducational
Rightsand Privacy

ManagementResourcesNATIONAINSTITUTEBFRIUSTICEUBLICATION®eAppropriateand EffectiveUseof Security
Technologiesn U.S.SchoolsA Guidefor Schoolsand LawEnforcementAgencies1999WEBSITEESBA:

http://lwww.csba.orgCaliforniaDepartmentof Education Officeof SchoolTransportationhttp://www.cde.ca.gov/Is/tn
U.S Departmentof Education FamilyPolicyComplianceDffice:
http://lwww.ed.gov/policy/gen/guid/fpco

Policyadopted:11/24/81 Codereferencesevised:3/31/89 Amended:5/14/91 Adopted:April 22,2003
RevisedSeptember2008

VANDALISMTHEFANDGRAFFIHBP5131.5

TheBoardof Trusteegdlesiresto enhancestudentlearningby strivingto provideanenvironmentwhere studentsandstaff
canfeel safeand secureand cantake pride in their school. Tothat end, the Superintendentor designeeshalldevelop
strategiedor preventinggraffitiand vandalismon schoolgrounds,includingcollaboratingwith locallaw enforcementand
city and county officials, as appropriate, to help develop a coordinated responseto graffiti and vandalismin the
community.

(cf.0450- Comprehensiv&afetyPlan)(cf. 1400- RelationBetweenOther GovernmentalAgenciesand
the Schools)cf. 3515- CampusSecurity)cf. 3515.3- DistrictPolice/Securitypepartment)(cf. 5131.7-
PositiveSchoolClimate)(cf. 5136- Gangs)cf. 5138- ConflictResolution/PeeMediation)

TheBoardof Trusteesconsidersvandalisma very seriousmatter. Vandalismincludesthe negligent,willful, or unlawful
damagingor theft of anyDistrict-ownedreal or personalproperty, includingthe writing of graffiti.

It isthe intention of the Boardof Trusteego seekrestitution from anyindividual,in the amountof the damage for any
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act of vandalismcommitted by that individual,or from the parentsof that individual,if a minor.

Vandalismncludesjn the presentsensenegligentwillful, or unlawfuldamagingr takingof anyrealor personalproperty
ownedby the Districtor anystudentbodyorganization. Theparentor guardianhavingcustodyor control of aminorwho
commitsanactof vandalisncannotbe heldliablefor morethan $10,000asadjustedunderED489904 for that act,except
that the parentor guardianmayalsobe heldliablefor anyrewardnot exceedings10,000,0r asadjustedunder ED48904,
paid pursuantto Section53069.50f the GovernmentCode.

Any pupil, or the parent or guardianof any minor pupil, shallalsobe held liable for all property belongingto the School
Districtlent to the pupil or individualand not returned on demandof the District. Any pupil of the Districtwho commits
an act of vandalismmay also be liable to disciplinaryaction by the District. Remediesnclude but are not limited to

suspensionexpulsion communityserviceor revocationof schoolbusprivileges.

If reparationof damagesr losseds not made,the Districtalsomaywithhold the student'sgrades extra-curricularmor co-
curricularactivity privileges diplomaand/or transcriptsin accordancevith the law.

(cf. 3515.4- Rewardsfor Information Leadingto Apprehensiorof Offenders)(cf. 5114/5114.1- SuspensionExpulsion,
DueProcess)

(cf.5125- StudentRecordsWithholdingof Records)cf. 5131- Conduct)cf. 6161.2- StudentResponsibilityor Lossor
Damage)

Studentsand staff are encouragedo report anygraffiti or vandalisnto the principalor designeefor investigation.The
principalor designeeshalldeterminewhetherthe incidentnecessitatesn investigationpursuantto the District'ssexual
harassmenthate-motivatedbehavior,or nondiscriminatiorgrievanceprocedure.

(cf.5145.3- Nondiscrimination/Harassmen(gf. 5145.7- SexuaHarassmentjcf. 5145.9- Hate-MotivatedBehavior)
LegalReferenceEDUCATIONODE8900Groundsfor suspensioror expulsiond8904Willful misconduct]imit of

liability of parentor guardian4d8904.3Withholdinggrades diplomas,or transcriptsof pupilscausingproperty damageor
injury CIVILCODE

51.7Rightto be free from violence

52.1Discriminationiability 1714.1Liabilityof parentor guardianfor act of willful misconductoy aminor GOVERNMENT
CODBK3069.5Rewardfor information PENAICODE94 Vandalism

594.1Aerosolcontainersof paint

594.2Intent to commitvandalisnmor graffiti

594.6Vandalisnor graffiti, communityservice

640.5Graffiti; facilitiesor vehiclesof governmentalentity

640.6Graffiti CODEDOFREGULATIONBTLE 305 Studentresponsiblefor careof property ManagementResources:
WEBSITEE SBAhQttp://www.csba.orgCaliforniaDepartmentof Educationhttp://www.cde.ca.goviPolicyadopted:
11/24/81 Amended: 5/26/92 Amended: 8/24/93 Reviewedand Retained6/1/04

ALCOHOANDOTHERRUGS-BP5131.6
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The GoverningBoard believesthat the use of alcohol or other drugs adverselyaffects a student's ability to achieve
academicsuccessis physicallyandemotionallyharmful,andhasserioussocialandlegalconsequencesheBoarddesires
to keepDistrict schoolsfree of alcoholand other drugsand desiresthat everyeffort be madeto reducestudentuse of
these substancesThe Boardperceivesthis effort asan important step towards preventingviolence,promoting school
safety and creatinga disciplinedenvironmentconduciveto learning. The Superintendentor designeeshalldevelopa
comprehensiveprevention and intervention program that includesinstruction, referral to a rehabilitation program,
enforcement/disciplineactivitiesthat promote the involvementof parents/guardiansnd coordinationwith appropriate
communityagenciesandorganizations.

(cf.1020- YouthServices)

(cf.0450- Comprehensiv&afetyPlan)
(cf.4020- Drugand Alcohol-FreaNorkplace)
(cf.6020- Parentinvolvement)

The Superintendentor designeeshall clearly communicateto all students, staff and parents/guardianghe District's
policies,regulationsand schoolrules related to the use of alcoholand other drugson schoolcampusesor at school
activities.Informationabout programneedsand goalsshallbe widely distributedin the community.

(cf.1100- Communicatiorwith the Public)
(cf.5131.61- DrugTesting)

(cf.5131.62- Tobacco)

(cf.5144.1- Suspensiomand Expulsion/Dudrocess)

TheBoardexpectsstaff to conductthemselvesn accordancewith the District'sphilosophyrelatedto alcoholand other
drugs.Staffshouldhelp studentsseethemselvesasresponsiblgartnersin efforts to maintaina safe,constructiveschool
climate.

(cf.5137- PositiveSchoolClimate)

TheBoardalsoencouragesite-leveladvisorygroupsto assistin promotingalcohol- and drug-freeschools.

(cf. 1220- CitizenAdvisoryCommittees)

Instruction

The District shall provide preventative instruction that helps students avoid the use of alcohol and other drugs.
Comprehensiveage-appropriaté/-12instructionshalladdresghe legal,social personalandhealthconsequencesf drug
andalcoholuse,promote a senseof individualresponsibility andinform studentsabout effectivetechniquesfor resisting
peer pressureto usealcoholand other drugs. Allinstructionandrelated materialsshallconsistentlystate that unlawful
useof alcoholor other drugsis wrongand harmful.

Instructionshallnot includethe conceptof responsibleusewhen suchuseisillegal. Teachershallbe trainedto answer
students'questionsrelated to alcoholand drugsandto help studentsobtain and use current and accurateinformation,
developand maintain a positive self-concepttake positive actionsto copewith stress,and use appropriatesocialand
personalskillsto resistinvolvementwith alcoholand other drugs.

(cf.4131- StaffDevelopment)

(cf.6142.2- AIDSPreventioninstruction)
(cf.6142.8- ComprehensivéiealthEducation)
(cf.6143- Courseof Study)

Intervention, Referraland RecoveringstudentSupport
The Boardbelievesthat effective interventionsshould be availableto assiststudentswho use alcoholor other drugs.

Schoolstaff, studentsand parents/guardianshallbe informed about signsand symptomsthat may indicatealcoholand
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other druguseandaboutappropriateagencie®offeringinterventionprograms counselingandrehabilitationfor students
andtheir familymembers.TheDistrictshallhelprecoveringstudentsto avoidre-involvementwith alcoholandother drugs
by providingschooland/or communityserviceactivitiesdesignedo increasestudents'senseof community.

(cf.6142.4- LearningThroughCommunityService)

The Board strongly encouragesany student who is using alcohol or drugs to discussthe matter with his/her
parent/guardianor with any staff member.Studentswho disclosetheir useof alcoholor other drugswhen seekinghelp
from aninterventionor recoveryprogramshallnot be disciplinedfor suchuse.

Enforcement/Discipline

The Superintendentor designeeshalltake appropriateactionto eliminate possessionyseor saleof alcoholand other
drugsandrelated paraphernaliaon schoolgrounds at schoolevents,or in anysituationin whichthe schoolisresponsible
for the conductand well-beingof students.Schoolamay use breathalyzersat schooleventsasa preventativemeasure.
Schooluthoritiesmaysearchstudents’andschoolpropertiesfor the possessiomf alcoholand other drugsincludingthe
useof detectioncanines.

Thesemeasuresmay be usedat schooleventsby parent groups. Thepossessioror use of electronicsignalingdevices
(pagers,cellular/digital phones, etc.) is prohibited on school premises,or at any time while studentsare under the
supervisionor jurisdiction of school personnel. Exceptionshall be made only when the principal or designeehas
determinedthat the signalingdeviceis essentiafor the students’health. Suchdevicesshallbe confiscatedrom students.

(cf.5145.11- Questioningand Apprehension)
(cf.5145.12- Searchand Seizure)
(cf5131—Conduct)

Studentspossessingjsingor sellingalcoholor other drugsor related paraphernaliaat schoolor at a schooleventshallbe
subject to disciplinary procedures including suspensionor expulsionin accordancewith law, Board policy and
administrativeregulations.Suchstudentsalsomaybe referredto an appropriaterehabilitationprogram.

(cf.5144.1- Suspensiomnd Expulsion/Duérocess)
LegalReference:

BUSINESSNDPROFESSIOR®DE
25608Alcoholon schoolproperty; usein connectionwith instruction

EDUCATIORODE

44049Knownor suspectedalcoholor drugabuseby student
48900Suspensiomr expulsion(grounds)

48900.5Suspensiorjmitation on imposition;exception
48901Smokingor useof tobaccoprohibited

48901.5Prohibitionof electronicsignalingdevices

48902Notification of law enforcementauthorities;civil or criminalimmunity
48909Narcoticsor other hallucinogenidrugs
48915Expulsionparticularcircumstances

49423Administrationof prescribedmedication

49480Noticeto schoolby parentor guardian;consultationwith physician
49602Confidentialityof pupil information

51202Instructionin personaland publichealth and safety
51203Instructionon alcohol,narcoticsandrestricteddangerousdrugs

51210Areasof study

Comprehensive School Safety Plan for Washington Middle 64 of 316 3/26/21
School



51220Areasof study,grades7 to 12

51260Elementaryand secondaryschoolinstructionin drug educationby appropriatelytrainedinstructors
51262Useof anabolicsteroids;legislativefindingand declaration

51264CDEassistancédor inservicetraining
51265Gangviolenceanddrugandalcoholabusepreventioninservice

51268Collaborationto avoidduplicationof effort

HEALTHANDSAFETZODE

11032Narcaoticsrestricteddangerousdrugsand marijuana;constructionof termsusedin other divisions
11053-1105&tandardsandschedules

11353.6JuvenileDrugTraffickingand Schoolyardict

11357Unauthorizedpossessiomf marijuana;punishment;prior conviction;possessiofn schoolor on schoolgrounds
11361.5Destructionof arrestor convictionrecords

11372.7Drugprogramfund; uses

11802Jointschool-communityalcoholabuseprimary educationand preventionprogram
11965-11969heSchool-CommunitPrimaryPreventionProgram

11998-11998.®rugand AlcoholAbuseMasterPlans

11999-11999.Alcoholanddrug programfunding;no unlawfuluse

124175-12420@&dolescenfamily life program(Departmentof HealthServices)

PENAICODE
13864Comprehensivalcoholanddrug preventioneducation

VEHICLEODE
13202.5Drugandalcoholrelatedoffenseshy personunderageof 21, but aged13or over;suspensiongelay,or restriction
of drivingprivileges

WELFARENDINSTITUTIONSODE
828 Disclosuref informationre minors
828.1Disclosureof criminalrecords;protection of vulnerablestaff & students

UNITECSTATESODETITLR0
5812Nationaleducationgoals

PUBLICAW107-110

4001-4304safeand Drug-Freeschoolsand CommunitiesAct

Policyadopted:11/24/81; Referencesenumbered:12/19/86
Amended:9/10/87; CodeReferencesevised:7/2/90
Amended:11/26/91

Revised4/22/03

Amended9/14/04

ALCOHOANDOTHEPRUGS-AR5131.6
Instruction

Studentsshallreceiveinstruction by appropriatelytrained instructorsabout the nature and effects of alcohol,tobacco
andother drugs,includingdangerousdrugsdefinedby Healthand SafetyCodel11032.(EducationCode51260)

Siteadministratorsshalldeterminethat drug educationinstructorsare appropriatelytrained, havingdemonstratedthat
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they possess:

=

Theability to interactwith studentsin a positiveway.

2 Knowledgeof the propertiesand effectsof tobacco,alcohol,narcotics dangerousdrugs,includingperformance
enhancingdrugs,and shareddrugapparatus.

3 Effectiveteachingskillsand competencyin helpingstudentsto expressopinionsresponsiblyandto become

awareof their valuesasthey affectdrug-usedecisions(EducationCode)

At all gradelevels,instruction shallincludea study of the effectsof alcoholand other drugsuponthe humansystem,as
determined by science. Instruction shall be sequentialin nature and suited to meet the needsof studentsat their
respectivegradelevel. (EducationCode51203 51260

In grades? through 12, instructionin drug educationshallbe conductedin health coursesandin any other appropriate
areaof studyrequiredby EducationCode5122Q (EducationCode51260

Secondarnschoolinstruction shallincludea study of the effectsof alcoholand other drugsupon prenataldevelopment.
(EducationCode51203

Enforcement/Discipline

Theadministrationshallenforcethe following proceduresrelative to studentalcoholor drug useon schoolproperty or
wheneverthe studentis underthe jurisdictionof the schools.

1 Nointernalmedicationisto be administeredby schoolpersonnelexceptasprescribedby a doctor (E.C49423)

2 Dangerousandnarcoticdrugsfor whicha studenthasen a prescriptionand carriesonto schoolproperty for
ingestionasprescribedby a doctor mustbe in their originalcontainersandwill be keptin the healthor
principal’soffice, whicheverwill providegreatersecurity.

1 Wheneveranystaff memberhasreasonto believethat a studentmaybe underthe influenceof alcoholor
drugs,the staff membershallimmediatelynotify the site administration. Theadministrator,if in agreement,
shallnotify parents,suspendhe studentand seethat the studentis removedfrom the school. Dependingon
the circumstancesthe studentmaybe takento a physicianor hospital,to hisor her home,or to the jurisdiction
of the police. Theproperlaw enforcementagencyshallbe notified

2 Inseverecasesif the parentsor student’sdoctor cannotor will not cometo the school,the principalor
designeds authorizedto requestan ambulanceo removethe studentto a hospital.Parentswill be notified of
this actionandbe responsiblefor the incurredexpenses.

3 Uponreasonablesvidenceof drugor alcoholuse,the studentwill be suspendedrom schooluntil suchtime as
the schoolprincipalauthorizesthe student’sreturn to schoolunder stated conditionsasrecommendedby the
doctor.

4 Asearchfor drugsmaybe madein accordancewith provisionsof law, Boardpolicyandadministrative
regulations.

Implementation

1. ALCOHOL/DRUGSERELATINGOSCHOORTTENDANGERSCHOOACTIVITIES:

Studentsusingor beingunderthe influenceof prohibited chemicalsshallbe subjectto the following consequences:
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a.FIRSVIOLATIONJSEORIN POSSESSION

Administrator/parentconferenceThreeday,out-of-schoolsuspensiorMandatoryreferraland attendancein
the 7-Challenge®rogram Lawenforcementnotified Twoweeks(2) ) ineligibility from all activities

Thestudentwill be suspendedor three (3) days,but isrequiredto return with parentson the dayfollowingthe
incident,if practical,to meetwith the DruginterventionSpecialisandan administrator. TheSpecialistnay
conducta druguseassessmento be usedin the school-basednterventionprogram

Thestudentwill be requiredto signanagreementto be drug-freeduringthe duration of the program. If the
studentrefusesto cooperatewith the intervention processafive (5) dayssuspensiomwill result.

b. SECONBIOLATIONUSEORIN POSSESSIOMIministrator/parentconferenceT hreeto five daysout-of-school
suspensiorMandatoryreferraland attendancein the 7-Challenge®rogram  Programto be determinedat
the administrativeconferenceLawenforcementnotified Six(6) weekseligibility from all activities

Thestudentwill be suspended to 5 days,but will be requiredto return with parentson the dayfollowingthe
incidentto meetwith the DruginterventionSpecialisand/or an administrator. TheAdministratorwill assign
the studentto the appropriatelnterventionProgram refer the familyto anappropriatecommunitycounseling
agencyor other actionasneeded.

Failureof the studentto cooperatemayresultin arecommendatiorfor expulsion.

c. THIRDANDSUBSEQUENTOLATIONS:

Administrator/parentconferenceFivedaysout-of-schoolsuspensiorProofof completionof drugdependency
programthroughnon-schoolgency (specifigprogramto be determinedat the administrativeconference)
Lawenforcementnotified Indefinite,but not lessthan nine (9) weeksineligibility from all activitiesuntil
completionof drugdependencyprogram

Thestudentwill be suspendedor 5 days. Parentsmust presentproof of completionof a drugdependency

programthrougha non-schoolgency.Refusato enrollin sucha programwill resultin arecommendatiorfor
expulsion.

Violationswill be cumulative:(1) while the studentis attendinganyschoolin the District;or,
(2)duringanythree yearperiodin whichthe studentattendstwo or more schoolsn the District.

2. POSSESSI@RUSEOFSMOKING/SMOKELHEBACCO

Thepossessiomr useof smoking/smokelestbaccoproductsis prohibited andviolationswill be dealtwith as
follows: Theprocedureshelowwill be followed whenthere is evidencethat a studenthasactuallysoldor provided
narcoticsor other drugson or about schoolpremisesor at a schoolsponsoredunction, or that he/shepossessed
drugswith the intent to sellor distribute. Lawenforcementmustbe notified. Regardlessf anylegalactiontakenby
the law enforcementagencythe principalwill recommendexpulsion:
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Students

Regulation #5131.¢

ALCOHOL AND OTHER DRUGS

a. FIRST VIOLATION

Parents notified Assignment to 4 hours of Saturday School Mandatory
referral and attendance in the 7-Challenges Program ineligibility from a
activities (“practice” may continue)

b. SECOND VIOLATION:

Parents notified Administrator/parent conference One day out-of-scho
suspension or 8 hours of Saturday School Mandatory referral and
attendance in the 7-Challenges Program ineligibility from all activities
(“practice” may continue)

c. THIRD VIOLATION:

Parents notified Administrator/parent conference Three to five days ou
of-school suspension Mandatory referral and attendance in the 7-
Challenges Program ineligibility from all activities (“practice” may contit
d. SUBSEQUENT VIOLATIONS:

Parents notified Administrator/parent conference Five days out-of-schi
suspension Possible referral for expulsion Indefinite ineligibility (minimu
six nine weeks)

3. ALCOHOL/DRUG SELLING OR PROVIDING

Two

Four

Six

()

4)

(6)

week

week

week

a.Administrator/parentconferenceFivedays,out of schoolsuspensiorpendingreferral for expulsionindefinite

ineligibility (minimumsixnine weeks)
b.Expulsiohearingconductedby the Boardof Trusteesn accordancevith AR5144.1.

c. Asearchfor drugsmaybe madein accordancewith the provisionsof law, Boardpolicyandadministrative

regulations.
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4. ALCOHOL/DRUGERELATINGOCO-CURRICULARTIVITIES

Competitiveand performingactivitiesinclude,but are not limited to, all interscholastiathletics,cheerleaders,
instrumentalor vocalmusic,dramaanddancerperformancesacademialecathlon,mathletics,speechor debate,
FFANJROT@&ndother activitiesin whichstudentsare representingthe schoolin a competitivenature.

a. Priorto participatingin competitiveand performingactivities,studentswill attend a mandatorymeetingwith
their parent(s)or guardian,signawritten contractagreeingnot to use,posses®r be underthe influenceof any
controlledsubstancealcoholicheverageor intoxicantof anykind at all timesincludingeveningsweekendsand
holidays both on and off schoolcampusesduringthe entire term of the activities.

Anyviolation of this policywill be subjectto the following consequencesn concertwith the aboveoutlined
consequences:

(1) FIRSVIOLATION:

Administrator/parentconferenceThreedays,out-of-schoolsuspensiornif offenseis relatedto school
activitiesor schoolattendanceFweweeksineligibilityfrom all activities Mandatoryreferraland
attendancein the 7-Challenge®rogramLaw enforcementnotified

(2) SECONMDIOLATION:

Administrator/parentconferenceThreeto five days,out-of-schoolsuspensiorif offenseisrelatedto
school activitiesor schoolattendanceSixweeksineligibilityfrom all activities Counseling
programto be determinedat administrativeconferenceLawenforcementnotified

(3) THIRDANDSUBSEQUENTOLATIONS:

Administrator/parentconferenceFivedays,out-of-schoolsuspensiorif offenseisrelatedto school
activitiesor schoolattendancelndefiniteineligibility (minimumsixnine weeks)Proofof completionof
drugdependencyprogramthrough non-schoobhgencylLawenforcementnotified

b. Studentswho voluntarilyself-referto the interventionprogramandthosereferred by parents,friends,or community
agenciewill not be restrictedfrom participationin their activity on the conditionthat they completethe intervention
programprescribedn consultationwith the DruginterventionSpecialist.

c. Schooktaff shouldpromote studentself-referralwhenthere is concernregardingbehaviorsthat mayindicate
drug/alcoholabuse. Verifiedviolationsof this regulationwill be referred asprescribedabove.

d. Rumorsshallbe confrontedand discussedvith studentsby coachesand/or advisorsand administration. However,
they cannotbe a basisfor restrictingstudentparticipationunlesssubstantiated.

If a student,upon confrontationof a rumor, voluntarilyadmitsto useduringthe activity/sportseasonhe/she
will not be restrictedfrom participation. Thestudentwill be referredto 7-Challengd’rogram. Failureto
completethe sessionsvill resultin the studentbeingrestrictedfrom participationthe remainderof the activity.
(minimumof nine weeks) Anyfurther admissiorof useviarumor confrontationwill resultin the studentbeing
subjectto the basicpolicy.

e. Thiswill be acommonsetof rulesfor the Districtat all levels. Coachesadvisorsandindividualschoolsmaynot
developpolicieswhichare either stricter or more lenientthan those presented.
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Boardapproval:2/11/86 Amended:7/21/87 Amended:11/26/91 Issued4/22/03 Revised9/14/04

WEAPONBNDDANGEROUSISTRUMENTSBP5131.7

TheBoardof Trusteesdesiresstudentsand staff to be free from the dangerpresentedby firearmsand other weapons
andrecognizeshat they havethe right to a safeand securecampusfree from psychologicaand physicaharm.
(cf.0450- Comprehensiv&afetyPlan)

(cf.5116.1- Intra-DistrictOpenEnrollment)

(cf.5131- Conduct)

(cf.5144- Discipline)

Possessiomf Weapons

TheBoardprohibits any personother than authorizedlaw enforcementor securitypersonnelfrom possessingveapons,
imitation firearms,or dangerousnstrumentsof anykindin schoolbuildings,on schoolgroundsor busesat school-related
or school-sponsoredctivitiesawayfrom school,or while goingto or comingfrom school.

(cf.3515.3- DistrictPolice/Securitypepartment)

Any studentwho is determinedto havebrought a firearm to schoolor possessed firearm at school,as verified by a
schoolemployee shallbe expelledfor not lessthanoneyear,exceptthat the Boardmaysetanearlierdate for readmission
on a case-by-casbasis,in accordancewith Boardpolicy and administrativeregulation.(EducationCode48915;20 USC
7151)

(cf.5144.1- Suspensiomand Expulsion/Dudrocess)

(cf.5144.2- Suspensiomnd Expulsion/DudrocesgIndividualswith Disabilities))

Studentspossessingr threateningotherswith any weapon,dangerousnstrument, or imitation firearm are subjectto
suspensiorand/or expulsionin accordancevith law, Boardpolicy,andadministrativeregulations.

Underthe powergrantedto the Boardto maintainorderanddisciplinein the schoolsandto protectthe safetyof students,
staff, and the public, any schoolemployeeis authorizedto confiscatea weapon,dangerousinstrument, or imitation
firearm from anypersonon schoolgrounds.

(cf.4158/4258/4358 EmployeeSecurity)

The principal or designeeshall notify law enforcementauthorities when any student possesses weapon without
permissionor commitsanyactof assaultwith afirearmor other weapon.(EducationCode48902;PenalCode245,626.9,
626.10;20USC7151)

Possessiomf PepperSpray
To preventpotential misusethat may harm studentsor staff, studentsare prohibited from carryingtear gasor tear gas
weaponssuchaspeppersprayon campusor at schoolactivities.

Reportingof DangerousObjects

TheBoardencouragestudentsto promptly report the presenceof weaponsjnjuriousobjects,or other suspiciousctivity
to schoolauthorities. Theidentity of a studentwho reports suchactivity shallremainconfidentialto the extent permitted
by law. (cf.5125- StudentRecords)

The Superintendentor designeeshall develop strategiesdesignedto facilitate student reporting of the presenceof
injurious objectson schoolgrounds,suchastip hotlines, electronictransmissionspr other methodsthat preservethe
student'sanonymity.Incidentreportsandrecordsshallnot identify the studentwho reportedthe possessionT hestrategy
shallalsoprovidea method of informingstaff, students,and parents/guardianghat studentswho report the presenceof

injuriousobjectson schoolcampusesreto be protectedandtheir identity shielded.
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(cf.5138- ConflictResolution/PeeMediation)
LegalReference:

EDUCATIORODE

35291Boardof Trusteedo prescriberulesfor disciplineof the schools
48900Groundsfor suspension/expulsion

48902Notificationof law enforcementauthorities
48915Requiredrecommendatiorfor expulsions

48916Readmission

49330-49333njuriousobjects

PENAICODE

245 Assaultwith deadlyweapon

417 4lmitation firearm; drawingor exhibiting
626.9Gun-FreeschoolZoneActof 1995
626.10Dirks,daggersknives, razoror stungun;bringingor possessingn school
653kSolicitinga minorto commitcertainfelonies

12001Controlof deadlyweapons
12020-12038Jnlawfulcarryingand possessiotof concealedveapons
12220Unauthorizedpossessiomf a machinegun
12401-12404Teargas

12550-1255@Bdevicesandimitation firearms

UNITECSTATESODETITLEO
6301-7941No ChildLeft BehindAct; especially:
7151Gun-FreeschoolsAct

ManagementResources:

CSBAPUBLICATIONS

911:A Manualfor Schoolsandthe MediaDuringa CampusCrisis2001
ProtectingOur SchoolsBoardof TrusteesStrategiedo CombatSchooNiolence, 1999
CALIFORNBEPARTMENOFEDUCATIONOMMUNICATIONS
0401.01ProtectingStudentldentificationin ReportinglnjuriousObjects

WEBSITES

CSBAnttp://www.csba.org

CaliforniaAttorney General'sSCrimeand ViolencePreventionCenter:
http://lwww.safestate.org

CaliforniaDepartmentof Education SafeSchoolshttp://www.cde.ca.gov/ls/ss
NationalAlliancefor SafeSchoolshttp://www.safeschools.org
NationalSchoolSafetyCenter:http:/ www.schoolsafety.us

U.S Departmentof Education Officeof Safeand DrugFreeSchools:
http://lwww.ed.gov/about/offices/list/osdfs/index.html

Policyadopted:8/9/90
Amended:3/9/93
Amended:10/27/98
Amended2/27/01

Amended:10/09/01
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Reviewed8/19/05
Revised5/22/07
Reviewed5/2008

WEAPONBNDDANGEROUSISTRUMENTSAR 5131.7

Principalsshallnot permit the possessiomf weaponsor dangerousobjectsat schoolexceptat the requestof ateacher
and on assurancdhat suchpossessiorservesa positive, appropriate purpose,and that proper precautionshave been
takenthat no accidentsshalloccurand that the weaponor dangerousobjectsshallnot be misusedwhile under school
supervision.

Weaponsand dangerousobjectsinclude,but are not limited to:

1 Firearms:pistols,revolversshotgunsryifles,"zip guns,"tasers,"stun guns,"and anyother devicecapableof
chemicallypropellinga projectile by the force of an explosionor other form of combustible.

2 Knivesrazorbladesandbox cutters, anydirks,daggersknives kniveswith bladeslongerthanthree andone-
halfinches folding kniveswith a bladethat locksinto place,or razorwith anunguardedblade.

3 Explosiveand/or incendiarydevices: pipe bombs,time bombs,capguns,containersof inflammablefluids,and
other hazardouglevices.

4 Anyinstrumentthat expelsa metallicprojectile,suchasa BBor a pellet, throughthe force of air pressure,
carbondioxidepressureor springaction,or anyspotmarkergun(PenalCode626.10)

5 Anyother dangerougeviceinstrumentor weapon,especiallythosedefinedin PenalCodel2020,includinga
blackjackslingshot billy, nunchaku sandclubsandbagmetal knucklespr any metal plate with three or more
radiatingpointswith one or more sharpedgesdesignedor useasaweapon.

6 Anyimitation firearm, definedasa replicaof a firearmthat is sosubstantiallysimilarin physicalpropertiesto an
existingfirearmasto leada reasonablgyersonto concludethat the replicais afirearm. (EducationCode48900)

Possessiomf or bringingsuchweaponsor deviceson schoolgroundsmay also be a violation of the PenalCode,and

therefore any violation of this regulation shall be reported immediatelyto the local law enforcementagencyand the

parentsor guardiannotified if possible. Studentswho violate this regulationwill be subjectto appropriatedisciplinary
actionaswell aspossiblecourt action. (cf. 5114/5114.1- Suspensiomnd Expulsion/Dudrocess)

Anycertificatedor classifiedemployeeor schoolpeaceofficer may confiscateanyweaponor dangerousobjectfrom the
possessiomf any personon schoolgrounds. Suchpersonnelmaydo soif they havereasonto believethat the personis
prohibited from possessinguchaweapon.(PenalCode626.10)

Anyother dangeroudevice designedor useasaweapon,maybe confiscatedoy anyemployeeof the Districtunderthe
power grantedto the GoverningBoardto maintain order and disciplinein the schools,and to protect the safety of
students,staff, andthe public.

Everycertificatedor classifiedemployeeor schoolpeaceofficer confiscatinganyweaponor dangerousobjectunderthe
provisionsof this regulationshallreport the incidentand deliverthe confiscateddeviceto the buildingprincipal
immediately. His/herreport shallincludethe name(s)of personsinvolved,withesses]ocationand circumstancesf the
confiscation.If it isknownthat a studenthaspossessiof sucha devicebut the devicehasnot beenconfiscatedthe
employeeshouldreport the matter to the principalimmediatelyandthe principalshalltake the appropriateaction. The
principalshallreport all violationsof this regulationto the Superintendentpr his/her designeeandto the locallaw
enforcementagency.

Theprincipalshallalsotake suchdisciplinaryactionashe/shemaydeterminenecessarypursuantto Administrative
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Regulatiorb114,andshallreport the incidentto the parentsor guardianof the studentby telephoneor in person,and
follow this notification with written communicationin the primarylanguageof the parent/guardian.

LegalReferenceEDUCATIONODEB5291 Governingboardto prescriberulesfor disciplineof the schools48900
Groundsfor suspension/expulsiod8902 Notificationof law enforcementauthorities48915Requiredrecommendation
for expulsiong48916 Readmissiod9330349335InjuriousobjectsPENAICODE45 Assaultwith deadlyweapon

417.2 Imitation firearms

417.4 Imitation firearm; drawingor exhibiting

626.9Gun-FreeschoolZoneActof 1995

626.10 Dirks,daggersknives,razoror stun gun; bringingor possessingn schoolor on schoolgrounds;exception653k
Solicitinga minor to commit certain felonies 12001 Control of deadlyweapons1202012028.5 Unlawful carryingand
possessiorof concealedweapons12403.7Weaponsapprovedfor self defense12220 Unauthorizedpossessiorof a
machinegunl2401Teargas12402Teargasweapon12403.7Weaponsapprovedfor selfdefensel2403.8 Minors 16 or
over;tear gasandtear gasweaponsPUBLICAW107-1101001-9601No ChildLeft BehindAct; especially4141Gun-Free
SchooldAct

ManagementResourcesCDECOMMUNICATION®01.01ProtectingStudentldentificationin Reportinglnjurious
ObjectsWEBSITEE€DE SafeSchoolsand ViolencePreventionOffice:http://www.cde.ca.gov/
spbranch/safety/safetynom€SBAhttp://www.csba.org

Issued2/11/88 Codereferencerevised: 7/2/90 Revised:7/24/90 Revised:1/20/93 Revised:3/9/93 Revised10/09/01
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DISCIPLINEBP5144

TheBoardof Trusteedss committedto providings a safe,supportive,and positiveschoolenvironmentthat is conducive
to studentlearningandto preparingstudentsfor responsiblecitizenshipby fosteringself-disciplineand personal
responsibility.TheBoardbelievesthat highexpectationdor studentbehavior,effectiveschoolandclassroom
managemenstrategies provisionof appropriateinterventionandsupport,and parentinvolvementcanminimizethe
needfor disciplinarymeasureghat excludestudentsfrom instructionasa meansfor correctingstudentmisbehavior.

(cf.5020- ParentRightsand Responsibilities{cf. 5137- PositiveSchoolClimate)(cf. 5138- ConflictResolution/Peer
Mediation)(cf. 5145.3- Nondiscrimination/Harassmen(xf. 5145.9- Hate-MotivatedBehavior)cf. 6020- Parent
Involvement)(cf. 5131- Conduct)cf.5131.1- BusConduct)

TheSuperintendenor designeeshalldesigna complementof effective,age-appropriatestrategiesfor maintaininga
positiveschoolclimateand correctingstudentmisbehaviorat Districtschools Thestrategiesshallfocuson providing
studentswith neededsupports;communicatingclear,appropriate,and consistentexpectationsand consequencefor
studentconduct;and ensuringequity and continuousimprovementin the implementationof Districtdisciplinepolicies
andpractices.

In addition,the Superintendenbr designee'strategiesshallreflect the Board'spreferencefor the useof positive
interventionsandalternativedisciplinarymeasuresver exclusionandisciplinemeasuresasa meansfor correcting
studentmisbehavior.

Disciplinarymeasureghat mayresultin lossof instructionaltime or causestudentsto be disengagedrom school,such
asdetention, suspensionand expulsion shallbe imposedonly whenrequiredby law or whenother meansof correction
havebeendocumentedto havefailed. (EducationCode48900.5)

(cf.5020- ParentRightsand Responsibilities{cf. 5144.1- Suspensiomnd Expulsion/Dudrocessjcf.5144.2-
Suspensiomnd Expulsion/DudProcesgStudentswith Disabilities))cf. 6159.4- Behavioralnterventionsfor Special
EducationStudents)cf. 6164.5- StudentSucces3 eams)

TheSuperintendenbr designeeshallcreatea modeldisciplinematrix that listsviolationsandthe consequencefor each
asallowedby law.

Theadministrativestaff at eachschoolmaydevelopdisciplinaryrulesto meetthe school'sparticularneedsconsistent
with law, Boardpolicy,and Districtregulations. TheBoard,at an openmeeting,shallreviewthe approvedschool
disciplinerulesfor consistencyvith Boardpolicyandstate law. Site-leveldisciplinaryrulesshallbe includedin the
District'scomprehensivesafetyplan. (EducationCode35291.5,32282)

(cf.0450- Comprehensiv&afetyPlan)(cf. 9320- Meetings
andNotices)

Boardpoliciesandadministrativeregulationsshalloutline acceptablestudentconductand providethe basisfor sound
disciplinarypractices. Eachschoolshalldevelopdisciplinaryrulesto meetthe school'sparticularneeds.

At all times, the safetyof studentsand staff andthe maintenanceof an orderly schoolenvironmentshallbe prioritiesin
determiningappropriatediscipline Whenmisconductoccurs staff shallattempt to identify the causesf the student'’s
behaviorandimplementappropriatediscipline.a Whenchoosingoetweendifferent disciplinarystrategies staff shall
considerthe effect of eachoption on the student'shealth, well-being,and opportunity to learn.
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Staffshallenforcedisciplinaryrulesfairly, consistently andin accordancewith the District’snondiscriminatiorpolicies.

TheSuperintendenor designeeshallprovideprofessionablevelopmentasnecessaryo assiststaffin developingthe
skillsneededto effectivelyimplementthe disciplinarystrategiesadoptedfor Districtschoolsjncluding,but not limited
to, consistentschooland classroommanagemenskills,effectiveaccountabilityand positiveinterventiontechniques,
anddevelopmentof strong,cooperativerelationshipswith parents/guardians. (cf. 4031- StaffDevelopmentDistrict
goalsfor improvingschoolclimate,basedon suspensiorand expulsionrates, surveysof students,staff, and
parents/guardiansegardingtheir senseof schoolsafety,and other localmeasuresshallbe includedin the District's
localcontrol and accountabilityplan,asrequiredby law.

(cf.0460- LocalControland AccountabilityPlan)(cf. 3100- Budget)

At the beginningof eachschoolyear, the Superintendentor designeeshallreport to the Boardregardingdisciplinary
strategiesusedin Districtschooldn the immediatelyprecedingschoolyearandtheir effect on studentlearning.

LegalReferenceEDUCATIONODE2280-3228& chookafetyplans35146Closedsession85291Rules35291.5-
35291.7School-adoptedisciplinerules37223Weekendclasse14807.5Restrictionfrom recessA8900-48926
Suspensiomnd expulsion48980-4898Notification of parent/guardiand9330-49333njuriousobjects52060-52077
Localcontrol and accountabilityplan CIVILCODHE.714.1Parentalliability for child'smisconductCODEDFREGULATIONS,
TITLE 307 Participationin schoolactivitiesuntil departureof bus353 Detentionafter school

ManagementResourcesCSBAUBLICATIONSovidinga Safe NondiscriminatorySchooEnvironmentfor Transgender
and Gender-Nonconformin@tudents PolicyBrief, February2014 SafeSchoolsStrategiedor GoverningBoardsto
EnsureStudentSucces2011MaximizingOpportunitiesfor PhysicaActivity duringthe SchooDay,FactSheet,2009
CALIFORNBEPARTMENOFEDUCATIORROGRAMDVISORIE3assroonManagementA CaliforniaResourcésuide
for Teachersand Administratorsof Elementaryand Secondarschools2000STATBOARIFEDUCATIOROLICIESL -
02 SchoolSafety Disciplineand Attendance March 2001

DEPARTMENJOFEDUCATIONQFFICEORCIVIIRIGHTBUBLICATION®arColleagud_etter on the
NondiscriminatoryAdministrationof SchooDiscipline January2014WEBSITEE SBAhttp://www.csba.orgCalifornia
Departmentof Education: http://www.cde.ca.govPublicCounselhttp://www.fixschooldiscipline.org

Departmentof Education Officefor CivilRights:http://www.ed.gov/about/offices/list/ocr

Adopted:11/24/81 Renumberedrom 5144.1:9/14/04 Revised9/14/04 Adopted:October25,2011

DISCIPLINEAR5144

Site-levetulesshallbe consistentwith Districtpoliciesandadministrativeregulations.In developingsite-leveldisciplinary
rules,the principalor designeeshallsolicitthe participation,views,andadviceof one representativeselectedby eachof
the following groups:(EducationCode35291.5)

Parents/guardians

Teachers

Schooldministrators

Schookecuritypersonnelf any

Forjunior highandhighschools studentsenrolledin the school

arONPRE

Annually,site-leveldisciplinerules shall be reviewed and, if necessaryupdatedto align with any changesin District
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disciplinepoliciesor goalsfor schoolsafetyand climateasspecifiedin the District'slocalcontrol and accountabilityplan.
A copyof the rulesshallbe filed with the Superintendenbr designeefor inclusionin the comprehensivesafetyplan.

(cf.0450- Comprehensiv&afetyPlan)(cf. 0460- LocalControland AccountabilityPlan)
Schookulesshallbe communicatedo studentsclearlyandin anage-appropriatenanner.

It shallbe the duty of eachemployeeof the schoolto enforcethe schoolrules on student discipline.(EducationCode
35291)

DisciplinaryStrategies

To the extent possible,staff shall use disciplinarystrategiesthat keep studentsin schooland participating in the

instructionalprogram. Exceptwhena student'spresencecausesa dangerto himself/herselfor othersor he/shecommits
asingleactof agravenature or an offensefor which suspensioror expulsionis requiredby law, suspensioror expulsion
shallbe usedonly when other meansof correctionhavefailedto bringabout proper conduct.Disciplinarystrategiesmay
includebut are not limited to:

1. Referralof the studentto the schoolcounseloror other schoolsupportservicepersonnelfor casemanagemenand
counseling

(cf.6164.2- Guidance/Counselingervices)

2. Discussiomr conferencebetweenschoolstaff andthe studentandhis/her parents/guardians
(cf.5020- ParentRightsand Responsibilities(cf. 6020- Parentinvolvement)

1 Conveningf astudy,guidanceresourcepanel,or other intervention-relatedteamto assesshe behaviorand

developandimplementanindividualplanto addresshe behaviorin partnershipwith the studentandhis/her

parents/guardians

Whenapplicable referral for acomprehensivgsychosociabr psycho-educationadssessmenincludingfor

purposesof creatingan individualizededucationprogramor a Section504 plan

Enrolimentin a programfor teachingpro-sociabehavioror angermanagement

Participationin a restorativejusticeprogram

A positivebehaviorsupportapproachwith tiered interventionsthat occurduringthe schooldayon campus

After-schoolprogramsthat addressspecificbehavioralissuesor exposestudentsto positiveactivitiesand

behaviorsjncluding,but not limited to, those operatedin collaborationwith localparentand communitygroups

Participationin a programthat is sensitiveto the traumasexperiencedy students, focuseson students'

behaviorahealthneeds,and addresseshoseneedsin a proactivemanner

8 After-schoolprogramsthat addressspecifichehavioralissuesor exposestudentsto positiveactivitiesand
behaviorsjncluding,but not limited to, those operatedin collaborationwith localparentand communitygroups

9 Recessestrictionasprovidedin the sectionbelow entitled "Reces$Restriction”

10 Detentionafter schoolhoursasprovidedin the sectionbelow entitled "Detention After School"

11 Communityserviceasprovidedin the sectionbelow entitled "CommunityService"

12 Inaccordancevith Boardpolicyandadministrativeregulation,restrictionor disqualificationfrom participation
in extracurricularactivities

13 Reassignmerib analternativeeducationalenvironment

14 Suspensiomndexpulsionin accordancewith law, Boardpolicy,and administrativeregulation

(236 I SN OV) N

\l

When, by law or District policy, other meansof correctionare requiredto be implementedbefore a studentcould be
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suspendedr expelled,any other meansof correctionimplementedshallbe documentedandretainedin the student's
records. (EducationCode48900.5)

(cf.5125- StudentRecords)
CorporalPunishment

Corporalpunishmentshallnot be usedasa disciplinarymeasureagainstany student.
Corporalpunishmentincludesthe willful infliction of, or willfully causinghe infliction of, physicalpainon a student.
(EducationCode49007)

Corporalpunishmentdoesnot includeanypain or discomfortsufferedby a studentasa resultof his/hervoluntary
participationin an athletic or other recreationalcompetitionor activity. In addition,an employee'suseof forcethat is
reasonableand necessaryo protect himself/herself students,staff, or other personsto preventdamageto property,
or to obtain possessiomf weaponsor other dangerousobjectswithin the control of the studentis not corporal
punishment. (EducationCode49001)

(cf.41584258/4358- EmployeeSecurity)cf.5131.7- Weaponsand
Dangerougnstruments)(cf. 6145.2- Athletic Competition)

Detention After School

Studentsmaybe detainedfor disciplinaryreasonsup to one hour after the closeof the maximumschoolday. (5 CCR
353

If a studentwill misshis/her schoolbuson accountof beingdetainedafter school,or if the studentis not transportedby
schoolbus,the principalor designeeshallnotify parents/guardian®f the detentionat leastone dayin advancesothat
alternativetransportationarrangementsnaybe made. Thestudentshallnot be detainedunlessthe principalor
designeenotifiesthe parent/guardian.

In caseswvherethe schoolbusdepartsmore than one hour after the end of the schoolday, studentsmaybe detained
until the busdeparts. (5 CCRB07,353)

Studentsshallremainunderthe supervisiorof a certificatedemployeeduringthe period of detention.

Studentsmaybe offered the choiceof servingtheir detention on Saturdayrather than after school.(cf. 6176-
Weekend/Saturdaylasses)

CommunityService

Aspart of or insteadof disciplinaryaction, the Board,Superintendentprincipal or principal'sdesigneemay, at his/her
discretion requireastudentto perform communityserviceon schoolgrounds or with written permissiorof the student's
parent/guardianoff schoolgrounds,duringnon-schoohours.Suchservicemayinclude,but is not limited to, community
or schooloutdoor beautification,campusbetterment, andteacher,peer or youth assistancgrograms. (EducationCode
48900.9

Thiscommunity serviceoption is not availablefor a studentwho hasbeen suspendedpendingexpulsion,pursuantto
EducationCode48915 However,if the recommendedexpulsionis not implementedor the expulsionitselfis suspended,
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then a student may be required to perform community servicefor the resulting suspensiorpursuantto this section.
(EducationCode48900.6

Noticeto Parents/Guardiansand Students

At the beginningof the schoolyear,the Superintendenbr designeeshallnotify parents/guardiansin writing, about the
availabilityof Districtrulesrelatedto discipline (EducationCode48980

(cf.5145.6- ParentalNotifications)

TheSuperintendenor designeeshallalsoprovidewritten notice of the rulesrelatedto disciplineto transferstudentsat
the time of their enrollmentin the District.

Issued5/14/84 Revised9/14/04 IssuedOctoberll,2011
QUESTIONINSNDAPPREHENSIGNBP5145.11

Lawenforcementofficershavethe right to interview and questionstudentson schoolpremisesWhensuchan interview
isrequestedthe principalor designeeshallascertairthe officer'sidentity, official capacity andthe authority underwhich
he/she acts. If the officer needsto interview or question the student immediately, the principal or designeeshall
accommodatehe processin away that causeghe leastpossibledisruptionto the school,givesthe studentappropriate
privacy,and modelsexemplarycooperationwith communitylaw enforcementauthorities.

Exceptin casesf child abuseor neglect,the principalor designeeshallnotify the student'sparent/guardianwhenalaw
enforcementofficer conductsaninterview on a criminalmatter on schoolpremises.

At the law officer's discretion,the principalor designeemay be presentduringthe interview. If the law officer finds it
necessaryo removethe studentfrom school,the principalor designeeshallfirst ascertainthe reasonfor suchaction.
Uponreleasinghe student,the principalor designeeshallimmediatelyattempt to inform the student'sparent/guardian.

Personnetesponsibldor releasinga studentfrom schoolcustodyshallexerciseextremediligenceto preventsuchrelease
to anyunauthorizedor unidentifiedperson.
(cf.5142- Safety)

Subpoenas
Althoughsubpoenasnaylegallybe servedat school,the Boardbelievesthat servingofficialsshouldbe stronglyurgedto
servesubpoenasat the homeof the studentwheneverpossible.

Inthesesituations,stepsshouldbe takento ensurea minimumof embarrassmenor lossof clasgime for the student.

LegalReference:

EDUCATIORODE

44807Duty concerningconductof pupils

48264Arrestof truants

48265Deliveryof truant

48902Noticeto law authorities

48906Releasaf minor pupilto peaceofficers;noticeto parent,guardianor relative
48909Narcoticsand other hallucinogenidrugs(re arrest)
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PENAICODE

830-832.8¢ peaceofficers

833-851.85e arrests

1328Serviceof subpoena

CODBOFREGULATIONBTLE: 303Dutyto remainat school

COURDECISIONS

Peoplev. Burton(1971)6 Cal.3d 375

Inre Donaldson(1969)269 Cal.App.2d 509
Bainesv. Brady(1953)122 Cal.App.2d 957,960

In the matter of PaulP.,85 DailyJournalD.A.R2594

ATTORNEBENERAQPINIONS
32 Ops.Cal Atty. Gen.46 (1958)
34 Ops.Cal Atty. Gen.93 (1959)
54 Ops.Cal Atty. Gen.96 (1971)
Adopted:11/24/81
CodeReferencefevised10/90
RevisedSeptemberl4,2004
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SalinagJnionHighSchooDistrict

RECORDFSTUDENINTERVIEMBYLAWENFORCEMENT

Nameof Student:

School:

OfficersName:

EmployingAgency:
Official Capacity/Reasoffor Interview:

OFFICERIBENTIFYINBIFORMATION

BadgeNumber

PARENT/GUARDIANOTIFICATION
(Notificationshouldtake placebeforeinterviewif possible.)

Timeof Notification: p.m/a.m.

PersonNotified:

CONDUCOFINTERVIEW

TimelInterview Began: p.m/a.m.

Timelnterview Ended: p.m/a.m.

WasPrincipal/Designegresentduring any part of the
interview: [ ] Yes[ ] No

REMOVAEROMSCHOOL
Wasstudentreleasedinto Officer’'scustodyand removedfrom school: [ ] Yes [ ] No

If Yes,is studenta suspectedvictim of childabuse: [ ] Yes [ ] No

If Yes: provide Officerwith addressand telephone number of
student’sparent or guardian. Do not notify of removalfrom
school. (EducationCode§ 48906.)

If No: immediately notify parent, guardianor responsible
relative regardingreleaseof the studentto law enforcement.

Timeof Notification: p.m/a.m.

PersonNotified

DisciplineCodes:

EVENT:
____LAlnter - LawEnforcementnterview
____Search StudentSearched

ACTION:

___LACust—Releasedo PoliceCustody
___LAIntv—LawEnforcementnterview

__LANOotif. Lawenforcementnotified asresultof search

Thisdocumentis not to be copied.Pleasesubmitto Principal'ssecretaryafter logginginto studentinformation system.

Officeuseonly: Dateloggedinto studentinformation system
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SEARCHANDSEIZUREBP 5145.12

Asnecessaryto protect the health, safetyand welfare of studentsand staff, schoolofficialsmay searchstudents,their
property and/or District property undertheir control, and may seizeillegal,unsafeand prohibited items. TheGoverning
Boardrequiresthat discretion,goodjudgmentand commonsensebe exercisedn all casef searchandseizure.

Individual Searches

Schoolofficialsmay searchindividualstudents,their property and District property under their control, whenthere is a
reasonablesuspicionthat the searchwill uncover evidencethat the student is violating the law, Board policy,
administrativeregulation,or other rulesof the Districtor the school.

Employeeshallnot conductstrip searcher body cavitysearcheof anystudent.
(EducationCode49050)

Searche®f individualstudentsshallbe conductedin the presenceof at leasttwo Districtemployees.

Theprincipalor designeeshallnotify the parent/guardianof a studentsubjectedto anindividualizedsearchassoonas
possibleafter the search.

(cf.5145.11- Questioningand Apprehension)

StudentLockers/Desks

Theprincipalor designeemay conducta generalinspectionof schoolpropertiesthat are within the control of students,
suchaslockersand desks,on aregular,announcedbasis,with studentsstandingby their assignedockersor desks. Any
itemscontainedin alockeror deskshallbe consideredo bethe property of the studentto whomthe lockeror deskwas
assigned.

Becausdockersand desksare underthe joint control of the studentandthe District,schoolofficialsshallhavethe right
and ability to open and inspectany schoollocker or deskwithout student permissionor prior notice when they have
reasonablesuspiciorthat the searchwill uncoverevidenceof illegalpossessionsr activitiesor when odors,smoke fire
and/or other threatsto health,welfare or safetyemanatefrom the lockeror desk.

Useof Metal Detectors

TheBoardbelievesthat the presenceof weaponsin the schoolsthreatensthe District'sability to providethe safeand
orderlylearningenvironmentto whichDistrictstudentsandstaff are entitled. TheBoardalsobelieveshat metaldetector
searcheoffer areasonablemeansto keepweaponsout of the schoolsand mitigate the fearsof studentsand staff.

TheSuperintendenbr designeeshallestablishproceduresthat ensurethat metal detector searchesare conductedin a
consistentmannerthat minimizesor eliminatesarbitrary and capriciousenforcementby schoolofficials.

(cf.0410- Nondiscriminatiorin DistrictProgramsand Activities)

(cf.0450- Comprehensiv&afetyPlan)

(cf.5131.7- Weaponsand Dangerousnstruments)

(cf.5144.1- Suspensiomand Expulsion/Dudrocess)

Useof Drug-DetectionDogs

In an effort to keepthe schoolsfree of drugs,the District may use speciallytrained non aggressivelogsto sniff out and
alert staff to the presenceof substancegrohibited by law or Boardpolicy. The dogsmay sniff the air around lockers,
desks,or vehicleson District property or at District-sponsoreaventsaslong asthey are not allowedto sniff within the
closeproximity of anystudents.

(cf.5131.6- Alcoholand OtherDrugs)
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LegalReference:

EDUCATIORODE

35160Authority of governingboards
35160.1Broadauthority of schoolDistricts
35294-35294.%chookafetyplans
49050-49051Searchedy schoolemployees
49330-49334njuriousobjects

PENAICODE
626.9Firearms
626.10Dirks,daggersknivesor razor;bringinginto or possessiotf uponor within publicschoolground;exception

COURDECISIONS

B.Cv. Plumas(9th Cir.1999)192F.3d1260

O'Connow. Ortega,(1987)107S.Ct1492

NewJersew. T.L.0.(1985)469U.S.325

Hortonv. GooseCreekindependentSchooDistrict, (5th Cir.1982)690F.2d470
Zamorav. Pomeroy(10th Cir.1981)639F.2d662
ATTORNESGENERADPINIONS

83 Ops.Cal.Atty.Ger257 (2000)

750ps.Cal.Atty.Gerl55(1992)

ManagemeniResources:

WEBSITES

CaliforniaAttorney General'QOffice: http://caag.state.ca.us

CDEgSsafeSchoolsand ViolencePreventionOffice: http://www.cde.ca.gov/spbranch/safety

Adopted:4/22/86
CodeReferencesipdated:7/5/90
Revised9/14/04
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SalinagJnionHighSchooDistrict

RECORDFSTUDENSEARCH

School:
Nameof Student:

Dateof Search:

Parent/GuardianNotification:
[ ] BeforeSearch

[ ] After Search

LawEnforcementNotification:
[ ] BeforeSearch

[ ] After Search

[ ] None

Listfactsand circumstancesupportinga Reasonablesuspiciorthat the searchwill uncoverevidenceof a violation of law,

regulation, schoolrule or policy:

Describeareaof student (i.e., pockets,shoes)or type of
property (i.e., purse,locker,vehicle)searchedandlocation
where searchtook place:

Describeresultsof searchandlist anyitems confiscated:

Site Administrator ConductingSearch

District WitnessObservingSearch

(Printname)

(Printname)

(Signname)

DisciplineCode:

Event: Search- StudentSearched

(Signname)

Thisdocumentis not to be copied.Pleasesubmitto Principal’secretaryafter logginginto studentinformation system

Officeuseonly: Dateloggedinto studentinformation system
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USEOFPHYSICAEORCBYCERTIFICATIPERSONNELBP 5144.3

While the Boardof Trusteedisapprovegyenerallyof the useof physicaforcein the control and supervisiorof students,
it doesrecognizethat situationsmayarisein the operationof the schoolswhichmay necessitatehe useof areasonable
degreeof suchphysicalforce by its employees.

Theuseof physicaforce mustbe reasonableandrestrictedto the followingsituations:
1. Casesn whichschoolpersonnelmustactin self-defensdo preventharmto themselves
2. Situationsin whichphysicaharmmaybefallindividualstudents,groupsof studentsor other schoolpersonnel

TheBoarddoesnot supportthe practice of corporal punishmentby schoolpersonnel.lt likewisedoesnot support or
condonethe use of physicalforce in casesof verbalor non-verbaldefianceby studentsof schoolauthority when such
defiancepresentsno immediatedangerof harmto other studentsor schoolpersonnel.

TheBoardexpectsthe schoolsto be conductedin an orderly manner.Both studentsand staff sharethe responsibilityof
insuringcompliancewith rulesof conductwhichare consistentwith law and Boardpolicy.

LegalReference:

EducationCode

35146Closedsessions

35291Rules
35291.5School-adoptedlisciplinerules
35291.7School-adoptediisciplinerules;additionalemployees
48630-48644.®pportunityschools
48900-489255uspensiomndexpulsion
48908Dutiesof pupils
48980-48985\otificationof parentor guardian
49000-4901Prohibitionof corporalpunishment
49330-49334njuriousobjects

Codeof RegulationsTitle 5

353 Detentionafter school
Policyadopted:11/24/81
Renumberedrom 5144.1:7/2/90
Reviewedandretained:8/26/03
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D. SchoolWide DressCode
DRESBNDGROOMING-BP5132

TheBoardof Trusteedelieveshat all studentshavethe right to be educatedin a positivelearningenvironmentfree from
disruptions.Studentsshallbe expectedto exhibitappropriateconductthat doesnot infringe uponthe rightsof othersor
interfere with the schoolprogramwhile on the schoolgrounds,while goingto or comingfrom school,while at school
activitiesandwhile on Districttransportation.

TheSuperintendenbr designeeshallensurethat eachschoolsite developsstandardsof conductanddisciplineconsistent
with Districtpoliciesandadministrativeregulations Studentsandparents/guardianshallbe notified of Districtandschool
rulesrelatedto conduct.

Prohibitedstudentconductincludes but is not limited to:

1. Conductthat endangersstaff, studentsand/or othersincluding,but not limited to, physicalviolence possessiomf a
firearm or other weapon,andterrorist threats

(cf.5131.7- Weaponsand Dangerousnstruments) (cf. 5142- Safety)

2. Discriminationharassmentintimidation, or bullyingof studentsor staff, includingsexualharassmenthate-motivated
behavior,cyberbullyinghazingor initiation activity, extortion, or anyother verbal,written, or physicakconductthat
cause®r threatensto causeviolence bodily harm, or substantialdisruption

3. Conductthat disruptsthe orderly classroomor schoolenvironment

(cf.5131.4- StudentDisturbances)
4. Willful defianceof staff'sauthority
5. Damageo or theft of property belongingto the District, staff or students

(cf. 3515.4- Recoveryfor PropertyLossor Damage)(cf. 5131.5- Vandalism,
Theftand Graffiti)

TheDistrictshallnot be responsiblgfor students'personalbelongingghat are broughton campusor to a schoolactivity
andarelost, stolen,or damaged.

6. Obsceneactsor useof profane,vulgaror abusivelanguagecf. 5145.2- Freedomof Speech/Expression)

7. Possessioryse,or beingunderthe influenceof tobacco,alcohol,or other prohibited drugs

8. Possessionr useof laserpointers,unlessusedfor a validinstructionalor other school-relatedourpose,including
employment (PenalCode417.27 Priorto bringingalaserpointer on schoolpremises studentsshallfirst obtain
permissionfrom the principalor designeeTheprincipalor designeeshalldeterminewhetherthe requesteduseof the
laserpointerisfor avalidinstructionalor other school-relatedourpose.

9. Useof a cellular/digitaltelephone,pager,or other mobile communicationgleviceduringinstructionaltime

Suchdevicesshallbe turned off in class gexceptwhenbeingusedfor a validinstructionalor other school-related
purposeasdeterminedby the teacheror other Districtemployee,andat anyother time directedby a District
employee Anydevicewith camera,yideo,or voicerecordingfunction shallnot be usedin anymannerthat infringeson
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the privacyrightsof anyother person.

No studentshallbe prohibited from possessingr usingan electronicsignalingdevicethat is determinedby alicensed
physicianor surgeonto be essentiafor the student'shealthandthe useof whichislimited to purposeselatedto the
student'shealth. (EducationCode48901.5)

10. Plagiarisnor dishonestyin schoolwork or on tests

(cf.5131.9- AcademidHonesty) (cf. 6162.54- TestIntegrity/TestPreparation)(cf. 6162.6- Useof Copyrighted
Materials)

11.Inappropriatedress
(cf.5132- Dressand Grooming)
12. Tardinessand unexcusedbsencdrom school

13. Failureto remainon schoolpremisesin accordancevith schoolrules

(cf.5113- Absencesaind Excuses)cf.5113.1- Truancy)

(cf.5112.5- Open/ClosedCampus)

Employeesire expectedto provideappropriatesupervisiornto enforcestandardsof conductand, if they observeor
becomeawareof a violation of thesestandardsto immediatelyinterveneor callfor assistancelf anemployeebelieves
amatter hasnot beenresolved he/sheshallrefer the matter to his/her supervisoror administratorfor further
investigation.

Whena schoolofficial suspectghat a searchof a studentor his/her belongingswill turn up evidenceof the student's
violation of the law or schoolrules,sucha searchshallbe conductedin accordancevith BP/AR5145.12- Searchand
Seizure(cf.5145.12- Searchand Seizure)

Whena studentusesany prohibited device,or usesa permitted devicein anyunethicalor illegalactivity,a District
employeemay confiscatethe device. Theemployeeshallstorethe item in a securemanneruntil an appropriatetime.
Studentswho violate Districtor schoolrulesandregulationsmaybe subjectto disciplineincludingbut not limited to
suspensionexpulsionor transferto alternativeprogramsreferralto a studentsuccesseamor counselingservicespr
denialof participationin extracurricularor co-curricularactivitiesor other privilegesin accordancevith Boardpolicyand
administrativeregulation. TheSuperintendenbr designeeshallnotify locallaw enforcementasappropriate.

(cf.1020- YouthServices]cf. 1400- RelationBetweenOther GovernmentaAgenciesandthe Schoolsjcf.
5020- ParentRightsand Responsibilities{cf. 5127- GraduationCeremoniesnd Activities)(cf. 5138-
ConflictResolution/PeeMediation)(cf. 5144- Discipline)cf. 5144.1- Suspensiomand Expulsion/Due
Processjcf.5144.2- Suspensiomnd Expulsion/Dud’rocesgStudentswith Disabilities))cf. 6020- Parent
Involvement)(cf. 6145- Extracurriculaand Cocurriculactivities)

(cf.6159.4- Behavioralnterventionsfor SpeciaEducationStudents)cf. 6164.2-
Guidance/Counselingervicesjcf. 6164.5- StudentSucces3 eams)(cf6184- Continuation
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Education)
(cf.6185- CommunityDaySchoo)

Studentsalsomaybe subjectto disciplinefor any off-campusconductduringnon-schoohoursthat posesa threat or
dangerto the safetyof students,staff, or Districtproperty, or substantiallydisruptsthe educationalprogramof the
Districtor substantiallydisruptsschoolactivities.

LegalReferenceEDUCATIORODER00-262.4Prohibitionof discrimination32280-32289Comprehensiveafetyplan
35181Governingooardauthority to setpolicyon responsibilitieof students35291-35291.5Rules44807Duty
concerningconductof students48900-489255uspensiomnd expulsion51512Prohibitionagainstelectroniclisteningor
recordingdevicein classroomwithout permissionCIVILCODE 714.1Liabilityof parentsand guardiangfor willful
misconductof minor PENAICODE

288.2Harmfulmatter with intent to seduce313Harmfulmatter 417.25-417.2 1T aserscopeor laserpointer 647 Useof
cameraor other instrumentto invadeperson'sprivacy;misdemeanor
653.2Electroniccommunicationdevicesthreatsto safetyVEHICLEODR3123-23124rohibitionsagainstuseof
electronicdeviceswhile driving CODEDFREGULATIONBTLE 300-307Dutiesof studentsUNITECBTATESODETITLE
42 2000h-2000h6Title IX,1972EducationAct AmendmentsCOURDECISIONS

J.Cv. BeverlyHillsUnified SchooDistrict,(2010)711F.Supp.2d.094LaVinev. BlaineSchooDistrict, (2000,9th Cir.)257
F.3d981 Emmettv. KentSchooDistrictNo.415,(2000)92 F.Supp1088BethelSchooDistrictNo. 403v. Fraser(1986)
478U.S675NewJersew. T.L.0.(1985)469U.S.325Tinkerv. DesMoinesindependentCommunitySchooDistrict,
(1969)393U.S.503

ManagementResourcesCSBAUBLICATIONSafeSchoolsStrategiedor GoverningBoardsto EnsureStudentSuccess,
2011Providinga Safe NondiscriminatorySchooEnvironmentor All Students PolicyBrief, April 2010Cyberbullying:
PolicyConsideration$or Boards PolicyBrief,July2007 CALIFORNIBEPARTMENIFEDUCATIORUBLICATIONS
Bullyingat School 2003WEBSITEE SBAhttp://www.csba.orgCaliforniaDepartmentof Education SafeSchoolffice:
http://www.cde.ca.gov/ls/ss

Centerfor Safeand Responsiblénternet Use:http://cyberbully.orgNationalSchooBoards
Associationhttp://www.nsba.orgNationalSchoolSafetyCenter:
http://www.schoolsafety.us

U.S.Departmentof Educationhttp://www.ed.gov

Policyadopted: 11/24/81 Codereferencegevised:6/27/90 Revised9/14/04 Adopted:March8,2011

DRESBNDGROOMING AR 5132

1. In cooperationwith teachers,studentsand parents/guardiansthe principalor designeeshallregularlyreview
district regulationsand may establishadditionalschoolrulesgoverningdressand grooming.

2. Thefollowingguidelinesshallapplyto all regularschoolactivities.Studentattire shouldbe neatandclean.

Thefollowing are not permitted:
a. Barefeet; shoesmustbeworn at all times.

b. See-throughor fishnetfabrics,halter tops, off the shoulderor low-cut tops and skirts or shortsshorter
than mid-thigh. Bare midriffs (the stomachareashouldnot be exposed).Clothesshall be sufficientto
concealundergarmentsat all times.
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3.

c. Straplesgops;torn or raggedclothing.

d. Headcoveringgother than those permitted in “C” below),and sunglassesxceptasrequiredfor health
or safetypurposesandapprovedby the administration.

e. Appareljewelryor accessoryandpersonalitems (backpacksfannypacks gymbags water bottles, etc.)
that containprofanity or obscenity,are crude,vulgaror sexuallysuggestiveor referencesgpromotingthe
useof drugs,alcohol,or tobacco,or that advocateracial,ethnicor religiousprejudices.

f. Clothingthat disruptsthe effectivefunctioningof the school.

g. Apparel,jewelry, accessorynotebook,or mannerof groomingthat, by virtue of its color arrangement,
trademark,or anyother attribute, are specificalljidentifiableasbelongingto a disruptivegroupor gang.

In accordanceawith EducationCode35183.5studentsmay wear articlesof sunprotective clothingincludinghats
capsandvisors.Otherheadcoveringsarenot permitted. Studentswill be allowedto wearsuchclothingoutdoors
only. Clothingand hats/capsdetermined to be gangrelated or inappropriate are prohibited. Middle school
studentsmayonly wearhatsor capsthat complywith the establisheduniform colors.

No gradeof a student participatingin a physicaleducationclassshallbe adverselyaffecteddue to the fact that
the studentdoesnot wear standardizephysicalkeducationapparelwherethe failure to wearsuchapparelarises
from circumstance®eyondthe student’scontrol. (EducationCode49066)

Theprincipal,staff, studentsand parent/guardiansat eachschoolmay establishreasonabledressand grooming
regulationsfor timeswhen studentsare engagedn extracurricularor other specialschoolactivities.
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WashingtonMiddle School
DressCode

StudentName [.D.

Date: 8/7/2020

1. SHIRTS3olidwhite collaredshirt, polo shirt, collaredblouseor turtleneck

a. Collaredshirt mustbe the outer shirt. Undershirtsmustbe solid blackor solidwhite.
b. Nosleevelessopsor T-shirts

c. Noinside-outtops; no sheer/see-througtiabrics

2. PANTSSolidblackpants,slacksskirts,or shorts

a. No sweat/joggingoants,sportspantsor sportsshorts;no spandexor leggings
b. Blackdenimis allowed.No overalls

c.Pantsmustbe 1 inchabovethe floor

d. Nobaggyor saggyclothing

e.Notorn, cut, or raggedclothing

f. Skirtsand/or shortsshouldextendbelowfingertips.

g.Noslit skirts

3. JACKETSWEATSHIRT®VEATERBILack, white, and/or gray
a. WMSapprovedsweatshirtsnaybe worn

b. Nodesignsjnsignia'sor logoslargerthan a quarter.
c.Nosportteamtops

4. BELTS3olidblackor solidwhite
a. Noinitials or other symbols
b. Noexcesdelt endingshanging

5. SHOESBlackwhite, or gray/silvershoes(or any combinationof thesecolorsONLY)
a.Noopen-heel open-toeshoesor sandalsno steel-toedboots/shoes

b. Sockanaybe black,white, or grayonly; lacesmustbe blackor white

c. Solesof shoesmustbe black,white, gray,or naturalrubber color

6. JEWELR®Blackwhite, or naturalmetals
a.Noinsignia'sJogos,or labelsexceptofficial WMSlogo
b. Scrunchieshair clips,combs,etc. mustbe black,white, or naturalmetal

7. HEADGEARLOVESNd SCARVESDolidblackor white or blackWMShats

a. Nobeaniespbandannashairnets,sunglassestc.

b. Sweatshirts/jackehoodsmustbe off the headunlessin inclementweather

c. Studentsmaywear solidblackor white hatsor capswith bill facingforward, outdoorsonly
d. Nodesignsjnsignia'spr logoson hats

e. Clothingand hats/capsdeterminedto be gangrelatedor inappropriateare prohibited

f. Scarve®nly maybe blackand/or white
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8. BACKPACHSIDBINDER®RIackwhite, and/or graybackpackssolidblackor solidwhite binders
a.Nobackpack®r binderswith gangaffiliation
b. Noinsignia'sjogos,labels,or graffiti

9. OTHERTEMSWMS approveditems are allowed. However,shirts earnedthrough participationin WMS programs,
clubs,or activities(includingBroncoRound-Up)nay be worn on Fridaysonly. Renaissanc8hirtsearnedfor the previous
quarter maybe worn anydayof the weekduringthe currentquarteronly.

LOANERS
Whena studentis out of uniform, he/shemaycontacta parentto bringthe properuniform, or will needto wearaloaner
uniform availablethroughthe CommunityLiaison.

UNIFORMEXEMPTIONS

Anyrequestsfor a uniform exemptionmust be submitted before the first day of school,or for new studentswithin 72
hoursof the date of enroliment. Studentswho havebeenplacedon academic/behaviocontractswill not be eligiblefor
exemptions.Exemptionamust be obtainedthrough a conferencewith the schoolprincipaland are for the currentyear
only. Studentsreceivingan exemptionmustadhereto the generalDistrictDressCode.

Academics Character= Success!!!
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E. Suspensiorand ExpulsionProceduresand Policies
SUSPENSIONNDEXPULSION/DIFROCESSBP 5144.1

TheBoardof Trusteegdesiresto provideDistrictstudentsaccesso educationalopportunitiesin an orderly school
environmentthat protectstheir safetyandsecurity,ensuresheir welfareandwell-being,and promotestheir learning
anddevelopment.TheBoardshalldeveloprulesandregulationssettingthe standardsof behaviorexpectedof District
studentsandthe disciplinaryprocessesnd proceduredor addressingiolationsof thosestandardsjncluding
suspensiorand/or expulsion.

Thegroundsfor suspensiorand expulsionandthe proceduredor consideringrecommendingand/or implementing
suspensiorand expulsionshallbe those specifiedin law and administrativeregulation.

Exceptwhenotherwisepermitted by law, a studentmaybe suspendedr expelledonly when his/her behavioris related
to a schoolactivity or schoolattendanceoccurringwithin any Districtschoolor other schoolDistrict,regardlessf when
it occurs,including,but not limited to, the following: (EducationCode48900(s))

1. While on schoolgrounds
2. While goingto or comingfrom school
3. Duringthe lunchperiod, whether on or off the schoolcampus

(cf.5112.5- Open/ClosedCampus)
4. During,goingto, or comingfrom a school-sponsoredctivity

Districtstaff shallenforcethe rulesconcerningsuspensiorand expulsionof studentsfairly, consistently equally,andin
accordancewith the District'snondiscriminatiorpolicies.

(cf.0410- Nondiscriminatiorin DistrictProgramsand Activities)

Appropriate Useof Suspensiorand Expulsion

Exceptwhen a studentcommitsan act that violatesEducationCode48900(a)-(epr his/her presencecauses dangerto
others,suspensiorshallbe usedonly when other meansof correctionhavefailedto bringabout proper conduct.

Exceptwhena studentcommitsan act listed in EducationCode48915(c)the Superintendenor designeeshallhavethe
discretionto determinewhetherto recommendto the Boardthat the studentbe expelled.

(cf.5131.7- Weaponsand Dangerougnstruments)

Tocorrectthe behaviorof anystudentwho is subjectto discipline the Superintendenbr designeeshall,to the extent
allowedby law, first usealternativedisciplinarystrategiesspecifiedin AR5144- Discipline (EducationCode48900.5,
48900.6)

(cf.1020- YouthServices)

(cf.5138- ConflictResolution/PeeMediation)

(cf.5144- Discipline)

(cf.6142.4- Servicd_earning/CommuniterviceClasses)
(cf.6164.2- Guidance/Counselingervices)
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(cf.6164.5- StudentSucces3eams)
Studentsshallnot be suspendedr expelledfor truancy,tardinessor absenteeisnfrom assignedchoolactivities.

(cf.5113- Absencesind Excuses)
(cf.5113.1- ChronicAbsenceand Truancy)

Districtstaff shallnot suspendanystudentfor disruptionor willful defiance,unlessthe suspensions warrantedby
documentedrepetitive behaviorof the studentor the disruptionor willful defianceoccurredin conjunctionwith
anotherviolationfor whichthe studentmaybe suspended.

Astudent'sparents/guardianshallbe notified assoonaspossiblewhenthere is an escalatingpattern of misbehavior
that couldleadto classroonor schoolremoval.

DueProcess

TheBoardshallprovidefor the fair and equitabletreatment of studentsfacingsuspensiorand expulsionby affording
them their due processightsunderthe law. TheSuperintendenor designeeshallcomplywith proceduredor notices,
hearingsandappealsasspecifiedin law and administrativeregulation.(EducationCode48911,48915,48915.548918)

(cf.5119- StudentsExpelledrom Other Districts)
(cf.5144.2- Suspensiomnd Expulsion/DudrocesgStudentswith Disabilities))

Removalfrom Classhy a Teacherand ParentalAttendance

When suspendinga student from classfor committing an obsceneact, engagingin habitual profanity or vulgarity,
disruptingschoolactivities,or otherwisewillfully defyingvalid staff authority, the teacherof the classmay require any
parent/guardianwho liveswith the studentto attend a portion of the schooldayin the classfrom whichthe studentis
beingsuspendedto assistin resolvingthe classroombehaviorproblems.(EducationCode48900.1)

Teachershouldreservethe option of requiredparentalattendancefor casesn whichthey havedeterminedthat it is
the beststrategyto promote positiveinteractionbetweenthe teacherandthe studentandhis/her parents/guardians
andto improvethe student'sbehavior.Anyteacherrequiringparentalattendancepursuantto this policyshallapplythe
policyuniformlyto all studentswithin the classroom(EducationCode48900.1)

Whenateacherrequiresparentalattendance the principalshallsenda written noticeto the parent/guardianstating
that his/her attendanceis requiredpursuantto law andthat, if there are reasonabldactorsthat maypreventthe
parent/guardianfrom complyingwith the requirement,he/sheshouldcontactthe school.(EducationCode48900.1)

(cf.5145.6- ParentalNotifications)

A parent/guardianwho hasreceiveda written notice shallattend classasspecifiedin the notice. After completingthe
classroonvisitandbeforeleavingschoolpremisesthe parent/guardianalsoshallmeetwith the principalor designee.
(EducationCode48900.1)

At the meetingwith the student'sparent/guardianthe principalor designeeshallexplainthe District'sandschool's
disciplinepolicies,includingthe disciplinarystrategiesthat maybe usedto achieveproper studentconduct.
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Whena parent/guardiandoesnot respondto the requestto attend school,the principalor designeeshallcontact
him/her by anymethodthat maintainsthe confidentialityof the student'srecords.

(cf.5125- StudentRecords)

Districtregulationsand school-siterulesfor studentdisciplineshallincludeproceduredor implementingparental
attendancerequirements.Parents/guardianshallbe notified of this policyprior to its implementation.(EducationCode
48900.1)

SupervisedSuspensiorClassroom

Toensurethe proper supervisiorandongoinglearningof studentswho are suspendedor anyof the reasonsenumerated
in EducationCode48900and 48900.2,but who poseno imminent dangeror threat to anyoneat schooland for whom

expulsionproceedingshavenot beeninitiated, the Superintendentor designeeshall establisha supervisedsuspension
classroonprogramwhich meetsthe requirementsof law.

Exceptwhere a supervisedsuspensions permitted by law for a student'sfirst offense,supervisedsuspensiorshallbe
imposedonly whenother meansof correctionhavefailedto bringabout properconduct.(EducationCode48900.5)

DecisionNot to EnforceExpulsionOrder

Uponvotingto expela student,the Boardmaysuspendenforcementof the expulsionorder pursuantto the
requirementsof law and administrativeregulation. (EducationCode48917)

Maintenanceand Monitoring of OutcomeData

TheSuperintendenbr designeeshallannuallypresentto the Boarda report of the outcomedatawhichthe Districtis
requiredto collectpursuantto EducationCode48900.8and48916.1 includingthe numberof studentsrecommended
for expulsionthe groundsfor eachrecommendecdexpulsionthe actionstakenby the Board,the typesof referralmade
after eachexpulsionandthe dispositionof the studentsafter the expulsionperiod.

Thereport shallbe disaggregatedby schooland by numericallysignificantstudentsubgroupsincluding,but not limited
to, ethnicsubgroupssocioeconomicalldisadvantagesgtudents,Englisiearners foster youth, and studentswith
disabilities.Thereport alsoshallincludeinformation about whetherandhow the Districtis meetingits goalsfor
improvingschoolclimateasspecifiedin its localcontrol and accountabilityplan. (cf. 0460- LocalControland
AccountabilityPlan)

LegalReferenceEDUCATIONODE

(cf.0460- LocalControland AccountabilityPlan)
LegalReference:

EDUCATIONODE

212.5Sexuaharassment

233Hateviolence

1981Enrollmentof studentsin communityschool
17292.5Programfor expelledstudents
32261InteragencyschoolSafetyDemonstrationAct of 1985
351450penboardmeetings
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35146Closedsessiongregardingsuspensions)
35291Rulegfor governmentand disciplineof schools)
35291.5Rulesand procedureson schooldiscipline
48645.5Readmissiongontactwith juvenilejusticesystem
48660-48668Communityday schools
48853.5Fosteryouth
48900-4892Suspensiomndexpulsion
48950Speechand other communication
48980Parentalnotifications

49073-4907%Privacyof studentrecords
52060-5207Localcontrol andaccountabilityplan
CIVILCODE

47 Privilegedcommunication

48.8Defamationliability
CODBFCIVIIPROCEDURE
1985-1997Subpoenasmeansof production
GOVERNMENIODE

11455.20Contempt

54950-54963RalphM. BrownAct
HEALTIANDSAFETEODE
11014.5Drugparaphernalia
11053-11058tandardsandschedules

LABORCODE

230.7Dischargeor discriminationagainstemployeefor takingtime off to appearin school
on behalfof a child

PENAICODE

31 Principalof a crime,defined

240Assauldefined

241.2Assaulffines

242 Batterydefined

243.2Batteryon schoolproperty

243.4Sexuabattery

245 Assaultwith deadlyweapon

245.6Hazing

261 Rapedefined

266cUnlawfulsexualintercourse

286 Sodomydefined

288 Lewdor lasciviousactswith childunderagel4
288a0ralcopulation

289Penetrationof genitalor analopenings
417.27Lasempointers

422 .55Hatecrimedefined

422 .6Interferencewith exerciseof civil rights
422.7Aggravatingactorsfor punishment
422.75Enhancegenaltiesfor hate crimes
626.2Entryupon campusafter written notice of suspensioror dismissalvithout permission
626.9Gun-FreeschoolZoneActof 1995
626.10Dirks,daggersknives,razors,or stunguns
868.5Supportingperson;attendanceduringtestimonyof witness

WELFARENDINSTITUTIONSODE
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729.6Counseling

UNITECSTATESODETITLHES

921 Definitions firearm

UNITECSTATESODETITLER0

1415(K)Placemenin alternativeeducationalsetting

7151Gun-freeschools

COURDECISIONS

T.H.v. SanDiegoUnified SchooDistrict(2004)122 Cal.App.4th 1267
Woodburyv. Dempsey2003)108 Cal.App.4th 421

Boardof Educationof SacramentdCityUnified SchooDistrictv. SacramentdCountyBoard
of Educatiorand KennethH. (2001)85 Cal.App.4th321

Garciav. LosAngelesBoardof Education(1991)123 Cal.App.3d 807
FremontUnionHighSchooDistrictv. SantaClaraCountyBoard(1991)235 Cal.App.3d
1182

JohnA.v. SanBernardinoSchooDistrict(1982)33 Cal.3d 301
ATTORNESENERADPINIONS

84 Ops.Cal.Atty.Gerl46(2001)

80 Ops.Cal.Atty.Ger348(1997)

80 Ops.Cal.Atty.Ger®1 (1997)

80 Ops.Cal.Atty.Ger85 (1997)

ManagementResources:

CSBAPUBLICATIONS

SafeSchoolsStrategiedor GoverningBoardsto EnsureStudentSucces2011
U.S.DEPARTMENOFEDUCATIOKFFICEORCIVIIRIGHT8UBLICATIONS
DearColleagud_etter on the NondiscriminatoryAdministrationof SchooDiscipline,
Januan2014

WEBSITES

CSBAnttp://www.csba.org

CaliforniaAttorney General'Office:http://www.oag.ca.gov
CaliforniaDepartmentof Educationhttp://www.cde.ca.gov

U.S Departmentof Education Officefor CivilRights:
http://www.ed.gov/about/offices/list/ocr/docs/crdc-2012-data-summary.pdf
U.S Departmentof Education Officeof Safeand Drug-FreeSchools:
http://lwww.ed.gov/about/offices/list/osdfs

Adopted:May 14,2002

Reviewedand Revisedo meet Districtpractice.8/26/03
Adopted:November22,2005

SUSPENSIONNDEXPULSION/DUIHROCESSAR 5144.1
Definitions

Suspensiorfrom school meansremoval of a student from ongoinginstruction for adjustment purposes.However,
suspensiordoesnot meananyof the following: (EducationCode48925

1 Reassignmenb anothereducationprogramor classat the sameschoolwherethe studentwill receive
continuinginstructionfor the length of dayprescribedby the GoverningBoardfor studentsof the samegrade
level

2 Referralto a certificatedemployeedesignatedoy the principalto advisestudents
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3 Removafrom the classput without reassignmento anotherclassor program,for the remainderof the class
periodwithout sendingthe studentto the principalor designeeasprovidedin EducationCode4891Q Removal
from a particularclassshallnot occurmore than onceeveryfive schooldays.

Expulsiommeansremovalof a studentfrom the immediatesupervisiorand control, or the generalsupervisionpf school
personnel(EducationCode48925

Daymeansa calendarday unlessotherwisespecificallyprovided. (EducationCode48925

Schoolday meansa day upon which the schoolsof the Districtare in sessionor weekdaysduring the summerrecess.
(EducationCode48929

Studentincludesa student'sparent/guardianor legalcounsel. (EducationCode48925

Principal'sdesigneemeansone or more administratorsor, if there is not a secondadministratorat one schoolsite, a
certificatedpersonspecificallydesignateddy the principal,in writing, to assiswith disciplinaryproceduresOnlyonesuch
personmaybe designatedat anytime asthe principal'sprimarydesigneeandonly one suchpersonmaybe designatedas
secondarydesigneefor the schoolyear. The namesof suchpersonsshallbe on file in the principal'soffice. (Education
Code4891))

Schoolproperty, for the purposesdescribedin EducationCode4890Q includes,but is not limited to, electronicfilesand
databases.(EducationCode4890(5s))

Notice of Regulations

At the beginningof eachschoolyear,the principalof eachschoolshallensurethat all studentsandparents/guardiansre
notified in writing of all schoolrules related to discipline, suspensionand expulsion. Transfer students and their
parents/guardianshallbe notified at the time of enrollment. (EducationCode35291.548900.1 48980

(cf.5144- Discipline)
(cf.5145.6- ParentalNotifications)

Groundsfor Suspensiorand Expulsion

Actsfor whicha student,includinga studentwith disabilities maybe suspendedr expelledshallbe only thosespecified
asfollows:
1. Causedattemptedto cause or threatenedto causephysicainjury to anotherpersonor willfully usedforce or
violenceuponthe personof another,exceptin self-defensepr committedasanaideror abettor, asadjudgedby a
juvenilecourt, a crimeof physicalviolencein whichthe victim sufferedgreator seriousbodilyinjury. (EducationCode
4890(a))
2. Possessedsold,or otherwisefurnishedanyfirearm, knife, explosive or other dangerousobjectunless,n the caseof
possessiomf anyobjectof this type, the studenthad obtainedwritten permissionto possesshe item from a
certificatedschoolemployee with the principalor designee'soncurrence.(EducationCode4890Qb))

(cf.5131- Conduct)cf.5131.7- Weaponsand Dangerousnstruments)
3. Unlawfullypossessedjsed,sold,or otherwisefurnished,or wasunderthe influenceof, anycontrolledsubstanceas
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definedin Healthand SafetyCodel1105311058 alcoholicheverage pr intoxicantof anykind. (EducationCode4890(Qc))
(cf.5131.6- Alcoholand Other Drugs)

4. Unlawfullyoffered, arranged,or negotiatedto sellanycontrolledsubstanceasdefinedin Healthand SafetyCode
1105311058 alcoholicbeverageor intoxicantof anykind,andthen sold,deliveredor otherwisefurnishedto any
personanotherliquid, substanceor materialandrepresentedsameascontrolledsubstancealcoholbeverageor
intoxicant.(EducationCode4890(d))

5. Committedor attemptedto commitrobberyor extortion. (EducationCode4890(Q¢€))
6. Causedr attemptedto causedamageto schoolproperty or private property. (EducationCode48900)
7. Stoleor attemptedto stealschoolproperty or private property. (EducationCode

8. Possessedr usedtobaccoor anyproductscontainingtobaccoor nicotine products,includingbut not limited to
cigarscigarettesminiature cigars clovecigarettes smokelessobacco,snuff, chewpacketsandbetel. Thisrestriction
shallnot prohibit a studentfrom usingor possessindpis/her own prescriptionproducts. (EducationCode4890Qqh)

9. Committedan obsceneact or engagedn habitualprofanity or vulgarity. (EducationCode4890Q))

10. Unlawfullypossessear unlawfullyoffered, arranged,or negotiatedto sellanydrug paraphernaliaasdefinedin
Healthand SafetyCodel1014.5 (EducationCode4890d)))

11. Disruptedschoolactivitiesor otherwisewillfully defied the validauthority of supervisorsteachersadministrators,
other schoolofficials,or other schoolpersonnelengagedn the performanceof their duties. (EducationCode4890(0Kk)

12.Knowinglyreceivedstolenschoolproperty or private property. (EducationCode4890Q])

13.Possessednimitation firearm, i.e.,areplicaof afirearmthat is so substantiallysimilarin physicalpropertiesto an
existingfirearmasto leada reasonablepersonto concludethat the replicais a firearm. (EducationCode4890Qm))

committed a sexualbattery asdefinedin PenalCode243.4 (EducationCode4890(Qn))

15.Harassedthreatened,or intimidated a studentwho is a complainingwitnessor witnessin a schooldisciplinary
proceedingfor the purposeof preventingthat studentfrom beinga witnessand/or retaliatingagainstthat studentfor
beingawitness. (EducationCode4890(70))

16. Unlawfullyoffered, arrangedto sell,negotiatedto sell,or soldthe prescriptiondrug Soma(EducationCode
4890(p))

17.Engagedn, or attemptedto engagen, hazingasdefinedin Educationode 32050.(EC48900(q))

18.Engagedn anactof bullying (EducationCode48900(r))

Bullyingmeansanysevereor pervasivephysicalor verbalactor conduct,includingcommunicationsnadein writing or
by meansof an electronicact, directedtoward one or more studentsthat hasor canreasonablybe predictedto have
the effect of placinga reasonablestudentin fear of harmto himself/herselfor his/her property; causethe studentto
experiencea substantiallydetrimental effect on his/her physicalor mentalhealth; or causethe studentto experience
substantialinterferenceswith his/heracademigerformanceor ability to participatein or benefitfrom the services,
activities,or privilegesprovidedby a school.
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Bullyingshallincludeanyact of sexualharassmenthate violence,or harassmentthreat, or intimidation, asdefinedin
EducationCode48900.2,48900.3,0r 48900.4(items#21-23below), that hasany of the effectsdescribedaboveon a
reasonablestudent. Electronicact meansthe creationor transmissiorof acommunicationoriginatedon or off school
site, including,but not limited to, a messagetext, sound,image,or poston a socialnetwork Internet web site, by
meansof an electronicdevice,including,but not limited to, a telephone,wirelesstelephone,or other wireless
communicationdevice,computer,or pager.A poston a socialnetwork Internet web site shallinclude,but is not
limited to, the postingor creationof a burn pageor the creationof a credibleimpersonationor falseprofile for the
purposeof causinga reasonablestudentany of the effectsof bullyingdescribedabove.

Reasonablstudentmeansa student,including,but not limited to, a studentwho hasbeenidentified asa studentwith
a disability,who exercisesaveragecare, skill, and judgmentin conductfor a personof his/her age,or for a personof
his/her agewith his/her disability.(EducationCode48900(r))

(cf.1114- District-Sponsore&ociaMedia) (cf. 5131.2- Bullying)(cf. 6164.4- Identificationand Evaluatiorof
Individualsfor SpeciaEducation)cf. 6164.6- Identificationand Educationunder Section504)

1. Aidedor abettedthe infliction or attempted infliction of physicainjury on anotherperson,asdefinedin Penal
Code31l. (EducationCode48900(t))
2. Madeterrorist threatsagainstschoolofficialsand/or schoolproperty. (EducationCode48900.7

Aterrorist threat includesanywritten or oral statementby a personwho willfully threatensto commita crimewhichwill
resultin death or greatbodily injury to anotherpersonor property damagein excesof $1,000,with the specificintent
that the statementisto betakenasathreat, evenif thereisnointent of actuallycarryingit out. (EducatiorCode48900.7)

A studentin grades7 through 12 is alsosubjectto suspensioror recommendationfor expulsionwhenit is determined
that he/she:

20. Committedsexuaharassmentisdefinedin EducationCode212.5(EducationCode48900.9
(cf.5145.7- SexuaHarassment)
21. Committedsexuaharassmengasdefinedin EducationCode212.5 (EducationCode48900.2)

Sexuaharassmenimeansconductwhich, when consideredfrom the perspectiveof a reasonablepersonof the same
gender as the victim, is sufficiently severeor pervasiveas to have a negative impact upon the victim's academic
performanceor to create an intimidating, hostile, or offensive educationalenvironment. (EducationCode212.5,
48900.2)

22.Causedattempted to cause threatenedto cause,or participatedin an act of hate violenceasdefinedin Education
Code233(EducationCode48900.3

Hate violence meansany act punishableunder PenalCode422.6,422.7,0r 422.75. Suchacts include injuring or
intimidatinga victim, interferingwith the exerciseof avictim'scivilrights,or damaginga victim'sproperty becauseof the
victim'srace,ethnicity, religion, nationality,disability,gender,genderidentity, genderexpressionpr sexualorientation;
a perceptionof the presenceof any of those characteristicsn the victim; or the victim's associationwith a personor
groupwith one or more of thoseactualor perceivedcharacteristics.(EducationCode233; PenalCode422.55)

(cf.5145.9- Hate-MotivatedBehavior)
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23.Intentionallyengagedn harassmentthreatsor intimidation againstDistrict personnelor studentsthat is sufficiently
severeor pervasiveto havethe actualand reasonablyexpectedeffect of materially disruptingclassworkcreating
substantialdisorder,and invadingthe rights of schoolpersonnelor studentsby creatingan intimidating or hostile
educationalenvironment (EducationCode48900.9

(cf.5145.3- Nondiscrimination/Harassment)

Removalfrom Classhy a Teacher/ParentalAttendance

A teachermay suspendany studentfrom his/her classfor the remainderof the day and the following day for any act
listedin "Groundsfor Suspensiomnd Expulsion‘above. (EducationCode48910

Whenremovinga studentfrom his/her classthe teachershallimmediatelyreport this actionto the principaland send
the studentto the principalfor appropriate action. If that action requiresthe continuingpresenceof the student at
school,he/sheshallbe appropriatelysuperviseduringthe classperiodsfrom whichhe/shehasbeenremoved.

Assoonaspossibleafter the teacherdecidesto removethe student,, he/sheshallaskthe student’sparent/guardianto
attend a parent-teacherconferenceregardingthe removal. A counseloror psychologismayattend the conferencef it
is practicable anda schooladministratormayattend if either the parent/guardianor teachersorequests.

A studentremovedfrom classshallnot be returned to classduringthe period of removalwithout the approvalof the
teacherof the classandthe principal. (EducationCode48910

A studentremovedfrom classshallnot be placedin anotherregularclassduring the period of removal. However,if a
studentis assignedo more than one classper day,he/shemaybe placedin any other regularclasseexceptthoseheld
at the sametime asthe classfrom whichthe studentwasremoved. (EducationCode48910

RequiredParentalAttendance

Theteacherof anyclassrom whicha studentisremovedmayrequirethe studentto completeanyassignmentsaindtests
missedduringthe removal. (EducationCode48913

Pursuantto Boardpolicy,ateachermay providethat the parent/guardianof a studentwhom the teacherhasremoved
attend a portion of a schooldayin his/her child’sclassroomWhena teachermakesthis request,the principalshallsend
the parent/guardiana written noticethat the parent/guardian’sattendanceis requestedpursuantto law. (EC48900.1)

Thisnotice shallalso:

1 Informthe parent/guardianwhenhis/her presencds expectedand by what meanshe/ shemayarrangean
alternatedate

2 Statethat if the parent/guardiandoesnot havea meansof transportationto school,he/shemayride the school
buswith the student

3 Directthe parent/guardianto meetwith the principalafter the visit and before leavingschool,asrequiredby
EducationCode48900.1

4 Directthe parent/guardianto contactthe schoolif there are reasonabldactorsthat would preventhim/her
from complyingwith the attendancerequirement

Suspensiorby Superintendent,Principalor Principal'sDesignee
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The Superintendentor designeeshallimmediately suspendany student found at schoolor at a schoolactivity to be:
(EducationrCode48915

1 Possessingsverifiedby a Districtemployee or sellingor otherwisefurnishinga firearm, unlessthe studenthad

obtainedprior written permissionto possesshe item from a certificatedschoolemployee with the principalor

designee'soncurrence

Brandishinga knife,asdefinedin EducationCode48915q),at anotherperson

Unlawfullysellinga controlledsubstancdistedin Healthand SafetyCode1105311058

4 Committingor attemptingto commita sexualassaultor committinga sexualbattery asdefinedin item #14
under"Groundsfor Suspensiomand Expulsion'above

5 Possessionf an explosiveasdefinedin 18 US(21

w N

Suspensiomalsomaybe imposeduponafirst offenseif the Superintendentprincipalor designeadeterminesthe student
violateditems#1-5listedin "Groundsfor Suspensioand Expulsion‘aboveor if the student'spresencecausesa danger
to personsor property or threatensto disruptthe instructionalprocess.(EducationCode48900.5

Forall other offensesa studentmaybe suspendednly whenthe Superintendenbr principalhasdeterminedthat other
meansof correctionhavefailedto bringaboutproperconductin the student.(EducationCode48900.5)

Whenother meansof correctionareimplementedprior to imposingsuspensioror supervisedsuspensiomuponastudent,
the Superintendentprincipal,or designeeshalldocumentthe other meansof correctionusedand retain them in the
student'srecord. (EducationCode48900.5)

(cf.5125- StudentRecords)

Lengthof Suspension

TheSuperintendentprincipal,or designeemay suspenda studentfrom schoolfor not more than five consecutiveschool
daysunlessthe suspensions extendedpendingexpulsion(EducationCode48911)

A studentmaybe suspendedrom schoolfor not more than 20 schooldaysin anyschoolyear.However when a student
enrollsin or istransferredto anotherregularschoolanopportunity school,or continuationschoolor classfor the purpose
of adjustmenthe/shemaybe suspendedor not morethan 30daysin anyschoolyear. TheDistrictmaycountsuspensions
that occurwhile astudentisenrolledin anotherschoolDistricttoward the maximumnumberof daysfor whichthe student
maybe suspendedn anyschoolyear(EducationCode48903 48912

Theserestrictionson the number of daysof suspensiorshall not apply when the suspensions extendedpendingan
expulsion.(EducationCode48911)

DueProcessroceduredor Suspension

Suspensionshallbe shallbe imposedwith the following procedures:

1. Informal Conference:Suspensiomshallbe precededby aninformal conferenceconductedby the principal,designeeor
the Superintendentwith the student and, wheneverpracticable,the teacher,supervisoror schoolemployeewho
referred the student to the principal. At the conference,the student shall be informed of the reasonfor the
disciplinaryaction and the evidenceagainsthim/her; the student shallbe giventhe opportunity to presenthis/her
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versionand evidencein supportof his/her defense. (EducationCode48911(b))

Thisconferencemaybe omitted if the principal,designeeor the Superintendentieterminesthat an emergencysituation
existsinvolvinga clearand presentdangerto the lives,safety,or health of studentsor schoolpersonnel..

If a studentis suspendedvithout this conferencepoth the parent/guardianand studentshallbe notified of the student's
right to return to schoolfor the purposeof a conference. Theconferenceshallbe heldwithin two schooldays,unlessthe
studentwaiveshis/her right to it or is physicallyunableto attend for any reason.In suchcase,the conferenceshallbe
heldassoonasthe studentis physicallyableto return to school. (EducationCode48911(c))

1 AdministrativeActions: All requestsfor studentsuspensiorareto be processedy the principalor designeeof
the schoolin whichthe studentis enrolledat the time of the misbehavior. A schoolemployeeshallreport the
suspensionincludingthe nameof the studentandthe causefor the suspensionto the Superintendenor
designee.

2 Noticeto Parents/GuardiangAt the time of the suspensiona schoolemployeeshallmakea reasonablesffort to
contactthe parent/guardianby telephoneor in person. Whenevera studentis suspendedthe parent/guardian
shallbe notified in writing of the suspension(EducationCode48911)

Thisnotice shallstate the specificoffensecommitted by the student. (EC48900.9.

In addition, the notice mayalsostate the date andtime whenthe studentmayreturn to school.If schoolofficialswishto
askthe parent/guardianto confer regardingmatters pertinent to the suspensionthe notice may add that state law
requiresthe parent/guardianto respondto suchrequestswithout delay.

4. Parent/GuardiarConferenceWhenevera studentis suspendedschoolofficialsmay meet with the parent/guardian
to discusghe causesandduration of the suspensionthe schoolpolicyinvolvedandanyother pertinent matter.
(EducationCode48919

Althoughthe parent/guardianis requiredto respondwithout delayto arequestfor a conferenceabouta student's
behavior,no penaltiesmaybe imposedon the studentfor the failure of the parent/guardianto attend sucha
conference. Thestudentmaynot be deniedreadmissiorsolelybecausehe parent/guardianfailedto attend.
(EducationrCode4891])

5. Extensionof Suspension:If the Boardis consideringthe expulsionof a suspendedstudent from any schoolor the
suspensiorof a studentfor the balanceof the semesterfrom continuationschool the Superintendenbr designeemay,
in writing, extendthe suspensionuntil suchtime asthe Boardhasmadea decision. (EducationCode48911q))

Anyextensionof the originalperiod of suspensiorshallbe precededby notice of suchextensionwith an offer to hold a

conferenceconcerningthe extension,givingthe student an opportunity to be heard. Thisconferencemay be held in

conjunctionwith a meetingrequestedby the studentor parent/guardianto challengethe originalsuspension Extension
of the suspensiommay be made only if the Superintendentor designeedetermines,following a meetingin which the

studentandthe student'sparent/guardianwere invited to participate,that the student'spresenceat the schoolor at an

alternativeschoolwould endangerpersonsor property or threatento disruptthe instructionalprocess.(EducationCode
4891))

If the studentinvolvedis afoster youth, the Superintendenbr designeeshallnotify the Districtliaisonfor foster youth of
the needto invite the student'sattorney and a representativeof the appropriatecounty child welfare agencyto attend
the meeting. (EducationCode48853.548911,48918.1)

(cf.6173.1- Educatiorfor FosterYouth)
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Suspensiorby the Board

TheBoardmay suspenda studentfor anyof the actslistedin "Groundsfor Suspensiomnd Expulsion'aboveand within
the limits specifiedin "Suspensiory SuperintendentPrincipalor Principal'sDesignee'above. (EducationCode489129

TheBoardmaysuspenda studentenrolledin a continuationschoolor classfor a period not longerthan the remainderof
the semesterif anyof the actslistedin "Groundsfor Suspensiomnd Expulsion'doccurred.Thesuspensiorshallmeetthe
requirementsof EducationCode48915 (EducationCode48912.5

Whenthe Boardis consideringa suspensionglisciplinaryactionor anyother action(exceptexpulsionagainst@anystudent,
it shallhold closedsessionsf a publichearingwouldleadto disclosureof informationviolatinga student'sright to privacy
under EducationCode4907349079

(cf.9321- ClosedSessiorPurposesaand Agendas)

TheBoardshallprovide the studentand his/her parent/guardianwith written notice of the closedsessionby certified
mail. Uponreceivingthis notice,the studentor parent/guardianmayrequesta public meeting,andthis requestshallbe
grantedif madein writing within 48 hoursafter receiptof the Board'snotice. However,anydiscussiornhat conflictswith
anyother student'sright to privacystill shallbe heldin closedsession.(EducationCode35146 489129

SupervisedSuspensiorClassroom

Astudentfor whomanexpulsionactionhasnot beeninitiated andwho posesno imminentdangeror threatto the school,
students,or staff maybe assignedo a supervisedsuspensiorclassroonin a separateclassroombuilding,or site for the
entire period of suspension.Thefollowing conditionsshallapply: (EducationCode48911.1)

Thesupervisedsuspensiortlassroonshallbe staffedin accordancewith law.

Thestudentshallhaveaccesdo appropriatecounselingservices.

Thesupervisedsuspensiortlassroonshallpromote completionof schoolworkandtestsmissedby the studentduring
the suspension.

Thestudentshallbe responsiblgor contactinghis/herteacher(s}o receiveassignmentso be completedin the
supervisedsuspensiorclassroomTheteacher(skhallprovideall assignmentandteststhat the studentwill misswhile
suspended.If no suchwork is assignedthe personsupervisinghe suspensaralternativemeansof correctionwould
addresghe conduct,he/sheshallrecommenda student'sexpulsionfor any of the followingacts:(EducationCode
48915(a))

1 Causingseriousphysicalnjury to anotherperson,exceptin self-defense

2 Possessionf anyknife asdefinedin EducationCode48915(g)or other dangerousobjectof no reasonablaise
to the student

3 Unlawfulpossessiomf anycontrolledsubstanceaslistedin Healthand SafetyCodel11053-11058exceptfor (a)

the first offensefor the possessiomf not more than one ounceof marijuana,other than concentratedcannabisor (b)
the student'spossessiomf over-thecountemmedicationfor his/her useor other medicationprescribedfor him/her by a

physician
4 Robberyor extortion
5 Assaultor battery, asdefinedin PenalCode240and 242,uponanyschoolemployee

In determiningwhether or not to recommendthe expulsionof a student,the Superintendentprincipal,or designeeshall
actasquicklyaspossibleto ensurethat the studentdoesnot loseinstructionaltime. (EducationCode48915)
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Mandatory Recommendatiorand Mandatory Expulsion

TheSuperintendentprincipalor designeeshallrecommendthat the Boardexpelany studentfound at schoolor at a
schoolactivityto be: (EducationCode48915))

1 Possessin@sverifiedby a Districtemployee,or sellingor otherwisefurnishinga firearm, unlessthe studenthad

obtainedprior written permissionto possesshe item from a certificatedschoolemployee with the principalor

designee’soncurrence.

Brandishinga knife asdefinedin EducationCode48915(glat anotherperson.

Unlawfullysellinga controlledsubstancdistedin Healthand SafetyCode11053-11058.

4 Committingor attemptingto commita sexualassaultor committinga sexualbattery asdefinedin item $14
under“Groundsfor Suspensiomnd Expulsion’above.

5 Possessingnexplosiveasdefinedin 18 USM21.

w N

Uponfindingthat the studentcommittedanyof the aboveacts,the Boardshallexpelthe student.(EducatiorCode
48915).

Student'sRightto ExpulsionHearing

Anystudentrecommendedor expulsionshallbe entitled to a hearingto determinewhether he/sheshouldbe expelled.
The hearingshall be held within 30 schooldaysafter the Superintendent,principal, or designeedeterminesthat the
student has committed one of the actslisted above under "Groundsfor Suspensiorand Expulsion."(EducationCode
48918(a))

Thestudentisentitled to ahearingto determinewhetherthe studentshouldbe expelled.Thehearingshallbe heldwithin
30 schooldaysafter the principalor Superintendenor designeedeterminesthat one of the actslisted under"Grounds
for Suspensiomnd Expulsion'hasoccurred.(EducationCode4891§a))

Thestudentis entitled to at leastone postponementof an expulsionhearingfor a period of not more than 30 calendar
days.Therequestfor postponementshallbe in writing. Anysubsequenipostponementmay be grantedat the Board's
discretion. (EducationCode4891§a))

If the Boardfindsit impracticalduringthe schoolyearto complywith thesetime requirementsfor conductinganexpulsion
hearing,the Superintendenbor designeemay, for good cause extendthe time period by an additionalfive schooldays.
Reasondor the extensionshallbe includedasa part of the recordwhenthe expulsionhearingis held. (EducationCode
48918a))

If the Boardfindsit impracticalto complywith the time requirementsof the expulsionhearingdueto a summerrecessof
Boardmeetingsof more than two weeks,the daysduringthe recessshallnot be countedasschooldays.Thedaysnot
counted during the recessmay not exceed20 schooldays,as defined in EducationCode48925 Unlessthe student
requestsin writing that the expulsionhearingbe postponed,the hearingshallbe held not later than 20 calendardays
prior to the first day of the nextschoolyear. (EducationCode4891§a)).

Oncethe hearingstarts,all mattersshallbe pursuedwith reasonablaliligenceand concludedwithout unnecessarygelay.
(EducationCode4891§a))
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Stipulated Expulsion

After adeterminationthat a studenthascommittedan offenselisted aboveunder"Groundsfor Suspensiomand
Expulsion'for whichexpulsionis permitted or mandatory,the Superintendentprincipal,or designeeshalloffer the
studentandhis/her parent/guardianthe option to waivea hearingandstipulateto the expulsion. Theoffer shallbe
madeonly after the studentor his/her parent/guardianhasbeengivenwritten notice of the expulsionhearingpursuant
to EducationCode48918.

Thestipulationagreementshallbe in writing and shallbe signedby the studentand his/her parent/guardian.The
stipulationagreementshallincludenotice of all the rightsthat the studentis waiving,includingthe waivingof his/her
right to havea full hearing,to appealthe expulsionto the CountyBoardof Educationandto consultlegalcounsel.

A stipulatedexpulsionshallbe effectiveuponapprovalby the Board.

Rightsof ComplainingWitness

Anexpulsionhearinginvolvingallegationsof sexualassaultor sexuabattery maybe postponedfor one schooldayin
orderto accommodatéehe specialphysicalmental or emotionalneedsof a studentwho is the complainingwitness.
(EducationCode48918.5 Wheneverthe Superintendenor designeaecommendsan expulsionhearingthat addresses
allegationsof sexualassaultor sexualbattery, he/sheshallgivethe complainingwitnessa copyof the District's
suspensiorand expulsionpolicyandregulationandshalladvisethe witnessof his/herright to: (EducationCode48918.5

1 Receivdive days'notice of his/her scheduledestimonyat the hearing
2 Haveupto two adult supportpersonsof his/her choosingpresentin the hearingat the time he/shetestifies
3 Haveaclosedhearingduringthe time he/shetestifies

Wheneveranyallegationof sexualassaultor sexualbattery is made,the Superintendenbr designeeshallimmediately
advisecomplainingwitnessesand accusedstudentsto refrain from personalor telephonecontactwith eachother
duringthe time whenan expulsionprocesss pending.(EducationCode48918.5

Written Notice of the ExpulsionHearing

Written notice of the hearingshallbe forwardedto the studentandthe student'sparent/guardianat least10 calendar
daysbeforethe date of the hearing. Thenotice shallinclude:(EducationCode48900.8 48918b))

1. Thedate andplaceof the hearing.

2. A statementof the specificfacts,chargesand offenseuponwhichthe proposedexpulsionis based.

3. Acopyof Districtdisciplinaryruleswhichrelate to the allegedviolation.

4. Notificationof the student'sor parent/guardian'sobligation,pursuantto EducationCode48915.] to provide
information aboutthe student'sstatusin the Districtto anyother Districtin whichthe studentseeksenroliment. This
obligationapplieswhena studentis expelledfor actsother than thosedescribedn EducationCode48915a)or (c). (cf.
5119- StudentsExpelledrom Other Districts)

5. Theopportunity for the studentor the student'sparent/guardianto appearin personor be representedby legal
counselor by anon-attorneyadvisor.

Legakounselmeansan attorney or lawyerwho is admitted to the practiceof lawin Californiaandis an activememberof
the StateBarof California
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Non-attorneyadvisormeansan individualwho is not an attorney or lawyer,but who is familiarwith the factsof the case,
andhasbeenselectedby the studentor student'sparent/guardianto provideassistanceat the hearing

1 Therightto inspectandobtain copiesof all documentsto be usedat the hearing.

2 Theopportunity to confrontand questionall withesseswvho testify at the hearing.

3 Theopportunity to questionall evidencepresentedandto presentoral anddocumentaryevidenceon the
student'sbehalf,includingwitnesses.

Additional Notice of ExpulsionHearingfor FosterYouth

Atleastl0daysprior to ahearingto determineif astudentwhoisafosteryouth asdefinedunderEducationCode48853.5
should be expelledfor an offense not requiring a mandatory recommendationfor expulsion,the Superintendentor

designeeshallnotify the student'sattorney and a representativeof an appropriatecounty child welfare agency. If the

hearingis pursuantto anoffenserequiringa mandatoryexpulsionrecommendationthe Superintendenbr designeemay
providethe samenotification. Thenotice shallbe providedby the mostcost-effectivemethod possible jncludingby email
or atelephonecall. (EducationCode48918.1)

Conductof ExpulsionHearing

1. ClosedSessionNotwithstandingthe provisionsof GovernmentCode54953and EducationCode35145 the Boardor
AdministrativeHearingPanelshallmeet to considerthe expulsionof the studentin a sessionclosedto the public
unlessthe studentrequestsin writing at leastfive daysprior to the hearingthat the hearingbe a publicmeeting. If
suchrequestismade,the meetingshallbe publicunlessanotherstudent'sprivacyrightswould be violated.(Education
Code4891§c))

Whetherthe expulsionhearingis heldin closedor publicsessionthe Boardor AdministrativeHearingPanelmaymeetin
closedsessiorto deliberateanddeterminewhether or not the studentshouldbe expelled.If the Boardadmitsanyother
personto this closedsessionthe parent/guardianthe student,andthe counselof the studentshallalsobe allowedto
attend the closedsession(EducationCode4891§c))

If a hearingthat involvesa chargeof sexualassaultor sexualbattery isto be conductedin public,a complainingwitness
shallhavethe right to havehis/her testimonyheardin closedsessionwhen testifyingin public would threaten serious
psychologicaharmto the withessandwhenthere are no alternativeprocedurego avoidthe threatenedharm,including
but not limited to videotapeddepositionor contemporaneougxaminationin anotherplacecommunicatedo the hearing
room by closed-circuitelevision. (EducationCode4891§c))

1 Recordof Hearing: Arecordof the hearingshallbe madeand maybe maintainedby anymeans,including
electronicrecording,aslongasareasonablyaccurateand completewritten transcriptionof the proceedingsanbe
made. (EducationCode4891§4Q))

2 SubpoenasBeforecommencinga studentexpulsionhearing,the Boardmayissuesubpoenasat the requestof
either the studentor the Superintendenor designeefor the personalappearanceat the hearingof any personwho
actuallywitnessedthe actionthat gaveriseto the recommendatiorfor expulsion. After the hearinghascommenced,
the Boardor the hearingofficer or administrativepanelmayissuesuchsubpoenast the requestof the studentor the
CountySuperintendenbf Schoolsr designee.All subpoenashallbe issuedin accordancavith the Codeof Civil
Procedurel985-1985.2nd enforcedin accordancevith GovernmentCodel1455.20(formerly 11525). (Education
Code4891§i))

Anyobjectionraisedby the studentor the Superintendenbr designeeto the issuanceof subpoenasnaybe considered
bythe Boardin closedsessionpr in opensessiorif sorequestedoy the student,beforethe meeting. TheBoard'sdecision
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in responseo suchan objectionshallbe final andbinding.(EducationCode48914))

If the Boarddetermines,or if the hearingofficer or administrativepanelfinds and submitsto the Board,that a witness
would be subjectto unreasonableisk of harm by testifyingat the hearing,a subpoenashallnot be issuedto compelthe
personalattendanceof that witnessat the hearing.However,that withessmay be compelledto testify by meansof a
sworndeclarationasdescribedn item #4 below. (EducationCode48918i))

4. Presentationof EvidenceTechicakulesof evidenceshallnot applyto expulsionhearingsevidencemay be admitted
and usedas proof only if it is the kind of evidenceon which reasonablepersonscanrely in the conductof serious
affairs. Thedecisionof the Boardto expelmust be supportedby substantialevidencethat the studentcommitted
anyof the actslistedin "Groundsfor Suspensiomand Expulsion‘above.

Findingsof fact shallbe basedsolelyon the evidenceat the hearing. While no finding shallbe basedsolelyon hearsay,
sworndeclarationsmay be admitted astestimonyfrom withnessesvhosedisclosureof their identity or testimonyat the
hearingmaysubjectthem to an unreasonableaisk of physicalor psychologicaharm. (EducationCode4891§f) and (h))

In caseswhere a searchof a student'spersonor property hasoccurred,evidencedescribingthe reasonablenessf the
searchshallbe includedin the hearingrecord.

5. Testimonyby ComplainingWitnesses:a student shall observe The following procedureswhen hearingsinvolve

allegationsof sexualassaultor sexualbattery: (EducationCode48918

f. Evidenceof specificinstancesf prior sexualconductof a complainingwitnessshallbe presumedinadmissibleand
shallnot be heardunlessthe personconductingthe hearingdeterminesthat extraordinarycircumstancesequirethe
evidenceto be heard. Beforesucha determinationis made,the complainingwitnessshallbe givennoticeandan

a. Any complaining witness shall be given five days' notice before being called to testify.

b. Any complaining witness shall be entitled to have up to two adult support persons,
including but not limited to a parent/guardian or legal counsel, present during his/her
testimony.

c. Before a complaining witness testifies, support persons shall be admonished that the
hearing is confidential.

d. The person presiding over the hearing may remove a support person whom he/she finc
is disrupting the hearing.

e. If one or both support persons are also witnesses, the hearing shall be conducted
according to Penal Code 868.5.

opportunity to opposethe introduction of this evidence. In the hearingon the admissibilityof this evidence the
complainingwitnessshallbe entitled to be representedby a parent/guardianJegalcounselor other supportperson.
Reputationor opinionevidenceregardingthe sexualbehaviorof a complainingwitnessshallnot be admissiblefor any
purpose.

g.In orderto facilitate a free and accuratestatementof the experience®f the complainingwitnessandto prevent
discouragemenbf complaints the Districtshallprovidea nonthreateningenvironment.

(1) TheDistrictshallprovidea room separatefrom the hearingroom for the useof the complainingwitnessbeforeand
duringbreaksin testimony.
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(2) At the discretionof the personconductingthe hearing,the complainingwitnessshallbe allowedreasonableperiods
of relief from examinationand cross-examinatioduringwhich he/shemayleavethe hearingroom.

(3) Thepersonconductingthe hearingmay:

(a) Arrangethe seatingwithin the hearingroom soasto facilitate a lessintimidatingenvironmentfor the complaining
witness

(b) Limitthe time for takingthe testimonyof a complainingwitnessto the hourshe/sheis normallyin school,if there is
no goodcauseto takethe testimonyduringother hours

(c)Permitone of the supportpersonsto accompanythe complainingwitnessto the witnessstand

6. DecisionTheBoard'sdecisionon whetherto expela studentshallbe madewithin 40 schooldaysafter the studentis
removedfrom hjs/her schoolof attendance,, unlessthe studentrequestsin writing that the decisionbe postponed.
(EducationCode4891§a))

Alternative ExpulsionHearing: HearingOfficer or Administrative Panel

Insteadof conductinganexpulsiorhearingitself, the Boardmaycontractwith the countyhearingofficer or with the Office
of AdministrativeHearingsf the Stateof Californiafor a hearingofficer. Alternatively the Boardmayappointanimpartial
administrativepanelcomposedof three or more certificatedpersonnelnone of whom shallbe membersof the Boardor
on the staff of the schoolin whichthe studentis enrolled. (EducationCode48918d))

A hearingconductedby the HearingOfficeror AdministrativePanelshallconformto the sameproceduresasapplyto a
hearingconductedby the Boardasspecifiedabovein "Conductof ExpulsiorHearing."

The HearingOfficer or Administrative Panelshall, within three schooldays after the hearing, determine whether to
recommendexpulsionof the studentto the Board.If expulsionis not recommendedthe expulsionproceedingshallbe
terminated and the student shallbe immediatelyreinstatedin school. The Superintendentor designeeshall placethe
student in a classroominstructional program, any other instructional program, a rehabilitation program, or any
combinationof theseprogramsafter consultingwith Districtstaff, includingthe student'steachersandwith the student's
parent/guardian(EducationCode48918(c))

If expulsionis recommendedfindingsof fact in supportof the recommendationshallbe preparedand submittedto the
Board Allfindingsof factandrecommendationshallbe basedsolelyon the evidencepresentedat the hearing.TheBoard
may acceptthe recommendationbasedeither upon a review of the findingsof fact and recommendationsubmitted or
uponthe resultsof any supplementaryhearingthe Boardmayorder. (EducationCode48918(0)

Inaccordancevith Boardpolicy,the HearingOfficeror AdministrativePanelmayrecommendthat the Boardsuspendhe
enforcementof the expulsionorder for a period of not morethan oneyear.

FinalAction by the Board

Whetherthe expulsionhearingis conductedin closedor publicsessiorby the Board,a hearingofficer, or an
administrativepanel,the final actionto expelshallbe takenby the Boardat a publicmeeting. (EducationCode4891§)))
(cf.9321.1- ClosedSessiorActionsand Reports)

If the Boardconductsthe hearingandreachesa decisionnot to expel,this decisionshallbe final andthe studentshallbe
reinstatedimmediately.
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Uponorderingan expulsion the Boardshallset a date when the studentshallbe reviewedfor readmissiorto a school
within the District. Forastudentexpelledfor anactlistedunder"MandatoryRecommendatiomndMandatoryExpulsion”
abovethis date shallbe oneyearfrom the date the expulsionoccurred,exceptthat the Boardmaysetan earlierdate on
a case-by-casbasis.Fora student expelledfor other acts,this date shallbe no later than the last day of the semester
following the semesterin which the expulsionoccurred. If an expulsionis ordered during summer sessionor the
intersessiorperiodof ayear-roundprogram,the Boardshallsetadatewhenthe studentshallbe reviewedfor readmission
not later than the last day of the semesterfollowing the summersessionor intersessiorperiod in which the expulsion
occurred(EducationCode48919

At the time of the expulsionorder, the Boardshallrecommenda planfor the student'srehabilitation,whichmayinclude:
(EducationrCode48916

1 Periodicreviewaswell asassessmentf the studentat the time of reviewfor readmission
2 Recommendationfor improvedacademigerformance tutoring, specialeducationassessmentgob training,
counselingemployment,communityserviceand other rehabilitativeprograms

With parent/guardianconsent,studentswho havebeenexpelledfor reasongelatingto controlledsubstance®r alcohol
maybe requiredto enrollin acounty-sponsoredirugrehabilitationprogrambeforereturningto school. (EducationCode
48916.5)

Written Noticeto Expel

TheSuperintendenbr designeeshallsendwritten notice of the decisionto expelto the studentor parent/guardian.This
notice shallincludethe following:

1 Thespecificoffensecommitted by the studentfor anyof the causedor suspensioror expulsionlistedin
EducationCode4890(a)-(q),EducationCode48900.248900.4 48900.8and EducationCode48915c) (EducationCode
48900.9

2 Thefact that a descriptionof readmissiorprocedureswill be madeavailableto the studentandhis/her
parent/guardian(EducationCode48916

3 Noticeof the right to appealthe expulsionto the CountyBoardof Education(EducationCode48918

4 Noticeof the alternativeeducationalplacementto be providedto the studentduringthe time of expulsion
(EducationCode48918

5 Noticeof the student'sor parent/guardian‘sobligationto inform anynew Districtin whichthe studentseekso

enroll of the student'sstatuswith the expellingDistrict,pursuantto EducationCode48915.1(EducationCode48919

DecisionNot to EnforceExpulsionOrder

Inaccordanceavith Boardpolicy,whendecidingwhetherto suspendhe enforcementof anexpulsionthe Boardshalltake
into accountthe followingcriteria:

1 Thestudent'spattern of behavior
2 Theseriousnes®f the misconduct
3 Thestudent'sattitude toward the misconductand his/herwillingnesgo follow arehabilitationprogram

Thesuspensiorof the enforcementof an expulsionshallbe governedby the following: (EducationCode48917)
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1 TheBoardmay,asa conditionof the suspensiorof enforcement,assigrthe studentto a school,classor
programappropriatefor the student'srehabilitation. Thisrehabilitationprogrammay providefor the involvementof
the student'sparent/guardianin the student'seducation.However,a parent/guardian‘'sefusalto participatein the
rehabilitationprogramshallnot be consideredn the Board'sdeterminationasto whetherthe studenthassatisfactorily
completedthe rehabilitationprogram.

2 Duringthe periodwhen enforcementof the expulsionorder is suspendedthe studentshallbe on probationary
status.
3 Thesuspensiorof the enforcementof an expulsionorder maybe revokedby the Boardif the studentcommits

anyof the actslistedunder"Groundsfor Suspensiomnd Expulsion‘aboveor violatesany of the District'srulesand
regulationsgoverningstudentconduct.

4 Whenthe suspensiorof the enforcementof an expulsionorder is revoked,a studentmaybe expelledunderthe
termsof the originalexpulsionorder.

5 Uponsatisfactorycompletionof the rehabilitationassignmentthe Boardshallreinstatethe studentin a District
school.Uponrein-statementthe Boardmayorder the expungingof anyor all recordsof the expulsionproceedings.

6 Suspensiowf the enforcementof an expulsionorder shallnot affectthe time period and requirementsfor the
filing of an appealof the expulsionorder with the CountyBoardof Education.

7 TheSuperintendenbr designeeshallsendwritten notice of anydecisionto suspendhe enforcementof an

expulsionorder duringa period of probationto the studentor parent/guardian. Thenotice shallinform the

parent/guardianof the right to appealthe expulsionto the CountyBoard,, the alternativeeducationalplacementto be
providedto the studentduringthe period of expulsionandthe student'sor parent/guardian’'sobligationto inform any
new district with the expellingDistrict,pursuantto EducationCode48915.1(b)f Education(EducationCode4891§))).

Rightto Appeal

Thestudentor parent/guardianis entitled to file an appealof the Board'sdecisionto the CountyBoardof Education.The
appealmust be filed within 30 daysof the Board'sdecisionto expel,evenif the expulsionactionis suspendedand the
studentis placedon probation. (EducationCode48919

Thestudentshallsubmitawritten requestfor acopyof the written transcriptsandsupportingdocumentsfrom the District
simultaneouslywith the filing of the notice of appealwith the CountyBoardof Education.The District shallprovidethe
studentwith thesedocumentswithin 10 schooldaysfollowingthe student'swritten request.(EducationCode48919

Notificationsto LawEnforcementAuthorities

Priorto the suspensioror expulsionof any student,the principalor designeeshallnotify appropriatecity or county law
enforcementauthoritiesof any studentactsof assaultwhichmayhaveviolated PenalCode245. (EducationCode48902

Theprincipalor designeealsoshallnotify appropriatecity or countylaw enforcementauthoritiesof anystudentactsthat
mayinvolvethe possessiomr saleof narcoticsor of acontrolledsubstanceln addition,law enforcementauthoritiesshall
be notified regardingany acts by studentsor nonstudentsregardingthe possessionsale,or furnishmentof firearms,
explosivespr other dangerousveaponsin violationof EducationCode48915c)(1)or (5)or PenalCode626.9and626.10Q
(EducationCode48902

Post-ExpulsioPlacements

TheBoardshallrefer expelledstudentsto a programof studythat is: (EducationCode48915 48915.0)

1 Appropriatelypreparedto accommodatestudentswho exhibitdisciplineproblems
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2 Not providedat a comprehensiveniddle, junior or seniorhigh schoolor at anyelementaryschool,unlessthe
programis offered at a communitydayschoolestablishedat sucha site
3 Not housedat the schoolsite attendedby the studentat the time of suspension

(cf.6185- CommunityDaySchool)

When the placementdescribedaboveis not available,and when the County Superintendentof Schoolsso certifies,
studentsexpelledfor actsdescribedin items #6 through #13 and #17 through #19 under "Groundsfor Suspensiorand
Expulsion'abovemaybeinsteadreferredto a programof studythat is providedat anothercomprehensiveniddle,junior,
or seniorhighschool,or at an elementaryschool. (EducationCode48915

Theprogramfor a student expelledfrom any of gradesK-6shallnot be combinedor mergedwith programsoffered to
studentsin anyof grades7-12. (EducationCode48916.9)

ReadmissiorAfter Expulsion
Readmissioproceduresshallbe asfollows:

1. Onthe date setbythe Boardwhenit orderedthe expulsionthe Districtshallconsiderreadmissiorof the
student. (EducationCode48919

1 TheSuperintendenbr designeeshallhold a conferencewith the parent/guardianandthe student. At the
conferencethe student'srehabilitationplan shallbe reviewedandthe Superintendenor designeeshallverify that the
provisionsof this planhavebeenmet.

2 TheSuperintendenor designeeshalltransmitto the Boardhis/her recommendatiorregardingreadmission.
TheBoardshallconsiderthis recommendationin closedsessiorif information would be disclosedn violation of
EducationCode4907349079 If awritten requestfor opensessioris receivedfrom the parent/guardianor adult
student, it shallbe honored.

3 If the readmissioris granted,the Superintendenor designeeshallnotify the studentand parent/guardian by
registeredmail, of the Board'sdecisionregardingreadmission.
4 TheBoardmaydenyreadmissioronly if it findsthat the studenthasnot satisfiedthe conditionsof the

rehabilitationplanor that the studentcontinuesto posea dangerto campussafetyor to other Districtstudentsor
employees.(EducationCode48916

5 If the Boarddeniesthe readmissiorof a student,the Boardshalldetermineeither to continuethe student's
placementin the alternativeeducationalprograminitially selectedor to placethe studentin anotherprogramthat
servesexpelledstudents,includingplacementin a countycommunityschool.(EducationCode48919

6 TheBoardshallprovidewritten noticeto the expelledstudentand parent/guardiandescribinghe reasongor
denyingre-admittanceinto the regularprogram. Thisnotice shallindicatethe Board'sdeterminationof the educational
programwhichthe Boardhaschosen.Thestudentshallenrollin that programunlessthe parent/guardianchoosego
enrollthe studentin anotherschoolDistrict. (EducationCode48916

Maintenanceof Records

TheDistrictshallmaintaina record of eachexpulsion,jncludingthe specificcauses.

Expulsionrecordsshallbe maintainedin the student's mandatoryinterim record and sentto any schoolin which the
studentsubsequenthenrolls,uponwritten requestby that school.
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TheSuperintendenbr designeeshall,within five workingdays,honor any other District'srequestfor information about
an expulsionfrom this District. (EducationCode48915.9)

(cf. 5119 - StudentsExpelledfrom Other Districts)(cf. 5125 - Student
Records)
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SUSPENSIOANNDEXPULSION/DUIHBROCESSTUDENTWITHDISABILITIESAR5144.2

A studentidentified asan individualwith disabilitiespursuantto the Individualswith DisabilitiesEducationAct (IDEA)s
subjectto the samegroundsfor suspensiorand expulsionthat applyto studentswithout disabilities.

(cf.5144.1- Suspensiomand Expulsion/Dudrocess)

(cf.6159.1- ProceduraSafeguardand Complaintdor SpeciaEducation)

Proceduredor StudentsNot YetEligiblefor SpeciaEducationServices

A studentwho hasnot beenofficially identified asan individualwith disabilitiespursuantto IDEAandwho hasviolated
the District'sdisciplinaryproceduresmay assertthe proceduralsafeguardggrantedunder this administrativeregulation
onlyif the Districthad knowledgethat the studentwasdisabledbefore the behavioroccurred.(20USCL415(k)(8))

TheDistrictshallbe deemedto haveknowledgethat the studenthad a disabilityif one of the following conditionsexists:
(20UsC1415(k)(8)34 CFR300.527)

1. Theparent/guardianhasexpressedconcernin writing, or orally if the parent/guardiandoesnot know how to
write or hasa disabilitythat preventsa written statement,that the studentis in need of specialeducationor
relatedservices.

2. Theparent/guardiarhasrequestedanevaluationof the studentfor speciakducationpursuantto 34 CFRB00.530-
300.536.

(cf.6164.4- Identificationof Individualsfor SpeciaEducation)

3. Theteacherof the studentor other Districtpersonnelhasexpressedoncernaboutthe behavioror performance
of the studentto the District'sdirector of specialeducationor to other personneiin accordancewith the District's
establishecchildfind or specialeducationreferral system.

The Districtwould be deemedto not have knowledgeas specifiedin items #1-4 aboveif, asa result of receivingsuch
information, the District either conductedan evaluationand determinedthat the student was not a student with a
disability or determined that an evaluation was not necessaryand provided notice to the parent/guardianof its
determination.

(34 CFR300.527)

If it isdeterminedthat the Districtdid not haveknowledgethat the studentwasdisabledprior to takingdisciplinaryaction
againstthe student,then the studentshallbe disciplinedin accordanceavith proceduresestablishedor studentswithout
disabilities (20USCL415(k)(8))

If arequestis madefor an evaluationof a studentduringthe time period in whichthe studentis subjectto disciplinary
measuresthe evaluationshallbe conductedin an expeditedmanner.

Untilthe evaluationiscompleted the studentshallremainin the educationaplacementdeterminedby schoolauthorities.
(34CFR300.527)

Suspension

TheSuperintendenbr designeemay suspenda studentwith a disabilityfor up to 10 consecutiveschooldaysfor a single
incident of misconduct,and for up to 20 schooldaysin a schoolyear, aslong asthe suspension(sfio not constitute a
changein placementpursuantto 34 CFR300.519.(EducationCode48903;34 CFR300.520)

The principal or designeeshall monitor the number of days, including portions of days, that students with valid
individualizededucationprograms(IEPhavebeensuspendediuringthe schoolyear.

ServicedDuring Suspension
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Studentssuspendedor more than 10 schooldaysin a schoolyear shallcontinueto receiveservicesduringthe term of
the suspensionto the extent necessaryto provide the student a free and appropriate public education. (20 USC
1412(a)(1)(A)34 CFR300.520)

If a studentwith disabilitiesis excludedfrom schoolbus transportation,the studentis entitled to be providedwith an
alternativeform of transportationat no costto the studentor parent/guardian providedthat transportationis specified
in the student'slIEP (EducationCode48915.5)

(cf.3541.2- Transportatiorfor Studentswith Disabilities)

Interim Alternative PlacementDueto DangerousBehavior
Astudentwith adisabilitymaybe placedin an appropriateinterim alternativeeducationalsettingfor up to 45 dayswhen
he/shecommitsone of the followingacts:(20USC
1415(k)(1)34 CFR300.520)
1. Carriesaweapon,asdefinedin 18 USM30,to schoolor to a schoolfunction
2. Knowinglypossessesr usesillegaldrugswhile at schoolor a schoolfunction
3. Sellsor solicitsthe saleof a controlledsubstancewvhile at schoolor aschoolactivityasidentifiedin 21 US@12(c),
Schedules$-V
4. Inflictsseriousbodilyinjury uponanotherpersonasdefinedin 18 USCL365

Thestudent'salternativeeducationalsettingshallbe determinedby the student's|IEPteam.
(20UsC1415(k)(2))

A hearingofficer may order a changein placementof a studentwith a disabilityto an appropriateinterim educational
settingif the hearingofficer: (20USCL415(k)(2)34 CFR
300.521,300.522)

1. Determinesthat the District hasestablishedby substantialevidence, meaningbeyonda preponderanceof the
evidence that maintainingthe current placementof the studentis substantiallylikely to resultin injury to the
studentor others
Considerghe appropriatenes®f the student'scurrent placement
3. Considersvhetherthe Districthasmadereasonablesfforts to minimizethe risk of harmin the student'scurrent

placement,ncludingthe useof supplementaryaidsandservices
4. Determineghat the interim alternativeeducationakettingproposedby schoolpersonnelwho havemet with the

student'sspecialeducationteacherallowsthe studentto:
a. Progressn the generalcurriculumand continueto receivethose servicesand modifications,including
thosedescribedn his/her IEP to enablethe studentto meetthe goalsof the IEP
b. Receiveservicesand modificationsdesignedo addressthe behaviorand ensurethat the behaviordoes
not recur

N

Thestudentmaybe placedin the interim alternativeeducationalsettingfor up to 45 days,or until the conclusionof any
due processhearingproceedingsequestedby the parent/guardian (20USCL415(k)(2))

ProceduralSafeguards/ManifestatiorDetermination
Thefollowing proceduralsafeguardshallapplywhen a studentis suspendedor more than 10 consecutiveschooldays,
whendisciplinaryactionis contemplatedfor a dangerousbehaviorasdescribedabove,or whena changeof placementis
contemplated:(20USCL415(k)(4) 34 CFR300.523)
1. Theparents/guardian®f the studentshallbe immediatelynotified of the decisionand providedthe procedural
safeguardsotice pursuantto 34 CFR300.504on the daythe decisionto take actionis made.
2. Immediatelyif possible but in no caselater than 10 schooldaysafter the date of the decision,a manifestation
determinationreviewshallbe madeof the relationshipbetweenthe student'sdisabilityandthe behaviorsubject

to the disciplinaryaction.
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At the manifestation determination review, the relevant members of the IEP team, the District and
parent/guardianshallreviewall relevantinformationin the student'sfile includingthe student'slEP anyteacher
observationsandanyrelevantinformation providedby the parents/guardiango determinewhetherthe conduct
in questionwaseither of the following: (20USCL1415(k)(1)(E))
a. Causedy,or hadadirectandsubstantialrelationshipto, the student'sdisability
b. Adirectresultof the District'sfailure to implementthe student'sIEP. If the manifestationreviewteam
determinesthat the conductwascausedby either #aor #b above,the conductshallbe determinedto be
amanifestationof the student'sdisability.(20USCL415(k)(1)(F))

3. If the manifestationdeterminationreview team hasdeterminedthat the conductwasa result of the student's
disability,the IEPteam shallconducta functionalbehavioralassessmenasspecifiedbelow. Thestudentshallbe
returnedto the placementfrom which he/shewasremoved,unlessthe parent/guardianand Districtagreeto a
changeof placementaspart of the modificationof the behavioralinterventionplan.(20USCL415(k)(1)(F))

4. If the manifestationdeterminationreviewteam determinesthat the student'sbehaviorwasnot a manifestation
of his/her disability, the student may be disciplinedin accordancewith the proceduresfor studentswithout
disabilities.The student shall continueto receiveservicesto the extent necessaryto participatein the general
education curriculum, although in another setting, and to progresstoward meeting the goalsset out in the
student'slEP(20USCL415(k)(1)(D))

BehavioralAssessmenand Intervention Plan

The IEPteam shall conducta functional behavioralassessmenand implementation plan for a studentwho hasbeen
removedbecauseof dangerousbehavior,or whosebehaviorwasdeterminedto be a manifestationof his/her disability,
or whosebehaviorwasdeterminednot to be a manifestationof his/her disability.If the studentalreadyhasan existing
functional behavioralassessmentthe team shall modify the assessmentas appropriate,to addressthe behavioral
violationsothat it doesnot recur.(20USCL415(k)(1)(C),(D}F))

(cf. 6159.4- Behavioralinterventionsfor SpecialEducationStudents)At this review, the IEPteam and other qualified
personnelkshallconsiderjn termsof the behaviorsubjectto the disciplinaryaction,all relevantinformation,including:(20
USC1415(k)(4)34 CFR300.523)
a. Evaluationand diagnosticresults,includingthe resultsor other relevantinformation suppliedby the student's
parents/guardians
b. Observation®f the student
c. Thestudent'slIEPandplacement

In relationshipto the behaviorsubjectto the disciplinaryaction, the team shallthen determine whether the IEPand
placementwere appropriate and whether supplementaryaids, services,and behavioralintervention strategieswere
providedconsistentwith the student'slIEPand placement.Theteam shallalsodeterminethat the student'sdisabilitydid
not impairthe ability of the studentto understandthe impactandconsequencesf the behavior,nor did it impairhis/her
ability to control the behaviorsubjectto the disciplinaryaction. (20USCL415(k)(4)34 CFR300.523)

If the team determinesthat the student'sbehaviorwasnot a manifestationof his/her disability,then the studentmaybe
disciplinedn accordancawith the proceduredor studentswithout disabilities,aslongasthe studentcontinuesto receive
servicedo the extentnecessaryo providethat studenta free and appropriatepubliceducation.(20 USCL415(k)(4) 34
CFR300.524)

If the teamdeterminesthat the student'sbehaviorwasa manifestationof his/herdisability,then the student'splacement
maybe changedonly viathe IEPprocess(20USCL415(k)(4))

DueProcessAppeals
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If the parent/guardiandisagreeswith a decisionthat the behaviorwasnot a manifestationof the student'sdisabilityor
with anydecisionregardingplacement he/shehasaright to appealthe decision.(20 USCL415(k)(6) 34 CFR300.525)

If the student'sparent/guardianinitiatesa due processhearingto challengehe interim alternativeeducationakettingor
the manifestationdetermination,the studentshallremainin the interim alternative setting pendingthe decisionof the
hearingofficer or the expirationof the 45-daytime period,whicheveroccursfirst, unlessthe parent/guardianandDistrict
agreeotherwise.(34 CFR300.526)

If schoolpersonnelmaintainthat it is dangeroudfor the studentto be placedin the current placement(placementprior
to removal to the interim alternative education setting), s while the due processproceedingsare pending,, the
Superintendenbr designeanayrequestan expediteddue processhearing.(34 CFR300.526)

ServiceDuring Expulsion

Any studentwith a disabilitywho is expelledshall continueto receiveservicesduring the term of the expulsionto the
extent necessaryo providethe studenta free and appropriatepublic education.Any alternative programmust provide
servicesto the extent necessaryto enable the student to appropriately progressin the general curriculum and
appropriatelyadvancetoward achievingthe goalsset out in the student's|EP.(20 USC1412(a)(1)(A)34 CFR300.121,
300.520)

(cf.6158- IndependentStudy)

(cf.6185- CommunityDaySchool)

Readmission
Readmissioproceduredor studentswith disabilitiesshallbe the sameasthoseusedfor all students.Uponreadmission,
an IEPteam meetingshallbe convened.

Suspensiorof Expulsion

TheBoard'scriteriafor suspendinghe enforcementof an expulsionorder shallbe appliedto studentswith disabilitiesin
the samemannerasthey are appliedto all other students.

(EducationCode48917)

Notification to LawEnforcementAuthorities
Priorto the suspensioror expulsionof any student,the principalor designeeshallnotify appropriatecity or county law
enforcementauthoritiesof any studentactsof assaultwhichmayhaveviolatedPenalCode245. (EducationCode48902)

Theprincipalor designeealsoshallnotify appropriatecity or countylaw enforcementauthoritiesof anystudentactswhich
may involve the possessioror sale of narcoticsor of a controlled substanceor possessiorof weaponsor firearmsin
violationof PenalCode626.9and 626.10.(EducationCode48902)

Within one schoolday after a student'ssuspensioror expulsion the principalor designeeshallnotify appropriatecity or
county law enforcementauthorities, by telephoneor other appropriate means,of any student actswhich may violate
EducationCode48900(c)or (d), relating to the possessionuse, offering or sale of controlled substancesalcohol or
intoxicantsof anykind. (EducationCode48902)

LegalReference:

EDUCATIORODE

35146Closedsessiongre suspensions)

35291Rulegof governingboard)
48900-489255uspensiomndexpulsion
56000Speciakducation;legislativefindingsand declarations

56320Educationaheeds;requirements
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56321Developmenbr revisionof individualizededucationprogram
56329Independenteducationalassessment

56340-5634 Individualeducationprogramteams
56505Statehearing

PENAICODE

245 Assaulwith deadlyweapon

626.2Entryupon campusafter written notice of suspensioror dismissatvithout
permission

626.9Gun-FreeschoolZoneAct

626.10Dirks,daggersknives,razorsor stunguns

UNITECSTATESODETITLES8
930Weapons
1365Seriousbodilyinjury

UNITECSTATESODETITLE0
1412 Stateeligibility
1415Procedurakafeguards

UNITECSTATESODETITLR1
812(c)Controlledsubstances

UNITECSTATESODETITLER9
706 Definitions
794 RehabilitationActof 1973,Section504

CODBEOFFEDERAREGULATIONSBITLE4

104.35Evaluatiorand placement

104.36Procedurakafeguards

300.1-300.75@ssistanceo statesfor the educationof studentswith disabilities

COURDECISIONS

Parentsof StudentW. v. PuyallupSchooDistrict,(19949th Cir.)31 F.3d1489

M.P.v. GoverningBoardof GrossmontJnionHighSchooDistrict, (1994)858 F.Supp.
1044

Honigv. Doe,(1988)484U.S.305

Doev. Maher, (1986)793F.2d1470

ManagementResources:

FEDERAREGISTER

34 CFR300.aAppendixAto Part300- Questionsand Answers
34 CFRB00alAttachmentl: Analysiof Commentsand Changes

WEBSITES

CaliforniaDepartmentof Educationhttp://www.cde.ca.gov

U.S.Departmentof Education Officeof SpeciaEducationand RehabilitativeServices:
http://www.ed.gov/about/offices/list/osers/index.html
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F. Notification of DangerousPupilsto Teachers

PERSONAVERIFICATIOCBIFNOTIFICATION

Name SchoollD Grade Dateof Birth

Nameof Administrator Signature Date

My signatureverifies that | receivednotification from the schooladministration regardingthe above named student
who islisted under the provisionsof:

Welfare & Institutions Code827 (b) (1) for
EducationCode48267for

| further acknowledgeand understandthat this information is to be held in the strictest confidencefor the limited
purpose for which it was provided and shall not to be further disseminatedto any other person. (Violation of the
confidentiality of this information is a misdemeanorpunishableby afine no to exceed$500)

* * * * * * * * * * * * * * *

Signatureof teacher(s),counselor,administrators,ROPDirector/Coordinator

Name Signature Date Notified
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G. Discriminationand HarassmenPoliciesand Procedures
SEXUAHARASSMENStudents)-- BP5145.7

TheBoardof Trusteess committedto maintainingan educationalenvironmentthat is free from harassmentTheBoard
prohibits sexuaharassmenbf studentsby other students,employeesor other persons at schoolor at school-sponsored
or school-relatedactivities.TheBoardalsoprohibitsretaliatory behavioror actionagainstany personwho reports, filesa
complaintor testifiesabout, or otherwisesupportsa complainantin allegingsexuaharassment.

The District strongly encouragesany student who feels that he/she is being or has been sexuallyharassedon school
groundsor at a school-sponsoredr school-relatedactivity by anotherstudentor anadultto immediatelycontacthis/her
teacher,the principal, or any other availableschoolemployee.Any employeewho receivesa report or observesan
incidentof sexualharassmenshallnotify the principalor a Districtcomplianceofficer.

(cf.0410- Nondiscriminatiorin DistrictProgramsand Activities)
(cf.1312.1- ComplaintsConcernindistrictEmployees)
(cf.5131- Conduct)

(cf.5131.2- Bullying)

(cf.5137- PositiveSchoolClimate)

(cf.5141.4- ChildAbusePreventionand Reporting)

(cf.5145.3- Nondiscrimination/Harassment)

(cf.6142.1- SexuaHealthand HIV/AIDSPreventioninstruction)

Complaintgegardingsexuaharassmenshallbe investigatedandresolvedin accordancevith law andDistrictprocedures
specified in AR 1312.3 - Uniform Complaint Procedures.Principals are responsible for notifying students and

parents/guardianghat complaintsof sexualharassmentanbe filed under AR1312.3andwhereto obtain a copyof the

procedures.

(cf.1312.3- Uniform ComplaintProcedures)
TheSuperintendenbr designeeshalltake appropriateactionsto reinforcethe District'ssexuaharassmenpolicy.
Instruction/Information

TheSuperintendenbr designeeshallensurethat all Districtstudentsreceiveage-appropriateénstructionandinformation
on sexuaharassmentSuchinstructionandinformation shallinclude:

1. What actsand behaviorconstitute sexualharassmentjncludingthe fact that sexualharassmentould occurbetween
peopleof the samesexand couldinvolvesexualviolence

2. Aclearmessagéhat studentsdo not haveto enduresexualharassment

3. Encouragemento report observedinstancesof sexualharassmentgvenwherethe victim of the harassmenhasnot
complained.

4.Aclearmessagdhat studentsafetyis the District'sprimary concern,and that any separaterule violationinvolvingan
allegedvictim or anyother personreportinga sexualharassmentncidentwill be addressedeparatelyandwill not affect
the mannerin whichthe sexuaharassmentomplaintwill be received,investigatedor resolved

5. Information about the District'sprocedurefor investigatingcomplaintsand the person(s}o whom a report of sexual
harassmenshouldbe made

6. Informationaboutthe rights of studentsand parents/guardiango file a criminalcomplaint,asapplicable
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(cf.5131.5- VandalismTheftand Graffiti)

(cf.5137- PositiveSchoolClimate)

(cf.5141.41- ChildAbusePrevention)

(cf.5145.3- Nondiscrimination/Harassment)

(cf.6142.1- SexuaHealthand HIV/AIDSPreventioninstruction)

DisciplinaryActions

Anystudentwho engagesn sexualharassmenbf anyoneat schoolor at a school-sponsoredr school-relatedactivity is
in violationof this policyandshallbe subjectto disciplinaryaction.Forstudentsin grades/ through 12, disciplinaryaction
may include suspensiorand/or expulsion,provided that in imposingsuchdisciplinethe entire circumstanceof the
incident(s)shallbe takeninto account.

Anystaff memberfoundto haveengagedn sexuaharassmenbr sexualviolencetoward any studentshallbe subjectto
discipline up to and including dismissalin accordancewith applicable policies, laws, and/or collective bargaining
agreements.

(cf.4117.4- Dismissal)

(cf.4117.7- EmploymentStatusReport)

(cf.4118- Suspension/Disciplinaction)
(cf.4218- Dismissal/Suspension/Disciplinakgtion)
(cf.4119.11/4219.11/4319.11 SexuaHarassment)

Record-Keeping
The Superintendenbr designeeshallmaintaina record of all reported casesof sexualharassmerto enablethe District
to monitor, addressand preventrepetitive harassingehaviorin its schools.

LegalReference:

EDUCATIONODE

200-262.4Prohibitionof discriminationon the basisof sex
48900Groundsfor suspensioror expulsion

48900.2Additionalgroundsfor suspensioror expulsion;sexuaharassment
48904Liabilityof parent/guardianfor willful studentmisconduct
48980Noticeat beginningof term

CIVILCODE

51.9Liabilityfor sexuaharassmentpusinessserviceand professionatelationships
1714.1Liabilityof parents/guardiangor willful misconductof minor
GOVERNMENIODE

12950.1Sexuaharassmentraining

CODBOFREGULATIONBTLEB

4600-468 MJniformcomplaintprocedures

4900-4965Nondiscriminatiorin elementaryand secondaryeducationprograms
UNITESTATESODETITLER0

1221 Applicationof laws

1232gFamilyEducationaRightsand PrivacyAct

1681-1688Title IX,discrimination

UNITESTATESODETITLE2

1983Civilactionfor deprivationof rights

2000d-2000d-itle VI, CivilRightsAct of 1964

2000e-2000e-1Title VI, CivilRightsAct of 1964asamended

CODBOFFEDERAREGULATIONHTLE4
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99.1-99.6FamilyEducationaRightsand Privacy
106.1-106.7Nondiscriminatioron the basisof sexin educationprograms
COURDECISIONS

Donovanv. PowayUnified SchooDistrict, (2008)167 Cal. App.4ttb67
Floresv. MorganHill Unified SchooDistrict,(2003,9th Cir.)324F.3d1130
Reesev. JeffersonSchooDistrict,(2001,9th Cir.)208F.3d736

Davisv. Monroe CountyBoardof Education{1999)526 U.S.629

Gebsew. LagoVistalndependentSchoobDistrict, (1998)524U.S 274
Oonaby KateS.v. McCaffrey(1998,9th Cir.)143F.3d473

Doev. PetalumaCity SchooDistrict, (1995,9th Cir.)54 F.3d1447

ManagementResources:

CSBAPUBLICATIONS

Providinga Safe NondiscriminatoryschooEnvironmentfor Transgendeand Gender-
NonconformingStudents PolicyBrief, February2014

SafeSchoolsStrategiedor GoverningBoardsto EnsureStudentSuccess2011
U.S.DEPARTMENOFEDUCATIOKFFICEORCIVIIRIGHT8UBLICATIONS
Questionsand Answerson Title IXand SexuaViolence April 2014

DearColleagud_etter: SexuaViolence April 4, 2011
SexuaHarassmenttt's Not AcademicSeptember2008
RevisedSexuaHarassmenGuidanceHarassmenof Studentsby SchooEmployeesQther
Studentsor Third Parties January2001

WEBSITES

CSBAnttp://www.csba.org

CaliforniaDepartmentof Educationhttp://www.cde.ca.gov
U.S.Departmentof EducationOfficefor CivilRights:
http://www.ed.gov/about/offices/list/ocr
Adopted:Januaryll, 2005

Adopted:October27,2009

SEXUAHARASSMENStudents)-- AR5145.7

Prohibitedsexualharassmenincludes but is not limited to, unwelcomesexualadvancesunwantedrequestsfor sexual
favorsor other unwantedverbal,visualor physicalconductof a sexualnature madeagainstanotherpersonof the same
or oppositegender,in the educationalsetting,whenmadeon the basisof sexand underany of the following conditions:
(EducationCode212.5;5 CCRI916)
1. Submissiorio the conductis explicitly or implicitly made a term or condition of a student'sacademicstatusor
progress
2. Submissiono or rejection of the conductby a studentis usedasthe basisfor academiadecisionsaffectingthe
student
3. Theconducthasthe purposeor effect of havinga negativeimpacton the student'sacademigerformance or of
creatinganintimidating, hostile or offensiveeducationalenvironment
4. Submissiono or rejectionof the conductby the studentis usedasthe basisfor anydecisionaffectingthe student
regardingbenefitsand services honors, programs,or activitiesavailableat or through any District programor
activity

Examplef typesof conductwhich are prohibited in the Districtand which may constitute sexualharassmeninclude,
but are not limited to:

1. Unwelcomeeering,sexualflirtations or propositions
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10.

Unwelcome sexual | slurs, epithets, threats, verbal abuse, derogatory comments or sexually degrading
descriptions

Graphicverbalcommentsaboutanindividual'sbody, or overly personalconversation
Sexuajokes,notes,stories,drawings picturesor gestures

Spreadingexualrumors

Teasingr sexualremarksabout studentsenrolledin a predominantlysingle-gendeclass

Massaginggrabbing fondling,strokingor brushingthe body

Touchinganindividual'sbody or clothesin a sexualway

Impedingor blockingmovementsor anyphysicainterferencewith schoolactivitieswhendirectedat anindividual
on the basisof sex

Displayingsexuallysuggestiveobjects

Notifications
A copyof the District'ssexuaharassmenpolicyandregulationshall:

1.

5.
6.

Beincludedin the notificationsthat are sentto parents/guardianst the beginningof eachschoolyear(Education
Code48980;5 CCRI917)

(cf.5145.6- ParentalNotifications)

Bedisplayedin a prominentlocationin the main administrativebuildingor other areawhere noticesof District
rules,regulations proceduresand standardsof conductare posted(EducationCode231.5)

Be provided as part of any orientation programconductedfor new studentsat the beginningof eachquarter,

semesteror summersessionEducationCode231.5)

Appearin any school or District publication that sets forth the school'sor District's comprehensiverules,

regulations proceduresand standardsof conduct(EducationCode231.5)

Beincludedin the studenthandbook

Beprovidedto employeesandemployeeorganizations

School-LeveComplaintProcess/Grievanc@rocedure

1.

Noticeand Receiptof Complaint:Any studentwho believeshe/she hasbeensubjectedto sexualharassmenor
who haswitnessedsexuaharassmentnayfile acomplaintwith anyschoolemployee Within 24 hoursof receiving
a complaint,the schoolemployeeshallreport it to the Principalor designeeln addition, any schoolemployee
who observesanyincidentof sexuaharassmentnvolvinga studentshall,within 24 hours,report this observation
to the Coordinator/Principalwhetheror not the victim filesa complaint.

In any caseof sexualharassmeninvolvingthe Principalor designeeio whom the complaintwould ordinarily be
made,the employeewho receivesthe student'sreport or who observeghe incidentshallinsteadreport to the
Superintendenbr designee.

Initiation of Investigation:The Principalor designeeshallinitiate an impartial investigationof an allegationof
sexualharassmentithin five schooldaysof receivingnotice of the harassingoehavior,regardlesof whether a
formal complainthasbeenfiled.

TheDistrictshallbe consideredo have"notice" of the needfor aninvestigationuponreceiptof informationfrom
a studentwho believeshe/she hasbeensubjectedto harassmentthe student'sparent/guardian,an employee
who receiveda complaintfrom a student,or anyemployeeor studentwho witnessedthe behavior.

If the Coordinator/Principateceivesan anonymouscomplaintor mediareport aboutallegedsexuaharassment,
he/sheshallconsiderthe specificityandreliability of the information, the seriousnes®f the allegedincident,and
whetheranyindividualscanbe identified who were subjectedto the allegedharassmenin determiningwhether
it isreasonabldo pursueaninvestigation.

3. Initial Interviewwith Student:Whena studentor parent/guardianhascomplainedor providedinformationabout
sexualharassmentthe Coordinator/Principashalldescribethe District'sgrievanceprocedureand discusswvhat
actionsare beingsoughtby the studentin responseto the complaint. Thestudentwho is complainingshallhave
an opportunity to describethe incident, identify withesseswho may have relevantinformation, provide other
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evidenceof the harassmentand put his/her complaintin writing. If the studentrequestsconfidentiality,he/she
shallbe informedthat sucha requestmaylimit the District'sability to investigate.

InvestigationProcessThe Principalor designeeshallkeepthe complaintand allegationconfidential,exceptas
necessaryo carryout the investigationor take other subsequennecessaraction.(5 CCRI964)

The Principalor designeeshallinterview individualswho are relevantto the investigation,including,but not

limited to, the student who is complaining,the person accusedof harassment,anyone who witnessedthe

reported harassmentandanyonementionedashavingrelevantinformation. TheCoordinator/Principainaytake
other stepssuchasreviewinganyrecords,notes,or statementsrelatedto the harassmenbr visitingthe location
wherethe harassmenis allegedto havetakenplace.

Whennecessaryo carryout his/herinvestigationor to protect studentsafety,the Principalor designeealsomay
discusghe complaintwith the Superintendenbr designeethe parent/guardianof the studentwho complained,
the parent/guardianof the allegedharasseif the allegedharasselis a student,ateacheror staff memberwhose
knowledgeof the studentsinvolvedmay help in determiningwho is telling the truth, law enforcementand/or

child protective servicesandDDistrictlegalcounselor the District'srisk manager.

(cf.5141.4- ChildAbusePreventionand Reporting)

Interim MeasuresThePrincipalor designeeshalldeterminewhetherinterim measuresare necessaryluringand
pendingthe resultsof the investigation suchasplacingstudentsin separateclasse®r transferringa studentto a
classaughtby a different teacher.

Optional Mediation: In casesof student-to-studentharassmentwhen the student who complainedand the

allegedharassesoagree the Principalor designeemayarrangefor themto resolvethe complaintinformallywith

the help of a counselor teacher,administrator,or trained mediator. Thestudentwho complainedshallneverbe
askedto work out the problemdirectly with the accusedpersonunlesssuchhelp is providedand both parties
agree,andhe/sheshallbe advisedof the right to endthe informal processat anytime.

Factorsin Reachinga Determination:In reachinga decisionabout the complaint,the Principalor designeemay
takeinto account:

Statementamadeby the personsidentified above

Thedetailsand consistencyf eachperson'saccount

Evidenceof how the complainingstudentreactedto the incident

Evidenceof anypastinstancesf harassmenby the allegedharasser

Evidenceof anypastharassmentomplaintsthat were foundto be untrue

®coo oW

Tojudgethe severityof the harassmentthe Coordinator/Principamaytake into consideration:

a. Howthe misconductaffectedone or more students'education

b. Thetype,frequency,andduration of the misconduct

c. Theidentity, age,andsexof the harasselandthe studentwho complained andthe relationshipbetween

them

d. Thenumberof personsengagedn the harassinggonductandat whomthe harassmentvasdirected

e. Thesizeof the school,locationof the incidents,and contextin whichthey occurred

f. Otherincidentsat the schoolinvolvingdifferent students
Written Reporton Findingsand Follow-Up:No more than 30 daysafter receivingthe complaint,the Principalor
designeeshallconcludethe investigationand preparea written areport of his/her findings.Thistimeline maybe
extendedfor good cause.If an extensionis needed, the Coordinator/Principakhall notify the student who
complainedandexplainthe reasondor the extension.
Thereport shallincludethe decisionandthe reasondor the decisionand shallsummarizethe stepstakenduring
the investigation.If sexualharassmenbccurred,the report shallalsoincludeany correctiveactionsthat haveor
will be takento addressthe harassmentand preventany retaliation or further harassmentThisreport shallbe
presentedto the student who complained,the person accused,the parents/guardiansof the student who
complainedandthe studentwho wasaccusedandthe Superintendenbr designee.
In addition, the Principalor designeeshall ensurethat the harassedstudent and his/her parent/guardianare
informed of the proceduresfor reporting any subsequentproblems.The Coordinator/Principakhallalso make
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follow-up inquiriesto seeif there have been any new incidentsor retaliation and shall keep a record of this
information.

Enforcementof District Policy
The Superintendentor designeeshalltake appropriate actionsto reinforce the District's sexualharassmentpolicy. As
needed theseactionsmayincludeanyof the following:
1. Removingrulgaror offendinggraffiti.
2. Providingtraining to students, staff, and parents/guardiansabout how to recognizeharassmentand how to
respond.
3. Disseminatingand/or summarizinghe District’'spolicyandregulationregardingsexuaharassment.
4. s.Consistentwith the lawsregardingthe confidentiality of student and personnelrecords,communicatingthe
school'sresponseo parents/guardiangandthe community
5. Takingappropriatedisciplinaryaction.
In addition, the principalor designeemay take disciplinarymeasuresagainstany personwho is found to have
madea complaintof sexuaharassmenthat he/sheknewwasnot true. Issued:Januaryl1, 2005

SEXUAHARASSMENtaff)-- AR4019.11

The Boardof Trusteesprohibits sexualharassmentof District employeesand job applicants.The Boardalso prohibits
retaliatory behavioror actionagainstDistrictemployeesor other personswho complain,testify or otherwiseparticipate
in the complaintprocessestablishedoursuantto this policyandthe administrativeregulation.

Any District employeewho permits, engagesn or participatesin sexualharassmentof another District employeeor
studentshallbe in violation of this policyandis subjectto disciplinaryaction,up to andincludingdismissalAnemployee
shallbe deemedto havepermitted sexualharassmentwhere he/she hasknowledgethat a studentor an employeehas
engagedn sexuaharassmentndfailsto report suchstudentor employeeto the appropriateauthorities,whetheror not
the victim makesa complaint.

Any District employeewho permits, engagesn or participatesin sexualharassmentof another District employeeor
studentshallbe in violation of this policyandis subjectto disciplinaryaction,up to andincludingdismissalAnemployee
shallbe deemedto havepermitted sexualharassmeniwhere he/she hasknowledgethat a studentor an employeehas
engagedn sexuaharassmentndfailsto report suchstudentor employeeto the appropriateauthorities,whetheror not
the victim makesa complaint.

TheSuperintendenbr designeeshalltake all actionsnecessaryo ensurethe prevention,investigationand correctionof

sexuaharassmentincludingbut not limited to:
1. Providingperiodictrainingto all staffregardingthe district'ssexuaharassmenpolicy,particularlythe procedures

for filing complaintsand employeesduty to usethe district'scomplaintprocedures.

(cf.4131- StaffDevelopment)

(cf.4231- StaffDevelopment)

(cf.4331- StaffDevelopment)

Publicizingand disseminatinghe District'ssexuaharassmenpolicyto staff, studentsand parents.

3. Ensuringorompt, thorough and fair investigationof complaintsin a way that respectsthe privacyof all parties
concernedto the extentnecessary

4. Takingtimely and appropriate corrective/remedial actions. This may require interim separation of the
complainantandthe allegedharasserand subsequeninonitoring of developments.
Allcomplaintsandallegationsof sexuaharassmenshallbe kept confidentialto the extentnecessaryo carryout
the investigationor take other subsequennecessaraction.

A

Comprehensive School Safety Plan for Washington Middle 124 of 316 3/26/21
School



(5 CCR4964)AnyDistrict employeeor job applicantwho feels that he/she has been sexuallyharassed,or who has
knowledgeof any incident of sexualharassmentby or againstanother employee,a job applicantor a student, shall
immediatelyreport the incidentto his/her supervisorthe principal,Districtadministratoror Superintendent.

A supervisor,principal or other District administratorwho receivesa harassmentcomplaint shall promptly notify the
Superintendenor designee.

Complaintsof sexualharassmentshallbe filed in accordancewith AR4031— ComplaintsConcerningDiscriminationin
EmploymentAnemployeemay bypasshis/her supervisorin filing a complaintwhere the supervisoiis the subjectof the
complaint.

(cf.4031- ComplaintsConcernindiscriminationin Employment)

AnyDistrictemployeewho engagesor participatesin sexualharassmentpr who aids,abets,incites,compelsor coerces
anotherto commit sexualharassmentgainsta District employee,job applicantor student,is in violation of this policy
andis subjectto disciplinaryaction,up to andincludingdismissal.

(cf.4117.4- Dismissal)

(cf.4118- Suspension/Disciplinaction)

(cf.4218- Dismissal/Suspension/Disciplinakgtion)

LegalReference:
EDUCATIORODE
200-262.4Prohibitionof discriminationon the basisof sex

GOVERNMENJODE
12900-12996-airEmploymentand HousingAct

LABORCODE
1101Politicalactivitiesof employees
1102.1Discriminationsexualorientation

CODBOFREGULATIONBITLR
7287.8Retaliation

CODBEOFREGULATIONSITLEG
4900-4965Nondiscriminatiorin elementaryand secondarneducationprograms
receivingstatefinancialassistance

UNITECSTATESODETITLEI2

2000d-2000d-itle VI, CivilRightsAct of 1964
2000e-2000e-1Title VI, CivilRightsAct of 1964asamended
2000h-2-2000h-ditle 1X,1972EducationAct Amendments

CODEOFFEDERAREGULATIONSBITLE4
106.9Disseminatiorof policy

COURDECISIONS

Departmentof HealthServicew. SuperiorCourtof California(2003)31 Cal.4th1026
Faraghew. Cityof BocaRaton,(1998)118S.Ct2275

Burlingtonindustriesv. Ellreth,(1998)118 S.Ct2257

Gebsew. LagoVistalndependentSchooDistrict,(1998)118S.Ct1989
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Oncalev. SundowneiOffshoreServ.Inc.,(1998)118S.Ct998
Juarez. AmeritechMobile Systems(N.D.IIl.) 746 F.Supp798
Dornheckew. Malibu GrandPrixCorp.,(5th Cir.1987)828F.2d.307
Meritor Saving8Bank,FSBy. Vinsonet al., (1986)447U.S57

ManagemeniResources:
OFFICBFCIVIIRIGHTASNDNATIONAIASSOCIATIONFATTORNEYSENERAL
ProtectingStudentsirom Harassmenand Hate Crime,January 1999

WEBSITES

CaliforniaDepartmentof FairEmploymentand Housinghttp://www.dfeh.ca.gov
EqualEmploymentOpportunity Commissionhttp://www.eeoc.gov

U.S Departmentof Education Officeof CivilRightshttp://www.ed.gov/offices/OCR
Adopted:Januaryll, 2000

RevisedSeptember27,2005

SEXUAHARASSMENtaff)-- 4019.11

Asa part of the SalinadJnionHighSchooDistrict'spolicyof providinga work environmentthat is free of discrimination,
the followingadministrativeregulationsare issued.

Definition

Prohibitedsexualharassmenincludes,but is not limited to unwelcomesexualadvancesunwantedrequestsfor sexual
favors,or other unwantedverbal,visualor physicalconductof a sexualnature another personof the sameor opposite
gender,in the work or educationalsetting,when:

1.

2.

Submissiorto the conductis explicitly or implicitly made a term or condition of an individual'semployment,
academicstatusor progress

Submissiorto, or rejection of, the conductby the individualis usedas the basisof employmentor academic
decisionsaffectingthe individual

The conducthas the purposeor effect of havinga negativeimpact upon the individual'swork or academic
performance or of creatingan intimidating, hostile or offensivework or educationalenvironment

Submissiorto, or rejection of, the conductby the individualis usedasthe basisfor any decisionaffectingthe

individualregardingbenefitsand serviceshonors,programs,or activitiesavailableat or throughthe educational
institution

Otherexampleof actionsthat might constitute sexuaharassmentwhethercommitted by a supervisoranemployee or
anon-employeejn the work or educationalsetting,includebut are not limited to:

1.

Unwelcomeverbal conduct suchas sexualflirtations or propositions;graphiccommentsabout an individual's
body:; overly personalconversationsor pressurefor sexualactivity; sexualjokesor stories;unwelcomesexual
slurs, epithets, threats, innuendoes derogatorycomments,sexuallydegradingdescriptionsor the spreadingof
sexualrumors

Unwelcomevisual conduct suchas drawings,pictures, graffiti, gesturesor sexuallyexplicit e-mails;displaying
sexuallysuggestiveobjects

Unwelcomephysicalconductsuchas massaginggrabbing,fondling, strokingor brushingthe body; touchingan
individual'sbodyor clothesin a sexualay; cornering,blocking leaningover or impedingnormalmovements

Prohibitedsexualharassmenmay alsoincludeany act of retaliation againstan individualwho reports a violation of the
District'ssexualharassmenpolicyor who participatesin the investigationof a sexualharassmentomplaint.

Notifications
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A copyof the District’'spolicyon sexuaharassmenshall:(EducationCode231.5)

1. Bedisplayedn a prominentlocationin the mainadministrativebuildingor other areaof the school.

2. Beprovidedto eachfacultymember,allmembersof the administrativestaff,andallmembersof the supportstaff
at the beginningof the first quarter or semesterof the schoolyear,or whenevera new employeeis hired.
(cf.4112.9/4212.9/4312.9 Employee\otifications)

3. Appearin any school or District publication that sets forth the school'sor District's comprehensiverules,
regulations proceduresand standardsof conduct

Allemployeesshallreceiveacopyof Districtinformationsheetsthat contain,at aminimum,componenton: (Government
Codel2950)
1. Theillegalityof sexuaharassment
2. Thedefinition of sexualharassmenunderapplicablestate andfederallaw
3. Adescriptionof sexualharassmentwith examples
4. TheDistrict'scomplaintprocessavailableto the employee
5. Thelegal remediesand complaint processavailablethrough DFEHand the Equal EmploymentOpportunity
CommissiofEEOC)
Directionson how to contactDFEHandthe EEOC
7. Theprotection againstretaliation providedby 2 CCRr287.8for opposingharassmentprohibited by law or for
filing a complaintwith, or otherwise participatingin an investigation,proceedingor hearingconductedby DFEH
andthe EEOistrict

o

Training

By Januaryl, 2006, and every two yearsthereafter, the Superintendentor designeeshall ensure that supervisory
employeegeceiveat leasttwo hoursof classroonor other effectiveinteractivetraining and educationregardingsexual
harassment.All newly hired or promoted supervisoryemployeesshall receive training within six months of their

assumptionof the supervisoryposition.(GovernmeniCode12950.1)

TheDistrict’strainingand educationprogramfor supervisoryemployeesshallincludeinformation and practicalguidance
regardingthe federal and state statutory law on the prohibition againstand the prevention and correction of sexual
harassmentandthe remediesavailableto the victimsof sexuaharassmentn employment.Thetrainingshallalsoinclude
practical examplesaimed at instructing supervisorsin the prevention of harassmentdiscrimination,and retaliation.
(GovernmeniCodel2950.1)

In addition, the Superintendentor designeeshall ensurethat all employeesreceive periodic training regardingthe
District's sexualharassmentpolicy, particularly the proceduresfor filing complaintsand employees'duty to use the
District'scomplaintprocedures.

NON-DISCRIMINATION/HARASSMERP5145.3

TheBoardof Trusteesdesiresto ensureequalopportunitiesfor all studentsin admissiorandaccesso the educational
program,guidanceand counselingprograms athletic programstestingproceduresandother activities..TheBoard
prohibits,at any Districtschoolor schoolactivity, unlawful discrimination harassmentintimidation, and bullyingof any
studentbasedon the student'sactualrace,color,ancestry hationalorigin, ethnicgroupidentification,age,religion,
marital or parentalstatus,physicalor mental disability,sex,sexualorientation, gender,genderidentity, or gender
expressionthe perceptionof one or more of suchcharacteristicspr associatiorwith a personor groupwith one or
more of theseactualor perceivedcharacteristics.

(cf.0410- Nondiscriminatiorin DistrictProgramsand Activities(cf. 5131- Conduct)cf. 5131.2- Bullying)(cf. 5137-
PositiveSchoolClimate)(cf. 5145.9- Hate-MotivatedBehavior)cf. 5146- Married/Pregnant/Parentingtudents)cf.
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6164.6- Identificationand EducationUnderSection504)

Prohibitedharassmenincludesphysicalyverbal,nonverbal,or written conductbasedon one of the categoriedisted
abovethat is sosevereandpervasivethat it affectsa student'sability to participatein or benefitfrom aneducational
programor activity; createsan intimidating, threatening,hostile, or offensiveeducationalenvironment;hasthe purpose
or effect of substantiallyor unreasonablynterferingwith a student'sacademigerformance;or otherwiseadversely
affectsthe student'seducationalopportunities.

TheBoardalsoprohibitsanyform of retaliation againstany studentwho filesa complaintor report regardingan
incidentof discrimination harassmentintimidation, or bullying.

TheSuperintendenor designeeshallprovideage-appropriatdérainingandinformationto students,parents/guardians,
andemployeegegardingdiscrimination harassmentintimidation, andbullying,including,but not limited to, the
District'snondiscriminatiorpolicy,what constitutesprohibited behavior,how to report incidents,andto whomsuch
reportsshouldbe made.

(cf.4131- StaffDevelopment)cf.4231- Staff
Development)cf. 4331- StaffDevelopment)

In providinginstruction,guidance supervisionpr other servicedo Districtstudents,employeesandvolunteersshall
carefullyguardagainstsegregatingr stereotypingstudents.

(cf.1240- VolunteerAssistance)
(cf.6145- Extracurriculaand CocurriculaActivities)(cf. 6145.2- Athletic Competition)(cf. 6164.2-
Guidance/Counselin§ervices)

Theprincipalor designeeshalldevelopa planto providestudentswith appropriateaccommodationsvhennecessaryor
their protectionfrom threatenedor potentially harassingr discriminatorybehavior.

Studentswho engagein discriminationor harassmenintimidation, bullying,or retaliationin violation of law, Board
policy,or administrativeregulationshallbe subjectto appropriatediscipline up to andincludingcounselingsuspension,
and/or expulsion Anyemployeewho permitsor engagesn harassmenor prohibited discriminationshallbe subjectto
disciplinaryaction,up to andincludingdismissal.

(cf.4118- Suspension/Disciplinaiction)(cf.4119.234219.214319.21 Professionabtandardsjcf. 4218
- Dismissal/Suspension/Disciplinagkgtion)(cf. 5131- Conduct)(cf. 5144- Discipline)cf.5144.1-
Suspensioand Expulsion/DudProcessjcf. 5144.2- Suspensiomand Expulsion/DudrocesgStudentswith
Disabilities))

GrievanceProcedure

TheBoardherebydesignateghe following positionasCoordinatorfor Nondiscriminatiorto handlecomplaints
regardingdiscriminationandinquiriesregardingthe District'snondiscriminatiorpolicies:

AssistanDirector,ROP/@67E.LaurelDrive SalinasCA93905Telephone831-753-4307

(cf.1312.1- ComplaintsConcernindistrictEmployeesjcf. 1312.3- Uniform
ComplaintProcedures)
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Anystudentwho feelsthat he/sheis beingharassedshouldimmediatelycontactthe Coordinatorfor Nondiscrimination,
the principalor anyother staff member. Anystudentwho observesanincidentof harassmenshouldreport the
harassmento a schoolemployee whetheror not the victimfilesa complaint.

Anyschoolemployeewho observesanincidentof discrimination harassmentjntimidation, or bullyingshallreport the
incidentto the Coordinatoror principal,whetheror not the victim filesa complaint.

In addition, the employeeshallimmediatelyintervenewhen safeto do so.(EducationCode234.1)Uponreceivinga
complaintof discriminationor harassmentthe Coordinatorshallimmediatelyinvestigatethe complaintin accordance
with site-levelgrievanceproceduresspecifiedin AR5145.7- SexuaHarassment.

(cf.5145.7- SexuaHarassment)

TheSuperintendenbr designeeshallensurethat the studenthandbookclearlydescribeghe District's
nondiscriminatiorpolicy,proceduredor filing a complaintregardingdiscriminationor harassmentandthe resources
that are availableto studentswho feel that they havebeenthe victim of discriminationor harassmentTheDistrict's
policymayalsobe postedon the Districtwebsiteor anyother locationthat is easilyaccessibl¢o students.

Whenrequiredpursuantto EducationCode48985,complaintforms shallbe translatedinto the student'sprimary
language.

LegalReferenceEDUCATIONODR00-262.4Prohibitionof discrimination48900.3Suspensiomr expulsionfor act of
hate violence48900.4Suspensiomr expulsionfor threatsor harassmené8904Liabilityof parent/guardianfor willful
studentmisconduct48907Studentexerciseof free expressiom8950Freedomof speechd8985Translationof notices
49020-4902Athletic programs51500Prohibitedinstructionor activity 51501 Prohibitedmeansof instruction 60044
ProhibitedinstructionalmaterialsCIVILCODHR 714.1Liabilityof parents/guardiangor willful misconductof minor
PENAICODE

422 .55Definitionof hate crime

422 .6CrimesharassmenCODEOFREGULATIONBTLE 4600-468 Uniform ComplaintProcedures1900-4965
Nondiscriminatiorin elementaryand secondaryeducationprogramsUNITECSTATESODETITLE0 1681-1688Title IX
of the EducatiorAmendmentsof 1972UNITECSTATESODETITLE2 2000d-2000e-17Title Vliand Title VII CivilRights
Actof 1964,asamended

2000h-2-2000h-d'itle IX of the CivilRightsActof 1964CODEDFFEDERAL

REGULATIONBTLE4

100.3Prohibitionof discriminationon basisof race,color or nationalorigin

104.7Designatiorof responsibleemployeefor Section504

106.8Designatiorof responsibleemployeefor Title IX

106.9Notificationof nondiscriminatioron basisof sexCOURDECISIONZonovanv. PowayUnified SchooDistrict,
(2008)167 Cal.App.4tt667 Floresv. MorganHill Unified SchoobDistrict,(2003)324 F.3d1130

ManagementResourcesCSBARUBLICATIONAfeSchoolsStrategiedor GoverningBoardsto EnsureStudentSuccess,
2011Providinga Safe NondiscriminatoryschooEnvironmentor All Students PolicyBrief, April 2010FIRST
AMENDMENTENTERUBLICATIONPSblicSchoolsand Sexualrientation: A FirstAmendmentFrameworlfor Finding
CommonGround,2006 NATIONASCHOOBOARDSBSSOCIATIGNUBLICATIONX®alingwith LegalMatters
SurroundingStudents'SexuaBDrientationand Genderldentity, 2004
DEPARTMENOFEDUCATIONFFICEORCIVIIRIGHTBUBLICATIONX®arColleagud_etter: Harassmenand
Bullying,October2010Noticeof Non-DiscriminationJanuaryl999WEBSITEE& SBAhttp://www.csba.org
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CaliforniaDepartmentof Education: http://www.cde.ca.govCaliforniaSafeSchool<oalition:
http://lwww.casafeschools.orgrirstAmendmentCenter: http://www.firstamendmentcenter.orgNational
SchooBoardsAssociation:http://www.nsba.org

Departmentof Education Officefor CivilRights: http://www.ed.gov/about/offices/list/ocr

Policyadopted: 11/24/81 Renumberedrom 5145.4: 1/5/90 Codereferencesevised: 1/5/90 Adopted:September28,
2004Adopted:March8,2011
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SUHSBullying Site Action PlanCheckList

[]

[]
[]

[]

[]

[]

[]

[]

[]

[]

[]

[]

Developa Teamor TaskForce: Thisthe teamthat is goingto asses$ullyingat your schooland developa site action
plan. Thiscould be your site safety committee or a subcommittee. Be sureit includescertificated, classifiedand
studentrepresentation.

Createa Definition of Bullying: It hasalreadybeendefined. Youmaywantto refineit.

AssesBullying at Your School:In order to know the extent of bullying on your campus,gather and review data.
Identify bulliesand victims. Youmay surveyyour studentsand staff, use resultsfrom the CaliforniaHealthyKids
Surveyandsite suspensiorand expulsiondata.

ReviewDistrict Policy: Knowthe district policiesregardingbullyingand harassment. Boardpolicyis found on the
district website. Makecertainthat your staff, studentsand parentsknow district policy. Broadcasthe policy.

EnforceDistrict Policy: Assurethat district policy is enforced school-wideand consistentlyby all administrators,
teachersand staff. Everyonemust clearly understandthe proceduresand protocols. Site proceduresmust be
consistentwith district policy. Documentall reports.

Developa Site Action Plan for Prevention & Intervention: Developgoals,objectivesand activities. Reviewthe
activities and programsyou currently have in placeto prevent bullying or to intervene if bullying has occurred.
Determineactionsthat staff will take if a bullyingreport hasbeenmade. Determinewhat is working. Determine
othersto be implemented.

ProvideStaff Training: Trainstaff on how to identify bullying,whatto do whenthey receiveareport of bullying,and
what interventionsare available. All levelsmust be trained: classified certificated and administration. At the next
staff meeting,presentthe new powerpoint.

ProvideParentTraining: Inform parentsof whatthey candoto identify andto report bullying,includingcyberbulling.
Letthem know our policiesand procedures.Liaisonganhelpwith this.

Identify Bullies and Victims: Know who the bullies are on your campus. Documentationof incidents and
participants—bullies,victimsand bystanderds veryimportant.

Provide Appropriate Servicesand Interventions: Provideservicesand supportfor the victims. Interveneand take
immediate action againstthe bullies. Thisincludesconferencing,referralsto appropriate support servicesand
disciplinaryaction.

YouthInvolvement: Involvestudentsin the developmentof your actionplan. Gettheir input. Howcanthey helpto
preventbullyingor to intervene?...claspresentationsmentoring,etc.

Evaluation: Regularhassessvhetheryour site actionplanisworking.Assesyour programs Assessvhether policies
areunderstoodand consistentlybeingenforced. Arethey havingthe desiredeffect?

SchoolBullying Site Action Plan

Collect witness statements from all involved parties, determine if a conflict resolution or a do not contact is
appropriate. Documentactionsin Synergy |f disciplinaryactionsneedsto be takenit will be progressive Additionally,
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SUHSMHarassment/Intimidationor Bullyingreporting form will be completedby either student, parent/guardian or
staff. An administrator will then completethe SUHSBullyingHarassmeninterview documentationform.
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SUHSIBite Administrators’ Responsédo BullyingChecklist

[]

[]

[]

[]

[]

[]

[]

Assesghe situation to stop the bullying. Isit ongoingor arecentincident?

(0]
(0]

o

Takeeveryreport seriously!

Abullyingincidentoccurredandthe victim or bully/perpetratorisin your office: Actimmediatelyto
stopit.

Youhavereceivedareport of ongoingbullying: Respondwithin 48 hoursto stopit.

Hasa BullyingReportingFormbeencompleted?

(0]

(0]

Havethe victim, parentor reporting party completea SUHSBullying,Harassmentor Intimidation
Reportingform? Providea copy.
If it isarecentincident,gatherwitnessstatements.victim, perpetrator, or bystanders.

Beginthe investigationby conductinginterviews after reviewingthe BullyingReportingForm.

(0]

0]
0]
0]

Documenteachinterview usingthe appropriateform.
Interviewthe victim separately.

Interviewthe perpetrator/bully.
Interviewstudents,bystandersor instigators.

Supportthe victim. Determinean intervention plan for the victim.

(0]
(0)
0)

(0]
(0]

Assurethe victim you will take action.

Notify the victim’sparent of the ongoingbullyingandyour actions.

Referthe victimto the regularor SunriseHousecounselorand/or for skilldevelopment,support,and
mentoring.

Referthe victimto appropriatesite programs. Provideanynecessarypccommaodations.

Assurethat there will be ongoingfollow-up by the counselora/o administrator.

Takeimmediate action and imposeconsequencesor the perpetrator(s)or bully/ies.

(0]

O O oo

Reviewthe specifichoard policyand appropriatepagesin the disciplinemanual.

Reviewthe specificCaliforniaEducationCodeviolations.

Suspendhe perpetrator/bully. May assigrnto Off-site Suspensioi©enter. Switchclasses.
Meet with the bully’sparentandreviewthe bullyingincident/history,policyand suspension.
Notify/involvethe ProbationOfficeror other law enforcementofficer.

Intervention Strategiesfor the Perpetrator/Bully

0]
(0]
0]

(0]

Putthe studenton a behavioralcontract.

Hold ongoingmeetingsto follow-upwith the perpetrator/bully, includingwith the parent.

Referthe studentto counselingor skilldevelopmentin impulsecontrol, angermanagementconflict
resolution,andempathydevelopment.

Notify/involvethe ProbationOfficeror other law enforcementofficer.

Documentall actions.

o Keepall recordsof the bullyingtogetherin onefile. Includea copyof the suspensiomotice. Dueto
confidentialinformation, DON'Tput all documentsin the bully’ssite disciplinefolder.
o Inputtheincidentof bullyingin eSchoolPlus.
o Inputthe suspensionnformationin the perpetrator'seSchoolPludisciplinerecord. A copyof the
suspensiomoticeisto be placedin the disciplinefile.
Comprehensive School Safety Plan for Washington Middle 133 of 316 3/26/21

School



SalinasUnion HighSchoolDistrict
BullyingReportingGuide

Student:
Stepl: Contactyourteacher,counselorand/or administratorand communicatethe bullyingincident.
Step2: Completea Bullyingand Harassmentormand/or WitnessFormavailablein the main office.
» Theschoolprincipal/designeenvestigateshe incidentwithin 2 schooldays.Resolutiorfor incidentsis
givento parents/guardiansvithin 2 schooldays.
Step3: Theadministratorwill take appropriatedisciplinaryaction.

Parents:
Stepl: Contactyour child’sschoolandverballyreport bullyingincident.
Step2: Completea Bullyingand HarassmenfEormavailableat your child’sschool.

» Theschoolprincipal/designeenvestigateghe incidentwithin 2 schooldays.Resolutiorfor incidentsis
givento parents/guardiansvithin 2 schooldays.

» Appropriatedisciplinaryactionis taken.All suspensiongor bullyingshouldhavean accompanied
BullyingandHarassmenteport.

Step3: If not satisfiedwith the investigationcontactthe SchoolPrincipal.

» TheOfficeof PupilPersonneBervicewill work with the schoolto ensurethat the incidentis
investigatedwithin 2 schooldays.TheOfficeof Pupilof PersonneBervicewill ensurethat resolutionis
sufficient.

» TheCoordinatorfor Non-DiscriminatiorfAssistanDirectorof ROPWill work with the schoolregarding
complaintsof discrimination.

Teachers:

Stepl: Contactyour student’'sadministratorand communicatethe bullyingincident(verbalor viaemail)*. If your
studentadministratoris not available contactthe schoolprincipal.

Step2: Theadministratorwill conductaninvestigationregardingthe reportedincidentwithin 2 schooldays.Resolution
for incidentsis givento teachersand parents/guardiansvithin 2 schooldays.

Step3: Theadministratorwill take appropriatedisciplinaryaction.

ClassifiedSupportStaff:
Stepl: Contactthe student’'sadministratorand communicatethe bullyingincident(verbalor viaemail)*. Orcompletea
Bullyingand HarassmenEormif someoneis reportingthe incidentto you.
Step2: If youcompleteda Bullyingand HarassmenEormsubmitto administration.
» Theschoolprincipal/designeénvestigateghe incidentwithin 2 schooldays.Resolutiorfor incidentsis
givento parents/guardiansvithin 2 schooldays.
Step3: Theadministrationwill take appropriatedisciplinaryaction.

Administrator:

Stepl: Contactthe studenttargetwithin 2 daysof receivingareport. Interviewthe studentandgetawritten
statementon the incident.

Step2: Investigatethe incident.

Step3: Provideinterventionsand/or take appropriatedisciplinaryactionsand/or interventions.(i.e. contract)
Step4: Conferencgphoneor in person)with parentandstudents(victimandaggressorjegardingincident,actions
taken,follow-up actionsand consequencesor future incidents

Counselors/SunrisélouseCounselor:
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Stepl: Thecounselomwill meetwith the studenttargetand/or parent;they will havestudentcompletethe witness
report form andwill conductaninterviewthe studentand/or parent.

Step2: Thecounselowill determineintervention (counselingsessionpr referral) or administrationinvolvement.
Step3: Thecounselowill follow up with the studenttargetand/or bully.

Other Info:
*Emailmustinclude:

A summaryof the incident;who, what, where,when,why, andanyother pertinentinformation
**Make sureeveryincidentis documentedandreported on E-schoolsPlus
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SalinasUnion HighSchoolDistrict

Interventions

What are the preventions?

Referto individualschoolsite programs

What are appropriate interventions?
Teacheinterventions:

Stopthe behavior

Talkto the students

Determineif bullyingis involved

Talkto studentsseparately

If conflict,refer to counseloror adminfor aCRT

If bullying,immediatelyfollow procesdor reporting

ClassifiedSupportStaff Interventions:

Stopthe behavior

Talkto the students

Determineif bullyingis involved

Talkto studentsseparately

If conflict, refer to counseloror adminfor aCRT

If bullying,immediatelyfollow processor reporting

Administration Interventions:

Documenteverything
Stopthe bullying
Interviewseparately

o Talkto the target

o Talkto the perpetrator

o Talkto bystanders/witnesses
ProbationOfficerconference
Counselingessions
Behaviorcontract
Parentconference
Suspension
CommunityHumanServices
Monterey CountyChildren'sBehavioraHealthTherapist
Strengthening-amilies
Loginterventions
CRTonlyif there is conflict)
Skilldevelopment

o Impulsecontrol

0 AngerManagement

0 ConflictResolution

o EmpathyDevelopment
Other

Restorativelustice
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SALINASNIONHIGHSCHOODISTRICT

BULLYINGJARASSMENDRINTIMIDATIONREPORTINBORM

Directions:Bullying,harassmentor intimidation are seriousand will not be tolerated. Thisis a form to report alleged
bullyingharassmentpr intimidation that occurredon schoolproperty; at a school-sponsoredctivity or eventoff school
property; on aschoolbus;or onthe wayto and/or from school,in the currentschoolyear.If youare a studentvictim, the
parent/guardianof a studentvictim, or a closeadult relative of a studentvictim, or a schoolstaff memberand wish to
report anincidentof allegedbullyingharassmentpr intimidation, completethis form andreturn it to the Principalat the
studentvictim’sschool.Contactthe schoolfor additionalinformation or assistancet anytime.

SalinadJnion HighSchoolDistrict programsand activities shallbe free from discrimination,includingharassmentwith
respectto a student’'sactualor perceivedsex,gender,ethnic groupidentification, race,national origin, religion, color,
physicalor mental disability, ageor sexualorientation. TheBoardprohibits intimidation or harassmentof any student
by any employee,student or other personin the District. Prohibited harassmentincludesphysical,verbal, nonverbal,
or written conductbasedon one of the categoriedisted abovethat is sosevereand pervasivethat it affectsa student's
ability to participatein or benefit from an educationalprogramor activity; createsanintimidating, threatening, hostile,
or offensive educationalenvironment; hasthe purposeor effect of substantially or unreasonablyinterfering with a
student'sacademicperformance;or otherwise adverselyaffectsthe student'seducationalopportunities.

Today’sDate: School:

PersonReportinglncident Name:

Telephone: Email:

Placean Xin the appropriatebox:[ ] Student [ ] Parent/Guardian[ ] Closeadultrelative [ ] SchoolStaff [ JOther

1. Nameof Studentvictim: Age:

2. Name(s)of allegedoffender(s)(If known): Age School Ishe/she a student?
[]Yes [ 1No
[]1Yes [ TNo
[ ]1Yes [ 1No

[ ]1Yes [ 1No

3. Onwhat date(s)did the incidenthappen?

Month/Date/Year
Month/Date/Year
Month/Date/Year
Month/Date/Year

4. Wheredid the incidenthappen(chooseall that apply)?
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[ 1 Onschoolproperty [ 1 Ataschool-sponsoredctivity or eventoff schoolproperty

[ 1 Onaschoolbus [ 1 Onthe wayto/from school

5. Placean Xnextto the statement(s)that bestdescribeswvhat happened(chooseall that apply):

[ 1 Hitting, kicking,shoving,spitting, hair pulling, or throwing something

[ ] Gettinganotherpersonto hit or harmthe student

[ 1 Teasingname-callingmakingcritical remarks,or threatening,in personor by other means
[ 1 Demeaningand makingthe victim of jokes

[ 1 Makingrude and/or threatening gestures

[ 1 Excludingor rejectingthe student

[ 1 Intimidating (bullying),extorting, or exploiting

[ 1 Spreadincgharmful rumorsor gossip

[ 1 Other (specify)

6. Whatdid the allegedoffender(s)sayor do?

7. What did the harassmentor intimidation (bullying) occur?

8. Dida physicalinjury result from this incident?Placean X next to one of the following:
[ 1No [ ]1Yesputit did not require medicalattention [ ] Yesandit requiredmedicalattention

9. If there wasa physicalinjury, do you think there will be permanenteffects?[ ] Yes [ ] No

10. Wasthe studentvictim absentfrom schoolasaresultto the incident? [ ] Yes [ ] No
If yes,how manydayswasthe studentvictim absentfrom schoolasaresultof the incident?

11. Did a psychologicalnjury result from this incident?Placean X next to one of the following:
[ 1No [ ] Yesput psychologicaserviceshavenot beensought [ ] Yesandpsychologicaserviceshavebeensought.

12. Isthere any additional information you would like to provide?

Signature: Date:
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SUHSBULLYING HARASSMENJOCUMENTATIORORM

School

SUHSBullyingReportingForm Submitted

Perpetrator/Bully’sName:

Date

ProvidedBullyingReportingForm

Studentl.D

Others:

Victim Name(s)

Studentl.D

Others:

Typeof Bullying,Harassmenor Intimidation (Mark all that applies):

[ ] Hitting

[ 1 Kicking

[ T Shoving

[ 1 Threatening

[ 1] Takingof DestroyingProperty

[1 OtherPhysicaActs

[]
[]
[]
[]
[]
[]

Bullying,harassmentor intimidation is due to:

[ 1] Raceor Color

[ 1 National Originor Ethnicity
[ 1 Sex/Gender

[ ] SexualOrientation

[ 1] SexualNature (SexuaHarassment)
Wheredid this take place?

[ ] BusStop

[ 1 Bus

[ 1 Playground/AthleticField
[ ] Halls

Whendid this take place?

Day:

[]
[]
[]
[]

[]
[]
[]
[]

Comprehensive School Safety Plan for Washington Middle
School
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SpreadingRumors

NameCalling

Internet posting (CyberBullying)
ElectronicMessaging CyberBullying)

Exclusion

Other Acts

Religion
Physicalor Mental Disability
Age

Cafeteria
Classroom

Lockerroom

Time:
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If this is ongoing, when did it begin? Abovenote date andtime of mostrecentincident.
Description/Narrative

Briefly describesequentiallywhat occurred(Usebackif needed):

Witnesses/By-standers:

Immediateaction taken (Victim and Perpetrator):

Perpetrator: Victim;

[ 1 Referredto principal [ 1] Referredto principal

[ 1 Parents/guardiansalled [ 1 Parents/guardian<alled

ReportCompletedBy:

Signature: Title

Comprehensive School Safety Plan for Washington Middle 141 of 316 3/26/21

School



SUHSBULLYING HARASSMENNTERVIEWORM

School Date

Perpetrator/Bully Interview  Target/VictimInterview Bystander/OtherStudent Interview

StudentName Studentl.D

Why wasthe victim targeted?

Doesthe perpetrator/bully know the victim? [ ] Yes [ ] No

Doesthe victim know the perpetrator/bully? [ ] Yes [ ] No

Dothey shareany classegsogether? (If so,list the classesaandteachers).

Did the teachersnotice any negativebehaviorsleadingup to the event (if they sharedclasses)?[ ] Yes [ ] No

If so,describethe behaviors:

Havethe studentshad problemsbefore? [ ] Yes [ ] No

If so,describethe problems:

Immediate ActionsTaken:

Hasthe perpetrator/bully victimizedother studentsbefore? [ ] Yes [ ] No
Hasthe victim beentargeted by other studentsbefore? [ ] Yes [ ] No

Other Notes:

Interviewed By:

Interviewer Title:
Signature:
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H. HateMotivated BehaviorPolicies
HATBEMOTIVATEBEHAVIORBP5145.9

In orderto createa safelearningenvironmentfor all students,the Boardof Trusteesdesiresto protect the right of every
studentto be free from hate-motivatedbehaviorandwill promote harmoniousrelationshipsamongstudentssoasto
enablethemto gainatrue understandingf the civil rightsand socialresponsibilitiesof peoplein society. TheDistrict
prohibitsdiscriminatorybehavioror statementsthat degradeanindividualon the basisof his/her actualor perceived
race,ethnicity, culture, heritage,gender,sex,sexualorientation, physical/mentahttributes, or religiousbeliefsor
practices.

(cf.0410- Nondiscriminationin DistrictProgramsand Activities)(cf. 0450- Comprehensive
SafetyPlan)(cf. 3515.4- Recovenyfor PropertyLossor Damage)cf.5131.5- Vandalism
and Graffiti) (cf. 5136- Gangs)cf. 5137- PositiveSchoolClimate)(cf. 5141.52- Suicide
Prevention)(cf. 5145.3- Nondiscrimination/Harassmen(f. 5147- DropoutPrevention)
(cf.5149- At-RiskStudents)

TheSuperintendenbr designeeshallcollaboratewith communityprogramsandorganizationgo promote safe
environmentsfor youth. Theseefforts shallbe focusedon providingan efficient useof Districtand community
resources.

(cf. 1020- YouthServicesjcf. 1400- RelationBetweenOther GovernmentaAgencieaindthe Schools)
(cf. 1700- RelationBetweenPrivatelndustryandthe Schools)cf. 5148.2- Before/After School
Programs)cf.5148.3- Preschool/Earl{hildhoodEducation)cf. 6020- Parentinvolvement)

TheDistrictshallprovideage-appropriaténstructionto help promote an understandingof andrespectfor humanrights,
diversity,andtolerancein a multicultural societyandto providestrategiesto manageconflictsconstructively.

(cf.5138- ConflictResolution/PeeMediation)(cf. 6142.3- CivicEducation)cf.
6142.4- Servicd_earning/CommunityserviceClasses(cf. 6141.94- History-Social
Sciencdnstruction)

The Superintendentor designeeshallensurethat staff receivetraining on recognizinghate-motivatedbehaviorand on
strategiesto helprespondappropriatelyto suchbehavior.

(cf.4131- StaffDevelopment)cf.4231- Staff
Development)cf.4331- StaffDevelopment)
GrievanceProcedures

Anystudentwho believeshe/sheis a victim of hate-motivatedbehaviorshallimmediatelycontactthe Coordinatorfor
Nondiscrimination/Principabr designee Uponreceivingsucha complaint,the Coordinator/Principashallimmediately
investigatethe complaintin accordancewith school-levetomplaintprocess/grievanceroceduresasdescribedn AR
5145.7- SexuaHarassmentA studentwho hasbeenfound to havedemonstratedhate-motivatedbehaviorshallbe
subjectto disciplinein accordancewith law, Boardpolicy,and administrativeregulation.

(cf.1312.1- ComplaintsConcernindistrictEmployeesjcf. 1312.3- Uniform ComplaintProceduresjcf. 5131 Conduct)
(cf.5144- Discipline)(cf. 5144.1- Suspensio@nd Expulsion/Dudrocessjcf. 5144.2- Suspensio@nd Expulsion/Due
ProcesgStudentswith Disabilities))cf. 5145.7- SexuaHarassment)
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Staffwho receivenotice of hate-motivatedbehavioror personallyobservesuchbehaviorshallnotify the
Coordinator/PrincipalSuperintendenbr designeeand/or law enforcement,asappropriate.

(cf.3515.3- DistrictPolice/Securitypepartment)(cf. 4158 4258 4358-
EmployeeSecurity)

Asnecessarythe Districtshallprovidecounselingguidance and supportto studentswho are victimsof hate-motivated
behaviorandto studentswho exhibitsuchbehavior.

(cf.6164.2- Guidance/Counselingervices)

LegalReferenceEDUCATIONODR00-262.4Prohibitionof discrimination32282Schookafetyplans48900.3
Suspensioffior hate violence48900.4Suspensiomlr expulsionfor threatsor harassmenPENAICODE

422 .55Definitionof hate crime

422.6Crimesharassment

CODBOFREGULATIONBTLE 46004687 Uniform ComplaintProceduregt900-4965Nondiscrimination
in elementaryand secondaryeducationprograms

ManagementResourcesCALIFORNBEPARTMENOFEDUCATIORNEGAILDVISORIERliforniaStudentSafetyand
ViolencePrevention- Lawsand RegulationsApril 2004

U.S.DEPARTMENOFEDUCATIONFFICEORCIVIIRIGHT& NATIONAASSOCIATIGDFATTORNEYEENERAL
PUBLICATIONPBotectingStudentsfrom Harassmenand Hate Crime:A Guidefor Schools1999
U.S.DEPARTMENOFJUSTICEUBLICATIONP®eventingY outhHate Crimes:A Guidefor Schoolsand Communities,
1997WEBSITEE SBAMttp://www.csba.orgCaliforniaAssociatiorof HumanRelationgOrganizations:
http://www.cahro.org CaliforniaDepartmentof Educationhttp://www.cde.ca.goviNationalYouthViolencePrevention
ResourceCenter:http://www.safeyouth.org

U.S.Departmentof Education Officefor CivilRights:http://www.ed.gov/about/offices/list/ocr

U.S Departmentof Justice CommunityRelationsServicehttp://www.usdoj.gov/crs

Adopted:February8, 2005
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. SITE-LEVBUULTI-HAZARBEMERGENGRESPONSH AN
A. INTRODUCTION
Foreword

The SalinasUnion High SchoolDistrict (SUHSDand WashingtonMiddle SchoolSchoolrecognizethe importance of

establishinga set of plannedproceduresaimedat reducingthe impact of a major disasterin SUHSBacilitiesand have
developeda coordinatedand directed responseplan to be followed by all staff and studentsin the event of a crisisor

emergencysituation. Followingthe specializedperationalconceptsand guidelinesestablishedn the planwill enhance
the capabilityof both the Districtandthe Schooldo respondto anyemergency.

Thestrategiesdescribedin this plan have beendevelopedfor the expresspurposeof identifyingall hazardsthat could
seriouslyaffect WashingtonMiddle SchoolSchooloperations,and mitigatingthe impactthat thesecouldhaveon SUHSD
students,personneland property. Theyare basedon the StandardizedEmergencyManagementSystem(SEMSandthe
NationallncidentManagementSystem(NIMS)in use by federal, state and localemergencyservicesagenciesacrossthe
country, and addressall stagesin the cycle of planningfor effective crisis management:Mitigation and Prevention,
PreparednessResponsandRecovery.

Thefollowing EmergencyResponséPlanis aimed at coordinatingall levelsof emergencyoperationsat the schoolsite
level,andhasbeenalignedwith the SUSHDistrictEmergencyDperationsPlan. Thesite-levelplandescribeghe concepts
of emergencynanagementand providesguidancenecessaryo assureimely, responsibleand effectiveactionsthat will
savelives,helpavoidunnecessarynjury, and protect property from damageor destruction. TheDistrict-leve[Emergency
OperationsPlanaddresseshe appropriateresponseo disastersaffectingmultiple sites,aswell asprovidingguidancefor
the requisitionandallocationof off-siteresourcesandcentralizationof communicationsndpublicinformationfunctions.

Eachplandelineateshe responsibilitieof SUHSIpersonnelduringanemergencyandprovidesinformationon obtaining
local resourcesin the event of a crisis situation. Emphasiss placed on the alleviation of suffering and hardship,
maintainingorder, reestablishingessentialservicesand providingsubsequentecovery.

Questionsor commentsaboutthe EmergencyOperationsPlanshouldbe directedto the SUHSIBuperintendentwho is
designatedunderthis planasthe District’sIncidentCommandeiof EmergencyOperations.

Philosophyand Responsibilities
DisasterPreparednes$olicy BP# 6114

It isthe philosophyandresponsibilityof the SalinadJnionHighSchooDistrictto providea safeandhealthfulenvironment
for all studentsand staff. In recognitionof this, we realizethe possibilityof a natural or technologicalincidentthat is
beyondthe control of our operationsis a reality we mustaccept. In order to identify thesepossiblehazardsand mitigate
contributing factors, and at the sametime preparethe studentsand staff to respondquicklyand responsibly a set of
EmergencResponsélansshallbe developed maintainedand exercised. Theywill incorporatethe bestforeseeableuse
of the District’'sresourcesand providefor the safetyof studentsand staff at all District Schoolsand Offices.

TheSuperintendents chargedwith the responsibilityto ensurethat all StateRegulationgnd DistrictPolicieghat pertain
to emergencydisastempreparednessre enforced.
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The Superintendentpr designee shallestablish,maintain, coordinate,ensurestaff training in, and exerciseemergency
procedureghat eliminateor minimizethe possibilityof lossof life, injuries,andproperty damagethroughoutall activities
in the District.

Theseproceduresshallexistin formalwritten AdministrativeRegulationandPlans. TheSuperintendenshallensurethat
anEmergencyresponsé®lan/EmergencpperationPlanis preparedfor the Districtandfor eachof the individualSchools
within the District.

TheEmergencyRrespons®lans/Emergend@perationPlansshallbe reviewedandrevised asneeded at leastonceayear.

TheEmergencyRrespons®lans/Emergend@perationPlansshallassigranddefineresponsibilitiegor leadershigpositions
at all levelsof operations.

TheEmergencyResponsé®lans/Emergenc@perationPlansshallprovideoverallorganizationahnd operationalconcepts
for respondingto all types of identified hazardsin the four phasesof crisismanagement:Mitigation and Prevention;
PreparednessResponseandRecovery.

LegalReferencesThe CaliforniaAdministrativeCode, Title 5, Section550 and 560. Chapter8 of Division4 of Title I,
GovernmentCode, 3100. EducationalCode32000-3200432040,32200,35295-3529739834,40041.5(b)(7)463-46392.
HomelandSecurityPresidentiaDirective5 (HSPD-52003

NIMSParticipation Statement

FederalCodeHomelandSecurityDirective-5: Authorizesthe Secretaryof HomelandSecurityto developthe National
IncidentManagementSystenor NIMS. NIMSprovidesfor interoperabilityand compatibilityamongall respondersCrises
that couldaffecta schoolor a district rangein scopeand intensity from incidentsthat directly or indirectly affecta single
student, to onesthat impactthe entire community. Effectiveemergencyresponsemay be required at the individual,
school district, county,regionalor evennationallevel. Thesdevelsof responsecallfor different degreesof coordination
and communicationin each of the seven National Incident Management System (NIMS) functions: Management,
OperationsLogisticsPlanningPublicResourcesRublicinformation,and Financeand Administration.Thesecoordination
efforts are outlined in the chartin Sectiond: District/ SiteResponsibilities.

Whenanincidentoccursthat requiresa crisisresponseat a school,the site Principalor other designeds responsiblefor
implementingthe IncidentCommandStructure(ICS)this structure falls underthe Operationssectionof the NIMS. The
ICSsystemalsomeetsthe requirementsof the CaliforniaStandardizedEmergencyanagementSystem(SEMS).

Howto Usethis Plan

Allwho haveassignedesponsibilitiesshouldusethe planasa basisfor developingcheckliststrainingsandfor following
the standardemergencyoperating procedures.The resourcesists and proceduresin this plan cover preventionand
mitigation, preparednessresponseand recoveryroles. Theplan providesany readerwith a thorough understandingof
the district and site emergencyorganizationstructures,proceduresandduties. Thetable of contentscanbe usedto find
topics for generalapplicationsof this plan. The sectionE in this plan can be usedto find the specificproceduresfor
specificallyidentified hazardsor types of emergencies. The attachments section can be used as resourcesfor
implementingthis plan. This SchoolSite EmergencyOperationsPlan should be updated annually. This SchoolSite
EmergencyOperationsPlanwill neverbe truly usefulasa life-savingresource,unlessit is continuallyrefined through a
processof routine reviewof both the proceduresandthe organizationaktructuresoverthe longterm.

Analysisof pastresponsesndicatesthat the most commoncauseof responsefailure is poor management. Confusion
aboutwho’sin chargeof what andwhen,togetherwith unclearlinesof authority, havebeenthe greatestcontributorsto
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poor emergencyresponses. Thisplan employsthree levelsof incident managementstructureswhich if appliedshould
createa standard,on-sceneall hazardincidentmanagemensystem. Thethree levelsare asfollows:
1. ClassroonmProcedureswhich are repeatedin the EmergencyProcedures-lip Charts(to be installedin all the
classroomand offices)
2. TheSchoolSitelncidentCommandStructurewhichis specificallydetailedin this Plan
3. TheDistrictincidentCommandstructurewhichisbriefly outlinedin this Planbut specificallydetailedin the District
EmergencyDperationsPlan

District and Site Responsibilities

Thepositionsshownonthe followingchartrepresentthe link or liaisonbetweenthe SchooBitelncidentCommandsystem
and the District Incident CommandSystem. Not all positionswill be filled in everyemergencysituation, nor musteach
positionbe filled by separatestaff. TheDistrictincidentCommandemay chooseto fill selectedpositionsor assigrntwo

or more dutiesto oneindividual. Converselyif staffingpermitsand/or the incidentis of major proportionsthe District
IncidentCommandemayplacemorethanone personin eachposition. If thisisthe case the officer shalltaskone person
in eachidentified positionashavingthe responsibilityfor leadingthe activitiesof that work group. Althoughthe functions
charted below have District personnel/positionsdentified as havingresponsibilitiesin each specificfunction, if those
personsare not availablefor duty, the DistrictIncident Commandemay assignany DisasterServiceWorkerto fill that

position. Everyresponsibilitymustbe assignediuringthe planningprocess.However,dependinguponthe nature of the

emergencynot everyresponsibilitywill be required. In other words, every possibleforeseeablgob is assignedout not

everyjob maybe needed.
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Schools/Operations

Logistics

District Management

Assist.Superintendent

Assistwith operations

BlancaBaltazar

Deputy Superintendent

1. Coordinated_ogistics
functions

DanBurns,Superintendent

Incident Commander
Superintendent

1. Establishe$ncidentCommand
Center.

2. Establishe€ommunication
with all SectionOfficers.

3. Coordinatesall functions
duringthe emergency.

4. Assumesesponsibilityfor
overallsite policydecisions.

5. Assigns Publicinformation
Officer(P10)

SitelncidentCommander

Coordinateperationsfunctions

TeriLopezPrincipal

FoodServicesTeam

1. Assessefood preparation
facilities.

2. Assessesuppliesstatus:
a.CheckWater Supplies

b. Estimate# of students/staff

c. Supplysitesasneeded

3. Controlsconservatiorof water
andsupplies.

4. Reportsneedsto Logistics
Officer.

Milani Baligod ,FoodService
Manager

CommunicationsTeam

1. Getsthe word out

2. Setsup phones& activates
phonetree.

3. Callsin resourcesasneeded

4. Carriegeportsto other teams
5. Relaygpreapprovedmessages
to the media

TransportationTeam

1. Assessesansportationneeds
2. Reportsfindingsto Logistics
Officer

3. Whentransportingpeople,
maintainsa roster of transported
individuals& their destinations

William ChapmanTransportation
Manager

StudentReleaseand Crowd
Control Team

FacilitiesTeamor MOTS
Department
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1. Keepsareasecure

2. Managesvehicletraffic at
StudentReleasesStation/ Gate
3. Releasestudentsupon
directiveof IncidentCommand
4. Managegparents/guardiansat
StudentReleaséStation/ Gate
5. Supervisesolunteers

1. Providessanitationfacilities
2. Providesshelterfacilities

KarenLuna,Managerof Facilities
RickAlvarez Managerof
Maintenance

FirstAid/BasicNeedsTeam

1. Setsup FirstAid Station

2. Bringssuppliesto designated
area

3. Assessenijuriesandprovides
first aid

4. Prioritizesinjuries(triage)

5. Completegmasterinjury report
6. Keepdrackof studentssentto
hospitalsfor further treatment

Student& Staff SafetyTeam

1. Accountdor all studentsand
staff

2. Reportsmissingstudentsor
staffto IncidentCommandeiand
FirstResponders

3. Assistwith evacuations

4. Plansand coordinatesfor safety
of movementduringevacuations
andshelterin placeincidents

FacilitiesTeam

1. Shutsoff valves
2. Getssupplies
3. Securesduildings

Publiclnformation Planning Finance& Administration
Director of Curriculum H.R.Director Director of Fiscal
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1. Collectsanformation

2. Disseminatesnformationto
DistrictPIO

3. Maintainsdirect contactwith
SitelncidentCommander

1. CoordinatesPlanning
Functions

1. Coordinatedinancialand
administrative functions

Staff

1. Coordinaten-sitevisitors
2. Deliversreportsto Incident
Commander

3. Answersphones

H.R.Staff

1. Collectanformationfrom other
teamsand maintainson situation
boardsin IncidentCommand
Center.Updatesinformation
regularly

2. Assesgrioritiesfor staff
resourceallocation

Cost& TimeRecordingTleamé&
FiscalDep't

1. Maintainsrecordsto assistin
reclaimingcosts:

Recorder

1. Accompanies$ncident
Commande& makesrecordof
policydecisionsactionstaken.
2. Reportsto PlanningOfficer.

Staff

1. Obtainsstaff lossstatusreports
2. Tracksstaff hours,needs
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PlanUpdate

Tobe effective,emergencyplansneedto be updatedfrequentlyand consistently. Site Principalsare requiredto assign
personnelto updatethis EmergencyDperationsPlanon at leastan annualbasis.

Section(sRevisedor Updated Date Recordechy —

(name) (position)

Safetyand SafetyDogPresentation 8/8/19 LelandHansen AssistantPrincipal

SafetyCommitteeMeeting 9/20/19 LelandHansen AssistantPrincipal

FireDrill 9/23/19 llselsguerra Secretany

Safetyand SafetyDogPresentation 9/25/19 LelandHansen AssistantPrincipal

SafetyMeeting 10/17/19 |LelandHansen AssistantPrincipal

GreatAmericanShakeout 10/17/19 |llselsguerra Secretanyl

FireDrill 10/31/19 |lIselsguerra Secretany

Shelterin Place 12/16/19 |llselsguerra Secretanyl

FireDrill 1/8/20

FireDrill 3/23/20

Shelterin Place 4/23/20

EarthquakeDrill 5/7/20
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Distribution

Thefollowingis a list of personnelwho are to receivecompletecopiesof the revisedSchoolSite EmergencyOperations
Plansandif updated,the quick-referenceghe “EmergencyProcedured-lipCharts.” Anyupdatedor revisedversionsof
thesedocumentsshouldbe promptly distributedto the appropriatepersonnel aslisted below.

Position District-Lev_eIEmergency Site-Leve_Emergency Classroom/Officé'Flip
OperationsPlan OperationsPlan Chart”

Superintendent X X X

Deputy Superintendent X X X

District Emergency X X X

OperationsCenter

AssistantSuperintendents | X X X

SchoolPrincipal X X X

AssistantPrincipal X X

SiteEmergencyCrisisTeam X X

Members

CertificatedPersonnel X

ClassifiedPersonnel X

TrainingSchedule
2xayearduringstaff meetings. Classifiedtaff 1x per month.

It is the responsibility of the Principalto ensure adequate training of staff, students and parents, using resources
provided by the District, the community and/or the schoolitself.

TheCaliforniaEducationCodesvhichdesignatethe Staterequiredemergencydrills are asfollows:
EducationCodeSection32001

32001. Everypublic,private,or parochialschoolbuildinghavingan occupantcapacityof 50 or more pupilsor studentsor
morethan one classroonshallbe providedwith a dependableand operativefire alarmsystem. Everypersonand public
officer managinggcontrolling,or in chargeof anypublic,private,or parochialschoolshallcausethe fire alarmsignalto be
soundedupon the discoveryof fire, unlessthe schoolis equippedwith an automaticfire detection, and alarm system,
which may include, but for the purposesof this sectionis not requiredto include,a sprinklersystem,as describedin
Section17074.52. Everypersonand publicofficer managingcontrolling,or in chargeof any public, private, or parochial
school,other than atwo-yearcommunitycollege shallcausethe fire alarmsignalto be soundednot lessthan onceevery
calendamonth and shallconductafire drill at leastonceeverycalendamonth at the elementaryleveland at leastfour
timeseveryschoolyearat the intermediatelevels.

Afire drill shallbe held at the secondarylevelnot lessthan twice everyschoolyear.

EducationCodeSection32282
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(a) Thecomprehensiveschoolsafetyplanshallinclude,but not be limited to, both of the following:
(1) Assessinthe currentstatusof schoolcrime committed on schoolcampusesandat school-relatedunctions.
(2) Identifyingappropriatestrategiesand programsthat will provideor maintaina highlevelof schoolsafetyand
addresghe school'sproceduresor complyingwith existinglawsrelatedto schoolsafety,whichshallinclude
the developmentof all of the following:

(A) Childabusereportingproceduresconsistentwith Article2.5(commencingvith Sectionl1164)of Title
1 of Part4 of the PenalCode.

(B) Disasterprocedures,routine and emergency,including adaptationsfor pupils with disabilitiesin
accordancewith the Americanswith DisabilitiesAct of 1990 (42 U.S.CSec.12101et seq.). The
disasterproceduresshallalsoinclude,but not be limited to, both of the following:

() Establishingan earthquakeemergencyprocedure systemin every public school building
havingan occupantcapacityof 50 or more pupilsor more than one classroom.A district or
county office maywork with the Officeof Emergencyservicesandthe SeismiSafety

Commissiorno developand establishthe earthquakeemergencyproceduresystem. Thesystem
shallinclude,but not be limited to, all of the following:

() A schoolbuilding disasterplan, ready for implementationat any time, for maintainingthe
safetyand careof pupilsandstaff.

(I A drop procedurewherebyeachpupil and staff membertakescoverunder a table or desk,
droppingto his or her knees,with the head protected by the arms, and the backto the
windows. A drop procedure practice shall be held at least once each schoolquarter in
elementaryschoolsandat leastoncea semesterin secondaryschools.

(1) Protectivemeasuredo betakenbefore,during,andfollowinganearthquake.

(IV)A programto ensurethat pupilsand both the certificatedand classifiedstaff are aware of,
andproperlytrainedin, the earthquakeemergencyproceduresystem.

(i) Establishinga procedureto allow a publicagency jncludingthe AmericanRedCrossjo use
schoolbuildings grounds,andequipmentfor masscareandwelfaresheltersduringdisasters
or other emergenciesffectingthe public health and welfare. Thedistrict or county office
shall cooperate with the public agencyin furnishingand maintainingthe servicesas the
district or countyoffice maydeemnecessaryo meetthe needsof the community.

a. PracticeDrills

Theschoolsite must hold a fire drill monthly asspecifiedby the CaliforniaEducationCode32001. Schoolsare also

requiredto conducta drop and coverearthquakedrill on a quarterly basisasspecifiedby CaliforniaEducationCode

32282. In additionthis new EmergencyOperationsPlanrequiresone full mockdrill annually. Themockdrill involves

acting out the life cycle of an incident and respondingto the mock incident utilizing the full Incident Command
Structure. Ideallythis mockdrill will alsoinvolvethe localFirstRespondersncludingthe FireandPoliceDepartments.
Whenevemossiblehe mockdrill shouldbe heldasadistrictwide event,sothat the DistrictincidentCommandsystem
is also tested and trained. All drills should follow the proceduresand instructions outlined in this Emergency
OperationsPlan. All drills shouldincludea post review and evaluationprocessleadingto improvements.A Sample
Drillis providedin the Appendix

b. CrisisTeamsand TabletopExercises

Eachschoolsite Administratoris additionallyresponsiblefor conductingtable top drills with the site CrisisTeamat
leastonceeveryschoolyear. Principalsare responsiblefor ensuringthat their CrisisTeamsare preparedfor a major
emergency.Preparationincludesplanningfor CrisisTeammembersto be awayfrom their regularlyassignediuties,
establishingmeetinglocationsfor eachCrisisTeam,ensuringthat the suppliesand equipmentneededby the Crisis
Teamsare readily availableand ensuringthat the CrisisTeamsknow their duties and responsibilities All training

exerciseshouldutilize the proceduresandinstructionsoutlined in this EmergencyOperationsPlan.
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c. OtherEducationand Training

All District Administratorsare further required to complete an on-line FederalEmergencyManagementAgency
(FEMAJYrainingtitled “Multi-HazardEmergencyPlanningfor Schools”. Thisfree on-line coursecanbe completedin
lessthan 8 hours. It canbe found at http://training.fema.gov/. Schooktaffsare encouragedo becomecertifiedin
FirstAid and CPRhrough the Monterey-SarBenito CountiesChapterof the AmericanRedCross. Our local Salinas
Adult Schoolprovidesthe training and certification for basicFirst Aid and CPRat a minimal cost. Currentlymost
teachersare mandatedto be certifiedin FirstAid and CPRor their credentialingrequirements.

All staff that is responsiblefor the welfare of childrenshouldat the minimum level be trained in basicFirstAid and
how to identify symptomsof PostTraumaticStress. All staff and volunteerswho work in the Districtin any capacity
shouldbe trained on the useof the EmergencyProcedured-lip Charts,and be givenan overviewof the structure of
the Districtand SchoolSite’'sIncidentCommandSystem.

The California StandardizedEmergencyManagement Systemrequires that training be documented and that it be
consistentwith the SEMSunctions. Thefollowing table shouldbe usedasa record of Emergencytraining providedto
the WashingtonMiddle Schoolcommunity.
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Recordof EmergencyResponselrainingfor WashingtonMiddle School

Recordedby
TrainingTopic(s) Person(sprGroup(s) Dateimplemented —
Trained (name) (position)
EmergencyollCall,
Evacuation
procedures,
IIiESTergencersponse CertifiedStaff 10/12/2020 LelandHansen AssistantPrincipal
DistrictEmergency
Actionplanreviewed
SiteEmergency classified 10/12/2020 LelandHansen AssistantPrincipal
Review
(Fire,Earthquake,
Lockdown)
FireDrill, Evacuation, | Classifiedstaff 10/12/2020 LelandHansen AssistantPrincipal
Responsibilities
Schoolwide safety StudentBody 1/12/2021 TeriLopez/Leland Principal
presentation Hansen
SchoolWideDrills Certificatedstaff, 10/15/2020, LelandHansen AssistantPrincipal
classifiedstaff, 10/26/2020,
studentbody 11/9/2020,
12/7/2020,
1/25/2021,
3/22/2021,4/19/2020
and5/10/2021
EarthquakeDrill Certificatedstaff, 10/15/20 and LelandHansen AssistantPrincipal
classifiedstaff, 5/10/2021
studentbody
District Safety Administrativesafety |7/18/20,09/12/19,10/ |IreliaDominguez Directorof PPS
Committee(facility team 10/19,11/14/19,12/12
safetyconcerns, /19,01/09/20,1/14/20,

probation, safetyplan,
data, district
protocols)

2/13/20, 3/12/20,
5/14/20, 7/9/20

Intruder Protocol

CertifiedStaffand
Classifiedstaff

1/21/20

LelandHansen

AssistantPrincipal

GeneralSafetyasit
relatesto custodial
duties

CustodiansCafeteria
Staff

1xpermonth (last
friday of eachmonth)

CarlosAleman

HeadCustodian

GeneralSafetyasit CampusSupervisors |1xper month DanielTellez CampusSecurity
relatesto Campus

Supervisors
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B. ADMINISTRATIMEEATURES

EmergencyOrganization

Crisegthat could affect our schoolrangein scopeand intensity from incidentsthat directly or indirectly affect a single
student, to onesthat impactthe entire community. Effectiveemergencyresponsemay be required at the individual,
school, district, county, regional or even national level. Theselevelsof responseeach call for different degreesof
coordinationand communicationin eachof the sevenNIMSfunctions: managementpperations,planning/intelligence,
logistics,and finance,which are outlined in the chart in Section4 District/Site Responsibilities. The schoolssite level
IncidentCommandSystenis outlinedin the chartbelow:

IncidentCommander
Principal
TeriLopez
796-7100 x8601

Recorder

GraceRubio

Principal'sSecretary

796-7100 x8602

Communication
sTeam
APSecretary

*kkkkkkkkkkkk

*kkkkkhkkkkkkk

liselsguerra
x8606

Sandra
Cervantes
x8607
JanetDelacruz
x8659
AnnabelTorres
x8614

Student
Releaseand
CrowdControl
Team
Attendance
Specialist

*kkkkkkkkkkkk

kkkkkkkkkkkkk

Irma Saucedo
x8612
Christine
Martinez
x8613
DanielTellez
CarmenNava
MariaZavala
Chavez

FirstAidand
Basid\eeds
Team

HealthTech

*kkkkkkkkkkk
*kkkkkkkkkkk

*%*

Haley
Rutherford
x8618
ClaudiaGray
x8664
DonnaGularte
x8632

Studentand
Staff Safety
Team
Assistant
Principal

*kkkkkhkkkkkkk

kkkkkkhkkkkkkk

LelandHansen
x8604
Anthony
Morales
x8603
SherryKefalas
x8608

Lorena
Resendiz
x8615
AdrianMurillo
x8609
LaurenRubin
x8610

FacilitiesTeam
PlantForeman

*kkkkkkkkkkkk

*kkkkkkkkkkkk

CarlosAleman
x8616

Thespecificrolesand duties of eachof the CrisisTeamsthe IncidentCommanderandthe Recorderare listedin Section

D Conceptof Operations.

Thechartbelowillustratesthe generaldutiesof eachrole:
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Incident CommandStructurefor Schools/Operations

SITHNCIDENCTOMMANDER

Coordinateperationsfunctions

COMMUNICATIONEEAM

1. Getsthe word out

2. Setsup phones& activatesphonetree.

3. Callsn resourcesasneeded

4. Carriegeportsto other teams

5. Relaygre-approvedmessageto the media

STUDENRELEASENDCROWECONTROLEAM

.Keepsareasecure

. Managesvehicletraffic at StudentReleaseStation/ Gate

. Releasestudentsupondirectiveof IncidentCommand

. Managegarents/guardiansit StudentReleaseStation/ Gate
. Supervisesolunteers

ga b wbNPE

FIRSRAID/ BASINEEDSEAM

. Setsup FirstAid Station

. Bringssuppliesto designatedarea

. Assessemjuriesand providesfirst aid

. Prioritizesinjuries(triage)

. Completesnasterinjury report

. Keepdrackof studentssentto hospitalsfor further treatment

OO, WN PP

STUDENZ STAFSAFETYEAM

. Accountdfor all studentsand staff

. Reportsmissingstudentsor staffto IncidentCommandeand FirstResponders

. Assistswith evacuations

. Plansand coordinatesfor safetyof movementduringevacuationsand shelterin placeincidents

A OWN P

FACILITIEEEAM
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1. Shutsoff valves
2. Getssupplies
3. Securesuildings

ThelncidentCommandeiis responsiblefor havinga pre designatedCommandPostlocationidentified both indoorsand
outdoors. EachCrisisTeamshouldalsohavepre designatedrostlocationsboth indoorsand outdoors.

TheprimaryIncidentCommandPostlocationfor WashingtonMiddle Schoois:

IsLocatedn the Office

Thesecondaryoutdoor IncidentCommandPostfor this schoolis:

Locationis at the entranceof the trackfield closestthe schoolin the centerof the entrance

Thepostlocationsfor eachof the CrisisTeamsare asfollows:

LelandHansen ~ GraceRubio,SherryKefalas Adrian Murillo, LaurenRubin,Lorena
Studentand StaffSafetyTeam: ResendizJordanJohnson
Primary(indoor)Location: Inthe Main Office

Locationis at the entranceof the track field closestthe schoolin the center of the
Secondaryoutdoor) Location: enterance

StudentReleaseand CrowdControlTeam: IrmaSaucedo,MariZavalaChevez,CarmenNava,DanielTellez

Primary(indoor)Location: TheAttendanceOffice

Locationis at the entranceof the trackfield closestto the schoolon the far left of the
Secondaryoutdoor) Location: field.

FirstAidandBasidNeedsTeam: HaleyRutherford, ClaudiaGray,LuciaHaysDonnaGularte

Primary(indoor)Location: HealthOffice

Locationis at the entranceof the trackfield closestto the schoolon the far right of the
Secondaryoutdoor) Location:; field
Studentswho needevacuationassistance/medication

Thisis locatedat the entranceof the track field closestto the schoolon the far right of the field next to the first aid
team.

Communicationg eam: lIselsguerraJanetDelacruz,AnnabelTorres,SandraCervantes

Primary(indoor)Location: TheMain Office

Locationis at the entranceof the track field closestthe schoolin the center of the
Secondaryoutdoor) Location: entranceof the field
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FacilitiesTeam: CarlosAleman,JoseCardonaRobertAlba,EilseoCantu,SantosNegrete,

Secondaryoutdoor) Location: TheFacilitieseamis at their assignedocationsaroundthe schoolasneeded

Theschoolsite Incident Commandemust report to the District Schools/Operation€hiefas designatedin the District
chart in Section 4. Currently the Chief of the Schools/Operationssection has been assignedto the Assistant
SuperintendentThereforeunlessotherwisedirected, the schoolsite IncidentCommandemust report to the Assistant
Superintendent. The Schools/Operation€hiefwill then report directly to the DistrictIncidentCommanderTheDistrict
Superintendenis assignedo the role of DistrictIncidentCommandeunlessotherwisedesignated.
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Thefollowing chart outlines the coordination systembetweenthe Districtand the SchoolSite:

DistrictincidentCommander
(Superintendenbr other designee)

Schools/Operation€hief
(AssistanSuperintendenbr other designee)
SitelncidentCommandeKPrincipalor other
designee)

SitelncidentCommandeKPrincipalor other
designee)

SiteCrisisTeam

Linesof Succession

In the event any SchoolPrincipalis incapacitatedor otherwise unavailableto assumecontrol, the first alternate, the
AssistantPrincipal will assumedirection responsibilitiesor this division. If the first alternateis unavailablethe second
alternate,the ResourceSpecialist/Teachewyill assumecommand. If none of the aboveis available the highestranking
employeeon site will assumetheseresponsibilitiesintil suchtime asone of them canbe contactedandarrivesto relieve
the employeeof theseduties.

SchoolSite CrisisTeamMembersare designatedby every Principal. The SchoolSite CrisisTeamsshouldbe assignedat
the beginningof eachschoolyearand those designationsshouldremainin effect until new TeamMembershavebeen
assigned.Onlythose personswho havebeentrained in their specificCrisisTeamduties shouldbe permitted to serve.
EachSUHSBchoolhasthe sameCrisisTeamsandthereforethe samedutiesandsimilartraining.CrisisTeamdrom nearby
SUHSEBchoolksitescantherefore be calledby the Schools/Operation€hiefto serveat another SUHSBchoolsite. For
examplethe FirstAidandBasid\NeedsCrisisTeamfrom SalinaddighSchookanbe sentto helpout at WashingtorMiddle
School. Thevisitingsite CrisisTeamis alwayssubordinaterather than equalin authority to the existingsite team. For
example,if the SalinaHighSchoolFirst Aid and BasicNeedsCrisisTeamis sentto join up with the WashingtonMiddle
School,the WashingtonMiddle SchoolCrisisTeamhasthe authority to direct and coordinatethe SalinasHigh Team
Members.

Alternate Schoollncident CommandPost
TheSchoolSitelncidentCommandPostis typicallythe schooloffice or a nearbyclassroom.In the eventof a directionto

evacuatethe building,an outsideCommandPostcanbe designated.All schoolsshouldhavea pre designatedndoorand
a secondaryoutdoor commandpost.
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Inthe eventaschoolincidentCommande(Principabr designee)s unableto functioneffectivelyat their schoolcommand
postbecauseof damageor a continuingthreat, they will report to, and work out of, the DistrictIncidentCommandPost.
Theyare responsibleto the DistrictIncidentCommanderand shall participatewith the District IncidentCommandPost
staff to keepthe Commandeinformed of the statusof operationsat their facility.

Stafffrom unaffectedschoolsmay be requestedto cometo the District Incident CommandPostand participatein this
group. CrisisTeamsfrom unaffectedschoolsmay be requestedto join the teamsat the affected schools. Thisrequest
shouldoriginatewith the DistrictIncidentCommandPost.

In the eventthat both of theselocationsare damagedor are for someother reasonunusable anylocationcanbe used
as an Incident CommandPostas long as the materialsnecessaryfor coordinatingoperationsare present. A portable
IncidentCommandPostdisplayboard canbe usedfrom the backof atruck or in a busif needed,andif communications
areavailable.(Note:Remembethat all Districttrucksand busseshavetwo-wayradios.)

Vital RecordProtection

It is essentialfor District operationsto maintain the records and vital documentsrequired for normal operations,
emergencyapplicationsand/or recoveryafter the disasteris over. Documentatioriogs,messagdraffic, and other forms
of eventtrackingalsofall underthis category. Thetype of recordsand documentsthat shouldbe protectedare:

» Personnelists, payrollrecords,and other financialrecords

* Studentlists

» Mapsof locationsof utilities, emergencysuppliesand equipment

» Linesof succession

* Emergencylansandprocedures

Movement of these recordsfrom the threatenedareato a safelocation (another schoolsite, MCOE etc.) should be
coordinatedin the IncidentCommandPosts.

Phasesf EmergencyManagement

Someemergenciewill be precededby a buildup periodwhich,if recognizedand utilized canprovideadvancewarningto

the District and/or Schoolsthat might be affected. Other emergenciesoccurwith little or no advancewarning, thus

requiring mobilizationand commitment of the District’'s resourcesjust prior to or after the onset of the emergency
situation.

For the purposesof this plan, emergencymanagementand crisis responsecan be divided into four time periods:
Mitigation and PreventionPhasePreparednes®hase Respons&haseandthe RecovernfPhase.

TheMitigation and PreventionPhase
ThePre-Emergenckeriodis dividedinto two periodsthe Mitigation and PreventionPhaseandthe Preparednes®hase.

Thegoalof mitigationisto decreasehe needfor responseasopposedto simplyincreasingesponsecapability:
» Connecthe communityemergencyesponderdo identify localhazards
* Reviewthe lastsafetyauditto examineschoolbuildingsandgrounds
» Determinewhoisresponsiblefor overseeingriolencepreventionstrategiesin the schools
» Encouragsstaffto provideinput andfeedbackduringthe crisisplanningprocess
* Reviewincidentdata
» Determinemajor problemsin the schoolswith regardto studentcrimeandviolence

* Assess$iow the schooladdressesheseproblems
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* Conductandassessmento determinehow theseproblems-asvell asothers-mayimpactvulnerabilityto certain
crisis.

Duringthe Mitigation and PreventionPhasehe following questionsshouldbe addressed:

a. What mitigation/prevention strategieswill your team implementto eliminate exposuresand reducethat this
occurrencewill happenagain?

b. Whatevaluationmethodologieswill be usedto validatethat the mitigation/preventiontechniquehaveimproved
or impairedyour revisedmitigation/preventionprogram?

ThePreparednes$hase

Thisphasecouldbeginuponthe issuancef anaccreditedong-termearthquakeprediction,the receiptof aflood advisory
that couldimpactthe District, or a rapidly deterioratinginternationalsituation that couldleadto possibleattackon the

United States,or the warningby a terrorist group of the proposeduseof a nuclearweapon. Increasedeadinessactions
will include reviewingand updating plans, standardoperating proceduresand resourceinformation, increasingpublic
information efforts, acceleratingraining programs jnspectingdispensingand/or relocatingequipment,andtakingother

feasiblemeasures.Availableresourceswill be mobilized.

Goodplanningwill facilitate arapid, coordinated effectiveresponsewhena crisisoccurs:

» Determinewhat crisisplansexistin the district, schooland community

» ldentify all stakeholdersnvolvedin crisisplanning

» Developproceduresor communicatingwith staff, students,familiesandthe media

» Establistprocedurego accountfor studentsduringacrisis

» Gatherinformation aboutthe school/officefacility, suchasmapsandthe locationof utility shutoffs

» Identify studentsandstaff with specialneedswho mayneedalternate evacuationroutesandassignegersonnel
to helpthemwith the evacuation.

» Trainall non-disabledeachingand supervisorystaff to be building evacuationassistantdy instructingthem in
proceduredor evacuatingoersonswith disabilitiege.g. takingawheelchairuserdown stepsandleadingaperson
whoisblind)

» Designateappropriateevacuationroutes

« Keepa list of the designatedevacuationroutes, the personnelassignedo evacuationof the disabledstudents
and staff and any specialneedsthat needto be addressedduringan emergencysuchasmedicationand special
equipment.

Duringthe Preparednes®hasehe following questionsshouldbe addressed:
1. Whatproactivepreparednesgprogramstools,andtrainingshouldbe implementedto prepareschoolanddistrict
staff andthe communityfor this eventin the future?
2. Whatevaluationdatawill help assesshe school/district’'scurrent state of preparedness?

TheResponsd’hase

TheResponsé’haseinitializesthe district and schoolsite emergencyresponsestructure. Thesitesset up their Incident
CommandSystemwhile the districtinitiatesthe coordinationand communicationin eachof the sevenNationallncident
Management System (NIMS) functions: Management, Operations, Logistics, Planning, Public Resources,Public
Information,and Financeand Administration.Thesecoordinationefforts are outlined in the chartin Chapterl Section4
District/ SiteResponsibilities.

Acrisisisthe time to follow the SchooEmergencyperationsPlanand makeuseof your preparations:

» Determineif acrisisis occurring
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» Identifythe type of crisisthat is occurringand determineappropriateresponse

» Activatethe IncidentManagementSystem-establishthe IncidentCommander

» AscertainwhetheranevacuationreverseevacuationjJockdown,or shelter-inplaceneedsto be implemented
* Makesurethat disabledstudentsand staff haveevacuationassistantsassignedo them

* Maintaincommunicatioramongall relevantstaff at officially designatedocations

» Establishwhatinformation needsto be communicatedo staff, students,familiesandthe community

* Monitor how emergencyfirst aid is beingadministeredto the injured

» Decideif more equipmentandsuppliesare needed.

Duringthe Respons&hasehe following questionsshouldbe addressed:
1. Howwill yourteam respondto this eventand what strategieswill be usedto managethis eventto preventloss
of life bodilyinjury and minimizeproperty damage?
2. Whatevaluationmethodsanddataare helpfulto assesshe district’'sresponseto this event?

TheResponséhasds dividedinto three periodsasfollows:
Pre-ImpactPeriod

Most actionsto be accomplishedluringthis periodwould be precautionaryandwould be centeredon takingappropriate
countermeasurego protect people. Responseactions during this period could be basedon developingsituations
associatedvith a:

» Short-termearthquakeprediction

» Slow-riseflood

» Hazardousnaterialsincident

* Waremergency

* Possibledamfailure

* Nuclearterrorist threat

Actionsaccomplishedduring this period may be concentratedon the movementof peoplefrom identified hazardareas
to safer,lowerriskareas. Thefollowingwould be applicable:
« WarningthreatenedSchool/Districfacilitiesandinitiating movementoperationsasnecessary.
« AdvisingDistrictfacilitiesto activateappropriateresourcesand preparefor the receiptandapplicationof mutual
aid.
» Shouldthe possibleor expectedemergencynot develop,all alertedfacilitieswill be promptly notified.

Immediate ImpactPeriod

Actionstakenduringthis period will be concentratingon the well-beingof peopleaffectedby the occurrenceof anevent
suchasa major earthquake the releaseof hazardousmaterials,a largefire or explosion,a nuclearterrorist threat, or
attack. Theimpactof the disasteragentmay be destructiveor it may createan exposurehazard. Oneof the following
conditionswill applyin the ImmediatelmpactPeriod. District/Schoofacilitiesare either:
+ Damagedr exposedandthe situationcanbe controlledby in-placecountermeasures;
» Damagedr exposedandevacuatiorof all or part of the areaisrequiredbecausémmediateandensuingthreats
areuncontrollable;
» Closeto the affected area and can be called upon to provide direct and immediate support to emergency
operationsin the affectedarea;or
» Distantfrom the affectedareaandcanbe calleduponto provideback-upsupport.

Priority will be givento the following operations:

» Disseminatingvarning,emergencypublicinformation and other adviceand actioninstructionsto the public.
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* Surveyingandevaluatingthe emergencysituation.

* Mobilizing,allocatingand positioningpersonneland equipment.

» Conductingevacuationand/or rescueoperationsasrequired.

* Providingfor the careandtreatment of casualties.

» Collectingjdentifyingand disposingof the dead.

» Providingfor the masscare(food, lodging,etc.) needsof staff and students.

» EnforcingDistrict rules and regulationsin controlling the locationsand movementsof studentsand staff, and
establishingaccesgontrols,etc.

* Implementinghealthand safetymeasures.

* Protecting,controlling,andallocatingvital resources.

» Advisingmedia,schoolsandlocalgovernmentagencief possiblephasedclosures.

» Restoringor activatingessentiafacilitiesand systemdso ensurecontinuededucationalactivities.

SustainedEmergencyPeriod

Asearlylifesavingand property-protectingactionscontinue,attention canbe givento other priority activities.Emphasis
shouldbe on actionsto helpre-unite separatedstudentsandtheir families,andthe securingof dangerousareas. Activity
duringthis periodincludes:

» Operationof careandshelterfacilitieswith more definitive medicaltreatment.

» Identificationandlocationof all studentsand staff, andreunificationof family members.

» Detaileddamageassessment.

TheRecoveryPhase

Recoverysnot somethingthat happensaturally. Whenthe incidentis overor controlled,the restorationof servicesand
normal operationswill begin. Thefirst stepin restorationis to bring the impactedareasand facilitiesbackinto order.
Oncethis order hasbeenrestored,or at leastsomesemblanceof order, then work canbe directedtowardsbringingthe
District/Schoobackto pre-disasterconditions.

DuringRecoveryreturn to learningandrestorethe infrastructureasquicklyaspossible:
» Striveto return to learning asquicklyaspossible
» Restorethe physicabplan,aswell asthe schoolcommunity
* Monitory how staff are assessingtudentsfor the emotionalimpactof the crisis
» Identifywhat follow up interventionsare availableto students,staff andfirst responders
» Conductdebriefingswith staff andfirst responders
» Assessgurricularactivitiesthat addresghe crisis
» Allocateappropriatetime for recovery
» Planhow anniversarie®f eventswill be commemorated
e Capture'lessondearned”andincorporatethem into revisionsof plansandtrainings

Duringthe RecoveryPhasehe following questionsshouldbe addressed:
1. Whatrecoverytechniquescanbe usedto minimizeharmto schoolassetsandresumefull operationasquicklyas
possible?
2. Howwill you evaluatethe recoveryprocessandhow will this information be usedto reducegapsin the recovery
plan?

Atthe earliestfeasibletime, the District Superintendentill bringtogetherstateagencyepresentativesandappropriate
local,federaland AmericanRedCrossofficialsto coordinatethe implementingof state and federalassistancgorograms
andestablishsupportpriorities. Thisactionwill includebroaddisseminationthrough all availablemedia,of guidanceto

the affectedpublicasto where,whenandhow the Districtwill continueoperations.
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Beforepersonnelarereleasedthey shouldbe debriefed. Byconductinga shortinterview at thistime, whenthe situation
is freshin their minds, insightsinto the emergencymanagemenfprocessmay cometo light and previousincidentsthat
havenot yet beenreported canthen be includedin the recoveryplan. Thisinterview canserveto identify high stress
levelsin staff, anda needfor the Districtto recommendor providepreventativecounseling.

Oncefull order hasbeenestablishedand the major potential dangersabated,then the attention of the Districtor Site
IncidentCommandercanbe directedtoward the reestablishmenbf Districtservices.

Don'tforgetto givepraiseandcommendationgo individualsfor outstandingserviceanddedicationto duty.
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C. HAZARDANALYSIS

A variety of potential hazardsare possiblethat would threaten the health and safety of WashingtonMiddle School
students,personnelor property. Thesecan be generallydescribedas naturally occurringincidents,accidents hostile
acts,or infrastructurefailures.

In eachcase the decisionmustbe madewhetherto shelter-in-placeor evacuate or to standreadyto take one of these
actions. In addition,membersof the WashingtorMiddle Schootommunitymustbe preparedto offer first aidasneeded,
providefor the safetyandwell-beingof survivors andto providewhateverassistanceossibleto first respondersand/or
disasterserviceworkersaddressinghe incident

Thefollowingis a partial list of specifichazardsor threatsto WashingtonMiddle Schooktudents,staff and property. Key
considerationgor addressingachhazardare provided,andarealsolistedon the “EmergencyProcedure$-lipChart"that
complementsthis manual. Thefollowing are generalguidelines. Eachemergencysituation is unique, and there is no
substitutefor goodjudgment.

Naturallyoccurringemergencysituationsincludeearthquakesflooding,severeweather,andthe like. Manyof thesealso
have the potential for generatingrelated emergencysituations (suchas a fire following an earthquake,or landslide
resultingfrom a severestorm).

Natural Disasters

IDENTIFIEBAZARD POTENTIAEOROCCURANCE POTENTIAEORNJURY DAMAGE
Earthquake Moderate Moderate
SeveréNeather VeryLow VeryLow

Tsunami VeryLow VeryLow

Flood Low Low
Accidents

IDENTIFIEBAZARD POTENTIAEOROCCURANCE POTENTIAEORNJURY DAMAGE
Hazardoudvaterial /Toxic Spill VeryLow VeryLow

Aircraft Disaster(*Airshow) Low VeryLow
Traffic/Transportatiorincident Low VeryLow

Fire VeryLow VeryLow
Hostile Acts

IDENTIFIEBAZARD POTENTIAEOROCCURANCE POTENTIAEORNJURY DAMAGE
BombExplosion VeryLow VeryLow

Biological Chemicallhreats VeryLow VeryLow

ChildAbuse Moderate Moderate
CivilDisturbanceg Riots VeryLow VeryLow
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Crimein Progress Low Low
Drive-ByShooting Low Low
HostageSituation VeryLow VeryLow
Hostilelntruder on Campus Low Low

Kidnapping MissingChild Low Low
NuclearAttack/ War-Related VeryLow VeryLow
Emergency

SuicideAttempt/Threat Moderate Moderate

Weaponson Campus Moderate Moderate

War-RelatecEmergency VeryLow VeryLow

Infrastructure Failure

IDENTIFIEBAZARD POTENTIAEOROCCURANCE POTENTIAEORNJURY DAMAGE
PowerFailure Moderate VeryLow

Water SupplyfFailure Moderate VeryLow
DampFailure(flood) VeryLow VeryLow
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D. CONCEPOFOPERATION
Activation

Thisplanshallbe activatedunderany of the following conditions:
» Onthe order of the Districtor Site IncidentCommanderor designatedrepresentativewhen the existence the
threatenedexistence or the perceivedexistenceof an emergencyor disasteris presentin the District/School.
* Whenlocalgovernmentakuthoritiesproclaima LocalEmergencyndthe Districtis affected.
* Whenthe Governorhasproclaimeda Stateof Emergencyhat impactsthe District.
» ByPresidentiabeclarationof a NationalEmergencyhat impactsthe District.

Rolesand Responsibilities/Crisigeams

This section establishespolicies and proceduresand assignsresponsibilitiesto ensurethe effective managementof
emergencyoperationsduringemergencysituations.

Theoverallobjectivein managingemergencyoperationsis to ensurethe effectivemanagemenof emergencyforcesand
resourcesinvolvedin preparingfor and respondingto situationsassociatedwith the hazardsidentified in SectionC:
HAZARDDENTIFICATIONefollowing sectionexplainsin detail, the duties of the IncidentCommanderthe Recorder,
andof eachof the five CrisisTeams:

IncidentCommander

TheSitePrincipaisthe IncidentCommandebut alternatesshouldalsobe namedin caseof the Principal’'sabsenceThere
shouldbe at leastthree peopletrained to be IncidentCommandeiat eachsite. ThelncidentCommandeiis responsible
for the coordinationand annualtraining of the five CrisisTeams. Thetypesof dutiescoordinatedwill include:
* Overallmanagementand coordination of emergencyoperationsto include, as required, on-sceneincident
management.
» Coordinatingor maintaining liaison with appropriate federal, state, city, and other agenciesand applicable
segmentf the private sector.
* Requestin@ndallocatingresourcesand other support.
» Coordinatingnter-districtmutual aid.
» Activatingand usingcommunicationsystems.
* Preparinganddisseminatinggmergencypublicinformation.
» Disseminatingvarnings.
* Managingthe movementandreceptionand careof staff andstudents.
» Ensuringhat specialneedsstudentsare attendedto by their assignedtaff- includingany assistanceneededfor
the evacuationcommunicationto families,andtransportationof the specialeducation/specialneedsstudents.
» Collectinggvaluatingand disseminatinglamageinformation and other essentialdata.

At TheFirstSignOf A Crisis:
» Clearlyidentify yourselfasincidentCommander
* Identifythe CommandPost (location)
» Assessituationmakeimmediatedecisionsaboutlife-threateningissues
* DebriefTeams-withfacts
» AssignRecorderPublicResource®fficer,Publicinformation Officer
* Ensureassignmentsire carriedout

During TheLife Cycleof the Crisis:
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* Managethe crisisin conjunctionwith public safety: FD, PD, etc.. Responsesnust follow the lead Incident
Commandefrom publicsafety/lawenforcement.(If the PDIncidentCommandetellsyouto evacuateyouMUST
evacuate.)

» Ifthe crisisinvolvesa possiblecrime-actionsmustbe takento minimizedisturbanceto crimescene;do not inject
into managemenbf acrimescene

» Coordinategesponseefforts from a commandcenter.

» Debriefswith CrisisTeamChairs-or entire teamsfrequentlyduringacrisis:

» Initial Debrief-Follow-upDebrief-DebriefUpdates-DebrieReview(after crisis)

* Identifytraining needsfor teamsand specificceam members- recordfor future action

» Displayasenseof calm

* Maintainclearand concisecommunication-Askespondentgo repeatyour communication(what youtold them
to do)

» Assigrdutiesanddelegatesvheneverpossible

» Managethe crisisdo not let the crisismanageyou!- Thinkaheadand be proactive

» Conductcriticaldebriefingsfrequentlywith teamleaders(getthe facts!)

» Assigrarecorderto keepadetailedreport of all actionstaken,decisiongnadeanddetailedresponsesMakesure
your recorderis getting ALLthe details-includingtimesandnames.

» Establistandimplementa staff releasepolicy

» Createawinningteam spirit

» PatiencePatiencePatience

» Leadershipl.eadershipl.eadership

After TheCrisis:

» Documentall lossesof property, staff time anddamageto facilities
— Useadigitalcamerato recorddamage
— Documentiossof schooltime
— Documentstafftime whichwasbeyonda regularwork schedule
— Documentvolunteerinvolvement
— Documentnamesand actionsof FirstRespondersvho may have affected decisionsand or property or
personnellosses.
* Involveall crisisteam membersin a discussioraboutthe incidentand makeal list of suggestiongor improvement
* Makesurethat allthe facilitiesare safefor re entry. ThismayinvolveStateand CountyHealthandFacilityPlanning
Officials.
— Securehe areaaroundthosefacilitieswhichare not safefor re entry.
» Makeplanswith appropriatestaff for arecoveryphase
— Planfor post-traumaticstress
— Planfor returningto a normalschoolschedule
— Planfor communicatingwvith familiesaboutthe outcomesof the incident
— Planfor replenishingemergencysuppliesand equipment

On-goingEmergencyPreparedness

» Continuallytrain and practice— at leasttwice a year!!
— Practicewith different typesof crisis
— After everydrill/practice bring the teamsand participantstogether and find out what worked and what
didn’t. (Thisisa ReviewSession).
— Establismew proceduresor dutiesto fix the problemsdiscoveredrom the ReviewSessions

* MaintainEmergencysupplies
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— Mostwater, food and eyewashsupplieshavea shelflife of five years.Checkthe shelflife of the supplies
» ReenlistCrisisTeammembersand parentvolunteers
— Makesureyourteam membersknowwhereto report whenthe crisisteamsare calledto action
— Makesureyou haveawell-knownand standardizedapproachfor callingcrisisteam membersto action
— All schoolsshould report crisis team member changesor crisis team duty changesto the District
Administration

TheRecorder

TheSchoolSecretaryservesasthe Recorderjf unavailablean office clerk or other staff is assigned.At leasttwo people
shouldbe trainedfor thisrole.
*  Shouldbe with the IncidentCommandeat all times.
» Severalecordersmaybe assignedo teams
» Keeptrack of incidents,times actionstook place,who took the actions,what wasreported by the CrisisTeam
Chairsand other participants
» Qualities:ableto keepconfidentiality;ableto remaincalm;ableto quicklyorganizeinformation; not assignedo
anyother dutiesduringthe crisisresponseandrecoverytimes.

A SampleRecordeReportFollows:

SampleOutlineof a Report

e 1/29/05 Tuesday

* 1:20pmPhilNavareportsfire afew blocksfrom VRB911hasbeencalled

» 1:25Philinitiates SchoolCommandCenter

» 1:30Action:Shelterin Place

* 1:40PhilDebriefsTeamChairs

e 2:00CrisisTeamssetup andimplementduties (asassignedy Philandthat are written in SchoolPlan)

» 2:30FireDept.recommendsoff site evacuation

» 2:50SafetyTeamsweepssite & one memberwaitsfor FirePersonnel.

» 3:00MediaBroadcastseunificationinfo. Mediaarrive at Golf Courseandinterview children.

* 3:05Studentsarereleasedirom GolfCoursego Parents

* 4:0010studentsremain.Parentsare called

e 7:00a.m.Wednesdayl/30/05- Phil holds Reviewmeeting with all teamsto debrief and assessactions. Some
proceduresand duties are revised. Includingthe creation of student releasecardsfor every classroom;the
creation of a Mutual Aid Agreementwith the Golf Course;an areais establishedfor mediato wait for media
spokespersomt Golf Course-far awayfrom studentareas.

EachSchoolSiteis requiredto establishand maintainfive CrisisTeams. Thefive CrisisTeamsare to be coordinatedby

the site IncidentCommanderThefive CrisisTeamsare: Communication¥ eam StudentReleaseand CrowdControlTeam,
First Aid and BasicNeedsTeam,Studentand Staff SafetyTeam,and the FacilitiesTeam. Theseteamsfall under the

coordinationof a site levelIncidentCommandemlandthey function asthe Operationssectionof the District'semergency
responsestructure. TheDistrict'semergencyesponsestructurehassevenfunctions:ManagementOperationsLogistics,
Planning,Public ResourcesPublic Information, and Financeand Administration,as it is required under the National
IncidentManagementSystem.Thesecoordinationefforts are outlined in the chart under SectionA, Part4 District/ Site
Responsibilities.

Thespecificdutiesof eachof thesefive CrisisTeamsare outlined in the sectionsbelow:

Studentand Staff SafetyTeam
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Eachschoolsite shouldassignat least 3 staff membersto this team. Alternate team membersshouldbe consideredin
caseof the absenceof oneor all of the teammembers.Schoololunteerscanalsobe assignedo the team. Administrators
shouldbe carefulto selectteammemberswho are not “fragile” andwho canbe countedon to actcalmin anemergency.
Thisteam musthaveaccesdo staff rostersand studentattendancelists.

Thedutiesof thisteaminclude:

* Accountdor all staff andstudents

* Helpswith searchandrescue-informs FirstRespondergFireand Police)of the possiblewhereaboutsof missing
persons.

» Establishetocationsfor studentsandstaff to wait

»  Workswith transportationfor off-site evacuation

» Helpswith evacuationincludingestimatingneedsfor transportation

» Plansfor safetyof movementduring off site or on-siteevacuations

» Keepsveryonesafeandin amanageabldocation

» Givedrequentreportsto IncidentCommander

» It shouldbe rememberedthat riskingthe life of a searchercannot be justified to recovera known deadbody,
searcha highly hazardousareawith a smallchanceof successpr to searcha building/areathat is imminently
dangeroudo life or health (i.e.,abuildingthat is on fire). Searchandrescueworkershavethe right to refuseto
enter a buildingor continuean operationif they feel it is unsafeor beyondtheir capabilities.

StudentReleaseand CrowdControl Team

Eachschoolsite shouldassignat least 3 staff membersto this team. Alternate team membersshouldbe consideredin
caseof the absenceof oneor all of the teammembers.Schoololunteerscanalsobe assignedo the team. Administrators
shouldbe carefulto selectteammemberswho are not “fragile” andwho canbe countedon to actcalmin anemergency.
Thisteammusthavea planfor studentreleasein on-siteand off-site evacuationincidents.Sincethis teamwill havedirect
contactwith parentsandthe communityat-large,someor all of the team membersshouldbe bilingual(English/Spanish).

Thedutiesof thisteaminclude
* Implementsand monitorsstudentrelease
» Tellsvolunteersandotherswhereto go
* Makessureall volunteersare 100%supervised
» Setsup andmonitorsmediaarea-butdoesNOTgivestatementsto media
» Coordinateswith publicsafetypersonnel(Fire,Police)
e Setsup boundariesaroundriskareasto keepcrowdsout (conesyopes,etc..)
* Maintainsintegrity of crimescenes
» Controlsfoot andvehicletraffic for optimum safety
» Givegeportsto IncidentCommander

FirstAid and BasicNeedsTeam

Eachschoolsite shouldassignat least 3 staff membersto this team. Alternate team membersshouldbe consideredin
caseof the absenceof oneor all of the teammembers.Schoololunteerscanalsobe assignedo the team. Administrators
shouldbe carefulto selectteammemberswho are not “fragile” andwho canbe countedon to actcalmin anemergency.
Thisteam musthaveat leasta basicknowledgeof first-aid and CPR.Theduties of this teaminclude:

* FirstaidandCPR

* Providedor water, food, blankets etc...-makessureeveryoneis caredfor

* Monitors specialneedsstudents(especiallynon-ambulatory)

» Keepdgrackof studentstreated by EMS

» Determinesnentalhealthneedsandcoordinateswith appropriateresourcedo delivercounselingservices
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» Setsup sheltersasneeded(mayinvolveRedCross)
* Providedrequentreportsto IncidentCommander

CommunicationsTeam

Eachschoolsite shouldassignat least 3 staff membersto this team. Alternate team membersshouldbe consideredin

caseof the absenceof one or all of the team members. Schoolvolunteersshould not be assignedto this team, as
communicationgnay involve confidentialmatters.. Administratorsshouldbe carefulto selectteam memberswho are
not “fragile” andwho canbe countedon to actcalmin anemergencyThisteam musthaveat leastone or two members
who are bhilingual (English/Spanish)All of these team members must have good communicationskills and must
understandthat the tone and accuracyof their statementscan dramaticallyimprove a crisissituation. Theymust also
understandthat atone of panicandinaccuratestatementscangreatlyworsena crisissituation.

Thedutiesof thisteaminclude:

Makespre authorizedannouncementsvhichincludethe followinginformation:

What happenedWhowasinvolved;and Whyit happened.
» Carriesmessageso teamsand CommandCenter
» Coordinateswith PublicResource®fficerand MediaSpokesperson/Public
* InformationOfficer
» Tellthe mediawhat they cantell parents;what the communityneedsto know.
* Initiatestelephonetree
» Disseminateselevantinformationto staff asauthorized
* Answerghe phonesandgivesout pre-approvednformationto the public
» Findsandcallsin resourcesasneeded(localserviceproviders)
* Makesfrequent reportsto IncidentCommander
* Findpositive(goodexamplesemergencyresponses}tories-In-depthstoriesto feedto the
mediaevery10to 36 hours.
* Createa“TalkingPoints”list for the IncidentCommanderpffice staff, BoardMembersetc..
Talkingpointsareinformationthat canbe sharedwith the public: “Thechildrenare safe...”We areworkingwith the
police...” “Tomorrowwe will...”

FacilitiesTeam

EachSchool'sCustodiarshouldbe assignedo this team. Eachschoolsite shouldassignat least3 staff membersto this

team. Alternateteam membersshouldbe consideredn caseof the absenceof one or all of the team members. School
volunteers should not be assignedto this team, becausethe security of the facility and equipment are at stake.
Administratorsshouldbe carefulto selectteam memberswho are not “fragile” andwho canbe countedon to actcalmin

anemergencyAll of theseteam membersmust havea workingknowledgeof how to shutoff the utility valvesjocations
of materkeys,andthe locationsof emergencysuppliesandrelated equipment.

Thedutiesof thisteaminclude:
* Initiatestelephonetree
»  Shutsoff valves etc.
» Checksafetyof facilities;locksor opensdoors
» Keepdrackof damagewith photosanddrawingsandwritten reports
» Bringsout suppliesandresourcesasneeded
» Keepdrackof all equipmentandsupplies
* Providesmapsandinfo to publicsafetyagenciegFire,Policeetc..)

» Coordinateswith publicsafetyagenciegFire,HealthDept.)to determinewhen buildingis safeto reenter.
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* Responsibléor securityof building-lockups!
» Createdrequentreportsof IncidentCommander
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IV.EMERGENMROCEDURES
A. GENERARROCEDURES

BEFOREN EMERGENCY

» Planaheadfor the needsof studentsand co-workerswith disabilities. Thinkthrough alternateevacuatiorroutes
in casethey becomenecessary.

» Identify alternate meansof communicationfor circumstancegprecludinguse of primary phone lines or radio
communicationge.g.,cellphonesshouldNOTbe usedin bomb situationsor when gasleaksare possible).

* Postevacuatiorroute mapsandemergencyproceduresneareachdoor, in an easilyaccessiblepot.

* Reviewyourwork areaperiodicallyfor potential hazardsandtake stepsto removeor mitigate them.

* Reviewemergencyprocedureswith studentseverytrimester.

DURINGANEMERGENCY:
REMAINCALM- EVALUATEHESITUATION TAKEACTION
Yourfirst priority isthe safetyof students. Dowhat you cansafelydo to removeor keepthem awayfrom danger.

Emergencituationsthat generallycallfor EVACUATIOINcludefires, bombthreatsor explosionsaircraft disastersgas
leaks,seriousbuilding damageresultingfrom an earthquake,and other circumstancesvhere remainingin the school
buildingposesa hazardto students’healthandsafety. In questionablecircumstanceshe IncidentCommandefPrincipal
or designeewill determinethe needfor relocationor partial or total evacuation

Emergencyituationsthat generallycallfor takingSHELTHR PLACEayincludesevereweather(storms)or other natural
disastershazardousnaterial spillsor transportationincidentsnear campus. Changesn circumstancesnay necessitate
alternativeaction(e.g.,evacuationor lockdown)following a shelter-in-placeorder.

Emergencysituationsthat may require LOCKDOWAMicludehostile intruder on campusriot, threat of kidnapping,war-
relatedemergencyshootingor policeactionnearcampusor other actsof violence.

Whenadisasterstrikeswithout warning,the mostprudentactionis often to DUCKCoverandHold. Thisisthe appropriate
initial responseto eventssuchasearthquakesgxplosionsshootingsandriots. Often,this actionwill be followed by an
orderto evacuate.

Specifigoroceduralguidelinesfor theseemergencyactionsare providedbelow. Eachemergencysituationis unique,and
establishedoroceduresshouldnot substitutefor goodjudgment. Usecommonsensen assessingachemergency.
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B. TYPE®FEMERGENCY

EARTHQUAKE

REMAINCALM-EVALUATEHESITUATION TAKEACTION

Earthquakesisuallystrike without warning. Therefore earthquakedrills shouldbe conductedat leasttwice ayear.

Duringa major or moderateearthquake the greatestimmediatehazardto peoplein or nearschoolbuildingswill be the
dangerof beinghit by falling objects. Thoughlesslikely, injury or property damagecan also occur from fires, floods,
explosionor toxic materialsspilledduringan earthquakeor an aftershock.

If an earthquakeoccursduringschoolhours,follow the proceduresdescribedon the next page.

If an earthquake occurs outside of school hours, school buildings and grounds should be inspected by
Custodial/Maintenancetaff before resumingnormal operations. Whendamageis apparent,the principalis to contact
the superintendentto determinethe advisabilityof closingthe school.

Classroonreachers

IFYOUARBENSIDESCHOOBUILDING:
* ImplementDRORuntil shakingstops. Instructstudentsto take shelterunderdeskstables,door frames,etc.
» Stayawayfrom windows,bricks,shelves hanginglight fixtures and other items that may fall during a quakeor
aftershock.
» EVACUAT&s necessarybut only after determiningthat designatedevacuationroute is safe.Do not run. Take
EmergencyBackpack.

IFYOUAREOUTSIDBFSCHOOBUILDING:
* Donot enter buildings.
* ImplementDRORuntil shakingstops.
» Bealertto dangerghat maydemanda moveto a saferlocation.
« Remainwith studentsin the open, at least 50 feet away from potential falling objects (e.qg.,.trees, portable
backstopspowerlines,buildings etc.)until the earthquakeis overandyouareinstructedby authoritiesto return
to buildings.

INANYLOCATION:

» Advisestudentsnot to touch exposedelectricalwires.

» Avoidusingmatchesandlightersuntil the areahasbeendeclaredsafe.

 TAKEROLIto accountfor all studentsandstaff. Reportmissingor injuredindividualsby usingRED GREEMNignal
systemor by sendingrunnersto commandcenterwhenit is safeto do so.

* ADMINISTERIRSRIDasnecessary.(SeeFIRSAIDGUIDELINESappendixbelow.)

» Inform studentsthat they areto remainwith you. If astudentleavesyecordthe student’sname,destinationand
the time he/sheleaves.

» Bealert for aftershocksgasleaksor power failures,fires or explosions. Therisk of floodingis small,but could
resultfrom the failure of upstreamdams,or in rare instancesa tsunamiflowing from the bay up the mouth of
the SalinaRiver.

* Bepreparedfor transportation disruptions,and/or the possibilityof authorities establishingextendedshelter
operationson site in caseof a severeearthquake.

* Resumenormaloperationsafter the ALLCLEARIignalhasbeengiven.
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Site Administration

INCIDENTOMMANDERORDESIGNEE):
» ActivateIncidentCommandCenter. DeployEmergencyrResponsé eamsasindicated.
» Initiate anyother action(s)deemednecessarypr announceALLCLEAR direct staff to return to normalroutine.

STUDENT/STASRFETYEAM
» CoordinateSearch& Rescueperationsasneeded.

FIRSRID/ BASIQNEEDSEAM:
« EstablistFirstAid station and administeraid asneeded.

FACILITIEEEAM:
» Checlall utilities and shut off electric,water or gassystemsasneeded.
» Assesslamageto facilities. Reportto IncidentCommande& DistrictCommandCenter.
» Postguardsa safedistanceawayfrom buildingentrancesto preventaccesso damagedbuildings.

COMMUNICATIONEAM:
» Begin monitoring the EmergencyBroadcast System for information about post-earthquake hazards and
communityemergencyresponse.
* Notify appropriateutility companyand/or emergencyresponseagencieof breaksor suspectedoreaksin utility
linesor pipes.
» Refermediainquiresto DistrictInfo Officer.

STUDENRELEASE/CROWDNTROLEAM:
* Implementstudent releaseproceduresupon direction by Incident Commander. (Limit releaseto authorized
adults;keeprecordof studentsreleased.)

District Administration
» Declareschoolclosure(shaswarrantedand communicatewith parentsand community.
« Handleall mediainquires/communication.
» Coordinatefinancingof recoveryoperations.
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FLOODING

Duringheavyrainstorms(includingthosein the hills upstreamfrom Salinas)the Communication§ eamshouldmonitor
public media, weather reports and/or the EmergencyBroadcastSystemfor notice of flood warningsor flood watches.
Staffshouldbe promptly notified through district communicationshannelsf potential flood hazards.

If warningof animpendingflood hasbeengiven,andtime allows,the following stepsshouldbe takento mitigate damage
to property and preventinjury to studentsand staff:

* Maintenancestaff shouldbe authorizedto procure sandbagssand,constructionmaterialsand equipmentthat
may be neededto divert and/or repair damagecausedby flood waters,and to ensuretheir proper placement
and/or storage.

» Obtain/replenishdrinkingwater andfirst aid supplies.

* Move or removematerial subjectto water damage(e.g.,computerequipment,schoolrecords/vitaldocuments,
inventory of foodstuff, office supplies etc.)to higher,dryerground.

» Bealertfor potential contaminationof water supplylines.

* Nooneshouldbe allowedto drink from faucetson ruptured lines.

ClassroonTeachers

In the eventof suddenflooding:

e ImmediatelyNOTIFADMINISTRATIADFruptured pipes,other sourcesof suddenflooding.

 EVACUATIEpactedfacilitiesasdirected by schoolauthoritiesor emergencyresponsepersonnel. Do not run.
TakeEmergencyBackpack.

* TAKEROLIto accountfor all studentsandstaff. Reportmissingor injuredindividualsby usingRED GREEMNignal
systemor by sendingrunnersto commandcenterwhenit is safeto do so.

* ADMINISTERIRSRIDasnecessary.(SeeFIRSAIDGUIDELINESappendixbelow.)

» Instructstudentsnot to play or comeinto contactwith standingwater (which may havebeencontaminatedby
sewage)or flowing water (whichmayhavebeencontaminated,or mayindicateflashflooding).

* Remainwith studentsuntil you areinstructedby authoritiesto releasethem or return to buildings.

» Bepreparedfor the possibilityof flashflooding,schoolclosure transportationdisruptions,and/or the possibility
of authoritiesestablishingextendedshelteroperationson site in the eventof severeflooding.

Site Administration

INCIDENTOMMANDERORDESIGNEE)
» ActivatelncidentCommandCenter. DeployEmergencyrRespons@ eamsasindicated
* Notify all staffimmediatelyof the needto discontinueuseof ruptured or contaminatedplumbinglines
» Initiate other action(s)deemednecessarypr announceALLCLEAR direct staffto return to normalroutine
* Whenincidenthassubsidedcomplete& submitincidentreport form

STUDENT/STASRFETYEAM:
» CoordinateSearch& Rescueperationsasneeded

FIRSRAID/ BASIGNEEDSEAM:
« EstablisiFirstAid station andadministeraid asneeded.

FACILITIEEEAM:
Shutoff electricityto floodedareas.

* Placesandbagst threatenedfacilities. Monitor andreinforceasneeded
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» Assesslamageto facilities. Reportto IncidentCommande& District CommandCenter.
» Postguardsa safedistanceawayfrom buildingentrancesto preventaccesso damagedouildings

COMMUNICATIONEAM:
* Monitor EmergencyBroadcasSystenfor flood-relatedwarningsandinformation.
* Notify appropriateutility companyand/or emergencyresponseagencief breaksor suspectedoreaksin utility
linesor pipes.
* Refermediainquiresto DistrictInfo Officer.

STUDENRELEASECROWIZONTROLEAM:
* Implement student releaseproceduresupon direction by Incident Commander. (Limit releaseto authorized
adults;keeprecordof studentsreleased.)

District Administration
» Declareschoolclosure(saswarrantedand communicatewith parentsand community

* Handleall mediainquires/communication
» Coordinatefinancingof recoveryoperations
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SEVERWEATHERSTORMS)

Severeweatheris unusualin the Salinasarea, but the following guidelinescan be helpful in the event of an unusually
strongstorm.

Duringseverewindstorms the safestplacesto be areinterior halls,againstinterior walls (awayfrom windows)andlower
floors of buildings.

Whendirectingstudentsto shelter,be alert to potential hazardgposedby flying debris,brokenwindowsor doors,and/or
damagedbuildings.

Avoidseekingshelterin the auditorium/cafeteria/multipurposeoom, or nearwindows,particularlyareasexposedo the
windwardforce of the storm.

Duringsevererain- or thunder-storms,be alert to the potential for flooding (seekhigherground),aswell as structural
damagecausedby wind or lightningstrikes.

Poweroutagesare likely during severeweather. Normalcommunicationsystemanaybe impaired.
ClassroonTeachers

IFYOUARBENSIDESCHOOBUILDING:
» Remainindoors. Donot leavebuildingunlessabsolutelynecessary(e.g.,exit in caseof fire, or upondirection of
emergencyauthorities)
e Stayaway from open doors and windows, metal objects, electrical appliancesand plumbing until storm has
passed.
» Keeptelephoneuseto a minimum.
» Donot handleflammableliquidsin opencontainers(e.g.,paint, cleaningsupplies).

IFYOUAREOUTSIDBFSCHOOBUILDING:

« Getinto abuildingasquicklyaspossible. Move from highgroundand assumea crouchingpositionif openareas
cannotbe avoided.

» Donot seekshelterunderisolatedtrees, or closeto metal fences,smallsheds playgroundequipmentor other
exposedocations. Keepat a distanceof twice an object’'sheightif you mustremainoutdoorsaroundtall trees
or objectsduringa storm.

» Avoidoverheadpowerlines.

» Donot usemetal objects,whichmaycontactdamagedelectricallinesor serveasal lightningrod.

* Removeshoeswith metal cleats.

INANYLOCATION:
* ADMINISTERRSRIDasnecessary.(SeeFIRSAIDGUIDELINESappendixbelow).
 TAKEROLIto accountfor all studentsandstaff. Reportmissingor injuredindividualsby usingRED GREEMNignal
systemor by sendingrunnersto commandcenterwhenit is safeto do so.
* Remainwith studentsuntil you areinstructedby authoritiesto releasethem.
» Bepreparedfor the possibilityof schoolclosure transportationdisruptions,and/or the possibilityof authorities
establishingextendedshelteroperationson site in the eventof severestorm damagen the community

Site Administration
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INCIDENTOMMANDERORDESIGNEE):
» ActivateIlncidentCommandCenter. DeployEmergencyrespons@ eamsasindicated.
» Initiate anyother action(s)deemednecessarypr announceALLCLEAR direct staff to return to normalroutine.

STUDENT/STAGRFETYEAM
» CoordinateSearch& Rescueperationsasneeded

FIRSRAID/ BASIGIEEDSEAM:
» Coordinatemassshelteroperationsasneeded
» EstablistFirstAid stationandadministeraid asneeded

FACILITIEEEAM
» Assesslamageto facilities. Reportto IncidentCommandei DistriccCommandCenter
» Iffeasible postguardsa safedistanceawayfrom damagedstructuresor vehicleso preventunauthorizedaccess.

STUDENRELEASECROWEGZCONTROLEAM
» Implementstudent releaseproceduresupon direction by Incident Commander. (Limit releaseto authorized
adults;keeprecordof studentsreleased.)

District Administration
» Declareschoolclosure(spswarrantedand communicatewith parentsand community.
» Handleall mediainquires/communication
» Coordinatefinancingof recoveryoperations.
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MAJORSYSTEMBAILUREGASHEATPOWERWATER
REMAINCALM-EVALUATEHESITUATION TAKEACTION

In the eventof a utility systemfailure, the incidentmustbe REPORTEINVESTIGATEDd RECTIFIEDRailuresmay be
localizedin a schoolbuilding or classroom,or they may affect the whole schooland/or the surroundingcommunity.
Differenttypesof failurescallfor different responsesForexample outageasa resultof severeweatherconditionsmay
requireremainingin the buildingwhereasoutageresultingfrom electricalproblemsmayrequire evacuation. Determine
why the poweris out, andrespondaccordingly.

If conditionsare unsafe(for example,if a natural gasodor is detected, or a circuit/fuse box is sparkingor smoldering),
EVACUAT&udentsto a saferlocation.

In caseof a GALLEAKDONOTUSECELLULARHONESCellphoneuseis acceptableduringother typesof outages.
PLANNEDUTAGES

Advancednotice regardinglossof servicemay be provided by utility companies. Often these outageswill be of short
durationandrequire no specialactionother than notifying staff of the pendinginterruption of service.

If disruptionin servicewill severelynhamperschooloperation, studentsandaff shouldbe notified by appropriatemeans.
If a schoolor departmentis notified directly by the utility companyof a plannedlossof service the Principalor designee

shouldinform the District Office (in advanceif possible)of the date, time and expectedduration of the outage,and
alternativemeansof communicationshouldbe agreeduponto ensurecontactbetweenthe Districtandthe schoolsite.

Forinformation on sustainedoutages the Communication§ eamcanget generalinformation from:

SBQtelephone)1-888-723-2624 PG&FEL-800-743-5002

Classrooneachers
(Non-teachingstaff shouldrepot to the principalfor further directions.)

* Duringnormalbusinessours,NOTIFADMINISTRATIQGN systemdailures. Otherthan normalbusinessours,
callthe Principaldirectly.
» If schoolisto be dismissedteacherswill be notified by administration.

POWERAILURE
NOTIFADMINISTRATIGIHFice usingradio, cellphoneor messenger.
» Keepstudentstogether,remainin classroomsfollow normalschedule.

EXPOSHELECTRICHABAZARDS
* Removestudentsandstaffto a safedistanceawayfrom downedpowerlines. Assumeall powerlinesare carrying
alive current. Refrain,andinstructstudentsto refrain, from touching/ approachingexposedwires.
* NOTIFADMINISTRATIQMIngradio, phoneor messenger.

BURSWATERPIPES
* Removestudentsandstaffto a safedistancefrom the source,andkeepthem awayfrom spilledwater or sewage.
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*  NOTIFADMINISTRATIQMNIngradio, phoneor messenger
» Directstudentsto alternate sanitationfacilitiesif required

NATURAGAS. EAK
* ImmediatelyEVACUATEe area. Donot run. TakeEmergencyBackpack.
* USHANDLINEPHONEo NOTIFADMINISTRATION.
DONOTUSECELLULARHONESyhichmayignite leakinggas

Anytype of incident
 ADMINISTERIRSRIDasnecessary(SeeFIRSRAIDGUIDELINESappendixbelow.)
«  TAKEROLIto accountfor all studentsandstaff. Reportmissingor injuredindividualsby usingRED GREEMNignal
systemor by sendingrunnersto the Officewhenit is safeto do so.
«  WhenALLCLEARasbeensignaled)eadstudentsbackto the classroom.

Site Administration

INCIDENTOMMANDEFRORDESIGNEE)
» Atonsetof poweroutage,contactMOTSat ext. 5790.
» Atonsetof poweroutage,contactMOTSat ext. 5790.
» Consultwith the Superintendent'sand MaintenanceOfficesto determine the extent of the outage. In an
emergencyuseschoolradioson ChanneP.
» ActivatelncidentCommandCenter. DeployEmergencyrRespons@ eamsasindicated.
» Contactthe Superintendento makethe final decisionaboutwhetherto dismissclasses/closéhe school.
» Contactthe MOTSmmediatelyif schoolis dismissedr closedto ensurecoordinationof studenttransportation.
* Whenincidenthassubsidedgcomplete& submitincidentreport form.

FACILITIEEEAM:

» Getkeysfrom office to gainaccessand turn off the main power, water or gasline(s)asneeded. (Locationsof
utility shutoff valvesandswitchescanbe found on evacuatiormaps,in the Emergencyresponsélan,or through
RETRIEVERNLINEystem.)

» Assesslamageto facilities. Reportto SitelncidentCommandei& DistrictCommandCenter.

» Postguardsa safedistanceawayfrom buildingentrancesto preventaccesso damagedbuildings.

» Forprolongedwater/sewageinterruptions, establishand maintainalternate sanitationfacilitiesasdirected.

COMMUNICATIONEAM:

* Notify appropriateutility companyand/or emergencyesponseagencie®f breaksor suspectedoreaksin utility
linesor pipes.

STUDENRELEASECROWIERZCONTROLEAM:

» Implementstudent releaseproceduresupon direction by Incident Commander. (Limit releaseto authorized
adults;keeprecordof studentsreleased.)

District Administration
» Declareschoolclosure(spswarrantedand communicatewith parentsand community.

* Handleall mediainquires/communication.
» Coordinatefinancingof recoveryoperations.
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AIRCRAFDISASTER

SalinadJnionHighSchooDistrictlieswithin the flight path of the SalinasMunicipal Airport, which handlesthousandsof
aircraft flights everyyear. The SalinasAirport alsohoststhe Californialnternational Air Showeachfall. Aerobaticflight
performancesand rehearsalsfor this show typically occur during school hours, posinga potential hazardto SUHSD
students,staff and property.

SpecifiHazardsAircraftincidentscouldincludeitemsfallingfrom passingaircraftor entire aircraft crashingonto or near
schoolproperty. Fallingdebrisor aircraft may causeinjuriesto students/staff,or damageto buildings/grounds.Thereis
a risk of explosionand/or fire resulting from spilled fuel or cargo. Fumesfrom such combustionmay be harmful,
particularlyto thosewith respiratoryailments.

Note: Accidentsor incidents involving planes approachingor leaving the SalinasMunicipal Airport fall under the
jurisdiction of the first responders(police,fire, ambulance)who servethe city asa whole, not Airport security,which
handlesonly thoseincidentsthat occuron Airport property.

IN THEEVENDFANAIRCRAFEMERGENCXDPMINISTRATIOWILLCALI911.
Bepreparedfor potential for explosionshazardoudsumesor fire hazardselatedto aircraftincidents.

ClassroonTeachers

* Immediatelyremoveall peoplewho maybe in immediatedangerawayfrom the areaof impact,and awayfrom
debrisor damagedbuildings.

*  NOTIFADMINISTRATIONho will determineto what extentevacuationisindicatedand/or summonemergency
personnel.

» If evacuationis necessaryCHECICLASSROOBMOORor signsof fire (hot to touch, visiblesmokeor flames)to
determinewhetherplannedevacuatiorroute ispassable If the primaryevacuatiorroute isunsafeor impassable,
proceedto the nearestavailablealternateexitto EVACUATBNote that off-site evacuatiormaybe necessaryDo
not run. TakeEmergencyackpack.

« ADMINISTERRSRAIDasnecessary (SeeFIRSRIDGUIDELINESappendixbelow.)

« TAKEROLIto accountfor all studentsandstaff. Reportmissingor injuredindividualsby usingRED GREEMNignal
systemor by sendingrunnersto commandcenterwhenit is safeto do so.

» Inform studentsthat they areto remainwith you. If a studentleaves recordthe student’'sname,destinationand
the time he/sheleaves.

* Remainwith studentsuntil you areinstructedby authoritiesto releasethem.

» Bealertto the possibilityof explosionor fire resultingfrom the aircraftdisaster.

» Beawarethat emergencyresponsepersonneland equipment(firefighters,paramedicsambulancemayneedto
usevariousroutes to gainaccesgo threatenedbuildingsand/or injured individuals. Keepstudentsat a safe
distancefrom debrisor fires,andawayfrom emergencyequipmentandfire lanes.

WhenALLCLEARasbeensignaled)eadstudentsbackto the classroom.

Site Administration

INCIDENTOMMANDERORDESIGNEE):
» Call911to report emergency.
» ActivatelncidentCommandCenter. DeployEmergencyrespons& eamsasindicated.
» Contactthe Superintendento makethe final decisionto dismissclassesContactthe MOTSmmediatelyin the
eventthat schoolis dismissedr closed to ensurecoordinationof studenttransportation.
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»  Workwith SchoolPsychologisor Directorof SpeciaEducationto determineneedfor, andif necessaryactivate
CrisisCounseling’eamto provide psycho-logicasupportto students,staff, and/or families.

» Initiate anyother action(s)deemednecessarypr announceALLCLEAR direct staff to return to normalroutine.

*  Whenincidenthassubsidedgcomplete& submitincidentreport form.

STUDENT/STASRFETYEAM:
* CoordinateSearch& Rescueperationsasneeded.

FIRSRAID/ BASIGNEEDSEAM:
« EstablistFirstAid station and administeraid asneeded.

FACILITIEEEAM:

» Assesslamageto facilities. Reportto SitelncidentCommandei& DistrictCommandCenter.
» Postguardsa safedistanceawayfrom buildingentrancesto preventaccesso damagedbuildings.

STUDENRELEASECROWERCONTROLEAM:

» Implementstudent releaseproceduresupon direction by Incident Commander. (Limit releaseto authorized
adults;keeprecordof studentsreleased.)

DistrictAdministration
» Declareschoolclosure(spswarrantedand communicatewith parentsand community.
* Handleall mediainquires/communication.
» Coordinatefinancingof recoveryoperations.
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FIRE
REMAINCALM-EVALUATEHESITUATION TAKEACTION

Firesusuallystrike without warning. Duringa fire, the greatestimmediatehazardgo peoplein or nearschoolbuildings
are the dangerof smokeinhalation,and of becomingtrappedin a burningbuilding. Immediateand efficient evacuation
isof the utmostimportance. Therefore fire drills shouldbe conductedat leasttwice ayear.

Firedrills shouldalwaysbe regardedasactualalarmsandtreated seriouslyby all staff and students.
Themainobjectivein a drill isto enableall studentsand staff to evacuatethe buildingin an orderly mannersothat this
levelof disciplinecanbe relieduponin the eventof anactualemergency.

Beforea fire strikes,all SUHSBtaff shouldknow where fire extinguishersare located,aswell aswhen and how to use
them. Everyonén the schoolshouldknowwherefire alarmsarelocated,andhow to activatethem. Somesmallfires may
be extinguishableéhrough prompt actionbeforefire fightersarrive. If it is safeto do, fight smallfires asappropriatewith
fire extinguishers.Underno circumstanceshowever,shouldthis be doneat the expenseof the safetyof SUHSBtudents.

STOP! DROP! ROLL!
If your clothescatchfire, DONOTRUN! Dropto the groundandroll until the fire is out.

Beforea fire strikes,know both primary and alternate evacuationroutes and designatedassemblyareas. Smokeand
fumesfrom combustionmay be harmful, particularlyto those with respiratoryailments. When evacuating,choosean
assembhareaup-windfrom the fire if at all possible. Donot useelevatorsfor evacuation.

The AmericanRedCrosshasfinancialassistancdo help familiesrecuperatefrom a disaster,and other related losses.
Contactthe localAmericanRedCrosdMonterey-SarBenito CountiesChapterat
831424-4824

Classroonmreachers

IFYOUSEEFIREQDRSEEORSMELISMOKE:
* Removeanypersonsfrom the areawho maybe in immediatedanger.
» Soundthe alarmby voiceand/or activatingelectronicfire alarm. Notify Administration(or havean assistantdo
this while you handlethe fire). Administrationwill determineto what extentevacuationisindicated.
« Ifit canbe donewithout endangerindife, fight the fire asappropriatewith fire extinguishers.

IFTHEFIREALARMSOUNDS:

» CHECKLASSROOMDOOHRuOor signsof fire (hot to touch, visiblesmokeor flames)to determinewhether planned
evacuatiorroute is passable.

» If possible EVACUATtRe buildingaccordingto plan. If the primary evacuationroute is unsafeor impassable,
proceedto the nearestavailablealternateexit. Donot run. TakeEmergencyBackpack.

* Roomsshouldbe left with the lightsout andthe door closedbut not lockedto confinethe fire and smoke.

» Onceoutside students and staff should remain at least 50 feet away from the building until given further
instructions.

* ADMINISTERIRSRIDasnecessary.(SeeFIRSAIDGUIDELINESappendixbelow.)

 TAKEROLIto accountfor all studentsandstaff. Reportmissingor injuredindividualsby usingRED GREEMNignal
systemor by sendingrunnersto commandcenterwhenit is safeto do so.
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» Inform studentsthat they areto remainwith you. If astudentleavesyecordthe student’sname,destinationand
the time he/sheleaves.

* Remainwith studentsuntil you areinstructedby authoritiesto releasethem.

» Beawarethat emergencyresponsepersonneland equipment(firefighters,paramedicsambulancemayneedto
usevariousroutes to gainaccesdo threatenedbuildingsand/or injured individuals. Keepstudentsat a safe
distancefrom the fire, andawayfrom emergencyequipmentandfire lanes.

*  WhenALLCLEARasbeensignaled]eadstudentsbackto the classroom.

Site Administration

INCIDENTOMMANDERORDESIGNEE):
e Call911to report emergency.
« ActivatelncidentCommandCenter. DeployEmergencyResponsd eamsasindicated.
» Determinethe needfor evacuationand soundalarm.
» Initiate anyother action(s)deemednecessaryor announceALLCLEAR direct staffto return to normalroutine.
* Whenincidenthassubsidedcomplete& submitincidentreport form.

STUDENT/STAERFETYEAM
» CoordinateSearch& Rescuaperationsasneeded.

FIRSRAID/ BASIGNEEDSEAM:
« EstablistFirstAid station and administeraid asneeded.

FACILITIEEEAM:
* Checlall utilities and shut off systemsasneeded.
» Assesslamageto facilities. Reportto IncidentCommande& District CommandCenter.
» Postguardsa safedistanceawayfrom buildingentrancesto preventaccesso damagedouildings.

COMMUNICATIONEAM:
* Call911-to report ALLfiresto the Salinad=ireDepartment.
» Notify appropriateutility companyand/or emergencyesponseagencie®f breaksor suspectedoreaksin utility
linesor pipes.

STUDENRELEASECROWEGZCONTROLEAM:
» Implement student releaseproceduresupon direction by Incident Commander. (Limit releaseto authorized
adults;keeprecordof studentsreleased.)

DistrictAdministration
» Declareschoolclosure(saswarrantedand communicatewith parentsand community.
* Handleall mediainquires/communication.
» Coordinatefinancingof recoveryoperations.
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HAZARDMATERIALSTOXIGSPILLS
MEDICAEMERGENGYAZARDOUBATERIAL

REMAINCALM- EVALUATEHESITUATION TAKEACTION

Industrialand residentialchemicalspillscanposea seriousthreat to individualand communityhealth. Trafficaccidents
involving vehiclestransporting gasoline,fertilizers, or pesticidesmay cause contamination from spilled chemicals.
Inattentive useof cleaningsuppliesor constructionmaterialsmayresultin the releaseof toxic gasses.Naturaldisasters,
industrialaccidentsor hostile acts,whether on campusor in the surroundingcommunity,may precipitatethe releaseof
hazardousairborne materialsthat threaten AUSDstudentsand staff. In caseof hazardouanaterial spills,time is of the
essence.

MOVEFAST!It's veryimportant that spillsor leaksbe cleanedup quickly--andcorrectly.

Thevarioustoxic materialscan posedifferent threats, and require different measuresfor control and clean-up. Make
sureyou know the name, propertiesand precautionsthat pertain to any chemicalswith which you work (includingbut
not limited to: cleaningsupplies solvents adhesiveslubricants,paintsandfertilizers).

Whenhazardousnaterialscontaminatethe environment,studentsand staff havethe option of SHELTERINSPLACEr
EVACUATING hespecificcircumstance®f the hazardousmaterialincident,and the good judgmentof civil authorities
and schoolpersonnel,will determine the appropriate responsefor eachunique situation. Note that Shelter-In-Place
operationsmay require an extendedperiod of confinement,and that provisionsmay needto be madefor alternative
sanitationfacilities,food/snacksand/or drinkingwater for thosebeingsheltered. Firstpriority shouldbe givento student
andstaff safety,then to protectingthe environment,then to protectingproperty.

GeneralGuidelinesfor Avoidingor Minimizing Contamination
* Flushachemicalburnto the skinor eyeswith largeamountsof clear,coolwater.
» Closeall doorsand windows, and shut off ventilation (fans,air conditioningsystem,vents)to stop fumesfrom
spreading.
» Coverandsealall openingsto outdoors(vents,air ducts,etc.) with plasticandtape.
* Sealgapsaroundwindowsé& doors(usewet towelsto sealbottom of doors).

In the eventof a chemicalor biologicalattack, instructionswill be providedby local public health and safetyofficialson
personalprotection, decontaminationand healthwarnings. Monitor the EmergencyBroadcasiSystemon radio and/or
television,and/or monitor print media for updated information and directions. Usethe Shelterin PlaceProcedures
wheneverpossible.

The AmericanRedCrosshasfinancialassistancdo help familiesrecuperatefrom a disaster,and other related losses.
Contactthe localAmericanRedCrosdMonterey-SarBenito CountiesChapterat

831424-4824
If toxic materialmayhavebeeningested contact
POISONCONTROImmediatelyat 1-800-222-1222.

Classroonmreachers

IFTHESPILLSINSIDESCHOOBUILDING:
+ EVACUATHRe affectedclassroom(simmediately;avoidthe areawhere the chemicalaccidentoccurredand any
fumeswhichare present. Modify assemblareaif neededsothat studentsandstaff are up-wind,up-hill,andup-

streamfrom the locationof the spill. Donot run. TakeEmergencyBackpack.
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» Containtoxic mate-rialif possible by shuttingdoorsandwindowswhenleavingthe room.

» Keepexposedstudentsseparatefrom others,to minimizecross-contaminatiomndto facilitate administrationof
first aid.

*  WhenALLCLEARasbeensignaled)eadstudentsbackto the classroom.

IFTHESPILLSOUTSIDECHOOBUILDINGS:
* Instructstudentsto immediatelytake shelterindoors.
» Securewindows,ventsanddoorsto preventharmfulvaporsfrom enteringthe classrooms.
» Shutdownrecirculatingair conditioningsystems.

INALLINCIDENTBNVOLVING OXICCHEMICALS:

NOTIFADMINISTRATIONMediately.

» Checkstudents& stafffor adversemedicalsymptoms(lossof breath, fainting,burns,etc.) ADMINISTERRSRAID
asindicated. (SeeFIRSRIDGUIDELINH®Sappendixbelow.) Removeclothescontaminatedwith chemicalsand
placethemin aplasticbagor other container,washexposedskinwith coolclearwater (avoidscrubbingchemicals
into the skin).

 TAKEROLIto accountfor all studentsandstaff. Reportmissingor injuredindividualsby usingRED GREEMNignal
systemor by sendingrunnersto commandcenterwhenit is safeto do so.

» Remainwith studentsuntil you areinstructedby authoritiesto releasethem.

» Followall directionsgivenby emergencypersonnel.

Site Administration

INCIDENTOMMANDERORDESIGNEE):

* Checkhe Material SafetyDataSheet(MSDS})o identify propertiesof spilledchemicalsto determinethe urgency
of situation.

» Call911to requestemergencyassistancéambulanceand/or Haz-Matteams).Reportthe name/typeof chemical
spilled,if known.

» ActivatelncidentCommandCenter. DeployEmergencyrespons& eamsasindicated.

* Notify all staffandinstructthemto EVACUAT& SHELTHR PLACEgsappropriate.

* Notify Superintendent.

« Initiate anyother action(s)deemednecessarypr ALLCLEAR direct staffto return to normalroutine.

* Whenincidenthassubsidedcomplete& submitincidentreport form.

FACILITIEEEAM:
» Postguardsa safedistanceawayfrom buildingentrancesto preventaccesgso evacuatedouildings.

STUDENT/STAERFETYEAM
» Ensureevacuationof designatedareas.
» CoordinateSearch& Rescuaperationsasneeded.

FIRSRAID/ BASIGNEEDSEAM:
« EstablisiFirstAid station,and administeraid asneeded.

STUDENRELEASECROWERZCONTROLEAM:
* Implementstudent releaseproceduresupon direction by Incident Commander. (Limit releaseto authorized
adults;keeprecordof studentsreleased.)

DistrictAdministration
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» Declareschoolclosure(spswarrantedand communicatewith parentsand community.
» Handleall mediainquires/communication.
» Coordinatefinancingof recoveryoperations.

Comprehensive School Safety Plan for Washington Middle 191 of 316 3/26/21
School



PLAYGROUNDROCCUPATIONANJURY

» Guidelinedor emergencyfirst aid are providedbelow, underthe sectionlabeledFIRSRARIDGUIDELINES.
»  SeeEMERGEN@ONTACTs®ction,abovefor alisting of personnelat this site trained in CPR FirstAid

Variousmedicalemergenciesnayoccuron schoolproperty,including(but not limited to): physicatrauma,suddeniliness
or exacerbatiorof existingmedicalconditions,choking Jossof consciousnesstc.

Medicalemergencieswill alsooften accompanya larger emergencyevent (e.g.,injuries from falling objectsduring an
earthquake or burnssustainedn anexplosion).Prepareyourselfaheadof theseeventsby identifyinglocationof first aid
kits and periodicallyreviewingemergencyproceduresandfirst aid guidelines.

Most medicalemergenciewill be isolated,affectingonly one or two individuals,andwill not requirethe activationof an
IncidentCommandCenteror the FirstAid/BasicNeedsTeam. In these caseswhoeverrespondsfirst shouldassesshe
victims'status,callfor emergencyassistancend/or administerfirst aid asneeded.

PLAYGROUNDROCCUPATIONANJURYONt.
Classroonireachers

» ASSESBHESITUATIONDeterminetype and extent of injuries sustained.Get as much information about the
victimandhis/her conditionaspossible. Checkfor Medic Alert emblemson unconsciouwictims.
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NOTIFADMINISTRATICGMd requestan ambulanceand/or first-aid trained personnel asneeded.
Summorpersondrainedin first aidand/or CPRSeeEMERGEN@ONTACNUMBERSbove for alist of trained
personnelon site.)

ADMINISTERIRSRIDasnecessary (SeeFIRSRARIDGUIDELINESappendixbelow.)

Removeothersfrom the immediateareaof the victim(s)to allow accesdy first-aid providers.

DoNOTmovethe victim, unlesss/he isin imminentdanger. Keepthe victim comfortableand under supervision
pendingarrivalof emergencymedicalassistance.

Referto the sectionon TRAUMATIEVENThelow, for suggestion®n helpingstudentswho witnessedthe injury
or accident.

Site Administration

INCIDENTOMMANDERORDESIGNEE):

Call9l1for paramedicd ambulanceservicesasneeded.

Activate Incident CommandCenterif necessarydeploy First Aid / BasicNeedsTeam,FacilitiesTeam,and/or
Student/ StaffSafetyTeamasneeded.

Contactparents/guardianof injured studentsand/or emergencycontactsof injured staff membersto inform
them of the incidentandwherethe victim canbe found.

Whenincidenthassubsidedcomplete& submitincidentreport form and/or worker'scompensatiorinjury report
form

FIRSRAID/ BASIGIEEDSEAM:

EstablisH-irstAid stationand administeraid asneeded.

District Administration

Handleall mediainquires/communication.
Coordinatefinancingof recoveryoperations.
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TRANSPORTATIGIECIDENT

Transportationaccidentsmay involve one or more motor vehicles,pedestrians,bicyclistsand/or public or private
property. Risksfrom this type of incidentinclude personalinjury suchas cuts, burns, broken bones, eye injuries or
irritation, concussionsgtc. dueto collision/impact flying debris,and evasivananeuverqe.g. fallingwhile trying to avoid
an oncomingvehicle). In addition, there is a risk of hazardousmaterial spills,leaksor explosionsof automotive fluids
and/or cargo.

Note: Separateproceduresapply to transportation accidentsinvolving SUHSBchoolbussesyrefer to state-mandated
proceduredcarriedon all schoolbusses).Reportbusaccidentdo the CountySheriffaswell asto the SUHSDepartment
of Maintenance Operations,Transportationand Safety. Alwaysusean IncidentReportForm.

ClassroonTeachers

» Immediatelyremoveall peoplewho maybe in immediatedangerawayfrom the areaof impact,and awayfrom
debrisor damagedbuildings.

» Assessnjuriesto people,anddamageto vehicles. Do not moveanyvictim unlesshe/sheis in imminentdanger
(e.g.,burning car) asthis could causeadditionalinjuries. ADMINISTERIRSRIDasnecessary.(SeeFIRSRID
GUIDELINESappendixbelow.)

NOTIFADMINISTRATIQMNiIngradio,phoneor messengerandrequestemergencypersonneland/or equipment
asneeded.

» Bealertto the possibilityof explosionor fire resultingfrom the accident.

» Beawarethat emergencyresponsepersonneland equipment(firefighters,paramedicsambulancemayneedto
gainaccesso damageduildingsand/or injuredindividuals. Keepstudentsat a safedistancefrom debrisor fires,
andawayfrom emergencyequipment.

» If possible,TAKEROLIto accountfor all studentsand staff. Reportmissingor injured individualsby usingREDY
GREENignalsystemor by sendingrunnersto commandcenterwhenit is safeto do so.

*  WhenALLCLEARasbeensignaled)eadstudentsbackto the classroom

Seealso“HAZARDOUSBSIATERIALS/TOXEBPILLTRAUMATIEVENT”
Site Administration

INCIDENTOMMANDERORDESIGNEE):
e Call911to requestpoliceand/or emergencymedicalaid and/or to report accidentto police...
» ActivatelncidentCommandCenter. DeployEmergencyrespons@ eamsasindicated.
» Initiate anyother action(s)deemednecessaryor announceALLCLEARD direct staffto return to normalroutine.
* Whenincidenthassubsidedcomplete& submitincidentreport form.

STUDENT/STASRFETYEAM:
» Initiate searchandrescueoperationsasneeded.

FACILITIEEEAM
» Assesslamageto facilities. Reportto SitelncidentCommandei& DistrictCommandCenter.
» Postguardsa safe distanceaway from the accidentto prevent accessto damagedbuildingsand/or vehicle
wreckage.

FIRSRAID/ BASIGNEEDSEAM:
« EstablisHirst aid station andadministeraid asneeded.
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STUDENRELEASECROWIZONTROLEAM:
» Implementstudent releaseproceduresupon direction by Incident Commander. (Limit releaseto authorized
adults;keeprecordof studentsreleased.)

District Administration
» Declareschoolclosure(spswarrantedand communicatewith parentsand community.
* Handleall mediainquires/communication.
» Coordinatefinancingof recoveryoperations.
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BIOLOGICAANDCHEMICALHREATS
REMAINCALM-EVALUATEHESITUATION TAKEACTION

In the eventof a chemicalor biologicalattack, instructionswill be providedby local public health and safetyofficialson
personalprotection, decontaminationand health warningsviathe EmergencyBroadcastSystemransmitted over radio
andtelevisionaswell asthrough print media.

BiologicalThreatsA biologicalattackis the deliberatereleaseof germsor other biologicalsubstanceshat canmakeyou
sick.Most of thesemustbe inhaled,enter througha cut in the skinor be eatento makeyou sick.Somebiologicalagents,
suchasanthrax,do not causecontagiousdiseasesQthers,like the smallpoxvirus, canresultin diseases/ou cancatch
from other people.

Unlikeanexplosionabiologicalattackmayor maynot beimmediatelyobvious.Whileit is possiblethat youwill seesigns
of abiologicalattack,aswassometimeshe casewith the anthraxmailings,it isperhapsmore likelythat localhealthcare
workerswill report a pattern of unusuallinessor there will be awaveof sickpeopleseekingemergencymedicalattention.
Youwill probablylearn of the dangerthrough an emergencyradio or TV broadcast,or someother signalusedin your
community.Youmight get a telephonecallor emergencyresponsevorkersmaycometo the schoolsite.

ChemicalThreat/Attack:A chemicalattackis the deliberatereleaseof a toxic gas,liquid or solidthat canpoisonpeople
and the environment. Signsof a chemicalthreat include: many people sufferingfrom watery eyes,twitching, choking,
havingtrouble breathingor losingcoordination.Othersignsincludemanysickor deadbirds. Fishor smallanimalsare also
causefor suspicion.

Seealso“HAZARDOUSBSIATERIALSTOXIGPILL"WAR-RELATEHEMERGENCY”
ClassroonTeachers
IN CASEOFA BIOLOGICAIHREATor if you detect a strangeand suspicioussubstance)

* Quicklyget studentsawayfrom the substanceand awayfrom air currentsthat mayspreadpatrticles.

» Protectyourselfand students.Coveryour mouth and nosewith afiltration mask,or with layersof fabricthat can
filter the air but still allow breathing(e.g.,2 -3 layersof cotton suchasat-shirt, handkerchieffowel, severalayers
of tissueor papertowels).

» Washexposedskinwith soapand water. Use common sense:practice good hygieneand cleanlinesgo avoid
spreadinggerms.

*  NOTIFADMINISTRATICGIMd seekemergencymedicalattention.

IN CASEOFA CHEMICAATTACK:

» Findcleanair quickly.

» Determinewhat areais affected,andidentify the sourceof the chemicalsijf possible.

*  NOTIFMADMINISTRATIORM seekemergencymedicalattention / ADMINISTERIRSTAID as necessary.(See
FIRSAIDGUIDELINESappendix below.)

» Takeimmediateactionto getawayfrom toxic chemicals.

» If the chemicalis inside a building where you are, EVACUATIhe building without passingthrough the
contaminatedarea, if possible.If you can't evacuatethe buildingor find cleanair without passingthrough the
areawhere you seesignsof a chemicalattack,it maybe better to moveasfar awayaspossibleand SHELTER!

PLACE.
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» Ifyouareoutside,quicklydecidewhatisthe fastestwayto find cleanair: gettingout of the affectedareaor going
insidethe closestbuildingto SHELTHER PLACE.

IFYOUTHINKYOUORYOURSTUDENTSAVEBEENEXPOSEDOA CHEMICAL:

If your eyesare watering, your skinis stinging,and you are havingtrouble breathing,you may havebeenexposedto a
chemical. Peopleexposedshouldimmediatelystrip off their clothesandwash.Lookfor a hose,fountain, or anysourceof
water, andwashwith soapif possiblebe sureyou do NOTscrubthe chemicalinto your skin.

Site Administration

INCIDENTOMMANDERORDESIGNEE):

» Follow instructions of doctors and other public health officials and ensure that they are communicated
appropriatelyto staff (particularlyFirstAid/ BasidNeedsTeam) studentsand parents.

* Makearrangementdo refer familiesto specificsitesfor medicalevaluationandtreatment.

» Contactthe Superintendentto makethe final decisionwhether to dismissclassed closethe school. Contact
MOTS immediately in the event that school is dismissedor closed, to ensure coordination of student
transportation.

» Initiate anyother action(s)deemednecessaryor announceALLCLEARD direct staffto return to normalroutine.

» Whenincidenthassubsidedgcomplete& submitincidentreport form.

COMMUNICATIONEAM:
* Monitor EmergencyroadcasBystentor official updatesfrom publichealthofficialsto determinethe following,:
» Areyouinthe groupor areathat authoritiesconsiderin danger?
* Whatarethe signsand symptomsof the disease?
* Aremedicationsor vaccinedeingdistributed?
*  Where?Whoshouldgetthem?
* Communicatdindingsto IncidentCommander.

FIRSRID/ BASIQNEEDSEAM:
« EstablisHirst aid station andadministeraid asneeded.

FACILITIEEEAM:
» Assesslamageto facilities. Reportto IncidentCommande& DistrictCommandCenter.
*  Work with emergencyresponsepersonnelto erect barricadesand/or post guardsa safe distanceaway from
contaminatedareasto preventunauthorizedaccess.

STUDENRELEASECROWERZCONTROLEAM:
» Implementstudent releaseproceduresupon direction by Incident Commander. (Limit releaseto authorized
adults;keeprecordof studentsreleased.)

District Administration
» Decidewhetherto closeschoolor only someareas.

* Handleall mediainquires/communication.
» Coordinatefinancingof recoveryoperations.
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BOMBEMERGENQEXPLOSIOBOMBTHREAT)
REMAINCALM-EVALUATEHESITUATION TAKEACTION
ABOMBTHREAg&Xxistswhena suspectedbomb or explosivedevicehasbeenreported, but not located.

A BOMBEMERGENGXistsif a bomb hasbeenlocated,or an explosionhasoccurred.Both situationsrequire prompt
actionin order to avoidor minimizeinjuriesand property damage.

Duringanysituationinvolvingbombs,DONOTUSERADIO®RCELIPHONES.
Thesemaydetonatethe bomb. Useonly land-linephonesor runnersto communicate.

If abombthreat is madein writing, the note shouldbe turned overassoonaspossibleto investigators.
If deemedcredible,the threat shouldbe reported immediatelyby calling911.

If abombthreat is madeby phone,the callershouldbe kept on the line aslongaspossible.

Berespectfulandattentive, andtry to getthe followinginformation from the caller:
* detonationtime
» locationof bomb(s)
* numberé& type of bomb(s)
» reason(sfor the bombthreat.

Haveanotherpersoncall911,tellingthe dispatcher:"Thisis (nameof caller) from (nameof school). We arereceiving
abombthreat on anotherline. Thenumberof that lineis . Pleasdracethe call.”

(Thismusthappenquickly,asa callcannotbe tracedoncethe callerhashungup.)

Takenote of the caller'svoice/speechcharacteristic§e.g.,accent,tone of voice,choiceof words)and any background
noisesthat mayhelpinvestigatorsdentify the calleror his/herlocation.

Thepersonreceivingthe call (or receivingthe note) shouldcompletea Bomb ThreatReportform as soonas possible,
detailingasmuchinformationaspossibleaboutthe bomb(s)andthe personmakingthe threat.

ClassroomTeachers
IN THEEVENTOFA BOMBEXPLOSION:

» Directstudentsto DRORindtake coverduringexplosion(s).

« EVACUATHe area surroundingthe explosionand all damagedbuildings, as directed by authorities (or if
immediatedanger...Ponot run. TakeEmergencyBackpack.

* ADMINISTERIRSRIDasnecessary.(SeeFIRSAIDGUIDELINESappendixbelow.)

 TAKEROLIto accountfor all studentsandstaff. Reportmissingor injuredindividualsby usingRED GREEMNignal
systemor by sendingrunnersto the Officewhenit is safeto do so.

» Bealertto possibilityof subsequentexplosionsfire, or potential additional explosivedevices. Stayawayfrom
explosionareaandbuildingsor vehicles.Openareasare bestlocationfor gathering/accountingrrocedures.

» Consideralternate evacuationroutes and/or off-site evacuation.Be awarethat emergencyresponsepersonnel
andequipment(firefighters,paramedicsambulance)nayneedto usevariousroutesto gainaccesso threatened
buildingsand/or injured individuals. Keepstudentsat a safe distancefrom the explosionsite, and away from
emergencyequipmentandfire lanes.

* Returnto the buildingsonly whenthe ALLCLEARIgnalis given.
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IN THEEVENTDFABOMBTHREAT:

» If noapparentdangerexists teachersareto remainwith the studentsin the classroom(or presentlocation)until
directed otherwise by the Incident Commanderor emergencyserviceproviders.Be preparedto evacuateif
necessary.

» If directed to EVACUATHuickly move studentsto designatedassemblyarea, maintaininga maximum safe
distancefrom the buildingsand/or locationof suspectedoomb.Donot run. TakeEmergencyBackpack.

Do NOTuse 2-wayradiosor cell phones,which may ignite an explosivedevice. Only use land-line phonesor
runnersfor communication.

* DoNOTtouch, move,or in anyway handlea suspectedexplosivedevice.

« Stayclearof buildings trashcans,vehiclesandlockers;warn othersto do the same.

Site Administration

INCIDENTOMMANDERORDESIGNEE):

* Issueorderto EVACUATE.

e Call911. Dispatchemwill askfor information aboutyour location, the type of devicein question,etc. Policewill
dispatchofficersandemergencyservicedo the scene.

» ActivateIlncidentCommandCenter. DeployEmergencyrespons@ eamsasindicated.

» Contactthe Superintendentto makethe final decisionwhether to dismissclassed closethe school. Contact
MOTSimmediately in the event that school is dismissedor closed, to ensure coordination of student
transportation.

» Initiate anyother action(s)deemednecessarypr announceALLCLEAR direct staff to return to normalroutine.

*  Whenincidenthassubsidedcomplete& submitincidentreport form.

STUDENT/STASRFETYEAM:
* CoordinateSearch& Rescueperationsasneeded.

FACILITIEEEAM:
* Whenit issafeto do so,assesslamageto facilities. Reportto IncidentCommande®& DistrictCommandCenter.

FIRSRID/ BASIQNEEDSEAM:
« EstablisHirst aid station andadministeraid asneeded.

STUDENRELEASECROWEGZCONTROLEAM:
« Implementstudent releaseproceduresupon direction by Incident Commander. (Limit releaseto authorized
adults;keeprecordof studentsreleased.)

District Administration

» Declareschoolclosure(spswarrantedand communicatewith parentsand community.
* Providesupportnecessaryo the site’sincidentcommander.

* Handleall mediainquires/communication.

» Coordinatefinancingof recoveryoperations.
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CHILDABUSE
REMAINCALM-EVALUATEHESITUATION TAKEACTION

SUHSIAdministrativeRegulatior# 5141.4definesabuseidentifiesmandatedreporters,outlinesreporting procedures,
anddescribeghe reporting of child abuseor neglectin greaterdetail than is possiblein this document

Virtuallyall SUHS@mployeesare mandatedto report childabuse. Mandatedreportershaveabsoluteimmunity andare
not civilly or criminallyliable for filing a required or authorizedreport of known or suspectedchild abuse. Converselya
mandatedreporter who failsto report aninstanceof childabuse whichhe/sheknowsto existor reasonablyshouldknow
to exist,is guilty of a misdemeanomand is punishableby up to a six-monthjail term, a fine of up to $1,000,0r both. The
mandatedreporter mayalsobe held civillyliable for damagedor anyinjury to the child after a failure to report.

Reportsmust be both verbal (immediatelyupon discoveringevidenceor suspicionof abuse)and in writing (within 36
hours)usinga standardizedorm authorizedby the Departmentof Justiceandmustbe submittedto the Monterey County
Departmentof SocialServices1352NatividadRoad Salinas’58-3464.Detailedinstructionsfor completionof the report
are providedon the backsheetof the form. The 24 hour hotline for reporting child abuseis 831 755-4661. Theoffice
numberis831755-4474.

Reporteramayrequestassistancérom the site administratorin completingandmailingthe form; however,the mandated
reporter is still responsiblefor ensuringthat the written report is correctlyfiled. Asinglereport maybe madewhenever
two or more peopleknow of a known or suspectedcaseof child abuse,and with mutual consentof those present,one
personcanwrite and signthe written report, exceptthat if that persondoesnot do so, one of the other personsshall
makethe report.

Themajor responsibilitiesof mandatedreportersare to (1) identify incidentsof suspectedchild abuse,and (2) comply
with lawsrequiring reporting of suspectedabuseto the proper authorities. Determiningwhether or not the suspected
abuseactuallyoccurredis not the responsibilityof the schoolemployee.Suchdeterminationandfollow-up investigation
will be madeby a child protective agency. Likewiseijt is up to the Departmentof SocialServicesand law enforcement
personnelwhetherandwhenthe child shouldbe placedin protective custody.

Whenachildisreleasedo a peaceofficerandtakeninto custodyasavictimof suspectedhildabuse the Superintendent
and/or principalshallnot notify the parentor guardianasrequiredin other instancesof removalof a child from schoaol,
but rather shallprovidethe peaceofficer with the addressandtelephonenumberof the child'sparentor guardian. It is

the responsibilityof the peaceofficerto notify the parentor guardianof the situation. Peaceofficerswill be askedto sign

anappropriatereleaseor acceptancef responsibility

ClassroonTeacherd MandatedReporters
*  NOTIFADMINISTRATIQiomptly, in amannerthat protectsthe child’sprivacy.
« Makea VERBAREPORID the Departmentof SocialServicesmmediatelyor assoonaspracticallypossible. The
24 hour hotline for reporting child abuseis 831 755-4661.
» Bepreparedto includethe followinginformation:
0 Thenameof the personmakingthe report.
Thefull nameof the child.
Thepresentlocationof the child.
Thenature andextentof anyinjury.
Theageandlocationof siblings.
Thenameof the parentsor guardians.
Thehomeaddressand phonenumber.

O O OO O0Oo
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o Anyother information requestedby the child protective agency,includingthe information that led the
mandatedreporter to suspectchildabuse.
» Make note of the name of the official contacted,the date and time contacted,and any instructionsor advice
received.
* Submita FORMAIWRITTENREPORWithin thirty-six hours usingthe required standardDepartmentof Justice
form (DOXBB572).Formscanbe downloadedfrom the district'swebsite,or obtainedin the schooloffice.

Site Administration

* Notify superintendent’soffice upon submissiorof child abusereport form.

* Inthe eventthat the Departmentof SocialServicestaff determinesthat the childis to be takeninto custody,
formally releasestudentfrom the school’scare by havingthe child protective agencyrepresentative(ssignthe
appropriate releaseform(s).

« Do NOTnotify the child’sparents/guardiansinstead,providethe custodialofficer with their namesand contact

numbersfor notification.
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CIVIIDISTURBANCHERIOT DEMONSTRATION
REMAINCALM-EVALUATEHESITUATION TAKEACTION

Campusunrestmayresultwhenstudentsmoveaboutin largegroups challenginguthority, committingactsof vandalism,
gangactivity, etc., to the point where the principaldeterminesthat the safetyof studentsand staff is jeopardized. The
goalisto protect studentsandall schoolpersonnelfrom injury or harassmenuntil properhelpcanbe summonedandto

keepproperty lossesanddamagedo a minimum.

Threegeneralcategoriesof eventscanbe consideredcivil disturbancespeacefuldemonstrationsand disputesbetween
individualsor smallgroups(whichhavethe potentialto turn violent),andlargescaleriots or actsof civildisobedience.

Instanceof civil disturbanceposea risk for both property damage(brokenwindows,fencesor play structuresknocked
over or torn down, vandalizedcars,trash bins set afire, etc.), and personalinjuries (either accidentalor intentional). In
any situation, staff shouldbe watchful for potential violence,and be preparedto usheruninvolvedbystandergo safety.
If a LOCKDOWIN required,all staff will be notified by the IncidentCommandeKPrincipalor designee).

INCASEOFDEMONSTRATIGDRHOSTILBISPUTE

ClassroonTeachers
» Isolatethe peopleinvolvedin the dispute,apartfrom other studentsif possible. Attempt to defusetensionsby:
o Identifyingkeyplayersandtheir concerns,
o Isolatingkeyplayersin aneutralarea,
o Conferencingvith players,and
o Listeningo studentconcerns.

IFTHEDISPUTBECOMESIOLENT:
NOTIFADMINISTRATIOMmMediately.
* Keepthe peopleinvolvedin the disputeseparatefrom one anotherandunderadult supervision.
« ADMINISTERRSRAIDasnecessary (SeeFIRSRIDGUIDELINESappendixbelow.)

Site Administration

INCIDENTOMMANDERORDESIGNEE):
» If necessaryCALI911to notify law enforcementandrequestassistance.
* Notify parents of studentsinvolvedin any violent conflict; solicit their support in discipliningstudents, and
resolvingdisputes.
* Whenincidenthassubsidedgcomplete& submitincidentreport form.

District Administration
. Handleall mediainquires/communication.

INCASBFRIOT
Classroonmreachers

* When directed by administrationto LOCKDOWNjuickly guide all studentsto the nearestclassroom/office.
(Cafeteriamaybe usedto shelterstudentsif disturbanceoccursat lunchor recess.)
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» Closeand lock all windows and doors. Draw blinds. Turn off lights. Stayaway from windows and doorways.
Precautionshouldbe takento protect all personsfrom flying glassfrom brokenwindows.

* Remainindoors,and keepall studentsin classunlessotherwisedirected by emergencypersonnel.Doorsmust
remainclosedandlocked. Nostudentsareto be releasedrom or admittedto lockeddownroomsfor anyreason.

* TAKEROLIto accountfor all studentsandstaff. Reportmissingor injuredindividualsby usingRED/GREENgnal
system.DoNOTsendcommunicationy runner.

* ADMINISTERIRSRIDasnecessary.(SeeFIRSAIDGUIDELINESappendixbelow.)

» Calmlyreassurestudentsthat everythingis beingdoneto return the situationto normal.

» Studentsareto remainin room until ALLCLEARIgnalis givenor until directedotherwiseby emergencyesponse
/ law enforcementpersonnel.

Site Administration

INCIDENTOMMANDERORDESIGNEE):
* Notify all staffto initiate LOCKDOWN.
» If necessaryCALI911to notify law enforcementandrequestassistance.
 NOTIFBUPERINTENDENODffice
* Whenincidenthassubsidedgcomplete& submitincidentreport form.

FACILITIEEEAM:
» Lockand secureall exterior doors,includingrestrooms,and removetrash containersand other burnableitems

from publicaccess.
» Assesslamageto facilities. Reportto IncidentCommande& District CommandCenter.

STUDENRELEASECROWIZONTROLEAM:
* Implement student releaseproceduresupon direction by Incident Commander. (Limit releaseto authorized
adults;keeprecordof studentsreleased.)

FIRSRAID/ BASIGNEEDSEAM:
« EstablistFirstAid station and administeraid asneeded.

District Administration
» Declareschoolclosure(saswarrantedand communicatewith parentsand community.
* Handleall mediainquires/communication.
» Coordinatefinancingof recoveryoperations.
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CRIMEN PROGRES®OLICRACTION
REMAINCALM-EVALUATEHESITUATION TAKEACTION

Thoughrare, SUHSBtudentsandstaff mayhaveoccasiorto withessactsof vandalismassaultyobbery,rape,automobile
theft, and other crimesin progresson or nearthe schoolcampus.

Yourfirst priority shouldbe to ensurestudentand staff safety,then to protect property.

If youarein the areaof acrimein progressdo NOTattempt to apprehendor interfere with the criminalexceptfor self-
protection.

OnoccasionSalinas'daw enforcementofficialsengagein potentially hazardougpolice actions(e.g.,searchand seizure,
arrestor questioningof suspectsresponseto reported assaultsn communitiesnear SUHS[Zampuses. Typically the
schoolwill be notified immediatelyprior to the commencemenbf suchactions,anda LOCKDOWNWNill be requestedto
ensurethe safetyof studentsandstaff.

Asduringother lockdownsituations,studentsshouldremainin the classroomantil the ALLCLEARignalhasbeengiven.
Studentsand staff shouldfollow the directionsof law enforcementpersonnelat all times.

Seealso"HOSTILENTRUDERINd“WEAPONDNCAMPUS”
Classroonmreachers

+ DoNOTattempt to apprehendthe assailanor intervenein the crime exceptfor self-protection.
» If the assailanthasa weaponand studentsare present,direct studentsto DRORand remainmotionless. If the

assailandoesnot havea weapon,movestudentsawayfrom the sceneof the crimein anorderly fashion.
* AssoonaspossibleNOTIFADMINISTRATIGN the incident.
* If gunfireisheard,everyoneshouldDRORxndlie flat on the ground.
« Assoonasthe situation permits, makewritten note of asmanydetailsaspossibleto be sharedwith the police,

suchas:

- Informationaboutthe vehicle(s)

o0 Licenseplate number
Typeof vehicle
Colorof vehicle
Damageo vehicle
Occupantgnumber,ethnicity, identity if known)
0 Weapongtype andnumber)
- Informationaboutthe person(s)
o Identity, if known
Height
Weight
Colorof Hair
Clothing(type andcolor)
Weapongtype)
o Ethnicity

» Followthe directionsof law enforcementpersonnelat all times.

(0]
0]
0]
(0]

O OO 0O

Site Administration
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» CALI911to notify law enforcementandrequestassistance.

* Assessituation.Initiate LOCKDOWNappropriate.

» ActivateIlncidentCommandCenter. DeployEmergencyrespons@ eamsasindicated.

* Notify Superintendent’'ffice.

» Gather facts from appropriate reliable sources, particularly any victims or witnesses, while maintaining
confidentiality.

* Whenincidenthassubsidedcomplete& submitincidentreport form.

FIRSRID/ BASIQNEEDSEAM:
« EstablistFirstAid station and administeraid asneeded.

District Administration
» Declareschoolclosure(saswarrantedand communicatewith parentsand community.
» Handleall mediainquires/communication
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DRIVE-BBHOOTING

REMAINCALM-EVALUATEHESITUATION TAKEACTION

Note: Drive-byshootingsusuallyhappenvery quickly. Unlike hostagesituations,the perpetratorsof drive-byshootings
usuallyleavethe sceneimmediately. Staffmemberswho witnesssuchincidentsshould,without putting themselvesnto
danger,attempt to getthe licenseplate numberand an accuratedescriptionof the vehicle,and an accuratedescription

of the shooter(s).

In additionto beingshot, studentsand staff are at risk of beingstruckby shatteredglassor a stray or ricochetedbullet.

Thoughunlikely,a drive-byshootingcouldalsoignite afire, or rupture gas,electricalor plumbinglines.

Witnesser victimsof drive-byshootingswill often sufferfrom shock. Symptomsof shockinclude:

dull, lack-lusteror sunkeneyes « dilatedpupils e anxiety
shallow,irregularor laboredbreathing + rapidor weakpulse e thirst
paleor bluishface e vacantexpression e agitation
clammycoldskin e nauseaor vomiting » collapse

In caseof shock

Ensurethat the victim’sairwayis clear.

Havethe victim lie down and staydown.

Raisehis/herlegsabout12inchesif it will not aggravateother injuries. Whenin doubt, keepthe victim lyingflat.
Keepthe victimwarm, quiet and comfortable.

Givethe victim nothingto eat or drink.

Keeptrackof the victim’spulserate and generalcondition.

Reassurehe victim.

Bepreparedto explainto the paramedicghe changesn the victim’sconditionthat you witnessed

Tryto find out what happenedto the victim

ClassroonTeachers

IFYOUARBENSIDESCHOOBUILDING:

Secureclassroomsnd havestudentsDRORintil ALLCLEARIignalsounds.

CLOSEAND LOCKALLWINDOWSAND DOORS.Draw blinds. Turn off lights. Stayaway from windows and
doorways.

Remainindoors,and keep all studentsin classunlessotherwisedirected by emergencypersonnel.Doorsmust
remainclosedandlocked. NOstudentsareto bereleasedrom or admittedto classfor anyreason.

If gunshotor anexplosionis heard,take cover. If no coveris available haveeveryonelie down on the floor.
TAKHEROLIto accountfor all studentsandstaff. Reportmissingor injured individualsby usingRED/GREEgnal
system.DoNOTsendcommunicationdy runnerduringa Lockdown.

Wait for ALLCLEARIignalbefore exitingbuilding.

IFYOUAREOUTSIDE:
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» Asquicklyaspossible guideall studentsto nearestclassroompffice or other type of shelter. Initiate DRORand
COVER it isnot possibleto safelyreachenclosedareas.

INANYLOCATION:
* ADMINISTERIRSRIDasnecessary.(SeeFIRSAIDGUIDELINE®appendixbelow.)
» Calmlyreassurestudentsthat everythingis beingdoneto return the situationto normal.
» Watchfor signsof shockamongwitnessesand victims, and provide supportivetreatment as appropriate (see
previouspagefor symptomsandrecommendations).

Site Administration

INCIDENTOMMANDERORDESIGNEE):

* Initiate LOCKDOWNF facility until it canbe determinedthat risk of injury haspassed.

e CALI911to reportincidentandrequestassistancesneeded.

e Gather facts from appropriate reliable sources, particularly any victims or witnesses, while maintaining
confidentiality.

»  Workwith SchoolPsychologisbr Directorof SpeciaEducationto determineneedfor, andif necessaryactivate
CrisisCounseling’eamto provide psycho-logicasupportto students,staff, and/or families.

* Whenincidenthassubsidedgcomplete& submitincidentreport form.

FIRSRAID/ BASIGNEEDSEAM:
« EstablisHirst aid station and administeraid asneeded.

FACILITIEEEAM:
* Whenit issafeto do so,assesslamageto facilities. Reportto IncidentCommande®& DistrictCommandCenter.

STUDENRELEASECROWERCONTROLEAM:
* Implementstudent releaseproceduresupon direction by Incident Commander. (Limit releaseto authorized
adults;keeprecordof studentsreleased.)

District Administration
* Providesupportnecessaryo the site’sincidentcommander.
* Handleall mediainquires/communication
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HOSTAGEITUATION
REMAINCALM-EVALUATEHESITUATION TAKEACTION

If any site becomesinvolvedin a hostagesituation, the primary concernmust be the safety of studentsand staff.
Individualswho take hostagesare frequently emotionallydisturbed,and the keyto dealingwith them isto makeevery
attempt to avoidantagonizinghem. Communicatiormustbe handledin a non-threatening non-jokingmanner,always
rememberingthat it maytake verylittle to causesuchpeopleto becomeviolent.

Classroonireachers
IFAHOSTAGSITUATIORCCURBI YOURRREAOFSUPERVISION:

» Donot panic
o Remaincalmandundercontrol.
0 Helpstudentsto keepcalm.
o Avoidquickmovements.
» Followinstructionof the captor (hostagetaker),andinform studentsto do soaswell.
» Donottry to beahero/heroineby attackingor trying to disarmthe attacker- the sameistrue for students.
» DoNOTattempt to bargainor negotiatewith the hostagetaker.
» Keepyourgradebookandseatingchart- know or makea list of who is absentfrom your class.
* Followanyinstructionsfrom law enforcement.

0 Trustthe negotiators.Donot criticizetheir actions.
o0 Accommodatehe captor- Askpermissionto speak- Facecaptorwhile speaking Don’t crowd his/her space
- Berespectful- Neverargue.

» Stayalert
0 Attempt escapeonlyif the hostagetaker(s)fall(s)asleep.
0 Evacuatestudentsfirst.

« If shootingbegins
o Tellstudentsto DRORo floor andlie still.
0 Takecoverunderor behindequipmentor structures.

« Ifit canbe donesafely,clearthe immediateareaof studentsand staffand NOTIFADMINISTRATION
IFYOUOBSERVEHOSTAGSITUATIODEVELOPINEL.SEWHERE:

* Makeno personalinterventioninto the situation.

* Quietlyremoveyourselffrom the area.

*  NOTIFADMINISTRATIONho shallcall911.Remairout of sightof the hostagetaker(s).

* Remainin the proximityto the hostageareaand preventother staff and studentsfrom enteringthe area.
» Enlistother staffto helpsecurearea.

Seealso"HOSTILINTRUDER,"WEAPON®NCAMPUSand“TRAUMATIEVENT”

Site Administration
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INCIDENTOMMANDERORDESIGNEE):

* Determinethe seriousnes®f the situation.

» CALI911to report emergency& requestassistancelnitiate LOCKDOWN.

» ActivateIlncidentCommandCenter. DeployEmergencyrespons@ eamsasindicated.

» |dentify liaison/contact personto work with police. Havefloor plansof the buildingavailablefor the police.

» Gather facts from appropriate reliable sources, particularly any victims or witnesses, while maintaining
confidentiality.

* Makeannouncementdo studentsin classrooms not in anassembly.

» Referall mediaquestionsto the Publicinformation Officer as designatedby the SuperintendentDo not allow
mediato speakdirectlyto studentsor staff.

*  Workwith SchoolPsychologisbr Directorof SpeciaEducationto determineneedfor, andif necessaryactivate
CrisisCounselingreamto provide psycho-logicasupportto students,staff, and/or families.

» Initiate anyother action(s)deemednecessaryor announceALLCLEAR direct staffto return to normalroutine.

* Whenincidenthassubsidedcomplete& submitincidentreport form.

STUDENT/STASRFETYEAM:
» Identify anyvictimsandobtain assistancdor victims.
» Isolatethe areaof the disturbanceby relocatingstudentsto a safeareaandinstructthem to either SHELTEIR!
PLACEr EVACUAT&Sneeded ALOCKDOWSItuationmaybe advisable.

FIRSRAID/ BASIGNEEDSEAM:
« EstablistFirstAid station and administeraid asneeded.

COMMUNICATIONEAM:
» Upondirectionby the IncidentCommandernotify the familiesof the peopleinvolved,particularlyvictims.

STUDENRELEASECROWERCONTROLEAM:
* Implementstudentreleaseproceduresupon direction by IncidentCommander.(Limitreleaseto authorizedadults;
keeprecordof studentsreleased.)

District Administration
* Providesupportnecessaryo the site’sincidentcommander.
» Declareschoolclosure(saswarrantedand communicatewith parentsand community.
* Handleall mediacommunicationand coordinationof announcementsvith law enforcement.
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HOSTILENTRUDERNCAMPUS UNAUTHORIZBOSITOR
REMAINCALM-EVALUATEHESITUATION TAKEACTION

Hostile Intruder: A hostile intruder is someonewho enters the schoolcampusand demonstratessuspiciousbehavior,
includingcarryingor displayinga weapon.

UnauthorizedVisitor: Anunauthorizedvisitorissomeonewhoisnot a studentor staffmemberanddoesnot haveavisitor
badgeidentifying him/herselfvisiblyworn on his/her clothing. A dangerouspersonmight appearto be someonewith a
legitimate purposeon campus.

If any strangeron campusis not readily identifiable, or beginsto exhibit erratic or dangerousbehavior,immediately
contactthe administrationwithout alertingor alarmingstudentsor the suspectand movestudentsto a safelocation.

Alwayserr on the side of caution. Toreducethe possibilityof dangerouspersonson campus all visitorsnot wearinga
visitor'sbadge(whetherparents,volunteers,or strangers)xhouldbe directedto the schooloffice for registration.

ClassroonTeachers

NOTIFADMINISTRATICGIMdgivedescriptionandlocationof the subject.

» Keepthe subjectin view until emergencypersonnelarrive.

» If possibledirectthe subjectawayfrom studentsandbuildings.

» Initiate SHELTHR PLACIgroceduresDirectstudentsto nearestsafeclassroomKeepall studentsin classunless
otherwise directed by emergencypersonnel. Closeall doors and windows. If possible,remain near door to
monitor situationand/or initiate lockdownif required.

* Remaincalm,stayin classroormuntil ALLCLEARIgnalis given,regardlesof how longit takes.

» Turn down all radios/cell phonesand be alert for new developmentsand/or instructionsfrom the Incident
Commander.

Site Administration
INCIDENTOMMANDERORDESIGNEE):

» Advisesubjectswho resistregisteringand declaringtheir businesoon campusthat they are trespassingand need
to leavethe schoolproperty directly.

HOSTILENTRUDERS
ClassroonTeachers

*  NOTIFADMINISTRATIGNMmMediately,and havethem call 911 for assistance.Givedescriptionand location of
the subject.

* Immediatelydirect studentsto nearestsafeclassroom.Whensodirected,follow LOCKDOWprocedures:Close
andlockallwindowsanddoors. Drawblinds.Turnoff lights. Stayawayfrom windowsanddoorways.

* Remainindoors,and keepall studentsin classunlessotherwisedirected by emergencypersonnel.Doorsmust
remainclosedandlocked. Nostudentsareto bereleasedrom or admittedto lockeddownroomsfor anyreason.

* If gunshotsare heard, direct studentsto DROPand take cover until the situation has been resolved,or until
otherwisedirectedby IncidentCommandeior emergencypersonnel.

* Awaitfurther instructionsfrom the IncidentCommandeior emergencypersonnel.

* Remaincalm,stayin classrooruntil ALLCLEARignalis given,regardlesf how longit takes.
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Turn down all radios/cell phonesand be alert for new developmentsand/or instructionsfrom the Incident
Commander.

Site Administration

INCIDENTOMMANDERORDESIGNEE):

Advisesubjectthat they are trespassingand needto leavethe schoolproperty.

CALL911. Be preparedto describethe subject’'slocation and appearance(and identity, if known), and any
weaponsseenor suspected. Telldispatcherwhether the subjecthasbeenisolated,or if studentsor staff arein
proximity to the subject.

Assesthe situationandinitiate LOCKDOWpFoceduresasindicated.

Keepthe subjectin view until policeor law enforcementpersonnelarrive.

Takemeasurego keepsubjectawayfrom studentsandbuildings.

ActivatelncidentCommandCenter. DeployEmergencyResponsd eamsasindicated.

Initiate anyother action(s)deemednecessarypr announceALLCLEAR directstaffto return to normalroutine.
Work with SchoolPsychologisor Directorof SpeciaEducationto determineneedfor, andif necessaryactivate
CrisisCounseling’eamto provide psycho-logicasupportto students,staff, and/or families.
Whenincidenthassubsidedcomplete& submitDangerousStrangerand/or IncidentReportForm.

District Administration

Notify administratorsat other schoolsitesof the intruder’s description,and direct them to be alert for a similar
incident.
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MISSINGCHILD KIDNAPPING
REMAINCALM-EVALUATEHESITUATION TAKEACTION

Thereis no more seriousincident than a missingor kidnappedchild. Treat custody dispute problems as potential
kidnappings.

Toavoid Kidnappings:
» Donotreleaseachildto anyoneotherthanthe properlyidentified parentor guardianasdesignatedn the student
file.

» Do not acceptsubstitutesfor the desighatedparent (includingthe non-custodialparent) without proof of prior
approvalfrom the parent/guardianandthe schooloffice. properidentificationisrequired.

» Designatedparents/guardian®f their authorizedsubstitutesmust havea visitor'sbadgeto showthat the office
isawarethat they are hereto pickup the child.

» ltisthe school’'sresponsibilityto knowthe parents’planfor custody/ pick-upfrom school

ClassroonTeachers

NOTIFADMINISTRATIONMmMediately,and providethe followinginformation:
o0 Child’snameé& sex
o Physicalndclothingdescription
0 Medicalstatusif applicable
0 Timelastseen

Site Administration
INCIDENTOMMANDERORDESIGNEE):

* Notify Child’'sparent/ guardian

 Whenit hasbeen confirmedthat a missingstudentis not on campus,CALL911 to notify law enforcement&
providerequestedinformation & description.

* Notify Superintendent’office

* Whenincidenthassubsidedcomplete& submitincidentreport form.

STUDENT/STABRFETYEAM:

* Conductimmediatesearchof schoolbuildingandgrounds.
» Reportfindingsto IncidentCommander.

District Administration
» Handleall mediainquires/communication.

KIDNAPPING
Classroonmreachers

IFAKIDNAPPINGASBEENTHREATENED:

NOTIFADMINISTRATIOMmMediately,and providethe followinginformation:

o Child’'sname
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o Physicalndclothingdescription
o Timeandlocationthe childwaslastseen
* |Fsodirected,follow LOCKDOWprocedures:Closeandlockall windowsanddoors. Drawblinds.Turnoff lights.
Stayawayfrom windowsand doorways.
» Reassurstudentsthat everythingis beingdoneto return the situationto normal.

IFA CHILCIHASBEENKIDNAPPED:
*  NOTIFADMINISTRATIOMMEDIATEL¥nd providethe followinginformation
0 Child’snameé& sex
o Physicahndclothingdescription
0 Medicalstatusif applicable
o Timeandlocationthe childwaslastseen

Site Administration
INCIDENTOMMANDEPRORDESIGNEE):

» CALI911to notify law enforcementand providethem with child’sdescriptionandtime/placelastseen.
* Notify ParentPatrol& Securitystaff.

» Assessituation.Initiate LOCKDOWNappropriate.

* Notify child’sparent/ guardian.

* Notify Superintendent'office.

» Discretelyinform staff membersof the kidnapping.soasnot to alarmother students.

*  Whenincidenthassubsidedcomplete& submitincidentreport form.

District Administration

* Handleall mediainquires/communication.
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SUICIDBRTTEMPDRTHREAT
REMAINCALM-EVALUATEHESITUATION TAKEACTION

If any SUHS[E2mployeesuspectghat a studentis consideringor planningto commit suicide he or sheshallimmediately
report their reasonsfor suspectinghe risk of suicideto an administratoror schoolpsychologistAny suicidethreat or
suicidatthoughtsmustbe takenseriouslyandrespondedto immediately

ASUSPECTHEHUICIDASTUDENSHOULBEUNDER HEDIRECBUPERVISIGMFANADULTATALLTIMES

Theschoolpsychologisis responsiblefor determiningthe seriousnes®f the suicidethreat. Thestudentand the staff
membersinvolvedmust understandthat information about the situation communicatedo the schoolpsychologiswill
not be held confidentialbut will be sharedwith the student’sparent(s).
In determiningthe seriousnessf the suicidethreat the schoolpsychologisshallconsiderthe following:

» Thestudent'sfeelingsof hopelessnesandthe length of time suchfeelingshaveexisted.

» Thestudent’'sthoughtsaboutkilling himself/herselfandthe persistenceandintensity of suchthoughts.

» Theexistenceandlethality of anysuicideplan, the detailsof the plan,andwhetheranypreliminaryactionshave

beentakenby the student.

SuicidePreventionServiceof the CentralCoast,24 hour Suicide
CrisidLine...1-877-663-5433 PoisonControl...1-800-222-1222

Do’sand Don’ts RegardingSuicidalldeation

DOLISTENRb what the studentis sayingandtake the suicidalthreat seriously.

DOGETHELRy contactinga schoolcounselor psychologistprincipalor other appropriateresource. Neverattempt to
handlea potential suicideby yourself.

DO OBSERVthe student’snonverbalbehavior. Facialexpressionshbody language and other concretesignsoften are
often more telling than what the studentsays.

DOASKwhetherthe studentis thinkingabout suicide. If the indicationis “yes,” askhow she/heplansto do it andwhat
stepshavealreadybeentaken. Thiswill helpyoudeterminehow seriousthe threat is (if riskisimminenttake immediate
action).

DOASSURIhe personthat you careandyou will find help that will keephim/her safe.

DOSTAMvith the student,andif possible assistwith transferto appropriatementalhealth professional. Thestudenthas
placedtrust in you, soyou musthelptransferthat trust to anotherperson.

DON'Tleavethe studentalonefor evenaminute.

DON'Tactshockedallow yourselfto be swornto secrecypor brushasideathreat.

DON'Tlet the studentconvinceyou that the crisisis over. Oftenthe mostdangeroudime is preciselywhenthe person
seemsto be feelingbetter. Sometimeghe studentmayappearhappyand relaxedsimplybecausehey havecometo a
decision(evenif that decisionis suicide).

DON'Ttake too muchuponyourself. Yourresponsibilityto the studentin a crisisis limited to listening,beingsupportive
andgetting her/him to a trained mental health professional/therapist.

Seealso“TRAUMATIEVENTand/or “MEDICAIEMERGENCY”
FORASUICIDBRATTEMPTHATOCCURSNTHESCHOOGROUNDS:

ClassroomTeachers
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INTHEEVENDOFA SUICIDBRTTEMPT:

CHECKORVITALSIGNSAirway,Breathing,and Circulation. ADMINISTERRSRIDasnecessary (SeeFIRSRAID
GUIDELINESappendix,below.)

NOTIFADMINISTRATIQiWomptly if anystudentmakesthreatsof suicide,makessuicideattemptsor engagesn

other self-injuriousbehavior,or showssignsof seriousdepressioror hopelessness.

If a suicideattempt includespoisoning/drugoverdose try to determinewhat substancesvere usedandin what

quantity and CONTACFOISONCONTROHOTLINEor guidance.

REMAINWITHSTUDENATALLTIMESuntil the studentcanbe seenby the schoolpsychologistwho will develop
an action plan, make necessaryeferrals,and seethat the studentreceivesnecessanhelp. When appropriate,
askthe studentto signa No-HarmContract.

CLEARHEAREA all students. If possible pblockthe areaoff from publicviewandaccess.

Reassurether studentswithout divulgingpersonalaspectsof the suicidalstudent’ssituation,andreturn the class
to normal operations as quickly as possible. (Seealso sectionon “TRAUMATIEVENTfor guidelinesfor

supportingsurvivorsin the eventa suicidehasoccurred.)

INTHEEVENDFA COMPLETEBUICIDE:

Inthe eventof a death,do not leavethe corpseunattended. A staff membershouldbe assignedo remainwith
the bodyuntil it istransportedby authoritiesto the morgueor funeralhome.

Site Administration

INCIDENTOMMANDERORDESIGNEE):

CALI911for assistance.

Notify victim’semergencycontactperson(parent/ guardian spouse gtc), andinform them of victim’scondition,
where he/she canbe located,and whom to contactfor more information. The personnotifying the parent(s)
mustmakedocumentthis naotification, includingwho wasnotified, whennotificationwasmadeandthe response
of the parent(s)notified.

If family membersattend schoolor are employedin the schoolsystem,they shouldbe informed privately and
prior to anygeneralannouncementpreferablyby a family memberor someonedesignatedoy the family.
Communicatewith other schoolsin the district affected by the death (e.qg., sites where the victim’s family
membersattend or work).

Work with SchoolPsychologisor Directorof SpeciaEducationto determineneedfor, andif necessaryactivate
CrisisCounseling’eamto provide psycho-logicasupportto students,staff, and/or families.

Releasehe student from schoolcare only into the custodyof a parent/guardian,law enforcementofficial or
emergencymedicalprovider.

Followup to be surethat somecontacthasbeenmadefor help. Obtainpermissionfrom the parentor guardian
for the releaseof information asappropriate.

Directall inquiriesfrom the mediato the Superintendent'slesignatednediacontactperson.
Whenincidenthassubsidedcomplete& submitincidentreport form.

District Administration

Determinewhether publicrelationsefforts are appropriateand coordinatePublicinformation/ Media Relations
functions.

FORA REPORTEDFF-CAMPUSUICIDE:

Classroonireachers
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*  NOTIFADMINISTRATIONMmMediately,usingprivate communicationsoasnot to generaterumors.
* Whenthe nature of the death is in question,the word “suicide” should not be used by schoolpersonnelin
referringto the incidentwithout the knowledgeand consentof the victim’sfamily.

Site Administration

INCIDENTOMMANDERORDESIGNEE):

» Directthe personrelayingthe information and office personnelnot to repeatthe informationto anyoneprior to
verification.

» Verifyreportedsuicidewith the coroner’soffice, police,sourcesn the mediaor otherreliablesourcesThevictim’s
home shouldnot be calledfor verification, unlessthe administratorthinks that the circumstanceand personal
knowledgeof the family warrant contact.

*  Workwith SchoolPsychologisbr Directorof SpeciaEducationto determineneedfor, andif necessaryactivate
CrisisCounseling eamto provide psycho-logicasupportto students,staff, and/or families.

» Directall inquiriesfrom the mediato the Superintendent'slesignatednediacontactperson.

* Whenincidenthassubsidedcomplete& submitincidentreport form.

District Administration

» Determinewhether publicrelationsefforts are appropriateand coordinatePublicinformation/ Media Relations
functions.
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SUSPICIOUBACKAGEBOXESVIAIL

REMAINCALM-EVALUATEHESITUATION TAKEACTION

Thelikelihoodof your everreceivinga bombin the mail is remote. Unfortunately,however,a smallnumberof explosive
deviceshavebeenmailedoverthe yearsresultingin death, injury, and destructionof property. Likewisethe chanceof

receivingletters or packagesontainingharmful chemicalsor biologicalagents(e.g.,Anthrax)are small, but there are

stepsthat canbe takento reducethe riskof illnessor injury.

Howto Identify Suspicioug?ackagesind Letters
Somecharacteristicof suspiciougpackagesnd lettersincludethe following...

Excessivpostage

Handwrittenor poorlytyped addresses

Incorrecttitles

Title,but no name

Misspellingsof commonwords

Oilystains,discolorationsor odor

Noreturn address

Excessivaveight

Lopsidedor unevenenvelope

Protrudingwiresor aluminumfoil
Excessiveecuritymaterialsuchasmaskingape, string, etc.
Visualdistractions

Tickingsound

Markedwith restrictiveendorsementssuchas“Personal’or “Confidential”
Showsa city or statein the postmarkthat doesnot matchthe return address

Classroonil eachers/OfficeStaff

IFYOURECEIVELETTERRPACKAGEHATYOUSUSPEQBA BOMB:

DONOTOPEN.

Isolatethe mailingand EVACUATHBe immediatearea.

DoNOTput the letter / packagdn water or a confinedspacesuchasa deskdraweror filing cabinet.

If possible OPENWINDOWS the immediateareato assistin ventingpotential explosivegases.

If you haveanyreasonto believea letter or packagés suspiciousdo not take a chanceor worry about possible
embarrassmentf the item turns out to be innocent. Instead, NOTIFADMINISTRATIOMho will follow up with
appropriateauthorities.

IFYOURECEIVELETTERRPACKAGEARKEDNITHA THREATENIN@GESSAGEUCHAS*ANTHRAX”

DoNOTshake sniff or empty a suspiciousnvelope/ package.

Placethe envelopeor packagéen a plastichagor someother type of containerto preventleakageof contents.

If you do not haveany container,then coverthe envelopeor packagewith anything(e.g.,clothing, paper,trash
can,etc.)anddo not removethis cover.

ThenEVACUATHEe area. Closehe door or sectionoff the areato preventothersfrom entering(i.e.,keepothers
away).

WASHyour handswith soapandwater to preventspreadingany powderto your face.
NOTIFADMINISTRATIONmMediately,andrequestthat they call911to requestemergencyassistance.
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* Makealist of all peoplewho were in the room or areawhen this suspicioudetter or packagewasrecognized.
Givethislist to both the localpublichealth authoritiesandlaw enforcementofficialsfor follow-up investigations
andadvice.

IFYOURECEIVEPACKAGBERLETTERHATCONTAIN®RSPILLSUSPICIOUSOWDER:

» DONQOTtry to cleanup the powder. Coverthe spilledcontentsimmediatelywith anything(e.qg.,clothing,towel,
paper,trashcan,etc.)anddo NOTremovethis cover!

 ThenEVACUATHEe area. Closethe door or sectionoff the areato preventothersfrom entering(i.e.,keepothers
away).

*  WASHyour handswith soapandwater to preventspreadingany powderto yourface.

*  NOTIFADMINISTRATIONMmMediately,andrequestthat they call911to requestemergencyassistance.

« REMOVIEontaminatedclothingassoonaspossibleand placein a plasticbag,or someother containerthat can
be sealed.Thisclothingbagshouldbe givento the emergencyresponderdor properhandling

« SHOWERIth soapandwater assoonaspossible. DoNot UseBleachOr Other DisinfectantOnYourSkin.

» Makealist of all peoplewho were in the room or area,especialljthosewho had actualcontactwith the powder.
Givethislistto both the localpublichealthauthoritiessothat properinstructionscanbe givenfor medicalfollow-
up, andto law enforcementofficialsfor further investigation.

Site Administration
INCIDENTOMMANDERORDESIGNEE):
» Contactthe local policedepartmentand Postallnspectorfor professionakssistancén determiningthe risk of a
suspicioupackageor letter. CALI911to requestemergencyassistance.
«  NOTIFSUPERINTENDENDffice.
» Assesshe situation. ActivatelncidentCommandCenterand deployEmergencyResponsd eamsasindicated.

FIRSRAID/ BASIGNEEDSEAM:
« EstablisiFirstAid station and administeraid asneeded.

STUDENRELEASECROWIZONTROLEAM:
* Implement student releaseproceduresupon direction by Incident Commander. (Limit releaseto authorized
adults;keeprecordof studentsreleased.)
*  Whenincidenthassubsidedcomplete& submitincidentreport form.

District Administration
* Providesupportnecessaryo the site’sincidentcommander.
» Declareschoolclosure(saswarrantedand communicatewith parentsand community.
* Handleall mediainquires/communication
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TRAUMATIEVENT(e.g.,MassCasualtiesPeathof FamilyMember or Fellow Student)
REMAINCALM-EVALUATEHESITUATION TAKEACTION

A traumatic event is an extraordinary situation that is potentially damagingto individualsand/or the educational
environment.A stressreactioncandevelopin responseto a traumatic eventor unexpecteddeath or injury to students,
staff, familymembers communitypersonsor well knownnationalfigures. Exampleénclude,but arenot limited to: death
of a classmateor teacher,witnessingviolenceon or nearthe schoolgroundssuicideattempts or completions,hostage
situations,drive-byshootings sexualassaultspr naturaldisasters.

Thefollowing principlesare intendedto assistschoolpersonnelin respondingto atragicevent. Theoveralldirectionfor
these guidelinesis the maintenanceof a calm, orderly schoolatmospherethat reflects of any developmentthat may
potentially affect your campuspopulation,notify your administrator(s).

GUIDELINBSORTEACHERSOHELRSTUDENTGOPEBNITHTRAUMA

« Developanenvironmentin whichstudentsfeel safeto askquestions andconfidentof receivinganhonestanswer.

» Usecorrectterminologyrelatedto death.(i.e.avoideuphemismsuchas“passedaway”)

» Listenandempathize Make sureyou hearwhat is saidand not what you think the studentoughtto say.

» Allowthe studentsto expressasmuchgriefasthey are able or willing to sharewith you.

» Shareyour own feelingsand memoriesof the studentbut don't idealizethe deadstudent.

» Say'‘l don’t know” whenyoudon’t know.

» Recogniz¢hat classroonroutinesand managemeninaybe disrupted.Thisis natural— be flexible.

* Maintain a sympatheticattitude toward the student’s age-appropriateresponses(Be preparedfor a strong
reaction.)

» Organizeactivitiesto allow studentsto tangiblyexpresgheir grief (e.g.,memorials Jetters, etc.)

» Don'tforceachildto participatein adiscussioraboutdeath.

* Neverlink sufferingand deathwith guilt, punishmentandsin.

» Don'tbejudgmental;don’t lecture.It’s all too temptingto makea point or moralize.

« Don'tsay“l knowhow youfeel” unlessyoutruly do.

» Don'tforceothersto look for somethingpositivein the situation.

« Don'texpect‘adult responsesfrom childrenor youth. Theirgrief responsesnayseeminappropriateto you. (i.e.
giggling).

« Don't force a “regular day” upon grievingstudents, but at the sametime don't allow the classto be totally
unstructured.Offer choicesof activities,e.qg.,letters, journals,anddiscussionsReturnto asnormala scheduleas
possiblewhile beingempatheticto the emotionalneedsof studentsand staff.

Additionalsuggestionare providedin a DVDtrainingvideotitled “When TraumaStrikesTheSchooSetting”. EachSUHSD
schoollibrary shouldhavecopiesavailable.

GUIDELINHSORADMINISTRATORS

» Keepthingscalmandorderly. Theprincipal,with the supportof emergencyesponsepersonnel shouldprovide
leadershipto minimizeanxietyand createan atmosphereof sympatheticcalm.

» Focuson accuratedata. All pertinent facts must be verified with parents/guardianspolice and other reliable
sources.Rumoris not anacceptablesourceof information.

+ Keepstaffinformed. Staffneedanoverallunderstandingdf the grievingprocessandtheir role in the tragicevents
plan. Parentsmust be kept informed about the situation and the information being providedto their children.
Stresgsincreasedf individualsare not informed of the pertinent details.
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ClassroonTeachers

DURINGA TRAUMATIEVENT:

» If yourclassis not a part of the incident,remaincalm,andwait for instructionsfrom the IncidentCommandeior
emergencypersonnel.

» If your classis witnessto or victim of a traumatic event, first refer to the emergencyprotocol for that specific
emergency(weapons,drive by shooting, hostage,etc.). Remember:implementingthe DRORprotocol may be
calledfor to ensurestudentsafetyuntil helparrives.

» Cooperatewith emergencyresponsepersonnel.

FOLLOWING TRAUMATIEVENT:

« Don'thesitateto askfor help. It's not necessaryo handlethis alone.

» Consultthe district-approveddVDandthe list on the previouspagefor specifictips on helpingstudentscopewith
traumaticevents.

» Identify and monitor at-risk studentsand staff (siblings,boy/girl friends, closefriends, and students/staffwho
haveexperiencedther recenttrauma)andwho maybe in particularneedof support. Considerassigningides
or other studentsto attend thesestudentsfor a period of time.

» Referto guidelinesabove,andto District'sDVDfor additionalsuggestions.

Site Administration
INCIDENTOMMANDERORDESIGNEE):
» CALI911to requestemergencyassistancesneeded.
» Assesshe situationandimplementemergencyesponseprocedureqe.g.,lockdown,evacuationshelterin place,
etc.)asneeded.
* Notify Superintendent'office.
*  Workwith SchoolPsychologisor Directorof SpeciaEducatiorto determineneedfor, andif necessaryactivate
CrisisCounseling’eamto provide psycho-logicasupportto students,staff, and/or families.
* If needed,identify/ arrangefor locationwhere supportserviceswill be availablefor studentsand staff.
» Determinethe needfor any substitute or supplementalstaff. (Inthe eventof the death of a teacher,another
teacherknownto studentsshouldtakethe deceasedeacher’sclassesnot a substitute.)
« Ifanyotherschoolmaybeimpactedbythe death/trauma(e.qg. siblingspoy/qgirl friends,recentlyattendedschool)
establishcontactwith that schoolto coordinateefforts.
» Atthe soonestopportunity on DayOne,hold a staff meeting(or communicateby telephone/email)to conveythe
followinginformationto staff:

o Factgelatedto the death/traumaticsituation.

0 School'plannedresponse.

o Locationof the emergencycenter,whenandhow to refer students/stafffor emotionalsupport.

o Howthe death/traumaticsituationwill be announcedo students. Encouragestaff to havea discussion
with studentsfollowingthe announcement.

o Howto refer highlyaffectedstudentsto the emergencyteam.

o Time(s)f future staff meetings.

0 Howstaffwill be keptinformed.

0 Supportservicesavailableto staff.

o Allowstaffto grieve,offer supportto one another
* Asneeded,hold follow up staff meetingsto provideupdatedinformation.
* Inform studentsand staff of anymemaorialservicesor communityassemblieso commemoratethe incident.
* Whenincidenthassubsidedcomplete& submitincidentreport form.

District Administration
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» Providesupportnecessaryo the site’sincidentcommander.
» Handleall mediainquires/communication.
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WAR-RELATEHEMERGENCYWUCLEARLASTRADIATIONHREATDIRTYBOMB”
REMAINCALM-EVALUATEHESITUATION TAKEACTION

Awar relatedemergencyis definedasan enemyattackincludingbut not limited to: abiologicalthreat, achemicalthreat,
anexplosionanuclearblastor aradiationthreat. Referto the specificemergencyproceduresor bombemergencyfire,
chemicabr biologicathreatsin additionto followingprocedureselowfor dealingwith anuclearblastor radiationthreats
(or “dirty bombs”).

NuclearBlast: A nuclearblastis an explosionwith intenselight and heat, a damagingpressurewave and widespread
radioactivematerialthat cancontaminatethe air, water andgroundsurfacedor milesaround. Duringa nuclearincident,
it isimportantto avoidradioactivematerial,if possible.While expertsmaypredictat this time that anuclearattackisless
likelythan other typesof attack,terrorismby its natureis unpredictable.

If there is a significantradiation threat, health care authorities may or may not adviseyou to take potassiumiodide.
Potassiumiodideis the samemineraladdedto table saltto makeit iodized. It mayor providesomeprotection for your
thyroid gland,whichis particularlyvulnerableto radioactiveiodine exposure.

RadiationThreat: A radiationthreat (alsoreferred to asa "dirty bomb" or "radiologicaldispersiondevice(RDD)")s the
useof commonexplosivego spreadradioactivematerialsoveratargetedarea. It isnot a nuclearblast. Theforce of the
explosionand radioactivecontaminationwill be more localizedthan a nuclearblast. While the blastwill be immediately
obvious,the presenceof radiationwill not be clearlydefined until trained personnelwith specializedequipmentare on
the scene. Aswith anyradiation,youwantto try to limit exposure. It isimportant to avoidbreathingradiologicaldust
that maybe releasedn the air.

Aswith anyemergencyJocalauthoritiesmay not be ableto immediatelyprovideinformation on what is happeningand
what you shoulddo. However,you shouldmonitor television,radio or the Internet for official newsfrom the Emergency
BroadcasSystemasit becomesavailable.

Classroonireachers

IFTHERESADVANCEWARNINGFANATTACK
e Takecoverimmediately,asfar below groundaspossible thoughanyshieldor shelterwill help protect you from
the immediateeffectsof the blastandthe pressurewave.
* Instructstudentsto DRORandtake coverunderdesks.

IFTHERESNOWARNING:
* Quicklyassesshe situation.
» Considewhetheryoucangetout of the area,or if it would be better to goinsidea buildingto limit your exposure
to radioactivematerial.
» Ifyoutakeshelter,goasfar belowgroundaspossible Closevindowsanddoors,turn off air conditioners heaters
or other ventilation systems Stayin onelocation.
» Monitor television,radio or the Internet for official newsfrom the EmergencyBroadcastSystemasit becomes
available.
* RemembeiTolimit the amountof radiationexposure think about shielding distanceandtime.
o Shieldingif youhaveathick shieldbetweenyourselfandthe radioactivematerialsmore of the radiation
will be absorbed andyouwill be exposedo less.
o DistanceThefarther awayyou are awayfrom the blastandthe fallout the lower your exposure.

o Time:Minimizingtime spentexposedwill alsoreduceyour risk
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Site Administration

INCIDENTOMMANDERORDESIGNEE):

Useavailableinformationto assesshe situation.
ActivatelncidentCommandCenter. DeployEmergencyResponsd eamsasindicated.
Whenincidenthassubsidedcomplete& submitincidentreport form.

STUDENRELEASECROWIZONTROLEAM:

Implement student releaseproceduresupon direction by Incident Commander. (Limit releaseto authorized
adults;keeprecordof studentsreleased.)STUDENT/STAAFETYEAMCoordinat&earch& Rescueperations
asneeded.

FIRSAID/ BASIQIEEDSEAM:

EstablisHirstAid stationand administeraid asneeded.

FACILITIEEEAM:

Assesslamageto facilities. Reportto SitelncidentCommandek DistrictCommandCenter.

COMMUNICATIONEAM:

Monitor TV radioor the Internet for newsfrom the EmergencyBroadcasSystemasit becomesavailable.

District Administration

Declareschoolclosure(spswarrantedand communicatewith parentsand community.
Handleall mediainquires/communication.
Coordinatefinancingof recoveryoperations.

RADIATIONHREADR*DIRTYBOMB”

ClassroonTeachers

If youare outsideandthere is an explosionor authoritieswarn of a radiationreleasenearby,instruct studentsto
covernoseand mouth and quicklygo insidea buildingthat hasnot beendamaged|f you are alreadyinsideand
the buildingis stable,staywhere you are. Closewindowsand doors;turn off air conditioners,heatersor other
ventilationsystems.
If you are insideand there is an explosionnear where you are or you are warned of a radiationreleaseinside,
instruct studentsto covernoseand mouth and go outsideimmediately.Lookfor a buildingor other shelterthat
has not been damagedand quickly get inside. Onceyou are inside, close windows and doors; turn off air
conditioners heatersor other ventilationsystems.
If you think your studentshavebeenexposedo radiation,havestudentstake off their clothesandwashassoon
aspossible.
Staywhereyouare,wait for instructionsfrom IncidentCommandeior emergencypersonnel.
RememberTolimit the amountof radiationexposurethink aboutshieldingdistanceandtime.

o Shieldingif you haveathick shieldbetweenyourselfandthe radioactivematerialsmore of the radiation

will be absorbed andyouwill be exposedo less.

Comprehensive School Safety Plan for Washington Middle 223 of 316 3/26/21

School



o DistanceThefarther awayyou are awayfrom the blastandthe fallout the lower your exposure.
o Time:Minimizingtime spentexposedwill alsoreduceyourrisk.

Site Administration

INCIDENTOMMANDERORDESIGNEE):
» ActivatelncidentCommandCenter. DeployEmergencyrespons& eamsasindicated.

COMMUNICATIONEAM:
* Monitor TV, radioor the Internetfor newsfrom the EmergencyroadcasSystenmasit becomesavailable.

STUDENT/STASBRFETYEAM
» CoordinateSearch& Rescueperationsasneeded.

FIRSRAID/ BASIQIEEDSEAM:
» EstablistFirstAid station and administeraid asneeded.

FACILITIEEEAM:
» Assesslamageto facilities. Reportto SitelncidentCommandek DistrictCommandCenter.

STUDENRELEASECROWLIZONTROLEAM:
» Implementstudent releaseproceduresupon direction by Incident Commander. (Limit releaseto authorized
adults;keeprecordof studentsreleased.)
* Whenincidenthassubsidedcomplete& submitincidentreport form.

District Administration
» Declareschoolclosure(spswarrantedand communicatewith parentsand community.
* Handleall mediainquires/communication.
» Coordinatefinancingof recoveryoperations.
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WEAPON®NCAMPUS

REMAINCALM-EVALUATEHESITUATION TAKEACTION

While weaponsof any kind are prohibited on SUHS[Zampusesstudentsor visitors (authorizedor unauthorized)may
violate this policy, either inadvertently or with the intent to intimidate or causeharm to membersof the school
community.

Yourfirst priority is the safetyof students. Dowhat you cansafelydo to removeor keepthem awayfrom danger. If you
feel your life or the livesof others are in jeopardy,do NOTattempt to forcefully relieve a suspectof his/her weapon.
Notify authoritiesand do what you canto ensurethe safetyof your studentsand co-workers.

Bealert for the possibilityof a hostagesituation,ganginvolvement,accomplice$ other studentswith weapons

ClassroonTeachers

NOTIFYADMINISTRATIONMMEDIATEL Yvithout alerting student(s) and/or suspect(s)(if at all possible).
Notificationshouldincludethe following:
0 typeor descriptionof weapon
whetherweaponhasbeenobserved/confirmedor isonly suspected
identity and descriptionof subjectin possessiomf weapon
lastknownlocationof subjectand/or weapon
information about any threats made, including:intended victim(s)and stated or suspectedreasonfor
threat
Clearthe areaof all bystanders/studentsand preventothersfrom approachingsuspector weapon.
If warranted,requesta LOCKDOWAIF the schoolbuilding.
If the weaponis on an individual,isolate the individual;if the weaponis in a lockeror in a backpackprevent
access.
Followthe suspect'slirections.
Remaincalm,andavoidsuddenmovesor gestures.
Donot attempt to disarmthe individual.
Usinga calmandclearvoiceinstructthe subjectto put the weapondown.
Usethe individual’snamewhenaddressinghe subject.
Trynot to raiseyour voice—but, if this becomesmecessarygdo sodecisivelyandwith clarity.
If a studentreportedthe weapon,isolatehim/her from other students/suspects.
Donot discusghe incidentwith the publicuntil andunlessauthorizedto do soby AUSDauthorities. Refermedia
requeststo Publicinformation Officerat EmergencyCommandCenter(DistrictOffice).
WhenALLCLEARasbeensignaled]eadstudentsbackto the classroom.

O O oo

Site Administration

Assesshe situationand CALI911to requestassistanceéf necessary.

Declarea LOCKDOWAkwarranted.

Proceedo the locationof the weapon,accompaniedy at leastone other staff member.

If aweaponisfound, andif it is safeto do so,anadministratorshouldtake possessiomf andsecurethe weapon.
If weaponcannotbe safelytakenfrom suspectjeavethat to emergencyesponsepersonnel. Donot put yourself
or othersat unnecessaryisk.

Treatany firearm asif it is loaded. Point muzzledown andin a safedirection. Confiscatedirearms shouldbe
securedin a safeplaceuntil they canbe turned overto the Salinad?oliceDepartment.

Securea detailed written statementfrom the suspectand from any other witnesses,includinginvolved staff
members.
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Whenincidenthassubsidedcomplete& submitincidentreport form.

If the suspectis a student:

While one administratorescortsthe suspectio a private area,the other shouldcarryall of his/her belongingsat
a safedistance. At no time shouldthe studentbe allowedto put his/her handsin pocketsor approachhis/her
belongings.

Thestudentshouldbe thoroughlysearchedoy an administratorwith areliableadult witnesspresent.
Anadministratorshouldsearchstudent’sbelongingsjncludingbut not limited to book bags,purses,Jockersand
autos.

Notify the student’sparent/guardianandfollow disciplinestepsasoutlinedin the schoolhandbook.

FIRSRAID/ BASIGIEEDSEAM:

EstablisH-irstAid stationand administeraid asneeded.

District Administration

Handleall mediainquiries/communication.
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C. RECOVERY

DEFINITIORNDCONCEPT

Recoveryrefersto measurestaken after a disasterto return all systems(utilities, phones,water) to service.Recovery
actionsare generallybegunafter responseactivitiesare diminishing but sometasks(suchaskeepingtrack of personnel
time) mustbe begunsimultaneouslywith response Furthermore establishinga recoveryorganizationprior to a disaster
canspeed-upand smooth-outrecovery.Developchecklistsnow to allocateresponsibilitiesand guiderecoveryactions.

Duringarecovery return to learningandrestorethe infrastructureasquicklyaspossible:

Striveto return to learningasquicklyaspossible

Restorethe physicalplant, aswell asthe schoolcommunity

Monitor how staff are assessingtudentsfor the emotionalimpactof the crisis

Identify what follow up interventionsare availableto students,staff andthe first responders
Conductdebriefingswith staff andfirst responders

Assesshe curricularactivitiesthat addresshe crisis

Allocateappropriatetime for recovery

Planhow anniversarie®f eventswill be commemorated
Capture‘lessondearned”andincorporatethem into revisionsandtrainings.

RECOVERYRGANIZATION
Recoveryactionsfollow the samefunctionsasresponseput duringthe recoveryphasethere is apt to be more work for
thosein the Financgunction andlessfor thosein OperationsBeloware typicalrecoverytasksby NIMSfunction:
Management--policylecisionspublicinformation, safetyconsiderations
Operations--removelebris,restore utilities, obtain applicationsfor assistancearrangefor buildingand safety
inspection
Planning/Intelligence--documer@EMSompliancefor disasterassistancewrite after-actionreports, createa
mitigation plan
Logistics--provideecoverysupplies.equipment,vehiclesand personnel
Finance--prepar@nd maintain budget, developand maintain contracts,keep accounts processclaims,deal
with insurancesettlements,meet payroll.

DAMAGEASSESSMENT

Duringthe earlyphasesof adisasterdamageestimatesare veryrough.It isimportantto accuratelydocumentall damage
andlosseof stafftime andother losses.TheFacilitiesTeamcanbe usedto documentphysicablamageandlossof supplies
and equipment. Photosand documentsare veryimportant. TheDistrict Financeand AdministrationTeamshouldassist
with allassessmentollections.

PUBLIASSISTANCE

1. State
The CaliforniaDisasterAssistanceAct providesfunds to public schoolsfor repairing disaster-relateddamagesto
buildings Thisprogramoffersupto 75%of the eligiblecoststo repair,restore,reconstruct,or replaceproperty,covers
directandindirect costsof grantadministration;and coversthe costof overtimeand suppliesusedin response DAA
goesinto effectif the OEDirectorconcursthe Governorproclaimsa state of emergencypr the Presidentdeclaresa
major disaster. TheLocalRedCrosscanprovidefundsto families.

2. Federal
TheRobertT. StaffordDisasteiReliefActand Amendmentanakesfederalfundsavailableto K-12schoolsandcolleges
and universitieswhenthe Presidentdeclaresa major disaster.Specifiamountsand percentages/arywith disaster,
andare negotiatedbetweenthe federaland state governmentsat the time of the disaster.
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MITIGATION

Theimmediatepost-disasteiperiod presentsa rare opportunity for reducingfuture lossessinceofficialsand citizensare
more responsiveo recommendationgo spenda little now in order to savealot in the future. Yourrecoveryplanwould
be strongerif you specifiedmitigation projects--suclasanchoringshelvesandfasteningpendantlight fixtures--thatcould
be donein the processf repairandrestoration
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C. MAPS

Aerial Photographof the School

Comprehensive School Safety Plan for Washington Middle 229 of 316 3/26/21
School



SchoolMap
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SHUT-OFPANELS
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EvacuationMap
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SUHSDistrict AreaMaps
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City/SurroundingAreasMap (showshospitals)
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E. PHONENUMBER&NDROSTERS

SalinadJnion High SchoolDistrict EmergencyContacts

Position/Title Name DayPhone Mobile Phone

Superintendent DanBurns 796-7000x1002 831261-6076

AssociateSuperintendent | BlancaBaltazar 796-7000x1014 831750-5897

AssociateSuperintendent | Dr.RosaCoronado 796-7000x1016

Managerof Transportation | GreggAllan 796-7000x1108 831970-5245

Managerof FoodService | Christinavarela 796-7000x1023 831240-3934

DirectorSpeciaEducation |JenniferSmith 796-7000x1026

Managerof Maintenance |RichardAlvarez 796-7000x1112

WashingtonMiddle SchoolEmergencyContacts

Position/Title Name DayPhone Evenlslr\]/g(re]zkend Mobile Phone
Principal Mr. TeriLopez 796-7100x8601 8314433500
Counselor Ms. SherryKefalas 796-7100x8608 8313331142
SchoolPsychologist |Ms. YisellLopez 796-7100x8679 3104002642
PrincipalSecretary | Ms.GraceRubio 796-7100x8602 8312292686
AssistantPrincipal Mr. LelandHansen | 796-7100x8604 4157131023
AssistantPrincipal Mr. AnthonyMorales | 796-7100x8603 8314193626
HealthTech Ms. HaleyRutherford | 796-7100x 8618
AssistantPrincipal Ms. llselsguerra 796-7100x8606 7149803059
Secretary
PlantForman Mr. CarlosAleman 796-7100x8616 8316634206
Counselor Ms. LaurenRubin 796-7100x8610 8318409920
Registrar ChristineMartinez 796-7100x8613 8314438331
AttendanceSpecialist | Ms. Irma Saucedo 796-7100x8612 8314492236
AssistantPrincipal Ms. llselsguerra 796-7100x8606
Secretary
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EMERGENGYONTACNUMBERS

EmergencyDispatch- Fire, Ambulance/ParamedicsPolice 911

SUHSDMaintenance Operations,Transportation& Safety.....796-7000transportation7967000ext1108
Y0 o IS 1)1 RS 1 o2 (@ ) o] = SRR 796-7000
SUHSIBOOUSEIVICES. ...t e ettt 796-7000ext 1023
SUHSEBPECIAEAUCALIONSEIVICES. .....coiiiieiieeiie ettt e e e e 796-1028
YU EoY 0 = Tol gl aTe] [oTe ) ST oV o T 796-7770

NearestHospital/ UrgentCareCenter:

Natividad Medical Center,1441Constitution Blvd 755-6268
ClinicaDe Salud,440Airport Blvd 757-0529
Doctorson Duty, 1137N. Main St.757-1110

Monterey CountyOfficeof EMergencyServiCes............vuruucmmereenrinniiinniinnnnnnnnnnnnnnnd (831)796-1905
OperationsSupervisoDepartmentof EmergencyCommunications............cc.eeeeeeeeernnnd (831)747-7900
AmericanRedCross- Monterey-SarBenitoCountiesSChapter...............vvvvvviiviiiiiiiinninn (831)624-6921
Monterey Co.HealthDepartment— EnvironmentaHealth...............ccccocoiiiiiiiiiiennn, (831)755-4505
Monterey Co.HealthDepartment— BehavioraHealth................cccccooiiiiiiiiiiiiiiiiinnnn (831)795-7905
Monterey Co.Officeof EMergencyServiCes...........oovvvvviiiiiiiiiiieieieeeeeeeeeeeeeeeeeeeee (831)796-1905
PacificGas& EIECIIC(PG&E)........uuuiiiiiiiiiiiii et (800)743-5000
Lo T LYo 0 @0 ] 1 {0 ] (800)222-1222
CalifornNiaWater COMPANY........ooiiiiiriiiiiie e ettt e e e e e e r e e e e e e s s reeeeeeeeaaans (831)757-3644
SBCCalifornia(telepPNONESEIVICE).......uuiiiiiiiee ittt e e e e 611....
SuicidePreventionServiceof the CentralCoast,24-hour SuicideCrisisline........c.c.ccovv.... 1-877-663-5433
SaAlNAIPOICEDEPT. ...t e e e e e (831)758-7321
SAlNATTITEDEPT ... e e (831)758-7261
PlanReady(in chargeof electronicstorageof OUr Maps).........oooeuvvrrirereeeeennniiiiieeeeeeeen 1800-262-3362
Officeof the Sheriffof MONtEreyY COUNTY........couiiiiiiiiiiiiiieecee e (831)755-3700
MCOE-Communicatiomd CommunityAffairsDept. ...........ccooeeeeeeeiieeeeeeeee (831)375-2955ext 396
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StaffEmergencyPhoneTree

Groupl

PersonalNumber Office
TeriLopez 8314433500 8317967100 8601
LelandHansen 4157131023 8317967100 8604
GraceRubio 8312292686 8317967100 8602
CarlosAleman 8316634206 8317967100
JoseCardona 8312149145 8317967100 8616
RobertAlba 8315943094 8317967100
Group?2

PersonalNumber Office
AnthonyMorales 8315955495 8317967100 8603
SherryKefalas 8313331142 8317967100 8608
LaurenRubin 8318409920 8317967100 8610
AdrianMurillo 8314442963 8317967100 8609
Group3

PersonalNumber Office
ClaudiaGray 8317583618 8317967100 8664
LuciaHays 8319756700 8317967100 8611
DonnaGularte 8314498066 8317967100 8632
Group4

PersonalNumber Office
IrmaSaucedo 8314492236 8317967100 8612
ChristineMartinez 8314438331 8317967100 8613
DanielTellez 8315966367 8317967100 8615
Group5

PersonalNumber Office
lselsguerra 7149803059 8317967100 8606
SandraCervantes 8318092036 8317967100 8607
JanetDelacruz 8314430834 8317967100 8659

8317967100 8614
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F. MISCELLANOUW®RMS

MUTUALAID AGREEMENraft

Thisagreementmadeand enteredinto this day of 2012.Byandbetweenthe SalinadJnion
High SchoolDistrictand (school)organizedunder the lawsof the Stateof California,and
the (agency)of (jurisdiction),organized

underthe lawsof the

WHEREA#®e partieshaveaninterestin providingdisasteresponserelief andrecoverycapabilitiego their jurisdictions
in order to managethe effectsof earthquakeswind storms,foods, fires, explosionsand other hazardswhich confront
the parties;

WHEREAE&achof the partiesown andmaintainequipmentandemploypersonnelwho maybe trainedto respondto and
evaluatethe effectsof thesehazardson buildings;

WHEREABS8Ne or more partiesto this agreementmayfind it necessaryo utilize all of its own resourcego copewith an
emergencyor disastercausedy naturaland/or technicalhazardsandmayneedthe assistancef anotherparty or parties
to providesupplementakquipmentor facilities;

WHEREAS8achof the partiesmay havethe necessarequipmentand facilitiesto enableit to provide suchservicesto
anotherin accordancevith this agreementin the eventof suchanemergencyor disaster;

WHEREAI#Bisdesirablethat eachof the partiesshouldvoluntarilyaidandassiseachotherin the eventthat anemergency
or disastershouldoccur;

WHEREASe geographicaboundariesof eachparty are locatedin sucha mannerasto enableeachparty to render
mutual assistanceéo eachother; NOW, THEREFORESs herebyagreedby andbetweeneachandall of the partieshereto
asfollows:

1. EffectiveDate

Thisagreementbecomeseffectiveasto eachpartywhenapprovedbythe party, andshallremaineffectiveasbetween
eachandeveryparty that hasheretofore or hereafterapprovedthis agreement,until participationin this agreement
isterminated by the party.

2. Requesfor Assistance

The AgencyOfficial of any either agencywho is party to this agreement,or his or her predesignatedalternate, is
authorizedto requestassistancerom any party to this agreementif confronted with an emergencyor disaster
situation,duringwhichthe requestingparty hasneedfor equipmentand/or facilitiesin excesof that availableat the
requestingagency. Requestshouldspecifywhat resourcesare neededandthe location(s)to whichthe mutual aid
personnelshouldreport.

3. Responsé¢o Request
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Uponreceiptof suchrequest,the AgencyOfficialor predesignatedalternate of the party receivingthe requestshall
determinewhich equipmentand/or facilitiesare availableto satisfythe requestand shallprovide suchresourcesat
the location(s)designatedoy the requestingagency.

Therespondingagencyshouldmakeeveryeffort to bring whateversuppliesare necessaryo completethe work in
the requestingjurisdiction.

In the event the needed equipment and/or facilities are not available,the respondingagencyshould advisethe
requestingparty of suchfact.

No party shallbe requiredto unreasonablydeplete its own resourcesgspeciallyin caseswhere the emergencyor
disasterhasalsoimpactedthe jurisdictionof the party receivingthe request.

4. Indemnification

Notwithstanding any other agreements, the Salinas Union High School District and The

agreeto mutually defend, hold harmlessand indemnify eachother, and
their trustees, officers, employees,students, agentsand volunteersfrom any legal liability, includingreasonable
attorney fees,in respectto bodily injury, deathand property damagearisingfrom the unintendednegligenceof the
other duringthe emergencyuseof eachothersproperty,exceptsuchlossor damagedcausedoy the solenegligence
or willful misconductof representativegrom eachoccupyingagency.

Any damageor negligencecausedby the willful misconductor sole negligenceof the representativesof each
occupyingagencywill be consideredhe liability of that occupyingagencyandjust compensatiorwill be due from the
occupyingagencyto the hostagency.

5. Command

Theresponsibldocalofficial,in whosejurisdictionan emergencyor disasterrequiringmutual aid hasoccurred,shall
remain in chargeat suchincident includingthe direction of suchfacilities and equipment provided through the
operationof this mutual aid agreement.

Priorto occupancyrepresentative®f both Agenciewill inspectthe facility/propertyto note the currentconditionof
the facility/property. Prior to vacating the facility/property, representativesof both parties will inspect the
facility/property to note anyresultingdamageor losses.

6. Compensation

Themutual aid extendedunder this agreement,and any operationalplansadopted pursuantto it, shallbe without
reimbursementunlessotherwiseexpresshprovidedfor by the partiesto this agreement.

It is expresslyunderstoodthat this agreementand operational plans pursuantto it shall not supplant existing
agreementdetweensomeof the parties,whichdo providefor the exchangeor furnishingof certaintypesof services
on areimbursablebasis.

7. Returnof Resources

Upon completionof work, all equipmentand facilitiesusedunder the terms of this agreementshallbe returned to
the lendingparty upon beingreleasedby the requestingparty or on demandbeing made by the lending party for

return of saidequipmentor facilities.

Comprehensive School Safety Plan for Washington Middle 247 of 316 3/26/21
School



Suchassistancasnecessarghallbe renderedby the partiesto locateandreturn anyitemsof equipmentto the party
owningsaidequipment.

8. AgreementNot Exclusive

Thisagreementis not intendedto be exclusivebetweenthe partieshereto. Anyof the partieshereto may,asthey
deemnecessaryr expedient,enter into separatemutual aid agreementswith anyother party or parties. Entryinto
such separateagreementshall not, unlessspecificallystated therein, affect any relationshipor covenantherein
contained.

9. Termination
Terminationof participationin this agreementmaybe effectedby any party asfollows:

Written notice shallbe servedby any party hereto uponall other partiesof its intention to terminate the agreement
asto the party or partiessonotified. Suchnoticeshallbe servednolessthan 15  daysprior to the termination
date setforth therein, and a copyshallbe forwardedto eachparty signatoryhereto. Saidnotice shallautomatically
terminatethis agreementon the date setout unlessrescindedorior thereto in writing.

Terminationof the agreementbetweenthe partiesaffectedby suchnotification shallnot affect the continuationof
the agreementasto any party hereto not indicatingintention to withdraw asprovidedherein. Terminationof the
relationshipaffected by this agreementshall not precludefuture agreementsfor mutual aid between the parties

terminated.
APPROVEI(his dayof 2012.
Signature Signature
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Classroom/officeHazardsAssessmenChecklist

Thischecklistcanbe usedby administrators teachers,or staff to asseslassroom/officehazardghat canbe eliminated
at little or no cost. Completethis form for each classroom/officesurveyed.Usethe information gatheredduring the
classroom/officehazardassessmento determine the scopeof classrooms/officehazardsthroughout the schooland
developa planandscheduleto reducethe hazards.

Room: DateSurveyed: Surveyedy:

Hazard Comments

[ 1 Free-standingabinets bookcasesandwall shelves
[ ] Heavyobjectson highshelves

[ 1 Aquariumsand other potentiallyhazardousisplays
locatednearseatingareas

[ 1 Unsecuredlr'Vmonitors
[ 1 Unsecuredwvall-mountedobjects
[ ] Hangingplantsnearthe seatingareas

[ 1 Incompatiblechemicalsstoredin closeproximity (e.qg.,
window cleanerandammonia)

[ 1 Paperor other combustiblege.g.,greasyrags)stored
nearheatsources

[ T Otherhazardglist):
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Drill or Actual CrisisEvaluationand Observerdorms

SchoolName

EarthquakeDrill Date

Drill StartTime to
[Schoolsshouldplanfor at leasta 30 minute exercise]

DRILIPREPARATION:

ContactDistrict Officeto scheduleyour drill datesandtimes.

Askthe local RedCrossto sendvolunteerobserversand askother communityrepresentativeso observeand
makenotesduringthe drill. Assignone observerto eachCrisisTeam. Observersnayonly take notes;they may
not participatein the drill. Make surethe observershavenametagsidentifyingthem as“OBSERVERS”.

o0 Observerareto take notesabouteverythingthe teamthey observeddid. Alsothey areto makea list of
suggestionsand they also need to write up at least 5 complimentson the team’s actions. These
observationnotesareto be turnedinto the IncidentCommande BEFOR#e end of the day.

Contactyour closestFire Stationaskthemto participatein the drill by comingon the campusto helpwith Search
andRescuandFirstAid whenthe IncidentCommandercallsthem.

Contactyour PoliceSchoolResourcéfficer-askthem to coordinatepolice participationin the drill.
IncidentCommandershouldwalk their CrisisTeammembersthrough this drill asa TabletopExercise[Setup a
30 minute meetingto discusghe actionto be takenin this scenario].

IncidentCommanderMake sureeveryteacherknowswhat to do andwhereto go. Alsomakesurethey havea
plannedactivity to keepthe studentsoccupiedbut in place,duringthe evacuationperiod which couldlastup to
30 minutes.

[First Aid Team& BasicNeedsTeam]Designatean upper gradeclassroonto act asinjured victims. Assignthe
following: 1 studentwith a brokenlegs;1 studentwith a bleedingwound on the arm; 1 studentunconscious3
studentsin a state of hysteria;2 studentswith asthmaattacks;4 studentsand their teachertrapped behinda
bookshelfand are unableto evacuate (you maywant to makelabelsfor studentsso you know who haswhich
injury) Therest of the studentsare ableto evacuatebut must be assignedmmediatelyto another staff person.
Note: It is crucialthat the studentswho have been chosento role play injuries are not known to be fragile
personalitiesandthat they havenot experiencedany similartraumasin their own historiesbecausehe “acting”
mayinducerepeatedmemoriesof a previouslyexperiencedrauma.Intervieweachchildandgetasignedrelease
from their parentsallowingthem to “act” in this drill.

[FirstAid Team& BasidNeedsTeam]Makesurethat everyclassroomhasemergencysuppliesandthat yourteam
hasemergencysuppliegstretchersor makeshiftstretchers splintsetc..),a designatedirst aid areaoutsideof the
buildingsandthat everymemberhassomefirst aid skills.

[Staffand StudentSafetyTeam]. Assigrone office memberto remain“trapped” somewhereon the campusbut
tell them not to disclosewherethey are “hiding”. It will be the job of thisteamto find out who is missingandto
tell the FirstRespondergFire Dept. or Police)whereto look for them. Note: Thisteam shouldalsobe readyto
report the location of the upper grade teacher and her studentswho are trapped in the classroomto the
Communicationg eam(who will tell the Fire Dept.and Police.) Thisteam may assistwith rescueoperationsif it
is safe.

[Staff and StudentSafetyTeam]Make sure that everyteacherhasa current copy of studentemergencycards
(listingwho student’scanbe releasedo duringanemergency).

[Staffand StudentSafetyTeam]Preparesignsfor eachteamwhichwould designatetheir commandpostlocation
duringthe drill

[CommunicationTeam]Contactsthe Fire Departmentat 831 758-7261askthem if you cancallthem duringthe
scheduleddrill time to simulatean emergencycall for help. (Note: Duringthe drill the Communicationgeam is
the designatedcontactfor the Fire& Police.)
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* [StudentReleaseand CrowdControlTeam]Assigat least10 or more parentsto showup at the schoolto pickup
“rescue” their kids. Askone parentto pretend he/sheis the aunt of the child; askanother parentto pretend
he/sheis the child’sneighbor.Askat leastone non-Englistspeakingparentto speakonly their languagewhen
they come. Askthem to role play asif they were upsetand overly anxiousto removetheir childrenfrom the
schoolpremises.

* [CommunicationsTeam]Aska few volunteersto pretendto be Reporterson the Scenetrying to interview the
children.Orif you haveatrusted real-lifemediacontact-askthem to participatein the drill.

* [CommunicationsTeam] Preparea Bilingual Script that you could read to reporters and worried parents/
community membersexplainingthe emergencyresponsesand situation. Make sure the Incident Commander
approvesthe script.

» [FacilitiesTeam] Bereadyto role play shutting off the valves(train the team how to shut off the valves—time
yourselves)

» [FacilitiesTeam] Preparesuppliesneededfor the other CrisisTeamsMake surethat there is an EmergencyBox
with all the supplieseachteamneeds.

» [FacilitiesTeam] Havemultiple copiesof the schoolmaps(showingevacuatiorroutesandshutoff valvesfor each
team andextracopiesyou cangiveto the FireDept.andPolicereadyin the EmergencyBox)

e [IncidentCommanderPAssigrathe Recordeto documentthe amountof time it took to conducteachpart of the
drill —answeringthe following questions:

o Howlongdidit taketo evacuatestudents?

Howlongdid it taketo find out about missingstaff?

Howlongdid it take IncidentCommandeto callCrisisTeamdo Action?

Howlongdid it taketo setup a StudentReleasgrocedure?

Howlongdid it taketo [role play] shuttingoff the valves?

Whatdid eachteamreport —how often did they report?

O OO 0o

DRILISCENARIO:

A7.1magnitudeEarthquakehits at 10:00am. Within minutesreportsonthe T.V.andRadioreport that Hwy101andHwy
1 are closeddown due to related damage. A gasline has erupted alongthe east side of Market Streetand the Fire
Departmentis on the scene.Severaklassroomdave brokenwindowsand are leaningto one side (not safeto enter).
Oncethe groundstopsshakingyou will needto conducta full evacuationto an on-sitelocation. Therewasa channel3
truck nearbyandthe film crewhasarrivedto your schoolsite andattemptsto interview children. All CrisisTeamsshould
setuptheir commandpostlocations proceedwith their dutiesandreportin to the IncidentCommandeeveryl0minutes.
Theschoolphoneslinesare alldown. Electricityhasbeenshutoff. Staffsare concernedabouttheir lovedonesat home
and manyare askingto be allowedto leave.ThelncidentCommandeneedsto planfor afull studentreleaseandthen a
prioritizedstaff releasen casethe situationworsens. [Note: Donot releasestudents/stafffor real-thisisjust a drill].

ATTHESTARDFTHEDRILL:

» All SchoolPersonnekhouldimmediatelyreviewthe FlipChartPagetitted EARTHQUAKBtaffshouldimplement
the instructionson that page.

* IncidentCommandeshouldcallin RecorderandassigrRecorderduties

* IncidentCommandeshouldcall CrisisTeamgo action

» FacilitiesTeamshouldpretendto shut off the valvesand securethe gates— allowingentry only for emergency
vehicles.

» FacilitiesTeamshoulddeliveremergencysuppliego the CrisisTeamqthey shouldaskeachteamwhat they need
andcontinueto checkwith the teamsthroughoutthe drill). Alsothis team shouldpassout walkietalkies.

* IncidentCommandeshouldreport viacellphoneor walkietalkie to the D.0.

» CrisisTeamsshouldidentify their commandpostlocationswith signs

DURINGIHEDRILL:
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Oncethe studentsare evacuatedthe Incident Commandershould assignthe CommunicationsTeamto make
announcemento staff and studentsaboutwhat is takingplaceandwhat their instructionsare at that time.
TheStudentand Staff SafetyTeamshouldtake actionsto accountfor whereaboutsof all studentsand staff
TheCommunication§ eamshouldbe in control of the mediato keepthem awayfrom the studentsand staff.
TheFacilitiesTeamshouldmakesurethat the CommunicatiormTeamhasmapsto giveto the FireDept.Reps(etc.)
Staffand StudentSafetyTeamshouldreport the locationand namesof missingstaff and studentsto the Incident
Commanderandthe Communicationdeam

TheCommunication§ eamshouldbe in contactwith the FireDept.and Policerepresentativesvho arriveon the
sceneand be ableto showthem on the schoolmapswhere trapped studentsand staff may be found and what
valveshavebeenshutoff (pretend)

ThelncidentCommandeshouldhavehis CrisisTeamsprovidereport updatesevery10 minutes
StudentReleasand CrowdControlTeamshouldsetup acommandpostandreleasestudents(pretendto release)
from that location-only.

StudentReleaseand CrowdControlTeamshouldensurethat the fire truckscandrive up to the FirstAidcommand
post/ schoolcampuswithout beingblocked-Thismay include setting up conesto identify the a drive through
route.

The First Aid and BasicNeedsTeamshould evacuatethe studentswho were injured to their commandpost
locationand proceedwith treatment until the arrivalof paramedicsfirst responders
ThelncidentCommandeshouldreport the statusof the students/staffandthe drill procesgo the DistrictOffice,
at leastevery20 minutes;up throughthe end of the drill.

The Recordershould document everything that is said and done during the drill, with specialattention to
complaintsfrom the teamsaboutwhat they don’t know or don’t haveready.

AFTERHEDRILL:

The CrisisTeamsshould debrief with the Incident Commanderabout what went well and what didn’t [All
commentsshouldbe documented)].

All staff shouldtakethe PostSurvey

Concernsand suggestiondrom volunteersand parentswho participatedin the drill should be solicited and
documented

PostSurveyResultshouldbe reviewedby the CrisisTeamsand IncidentCommander

IncidentCommandeiand CrisisTeamsshouldmakea list of proceduresand plansthat needto be put into place
for the nextdrill (or realemergency)

ThelncidentCommandershouldfollow up with implementingthe revisedplans/listand proceduresas soonas
possible

Copiesof the PostSurveysCrisisTeamfollow-up comments,RevisedPlansthe Recorder'Drill Reportand any
other relateddocumentsshouldbe sentto Devorahwithin 10 daysof the drill date.

All suggestion®r concernsabout how the drill was conductedshouldbe directedto Devorahwithin 10 daysof
the drill date.

Anylife threateningissuesor major concernsshouldbe reportedto Devorahandthe Superintendentassoonas
possible.

Incident Commanderand Crisis Teamsshould review the School Site EmergencyPlan to ensure that the
proceduredistedin that planmatchthe proceduresmplementedduringthe drill.

The Superintendentand Cabinetshouldreviewthe District EmergencyPlanto ensurethat the planis adequate
for respondingto the typesof needsbroughtto light throughthe participationin this drill process.
SchoolSiteand DistrictEmergencyResponsélansshouldbe updatedto addresshe feedbackcollectedthrough
this drill exercise.
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Attachment (below): PostDrill Survey

PostDrill Survey

ForAll Staff
YourName Yourworksite/classroom
Today'ddate Yourjob title
Onascalefrom 1to 5- Ratethe following Statements:
1- Veryhelpful
2- Somewhatelpful
3- Needslmprovement
4- Weneedalot more practice
5- Not helpfulat all
. thoughtthe drill wasvery helpful for preparingthe studentsfor this type of anemergency.
. how feel more preparedfor this type of anemergency
. Themergencyresponseprocedures/directionswere clearand easyto follow.
. The€risisTeams/Administratiordid everythingthey couldto helpus
. Therevassufficientcommunicationduringthe drill
. Thdrill wasconductedin an organizedmanner
. Waevere well preparedto conductthis drill
. Themergencyproceduresare sufficientto ensurethe safetyof all studentsand staff.

Whatadditionalinformation or trainingwould be valuablefor this emergencydrill?

Whatother areasof the Emergencylanwould be valuablefor youto exercisgconductdrills)in the future?

How often do you feel this type of emergencypreparednessraining shouldbe offered?

Othercommentsor suggestions?
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OBSERVHFORM

My nameis Date

My contactinformationis

My title is
TheCrisisTeaml observedwasthe

What| observed:

(usebackof this pageif youneedmore spaceto write)

Suggestionshavefor improvingthe response

Complimentdor the team:
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CrisisManagement/Response
Evacuatior/Shelter In-PlaceEvaluationForm

Purposeof the Evaluationinstrument:

TheEvaluatiorinstrumentis usedto identify the strengthsand weaknessesf a school’semergencyresponseoperation.

Theresultswill allow for continuousimprovementof emergencyplansandthe responseof staff, teachersand students.

The results of the evaluationshould be usedto revise or even rewrite the crisisteam roles, the schoolemergency
operationsplanandthe drill scenariowhenapplicable.All changego thesepoliciesand proceduresshouldbe submitted

to the District Officefor review.

B. Location
C. 911cCall:

Didthe callerappropriatelyaccesghe 911 call?Whatwasthe emotionalstate of the caller?Wasthe callerableto calmly
describethe incidentandthe type of assistanceeeded?

Notes:

Callfor CrisisTeams:

How did the crisisresponseteamsrespond?How many responded?f all did not respondhow where the duties and
responsibilitiesof the absentmembershandled?Did the teamsknow their specifictasks?How did the team members
performtheir tasksAWVasthe assignedole of the team membereffectivelyinitiated and completed?

Notes:

Callto CentralOffice:
Wasa call made to the District office? Wasthere appropriateinformation givento District Office so that they could
respondappropriately. Whatwasthe demeanorof the caller?

Notes:

Shelterin Place(Situationin side)

Were all the staff and studentssafelysheltered?What method was usedfor the accountabilityof studentsand staff?
Wereall the doorsand windowsproperly secured?Did the staff follow the EmergencyCardProcedurecorrectly? What
wasthe method of communication?

Notes:
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Shelterin Place(Situation Outside-Evacuation):

Wereallthe staff andstudentssafelyshelteredAVhat methodwasusedfor the accountabilityof studentsand staff?Was
the shelter site away from other immediate dangersWasthe communicationfor the outside shelteringeffective for
appropriateresponse?Howlongdid it taketo moveall staff and studentsto the specifiedocation?
Wereappropriatestudentreleaseproceduresollowed?

Notes:

LockdownProcedures:

Didthe teachersfollow their required procedures™Howwere studentsaccountedfor? Wasthe EmergencyCardSystem
effectivelyusedduringthe event?Wasthe lockdowncommandcommunicatedeffectively?Where all doors securedas
required. Wherethe hallways restroomsand other openedcommonareasinspectedand clearedof studentsin timely
manner?Howlongdid it take to executethe lockdown?

Notes:

EvacuationProcedures:

What method wasusedto communicatethe evacuationWasthere adequatesupervisionof teachersand staffto carry
the evacuation?How did the studentsconductthemselvesduring the evacuation”Did the staff conductthemselvesn
mannerthat displayedheir understandingf the evacuationproceduresWerethe disabledstudentsandstaff safelyand
effectively evacuatedduring the event? Were the students and staff effectively accountedfor after reachingthe
evacuationsite? Werethe restroomsinspectedand clearedof students?Howlongdid it take to completeevacuatethe
building?

Notes:

ReverseevacuationProcedures:

What method wasusedto communicatethe evacuationWasthere adequatesupervisionof teachersand staffto carry

out the evacuation’How did the studentsconductthemselvesduringthe evacuationDid the staff conductthemselves
in mannerthat displayedtheir understandingof the evacuationproceduresVerethe disabledstudentsand staff safely
and effectivelyevacuatedduring the event?Were doors adequatelyopenedto allow for fast accessnto the building?
What prior procedureswere in placeto ensurefast accessduring a reverseevacuationWere the studentsand staff

effectivelyaccountedfor after returningto the building?Howlongdid it taketo completethe reverseevacuationVere

the studentsand staff placein protectiveareasof the building?

Notes:
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EffectiveCommunication
Did you observe appropriate and adequate responseto directives that were given during the event? Was the
communicationclear and preciseso that the studentsand staff could understandWhat method(s)of communication
were used?How well did the teacherscommunicatewith their students?How well did the responseteam supportthe
communicationprocess?

Notes:

EstablishedCommandPost:

Wasthe commandpostin a goodlocationfor assuccessfubperation?Wasthe commandpost adequatelysuppliedto
meetthe emergencyneedsWhowasmanningthe commandpost?How effectivewasthe operationfrom the command
post?

Notes:

Utilized SecondaryCommandPost:

Wasthere a needfor a secondarycommandpost?Wherewasthe secondarycommandpostlocated?Whowashousedin
the secondanccommandpost?How effectivewasthe operationfrom the secondarycommandpost?

Notes:

EffectiveContactwith RespondingemergencyAgency:

Namethe respondingagencieshat were presentWhatkind of cooperationwasexhibitedduringthe operationfrom the

schoolstaff and the respondingagencies?Vasthere schoolstaff availableto meet the key respondingagencywheniit

arrived?Wherethere clearcommunicationexchangesluringthe eventbetweenthe schoolandthe respondingagency?

Notes:

EffectiveCommunicationwith Media
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Wasthere a specificstaff persondesignatedo meetandwork with the media? Wasthere a specificplacedesignatedor
the media?Wasthere periodiccommunicationwith the mediaduringthe event?How effectivewasthe communication
with the media?Did Districtoffice playa part in the mediacommunication?

Notes:

SiteLocationfor Media:
Wasthe site assignedo the mediaeffective?Were there mediapeople operatingoutsidethe assignedareas.How did
the staff representativegespondto mediathat operatedout sidethe assignedareas?

Notes:

EffectiveStudent/Staff Accountability:
What method wasusedto accountfor studentsand staff? How effectivewasthe accountabilityprocess?

Notes:

EffectiveContactwith RespondingemergencyAgency:
Werethe keyentrancesandexitsproperlysecured?Verethere anyobstructionsor barriersthat would prohibit areverse
evacuationinto the building?Whowasresponsiblgor securinghesekeyareas?

Notes:

EffectiveCommunication:

How effectivewasthe overallcommunicationof the completeexerciseWhat were the most effective strategiesin the
communicationprocessAVhat kind of equipmentwas usedin the communicationprocessVasthe equipmentused
adequateand effectiveto meetthe communicatiomeeds?

Notes:
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Appropriate Traffic Control:
Wasschoolstaff/CrisisTeamsor SchoolSRO’availableto managetraffic until law enforcementarrived?Wasadequate
equipmentavailablefor traffic control?

Notes:

What wasdone well during the drill?

Notes:

What areasstill needfurther improvement?

Notes:
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TabletopExercisesnd EvaluationForms
Scenario:

At 11:10a.m.,on a hot, still dayin early September, School’'smainoffice receivesa frantic callfrom one
of the teachersat the far end of the building.

Theteacherreportsthat studentsin her classare havingtrouble breathing,and betweenher coughs saysthat at least
four studentsare vomiting. Thesecretaryquicklycalls9-1-1for help andtries to contactthe principalviathe school's
intercomass/he wasnot in the office at the time of the call.

Thefirst arrivingambulanceseesparentsrunninginto the buildingand noticesthat a local TVstation hasarrivedandis
settingup nearthe buslanein front of the school. A localradio stationis reporting that a groupidentifyingthemselves
asRIOTclaimsthey releaseda “deadly” substancenearthe school,and soonthe communitywill mournfor their children.

Suggestedjuestionsfor the facilitator to stimulate discussion

Thislist of questionsis not all-inclusive- you mayuseall or part basedon your specificscenario. Directthe questionfirst
to the schoolofficials,then the whole group, unlessotherwiseindicated. To further stimulate discussionaskthe main
questionfirst andthen, if needed,the supplemental.

« Whatarethe immediate actionsthe schoolshouldtake in the event of a CBRNEhcident?

0o Whoshouldtakethem?
0 Whatarethe school’spriorities?Rankthem.
0 Toemergencyesponders
* Whattype of informationwill the respondingagenciesieedfrom the school?
0 WhatCrisisTeamsexist?
* Whatarethe dutiesof eachteam?
* Howdothe teamswork together?

*  Whattype of communicationsystemor policy doesthe schooldistrict havein place?
0 Inter-campuscommunication.
o Campugo buscommunication.

* Howis natification of an emergencysituation made?
o Whomakesthe notification?

» Arethere anyimmediate protective measureghe schoolshouldtake (e.g.,evacuation,shelter-in-place etc)?
o Whowill makethis decision?

* Howwill the schoolaccountfor personsinsidethe schooland on campusgrounds?
o Howlongwill the procesgake?
o Whowill doit?

* Howwill the schooldisseminatetimely information to the parentsand the community?
o Whowill doit?

* |f the schoolevacuates:
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0 Arethere enoughbussedo transportstudents?

ChemicalAgent—PageTwo

If needed,wherewill the schoolobtain additionalbusses?
Wherewill studentsbe taken?

Howwill parentsbe notified?

Howwill the schoolprovidefood, water and medication?

O O oo

* Whichlocal, state or federal agenciesand private organizationsare likely to respond?
o Howwill the schoolcoordinateand communicatewith all of them?

» Doschoolpersonnelunderstandthe conceptof IncidentManagement/IncidentCommand?
o Toemergencyresponders
» ExplainiCSonceptto the group.

» Doschoolofficials understandwhat happensin the “decontamination” process?
o Toemergencyesponders
* Explainthe “decon” procedure.
» Explainwhat will be expectedof schoolstaff.

* Howwill studentsbe releasedto parents?
o0 Whatarethe notification procedures?
0 Whereisthe assemblyarea?

* Doesthe schoolhave:
0 Adesignatedassemblyor stagingarea?
0 Aplannedandalternativeevacuationroute?
0 CrisisTeamdn place

» Isthere aplanor policyin placefor after-incident or stressdebriefing?
0 Toincludeschoolpersonnel?
0 Toincluderesponsepersonnel?
0 Toincludeparents/students?
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OTHERESOURCES

Suppliesand Equipment:
A& BFireProtection
514Work Street
SalinasCa.93901
(831)422-4404

RiskManagementConcepts:
Keenamand Associates
2355CrenshavBoulevard Suite200
TorranceCa. 90501
(310)212-3344

On-lineResources
The Office of CommunityOriented PolicingService{ COPShasreleasedthe CD-ROMSchoolSafety."

Thedisk provides50 resourcegrelated to schoolsafety,includingdocumentspublishedby COPSthe Office of Juvenile
Justiceand DelinquencyPrevention,and other componentsof the U.S.Departmentof Justiceand linksto schoolsafety
Websites.Amongthe topicsaddressedare bullying,gangsschoolcrime prevention,andyouth violence.

Thecontent of the "SchoolSafety" CD-ROMs availableonline at
http://www.cops.usdoj.gov/html/cd_rom/school_safety/index.htm.
TheCD-ROMnaybe orderedfrom the COP®fficeRespons&enterat 800-421-6770.

Additional Web Sites

www.ed.gov/emergencyplan
www.ready.gov/index2.html
www.fema.gov/kids/
www.redcross.org/services/disaster
www.nasponline.org
www.training.fema.gov/emiweb/is
www.ed.gov/osdfs
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FamilyDisasterPlan(English)

Disastercan strike quicklyand without warning.It canforce you to evacuateyour neighborhoodor confineyouto your
home. What would you do if basicserviceswater, gas,electricity or telephoneswere cut off? Localofficialsand relief
workerswill be on the sceneafter a disaster,but they cannotreacheveryoneright away. Familiescananddo copewith
disasterby preparingin advanceand workingtogetherasateam. Followthe stepslistedin this brochureto createyour
family’sdisastermplan. Knowingwhatto do is your bestprotectionandyour responsibility.

Meet with your family and discussvhy you needto preparefor disaster.Explainthe dangersof
fire, severeweather and earthquakesto children. Planto share responsibili-tiesand work

togetherasateam.
» Discusghe typesof disasterghat are mostlikelyto happen.Explainwvhatto do in each
case.

» Picktwo placesto meet:

1. Rightoutsideyourhomein caseof a suddenemergencylike afire.
2. Outsideyour neighborhoodn caseyou can'treturn home.

» Everyonanustknowthe addressand phonenumberof the secondmeetingplace.

» Askanout-of-statefriend to be your "family contact."” After a disaster,it's often easierto calllongdistance.
Otherfamily membersshouldcallthis personandtell them wherethey are. Everyonemustknow your
contact'sphonenumber.

« Discussvhatto doin anevacuationPlanhow to take careof your pets

Postemergencytelephonenumbersby phones(fire, police,ambulancegtc.).

Teachchildrenhow andwhento call911or yourlocalEmergencyMedicalServicesiumberfor emergencyhelp.
Showeachfamily memberhow andwhento turn off the water, gasand electricityat the mainswitches.
Checkif you haveadequateinsurancecoverage.

Teacheachfamily memberhow to usethe fire extinguishefABQype), and showthem whereit's kept.
Installsmokedetectorson eachlevelof your home, especiallynearbedrooms.

Conducta homehazardhunt.

Stockemergencysuppliesandassemblea DisasterSupplieKit.

Takea RedCrosdirst aidand CPRlass.

Determinethe bestescaperoutesfrom your home.Findtwo waysout of eachroom.

Findthe safespotsin your homefor eachtype of disaster.

O OO0 O0OO0OO0OO0OO0OO0OO0oOOo

Emergency911
SalinasPoliceDept: 758-7250
SalinagrireDept.: 758-7261
RedCross424-4824
SalinadJnion HighSchoolDistrict: 796-7000

Comprehensive School Safety Plan for Washington Middle 263 of 316 3/26/21
School



Keepenoughsuppliesn yourhometo meetyourneedsfor at leastthree days.Assemble DisasteiSupplieKitwith items
you mayneedin an evacua-tionStorethesesuppliesin sturdy, easy-to-carrycontainerssuchasback-packsjuffle bags
or coveredtrashcontainers.
o0 Athree-daysupplyof water (onegallonper personper day)andfood that won't spoil.
Onechangeof clothingandfoot—-wearper person,and one blanketor sleepingoagper person.
Afirst aid kit that includesyour family'sprescriptionmedications.
Emergencyoolsincludinga battery-poweredradio, flashlightand plenty of extrabatteries.
Anextrasetof carkeysanda credit card,cashor traveler'schecks.
Sanitationsupplies.
Specialtemsfor infant, elderlyor disabledfamily members.
Anextrapair of glasses.
Keepimportant family documentsin a waterproof container.Keepa smallerkit in the trunk of your car.

O O O0OO0OO0OO0OO0o0OOo

Quizyour kidseverysixmonthssothey rememberwhat to do.

Conductfire andemergencyevacuationdrills.

Replacestoredwater everythree monthsand storedfood everysixmonths.

Testandrechargeyour fire extinguisher(saccordingo manufacturer'snstructions.Takeit to fire department.
Testyour smokedetectorsmonthly and chargethe batteriesat leastonceayear.

O O O 0O
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FamilyDisasterPlan(Spanish)

Eldesastrepuedesucederapidamentey sinla advertenciaPuedeforzarleevacuarsuvecindado confinarlea suhogar.
¢ Quéharia usted si los serviciosbasicos,como el agua, el gas,la electricidado los teléfonos fueron cortados?Los
funcionarioslocalesy los trabajadoresde rescateestaranen la escenadespuésde un desastre pero no podranllegara
atendera cadapersonaenseguidalLasfamiliaspuedenrespondera un desastreal prepararsepor adelantadoy trabajar
juntos en equipo.Sigaos pasosenumeradosen estefolleto paracrearel plande desastrede sufamilia. Saberque hacer
essumejor protecciony essuresponsabilidad.

Junteseconsufamiliay considerdasrazonespor lascualesustedesnecesitanprepararseparaun
desastre Expliquelos peligrosdel fuego,de lastormentasy de losterremotosa los nifios.Planee
compartirresponsabilidadey trabajarjuntos en equipo.
» Discutalostipos de desastreqque seanmasprobablesa suceder. Expliqueque haceren
cadacaso.
» Seleccioné@loslugaresparareunirse

1. Justofuerade suhogaren casode unaemergenciaepentina,comoun incendio.
2. Fuerade suvecindaden casode que ustedno puedavolvera casa.
» Cadaunodebesaberladirecciony el niumerode teléfono del segunddugarde reunion.
» Pidaaunamigoquevivafueradel estadoque seasu"contactodelafamilia". Despuésle un desastreamenudo
esmasfacil llamarlargadistancia. Otros miembrosde la familiadebenllamar a estapersonay decirledonde

estan.
» Discutaque hacerenunaevacuacion.Planeecomorealizarel cuidadode susanimalesdomésticos.

» Fijelosnumerosde teléfono de emergenciaa un ladode losteléfonos(bomberos policia,ambulanciagtc.).

* Ensefialosnifioscémoy cuandollamar911 o sunimerolocalde emergenciasserviciosmédicosparala ayudade
unaemergencia.

» Demuestrea cadamiembrode la familiacomoy cuandoapagarel agua,el gasy la electricidaden los interruptores
principales.

* Compruebesiustedtiene coberturade seguroadecuada.

* Ensefiea cadamiembrode la familiacomoutilizar el extinguidor(tipo ABC)y demuéstrelesiondeseguarda.

* Instaledetectoresde humoen cadanivelde suhogar,especialmenteercade losdormitorios.

e Conduzcainabusquedacaserapor el peligro.

» Abastezcgrovisionessomunesparaunaemergenciay junte un juegode materialesparael casode un desastre.

* Tomeun cursode primerosauxiliosy de CPReonla CruzRoja.

» Determinelasmejoresrutasde escapede suhogar.Encuentredosmanerasparasalirde cadaestancia.

» Encuentrdospuntossegurosn suhogarparacadatipo de desastre.
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Emergencia911
Departamentode policia: 758-7250
Departamentode bomberos:758-7261
RedCross424-4824
Salinadunion HighSchoolDistrict: 796-7000

Mantengasuficientesprovisionesen su hogarpara satisfacersusnecesidadeslurante por lo menostres dias.Hagaun

juegode materialesparael casode un desastreconlosarticulosque usted puedenecesitaren unaevacuaciénAlmacene
estosmaterialesen envasegjue seanresistentesy facilesde cargar talescomomochilasbolsosde duffle o botesparala

basuracontapas.

Tengaunafuente conaguaparatres dias(un galénpor personapor dia)y alimentoque no seecharaa perder.
Tengaun cambiode ropay calzadgpor personay unacobijao sacode dormir por persona.

Tengaun botiquinde primerosauxiliosque incluyalasmedicacionesle prescripciornde sufamilia.
Tengaherramientagparaemergenciancluyendounaradio, unalinternay un montén de pilasadicionales.
Tengaun juegoadicionalde llavesdel cochey unatarjeta de crédito,dineroen efectivoo chequesde viajero.
Tengaprovisionegarala higienepersonal.

Tengaarticulosespecialeparalosinfantes,mayoreso lisiadosde la familia.

Tengaun par adicionalde lentes.

Mantengalos documentosmportantesde la familiaen un envaseémpermeable. Mantengaun kit maspequefio
enlacajuelade sucoche.

» Hagalepreguntasa susnifioscadaseismesesparaquerecuerdenque hacer.

* Realicesjerciciosde evacuaciorde incendioy de emergencia.

» Substituyeel aguaalmacenadaadatres mesesy el alimentoalmacenadaadaseismeses.

» Pruebey recarguesuextinguidor(s)e fuegosegunlasinstruccionegel fabricante. LIéveloal cuerpode bomberos.
* Pruebesusdetectoresde humo mensualmentey carguelaspilaspor lo menosunavezal afio.
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StudentReleaseCard

STUDENEMERGEN@G™ORM
School:
StudentName:
Address:
HomePhone
#: EmergencyContactPhone:
Contactinformation
Name: Phonett:
Address:
Name: Phonett:
Address:
Name: Phonett:
Address:
Medical Information
Allergies: Medicines:
Anyhealth problems
OfficeUseOnly:

(In caseof an emergencya signatureareais providedfor the personwho will signout your child).

PrintName

Signature

Date
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V. OTHERBOARLCPOLICIEANDREGULATIONELATEDOSTUDENSAFETY

A. Securityand Safety

ComprehensivesafetyPlan—BP0450

TheBoardof Trusteesecognizeshat studentsand staff havethe right to a safeand securecampuswherethey are free
from physicaland psychologicaharm. TheBoardis fully committedto maximizingschoolsafetyandto creatinga
positivelearningenvironmentthat teachesstrategiesfor violencepreventionandemphasizesigh expectationgor
studentconduct,responsiblebehaviorandrespectfor others.

(cf.0410- Nondiscriminationn DistrictProgramsand Activities)(cf. 1312.3- Uniform ComplaintProceduresjcf. 3515-
CampusSecurity)cf. 3515.2- Disruptions)cf. 3515.3-DistrictPolice/Securitypepartment)(cf. 5131- Conduct)cf.
5131.4- StudentDisturbancesjcf. 5131.7- Weaponsand Dangerousnstruments)(cf. 5136- Gangs)cf. 5137- Positive
SchoolClimate)(cf. 5138- ConflictResolution/PeeMediation)(cf. 5144- Discipline)cf. 5144.1- Suspensiomand
Expulsion/DudProcessjcf. 5144.2- Suspensiomnd Expulsion/Dud’rocesgStudentswith Disabilities))cf. 5145.3-
Nondiscrimination/Harassmen(f. 5145.7- SexuaHarassmentjcf. 5145.9- Hate-MotivatedBehavior)

Theschoolsite councilat eachDistrictschoolshalldevelopa comprehensiveschoolsafetyplan, relevantto the specific
needsandresourcesf that particularschool. Theplanshalltake into accountthe school'sstaff, availableresourcesand
buildingdesign,aswell asother factorsuniqueto the site..(EducationCode32281,32286)

(cf.0420- SchooPlans/SiteCouncils)cf. 1220- CitizenAdvisory
Committees)

(cf.0510- SchoolAccountabilityReportCard)
Eachschoolshallforward the safetyplanto the Boardfor approval. (EducationCode32288
Thecomprehensivesafetyplan(s)shallbe reviewedand updatedby March 1 of eachyear.(EducationCode32286)

TheBoardshallreviewthe comprehensivesafetyplan(s)in order to ensurecompliancewith statelaw, Boardpolicy,and
administrativeregulationand shallapprovethe plan(s)at a regularlyscheduledneeting.

(cf.0500- Accountability)cf. 9320- Meetingsand
Notices)

ByOctoberl5 of eachyear,the Superintendenor designeeshallnotify the CaliforniaDepartmentof Educationof any
schoolghat havenot compliedwith the requirementsof EducationCode32281 (EducationCode32283

PublicAccesgo SafetyPlan(s)

TheSuperintendenbr designeeshallensurethat an updatedfile of all safety-relatedolansand materialsis readily
availablefor inspectionby the public. (EducationCode32282)

(cf. 1340- Accesgo DistrictRecords)
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LegalReferenceEDUCATIONODR00-262.4Prohibitionof discrimination32260-32262nteragencySchoolSafety
DemonstrationAct of 198532270Schookafetycadre32280-3228%chookafetyplans32290Safetydevices35147
Schookite councilsand advisorycommittees35183Schooldresscode;uniforms35291Rules35291.5School-adopted
disciplinerules35294.10-35294.15choolSafetyand ViolencePreventionAct 41510-415145choolSafetyConsolidated
CompetitiveGrantProgram48900-4892 5 uspensiomnd expulsiord8950Speechand other communicationr49079
Notificationto teacher;studentact constitutinggroundsfor suspensioror expulsion67381Violentcrime PENAICODE
422 .55Definitionof hate crime

626.8Disruptionsl1164-11174.LhildAbuseand NeglectReportingAct CALIFORNIBONSTITUTIOMticle 1, Section
28(c)Rightto SafeSchoolCODEOFREGULATIONBTLE 11987-11987.BchoolCommunityiolencePrevention
Programrequirements11992-1199Pefinition, persistentlydangerousschoolsUNITESTATESODETITLE20 7101-
7165Safeand DrugFreeSchoolsand Communities

7912Transferdrom persistentlydangerousschoolsUNITES TATESODETITLE2 12101-1221 Americanswith
DisabilitiesAct

ManagementResourcesCSBARUBLICATIONSafeSchoolsStrategiedor GoverningBoardsto EnsureStudentSuccess,
Third Edition,October2011CommunitySchoolsPartnershipsSupportingStudents Familiesand CommunitiesPolicy
Brief, October2010CyberbullyingPolicyConsideration$or Boards PolicyBrief,July2010Providinga Safe,
NondiscriminatorySchoolEnvironmentfor All Students PolicyBrief, April 2010 CALIFORNIDEPARTMENIF
EDUCATIORUBLICATIONRafeSchoolsA PlanningGuidefor Action,2002

DEPARTMENIFEDUCATIORUBLICATIONPacticallnformationon CrisisPlanningA Guidefor Schoolsand
Communities,January2007EarlyWarning,TimelyResponseA Guideto SafeSchoolsAugust1998

SECRESERVICANDU.S DEPARTMENIFEDUCATIORUBLICATION®reatAssessmenin SchoolsA Guide
to ManagingT hreateningSituationsandto CreatingSafeSchoolClimates2002WEBSITEESBAhttp://www.csba.org
CaliforniaDepartmentof Education SafeSchools:http://www.cde.ca.gov/Is/ssCaliforniaEmergencyManagement
Agency:http://www.calema.ca.go\CaliforniaHealthyKidsSurveyhttp://chks.wested.orgCentersfor DiseaseControl
and Prevention:http://www.cdc.gov/ViolencePreventiofrederaBureauof Investigationhttp://www.fbi.gov National
Alliancefor SafeSchools:http://www.safeschools.ordNationalCenterfor CrisisManagement:
http://www.schoolcrisisresponse.comdationalSchoolSafetyCenter: http://www.schoolsafety.us

Departmentof Educationhttp://www.ed.gov

SecretServiceNational ThreatAssessmenCenter:http://www.secretservice.gov/ntac_ssi.shtml

PolicyAdopted:11/24/81Renumberedrom 3516:6/1/90 Amended:4/28/92 Reviewedwith updatedreferences12/03
FormerpolicyBP3514.2titled Comprehensiv&afetyPlanhasbeenretitled “FacilitiesSafetyPlan”andretained.

Contentof the SafetyPlan
TheDistrict-wideand/or schoolsite safetyplan shallinclude,but not be limited to:
(EducationCode32282)
1. Anassessmenof the currentstatusof schoolcrime committed on campusesindat school-relatedunctions
2. Appropriatestrategiesand programsthat will provide or maintaina high level of schoolsafetyand addressthe
school'sproceduredor complyingwith existinglawsrelatedto schoolsafety,whichshallincludethe development
of all of the following:
a. Childabusereportingproceduresconsistentwith PenalCodel1164
(cf.5141.4- ChildAbuseReportingProcedures)
b. Routineand emergencydisasterproceduresincluding,but not limited to, adaptationsfor studentswith
disabilitiesin accordancevith the Americanswith DisabilitiesAct
(cf.0410- Nondiscriminatiorin DistrictProgramsand Activities)
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(cf.3516- EmergencieandDisasterPreparednes®lan)
(cf.3516.1- FireDrillsandFires)
(cf.3516.2- BombThreats)
(cf.3516.3- EarthquakeEmergencyProcedureSystem)
(cf.3516.5- Emergencyschedules)
(cf. 3543- TransportationSafetyand Emergencies)
(cf.6159- IndividualizededucationProgram)
c. Policiespursuantto EducationCode48915(c)and other school-designatederiousactsthat would lead
to suspensionexpulsionor mandatoryexpulsionrecommendations
(cf.5131.7- Weaponsand Dangerougdnstruments)
(cf.5144.1- Suspensiomnd Expulsion/Dudlrocess)
(cf.5144.2- Suspensiomnd Expulsion/Dud’rocesgStudentswith Disabilities))
d. Procedurego notify teachersof dangerousstudentspursuantto EducationCode49079
(cf.4158/4258/4358 EmployeeSecurity)
e. Adiscriminationandharassmenpolicyconsistentwith the prohibition againstdiscriminationpursuantto
EducationCode200-262.4
(cf.1312.3- Uniform ComplaintProcedures)
(cf.4119.11/4219.11/4319.11SexuaHarassment)
(cf.5145.3- Nondiscrimination/Harassment)
(cf.5145.7- SexuaHarassment)
f. If the schoolhasadopted a dresscode prohibiting studentsfrom wearing"gangrelated apparel,”the
provisionsof that dresscodeandthe definition of "gang-relatedapparel”
(cf.5132- Dressand Grooming)
g. Proceduredor safeingressand egresof students,parents/guardianand employeedo andfrom school
(cf.5142- Safety)
h. Asafeandorderly environmentconduciveto learningat the school
(cf.5131- Conduct)
(cf.5137- PositiveSchoolClimate)
i. Therulesandprocedureson schooldisciplineadoptedpursuantto EducationCode35291and35291.5
(cf.5144- Discipline)
j. Hatecrimereportingprocedurespursuantto PenalCode628-628.6
(cf.5145.9- Hate-MotivatedBehavior)

Amongthe strategiesfor providinga safeenvironment,the plan mayalsoinclude:

1. Developmentbf a positiveschoolclimatethat promotesrespectfor diversity,personaland socialresponsibility,
effectiveinterpersonaland communicatiorskills,self-esteemangermanagementnd conflictresolution
(cf.5138- ConflictResolution/PeeMediation)

(cf.6141.2- Recognitiorof ReligiousBeliefsand Customs)

2. Disciplinanpoliciesand procedureghat containpreventionstrategies suchasstrategiesto preventbullyingand
hazingaswell asbehavioralexpectationsand consequencefor violations
(cf.4118- Suspension/Disciplinaction)

(cf.4218- Dismissal/Suspension/Disciplinakgtion)
(cf.5113- Absencesnd Excuses)

(cf.5113.1- Truancy)

(cf.5136- Gangs)

(cf.5145.12- Searchand Seizure)

3. Curriculum that emphasizesprevention and alternatives to violence, such as multicultural education,
character/valuegducation,mediaanalysisskills,conflictresolutionand communityservicelearning
(cf.6141.6- Multicultural Education)

(cf.6142.4- Learninghrough CommunityService)
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4. Parentinvolvementstrategiesjncludingstrategiesto help ensureparent/guardiansupportandreinforcementof
the school'srulesandincreasethe numberof adultson campus
(cf.1240- VolunteerAssistance)

(cf.5020- ParentRightsand Responsibilities)
(cf.6020- Parentinvolvement)

5. Preventionand intervention strategiesrelated to the sale or use of drugs and alcohol which shall reflect
expectationdor drug-freeschoolsand supportfor recoveringstudents
(cf.5131.6- Alcoholand Other Drugs)

(cf.5131.61- DrugTesting)
(cf.5131.62- Tobacco)

6. Collaborativerelationshipsamongthe city, county, community agenciesJocal law enforcement, the judicial
systemand the schoolsthat lead to the developmentof a set of commongoalsand community strategiesfor
violencepreventioninstruction(cf. 1020- YouthServices)

7. Assessmenbf the school'sphysicalenvironment,includinga risk managementanalysisand developmentof
ground security measuressuch as proceduresfor the closingof campuseso outsiders,securingthe campus
perimeter,protectingbuildingsagainstvandalismand providingfor a law enforcementpresenceon campus
(cf. 1250- Visitors/Outsiders)

(cf.3515- CampusSecurity)

(cf.3515.3- DistrictPolice/Securitypepartment)
(cf. 3530- RiskManagement/Insurance)
(cf.5112.5- Open/ClosedCampus)

(cf.5131.5- VandalismTheftand Graffiti)

8. Crisignterventionstrategieswhichmayincludethe following:

a. lIdentification of possiblecrisesthat may occur, determination of necessarytasksthat need to be
addressed,and developmentof proceduresrelative to each crisis, includingthe involvementof law
enforcementand other publicsafetyagenciesasappropriate
(cf.3515.2- Disruptions)

(cf.3515.5- SexOffenderNotification)
(cf.5131.4- CampuDisturbances)

b. Assignmenbf staff membersresponsibleor eachidentified taskand procedure

c. Developmeniof anevacuationplan basedon an assessmenof buildingsand groundsand opportunities
for studentandstaffto practicethe evacuationplan

d. Coordinationof communicatiorto schoolsGoverningBoardmembers parents/guardianandthe media
(cf.1112- MediaRelations)

(cf.9010- PublicStatements)

e. Developmeniof amethodfor the reportingof violentincidents

f. Developmentof follow-up proceduresthat may be required after the crisis has occurred, such as
counseling

9. Staff training in violence prevention and intervention techniques,including preparation to implement the
elementsof the safetyplan
(cf.4131- StaffDevelopment)

(cf.4231- StaffDevelopment)
(cf.4331- StaffDevelopment)

Issued5/6/92

Reviewedandretained:12/03

AR3514.2wastitled Comprehensiv&afetyPlan,nowtitled “FacilitiesSafetyPlan”
Contentof AR0450is newto the District:November9, 2004
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CAMPUSECURIF¥BP3515

TheBoardof Trusteeds committedto providinga schoolenvironmentthat promotesthe safetyof students,employees,
and visitorsto schoolgrounds.The Boardalsorecognizeshe importanceof protecting District property, facilities,and
equipmentfrom vandalismandtheft.

The Superintendentor designeeshall develop campussecurity proceduresthat are consistentwith the goalsand
objectivesof the District's comprehensivesafety plan and site-level safety plans. Suchproceduresshall be regularly
reviewedto reflectchangedcircumstancesndto assessheir effectivenessn achievingsafeschoolobjectives.
(cf.0450- Comprehensiv&afetyPlan)

LegalReference:

EDUCATIORODE

32020Accesgates

32211Threateneddisruptionor interferencewith classes
32280-32288chookafetyplans

35160Authority of governingboards
35160.1Broadauthority of schoolDistricts
38000-38005ecuritypatrols

49050-49051Searchedy schoolemployees
49060-4907Studentrecords

PENAICODE
469 Unauthorizedmaking,duplicatingor possessiomf keyto publicbuilding
626-626.1Misruptionof schools

CALIFORNIBONSTITUTION

Article 1, Section28(c)Rightto SafeSchools
UNITECSTATESODETITLER0
1232gFamilyEducationaRightsand PrivacyAct

COURDECISIONS
NewJersey. T.L.0O(1985)469U.S5.325

ATTORNEBENERADPINIONS
83 Ops.Cal.Atty.Ger257 (2000)
750ps.Cal.Atty.Gerl55(1992)

ManagementResources:

CSBAUBLICATIONS

ProtectingOur SchoolsGoverningBoardStrategiegso CombatSchooNiolence, 1999
CALIFORNBEPARTMENOFEDUCATIORUBLICATIONS

SafeSchoolsA PlanningGuidefor Action,2002

NATIONAINSTITUTEGFRIUSTICEUBLICATIONS

The Appropriateand EffectiveUse of SecurityTechnologiesn U.S.SchoolsA Guidefor Schoolsand Law Enforcement

Agencies1999
WEBSITES
CSBAnttp://www.csba.org
CaliforniaDepartmentof Education SafeSchoolOffice:http://www.cde.ca.gov/ls/ss
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Nationallnstitute of Justicehttp://www.ojp.usdoj.gov/nij
Policyadopted:11/24/81

Regulatiorissued2/10/84

Renumberedrom 3517:6/1/90

Revised11/03

RevisedAugustl14,2007

CAMPUSECURITYAR3515
TheSuperintendenor designeeshallensurethat the District'scampussecurityplanincludesstrategiesto:
1. Secureghe campusperimeterandschoolfacilitiesin orderto preventcriminalactivity

Thesestrategiesncludeariskmanagementnalysi©of eachcampussecuritysystem lightingsystemandfencing.
Procedurego ensureunobstructedviewsand eliminate blind spotscausedby doorwaysand landscapingshall
alsobe consideredInaddition,parkinglot designmaybe studied,includingmethodsto discouragehroughtraffic.

2. Securebuildingsfrom outsidersanddiscouragdrespassing

Thesestrategiesmay includerequiringvisitor registration,staff and studentidentificationtags,and patrolling of
placesusedfor congregatingandloitering.

(cf. 1250- Visitors/Outsiders)

(cf.3515.2- Disruptions)

(cf.5112.5- Open/ClosedCampus)

3. Discouragerandalismand graffiti
Thesestrategiesmay include plansto immediatelycover graffiti as well as campusbeautificationprojectsand
shallalsoincludestudentsandthe communityin theseprojects.

(cf.3515.4- Recoveryor PropertyLossor Damage)
(cf.5131.5- Vandalism Theftand Graffiti)
(cf.5137- PositiveSchoolClimate)

4. Controlaccesso keysandother schoolinventory
(cf. 3440- Inventories)

5. Detectandintervenewith schoolcrime

Thesestrategiesmay includethe creation of a schoolwatch program,an anonymouscrime reporting system,
analysiof schoolcrimeincidents,and collaborationwith locallaw enforcementagenciesincludingprovidingfor
law enforcementpresence.

(cf.3515.3- DistrictPolice/Securitypepartment)
(cf.5116.1- IntraDistrictOpenEnroliment)
(cf.5138- ConflictResolution/PeeMediation)
(cf.5145.9- Hate-MotivatedBehavior)

All staff shallreceivetrainingin buildingand groundssecurityprocedures.
(cf.4131- StaffDevelopment)

(cf.4231- StaffDevelopment)
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(cf.4331- StaffDevelopment)

Keys
Keycontrol is necessarysincewithout proper control the securityof the schooland personalproperty is endangered A
strict observanceof keycontrolis the major meansof eliminatingillegalentry andthetft.

All keysusedin a schoolshall be the responsibilityof the principal or designee.Keysshall be issuedonly to those
employeeswvho regularlyneeda keyin order to carryout normalactivitiesof their position.

Theprincipalor designeeshallcreatea key control systemwith a record of eachkeyassignedand room(s)or building(s)
that the key opens.He/sheor his/her designees responsiblefor the overall supervisionof all keysand the key control
programfor hissite.

Keysshallbe usedonly by authorizedemployeesandshallneverbeloanedto students.Themasterkeyshallnot beloaned.

Thepersonissueda key shallbe responsiblefor its safekeepingTheduplicationof schoolkeysis prohibited. If a keyis
lost, the personresponsibleshallimmediatelyreport the lossto the principalor designeeandshallpayfor areplacement
key.

Responsibilities

a. Toissueandmaintainalist of all staff memberswho havekeysto offices,classroomsc¢abinets,desksgates,and
all other areashavinglockswithin the school.

b. Tostorein alockedcabinetall keysnot issued;eachshallhaveanidentifyingtag.

c. Tomaintainsign-outandsign-inlogfor keysissuedon temporaryloan.Schoomasterkeyswill be issuedio school
administrators,custodians,police, fire and security officials only. The main building at each schoolwill have
outsideaccessloorskeyedto the schoolmasteronly. Exceptionwill be madefor one perimeterdoor designated
asthe entrancefor off-hoursuseby the staff when working weekends holidays,etc., which door will be keyed
with anindividualdoor key.

d. Toissuekeysto staff membersfor dailyuseor performanceof assignediutiesonly.

Keysrequired for specialoccasionsor for weekendwork shall be signedout for those daysonly and not on a
permanentissue.

e. Toapproveduplicationkeys.Duplicateswill be preparedonly at the District maintenanceshop. Installationof
personallockson schoolequipmentis not authorizedwithout the approvalof the principal.

f. Toensurethat schoolkeysare not givento students.

TheDistrict MaintenanceDepartmentwill maintaina masterkeyto all schoollocks.The MaintenanceDepartmentwill
havethe overallcontrol of installation,repair,and replacementof all lock systemsandkeys.
IssuedJanuan27,2004

Safety—Releaseof Studentto an Adult —BP5142

TheBoardof Trusteesecognizeshe importanceof providinga safeschoolenvironmentin orderto help ensurestudent
safetyandthe preventionof studentinjury. TheSuperintendenbr designeeshallimplementappropriatepracticesto
minimizethe risk of harmto students,includingpracticesrelativeto schoolfacilitiesand equipment,outdoor
environment,educationalprogramsand school-sponsoredctivities.

(cf.0450-Comprehensiv&afetyPlan)(cf. 3320-Claimsand ActionsAgainstthe District) (cf. 3514-EnvironmentaBafety)
(cf.3514.1-Hazardoussubstanceqcf. 3514.2-IntegratedPestManagement)(cf. 3516-Emergencieand Disaster
Preparednes®lan)(cf. 3530-RiskManagement/Insurance(cf. 3542-SchooBusDrivers)(cf. 3543-Transportation
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Safetyand Emergencies(cf.4119.424219.42/4319.42ExposureControlPlanfor BloodbornePathogensjcf.
4119.434219.43/4319.43 UniversaPrecautions)cf. 5131-Conduct)cf.5131.1-BusConduct)cf. 5141-HealthCare
and Emergenciegcf. 5141.1-Accidents)cf. 5142.1-ldentificationand Reportingof MissingChildren)(cf.5142.2-
Crossingsuards)cf. 5143-Insurance)cf. 5144-Discipline)cf. 5144.1-Suspensioand Expulsion/Dudrocessjcf.
6145.2-AthleticCompetition)(cf. 6161.3-ToxicArt Supplies)cf. 7111-Evaluating=xistingBuildings)

Staffshallbe responsiblefor the proper supervisiorof studentsduringschoolhours,while at school-sponsoredctivities
andwhile studentsare usingDistricttransportationto andfrom school.Theprincipalor designeeshallestablishschool
rulesfor the safeandappropriateuseof schoolequipmentand materialsandfor studentconductconsistentwith law,
Boardpolicyandadministrativeregulation.Copiesof the rulesshallbe sentto parents/guardiansandbe readily
availableat the schoolat all times.

The Superintendentor designeeshallensurethat studentsreceiveappropriateinstruction on topicsrelated to safety,
injury preventionanddiseaseprevention.

LegalReferenceEDUCATIONODB4828484.6After SchooEducationand SafetyPrograml1728617317Building
approvalgFieldAct) 1736517374Fitnessf schoolfacilitiesfor occupancyd2001Firealarmsanddrills 32020School
gates;entrancesfor emergencyehicles3203032034Eyesafety32040Firstaid equipment3205032051Hazing32225
32226Two-waycommunicationdevicesin classroom8224032245L ead-freeschools3225032254CDEschoolsafety
andsecurityresourcesunit 32280-32289Safetyplans44807Duty of teachersconcerningconductof students44808
Exemptionfrom liability when studentsare not on schoolproperty 44808.5Permissiorfor studentsto leaveschool
grounds;notice (highschool)4545645451Crossingyuards4930049307Schoolkafetypatrol 4933049335Injurious
objects49341Hazardousnaterialsin schoolsciencdaboratories51202Instructionin personaland publichealthand
safetyGOVERNMENIODEB10-996.6CaliforniaTort ClaimsAct HEALTIANDSAFETEODHE15725115750Playground
safety115775115800Woodenplaygroundequipment115810115816PlaygroundsafetyandrecyclinggrantsPUBLIC
RESOURCE®DB411 Purchasef equipmentusableby physicallydisabledpersonsVEHICLEODER1100Rulesand
regulations;crossingguards21212Useof helmets42200Finesandforfeitures, dispositionby cities42201Finesand
forfeitures, dispositionby countiesCODEDOFREGULATIONBTLE 202 Exclusiorof studentswith a contagiousdisease
570576 Schookafetypatrols5531 Supervisiorof socialactivities5552Playgroundsupervisiorb570Whenschoolshall
be openandteacherspresent14103Busdriver; authority over pupils

CODBOFREGULATIONBTLER2 6570065750Safetyregulationsfor playgroundsgdefinitionsandgeneralstandards
COURDECISIONSienerv. SouthcoastChildcareCenters(2004)32 Cal.4th1138Kahnv. EastSideUnionHighSchool
District, (2003)31 Cal.4th990Hoyemv. ManhattanBeachCity SchooDistrict,(1978)22 Cal.3d 508 Daileyv. Los
AngeledUnified SchooDistrict,(1970)2 Cal3d 741 ManagementResourcesAMERICASOCIETRORTESTINGND
MATERIALS1487-05,StandardConsumeiSafetyPerformanceSpecificatiorfor Playgroundequipmentfor PublicUse,
2005

CONSUMERRODUCSAFETEOMMISSIORUBLICATION&Ndbookfor PublicPlaygroundSafety Pub.No.
325,1994,rev.1997WEBSITE&mericanSocietyfor Testingand Materials:http://www.astm.org CaliforniaDepartment
of Education SafeSchoolffice:http://www.cde.ca.gov/ls/sCaliforniaDepartmentof HealthServices:
http://www.dhs.ca.govCentersfor DiseaseControland Prevention:http://www.cdc.govEnvironmentaProtection
Agencyhttp://www.epa.gov

ConsumelProductSafetyCommissionhttp://www.cpsc.gov

Departmentof Education SafeSchools:

http://www.ed.qgov/about/offices/list/osers/osep/gtss.html

Adopted:11/24/81 Revised9/28/04 Reviewedvith no changein languageUpdatediegalreferencesDecemberl 2,2006
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Safety—Releaseof Studentto an Adult—AR5142

Studentsshallbe releasedduringthe schooldayin the custodyof anadult only if:

1. Theadultisthe student'sparent/guardianwith custody.(cf. 5021— Non-custodiaParents)

2. Theadult hasbeenauthorizedon the student'semergencyinformation assomeoneto whomthe studentmaybe
releasedwhenthe parent/guardiancannotbe reached andthe principalor designeeverifiesthe individual's
identification.

(cf.5141-HealthCareand Emergencies(cf. 5141.1-Accidents)

3. Theadultisa properlyauthorizedlaw officer actingin accordancewith law. (cf. 5145.11-Questioningand
Apprehension)

4. Theadultistakingthe studentto emergencymedicalcareat the requestof the principalor designee.

(cf.5141.4-ChildAbuseReportingProcedures)

Supervisiorof Students

Teachershallbe presentat their respectiveroomsand shallopenthem to admit studentsbefore the time when school
starts.(5 CCR570

(cf.6112-SchooDay)

Theprincipalof eachschoolshallprovidefor certificatedemployeedo supervisehe conductand safetyof studentswho
are on schoolgroundsbefore and after schoolandduringintermissions(5 CCR5552

Theprincipalor designeeshall:

1 Requirethat all supervisorgemainalertin spottingdangerousconditionsand promptly report anysuch
conditionsto the principalor designee.

2 Establistemergencyprocedureghat ensureswift responseto accidentsfightingandsituationsthat could
becomedangerous.

Activitieswith SafetyRisks
Becausef concernsaboutthe riskto studentsafety,the principalor designeeshallnot permit the following activitieson
campusor duringschool-sponsoreévents.

Prohibited Equipment CertificationRequired GeneralClubs
Rocketry Kayaking SnowSkiing
BreakDancing Snorkeling Rollerblading
Hot Air Ballooning Sailing(25’-25hp)

Rock/wallClimbingScuba

SkyDiving
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BungyJumping

Water Skiing

Motorizedwater craft racing,speedcontests
Airplane

Watercraft(25’-25hp)
Trampolinegexcept‘mini tramps”)
Rodeoactivities

Skateboarding

(Motorizedwater craft racing,speedcontestsAirplaneWatercraft(25’-25hp) Trampolinegexcept‘mini tramps”)
RodeoactivitiesSkateboarding

(cf.6145-Extracurriculaand Co-curriculaActivities)

Thecostof insurancecoverageor suchactivitiesshallbe borne by the studentand/or studentbody consistentwith law
and GoverningBoardpolicy.

(cf. 3260-Feesand Chargesjcf. 3530-RiskManagement/Insurancecf. 5143-Insurance)

Studentswho operateor ride asa passengepn a bicycle,non=motorizedscooteror skateboardupon a street, bikeway
or anyother publicbicyclepath or trail shallweara properlyfitted andfastenedbicyclehelmetthat meetsthe standards
of law. Studentsalsoshallbe requiredto wear suchhelmetswhile wearingin-line or roller skates.(VehicleCode21212)

SAFET¥yeSafetyDevices

TheSuperintendenbr designeeshallprovide schoolswith eye safetydevicesfor usewheneverstudentsare engagedn
or observingan activity or usinghazardousubstancedikelyto causeinjury to the eyes.(EducationCode3203Q 32031)

(cf.41574257/4357-EmployeeSafety)

Eyesafetydevicesmaybe soldto studentsfor anamountnot to exceedtheir actualcostto the District. (EducationCode
32033

(cf. 3260-Feesand Charges)

SunSafety

Studentsshallbe allowedto usesunscreerduringthe schoolday without a physician'snote or prescription.(Education
Code35183.5

The Superintendentor designeemay incorporate sun safety into the curriculum in order to increase students'
understandingof the health risksassociatedwith overexposureto ultraviolet radiation and to encouragestudentsto
engagen preventativepractices.

Reviewedand Retained_anguagebDecemberl2,2006
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SchoolVisitors—BP1250

The Boardof Trusteesbelievesthat it is important for parents/guardiansand community membersto take an active
interest in the issues affecting District schools and students. Therefore, the Board encourages interested
parents/guardiangnd communitymembersto visitthe schoolsand participatein the educationalprogram.

Toensurethe safetyof studentsand minimuminterruption of the instructionalprogram,the Superintendenbr designee
shall establishproceduresthat facilitate visits during regular school days. Visits during school hours should be first
arrangedwith the teacherand principalor designeelf a conferenceis desired,an appointmentshouldbe set with the
teacherduringnon-instructionatime.

Allvisitorsshallregisterimmediatelyupon enteringany schoolbuildingor groundswhenschoolisin session.

Forpurposesf schoolsafetyandsecurity the principalor designeanaydesignavisiblemeansof identificationfor visitors
while on schoolpremises.

(cf. 1112 - Media Relations) (cf. 3515.2 -
Disruptions)

Noelectroniclisteningor recordingdevicemaybe usedby anypersonin a classroonwithout the teacher'sandprincipal's
permission. (EducationCode51512)

(cf.5144- Discipline)

Boardof Trusteeanemberswho visit schoolsof their own volition haveno more authority than anyother citizen. Board
Membershaveauthority only in regularlycalledmeetingsof the Board,or whendelegatedspecifictasksby Boardaction.

(cf.9010- Limitsof Authority)

TheBoardencouragesall individualsto assistin maintaininga safe and secureschoolenvironmentby behavingin an
orderlymannerwhile on schoolgroundsandby utilizingthe District'scomplaintprocessesf they haveconcernswith any
District programor employee.In accordancewith PenalCode626.7,the principal or designeemay requestthat any
individual,whois causingadisruption,includingexhibitingvolatile,hostile,aggressivegr offensivebehavior,immediately
leaveschoolgrounds.

Presenceof SexOffenderon Campus

Anypersonwho isrequiredto registerasa sexoffenderpursuantto PenalCode290,includinga parent/guardianof a
Districtstudent, shallrequestwritten permissionfrom the principalbefore enteringthe schoolcampusor grounds. As
necessarythe principalshallconsultwith locallaw enforcementauthoritiesbefore allowingthe presenceof anysuch
personat schoolor other schoolactivity. Theprincipalalsoshallreport to the Superintendenbr designeeanytime
he/shegivessuchwritten permission.

LegalReferenceEDUCATIONODEB2210Willful disturbanceof publicschoolor meeting32211Threateneddisruption
or interferencewith classesmisdemeanoi32212Classrooninterruptions 35160Authority of governingboards35292
Visitsto schoolgboardmembers)49091.10Parentalright to inspectinstructionalmaterialsand observeschoolactivities
51101ParentRightsAct of 20025151 2Prohibiteduseof electroniclisteningor recordingdeviceEVIDENCEODHE070
Refusato disclosenewssourceLABORCODE

230.8Dischargeor discriminationfor takingtime off to participatein child'seducationalactivitiesPENAICODE90 Sex
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offenders626-626.105chools

626.81Misdemeanoffor registeredsexoffenderto comeonto schoolgrounds627-627.10Accesgo schoolpremises,
especially:

627.1Definitions

627.2Necessityof registrationby outsider
627.7MisdemeanorspunishmentCOURDECISIONSeevesy. RocklinUnified SchooDistrict,(2003)109 Cal.App.4th
652 ATTORNESENERADPINIONS5 Ops.Cal.Atty.Ger09 (1996)

Policyadopted: 12/24/81 (FormerBP1251languagencorporatedinto new policy.)Amended: 9/13/90 Revised:
1/25/05 RevisedFebruary8, 2005Adopted:Decemberl4,2010

SchoolVisitors—AR1250

The Superintendentor designeeshall post at every entranceto eachschooland schoolgroundsa notice setting forth
visitor registrationrequirements,hoursduringwhichregistrationis required, the registrationlocation, the route to take
to that location,andthe penaltiesfor violation of registrationrequirements.(PenalCode627.9

OutsiderRegistration

Outsidersshall register upon entering school premisesduring schoolhours. Any person other than the following is
consideredan outsider: (EvidenceCodel070;PenalCode627.1,627.2)

1 A studentof the school,unlesscurrentlyunder suspension

2 Aparent/guardianof a studentof the school

3 A GoverningBoardmemberor Districtemployee

4 Apublicemployeewhoseemploymentrequiresbeingon schoolgrounds,or any personwho is on school
groundsat the school'srequest

5 Arepresentativeof a schoolemployeeorganizatiorwho is engagedn activitiesrelatedto the representationof
schoolemployees

6 Anelectedpublicofficial

7 A publisher editor, reporter, or other personconnectedwith or employedby a newspapermagazinepther
periodicalpublication,pressassociatioror wire service radio station, or televisionstation

(cf.1112- MediaRelations)

RegistrationProcedure

In order to register,visitorsshall,upon request,furnishthe principalor designeewith the following information: (Penal
Code627.3

His/hername,addressand occupation

His/herage,if lessthan 21

His/herpurposefor enteringschoolgrounds

Proofof identity

Otherinformation consistentwith the provisionsof law

abs wnN k-
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Principal’'sRegistrationAuthority

1. Theprincipalor designeemayrefuseto registeranyvisitor if he/shereasonablyconcludeghat the visitor'spresence
or actswould disruptthe school,students,or employeeswould resultin damageto property; or would resultin the
distribution or useof a controlledsubstance.Theprincipalor designeeor schoolsecurityofficer mayrevokean visitor's
registrationif he/shehasareasonablédasisfor concludinghat the visitor'spresenceon schoolgroundswould interfere
or isinterferingwith the peacefulconductof schoolactivitiesor would disruptor is disruptingthe school,studentsor
staff. (PenalCode627.4

(cf.3515.2- Disruptions)

2. Theprincipalor designeanayrequestthat a visitor who hasfailedto register,or whoseregistrationprivilegeshave
beendeniedor revoked,promptly leaveschoolgrounds Whenan visitor is directedto leave the principalor designee
shallinform the visitor that if he/shereentersthe schoolwithin sevendayshe/shewill be guilty of a misdemeanor
subjectto afine and/or imprisonment. (PenalCode627.7)

AppealProcedure

Anypersonwho is deniedregistrationor whoseregistrationis revokedmayappealto the Superintendenbr principalby
submitting,within five daysafter the person'sdeparturefrom school,a written requestfor a hearing.Thisrequestmust
statewhy he/shebelieveghe denialor revocationwasimproperandmustprovideanaddresgo whichthe hearingnotice
maybe sent.Uponreceiptof the requestfor a hearing,the Superintendenbr principalshallpromptly maila notice of the
hearingto the personrequestingt. Ahearingbeforethe Superintendenor principalshallbe heldwithin sevendaysafter
receiptof the request. (PenalCode627.5

(cf.1312.1- ComplaintsConcernindistrictEmployees)
Issued9/13/90 IssuedFebruary8, 2005
SexOffenderNotification—BP3515.5

In order to protect studentswhile they are travelingto andfrom school,attendingschoolor at a school-relatedactivity,
the Boardof Trusteesbelievesit is important that the District respondappropriatelywhen a law enforcementagency
contactsthe Districtaboutregisteredsexoffenderswho mayresideor work within Districtboundaries.

TheSuperintendenbor designeeshallestablishan ongoingrelationshipwith law enforcementofficialsto coordinatethe
receiptanddisseminatiorof suchinformation. Tothe extentauthorizedby law, the Superintendenbr designeealsoshall
establishproceduredor notifying appropriatestaff asnecessary.

To protect the District and its employeesfrom liability, employeesshall disseminatesexoffender information in good
faith, andonly in the mannerandto the extentauthorizedby the law enforcementagency.

TheSuperintendenbr designeemayannuallynotify parents/guardian®f the availabilityof
information aboutregisteredsexoffenderson the Departmentof Justice'dnternet website.
(cf.0450- Comprehensiv&afetyPlan)

(cf. 1240- VolunteerAssistance)

(cf. 1250- Visitors/Outsiders)

(cf. 1400- RelationBetweenOther GovernmentaAgenciesandthe Schools)

(cf.3515- CampusSecurity)
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(cf.3515.3- DistrictPolice/Securitypepartment)
(cf.5142- Safety)

LegalReference:

EDUCATIONODE

32211 Threateneddisruptionor interferencewith classespffense
35160Authority of boards

35160.1Boardauthority of schoolDistricts

PENAICODE

290Registratiorof sexoffenders
290.4Sexoffenderregistration;compilationof information

290.45Releasef sexoffenderinformation

290.46Makinginformation about certainsexoffendersavailableviathe Internet
290.9Addresse®f personswho violate duty to register

290.95Disclosuréby personrequiredto registerassexoffender
626.8Disruptiveentry or entry of sexoffenderupon schoolgrounds
830.32SchooDistrictand communitycollegepolice

3003Parole geographiglacement

UNITECSTATESODETITLE2

14071JacobWetterling CrimesAgainstChildrenand Sexuallyiolent Offender
RegistratiorProgramAct

ATTORNESENERADPINIONS

82 Ops.Cal.Atty.Ger20(1999)

ManagemeniResources:

WEBSITES

CaliforniaDepartmentof Justice Megan'sLawmapping:http://www.meganslaw.ca.gov
Adopted10/13/98

Revised1/13/04

Revised8/23/05

Developmentand Reviewof SchoolSite SafetyPlan

Theschoolsite councilshallwrite anddevelopa comprehensivesafetyplanrelevantto the needsandresourcesf that
particularschool.Theschoolsite councilshallconsultwith locallaw enforcementin the writing and developmentof the
plan,aswell asother schoolsite councilsand safetycommittees,when practical.(EducationCode32281, 32282

(cf.0420- SchooPlans/SiteCouncils)

In addition, the schoolsite councilmay consultwith other localagenciesasappropriate,includinghealthcareand
emergencyserviceproviders.

(cf. 1400- RelationBetweenOther GovernmentaAgenciesandthe Schools)

Theschoolsite councilmaydelegatethe responsibilityfor writing and developinga schoolsafetyplanto a schoolsafety
planningcommittee. Thiscommittee shallbe composedof the followingmembers:(EducationCode32287)

1. Theprincipalor designee

2. Oneteacherwho is arepresentativeof the recognizectertificatedemployeeorganization

3. Oneparent/guardianwhosechild attendsthe school

4. Oneclassifiedemployeewho is arepresentativeof the recognizectlassifiedemployeeorganization

5. Othermembers;if desired
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Beforeadoptingits comprehensiveschoolsafetyplan,the schoolsite councilor schoolsafetyplanningcommitteeshall
hold a publicmeetingat the schoolin orderto allow membersof the publicthe opportunity to expressan opinionabout
the schoolsafetyplan. (EducationCode32289

Theschoolsite councilor safetyplanningcommittee shallnotify, in writing, the following personsandentities of the
publicmeeting:(EducationCode32288

1. Thelocalmayor

2. Arepresentativeof the localschoolemployeeorganization

3. Arepresentativeof eachparentorganizatiorat the schoolsite, includingthe parentteacherassociatiorand parent
teacherclubs

(cf.1230- School-Connecte@rganizations)
4. Arepresentativeof eachteacherorganizationat the schoolsite
(cf. 4140 4240- BargainindJnits)

5. Arepresentativeof the studentbody government
6. All personswho haveindicatedthat they want to be notified

In addition, the schoolsite councilor safetyplanningcommittee may notify, in writing, the following entities of the
publicmeeting:(EducationCode32288

1. Arepresentativeof the localchurches
2.Localcivicleaders
3. Localbusinessrganizations

(cf.1220- CitizenAdvisoryCommittees)
(cf. 1700- RelationshetweenPrivatelndustryandthe Schools)

Theschoolsite councilor safetyplanningcommittee may considerincorporatinginto the planthe following"three
essentiacomponents“and/or the strategiessrecommendedn EducationCode35294.21.:

1. Assuringeachstudenta safephysicalenvironment
2. Assuringeachstudenta safe,respectful,acceptingand emotionallynurturing environment
3. Providingeachstudentresiliencyskills

Contentof the SafetyPlan
TheDistrict-wideand/or schoolsite safetyplan shallinclude,but not be limited to:
(EducationCode32282
1. Anassessmentf the currentstatusof schoolcrime committedon campusesndat
school-relatedunctions
2. Appropriatestrategiesand programsthat will provideor maintaina highlevel of school
safetyand addresghe school'sproceduresor complyingwith existinglawsrelatedto
schoolsafety,whichshallincludethe developmentof all of the following:
a. Childabusereporting proceduresconsistentwith PenalCodel1164(cf. 5141.4- ChildAbuseReporting
Procedures)

Comprehensive School Safety Plan for Washington Middle 282 of 316 3/26/21
School



b. Routineand emergencydisasterproceduresncluding,but not limited to, adaptationsfor studentswith
disabilitiesin accordancewith the Americanswith DisabilitiesAct

(cf.0410- Nondiscriminatiorin DistrictProgramsand Activities)
(cf.3516- Emergencieand DisastePreparednes®lan)
(cf.3516.1- FireDrillsandFires)

(cf.3516.2- BombThreats)

(cf.3516.3- EarthquakeEmergencyProcedureSystem)
(cf.3516.5- Emergencyschedules)

(cf. 3543- TransportationSafetyand Emergencies)

(cf.6159- IndividualizecEducationProgram)

c. Policiespursuantto EducationCode48915c)and other school-designatederiousactsthat would leadto
suspensionexpulsionor mandatoryexpulsionrecommendations

(cf.5131.7- Weaponsand Dangeroudnstruments)
(cf.5144.1- Suspensiomnd Expulsion/Dudlrocess)
(cf.5144.2- Suspensiomnd Expulsion/Dud’rocesgStudentswith Disabilities))
d. Procedurego notify teachersof dangerousstudentspursuantto EducationCode49079

(cf. 41584258 4358- EmployeeSecurity)

e. Adiscriminationand harassmenpolicy consistentwith the prohibition againstdiscriminationpursuantto
EducationCode200-262.4

(cf.1312.3- Uniform ComplaintProcedures)
(cf.4119.174219.114319.11- SexuaHarassment)
(cf.5145.3- Nondiscrimination/Harassment)
(cf.5145.7- SexuaHarassment)

f. If the schoolhasadopteda dresscodeprohibiting studentsfrom wearing“gangrelatedapparel,“the provisionsof
that dresscodeandthe definition of "gang-relatedapparel”

(cf.5132- Dressand Grooming)

g. Proceduredor safeingressand egressof students,parents/guardiansand employeego andfrom school
(cf.5142- Safety)

h. A safeandorderly environmentconduciveto learningat the school

(cf.5131- Conduct)
(cf.5137- PositiveSchoolClimate)

i. Therulesandprocedureson schooldisciplineadoptedpursuantto EducationCode35291and 35291.5
(cf.5144- Discipline)

j- Hatecrimereporting procedurespursuantto PenalCode628-628.6
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(cf.5145.9- Hate-MotivatedBehavior)
Amongthe strategiesfor providinga safeenvironment,the planmayalsoinclude:

1. Developmenbf a positiveschoolclimatethat promotesrespectfor diversity,personaland socialresponsibility,
effectiveinterpersonaland communicatiorskills,self-esteemangermanagementnd conflictresolution

(cf.5138- ConflictResolution/PeeMediation)
(cf.6141.2- Recognitiorof ReligiousBBeliefsand Customs)

2. Disciplinanypoliciesand procedureghat containpreventionstrategies suchasstrategiesto preventbullyingand
hazing.aswell asbehavioralexpectationsand consequencefor violations

(cf.4118- Suspension/Disciplinaction)
(cf.4218- Dismissal/Suspension/Disciplinakgtion)
(cf.5113- Absencesand Excuses)

(cf.5113.1- Truancy)

(cf.5136- Gangs)

(cf.5145.12- Searchand Seizure)

3. Curriculumthat emphasizepreventionandalternativesto violence suchasmulticulturaleducation,character/values
education,mediaanalysisskills,conflictresolutionand communityservicelearning

(cf.6141.6- Multicultural Education)
(cf.6142.4- Learninghrough CommunityService)

4. Parentinvolvementstrategiesjncludingstrategiesto help ensureparent/guardiansupportandreinforcementof the
school'srulesandincreasethe numberof adultson campus

(cf. 1240- VolunteerAssistance)
(cf.5020- ParentRightsand Responsibilities)
(cf.6020- Parentinvolvement)

5. Preventionandinterventionstrategiesrelatedto the saleor useof drugsandalcoholwhichshallreflect expectations
for drug-freeschoolsand supportfor recoveringstudents

(cf.5131.6- Alcoholand Other Drugs)
(cf.5131.61- DrugTesting)
(cf.5131.62- Tobacco)

6. Collaborativerelationshipsamongthe city, county,communityagencieslocallaw enforcement the judicialsystem
andthe schoolghat leadto the developmentof a setof commongoalsand communitystrategiesfor violence
preventioninstruction

(cf.1020- YouthServices)

7. Assessmendf the school'sphysicakenvironment,includinga risk managementnalysisand developmentof ground
securitymeasuresuchasproceduredor the closingof campusego outsiders,securingthe campusperimeter,

protectingbuildingsagainstvandalismand providingfor alaw enforcementpresenceon campus

Comprehensive School Safety Plan for Washington Middle 284 of 316 3/26/21
School



(cf. 1250- Visitors/Outsiders)

(cf.3515- CampusSecurity)

(cf.3515.3- DistrictPolice/Securitypepartment)
(cf. 3530- RiskManagement/Insurance)
(cf.5112.5- Open/ClosedCampus)

(cf.5131.5- VandalismTheftand Graffiti)

8. Crisignterventionstrategieswhichmayincludethe following:

a. ldentificationof possiblecrisesthat mayoccur,determinationof necessaryasksthat needto be addressedand
developmentof procedureselativeto eachcrisis,includingthe involvementof law enforcementand other
publicsafetyagenciesasappropriate

(cf.3515.2- Disruptions)
(cf. 3515.5- SexOffenderNotification)
(cf.5131.4- CampudDisturbances)

b. Assignmentf staff membersresponsiblefor eachidentified taskand procedure

c. Developmenbf an evacuationplan basedon an assessmentdf buildingsand groundsand opportunitiesfor
studentandstaffto practicethe evacuationplan

d. Coordinationof communicationto schools GoverningBoardmembers parents/guardiangndthe media

(cf.1112- MediaRelations)
(cf.9010- PublicStatements)

e. Developmenbf a methodfor the reporting of violentincidents
f. Developmenf follow-up procedureghat maybe requiredafter the crisishasoccurred,suchascounseling

11. Stafftrainingin violencepreventionandinterventiontechniquesjncludingpreparationto implementthe elements
of the safetyplan

(cf.4131- StaffDevelopment)
(cf.4231- StaffDevelopment)
(cf.4331- StaffDevelopment)

Issued5/6/92

Reviewedandretained:12/03

AR3514.2wastitled Comprehensiv&afetyPlan,nowtitled “FacilitiesSafetyPlan”
Contentof AR0450is newto the District: November9, 2004

SexOffenderNotification —AR3515.5

The Superintendenbr designeeshalldevelopa planfor receivingand communicatingnformation about registeredsex
offendersresidingwithin Districtboundaries He/sheshallensureat a minimumthat the following componentsare part

of the plan:
1. TheSuperintendenbr designeeshallappointa staff memberto serveasliaisonwith law enforcementregarding
thesematters.

2. TheSuperintendentor designeeshall, at the beginningof eachschoolyear, contactlocal law enforcementto

coordinate the receipt of information. Law enforcement shall be informed that all notifications and
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correspondenceshouldbe directedto the Districtliaisonaswell asthe individualschoolsites. A letter shallbe
sentannuallyto locallaw enforcement,identifyingthe name,phonenumberand addressof the Districtliaison.
TheSuperintendentbr designeeand the Districtliaisonshallcollaboratewith law enforcementin order to alert
childrento the dangersof sexoffenders,developa systemfor distributinginformation about sexoffenders,and
train school staff and parents/guardiansabout the roles and responsibilitiesof both the District and law
enforcement.

The Superintendentor designeeshall, at the beginningof each schoolyear, notify parents/guardiansof the
District'swillingnessandintention to work with law enforcementon this matter andshallexplainthe appropriate
rolesandresponsibilitief both the Districtandlaw enforcement.

Thiscommunicationshallalsoexplain:
a. Thereporting requirementspursuantto PenalCode290, includingthe fact that law enforcementis the
agencybestableto assesshe relative dangerof an offender
b. Theability of the parents/guardiango contactlaw enforcementfor additionalinformation

When law enforcementnatifies the District of the residencyor employmentof a sexoffender within District
boundariesthe Superintendenbr Districtliaisonshallconsultwith law enforcementaboutthe appropriatescope
of the disclosure Whenauthorizedby law enforcement,the Superintendenbr liaisonmay discloseinformation
abouta sexoffenderto the following staff:

a. Theprincipal of the schoolthat is in the attendancearea of the sexoffender'sresidenceor place of

employment

b. Teachersandclassifiedpersonnelat that school,includingstaff responsibl€or visitor registration

(cf. 1250- Visitors/Outsiders)

c. Principalsandstaff at adjacentschoolsasappropriate

d. Securitystaff

e. Busdrivers

f. Yardsupervisors
Any staff memberwho receivesinformation directly from law enforcementregardingregisteredsexoffenders
shallimmediatelycontactthe Superintendentor designeein order to help ensurethat the Districtt is ableto
respondappropriately.
If an identified sexoffenderis seenon or nearbyschoolgroundsor around any student, staff shallimmediately
contactthe Districtliaison.A staff membermayalsoinform locallaw enforcement.

Notification to Parents/Guardians

When law enforcementhas determined that parents/guardiansshould be notified regardingthe presenceof a sex
offenderin the community,the Superintendenbr Districtliaisonshallcollaboratewith locallaw enforcementin order to
determinean appropriateresponse Thisresponsemayinclude:

1.

2.

3.

Anatrticlein aschoolor parentcouncilnewsletternotifying parents/guardianghat law enforcementinformation
aboutregisteredsexoffendersis availableat the locallaw enforcementagencyheadquartersand/or at the school
office. Thisarticle shallencourageparents/guardiango contactlocallaw enforcementfor additionalinformation.
A mailing, at law enforcement'sexpense,prepared by law enforcement, and printed on law enforcement
letterhead and envelopes, notifying parents/guardiansof the presenceof registered sex offenders. This
notification shallencourageparents/guardiango contactlocallaw enforcementfor additionalinformation.
Amailingof aletter, at Districtexpensepreparedby law enforcementandprinted on law enforcementetterhead
and envelopes notifying parents/guardianof the presenceof registeredsexoffenders. Thisnatification shall
encourageparents/guardiango contactlocallaw enforcementfor additionalinformation.

Issued:10/13/98
Revised11/03

Revised8/23/05
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B. EmergencyPreparedness

BombThreats—BP3516.2

Tomaintaina safeand secureenvironmentfor District studentsand staff, the Superintendenor designeeshallensure
that the District'semergencyand disasterpreparednesglan and/or eachschool'scomprehensivesafety planincludes
proceduresfor dealing with bomb threats. He/she also shall provide training regarding the proceduresto site
administrators safetypersonnelandstaff memberswho customarilyhandlemail, telephonecalls,or email.

(cf.0450- Comprehensiv&afetyPlan)

(cf.3516- EmergencieandDisasterPreparednes®lan)

(cf.4040- EmployedJseof Technology)

(cf.4131- StaffDevelopment)

(cf.4231- StaffDevelopment)

(cf.4331- StaffDevelopment)

ReceivingThreats

Any staff memberreceivinga telephonedbombthreat shalltry to keepthe calleron the line soasto gatherinformation
aboutthe locationandtiming of the bombandthe person(syesponsibleHe/sheshouldalsotry to determinethe caller's
genderand ageand shouldtake note of any distinctivefeaturesof voice or speechand any backgroundnoisessuchas
music,traffic, machineryor other voices. If the bombthreat is receivedthrough the mail systemor in writing, the staff
memberwho receivesit should handlethe letter, note, or packageas minimally as possible.If the threat is received
throughelectronicmeans,suchasemailor text messagingthe staff membershouldnot deletethe message.

Responsdrocedures
Thefollowing procedureshallbe followed whenabombthreatisreceived:

1. Anyemployeewho receivesa bomb threat shallimmediatelycall 911 and alsoreport the threat to the principal
or designeelf the threat isin writing, he/sheshallplacethe messagen an envelopeandtake note of whereand
by whomit wasfound.

Anystudentor employeeseeinga suspiciougpackageshallpromptly notify the principalor designee.
3. Theprincipalor designeeshallimmediatelyusefire drill signalsand institute standardevacuationproceduresas
specifiedin the emergencyplan. (cf. 3516- EmergencyndDisastePreparednes®lan)

(cf.3516.1- FireDrillsand Fires)

4. Theprincipalor designeeshallturn off anytwo-wayradio equipmentthat is locatedin a threatenedbuilding.

N

Lawenforcementand/or fire departmentstaff shallconductthe bomb search.No other schoolstaff shallsearchfor or
handle any explosiveor incendiarydevice. No one shallreenter the threatened building(s)until the law enforcement
and/or fire departmentstaff adviseghe principalor designeghat reentryis safe.

Tothe extentpossible the Superintendenor designeeshallmaintaincommunicationswith staff, parents/guardiansthe
GoverningBoard, other governmentalagenciesand the media during the period of the incident. (cf. 1112 - Media
Relations)

Followingthe incident,the Superintendenbr designeeshallprovidecrisiscounselingor studentsand/or staffasneeded.
(cf.6164.2- Guidance/Counselingervices)

Anyemployeeor studentfound to havemadea bomb threat shallbe subjectto disciplinaryproceduresand/or criminal
prosecution.
(cf.4118- Suspension/Disciplinaction)

(cf.4218- Dismissal/Suspension/Disciplinakgtion)
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(cf.5131- Conduct)
(cf.5131.7- Weaponsand Dangerousnstruments)
(cf.5144.1- Suspensiomnd Expulsion/Dudrocess)

LegalReference:

EDUCATIONODE

44810Willful interferencewith classroonconduct
48900Groundsfor suspensioror expulsion
51202Instructionin personaland publichealthand safety

PENAICODE

17 Felony misdemeanorclassificatiorof offenses

148.1Falsereport of explosiveor facsimilebomb

245 Assaulwith deadlyweaponor force likelyto producegreatbodily injury; punishment
594Vandalismpenalty

ManagementResources:

CSBAPUBLICATIONS

SalinadJnionHighSchooDistrict

Businesfkegulatior#3516.2

911:AManualfor Schoolsandthe MediaDuringa Campu<Crisis2001
U.SDEPARTMENOFHOMELANBECURITRUBLICATIONS
BombThreatChecklist

WEBSITES

CSBAnttp://www.csba.org

CaliforniaDepartmentof Education SafeSchoolshttp://www.cde.ca.gov/Is/ss
U.S Departmentof HomelandSecurityhttp://www.dhs.gov

U.S Departmentof TreasuryBureauof Alcohol, TobaccoFirearmsand Explosives:
http://iww. THREATPLAN.org

Issued:10/4/83

Renumberedrom AR6114.3:6/14/90

Renumberedrom 6114.2and Revised11/03

Issued.January27,2004

CivilDefense—BP3516.4

The SalinadJnion High SchoolDistrict will make availableits personneland the resourcesof its schoolsin dealingwith

emergencieselatedto civildefenseand/or disaster.Thepersonnelof the Districtwill first addresstself to the safetyof
its student population, and, thereafter, the District will make availablethe use of its facilities and personnelfor the

congregatecareof the citizensof the District.

The administrativeregulation that provides guidelinesfor use by each of the schoolsof the District in formulating
individual civil defenseand disaster preparednesslans shall meet the criteria establishedin that part of the State
Departmentof Education'shandbook,CivilDefenseand DisasterPlanningGuidefor SchoolOfficialsentitled "Essential

Characteristicef the SchoolPlanningGuide."

LegalReference:

Calif. AdministrativeCode,Title5

560 Civildefenseanddisasterpreparednesplans
Policyadopted:11/24/81
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Renumberedrom 6114.2:6/14/90
ComprehensivesafetyPlan:Buildingsand Facilities—BP3514.3

It shallbe the responsibilityof all schoolpersonnelactingindividuallyto be alert to any hazardwithin or outside school
buildings which may jeopardizethe safety of school children, schoolemployees,or the public; and it shall be the
responsibilityof all school personnelto report promptly to the nearestschoolauthority any condition, incident or
suspiciorwhichin their judgmentwarrantsinvestigation Nothingstatedhereinisintendedto conflictwith the jurisdiction
of teachersin supervisiorof pupilsor the authority of principalsin implementingpoliciesof the GoverningBoard.

Precautionarymeasuresagainst fire, explosion or other hazardsshall be establishedtogether with appropriate

instructionsanddrill for pupilsandother schoolpersonnein procedurego befollowedin eventof potentialemergencies.
Precautionaryneasuredor safetyof pupilson streetsand sidewalksn the vicinity of schoolbuildingsshallbe established
andobserved. Precautionarymeasuredor safetyof pupilswithin schoolbuildingsshallbe establishedand observed.

The Superintendentshall establishand maintain a continuingprogramof safetythat will coverall the activitiesof the
District,whichwill be in compliancewith the CaliforniaOccupationabafetyand HealthAct of 1973, Title 8, 5194,SB198
andall appropriatecodes.

1. TheDistrictintendsto complywith all safetylawsand ordinancesandwill provide,uponrecommendatiorof the
Superintendentan appropriatebudgetallocation

2. Safetyof students,employeesthe public,andthe District'soperationsis paramount

3. Safetywill take precedenceover expediencyor shortcuts

4. Everyattempt will be madeto reducethe possibilityof accidentoccurrence

The Superintendentor designeeshall ensure that parents/guardiansreceive information about the contents and
availabilityof the Attorney General'shandbooksummarizingCalifornialaw pertainingto crimescommitted on school
grounds.(PenalCode626.1)

(cf.1250- SchooVisits)

(cf.3514.1- HazardousSubstances)

(cf.3515- Security)

(cf. 3543- TransportationEmergencynd SafetyProcedures)
(cf.4157/4257/4357- EmployeeSafety)
(cf.4158/4258/4358 EmployeeSecurity)

(cf.5131-5131.9- StudentConduct)

(cf.5141.4- ChildAbuseand Neglect)

(cf.5142- StudentSafety)

(cf.5144- Discipline)

(cf.5144.1- Suspensiomnd Expulsion/Dudrocess)
(cf.6114- EmergencieandDisasterPreparednes®lan)
LegalReference:

EDUCATIONODE

200-262.4Prohibitionof sexdiscrimination
32260-32262nteragencyschoolSafetyDemonstrationAct of 1985
35147Schookite councilsand advisorycommittees
35183Schooldresscode;uniforms

35291Rules

35291.5School-adoptediisciplinerules

35294-35294.%chookafetyplans
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35294.10-35294.15choolSafetyand ViolencePreventionAct
35294.20-35294.2BboubleYourCashProgram
48900-489265uspensiomndexpulsion

48950Speechand other communication
67381Violentcrime,definition

PENAICODE

628-628.6Reportingof schoolcrime
11164-11174.hildAbuseand NeglectReportingAct
CALIFORNIBONSTITUTION

Article 1, Section28(c)Rightto SafeSchools
ManagementResources:

CSBAPUBLICATIONS

ProtectingOur SchoolsGoverningBoardStrategieso CombatSchooNiolence, 1999
CDEPUBLICATIONS

SafeSchoolsA PlanningGuidefor Action,1995

WEBSITES
CDEsafeSchoolgffice:http://www.cde.ca.gov/spbranch/safety/safetyhome
CSBAnttp://www.csba.org

NationalAlliancefor SafeSchoolshttp://www.safeschools.org
School/LavEnforcementPartnership:
http://lwww.cde.ca.gov/spbranch/safety/slep/partnership.asp
NationalSchoolSafetyCenter:http://www.nsscl.org
Policyadopted:11/24/81

Renumberedrom 3516:6/1/90

Amended:4/28/92

Reviewedvith UpdatedReferencesi2/03
Numberchangedrom 3514.2to 3514.3:1/5/04
Reviewed10/26/04

EarthquakeEmergencysystem—AR3516.3

EarthquakePreparedness

Earthquakeemergencyproceduresshallbe establishedn everyschoolbuildinghavingan occupantcapacityof 50 or more
students,or more than one classroomand shallbe incorporatedinto the comprehensiveschoolsafetyplan. (Education

Code32282)

(cf.0450- Comprehensiv&afetyPlan)

Earthquakeemergencyproceduresshall be alignedwith the StandardizedEmergencyManagementSystemand the

NationallncidentManagementSystem(GovernmeniCode8607;19 CCR400-2450)

(cf.3516- EmergencieandDisasterPreparednes®lan)

Anearthquakeemergencyprocedureshallinclude,but not be limited to, all of the following: (EducationCode32282

1 Aschoolbuildingdisasterplan,readyfor implementationat anytime, for maintainingthe safetyand careof

studentsand staff

2 Adrop procedurewherebyeachstudentandstaff membertakescoverunderatable or desk,droppingto
his/her knees with the headprotectedby the armsandthe backto the windows
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3 Protectivemeasuredo be takenbefore,during,andfollowingan earthquake
4 Aprogramto ensurethat studentsand certificatedand classifiedstaff are awareof and properlytrainedin the
earthquakeemergencyproceduresystem

(cf.0450- Comprehensiv&afetyPlan)(cf. 3516- Emergencyand Disaster
Preparednes®lan)(cf. 4131- StaffDevelopment)cf. 4231- Staff
Development)cf. 4331- StaffDevelopment)

Dropproceduresshallbe practicedat leastonceeachsemesterin secondaryschools.

The Superintendentor designeemay work with the CaliforniaOffice of EmergencyServicesand the SeismicSafety
Commissiornio developandestablishthe earthquakeemergencyprocedures(EducationCode32282

Earthquakeemergencyproceduresalsoshalloutline roles and responsibilitiesof studentsand staff during and after an
earthquake.

EarthquakeEducation

Staffandstudentss shallbe informed of the dangergo expectin an earthquakeandprocedurego befollowed. Students
shallbeinstructedto remainsilentandfollow directionsgivenby staffin suchan emergency Staffand studentsalsoshall
be taughtsafetyprecautiongto takeif they arein the openor on the wayto or from schoolwhenan earthquakeoccurs.

Earthquakeemergencyproceduresshall designateoutside areasand alternative areas,which may include areas off
campusf necessaryin which studentswill assembldollowingevacuationln designatingsuchareas the Superintendent
or designeeshallconsidemotential post-earthquakénazardsoutsideschoolbuildingsincluding,but not limited to, power
lines,trees, coveredwalkways chainlink fencesthat maybe an electricshockhazard,and areasnearbuildingsthat may
havedebris.

Earthquakeemergencyproceduresshall designate evacuationroutes and alternative routes that avoid areas with
potential hazardsto the extent possible.The needsof studentswith disabilitiesshall be consideredwhen planning
evacuatiorroutes.

The Superintendentor designeeshall considerthe dangerof a post-earthquaketsunamiwhen developingevacuation
routesandlocations,includingthe needto evacuateto higherground.

TheSuperintendenbr designeeshallidentify at leastone individualwithin eachbuildingto determineif an evacuationis
necessarythe bestevacuationlocation,andthe bestroute to that locationwhenan earthquakeoccurs.

The Superintendentor designeeshallidentify potential earthquakehazardsin classroomsand other District facilities.
Potential hazardsmay include, but are not limited to, areaswhere the main gassupplyor electric current entersthe
building, suspendedceilings,pendant light fixtures, large windows, stairwells, sciencelaboratories, storage areasfor
hazardousnaterials,shopareasandunsecuredurniture andequipment.Tothe extentpossible securingequipmentand
furnishingsandremovingheavyobjectsfrom highshelvesshallminimizedangerspresentedby suchpotential hazards.

EarthquakeWhile Indoorsat School

Whenan earthquakeoccurs the following actionsshallbe takeninsidebuildingsand classrooms:
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Staffshallhavestudentsperformthe drop procedure.Studentsshouldstayin the drop positionuntil the
emergencyis over or until further instructionsare given.

Inlaboratories burnersshouldbe extinguishedf possiblebeforetakingcover.

Assoonaspossible teachersshallmovethe studentsawayfrom windows,shelvesandheavyobjectsand
furniture that mayfall.

After the earthquake the principalor designeeshalldeterminewhether plannedevacuatiorroutesand
assemblareasare safeand shallcommunicatewith teachersand other staff.

Whendirectedby the principalor designedo evacuate or if classroom®r other facilitiespresentdangerous
hazardghat requireimmediateevacuation staff shallaccountfor all studentsundertheir supervisiorand have
the studentsevacuatethe buildingin an orderly manner.

EarthquakeWhile Outdoorson SchoolGrounds

When an earthquakeoccurs,staff or other personsin authority who are outdoors on schoolgroundsshall take the
followingactions:

1

2
3

Staffshalldirect studentsto walkawayfrom buildings trees,overheadpower lines,power poles,or exposed
wires.

Staffshallhavestudentsperformthe drop procedure.

Staffshallhavestudentsstayin the openuntil the earthquakeis overor until further directionsare given.

EarthquakeWhile on the Bus

If studentsareonthe schoolbuswhenanearthquakeoccursthe busdrivershalltakeproperprecautiongo ensurestudent
safety. Thedriver shallpull to the sideof the road, awayfrom any outside hazardsf possible andturn off the ignition.
Followingthe earthquake the driver shallcontactthe Superintendenbr designeefor instructionsbefore proceedingon
the route or, if suchcontactis not possible driveto an evacuationor assemblylocation.

SubsequenEmergencyProcedures

After the earthquakehassubsidedthe following actionsshallbe taken:

1 Staffshallextinguishsmallfiresif possible.

2 Staffshallprovidefirst aid to anyinjured students,takeroll, andreport missingstudentsto the principalor
designee.

3 Staffandstudentsshallrefrain from lightinganystovesor burnersuntil the areais declaredsafe.

4 Allbuildingshallbe inspectedfor water and gasleaks electricalbreakagesandlargecracksor earth slippage
affectingbuildings.

5 Theprincipalor designeeshallpost staff at a safedistancedrom all buildingentrancesandinstruct staff and
studentsto not reenter until the buildingsare declaredsafe.

6 Theprincipalshallrequestassistanceasneededfrom the countyor city civildefenseoffice or fire andpolice
departmentsandshallconferwith them regardingthe advisabilityof closingthe school. He/sheshallalso
contactthe Superintendenor designeeor further instructions.

7 Theprincipalor designeeshallcontactthe Superintendenor designeeandrequestfurther instructionsafter
assessinghe earthquakedamage.

8 TheSuperintendenbr designeeshallprovideupdatesto parents/guardian®f Districtstudentsand membersof
the communityaboutthe incident,anysafetyissuesandfollow-up directions.
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(Revised11/8/05)
Emergenciesnd DisasterPreparednes$lan—AR3516

Componentsof the Plan

Routineandemergencydisasterproceduresshallbe includedin the comprehensiveschoolsafetyplanin accordancevith
EducationCode32282.

(cf.0450- Comprehensiv&afetyPlan)

In addition, the Superintendenbr designeeshallensurethat Districtand schoolsite proceduresaddressat a minimum,
the followingtypesof emergencieanddisasters:
1. Fireon or off schoolgroundswhichendangersstudentsand staff
(cf.3516.1- FireDrillsand Fires)
2. Earthquakeor other naturaldisasters
(cf. 3516.3- EarthquakeEmergencyProcedureSystem)
3. Environmentahazards
(cf. 3514- EnvironmentaSafety)
(cf.3514.2- IntegratedPestManagement)
4. Attackor disturbancepr threat of attackor disturbance py anindividualor group
(cf.3515- CampusSecurity)
(cf.3515.2- Disruptions)
(cf.5131.4- CampudDisturbances)
5. Bombthreat or actualdetonation
(cf.3516.2- BombThreats)
Biologicalyadiologicalchemicaland other terrorist activities,or heightenedwarningof suchactivities
Medicalemergencieandquarantines suchasa pandemicinfluenzaoutbreak
(cf.5141.22- InfectiousDiseases)

No

The Superintendentor designeeshall also ensure that the District's proceduresinclude strategiesand actions for
prevention/mitigation,preparednesstesponseandrecovery,ncluding,but not limited to the following:

1. Regulatinspectionof schoolfacilitiesand equipmentandidentificationof risks
(cf. 3530- RiskManagement/Insurance)

2. Instructionand practicefor studentsand employeesegardingemergencyplans
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a.
b.

Trainingof staffin first aid and cardiopulmonaryesuscitation
Regulampracticeof emergencyproceduresby studentsand staff (cf. 4131- StaffDevelopment)

3. Specificdetermination of roles and responsibilitiesof staff during a disasteror other emergency,including
determinationof:

a.

b.
C.

e.

Theappropriatechainof commandat the district and, if communicationbetweenthe district and site is
not possible at eachsite

Individualsresponsibleor specificduties

Designatiorof the principalfor the overallcontrol and supervisiorof activitiesat eachschoolduringthe
emergencyjncludingauthorizationto usehis/her discretionin situationswhich do not permit execution
of prearrangedblans

Identification of at least one person at each site who holds a valid certificate in first aid and
cardiopulmonaryesuscitation

Assignmenbf responsibilityfor identificationof injured personsand administrationof first aid

4. Personakafetyandsecurity,including

a.
b.
C.

-

Identificationof areasof responsibilityfor supervisiorof students

Proceduredor evacuationof studentsand staff, includingpostingof evacuationroutes

Proceduredfor releaseof students,includinga procedureto releasestudentswhen referenceto the
emergencycardis not feasible(cf. 5141- HealthCareand Emergencied)cf. 5142- Safety)

Identification of transportation needs,includinga plan which allows bus seatingcapacitylimits to be
exceededvhenadisasteror hazardrequiresstudentsto be movedimmediatelyto ensuretheir safety
(cf. 3543- TransportationSafetyand Emergencies)

Provisionof afirst aid kit to eachclassroom

Arrangementdor studentsand staff with specialneeds

(cf.4032- Reasonabléccommodation)

(cf.6159- IndividualizededucationProgram)

Upon notification that a pandemicsituation exists,adjustmentof attendancepoliciesfor studentsand
sickleavepoliciesfor staff with knownor suspectedpandemicnfluenzaor other infectiousdisease
(cf.4161.1/4361.1- Personalllness/Injury Leave)

(cf.4261.1- Personalllness/InjuryLeave)

(cf.5113- Absencesnd Excuses)

(cf.6183- HomeandHospitallnstruction)

5. Closureof schoolsjncludingan analysisof:

a.
b.

Theimpacton studentlearningand methodsto ensurecontinuity of instruction

How to provide for continuity of operationsfor essentialcentral office functions, suchas payroll and
ongoingcommunicationwith studentsand parents/guardians

(cf.3516.5- Emergencyschedules)

6. Communication@mongstaff, parents/guardiansthe Boardof Trusteesother governmentalagenciesandthe
mediaduringan emergency

a.

Identificationof spokesperson(s)

(cf.1112- MediaRelations)

b.

Developmentandtestingof communicationplatforms,suchashotlines,telephonetrees,andweb sites

(cf.1113- Districtand SchooWeb Sites)

C.

Developmenbf methodsto ensurethat communicationsre,to the extentpracticablejn alanguageand
format that is easyfor parents/guardiango understand

d. Distributionof information about Districtand schoolsite emergencyproceduresto staff, students,and
parents/guardians
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(cf.1112- MediaRelations)

7. Cooperationwith other state andlocalagenciesincluding:
a. Developmenif guidelinedfor law enforcementinvolvementandintervention
b. Collaboratiorwith the localhealth department,includingdevelopmentof a trackingsystemto alert the
local health departmentto a substantialincreaseof student or staff absenteeismas indicative of a
potential outbreakof aninfectiousdisease (cf. 1400- RelationshetweenOther GovernmentalAgencies
andthe Schools)
(cf. 1400- RelationshetweenOther GovernmentalAgenciesindthe Schools)
8. Stepsto be takenfollowing the disasteror emergencyjncludinginspectionof schoolfacilitiesand provisionof
mental health servicedor studentsand staff asneeded(cf. 6164.2- Guidance/Counselingtaff)
Revised1/13/04
Numberchangedrom 6114to 3516:1/13/04
Revised8/23/05

RevisedNovemberl4, 2006

Emergenciesind DisasterPreparednes®lan—Exhibit3516

INTRODUCTION

1.

o

The CaliforniaAdministrative Code, Title 5, Section560, regardingemergencyaction preparednessyeadsas
follows:

EmergencyActionandDisastePreparednes®rills

Thegoverningboardof anyschoolDistrictshalladoptwritten emergencyactionanddisastermpreparednesplans
that shallbe reviewedby the governingboard not lessfrequently than annually.By regulationthe board shall
providefor emergencyactionanddisasterpreparednesslrills on anydaywhen schoolclassesre maintained.

Suchplansand/or regulationsshallprovidethat suchdrillsbe conductedin accordancevith the existingapproved
emergencyactionanddisasterpreparednesplansof the schoolDistrict
a. Eachschool District governing board shall file a copy of its most recent plans with the county
superintendentof schoolshavingjurisdictionoverthe District.
b. Arecord shallbe kept in the principal'soffice of the date and hour of eachdrill conducted,the time
consumedandthe nature of suchdrill.
An emergencymeansthe existenceof disasteror extreme peril suchasto potentially affect the safety of staff
members,pupils, or District property causedby suchconditionsas wind, fire, flood, chemical,fallen aircraft,
explosionbombthreat, military action,epidemic,earthquake or campusunrest.
TheSalinadJnionHighSchooDistrictEmergencyreparednes®rganizatiorthroughthe DistrictSuperintendent
is responsiblefor working with the City of Salinasand coordinatingthe EmergencyAction operationswith the
Countyof Montereyto assureeffectivehandlingof anyandall emergencies.
All publicemployeesare "civiliandefenseworkerssubjectto suchciviliandefenseactivitiesasmaybe assignedo
them by their superiorsor by law." (GovernmentCodeCh.8 Division4, Title |, Section3100and 3101)
LegalReferences
a. School administrators should become familiar with the legal basis for civil defense and disaster
preparednessparticularlythosecited in this section:
(1) Federal
(a) TheFederalCivil DefenseAct of 1950, PublicLaw 920, 81st Congressis the basiccivil
defenselaw
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(b) PublicLaw 875, 81st CongressSeptember30, 1950, authorizesfederal assistanceo
statesandlocalgovernmentsn major naturaldisasters

(c) The FEDERAICIVIL DEFENSEKESUIDE,which is the national plan for emergency
preparednesssetsforth the national,state andlocalgovernmentresponsibilitiegor civil
defense

(d) PublicLaw4, 58th CongressJanuaryb, 1905 (33 Stat. 599), authorizesthe American
NationalRedCrosgo undertakeactivitiesfor the relief of personssufferingfrom disaster

(2) State

(a) CaliforniaAdministrativeCode,Title5, EducationSection560. CivilDefenseand Disaster
Preparednes®lans (Adoptedby the StateBoardof Educationin July,1973)

-1- Thegoverningboardshall:

-a- Adoptawritten policyguidelinefor useby schoolsof the Districtin formulatingindividual
civildefenseanddisastempreparednesplans.Thepolicyguidelineshallmeetthe criteria
establishedn that part of the Civil
DefenseandDisastePlanningGuidefor Schooblfficialsentitled "EssentiaCharacteristics
of the SchooPlanningGuide",publishedby the StateDepartmentof Educationandshall
be subjectto approvalby the countysuperintendentof schoolsThepolicyguidelineshall
be reviewedat leastannuallyandrevisedasneeded.Plansand revisionsmaybe subject
to reviewand approvalby the StateDepartmentof Education

-b- Requirethe principalof eachschoolin the Districtto formulate and submitto the District
superintendentfor approvala civil defenseand disaster preparednessplan for that
school.Eachschoolplan shallsatisfythe governingboard'spolicy guideline,coordinate
with the appropriatelocal governmentplan, be reviewedat leastannuallyand be kept
current

-c- Requireeachschoolto test its plan (other than fire drills) or eachportion thereof on a
rotating basisat leasttwo times duringthe schoolyearand keepa record of suchtests.
Therecord shall be maintainedin a mannerdetermined by the governingboard, and
availableto the Departmentof Educatioruponrequest

(b) EducationCodeSection31301limits personalliability of schoolDistrict employeesfor
injury or deathresultingfrom civildefenseandfire drills

(c) EducationCodeSectionl6555.5authorizesschoolboardsto grantuseof schoolproperty
and equipmentfor public use during disastersand emergenciesand to cooperatein
furnishingand maintainingservicegequiredby the community

(d) Military and VeteransCode,Division7, Chapterl, Sectionsl500through 1600, are the
legalbasisfor civildefensein California

(e) CivilCode Sectionl714.5 Liabilityfor CivilDefenseActivities limits liability duringa state
of extreme emergencyin connectionwith the use of civil defenseand other facilities
during any destructiveoperation,enemyattack, or any defensetest. CivilCodeSection
1714.6relatesto negligenceas a matter of law and defensesfor acts or omissionsin
complyingwith ordersor proclamationsof military and civil authorities (f) Government
CodeSection3102requiresall civil defenseworkersto take the oath of affirmation of
allegianceprescribedin Section3 of Article XXor the Constitutionof California

(g) Labor Code, Division4, Part 1, Workman's CompensationBenefits for Civil Defense
Serviceorks,providesfor compensatiorbenefitsto volunteers

(h) Vehicle Code Sections40830, 41401, 41402 relate to violations of the Vehicle Code
required in order to comply with regulationspromulgated under federal law or the
CaliforniaDisasterAct
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(i) Orders,RulesandRegulations?romulgatedoy the Governorto TakeEffect

Uponthe Existenceof a Stateof ExtremeEmergencyasa Resultof Enemy

Attack or Warning That an EnemyAttack Is Probableor Imminent are executiveorders
pertainingto war-causecemergencies

() ThecCaliforniaDisasterand CivilDefenseMaster Mutual Aid Agreementrequiresthat the
state, its variousdepartmentsand agenciesand all its political subdivisionsmunicipal
corporations,and other public agenciesshalldevelopa plan providingfor the effective
mobilizationof all its resourcesand facilities, both public and private,to copewith any
type of disaster,and that the mutual aid extended under this agreementand the
operationalplansadopted pursuantthereto shallbe availableand furnishedin all cases
in whicha state of extremeemergencyhasbeenproclaimed

(k) ExecutiveOrderNo. 67-CD-1November9, 1967, relatesto Section15400f the Military
and VeteransCode which providesfor the assignmenbf civil defenseactivitiesto state
agenciesincludingthe StateDepartmentof Education

() AdministrativeOrderNo. 68-5,March 8, 1968, assignsspecificcivil defenseactivitiesto
the StateDepartmentof Education

(m) STATEFCALIFORNIBIVIIDEFENSENDDISASTHRLANS the official operationsplan
for state governmentaswell aspolicyand guidancefor localgovernments

(n) Officeof EmergencyservicedBulletinNo. 3, Sectionl, "Relationshipavith the American
RedCross,'Isthe written understandingoetweenthe AmericanRedCrossandthe Office
of Emergencyservicedisting the serviceghe RedCrosswill perform in other than war-
causedemergencies

(3) Countyor City

(a) Localgovernmentordinancespertainingto civil defense,county or city civil defense

operationsplans
(4) SchooDistrict
(a) Resolutionsaandactionsof the Boardof Trusteegertainingto civildefense

DISASTERREPAREDNHESSAN
1. DistrictLevel

a. TheSuperintendentis responsibleto insurethat provisionsof all Stateregulationsand District policies
that pertain to emergencydisaster plans are enforced and appropriate action is taken to correct
deficiencies.

b. BoardPolicy6114,related AdministrativeRegulationsand the individual site/facility detailed plainsto
copewith variousdisasteremergenciesomprisethe DisastePreparednesPlanof the SalinadJnionHigh
SchooDistrict.

c. Tocarryout theseresponsibilitiesa SchoolDistrict EmergencyOrganizatioris createdconsistingof the
Board of Trustees, the Emergency Services Director (Superintendent), the Emergency Cabinet
(Superintendent, Assistant Superintendent-InstructionalServices,Assistant Superintendent-Business
Services)andother designatednanagemenpositions(seeEmergencystaffbelow).

(1) Emergencystaff assignmentsshall be as established herein. Each administrator shall be
responsiblefor designatingan alternate to act in his capacityin the event of his/her absence
duringanemergency.

District Title EmergencyTitle

Superintendent EmergencysvsDir.

AssocSuperintendent/CBO ResourceCoordinator

Associate./Supt.-Personnel ServiceCoordinator
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AssocSupt.-Instruct.
Dir./CommunityEd.
Dir./SpeciaProjects
Dir./PupilPers.Svs.
AHSEAHSHSHSSHS
ESMSHMS LPMSWMS
Dir./CareerEd.
Dir./AlternativeEd.
Dir./CommunityEd.
Dir./CareerEd.
Supv./Transportation
Mgr. FoodSv.

Mgr. Purch.FoodSv.
Mgr. MOTS

Comprehensive School Safety Plan for Washington Middle
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PublicInformation Coordinator.

RedCross/Salvation
ManpowerDirector
Health/MedicalCareDir.
AssistantPrincipal
AssistantPrincipal
Dir./CareerEd.
Dir./AlternativeEd.
Dir./CommunityEd.
ShelterDirector
TransportatiorDir.
FoodServiceDir.
ProcuremenDir.

Utilities Director
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EMERGENQRGANIZATIOGHART
Boardof Trustees
EmergencyServiceDirector
(Superintendent)
EmergencyCabinet

Publicinformation Coord. ServiceCoordinator ResourceCoordinator
(AssocSupt.Instruction (AssocSupt.Personnel (AssocSupt.Business)
RedCross/Salvatiodrmy Coordinator Principals FoodServiceDirector

AssistantPrincipals

(3) Dutiesand Responsibilitiesf Emergencystaff
(a) Designatecemergencystaff membersandtheir alternatesshallbe fully knowledgeableof their assignments
and shallhave emergencyassignmenfplanspreparedasrequired and on file with the EmergencyServices
Director(Superintendent).

Theprimarydutiesandresponsibilitieof the emergencystaff shallbe asfollows:

-1-

-6-

Boardof Trustees
The Board of Trusteesmay proclaim a District emergencyand shall provide direction for the
EmergencyservicedDirector

EmergencyserviceDirector(Superintendent)

The EmergencyServiceDirector may requestthe Boardof Trusteesto proclaimthe existenceor

threatened existenceof a District emergencyif the Boardof Trusteesis in sessionor issuesucha

proclamationif the Boardisnot in sessionsubjectto itsratification TheDirectorshallin anemergency
activatethe emergencyorganizationor a portion thereof, makeemergencydecisionsjssueorders,

issueoperation schedulesgstablishpriorities, direct and control the emergencyorganization,and

provide instructionsto the staff, students,and parents The Director shall coordinate appropriate
emergencyactivitieswith the Monterey CountyCivilDefenseand DisasterCoordinatorand with the

variouscity and military coordinators

EmergencyCabinet
TheCabinetshallmeet on calland providerecommendationgor the EmergencyserviceDirector

Publicinformation Coordinator(AssociateSupt.-Instruction)
ThePublicinformationCoordinatorshallestablishproceduredor the disseminatiorof informationto
the mediaandalternate methodsof informingthe parentsandgeneralpublic

RedCross/Salvatiodrmy (Directorof CommunityEducation)
TheRedCross/Salvatiormy Coordinatorshallmaintainand coordinatemutual aide relationsand
commitmentswith the AmericanRedCross/SalvatioArmyasauthorizedby the Boardof Trustees

ServiceCoordinator(AssocSupt./HumarResources)
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The ServiceCoordinatorshallbe responsibleto the EmergencyServiceDirector for the emergency
dutiesandresponsibilitief the principalsand buildingadministrators

-7- ResourceCoordinator(AssocSupt./CBO)
TheResourceManagershallberesponsibldo the Emergencyservice®irectorfor the administration,
allocation,and continualoperationof supportresourcesduringtime of Emergencies

-8- FoodServicedirector(Mgr. of Purchasing/Foo&ervices)
The Food Director shall be responsiblefor and have plans on file as establishedherein for the
conservation preparation,allocation,and distribution of food stocksand water, in the event of an
emergency

-9- ManpowerDirector(Directorof SpeciaProjects)TheManpowerDirectorshallmaintaina manpower
inventoryand providefor the procurementandallocationof manpowerskillsasrequested

-10-ProcurementDirector(Mgr. of FoodServices)
TheProcuremenDirectorshallsecurecurrent suppliesand materialsand shallbe responsibldor the
procurementof suppliesand equipmentin supportof Districtemergencyoperations

-11-ShelterDirector(Directorof CareerEducation)
The ShelterDirector shall be fully knowledgeableof the existingschoolhousingand shelter, shall
assesshelterdamageandarrangefor repairs

-12-Health/MedicalDirector(Directorof PupilPersonneBervices)
The Health and Medical Director shall maintain an inventory of health resourcesand servicesand
provide for their allocation. He/she shall measurestudent health hazardsand provide technical
guidance.The Health and Medical Director shall also arrangefor medical treatment for sick and
injured persons;the Director shall provide medicalregistration servicesand manageidentification
anddispositionof the injured andthe dead

-13-TransportatiorDirector(TransportationSupervisor)
TheTransportatiorDirectorshallmaintainaresourceinventoryandprovidefor the procurementand
security and allocation of transportation resources. The Director shall direct the operations of
essentiakrans-portationservicesandthe serviceandrepair of Districtvehicles

-14-Utilities Director(MOTSManager)
TheUltilities Directorshallbe responsibleor liaisonwith the publicutilities whichservicethe District.
Suchliaisonshallinvolvethe restoration,operation,and maintenanceof the utilities

(b) In carryingout his responsibilitiesthe Superintendentmust establishand maintain primary and alternate
emergencycommunicationsystemswithin the District.

-1- TelephoneFan-OuW@ystemPrimaryEmergencyCommunicatiorSystem)
TheTelephong-an-OutSystemmay be usedby the Superintendenor hisdesigneeo communicate
with all administratorsand/or the entire District staff in caseof emergenciesor other important
matters.

Eachdesignatedadministratoris responsiblefor immediatelycallingother specifiedpersons.In this
chain-callmanner,all involvedpersonnelshouldreceivethe fan-out messagewithin minutesof its
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initiation. It shallbe the site administrator'sresponsibilityto conveythe fan-out messageo his/her

staff.

Method

-a- Anadministratorwho receivesa "fan-out" messageshallimmediatelycall other administratorsaslisted below.

-b- Theadministratorshallalertthe recipientthat the callisa"fan-out" messagendthen readthe messagéeo them.

-c- Therecipientshallreadit backto verifyits content.

-d- Therecipientshallthenin turn, makehis/herassignedtalls.

Orderof Calls

CALLER

Superintendent
(EmergencysvsDirector)
ServiceCoordinator(Asst.
Information Coordinator
Associate.Superintendent
BusinessManpowerDirector
TransportatiorDirector
Associate.Superintendent
HumanRelations
(ServiceCoord.)
Director/CareefEducation
Director/AlternativeEd.
Director/CommunityEd.
AssocSupt.

Instruction

(InformationCoordinator)

RECIPIENT

Members-Boardf Trustees.
ResourceCoordinator(Asst.AssociateSupt.-BusinesSvs.)
Associatesupt.-HumarRelations)
(AssociateSupt.-Instruction)
FoodDirector
(ResourceCoord.)ProcurementDirector
Utilities Director
AHSAssistantPrincipal
ESMSAssistanfPrincipal
NSHAssistanPrincipal

RedCross/Sa;/Armirector
ShelterDirector
Health/MedicalDirector

-2- Alternate EmergencyCommunicatiorSystem Emergencynessageshallfollow the line of authority
of the emergencyorganizatiorchartin the eventthe primaryemergencycommunicatiorsystem(fan-

out) becomesnoperative.

Emergencynessagesnaybe sentby the centraloffice to televisionstationsand newspapers:
RadioStations--KDON-146BTOM-1380KCTY-103.9

TelevisiorStation--KSBWhanneB
Newspaper--Th&alinagCalifornian

-3- Postingof Emergencyl elephoneNumbers.Thepostingof emergencyphonenumbers,includinglaw
enforcementagenciesaindthe fire department,nearall telephonesin eachbuildingisrequired.
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-a- EachPrincipaland AssistantPrincipal(s)shall have availableto him/her the telephone
numbersof his/her personnel.

-4- Building Signsand Bulletins. Eachprincipal shall display signsin prominent placesand distribute
bulletinsto all buildingstaff members listingthe namesof thosewho hold valid RedCross/FirsiAid
Cardsandwho arecertifiedin C.P.R.

(c) In order for the Superintendento carry out his responsibilitiesjt is necessaryto establishproceduresfor
evaluatingandrespondingo property damageresultingfrom disasterand non-disasteicauses.

-1- Themorningfollowing a fire, earthquake,power failure, or other damage the Principalsand other
staff designatedby him/her, shallreport for work at leastone hour prior to the start of school.They
shallimmediatelycheckthe plant for damageand power or gasfailure.

-2- Notification of Property Damage.Each Principal or his designee shall immediately notify the
Superintendenbf anysignificantproperty damageresultingfrom anydisasteror non-disasteicause.
In caseof power, water, gasfailure or property damagewhichcouldjeopardizethe student'swelfare,
the following stepsshallbe taken:

-a- ThePrincipalshallimmediatelynotify the Superintendenbf the problem

-b- The Principalshall also immediately notify the Managerof Buildingsand Groundsof the
problem

-c- TheManagerof Buildingsand Groundsshallcontactthe AssociateSuperintendent/CBO

-d- The Superintendent,in consultation with staff members, shall make the final decision
regardingthe closingof school

-e- TheschoolPrincipalshallassigrstaffto meetthe schoolbuseswith instructionto return the
childrento their homes.Other staff, certificatedand classified shallbe assignedhe task of
advisingparentswho are deliveringchildrento the school,that the schoolwill be closedfor
that day. Thesameprocedureshallbe followed for studentswho normallyarrive at a later
startingtime

-3- Reportto the SuperintendentThePrincipalandthe Managerof Buildingsand Groundsshallkeepthe
Associate Superintendent/CBQOinformed regarding progress on the problem. The Associate
Superintendent/CB@hallin turn inform the Superintendent.

-4- PrincipalAssignmentTheschoolPrincipaland designatedstaff membersshallremainat the school
in order to be availableto the maintenancedepartment, the utility companies,employeesand
parents.

(d) EmergencyClosingof Schools/Facilities

-1- Thedecisionto closeone or more schoolsor other District facilitiesbecauseof an emergencyshall
rest with the Superintendent.If neither the Superintendentnor one of the Associate/Assistant
Superintendentssimmediatelyavailable the Principalor Directormaymakethe decision.

-2- Notification. The following designatedadministratorsshallimmediately notify assignedndividuals
and agenciesasdeemedappropriate,of any Superintendentdecisionto closeone or more schools
or Districtfacilitiesbecauseof anemergency.

-a- TheSuperintendenbf Schoolshallnotify:
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AssociateSuperintendent/HumarRelations
AssociateSuperintendent-Instruction
Associatesuperintendent/CBO
BoardMembers
Othersasnecessary

-b- AssociateéSuperintendent/HumarRelations
AppropriateLawEnforcementAgencies
AppropriateFireDepartment
CountySuperintendenbf Schools
Othersasnecessary

-c- TheAssociateSuperintendent-Instruction
LocalPressRadioand TelevisiorStations
OtherPrincipalsand Directors
Othersasnecessary

-d- Associatesuperintendent/CBO
TransportationSupervisor
Cityand CountyCivilDefenseOffices
Othersasnecessary

-3- Alternates.Eachindividualresponsiblefor these communicationsshalldesignatean alternateto act
in his/herabsence.

-4- Closingof SchooFacility. EachPrincipalor Directorwho receivesanorderto closehis/herfacility shall
immediately notify all personnelunder his/her supervisionof the decision.The Principalwho is
requiredto closea schoolbefore the end of the schoolday shalldeterminethe teachers'and other
staffmembers'assignmentsor the remainingnormalassignedime andshallnotify themaccordingly.
If aschoolis closedfor the entire schoolday,the Superintendenshalldeterminewhetherit will bea
work day.

-5- Communicationsvith Parentslf it becomesecessaryo closea schoolbeforethe end of the regular
schoolday, the Principalshallmakeeveryreasonableeffort to notify the parentsof the studentsof
suchaclosure.ThePrincipalmayenlistthe aid of PTAmembersfor this purpose.

2. SchoolSite/FacilityLevel
a. Eachprincipaland site director shalldevelopand submitto the Superintendentfor approvaldetailed civil
defenseanddisasterpreparednesplansfor his/herfacility.

(1) Schooland building plansshallbe reviewedat leastannuallyby the site administratorand his/her
staff. A copyof eachapprovedplanshallbe on file in the main office of eachfacility andin the office
of the Superintendent.

(2) Eachplanshallprovidefor the following:

(&) Compliancewith the Districtpoliciesand procedures

(b) Designationof leadershipand alternate positionsfor all building level Civil Defenseand
Preparednes®perations

(c) Checklistsfor action required prior to, during, and after predictable disasters:fire, civil
defense(military actionand/or war),bombthreats,naturaldisastersgivildisorder,inclement
weather,campusdisturbancesfallenaircraft, utility failure, chemicalaccident,escapinggas

(d) Trainingof staff andinstructingstudentsfor emergencysituations

(e) Selectionof the safestplacefor safetyon eachcampusor grounds
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(f) Drillsfor eachforeseeableemergency
(g) Scheduledvaluationof eachdrill

(h) Ongoingparentinformation programs
(i) Other

(3) Studentsshallbe keptat schoolin the eventof immediatedangerandif thereisnot time for students
to reachhome.If aschoolstructureis affectedby the emergencystudentsshallbe assembledn the
groundsat a safedistancefrom the buildingsuntil it is safeto return or until they are dismissed.

(4) Studentsmay be sent home at the discretion of the Superintendentwhen the District has been
notified by the properauthoritiesthat there is sufficienttime for their safearrival.

(5) Principalsshallencourageparentsto establishmajoremergencyfamily protection plans.Theseplans
should provide instructions for the student who is sent home from school becauseof a major
emergencyTheinstructionsshouldincludeaprearrangedamily meetingplacein caseof aseparation
andproceduresn the eventparentsare not at homewhenthe childrenarrive.

(6) Emergencyrills
(&) TheSalinadJnionHighSchoolDistrict,in assumingts welfare and safetyresponsibilitiesfor
its studentsand staff, shall comply with the State laws which require the District to hold
variousemergencydrills.
(b) ClassroonbrillInstruction.Priorto actualdrills, careshallbetakento explainto studentsthat
the purposeof the drillsisto provide maximumprotectionin the caseof fire, earthquake or
other emergencies.

-1- Theteacher shall instruct the studentsasto the quickestand safest manner to
achievethe desiredprotectiveposition.
(c) SchoolDrills. The Principalor Director shallmaintain a record of the date and time of each
conducteddrill and the rating of the drill. Drill reports shall be sent to the Office of the
Superintendenit the end of eachsemester.The Superintendenshallnotify the Principalof
anydiscrepanciesvith the complianceof this procedure.
BoardApproval:9/27/83
Issued:10/4/83
Managemen(Titlesupdated:6/20/90
Renumbered10/03

EmergencyschedulesBP3516.5

In orderto providefor the safetyof studentsand staff, the GoverningBoardauthorizesthe Superintendenbr designee
to closea schoolsite,to changethe regularschooldayschedulepr to take anynecessaractionwhenadverseweather
conditionsor other emergenciesvarrant.

(cf.0450- Comprehensiv&afetyPlan)(cf. 41574257/4357 -
EmployeeSafety) (cf.5142- Safety)(cf.6112- SchooDay)

Whenan emergencyconditioncauses schoolclosure reductionin attendance or changein schedulepursuantto
EducationCode414220r 46392 thereby preventingthe Districtfrom complyingwith the minimumnumberof
instructionaldaysor minutesrequiredby law, the Superintendenbr designeeshallcompleteand submitto the
Superintendenbf Publiclnstructionthe necessaryormsfor obtainingapprovalof the daysof the closure reductionin
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attendance or changein schedule. TheSuperintendenbr designeeshallsubmitother relevantDistrictrecordsasmay
be required.

(cf. 3580- DistrictRecords)cf.6111- SchoolCalendar)rheSuperintendenbr designeeshallestablisha systemfor
informing studentsand parents/guardiansvhen schoolbusesare not operatingor whenthe schooldayschedules
changedor the schoolis closed.. TheDistrict'snotification systemshallinclude,but is not limited to, notifyinglocal
televisionandradio stations,postingon Districtweb site(s),sendingemailand text messagesand/or makingtelephone
calls.

(cf.1112- MediaRelations)cf. 1113- Districtand SchooMWeb Sites)(cf.
3542— School-buPrivers)(cf. 3543- TransportationSafetyand
Emergencies)

Wheneverthe schooldayschedulechangesor the schedulechangesafter schoolhasbegun,the Superintendenbr
designeeshallensurethat supervisioris providedin accordancevith the proceduresspecifiedin the District's
emergencyanddisastempreparednesgplan.

(cf. 3516- Emergencieand DisastePreparednes®lan)(cf. 3516.1- FireDrillsand Fires)(cf. 3516.2- BombThreats)(cf.
3516.3- EarthquakeEmergencyProcedureSystem

TheSuperintendenbr designeemayprovidea meansto compensateor lostinstructionaltime later duringthe year.
Studentsand parents/guardianshallreceivetimely advancedotice of anyresultingchangesn the schoolcalendaror
schooldayschedule.

(cf.6111- SchoolCalendar)

LegalReferenceEDUCATIONODR1420Requiredength of schoolterm 41422Schoolshot maintainedfor 175days
46010Totaldaysof attendance46100-46192Attendance;maximumcredit; minimumday46390Calculatiorof ADAIn
emergencyl6391Lostor destroyedADArecords46392Decreasedttendancein emergencysituation VEHICLEODE
34501.6Schoobuses;reducedvisibility

ManagementResourcesCALIFORNIDEPARTMENIFEDUCATIONORRESPONDENG®1AverageDailyAttendance
CreditDuringPeriodsof Emergencyi-ebruaryl0,2005WEBSITE&aliforniaDepartmentof Education:
http://www.cde.ca.gov

Adopted:Januan27,2004
EnvironmentalSafety—BP3514

TheBoardof Trusteesecognizests obligationto providea safeandhealthyenvironmentat schoolfacilitiesfor
students,staff, and communitymembers.The Superintendenbr designeeshallregularlyassesschoolfacilitiesto
identify environmentalhealthrisks.He/sheshallestablisha comprehensivelanto preventand/or mitigate
environmentalhazardsbasedon a considerationof the proveneffectivenessf variousoptions,anticipatedshort-term
andlong-termcostsand/or savinggo the District,andthe potentialimpacton staff attendance studentattendance,
andstudentachievement.

(cf.0200- Goalsfor the SchooDistrict)(cf. 1312.4- WilliamsUniform ComplaintProceduresjcf. 3516- Emergencies
and DisasterPreparednes®lan)(cf. 3516.3- EarthquakeEmergencyProcedureSystem)cf. 3517- Facilitiednspection)
(cf.4157/4257/4357- EmployeeSafety)(cf. 5030- StudentWellness)cf. 5142- Safety)(cf. 7111- Evaluatingexisting
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Buildings)
Strategiesaddressedn the District'splanshallinclude,but not necessarilye limited to, the following:

1. Ensuringgoodindoor air quality by maintainingadequateventilation; usingeffectivemaintenanceoperationsto
reducedust, mold, mildew, and other indoor air contaminants;and consideringair quality in the site selection,design,
andfurnishingof new or remodeledfacilities

(cf.3513.3- Tobacco-Fre&chools)cf. 5141.23- AsthmaManagement)cf. 6163.2- Animalsat School)cf. 7150- Site
Selectiomand Development)

2. Limitingoutdoor activitieswhen necessarylue to poor outdoor air quality, includingexcessivesmog,smoke,or
ozone,or whenultraviolet radiationlevelsindicatea highrisk of harm(cf. 3516.5- Emergencyschedulesjcf. 5141.7-
SunSafety)(cf.6142.7- PhysicaEducation)

3. Reducingexposureto dieselexhaustand other air contaminantsby limiting unnecessarydling of schoolbusesand
other commercialmotor vehicles

(cf. 3540- Transportation)cf. 3541.1- Transportatiorfor School-Relatedrips)(cf. 3542- SchooBusDrivers)

4. Minimizingexposureto leadin paint, soil,anddrinkingwater

5. Inspectingacilitiesfor naturallyoccurringasbestosand asbestos-containinguildingmaterialsthat posea health
hazarddueto damageor deteriorationand safelyremoving,encapsulatingenclosingor repairingsuchmaterials
6. Ensuringhe proper storage,use,anddisposabf potentially hazardousubstancegcf. 3514.1- Hazardous
Substanceg(cf. 6161.3- ToxicArt Supplies)

7. Ensuringhe useof effectiveleasttoxic pestmanagemenpractices(cf. 3514.2- IntegratedPestManagement)

8. Instituting a food safetyprogramfor the storage,preparation,delivery,and serviceof schoolmealsin orderto reduce
the risk of foodborneillnesses

(cf. 3550- FoodService/ChildNutrition Program)

In developingstrategiesto promote healthy school environments,the Superintendentor designeemay consult and
collaboratewith localenvironmentalprotection agencieshealth agenciesand other communityorganizations.

(cf.1020- YouthServices)

TheSuperintendenbr designeeshallprovidethe District'smaintenanceandfacilitiesstaff, busdrivers,food servicesstaff,
teachers,and other staff asappropriatewith professionaldevelopmentregardingtheir responsibilitiesn implementing
strategiesto improveand maintainenvironmentalsafetyat the schools.

(cf. 4131 - Staff Development) (cf. 4231 - Staff
Development)cf.4331- StaffDevelopment)

TheSuperintendenor designeeshallnotify the Board staff, parents/guardiansstudents,and/or governmentalgencies,
asappropriate,if anenvironmentalhazardis discoveredat a schoolsite. Thenotification shallprovideinformation about
the District'sactionsto remedythe hazardand mayrecommendhealth screeningof staff and students.

LegalReferenceEDUCATIONODH 7002Definitionof "goodrepair" 17070.75-acilitiesnspection17582Deferred
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maintenancefund 17590Asbestosaabatementfund 17608-17613HealthySchoolsAct of 2000, leasttoxic pest
managemenpractices32240-32243 ead-Saf&chooldrotectionAct 48980.3Notification of pesticidesA9410-49410.7
Asbestognaterialscontainmentor removalFOODANDAGRICULTUREDDH 1401-12408estcontrol operationsand
agriculturalchemicalsl 3180-13188HealthySchoolsAct of 2000, leasttoxic pestmanagemenpracticesGOVERNMENT
CODRB543.2Scopeof representationyight to negotiatesafetyconditionsHEALTIANDSAFETEODHE.05400-105430
Indoor environmentalguality 113700-11443TaliforniaRetailFoodCode sanitationand safetyrequirementsCODEF
REGULATIONBTLBE 14010Standardgor schoolsite selectionCODEOFREGULATIONBTLEB 337-339Hazardous
substancedist 340-340.20ccupationakafetyand health, rights of employeesl 528-1533Constructiorsafetyorders;
exposureto hazard$139-5223Controlof hazardousubstance CODEDFREGULATIONBTLE 3 2480Vehicleidling
CODBOFREGULATIONHTLA7 35001-36100eadabatementservicesCODEOFREGULATIONBTLER2 64670-64679
Leadand copperin drinkingwater UNITECSTATESODETITLE 136-136yUseof pesticidesUNITECSTATESODETITLE
152601-2629Controlof toxic substance2641-2656AsbestodHazardEmergencyrRespons@ct UNITELBTATESODE,
TITLE2 1758FoodsafetyandinspectionsCODEOFFEDERAREGULATIONBTLEO0141.1-141.72Drinkingwater
standardsr/45.61-745.33% ead-basegaint standards763.80-763.9Rsbestos-containingaterialsin schools

763.120-763.122sbestosvorker protections

ManagementResourcesSCSBAUBLICATION®Ioor Air Quality:Boardof TrusteesActionsfor CreatingHealthySchool
EnvironmentsPolicyBrief, July2008 AsthmaManagementin the SchoolsPolicyBrief, March2008 FoodSafety
RequirementsfactSheet,October2007SunSafetyin SchoolsPolicyBrief, July2006 CALIFORNBEPARTMENIF
EDUCATIORUBLICATIONS8hoolSite Selectionand ApprovalGuide,2000Indoor Air Quality, A Guidefor Educators,
1995CALIFORNBEPARTMENOFHEALTISERVICERIBLICATIONR®portto the LegislatureLeadHazardsn
California'sPublicElementarySchoolsand ChildCareFacilities April 1998
ENVIRONMENTRROTECTIONGENCPUBLICATION®Ioor Air Quality Toolsfor Schoolsrev. 2007 Healthy
SchooEnvironmentsAssessmentool,2007 TheABCof Asbestosn Schoolsrev. August2003Mold Remediationn
Schoolsand CommerciaBuildingsMarch2001Howto ManageAsbestosn SchooBuildingsAHERMesignated
Person'sSelf-StudyGuide, 1996 WEBSITEE SBAhttp://www.csba.orgAirNow: http://www.airnow.gov American
Associatiorof SchoolAdministrators:http://www.aasa.orgCaliforniaAir Resource®oard:http://www.arb.ca.gov
CaliforniaDepartmentof EducationHealthand Safety:http://www.cde.ca.gov/Is/fa/hsCaliforniaDepartmentof
PesticideRegulationhttp://www.cdpr.ca.govCaliforniaDepartmentof PublicHealth:http://www.cdph.ca.gov
Californialndoor Air QualityProgram:http://www.cal-iag.orgCentersfor DiseaseControland Prevention:
http://lwww.cdc.govConsumelProductSafetyCommissionhttp://www.cpsc.govNationalCenterfor Environmental
Health:http://www.cdc.gov/ncehOccupationabafetyand HealthAdministration:http://www.osha.gov
EnvironmentaProtectionAgencyhttp://www.epa.gov

Policyadopted: 6/23/88 Renumberedrom 3516.1: 6/1/90 Revised1/13/04 Adopted:June8, 2004
FireDrillsand Fires—AR3516.1

FireDrills

Theprincipalshallcausethe fire alarmsignalto be soundedat leastonceeverymonth. (EducationCode32007)

Theprincipalshallalsohold fire drills at leastoncea month at the elementarylevel, four times everyschoolyearat the
intermediatelevel,and not lessthan twice everyschoolyearat the secondaryevel.(EducationCode32007)

1 Theprincipalshallnotify staff asto the schedulefor fire drills.
2 Wheneverafire drill is held, all students,teachersand other employeesshallbe directedto leavethe building.
(5CCR50)

Comprehensive School Safety Plan for Washington Middle 308 of 316 3/26/21
School



3 Teachershallascertainthat no studentremainsin the building.

4 Teachershallbe preparedto selectalternateexitsandshalldirect their classedo theseexitswheneverthe
designatedescapeoute is blocked.

5 Theprincipalor designeeshallkeeparecordof eachfire drill conductedandfile a copyof this recordwith the
office of the Superintendenor designee.

Fires
Whenafire is discoveredn any part of the schoolthe following actionsshallbe taken:

1 Theprincipalor designeeshallsoundfire signalsunlessthe schooland/or buildingis equippedwith an

automaticfire detectionandalarmsystem.(EducationCode32007)

Theprincipalor designeeshallcall911.

All personsshallbe directedto leavethe buildingand shallproceedoutsideto designatedassemblyareas.

Staffshallgivestudentscleardirectionand supervisiorand help maintaina calmandorderlyresponse.

In outsideassemblyareas teachersshalltakeroll, report missingstudents,and provideassistanceo anyinjured

students.

In outsideassemblyareas the principal,designeeand/or eachdepartmentheadshallaccountfor their staff,

report missingstaff, and provideassistanceo anyinjured staff.

7 Ifthe fire isextensive studentsshallbe takento an alternatelocationfor protective custodyuntil
parents/guardianganpickthem up or until they canbe safelytransportedto their homes.(cf. 0450- School
SafetyPlan)

(cf. 3516- EmergencyndDisastePreparednesflan)

apbrwnN

(o2}

LegalReferenceEDUCATIONODHE7074.5017074.56Automaticfire detection,alarmand sprinklersystems32001
Uniformfire signals32040Dutyto equip schoolwith first aid kit CODEDOFREGULATIONBTLE 550Firedrills

PolicyAdopted:11/24/81 Renumberedrom 6114.111/03 Revised11/03
HazardousSubstances-BP3514.1

TheBoardof Trusteeslesiresto providea safeschoolenvironmentthat protectsstudentsand employeesrom
exposureto potentially hazardousubstanceshat maybe usedin the District'seducationalprogramandin the
maintenanceand operationof Districtfacilitiesand equipment.

(cf.3514- EnvironmentalSafety)(cf. 4119.42/4219.42/4219.42 ExposureControlPlanfor BloodbornePathogensjcf.
4157/4257/4357- EmployeeSafety)(cf. 5141.22- InfectiousDiseasescf. 5142- Safety)(cf. 6161.3- ToxicArt Supplies)

Insofaraspossible the Superintendenor designeeshallminimizethe quantitiesof hazardousubstancestoredon
schoolproperty..Whenhazardoussubstancesnustbe used,the Superintendenbr designeeshallgivepreferenceto
materialsthat causethe leastriskto peopleandthe environment.

(cf.3510- GreenSchoolOperations)cf. 3514.2- IntegratedPest
Management)

TheSuperintendenbr designeeshallinsurethat hazardousubstancesire inventoried,used,storedandregularly
disposedof in a safeandlegalmanner.

Teachershallinstructstudentsasto the importanceof properhandling,storage disposaknd protectionwith regardto
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all potentially hazardoussubstances.

TheSuperintendenbr designeeshalldevelop,implement,and maintaina written hazardcommunicationprogramin
accordancevith 8 CCR194andshallensurethat employeesstudents,and othersasnecessanare fully informed
aboutthe propertiesand potential hazardsof substanceso whichthey maybe exposed.

(cf.1240- VolunteerAssistance)

TheSuperintendenor designeeshalldevelopspecificmeasurego ensurethe safetyof studentsand staffin school
laboratorieswhere hazardouchemicalsare used.Suchmeasuresshallincludethe developmentandimplementationof
achemicahygieneplanin accordancevith 8 CCRB191andinstructionto studentsabout properhandlingof hazardous
substances.

(cf.6142.93- Sciencdnstruction)EDUCATIONODR9340-4934 Hazardousubstancegducation49401.5 egislative
intent; consultationservices49411Chemicalisting; compoundausedin schoolprograms;determinationof shelflife;
disposaFOODANDAGRICULTUREBDDH2981Regulationge pesticidesandworker safetyHEALTIANDSAFETEODE
25163Transportationof hazardousvastes;registration;exemptionsjnspection25500-2552MHazardousnaterials
releaseresponseplans;inventoryLABORCODEB360-6363HazardousSubstancefnformationand TrainingAct 6380-
6386 Listof hazardousubstancesCODEOFREGULATIONBTLEB 339 Listof hazardousubstance$203llinessand
injury preventionprogram3204Recordf employeeexposureto toxic or harmful substance$139-5230Controlof
hazardousubstancesespeciallys154.1-5154.2/entilation5161 Definitions5162Emergencyyewashand shower
equipment5163Controlof spills5164Storageof hazardousubstance$191Occupationaéxposureto hazardous
chemicalsn laboratories;chemicahygieneplan 5194HazardcommunicationCODEDOFREGULATIONBTLE2
67450.40-67450.48choohazardousvastecollection,consolidationand accumulatiorfacilities

ManagementResourcesCALIFORNBEPARTMENIOFEDUCATIORUBLICATIONSBiencesafetyHandbookfor
CaliforniaPublicSchools2012WEBSITEE SBAhttp://www.csba.orgCaliforniaDepartmentof Education:
http://cde.ca.govDepartmentof IndustrialRelations Cal/OSHAhttp://www.dir.ca.gov/dosh

Adopted:5/26/92 UpdatedReferencesNovember,2003Adopted:January27,2004

HAZARDOUSUBSTANCES

Hazardousubstancaneansa substancematerial, or mixture whichis likelyto causeillnessor injury by reasonof being
explosive,flammable, poisonous,corrosive, oxidizing, an irritant, or otherwise harmful. Hazardoussubstancesas
identified by the Departmentof IndustrialRelationsarelistedin 8 CCR339. (8 CCR339,5161)

Storageand Disposalof Chemicals

TheSuperintendenbr designeeshalladopt measurego ensurethat hazardoussubstance®n any District property are
storedanddisposedf properlyin accordancevith law. Suchmeasureshallinclude,but are not limited to, the following:
(8CCR5164)

1 Substancesvhichreactviolently or evolvetoxic vaporsor gasesvhenmixed,or whichin combinationbecome
toxic, flammable explosive pr otherwisehazardousshallbe separatedrom eachother in storageby distance,
partitions, secondarycontainment,or otherwisesoasto precludeaccidentakcontactbetweenthem.
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2 Hazardousubstanceshallbe storedin containerswhichare chemicallyinert to and appropriatefor the type
andquantity of the hazardoussubstance.

3 Containersof hazardousubstanceshallnot be storedin suchlocationsor mannerasto resultin physical
damageto or deteriorationof the containeror wherethey are exposedo heatsufficientto rupture the
containeror to causeleakage.

4 Containerausedto packagea substancenhichgivesoff toxic, poisonousgcorrosive asphyxiantsuffocant,or
anestheticflumes,gasespr vaporsin hazardousamounts,excludingsmallquantitiesof suchmaterialskeptin
closedcontainersor materialskeptin tank carsor trucks,shallnot be storedin locationswhereit couldbe
reasonablyanticipatedthat personswould be exposed.

(cf. 3514- EnvironmentaSafety)

TheSuperintendenbr designeeshallregularlyremoveanddisposeof all chemicalsvhoseestimatedshelflife haselapsed.
(EducationCode49411)

HazardCommunicationProgram

TheDistrict’swritten hazardcommunicatiorprogramshallincludeat leastthe componentdisted belowshallbe available
uponrequestto allemployeesandtheir designatedepresentativesTheprogramshallapplyto anyhazardousubstance
whichisknownto be presentin the workplacein suchamannerthat employeesnaybe exposedundernormalconditions
of useor in areasonablyfforeseeableemergencyresultingfrom workplaceoperations(8 CCR5194)

1. ContainerLabeling

No containerof hazardoussubstance unlessexemptedby law, shallbe acceptedby the District or any District school
unlesslabeled, tagged, or marked by the supplier with the identity of the hazardoussubstance,hazard warning
statements,andthe nameandaddressof the chemicaimanufactureror importer. Nolabelon anincomingcontainershall
be removedor intentionallydefacedunlessthe containerisimmediatelymarkedwith the requiredinformation.

Whenever hazardoussubstancesare transferred from their original containersto other containers,the secondary
containersshalllikewisebe labeledwith the identity and hazardwarningstatement.

2. SafetyDataSheets

Uponreceivinga hazardoussubstanceor mixture, the Superintendenbor designeeshallensurethat the manufactureror
importer hasfurnisheda SafetyDataSheet(MSDSasrequiredby law. If the SDSs missingor obviouslyincomplete,the
Superintendenibr designeeshallrequesta new MSDSrom the manufactureror importer If a responseis not received
within 25workingdays,the Superintendenbr designeeshallsenda copyof the District'swritten inquiryto the California
Occupationabafetyand HealthDivision(Cal/OSHA)Y8 CCR5194)

TheSuperintendenbr designeeshallmaintaincopiesof the MSDSor all hazardousubstancesnd ensurethat they are
kept up to date and availableto all affectedemployeesduringworkinghours.He/sheshallreview eachincomingMSDS
for new andsignificanthealth or safetyinformation and shalldisseminatethis informationto affectedemployees.

3. Employednformationand Training

Employeesshall receive in-servicetraining on hazardoussubstancesin their work area at the time of their initial
assignmenandwhenevera new hazardisintroducedinto their work area. Thistrainingshallincludebut is not limited to
the followingtopics: (8 CCR5194)
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a. Anoverviewof the requirementsof California'sHazardCommunicatiorRegulation(8 CCR5194),includingemployee
rightsdescribedtherein

b. Thelocation,availabilityand contentof the District'swritten hazardcommunicationprogram

c. Anyoperationsin the work areawhere hazardousubstancesre present

d. Thephysicaland health effectsof the hazardousubstancesn the work area

e. Methodsand observationghat maybe usedto detectthe presenceor releaseof hazardousubstancesn the work
area

f. Measureghat employeescantaketo protectthemselvedrom exposureto hazardousubstancesincludingspecific
proceduregshe Districthasimplementedto protect employeessuchasappropriatework practices emergency
proceduresandpersonalprotective equipmentto be used

g.Howto readandusethe labelsandSDS

(cf.4112.9/4212.9/4312.9 EmployeeNotifications)(cf. 4131- StaffDevelopment)cf. 4231- StaffDevelopment)cf.
4331- StaffDevelopment)

4. Listof HazardousSubstance3 hewritten hazardcommunicationprogramshallincludea list of the hazardous
substance&nownto be presentin the workplaceasa whole or for individualwork areas. (8 CCR5194)

5.HazardoudNon-routineTasks

Whenemployeesare requiredto perform hazardouson-routinetasks,or to work on unlabeledpipesthat contain
hazards,theyhallfirst receiveinformation aboutthe specifichazards¢o whichthey maybe exposedduringthis activity
andthe protective/safetymeasuresvhichmustbe used. Theyshallalsoreceiveinformation aboutemergency
proceduresfollow if accidentallyexposedo the hazardousubstance..

6. InformingContractors

Toensurethat outsidecontractorsandtheir employeesvork safelyin Districtbuildingsand schoolsthe Superintendent
or designeeshallinform thesecontractorsof hazardousubstancesvhichare presenton the site and precautionsthat
employeegnaytaketo lessenthe possibilityof exposurelt shallbe the contractor'sresponsibilityto disseminatethis
informationto his/lheremployeesand subcontractors.

ChemicaHygienePlan

TheDistrict'schemicalhygieneplan shalladdressexposureto hazardousshemicalsn schoollaboratoriesandshall
includethe followingcomponents: (8 CCR5191)

1. Standardoperatingproceduresrelevantto safetyand health considerationgo be followed whenlaboratorywork
involvesthe useof hazardoushemicals

1 Criteriathat the Districtwill useto determineandimplementcontrol measurego reduceexposureto hazardous
chemicalsincludingengineeringcontrols,the useof personalprotectiveequipment,and hygienepractices

2 Arequirementthat protectiveequipmentcomplywith state regulationsandthat specificmeasurese takento
ensureproperandadequateperformanceof suchequipment

3 Provisionof specifiedinformation at the time of an employee'snitial assignmento awork areawhere
hazardoushemicalsare presentand prior to assignmentsnvolvingnew exposuresituations

4 Provisionof specifiedemployeetrainingin accordancevith the scheduledeterminedby the Superintendenor
designee

5 Thecircumstancesinderwhicha particularlaboratoryoperation,procedure,or activity shallrequire prior
approvalof the Superintendenor designeebeforeimplementation
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6 Provisiondor medicalconsultationsand examinationsvheneverthere is evidence asspecified that the
employeemayhavebeenexposedo a hazardoushemical

7 Designatiorof anemployee who is qualifiedby training or experiencefo serveasthe District'schemical
hygieneofficer to providetechnicalguidancen the developmentandimplementationof the chemicahygiene
plan

8 Provisiondor additionalemployeeprotectionfor work with particularlyhazardousubstancesasspecified

Theplanshallbe readilyavailableto employeesand employeerepresentativesand, uponrequest,to Cal/OSHA(8 CCR
5191)

TheSuperintendenbr designeeshallreviewandevaluatethe effectivenesof the chemicahygieneplanat leastannually
andshallupdateit asnecessary.(8 CCR5191)

Issued:8/10/89 Issued:January27,2004

SafetyProceduredor Emergenciedn InclementWeathe—BP3543.1

No SalinagJnionHighSchooDistrictschoolbuswill transportstudentswhen atmosphericconditionsreducevisibility on
the roadwayto 200feet or less.

Theschoolbusdriverandthe TransportationSupervisoand hisor her designeeare givendiscretionaryauthority to
discontinueschoolbusoperationsif in their opinionit isunsafeto continueoperationsbecauseof reducedvisibility.

LegalReferenceEDUCATIONAIODE4501.6Schoobuses;reducedvisibility 39830-3984 ITransportation school
buses51202Instructionin personaland publichealthand safety CODEDFREGULATIONBTLE 14102BusEvacuation
Instructions14103Authority of the driver

Policyadopted:11/14/81

Renumberedrom: 3541.37:6-5-90

Revised:

TransportationSafetyand Emergencies-AR3543

TransportationSafetyPlan

TheSuperintendenor designeeshalldevelopa transportationsafetyplanto addressstudentsafetythat includesall of
the following: (EducationCode39831.3

1. Proceduredor determiningif studentsin grades7 and 8 require escortto crossa privateroad or highwayat a bus
stop pursuantto VehicleCode22112

(cf. 3542-SchooBusDrivers)

2. Proceduredor all studentsin grades7 and 8 to follow asthey boardandexit the busat their busstops

3. Proceduredor boardingand exitinga schoolbusat a schoolor other trip destination

A copyof the planshallbe kept at eachschoolsite and madeavailableupon requestto the CaliforniaHighwayPatrol.
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(EducationCode39831.3

SafeBusOperations

Schoobusoperationsshallbe limited whenatmosphericconditionsreducevisibility on the roadwayto 200feet or less
duringregularhome-to-schootransportationservice Busdriversfor schoolactivity trips shallhavethe authority to
discontinuebusoperationwheneverthey determinethat it isunsafeto continueoperationbecauseof reducedvisibility.
(VehicleCode34501.6

(cf. 3516.5-Emergencyschedulesfcf. 3540-Transportation)cf. 3541.1-Transportatiorfor School-Relatedrips)

Schoobusesandschoolstudentactivity busesshallalsonot be operatedwheneverthe numberof passengergxceeds
busseatingcapacity exceptwhennecessaryn emergencysituationswhichrequirethat studentsbe movedimmediately
to ensuretheir safety.(cf. 3516-Emergencieand DisastePreparednes®lan)

Whenaschoolbusor studentactivity busis equippedwith a passengerestraintsystem.all passengershallbe required
to be properlyrestrainedby that systemwhile the busisin motion.

Busdriversshallbe informed of procedurego be followedto reasonablyensurethat all passengersre sorestrained.
TheSuperintendenbr designeamayplacea notice at busentranceshat warnsagainstunauthorizedentry. Thedriver or
anotherschoolofficialmayorder anypersonto disembarkf that personentersa buswithout prior authorizationandhas
intent to commita crime.(EducationCode39842 13 CCRL256.5)

Eachschoolbusshallbe equippedwith at leastonefire extinguishelocatedin the driver'scompartmentthat meetsthe
standardsspecifiedin law. (EducationCode39838 13 CCR.242)

The Superintendentor designeeshallreview all investigationsof bus incidentsand accidentsto developpreventative
measures.

Studentlnstruction

All studentswho are transportedin a schoolbusor studentactivity busshallreceiveinstructionin schoolbusemergency
proceduresand passengesafety.(EducationCode39831.5

Theinstructionshallincludethe following:

1. Eachschoolyear,the Superintendenbr designeeshallprovideappropriateinstructionin saferiding practicesand
emergencyevacuationdrills. Eachstudentwho receiveshometo-schootransportationin a schoolbusshallbe required
to receivethisinstruction.(5 CCR.4102

2. Atleastonceeachschoolyear,all studentsin gradespre-kindergarterthrough 8 who receivehome-to-school
transportationshallreceivesafetyinstructionwhichincludes but is not limited to: (EducationrCode39831.5

a. Properloadingand unloadingproceduresjncludingescortingby the driver

b. Howto safelycrossthe street, highwayor privateroad

c. Whenpassengerestraintsystemsare installedin schoolbuses,nstructioninthe useof passengerestraintsystems,
includingbut not limited to the properfasteningandreleaseof the passengerestraint system,acceptableplacementof
passengerestraintsystemson students,timesat whichthe passengerestraint systemsshouldbe fastenedand
releasedandacceptableplacementof the passengerestraintsystemswvhennot in use
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d. Properpassengeconduct
(cf.5131.1-BusConduct)

e. Busevacuation
f. Locationof emergencyequipment

Aspart of this instruction,studentsshallevacuatethe schoolbusthrough emergencyexit doors.Instructionalsomay
includeresponsibilitieof passengerseatednextto an emergencyexit. (EducationCode39831.5

Eachtime the aboveinstructionis given,the followinginformation shallbe documented:(EducationCode39831.5

a. Districtname

b. Schoohameandlocation

c. Dateof instruction

d. Namesof supervisingadults

e. Numberof studentsparticipating
f. Gradelevelsof students

g. Subjectscoveredin instruction

h. Amountof time takenfor instruction
i. Busdriver'sname

j- Busnumber

k. Additionalremarks

Thisdocumentationshallbe kept on file at the Districtoffice or the schoolfor one yearandshallbe availablefor
inspectionby the CaliforniaHighwayPatrol.(EducationCode39831.5

3. Beforedepartingon a schoolactivity trip, all studentsridingon a schoolbusor studentactivity busshallreceivesafety
instructionwhichincludesbut is not limited to: (EducationCode39831.5

a. Locationof emergencyexits
b. Locationanduseof emergencyequipment

Thisinstructionalsomayincluderesponsibilitief passengerseatednextto anemergencyexit. (EducationCode
39831.5 LegalReferenceEDUCATIONODE9830339842Transportationschoolbuses51202Instructionin personal
andpublichealthand safetyPENAICODE

241.3Assaultagainstschoolbusdriver

243.3Batteryagainstschoolbusdriver VEHICLEODB45-546 Definition of schoolbusand schoolpupil activity bus
22112l oadingandunloadingpassengerg7316Passengerestraintsystems
34500CaliforniaHighwayPatrolresponsibilityto regulatesafeoperationof schoolbuses34501.5CaliforniaHighway
Patrolresponsibilityto adoptrulesre: safeoperationof schoolbuses34501.6Schoobusesjreducedvisibility 34508
CaliforniaHighwayPatrolresponsibilityto adoptrulesre: equipmentandoperationsof schoolbuses34508.5
Investigationof accidentsCODEDOFREGULATIONBTLE 14102Instructionin bussafetyandevacuationl4103
Authority of the driver CODEDFREGULATIONBTLE3 1200-1293Miotor carriersafety

ManagementResourcesWEBSITE&aliforniaDepartmentof Education Officeof SchoolTransportation:
http://www.cde.ca.gov/ls/tnCaliforniaHighwayPatrol: http://www.chp.ca.govNational

Coalitionfor SchooBusSafety:http://www.ncsbs.orgNational TransportationSafety
Board:http://www.ntsb.gov
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PolicyAdopted:11/14/81 “SafetyProceduregor Emergencie InclementWeather’Renumberedrom 3541.37to
3543.1:6/5/90 Revisecand Renumberedo AR3543:1/04 RevisedJuly,2005
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