Eastern Suffolk
BOCES

m—

School Data Bank Services

Educational Support Services ® Working Together for Excellence

Packaging & Delivery

of Assessment Booklets

for the scoring of student responses in the Writing sections/modality
on the New York State English as a Second Language Achievement Test
(NYSESLAT)

School Data Bank Services: Assessment Services
Full-Service Scoring with OSC World

ﬁlj//-'— Lauren Lewonka, Administrative Coordinator




Welcome to our Packaging & Delivery Workshop
for NYSESLAT Booklets!

Please follow our Zoom Norms & Group Protocols:
* Please rename yourself to your full name.

* Please enter your name and district into the chat.

* Please mute when you are not speaking.
* We will be recording.

* Ask questions by entering them into the chat.
e OQur Support Team will monitor the chat.

Materials from today’s workshop will be posted on our
website and all attendees will be emails links to materials.
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Purpose

* Review procedures necessary to ensure the accurate and
complete submission of paper answer booklets used in
the administration of the NYSESLAT.

* Review requirements specific to Optimum Solutions
Corporation (OSC World), which may differ from
instructions in the School Administrator’s Manual (SAM)
or in other resources provided by the New York State
Education Department (NYSED).
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Who should be in this workshop?

Representatives from districts
and schools who have selected

as their Scoring Vendor for NYSESLAT,
and are therefore utilizing Full-Service Scoring
through ESBOCES School Data Bank Services—
Assessment Services.
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Agenda

* Review Test Formats/Designs, * Packing Booklets for Scoring

Admin Schedule, Intake Date * Registering Packages of Booklets on

* Accessing our Assessment OSC’s Ease Check-in site
Services webpage and Scoring

. * Delivery/Intake Day Procedures
website

* Quiz: Checking for Understanding
* Answer Sheet Overview

* After Intake: Returning Other Test

* Preparing Booklets for Scoring: Materials

v'General booklet prep
v'Student ID Labels * Available Resources and Contacts

v'Special Case booklet procedures

A



New York State English As A
Second Language Achievement Test

NYSESLAT

Secure Materials
May Not Be Duplicated

Secure Materials
May Not Be Duplicated

Test Design and Schedules ==

Format, Estimated Completion Time,

Administration Schedule, Intake & Scoring Schedule

Eastern Suffolk

BOCES

==



Test Formats Resource:

The School Administrator’s Manual (SAM) is now available

Kindergarten-K Level 1 Grade K (level 1) is divided by the four modalities
grade L Level (the term “Session” is not used for Grade K):
rade 2 Level 3
Grades 3-4 Level 4 * Listening * Reading
Grades 5-6 Level 5
Grades 7-8 Level 6 ° Speaking * Writing
Grades 9-12 Level 7

Grades 1-12 (levels 2-7) use an integrated approach to assess the Speaking,
Listening, Reading, and Writing modalities, and are divided into four sessions:

* Session 1: Listening MC questions, Reading MC questions, and Writing CR question

* Session 2: Listening MC questions, Reading MC questions, and Writing CR question

* Session 3: Listening MC questions, Reading MC questions, and Writing CR question
i * Session 4: Speaking CR questions. Speaking is considered one “Session.”
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https://www.nysed.gov/sites/default/files/programs/state-assessment/nyseslat-sam-2025.pdf

Average Completion Time

See 2025 School Administrator’s

Manual (SAM) (page 39).

Session

Grade
ET

Number of Questions/Tasks

Total
Number of
Questions/

Tasks

Estimated
Testing

Time
(minutes)

Speaking K-12 12 Constructed-response 12 15
Listening K 19 Multiple-choice 19 35-40
Reading K 18 Multiple-choice 18 35-40
Writing K ééf&?rt Constructed Response B 35_40

Listening: 8 Multiple-choice
Listening/Reading/ 1-12 Reading: 8 Multiple-choice 17 35 55
Writing Session 1 Writing: 1 Short Constructed

Response (SCR)

Listening: 8 Multiple-choice
L|:=.t_elnmgfﬁegld|ngf 1-12 Reelzr_?mg: 8 Multiple-choice 17 3555
Writing Session 2 Writing: 1 Short Constructed

Response (SCR)

Listening: 8 Multiple-choice
Listening/Reading/ 1-12 Reading: 11 Multiple-choice 20 3555

Writing Session 3

Writing: 1 Extended Constructed
Response (ECR)



https://www.nysed.gov/sites/default/files/programs/state-assessment/nyseslat-sam-2025.pdf

NYSESLAT Administration Schedule

: o : : . Final Dates to Submit Answer
Operational Test Administration Window Make-up Dates Scoring Dates Sheets to RIC Scanning Center

NYSESLAT Speaking

NYSESLAT Listening,
Reading, Writing

Monday, April 14 — Make-ups must be given Speaking is usually scored Fridav. June 6
Friday, May 23 within the testing window as it is administered e

Mor-1day, May 12 — I\-/Ial'<e-ups mu:st be glven Tues.day, May 27 — Sy, LU 6
Friday, May 23 within the testing window Friday, June 6

Speaking session material delivered to participating schools

Monday, April 7-Thursday, April 10, 2025 ARRIVED LAST MONTH

Speaking session administration period

Monday, April 14-Friday, May 23, 2025

Listening/Reading/Writing session materials delivered to
participating schools

Monday, May 5-Friday, May 9, 2025 ARRIVES THIS WEEK

Listening/Reading/Writing session administration period

Monday, May 12-Friday, May 23, 2025

Writing scoring materials delivered to participating schools

Monday, May 19-Friday, May 23, 2025

Scoring of Writing responses

Tuesday, May 27-Friday, June 6, 2025 OSC RECEIVES AT INTAKE

Deadline to submit answer sheets to the RIC or large-city
scanning centers

Friday, June &, 2025

Deadline to return secure materials to MetriTech

Friday, June 20, 2025

NOTE: All schools must complete the NYSESLAT administration by Friday, May 23, 2025. RETURN SECURE
All secure materials must be returned to MetriTech no later than Friday, June 20, 2025. MATERIALS TO

METRITECH BY 6/20.

10



Intake Date for Paper-Based Test Booklets

Thursday, May 29th

By appointment only. Appointment times will be emailed,
and are available on the Scoring Site.

There is NO make-up date for intake.

Intake will take place at the
&—-_— Instructional Support Center (ISC) at Sequoya, in Holtsville.
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Returning Scored Booklets

Scored Booklets will be returned
to MetriTech directly.

Districts will not pick up NYSESLAT booklets from BOCES after scoring.

Py
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Our Assessment Services Site

Navigation and Access to the Scoring Registration/Scheduling Site

Eastern Suffolk
BOCES

=



Access the Assessment Services — Scoring & Training site

HOME

: Ea Ste rn S Uﬁo I k B O C ES Directory Calendar Locations Careers For Staff Q

~ e Educational Services That Transform Lives
1"‘-_

Vi S it e S boce S 2 O r a n d go to — {] Courses For Parents District Resources Schools
o H ” !
Programs & Services”...

Administrative and Business Model Schools
Services

Negotiations Information
Adult Education Service (NIS)

ees t h e n S e I e Ct Arts-In-Education Nonpublic School Textbooks

(lAsseSS m e nt Se rVi Ce S _ Professional Development ."i 7 et

Regional Certification @

S CO ri n g & Tra i n i n g ”. | o o Regional Information Center \ " SPECIAL EDUCATION

Career & Technical Education \h \ = ——

- Academy LI Regional Summer School 1 ! " 4 %
f

Communications & Research  School Data Bank Services ! : . CTE - ACADEMY LI
Cooperative Bidding School Library System 8%

District Contracts Special Career Education SPECIAL CAREEREDICKTION

Diversity, Equity, and Special Education \ | (@
ancIssmty EDUCATIONAL SUPPORT SERVICES
Student Assistance Services
Duplication & Printing
Student Data Services
Educational Support Services ﬁ
Substitute Services N

" English
Employee Assistance
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https://www.esboces.org/

Assessment Services website

Click the link and you’ll be
directed to our Scoring website.

* This is where you completed
your district’s registration for
full-service scoring.

* You can return here to find
your intake appointment time.

School Data Bank
Services

Levels of Service

& Training

CoSers for Assessment
Services

Civil Rights Data
Collection

Staff Developer/Shared
Data Expert Service

Professional
Development -
Workshops & Data
Shares

New York State
Assessment Data &
Instructional Reporting
Platforms

Annual Professional
Performance Review
Resource

Contact Us

HOME > PROGRAMS & SERVICES » EDUCATIONAL SUPPORT SERVICES > SCHOOL DATA BANK SERVICES > ASSESSMENT SERVICES - SCORING & TRAINING

Assessment Services - Scoring &
Training

Grades 3-8 and NYSESLAT Scoring

- Scoring Registration & Booklet Intake

View Intake Appointments / Modify Scoring Registration

To modify your registration for full-service scoring through ESBOCES (witt ©CT —= #b- ! oo Co-cio o Podie IO cim

Vendor) or to check your intake appointment dates and times, visit tt 2 ESBOCES Scoring_Registration Website.

WORKSHOPS: Prepare for the accurate submission of answer materials

Join us for our upcoming workshops as we prepare for Full-5ervice Scoring intake: Packaging_& Delivery Workshops
PAST WORKSHOPS:

Slides for past Quality Control Workshops and Packaging_& Delivery Workshops can be found below, under "NY5S
3-8 ELA/Math/Science” and "NYSESLAT" tabs.

GENERAL INTAKE INFORMATION & RESOURCES:

Update 4/10/25: While NYSED revised the CBT administration window, our intake dates for PBT remain the same. For

any PBT make-ups completed after our intake dates, please contact us.

* 2025 Revised Test Schedule & Intake Schedule
* REVISED Testing_Schedule NYSED Memo
* 0SC World Ease Check-in Site - Prior to intake, register your packages of booklets for scoring_and print O5C

package labels.
o Video: How to Register Packages & Print Package Labels for Intake
* Special Case Tracking_Sheet 15




Grades 3-8 and NYSESLAT Scoring

Logging in to the Scoring site

View Intake Appointments / Modify Scoring Registration

To modify your registration for full-service scoring through ESBOCES (wit™ 7T =+t ' - -2 ©--—to 2 Po 00 - - =

Vendor) or to check your intake appointment dates and times, visit tf @ ESBOCES Scoring Registration We bsite

This website is
https://scoring.esboces.org/

Welcome to the Eastern Suffolk BOCES Scoring Registration System!
Please log in below by supplying vour username and password.

Enter your Username Username: |
and Password to begin. Passwﬂrd:| ]F_DIE{:-tYDurPassword’.‘

g ¥

Click “Forgot Your

| Login |

Password?” to
reset if needed.

Assessment Training and Scoring Documents

Questions? Contact our Assessment Services Support Team:
631-244-4243

scorinesboces.or

16



mailto:scoring@esboces.org
https://scoring.esboces.org/

During testing, check intake appointments

Once testing is underway and intake
appointments are created by our

to the Eastern Suffolk BOCES Scoring Registration System!

i ) School Year: 2024-2025
team, you’ll find your intake dates

and appointment times here under [REECIETRES | v
the NYSESLAT subject column.

W77 Select subject to register for scoring:

‘ ELA ‘ ‘ Math ‘ ‘ Science ‘ ‘ NYSESLAT ‘
Pro rress
Reg stration Completed | Completed
Inta e
Pref srences Completed | Completed
Intake Date el 2000 Vi, T,2030 ) Lie, 15,2020 | o | May 29,2025 Arrive 15 minutes p rior to
Intake Time 113.:: S : : AR l : POTETo l . | 1:10PM your appointment time.

05C Login Info ‘

&—’ Any Questions? Contact us at scoring@esboces.org



mailto:scoring@esboces.org

Eastern SUffOIk BOCES Directory Calendar Locations Careers For Staff Q

@_———_ Educational Services That Transform Lives

About Us Programs & Services Courses For Parents District Resources Schools

School Data Bank
Services

Levels of Service

Assessment
Services - Scoring
& Training

CoSers for Assessment
Services

Civil Rights Data
Collection

Staff Developer/Shared
Data Expert Service

Professional
Development -
Workshops & Data
Shares

New York State
Assessment Data &

Instructional Reporting
Platforms

HOME > PROGRAMS & S5ERVICES » EDUCATIONAL SUPPORT SERVICES » SCHOOL DATA BANK SERVICES » ASSESSMENT SERVICES - SCORING & TRAINING

Assessment Services - Scoring &
Training

Grades 3-8 and NYSESLAT Scoring

- Scoring Registration & Booklet Intake

View Intake Appointments / Modify Scoring Registration

To madify your registration for full-service scoring through ESBOCES (with O5SC as the Lead Scoring Entity/Scoring
Vendor) or to check your intake appointment dates and times, visit the ESBOCES Scoring_Registration Website.

WORKSHOPS: Prepare for the accurate submission of answer materials

Join us for our upcoming workshops as

II-Service Scoring intake:

» Packaging_and Delivery Workshops

SCROLL
DOWN

PAST WORKSHOPS:
= Quality Control Workshops: Slides ca W, under "NY5S 3-8 ELA/Math/Science™ and "NYSESLAT" tabs.

GENERAL INTAKE INFORMATION &
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Also posted on our site:

Professional
Development -
Workshops & Data
Shares

MNew York State
Assessment Data &
Instructional Reporting

Platforms

Annual Professional
Performance Review
Resource

Contact Us

Intake Schedule
Workshop flyers and slides

Packaging & Delivery workshop
Videos (once complete)

Special Case Tracking Sheet

Instructions for registering packages
of booklets on OSC’s “Ease Check-
in” site (for creating package labels)

4

GENERAL INTAKE INFORMATION & RESOURCES:

Update 4/10/25: While NYSED revised the NYS 3-8 CBT administration window, our intake dates for PBET remain the
same. For any PBT make-ups completed after our intake dates, please contact us.

« 2025 Revised Test Schedule & Intake Schedule

= DCANCCM Thactina Cokhndsils RIVECCT BAn mee

« O5C World Ease Check-in Site - Prior to intake, register your packages of booklets for scoring_and print O5C

package labels.

¢ Miden How fo Renister Packanss & Print Packane | abels for Int3

» Special Case Tracking Sheet ! OSC World Ease CheCk-in WebSite:
« How to Check your Test Booklet Intake Appointment Time Register packages Of bOOkletS and
print package labels prior to intake.

Select assessment/subject to see related documents:

NY5 3-8 ELA/Math/5cience NYSESLAT NYS5AA

" Select the tab for
Scoring Intake Information: “NYSESLAT"
= 2025 Quality Control Workshop slides - NYSESLAT to see related documents.

= 2025 NYSESLAT Packaging & Delivery Workshop Slides
¢ COMING S00N: 2025 Recording of NYSESLAT Packaging & Delivery for Scoring

= Printable Resources to support you in Preparing and Packaging Booklets for Scoring Intake:
o CHECKLIST: Prep and Package NYSESLAT booklets
¢ 2025 Quick Reference Guide for Packaging NY SESLAT Assessments for Intake
¢ Special Case Tracking Sheet

¢ 2025 O5C Package Registration and Labeling_Instructions

NYSED Resources:

s 2025 NYSESLAT School Administrator's Manual {SADM)
s NYSESLAT General Information (includes Ungraded Age Range Chart) 19




An Overview of Answer Sheets

Ensuring the data flows properly...

Eastern Suffolk
BOCES
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Answer Sheets by Test Level

Number of Answer Sheets

evels 1, 2 and 3 (grades K-2):
1 Answer Sheet

Levels 4-7 (grades 3-12):
3 Answer Sheets
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Three-Sheet Levels A% o™
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Front of NYSESLAT Answer Sheet (page 1)

1 Answer Sheet
for Levels 1-3

Student information is preprinted
at the top; Extra answer sheets also =
have preprinted information.
Do not write in this top row/area!
Even on extra answer sheets...
do not change the preprinted info!

Do not write on
timing marks.
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MARKING INSTRUCTIONS: Make heavy BLACK marks. Erase cleanly. Make no stray marks.

INCORRECT: &/ i@ ™

Reaaon Mot Tested

(FINIn 38 many 38 apply.) O A or snfira taat
- o taks an

ity In satting

gthod of presentation (arclding BralerLargs typeTest read]
sthod of responss

NYS English as a Second Language Achievement Test

2023 NYSESLAT Grade K

Listening | Reading

PRINT Transcribar's Nams Sasslon Codes PRINT Tranacribers Hame Seaslon Codes
(¥) Absent Listenin {¥) Absent Reading
(@ Unable to respond (@ Unable to respo

1 @ "o@ 1 ®

2 ® 12 @ 2 @ 12 ®

3@ 13 @ 3 @ 13 ®

4 @ 1w ® 4 ® 14 g

5 @ 15 @& 5 E 15

8 @ 16 @ 3 @ 16

T @ 17 @ 7 @ 17

8 @ 18 @ 8 G} 18

8 @ " @ k] ®

0 @® 10 )

\\ Each session/modality has

its own Absent bubble.

an|[en][en][ ] [ cn][en][er] en[enf[en][ee] =] [ =] I e e e e e
| waff =1 | enff =i | £ff i 3} &|fis|[ =} HEEEEEREEE s

If using an extra answer sheet,
write student’s first and last
name, ID, date of birth, and

grade level in this shaded area.
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Front of NYSESLAT Answer Sheet (page 1)

1 Answer Sheet
for Levels 1-3

“Unable to Respond” only
applies to Level 1
Kindergarten Listening Modality.

4

\

TS58228 |

Dictrigt

0060

Ttudsnt ID

890000003

3 003

Tohool

W Pagel
Form

03 0o

MARKING INSTRUCTIONS: Make heavy BLACK marks. Erase cleanly. Make no stray marks.

INCORRECT:

IR

{FINin 35 many 35 appiy)

C) Flaxibiiity In schauling [Timing Hiaj

) Flexiniiity In estting

() Matnod of presentation {arohding EramsLargs typeiTest read)
() Mathod of responze

O otnar

) Bralies
() Large type
) Teat read

Reaaon Mot Tested

() Abaent for entire taat

) Medically sxcussd

() Refusad to taks sntirs taat
() Admintatrative error, no scora
() Mot enrclled at time of tast

NYS English as a Second Language Achievement Test
2025 NYSESLAT Grade K

Listening

Readin%/
prrnsent Reading

PRINT Transcribar's Nams | _ HHII‘MDDII! PRINT Tranacribers Hame
ILE G:EET; tl_c:srt::;;g d ( (@) Unable to respond
1 @ 1 ® 1 @ ® @ " @
2 12 ® 2 12 ®
3 13 © 3 13 )
4 14 &) 4 14
5 0 15 @ ® 5 15 )
-1 16 (®] 6 16
T 17 T 17
] 18 8 8 W
2 0 18 & 9
0 @ 10

P REEEEEEEREEECECEEEREEEEEE B iEE e EE bR EEEE EEE B ERE B EE
2 3 o 1 I T 2 e O

L—

Print Transcriber’s Name
for Grades K,1 and 2
Listening and Reading.

Double-check that all K-2
answers have been transcribed
onto answer sheets before
delivering or returning booklets!
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Back of NYSESLAT Answer Sheet (page 2) 'aorowershest

TsE228 u | I Paga 2

Each session/modality has
its own Absent bubble.

SPEAKING:

Be sure each item
for Speaking has a
score points bubble.

Skipping Rule applies
to SPEAKING only:
Applies to questions 3, 4, 7, 8, 11,
and 12 for all grades (K-12). Refer to
the DFAs for information.

Darken “S” if
Skipping Rule applied.

Print Sconsrs’ Mames

An “S” is treated as a zero
when calculating the Speaking score
(see page 92 of the SIRS Manual).

“No Response” bubble is
not available for Speaking.

m (o) o m| = ER

1 I . 1 1 1 . 1




Back of NYSESLAT Answer Sheet (page 2) 'aorowershest

TsE228 u | I Paga 2

FOR TEACHER USE ONLY
MARKING INSTRUCTIOMS: make heavy BLACK marks. Ersce cleanty. Make no siray marks.

Speaking Scorer’s R S ——
Code Letter (“A”) | | Speaking wing
Question  Score Polnts: "“swp::'-u a E——— - F-An-ae

Print one name in “A” for the
Speaking scorer only.

m (o) o m| = ER

EEERREEEEEE R EERE AR R E R e e R R R R R R

%—— ” 20



Back of NYSESLAT Answer Sheet (page 2) 'aorowershest

OSC will complete the Scoring Elements for Writing:

LEAVE WRITING SCORING ELEMENTS BLANK.

Speaking Wiriting
Soorei's Code Lttt Sasibon Cosdics S nbon Coxdes.

) Abcant 3paalking
Guestion  Scons Points Skipped

=
=
:'n E
Writing Score Points: : 000 Writing Scorers’ Code Letters:
LEAVE BLANK c oo E LEAVE BLANK
L ® @ @ E
Scoring Model Code: W e E

I.EAVE BLANK = [

Scorers’ Names for Writing (B, C, D, E):
LEAVE BLANK

EEERREEREEEEERRE

ﬁlj//.— .



Reason Not Tested

* Only ONE Reason Not Tested bubble should be filled in.

O Absent for entire test

O Refused to take entire test

O Administrative error, no score
O Not enrolled at time of test

O Medically excused

28



Accommodations

O Flexibility in scheduling (Timing N/A)

O Flexibility in setting

O Method of presentation (excluding Braille/Large type/Test read)
O Method of response

(O other

O Braille

O Large type
O Test read

Py

Accommodations Note:
“Fill in as many as apply.”

Select/Bubble all accommodations
the student actually utilized for this
assessment.

See School Administrator’s Manual (SAM)
for additional information.

29



Absent Bubbles & Valid Tests

To receive a valid test score, including
Overall Scale Score and Overall Proficiency Level:
e Students must be present for all four modalities or sessions...

e Students must not be marked absent for any of the four modalities or
sessions, and...

e Students must have received a score for at least one item in each
modality or session.

Absent for one session = Absent for the entire test

Py
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Reason Not Tested & Session Codes: Absent

Reason Not Tested: Absent for the entire test
vs. Session Codes: Absent for a session

Reason Not Tested

O Absentforentiretest | |

) Refused to take entire test

O Administrative error, no score
O Not enrolled at time of test

O Medically excused

Session 1 Session 2 Session 3 Speaking
Session Codes Session Codes Session Codes Scorer's Code Letter Session Codes
() Absent Session 1 ® Abselnt Session 2 () Absent Session 3 @ Absent Speaking

Absent any part = No Overall Scale Score or Proficiency Level
SUGGESTION: Bubble “Reason Not Tested” codes or “Session Codes” after the close of
the testing window, in order to avoid any errors if students make-up missed sessions
near the close of the window. If any of these are bubbled in early, and then the student
makes up the missed session, ensure that an adult erases the bubble completely.

&_’ 31



Preparing Booklets for Scoring

Remember: Quality Control takes place before Intake day!

Eastern Suffolk
BOCES
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Prepping Booklets for Scoring

* OSC will score the WRITING. You will bring the
booklets containing Writing responses to intake.

* Number of Booklets per student:
* Grades 1-12: THREE (3) Booklets (L/R/W Sessions)
* Grade K: ONE (1) Booklet only (Writing Modality)

&_’ 33



Prepping Booklets for Scoring

* If a student attempted all parts of the test, submit all booklets
(even if one or more parts is incomplete).

* If a student refused all or part of the test, or was absent for the
entire test, do not submit the booklets for scoring.

* Return them to MetriTech with the other secure materials.
* Submit all answer sheets with the appropriate Reason Not Tested code.

* **|f 3 student was absent for part of the test, the booklets may be
scored (there are several variables, but if a full modality was
completed the student may still possibly get a raw score).

Submit all booklets just in case.**

* Reminder: A student with an incomplete test will not receive an Overall
Scale Score or Proficiency Level.

* |f a student did not take any part of the test (all their booklets are
unused), do not submit the blank booklets for scoring.

* Return them to MetriTech with the other unused, non-scorable materials.
i * Submit all answer sheets with the appropriate Reason Not Tested code.

A=




Prepping Booklets for Scoring

Test booklets are scanned and converted to electronic b
images for scoring. Please adhere to these guidelines Second Language Achievement Test
when preparing booklets for Full-Service Scoring intake: NYSESLAT
Name: Student Nawe
* Separate the Answer Sheets from the Booklets!

* Remove extraneous sheets of paper, staples,

paper clips, post-it notes, etc. from within the
test booklets.

* Exception: Special Case Accommodated booklets

: Listening/Reading/Writing
* Every delivered test booklet must have the same ———
number of pages as when you received it.
orroane i
* Do NOT remove blank pages from the back of test o

booklets.

Py
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TWO Barcode Labels for Booklets

Make sure the correct student barcode label
provided by BOCES RIC/SDS is affixed

under the student’s handwritten name,

on the FRONT cover of each student’s
Session 1, 2, & 3 Booklets

(Writing booklet for Grade K).

MetriTech’s student ID labels
will go on the BACK of the booklet(s).

4

SDS/RIC barcode goes HERE.

Second

New York State English As A \

¥ Student Name

Language Achievement Test

NYSESLAT

............

dngN\Iriting

Place MetriTech Inc.

preprinted ID label here.

LN AN AR
1271650429 )

SECURE TEST

ALL RIGHTS RESERVED. NO PART OF THIS TEST BOOKLET MAY BE REPRODUCED
OR TRANSMITTED BY ANY MEANS. USE OF THESE MATERI

ALS IS EXPRESSLY
LIMITED TO THE NEW YORK STATE EDUCATION DEPARTMENT.

NYO0005 128

Q{sssm‘ 1-2 LRW Session 3
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Labels for Answer Booklets: Correct Placement

> .

Student’s handwritten || oW York State English As A )
. .. cond Language Achievement Test
name is clearly visible
and legible. NYSESLAT
e

Preprinted Student
ID Label provided
by BOCES RIC/SDS %
Scanning Center is
placed on the

front cover. -
— [ TLCstening/Reading/Writing

Session 1

[ I ]\

LT

Py

\:I:II-I- MYSESLAT 3-4 LRW Sessbon 1 Test Booklel

RN

| No label is placed here

Preprinted Student ID
Label provided by
MetriTech is placed in
the shaded box on the
back cover.
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Missing a student barcode label?

If you are missing a student’s preprinted SDS
barcode label entirely, HAVE AN ADULT print
the following on the front cover of the booklet:

* Full name
 HAVE AN ADULT rewrite the student’s
full name so it’s legible!

* The student’s local ID number
* The student’s date of birth

If a label exists but was placed on an incorrect booklet,
write the entire 21-digit barcode on the front cover.

'

JUHT RN NSRRI

03
School 777 Gr 03

&— Q99999999 - LastMame, Firsthame

New York State English As A =
Second Language Achievement Test

NYSESLAT

_Jorge Rodriguez
Name: D 0000122345
DOB 06/22/2018
| | g

We often can’t read
students’ handwriting!

Grades |
1=2

& ‘:‘: il

N An adult should neatly
print the student’s:
Name
2 . Local ID #
Llstenlgl DOB

Sectich Watariel AT
May Not Be Duplicated 1271650429

e
' "= | Test Booklet
v 4Bl 2025
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Prepping Booklets for Scoring

New York State English As
Second Language Ac

- NYSESLAT*“fﬂ {1 *For levels 2+ (grades 1.|.)’
} nest the booklets:

* Place the Session 3 booklet

W

usteningmeadmwﬁngJ inside Session 2 booklet, and
Session 1 . . .
i WA both inside the Session 1 booklet.

[isteningfﬂeadingmwiting et

* For each student, the Session 1
booklet will be on the outside.

Session 2
| I )
" | Listening/Reading/Writing

“““““““ (HATTANI ]

May Not Be Duplicated
&t """
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Prepping Booklets for Scoring

» Keep tests separated by school building.

* There can be only one building in a box!

New York State English As A
Second Language Achievement Test

NYSESLAT

New York State English As A
Second Language Achievement Test

NYSESLAT

New York State English As A B
Second Language Achievement Test

NYSESLAT

LT RIS IERF TR R
e — show p— Db —
Listening/Reading/Writing Listening/Reading/Writing Listening/Reading/Writing
Session 1 Session 1 Session 1
klmﬁi_:_"&’;?,-‘g’;,,a LT y L_Mw’iifﬁﬂf;w W y K_f,i‘mi'é‘:;‘iﬁm CHTTHIR A 7
i Preparing Package 1: Preparing Package 2:  Preparing Package 3:
@_—_— - Building “A” Only Building “B” Only ‘Building “C” Only
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Prepping Booklets for Scoring

* Next, organize booklets by level.
* e.g., Level 3 (grade 2); Level 4 (grade 3 and/or 4); Level 5 (grade 5 and/or 6), etc.

| (i . 2) - |
New York State English As A g NE:' York State English As A New York State English As A 3 |
Second Language Achievement Test I econd Language Achievement Test Second Language Achievement Test ',
NYSESLAT NYSESLAT NYSESLAT
(T, O (I
= e -u - - - _“v LT -“l‘-——d#-u _-
Listening/Reading/Writing Listening/Reading/Writing Listening/Reading/Writing
Session 1 Session 1 Session 1
= Secure Materials i I Malerials
| wsoreooees IININRNINNY ) ( wovnorseougines IINNINANNID | wornrnomiees IINUIRRNI ) i
Building “A”: Building “A”™: Building “A”:

&— Level 3 Level 4 Level 5 "



Prepping Booklets for Scoring

 Bundle in groups
of 10 students, secured
with a band or in bags.

* If you have a group that is
less than 10 students,
place a post-it note on top
with the actual count so it
can be double-checked

appropriately.

Py

( New York State English As A $)
Second Language Achievement Test

NYSESLAT

T

Grades
34

T

——

Listening/Reading/Writing
Session 1

i May ot Be Duplcated RO o

_ This bundle contains
10 students’ booklets
(for Levels 2-7, that means

30 total booklets... 3 per student).

New York State English As A
Second Language Achievement Test

NYSESLAT

_— e,

-

I:irjajst . 3 m
b —
Listening/Reading/Writing
Session 1

oy ot e oupicaes IIIHITNENIY )

_ This bundle contains
3 students’ booklets
(for Levels 2-7, that means

9 total booklets... 3 per student).
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Reminders about prepping
Special Case Booklets

Handling special accommodated editions per a student’s IEP/504 Plan:
Large Print, Word-Processed, Braille, and Scribed tests

Eastern Suffolk
BOCES

=



“Special Case” Accommodated Booklets

» Special Case booklets are those requiring special handling for scoring.

* These booklets get packaged separately... an envelope may be placed inside a box
of standard booklets or it may be its own package with its own OSC label.

e Rk Sl
=
- ¥ Y L
B »

Special Case Tracking Sheet

Please adhere this to the outside of all 5pecial Case envelopes.

NMote: Only ONE subject and ONE grade-level per sheetfenvelope.

Subject: MIYSES I—v"ﬂ'iT Grade-Level:

=

Number of Special Case Students in Envelope: 5

et Sﬁwd,q Shells Schopl Dlstriet

Building: EL'QLL" L Bottoma Elenienta F'Hr

Special Case

2

Typet of Sparcial Exam
Student imark with an “X%)
l!:l:l:tﬁl F_St::mt Student 1D DoB — Soribeed
A% Eluils s ding (MM Y P Brails | oo Woed
Prodessed
Star Patrick |po2E456FE |08 T E4 b
Tewntacles Squidward poz456789 | 1010% F7 x
KA Pearl POASEFEG0 |O5H 206 X

* Braille, Scribed, Word-
processed, Large Print

* One envelope/tracking sheet
per subject/grade.

* Use a separate large
envelope or bag, and tape
the Special Case Tracking
Sheet to the front of the
envelope/bag.

44


https://resources.finalsite.net/images/v1743618345/esbocesorg/qq87tqqgxaxvmvnhvrbp/SpecialCaseTrackingSheet_2025-04.pdf

Special Case: Large-Print Booklets

* Students’ responses in Large-Print Booklets do not need to be
transcribed into standard booklets for OSC to scan and score them.
* This differs from the directions in the School Administrator’s Manual!

* Place the Large-Print Booklet into a large envelope or resealable
nag, and tape the Special Case Tracking Sheet (and an OSC package
abel, if necessary) to the outside of the package.

Py
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Special Case: Scribed Tests

Refer to the SAM Page 10.

* A scribe must record what the student dictates on a separate sheet of paper.

* Scribes must either use lined paper, or type and print the student’s dictation.

* Scribes should write/type a student’s dictation on every other line.

* Scribes must show the student the written response and ask them to indicate if
there are any changes to be made (further changes are scribed on the skipped lines).

* The scribe must then transfer the student’s completed response into the test

booklet exactly as dictated or recorded, ensuring responses are under the correct

guestion number.

* The scribe writes the student’s Name, ID, and DOB on each sheet used, and the

sheets are then stapled to the back cover of the booklet (single staple).

A
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https://www.nysed.gov/sites/default/files/programs/state-assessment/nyseslat-sam-2025.pdf

See the Testing

SpECiaI CaSEZ WOrd-PrOCeSSEd Accommodations Guide

for more information.

* When using a word-processor or speech-to-text software on the
NYSESLAT, the school must print the student’s responses.

* Make two copies of the word-processed responses:

1. Using the first copy, cut and tape the typed responses into the booklet
response areas for the correct question numbers.

* Students sometimes indicate the wrong question numbers in their
word-processed responses. Double-check!

2. Staple the second copy to the back cover of the booklet with a
single staple.

* Ensure the student’s Name, ID, and DOB are on each page.

&_— 47



https://www.nysed.gov/sites/default/files/programs/special-education/testing-accommodations-guide_0.pdf

Special Case: Braille

* Schools must translate and transcribe a student’s writing responses
into standard test booklets exactly as recorded (transcribe multiple-
choice responses onto a standard answer sheet).

 As with other scribed tests:

* Write the student’s name, ID, and DOB on any separate sheets of paper used
for scribing.

* Staple the sheets to the back of the standard booklet containing the
transcribed responses.

* Bring both the Braille version and the standard version containing the
transcribed responses for scoring intake.

* Place the student’s barcode label on the standard booklet.

Py
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Packing Boxes for Scoring Intake

Keep it organized!

Eastern Suffolk
BOCES

=



Prepping Boxes for Scoring

* Utilize appropriately-sized, sturdy boxes that can
handle the weight of booklets you’re bringing in
for scoring.

* MetriTech’s boxes are built for this. Reuse them
when you can.

* Remember that MetriTech boxes already have a

on them! You are required to have
those on return boxes!

* Save enough MetriTech boxes to return the other
test materials to them.

Py

DO NOT REMOVE OR COVER

NYSESLAT SECURE TESTING MATERIALS
| — OPEN IMMEDIATELY — |

BEDS Code - 5800« = 0011
BIKINI BOTTOM ELEMENTARY SCHOOL

ststst

USE THIS SPACE FOR RETURN SHIPPING

RETURN BOX EE OF H_J

SAVE THIS BOX FOR RETURN SHIPMENT

O118NYLA

THE

GOLDILOCKS
RULE:

cfZ@t‘A5§%457/1/' ‘h\fjak



Reminders when Packing Boxes

New York State English As A

New York State English As A

New York State English As A

Second Language Achievement Test

Second Language Achievement Test

Second Language Achievement Test

NYSESLAT

NYSESLAT

NYSESLAT

* Only pack one (1) building

ARHEERUT SRR T PR TR RUIEHVRrRR
per box. g By o %
NYSESLAT SECURE TESTING MATERIALS Listening/Reading/Writing Listening/Reading/Writing Listening/Reading/Writing
| — OPEN IMMEDIATELY — - - .
SCHOOL BARCODE iN THIS AREA sess'°n 1 sess‘°n 1 sess'on 1

BEDS Code - 580 & 0011

Secure Materials

e 111111111 oW 111111111} N 1111111

T ——— —— —

USE THIS SPACE FOR RETURN SHIPPING Preparing PaCkage 1 :
Sl Building “A” Only

Preparing Package 3:
Building “C” Only

Preparing Package 2:
Building “B” Only

RETURN BOX

SAVE THIS BOX FOR RETURN SHIPMENT

|
New York State English As A

Second Language Achievement Test

-' NYSESLAT

New York State English As A
Second Language Achievement Test| |

NYSESLAT

New York State English As A
Second Language Achievement Test

NYSESLAT

* You may include one or more
g ra d ES/| eve | > pe r bOX’ pe r l.IIIlllllIllIiIIIlIlI | - (T
building. Group levels together. — B e el R e

Listeningmeadingﬂﬂriting ListeninglReadinngriting

Listening/Reading/Writing
Session 1 Session 1 Session 1

Secure Materials

Mt ve-WR R 111111711} woynorseoupicaes MITIHIENINNE Moo 1111117}

@—_— Building “A”: Building “A”: Building “A”:
Level 3 Level 4 Level 5



Reminders when Packing Boxes

* You should have bundles
of 10 students.

Levels 2 — 7 (grades 1-12):

10 Students (30 booklets)

10 Students (30 booklets)

10 Students (30 booklets)

Level 1 (grade K):

10 Students (10 booklets)
10 Students (10 booklets)

- 10 Students (10 booklets)
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Reminders when Packing Boxes

* If a bundle contains less than
10 students, it should have a
post-it note on top with the
actual count.

New York State English As A
Second Language Achievement Test

NYSESLAT

T

@ 3 =

ww-~~____’

g
Listening/Reading/Writing

Session 1

e LT

53



Reminders when Packing Boxes

Special Case Tracking Sheet

* Booklets requiring special handling

(scribed, word processed, large print, Braille): Betet Ol OYE e awc ONE rode vl par shaafamvlopt,
Subject: NISES LAT Grade-vevel: . = Special Case

 Should be separated and placed in o Sl Shels Sciool istrist o 4

auiding:_BLIELL Bpttpna Elencenta ry

manila envelope(s) by grade level. e

* A Special Case Tracking Sheet should be -
taped to each envelope. M e e

* These will be placed inside that :;'
building’s box, at the top. ;

Spacial Caaa Tracking Shewr — Updmad 2025-04-01

Y



Reminders when Packing Boxes

* Prepare a copy of a completed Academic Yeur 2034 - NYSESLAT

Schoeol Header Sheet

roster for the box. e e e o

* The light blue MetriTech School

Header Sheets ARE NOT NEEDED

inside your intake boxes, but...

* You will need them when shipping

other materials back to MetriTech.

Py
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Packing a Box

REMEMBER:

Only ONE BUILDING per box permitted.

Roster(s)

Special Case envelopes
(Braille, Large Print, Scribed, and
Word-Processed test booklets)

Counted bundles of

TEN STUDENTS’ BOOKLETS

for one level
Counted bundles of

TEN STUDENTS’ BOOKLETS

for another level
Counted bundles of

TEN STUDENTS’ BOOKLETS

for another level

56



Just before Intake:
Register Packages of Booklets

Once packed, it’s time to register packages with OSC before coming to intake!

Eastern Suffolk
BOCES

=



Registering Packages of Booklets with OSC

* Once you’ve packed all your booklets, you’ll need to
register each package on OSC’s “Ease Check-in” site to

print a label for each package — - OPTIMUM
http://status.oscworld.com/intake PV SOLUTIONS

* Each district has only one login that is shared and canbe  E5ce Checkin Sign In
used concurrently.

* ESBOCES will provide your district contacts with the username. User Name
* The default password is RSS. This password will need to be User Name is required.
changed and kept secure by all those accessing the OSC Ease Password

Check-in Site. If your district used us for scoring Password is required

ELA/Math/Science, the password has likely been changed.
* If you need your district’s username, or you need the password

reset, contact us at scoring@esboces.org or 631-244-4243.


http://status.oscworld.com/intake
mailto:scoring@esboces.org

Registering Packages of Booklets with OSC

» After logging in, you are prompted with the following screen.

* Click “Register” to begin registering packages and preparing your package
labels prior to Intake, or to review packages already registered.

* Every package being brought to Intake must be registered and have an OSC
Package Label affixed to the outside.

OPTIMUM ; i i i [district] Logout
2 LTI Ease Checkin Home Page Register View Audit Logout

Please Make a Selection:

Register a Package for Scoring: Register

View Packages Delivered for Scoring, Find an ID: View



Registering Packages of Booklets with OSC

» After clicking ‘Register’ you are presented with this screen:

Your RIC and District will be automatically filled in.

Select RIC: Eastern Suffolk BOCES +
Select District: District v|

Select Subject: 'NYSESLAT v

Register Package(s)

Highlight Zero Counts: -- Choose Subject -
Or, Search by Box Name: English LgnguageArts d |
Mathematics P
9
Confirmed? Edit Print District Building NamJ Science scription Packaging Level Standard LG Prir\f Braille Total Delete
No packages registered. / I \

/

‘ Verify/Change the Subject selection* \ ‘ Register a Package of booklets \

*Change the subject if you want to
review packages for completed subjects.

4
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Registering Packages of Booklets with OSC

» Selecting ‘Register Package(s)’ from the prior slide results in the display of the following:

Top portion is
informational.

The ‘Has Existing Packages?’ is used to tell you if packages
have already been registered for the selected subject.

RIC:

Register Package(s)
Eastern Suffolk BOCES

District: District
Subject: NYSESLAT
Has Existing Packages? No.

o For multiple book assessments, please register the number of exams/students and not the number of booklets.

A
\We Have:

OO0One Package Cont*ing OR (OSeparate Packages

Select a Building:
[(JGrade Kindergargn OJGrade 1 [(JGrade 2 Add Package(s) +
-- Select Building - v|
[JGrade 3-4 (JGrade 5-6 (JGrade 7-8
Grade 9-12

“For multiple book assessments, please register the number
of exams/students and not the number of booklets.”
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Registering Packages of Booklets with OSC

Select a Building:

School Name
-- Select Building --
{Multiple Buildings)
(Qut Of District)

School Name

S —
A e

(OOne Package Containing OR (OSeparate Packages

Select a Building:

(JGrade Kindergarten OGrade 1 (JGrade 2 Add Package(s) +|
| -- Select Building -- v

[()Grade 3-4 (JGrade 5-6 [ JGrade 7-8

()Grade 9-12

Reminder: Only ONE building may be in a
package, so do not select “multiple buildings”.




Registering Packages of Booklets with OSC

Only ONE building
per package for
NYSESLAT!

T

Select a Building:

| District Elementary School v|

Indicate if all grades will be
together in a single package,
or
if each grade will be placed
into separate packages.

We Have:

(OOne Package Containing OR @Separate Packages

fGrade Kindergarten @Grade 1 @Grade 2
MGrfide 3-4 mGrade 5-6 (JGrade 7-8

rade 9-12

Add Package(s) +|
A

L

Select the grade(s) associated with each
package you have for the selected school.

4

Add packages brings up the
screen on the next page...
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Registering Packages of Booklets with OSC

Number indicates count/name Enter the count of tests that fall Click to
of package being registered. into each category. delete a
g ’ package.
PACKRAGE 1 - District Elementary School [SmallBox /| Delete Package?
Standard Large Print Scribe Word Processed Braille C I i C k to
Kindergarten [ ] [ [ ] ] d e I ete 3
Se I ect to C h a n ge 2 - District Elementary School Box v
' — . . | grade
p a C ka g e ty p e AAdd aGrade— | Standard Large Print Scribe Word Processed Braille
* Grade 1 |:| E E I:I I:I fro m a
PACKAGE 3 - District Elementary School [Envelope -] p a C ka ge
@ Standard Large Print Word Processed Braille T
Grade 2 [ ] [ [ ] [ ] Delete? [ g

Click to add a grade
to this package.

SAVE ALL CHANGE S

Click ‘Save All Changes’
when finished.

Enter description of package
contents — this will appear on the
label and all information screens.
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Registering Packages of Booklets with OSC

After saving the package(s),
you can register more.

Select RIC: Eastern Suffolk BOCES ~

Select District: [District hd Register Package(s)

Select Subject: [NYSESLAT v|

Highlight Zero Counts: O ves

Or, Search by Package Name: | Search by package name || Find |

V]

) ] - - - Package : LG
Confirmed? Edit Print District Building Name Package Name Subject D =22 Packaging Level Standard Print/ Total Delete
escription Braille

0 District ;’;::t Elementary DIS-N-Dorstha NYSESLAT Box 56 10 0 10
0O District ;’;:;Tt EZneTy DIS-N-Roosevelt NYSESLAT Box 34 6 0 3
O District SD";::‘ Elementary DIS-N-Richelle NYSESLAT Envelope 2 3 0 3
O District SD";::‘ Eemeniay DIS-N-Romaine NYSESLAT Box 1 4 0 4
0 District SD:]:(':‘ Elementary DIS-N-tati NYSESLAT Small Box Kindergarten 7 0 7




Registering Packages of Booklets with OSC

Select RIC: Eastern Suffolk BOCES v
istrict: District v
Select District [Distri Register Package(s)
Select Subject: [NYSESLAT v|
Highlight Zero Counts: [ves
Or, Search by Package Name: | Search by package name || Find |
V]
Package LE
Confirmed? Edit Print District Building Name Package Name Subject D ge Packaging Level Standard Print/ Total Delete
escription Braille

0 District SD;:('? Elementary DIS-N-Doretha NYSESLAT Box 56 10 0 10

0 District SD;::t EoIEEy DIS-N-Roosevelt NYSESLAT Box 34 6 0 6

O District SD";:(':‘“ Elementary DIS-N-Richelle NYSESLAT Envelope 2 3 0 3

O District SD::T]::,T{ Elementary DIS-N-Romaine NYSESLAT Box 1 4 0 4

0 m District ;';::‘ Elementary DIS-N-ltati NYSESLAT Small Box Kindergarten 7 0 7

Delete
| |

l Click ‘Print’ to print the package label. I

Click ‘Edit’ to change the
package content/description.

Click the checkbox, then
click ‘Delete’ to remove
the package entirely.
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Printing OSC Booklet Package Labels

Select RIC:

Select District:

Select Subject:
Highlight Zero Counts:

Or, Search by Package Name:
9

Confirmed? Edit

Print

Print

District

Eastern Suffolk BOCES ~

District
NYSESLAT

Oves

Building Name

District Elementary
Schaol

District Elementary
School
District Elementary
School

District Elementary
School

District Elementary
School

v

Find

Package Name

DIS-N-Doretha
DIS-N-Roosevelt
DIS-N-Richelle
DIS-N-Romaine

DIS-N-at

Subject

NYSESLAT
NYSESLAT
NYSESLAT
NYSESLAT

NYSESLAT

Package
Description

Packaging

Small Box

Register Package(s]j

Delete

LG
Level Standard Print/ Total Delete
Braille
34 6 0 ] ‘
2 3 0 3
Kindergarten 7 0 T _

Barcode: SSS-N-Krusty
RIC: ESBOCES
District: Sandy Shells School District
Building: Bikini Bottom Elementary

Sandy Shells School District
Ordinary: 5

LG Print / Braille: 0

Breakdown: Standard Level 2 : 1, Level 3 : 2, Level 4 : 2
Description: Grades 1-4 NYSESLATs

Please affix this label to the box.

Having these labels affixed
properly to each package of

booklets helps make your intake

delivery more efficient.
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Prepping for Intake/Delivery

* Each package must have the
correct OSC label attached.

e Each package must have the
correct MetriTech School Label.
* These are building-specific.

el . he MetriTech label
= iHNlIlHlHNIHlI Wﬂli ] Ensure the MetriTech label
e ey inside the package!

aaaaaaa
.|dm nnnnnnnnnnnnn
But! i

e

“"‘ » Complete the Return Box section
i | (i.e., 1 of 2 and 2 of 2)
ﬁ[;._ 68



Prepping for Intake/Delivery

 Boxes: Attach the label to the short-end of the box.

* Envelopes: Attach the label to the front of the
envelope.

Please do not place any labels
where a package needs to open!

v 4
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Logistics for Intake/Delivery Day

NYSESLAT
—
Progress

* Approximately two to three weeks before the intake date, districts will Regstation compic |
Intake

be notified via email of their scheduled appointment arrival time. Preforences
Intake Date

Intake Time

* The time will be added to the Scoring Registration website for convenience.

* Deliver scorable writing materials to ESBOCES at ISC Sequoya.

* Arrive 15 minutes prior to your scheduled appointment arrival time to check in.

* Important:

« Remember to keep answer sheets separate from booklets.
* Answer sheets do not get packaged for OSC at all. You’ll give them to SDS.

* Quality control must take place before intake.

* A district representative must remain on site while your packages are
checked-in, processed, and counts are verified.

* Receipts will be given to the district representative upon completion
of the verification process (one from us [SDBS], and a second from SDS).

Py


https://scoring.esboces.org/Default.aspx

Intake: Delivery Packages to ISC-Sequoya

* Intake Location: 750 Waverly Ave., Holtsville, NY 11742
* Sign-in at the front entrance at your scheduled appointment arrival time.
* You will be notified at the registration tab
* Assistance with moving your boxes is avai

e where to bring your boxes.

able as needed.
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Quiz Time!

Time to see how much you were paying attention.

Eastern Suffolk

BOCES

=



Quality Control Reminders

All NYSESLAT booklets that contain Writing
responses must have these two student labels:

1. RIC-provided Student Barcode Label
AND
2. MetriTech Student Barcode Label.

Q_\\|\LI Tyco

2
7 (%
-] ~
%,
S
0 4pprot
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Quality Control Reminders

iz
Student’s handwritten
name is clearly visible
and legible.

New York State English As A \
cond Language Achievement Test

NYSESLAT

Preprinted Student
ID Label provided
by BOCES RIC/SDS %
Scanning Center is
placed on the

front cover. -
— [ TLCstening/Reading/Writing

Session 1

[ I ]\

LT

4

\:I:II-I- MYSESLAT 3-4 LRW Sessbon 1 Test Booklel

RN

| No label is placed here

Preprinted Student ID
Label provided by
MetriTech is placed in
the shaded box on the
back cover.
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Quality Control Reminders

If student labels are missing, you need to
neatly print this student information on the
front cover of all the student’s booklets:

* Student’s Full Name

* Student’s Local ID Number

* Student’s DOB

Q‘\\|\Ll Tyc.o

‘0318:71

.

Py
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Quality Control Reminders

If you are missing all of a student’s
preprinted SDS barcode labels entirely,
HAVE AN ADULT print the following
on the front cover of the booklet:

New York State English As A =
Second Language Achievement Test

NYSESLAT

_Jorge Rodriguez
Name: D 000012345
, DOR 06/22/2018
| | o ,:.‘_.. . E

 The student’s Full name
e HAVE AN ADULT rewrite the student’s
full name so it’s legible!

* The student’s local ID number
* The student’s date of birth

Py

We often can’t read
students’ handwriting!

Grades | e — T W *

An adult should neatly
print the student’s:

Name
: L Local ID #
Listening/k O‘I?OB
woparoes s TIRNMAAIAIR

¥ “--“
"= WTest Booklet
' 2025
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Quality Control Reminders

If you have one or two of a student’s labels, but
one is missing or damaged, then you can:

* Write the full 21-digit barcode number from
the Student Barcode Label on the front cover

of the booklet.
TORRL R ERRANMAAT

3
achool 777 Gr 03

&—' 999999999 - | astName, FirstName




Quality Control Reminders

N York State English As A

Three-booklet tests must be ( msasml 9
before bundling 1 ”
and packaging, ey

Listening/Reading/Writing |
t

Session 1 [
¢ N e5te d L Maieﬁﬁi’;’é'éféfi':m (TR 5

Listeqing_fﬂeatding!\r&riting .
* Place Session 3 inside Session 2, | [Seseaz

and then both inside Session 1. rm;mgmeadm

&
LT

&

i

Secure Materials

May Not Be Duplicated Ly




Quality Control Reminders

How many buildings can be packaged together?

* ONE




Quality Control Reminders

H OW m a ny Levels 2 — 7 (grades 1-12):
students / tests 10 Students (30 booklets)

10 Students (30 booklets)

ShOU|d be bundled 10 Students (30 booklets)
together?

O Te n ( 10) Level 1 (grade K):

10 Students (10 booklets)
10 Students (10 booklets)
10 Students (10 booklets)

Py



Quality Control Reminders

What labels must be affixed to the outside of
each package, and where do you get them?

e OSC Ease Check-in Label

* Printed from the OSC Ease Check-in Site
after | register my packages.

* Already on MetriTech’s boxes, and sent
i with MetriTech’s materials.

A=




Quality Control

Reminders

OSC labels you’ll print

Sandy Shells School District

Barcode: SSS-N-Krusty
RIC: ESBOCES
District: Sandy Shells School District
Building: Bikini Bottom Elementary
Ordinary: 5
LG Print / Braille: 0

Breakdown: Standard Level 2 : 1, Level 3 : 2, Level 4 : 2
Description: Grades 1-4 NYSESLATs

Please affix this label to the box.

MetriTech labels that
come with materials

BEDS Code - 5800« = 0011
BIKINI BOTTOM ELEMENTARY SCHOOL

AANTATERCTU AR R

DO NOT COVER BARCODE

| USE THIS uPALE L"}fé RtTUR

” RETURN BOX = |

82



After Intake...

What do we do with all this other stuff?

Eastern Suffolk
BOCES

=



Post-Intake: What to do with Test Materials

All Other Test Booklets
(used Listening and Reading for Kindergarten;
Scored Test Booklets all unused test booklets)

containing written responses Directions for Administration (DFAs)
(Writing for Kindergarten;

Listening/Reading/Writing
sessions for Grades 1-12)

Listening Scripts (if supplied)
Booklets and Scoring Guides for Speaking
Scoring Guides and Training Sets for Writing

Braille materials

{ Return materials by June 20, 2025. J

Py
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Packing Materials for Return Shipping  reminpers

* DO NOT SEND machine-scannable answer sheets to MetriTech.
* Schools will not have access to materials returned to MetriTech.

* Any materials mistakenly packed with secure materia
to MetriTech will NOT be available to return to schoo

* Make sure answers in booklets have been transcribed
answer sheets where necessary (grades K-2).

s and sent
S.

onto

* Pack materials you need to return into original MetriTech
box(es), by school building. Do NOT combine buildings.

A
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Packing Materials for Return Shipping STEP 1

* Use the light blue School Header Sheet form
when returning used Kindergarten Listening and
Reading test booklets.

* Make copies as needed.

e Complete one header sheet for each modality

(e.g., yoUu’ll have two sheets: one for Kindergarten Listening;
one for Kindergarten Reading).

* Place each header sheet (with corresponding
test booklets) in the provided return bags.

* Keep header sheet and corresponding test booklets together.
More than one set can be placed in each return bag.

Py

Acodesic Year 2024 < NYSESLAT

Lo il . 2 . | ot g s g "W g s s e e ] KL
s

Ll meak e reslaley rads for amlh basley dwan

Rhaduinn

Boititi i Bicedkor Boiims feiiaians
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Packing Materials for Return Shipping STEP 2

* Place bags of used test booklets (from the last slide) inthe o
box first. This should be numbered as the last box of the s

= Used Listening Resdng Wriling Ssoam !gl.-drl-ll—l-.i-—fl-p-ﬁ: 2L
- -HLHI.HF-'. Writing il houblets {for Kindergadien}
2 Fur cach besder. mark e grade husd md one soion for une modality for Kindergartont Make

shipment. (e

* Continue to fill boxes with ALL other testing materials R T

(unused and non-scorable). O S

E  Costines i fill boxes with ALL other icsting materials (unssed and

* Use the bright blue “Return Materials Packing Instructions” ;:::;;;;::;:;f”

(on the reverse side of the “Shipping Form”) as a checklist %ﬁrﬁiﬁf&'?g‘

to verify all secure material is gathered and packed into STEP FOUR - e the Retur S (89 bl

4. Call MetriTech Cuimer Service af |-R00.TETARER if juu seal additional RS laheks (provided with
the Tesl Coorfinier paperwork ).

15. Fullorw the imutrinctusms e (be Reterning Makerialy o MetiTech {hright grees) shest.

141 7 the Bocation dinew nod e gt UPS service, call [-800-813-7459 and armnge o UPS Retern

the box(es). e

* Combine materials from all shipments received at that
building, and return as few boxes as possible.

Ful out the Shipping Form on other side.




Packing Materials for Return Shipping STEP 3

* Place the bright blue “Shipping Form” (on the reverse ST
side of the “Return Materials Packing Instructions”) . i O
inside of Box #1, on top of materials contained within. e
* Record the number of boxes being returned, date packed, S—

name and signature of responsible party, and phone number.

Fill any empty space with packing material to prevent
damage during transit.

Use packing tape to securely seal both top and bottom
of each box and prevent it from opening during shipping.

Mk v cogey o vhin v oo o recandl.

&_’ 38



Packing Materials for Return Shipping

STEP 4

* There should already be a

on the box. If it’s not viable, apply a new one.
* You may make copies if needed.

* Complete the Return Box section on each school label
(i.e., 1 of 2 and 2 of 2)

* Affix the Return Service (RS) Shipping Labels to each box of
return materials (one per box).
e Cover the original shipping label, if one exists.
* (Call 1-800-823-7459 to arrange a UPS return service
pickup, if needed.

 Call MetriTech at 1-800-747-4868 for additional RS labels.

Py

DO NOT REMOVE OR COVER

NYSESLAT SECURE TESTING MATERIALS
| — OPEN IMMEDIATELY — |

BEDS Code - 5808 & 0011
BIKINI BOTTOM ELEMENTARY SCHOOL

il I?II‘IIIH]IW ‘II”II.HIWIII I‘ I[\‘llulluillullll L

uuuuu

USE THIS SPACE FOR RETURN SHIPPING

RETURN BOX \——L OF H—l

SAVE THIS BOX FOR RETURN SHIPMENT

nnnnnnn

TEST CODRDIMATOR 11
SAMELE SLINME OIS TIRIGT

SRR RS
. 6182

SHIP pick pun

TO:

M (217) 358-4858
INC

58 MELFSTONE ROAD
CHAMPAIGN IL 61822

w1l 618 2-22

UPS OVERNIGHT ExpkEss .

89
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Resources and References

Woohoo! You made it to the end!

Eastern Suffolk
BOCES

=



Require Additional NYSESLAT Booklets?

If your district requires additional NYSESLAT booklets, or
special accommodated editions, please contact:

MetriTech Customer Service
1-800-747-4868

NYSESLAT@metritech.com

4


mailto:NYSESLAT@metritech.com

Handouts as Reference

* These documents are available and will be shared on our site and via email:

Vanessa Biagioli-Dittrich Vanessa Biagioli-Dittrich

Vi Elagloll-Ditirich ini i
Eastem Suffolk Frogram Adminisirsior, Sehool Dets Bark SErInes fialk Program Adminisirator, School Data Bank Services | Program Administrator, School Data Bank Services
Lauren Lewonka
Laursn Lewonka . - . . L: Le ki
B’OCES Administrative Coordinator, Schogl Data Bank Services 5 Administrative Coordinator, School Data Bank Services Administrative Coordinator. School Dat:lg::k S\evr\?'lnne:
@’—'—_ = A nt Servi [ ‘
Assessment Services S5E53ME ervices .
L S Phone: 631-344-4243 Jurs Phone: 631-244-4243 ;ﬁfg‘gﬁzﬁjgﬁ
sconngieshoces.on scorng@esboces.org F scorin -gesbocasu
2025 NYSESLAT Booklet Packaging Checklist . .
) ) ) ) \T K-12 Booklet Intake Prep Quick-Reference Guide 2025 ackages of Booklets with Optimum Solutions Corporation (0SC)
Scan OR code or click here *  Slides from workshops (Quality Control and Packaging & Delivery) | R R
for additionl resasress meludire *  Quick Reference Guide for Packazing Scan QR code or click here i NYS English as a Second Language Achievement Test (NYSESLAT)
those listed at the right. = 1 *  Special Case Tracking Shest P for additional resources 3
¢ of *  OSCPackaze Resistration and Labeling Instructions r Booklets after Testing: e ! . . .
ions Ease Check-in Package Registration
This is a general Checklist. Refer to additional resources on our website linked above for more specific details. soklets containing Writing from the Answer Sheets and other materials.
Keen buildi - 4 throuzhout thi Ech buildi be packs I Klets have th ber of hen dli dto the district ed all your bocklets in preparation for scoring, you must register each of your packages
O | Keep buildings/schools separated throughout this pracess. Each building must be packaged separately. ooklets have the same number of pages as when delivered to the district. ‘endor on their “Ease Check-in” site, and print 2 label for each package:
Separate Booklets containing Writing from Answer Sheets and other testing materials. clips, staples, post-it notes, and extraneous papers from booklets (so they can be scanned). nust be registered at least one day before your intake date.
*  Booklets containing Writing come to School Data Bank Services—-Assessment Services for Intake: | o _ s://status.oscworld.com/intake to register packages and print labels:
o Grades 1-12: Three L/R/W booklets inted student barcode labels (provided by Student Data Services/RIC) on the front cover of
a o Grade K: One Writing booklet et containing written responses, under the student’s handwritten name. Do not place it in
*  Answer Sheets go to Student Data Services (the Regional Information Center/Scanning Center). e back of the booklet.
*  Other bookiets and materials must be returned to MetriTech by June 20, 2025. sing Student Barcode Label on page 4.
mg?DSg:dedTﬁeﬂl ntEIFI sTudt.:nt Iblarlc:?dedlahellslm:ﬂt be p|baeced on the::gﬂ'ﬁlésmof L/R/W and inted MetriTech student lbel on the back of each test booklet, in the shaded box. sment Services WI||. piowdf your district with its QPT[MUM_
riting ets. e MetniTech-prowvided student labels must p|aceont . default paSSWBrd is Rss . F SOLUTIONS
* Do not cover the student’s handwritten name. — = ct has only one login that will be shared and can be used Ease Checkin Sign |
O| '« Donotplace SDS labels on the back cover of the booklet (ignore that label box!) New York State English As A oA T Toa Y B i e e
. . cond Language Achievement Test : tly by different members of the team.
» |f missing g barcode label, an adult must neatly print the student’s full name, DOB, and ID number on ! NYSESLAT . h d after initially lozeing in for th
the front cover of the Booklet. Refer to the Quick Reference Guide for more details. At team, reset the password after initially logging in for the
i Bramti 1t season. The password should be kept secure by all those
Ensure L/R/W and Writing Booklets are dean and prepped: Preprinied Shdant D P - P by
) . . kt Label provided by the 0SC Ease Check-in Site throughout assessment season.
* Remowve any paper clips, staples, post-it notes, extraneous papers from within booklets. Mrack i olaced | I ices if d d
O e DoNOTT blank pages f the booklets. d I\:etr':Tl;l: |:p ace r|‘n iBOCES Assessment Services if you need your password reset.
«  For L/R/W booklets, nest Session 3 inside Session 2, and both get nested inside Session 1. 5 L thasshacechoranine
is | secuat 1T back cover.
Organize Booklets in preparation for packaging: | SRLEER e e
*  Remember to keep them separated by building/school! = E—
= Mext, organize booklets by level. I
- - ] - g 9
O *  Place Special Case booklets (scribed, braille, word-processed, large-print) in a separate envelope/bag, - . .
with the Special Case Tracking Sheet on the front. Session 1 'ly‘:’ut a;e ;?rompttet_i to mikE a SEIBqIOH anthe fc;llo:nng §ctreEdnf. intaks
+  Once separated/organized, make bundled sets of 10 students’ booklets where possible. | s, WM i ster tobegin registering packages, or review pacages already registerad lor intake.
o Ifa bundle has less than 10 students, add a post-it indicating the exact count of students. : se Checkin Home Page Register View Audl f——p—
[0 | Before you start packing boxes, ensure each box/package has an orange MetriTech School Label attached. eed to be brought to ESBOCES for Scoring Intake on May 29 include:
Within that school’s box, package your organized booklets in order as follows: o . . - B ) ) ) Please Make a Selection:
«  First/Bottom: Counted bundles of 10 nts’ booklets (layered by level). 1-12: THR_EE Llstenlng{Readlng.r.'ertlng booklets — Session 1, S_essron 2,_ and Session 3). Flgistor  Package for Seing -
O s Second: Spedial Case envelopes. Nest Session 3 Booklet into Session 2 Booklet, then insert both into Session 1 Booklet.
+  Third/Top: Add a roster to the package. Each student will have all booklets inside their Session 1 booklet. \iew Packages Deliverad for Scorng, Find an ID: -
Register packeges 61 G5 Fase Checken site Q0 il ios L dan e 2 arten: ONE Writing Booklet is submitted [
o * See OSC Package Registration and Labeling Instructions linked at the top of this page for instructions. g iage being brought to Intake must be registered and have an OSC label.
Print each “Package Label” from the OSC Check-In site and affix the label to the short-end of the box or front of 15 for students who attempted all parts of the test (i.e. not refused or absent), even if tests
/ O | the envelope so as not to interfere with the opening of the package in any way. < Bookler P ce Resistration page 1 oF S
= FEach package being delivered for intake must have an 05C package label AND a MetriTech School Label! [PSC Booklet Package Registration page 1 of 3

[025 NYSESLAT K-12 Assessment Intake Quick-Reference Guide: 1 of 4 9 2




Important Contact Information

For questions and troubleshooting regarding the collection
and scoring of testing booklets (PBT), contact

Website: www.esboces.org/a ssessment-services

Email: scoring@esboces.org
Phone: 631-244-4243

For questions related to answer sheets, student barcode labels,
Level O data, etc. contact

Website: https://datacentral.esboces.org

Email: dwtshelp@esboces.org
Phone: 631-218-4195

a4



https://www.esboces.org/assessment-services
https://datacentral.esboces.org/

Eastern Suffolk BOCES Board and Administration

President
Lisa Israel

Vice President

William K. Miller
Members

Arlene Bamesi Susan Lipman Brian O. Mealy
Angelo Cassarino Joseph LoSchiavo Catherine M. Romano
Linda S. Goldsmith Anne Mackesey Robert P. Sweensy

William Hsiang James F. McKenna John Wyche
Kelli Anne Jennings

District Superintendent Chief Operating Officer
Jasmin Varela, Ed.D. David Wicks

Associate Superintendent
Claudy Damus-Makelele - Educational Services

Associate Superintendent
James J. Stucchio - Management Services

Assistant Superintendent
Nichelle Rivers, Ed.D. - Human Resources

Directors
Leah Amold - Career, Technical and Adult Education
Kate Davem - Educational Support Services
Arlene Durkalski - Human Resources
Mark Finnerty - Facilities
Katelyn Fretto - Business Services
Susan Maddi - Administrative Services
Gina Reilly - Special Education
Darlene Roces - Regional Information Center
Jachan Watkis - Diversity, Equity, and Inclusion

www.esboces.org

Eastem Sufiolk BOCES doss not disciminate against any employee, student, applicant for employment, or candidate for enroliment on the basis of sex, gender, race, color, religion or creed, age, weight, national origin, marital
status, disakility, sexual crientation, gender idenfity or expression, transgender status, military or veteran status, domestic viclenocs wictim status, genetic predisposition or camier status, or any other classification protected by
Federal, State, or local law. This policy of nondiscrimination includes: access by studenis to educational programs, student activities, recruitment, appoiniment and promotion of employees, salanies, pay, and other benefits.
ESBOCES aleo provides equal access to the Boy Scouts and other designated youth groups. ESBOCES fully complies with all applicable nules and requlations pertaining to civil rights for students and employees (e.g., Tite |X of
the Education Amendments of 1972, §504 of the Rehabilitation Act of 1973, Titles VI and VIl of the Civil Rights Act of 1964, Dignity for All Students Act, §303 of Age Discrimination Act of 1973, the Amenicans with Disabilities Act
of 1990, and the Boy Scouts of Amencan Equal Access Act of 2001). Inquiries regarding the implementation of the above laws should be directed to either of the Eastem Suffolk BOCES Chl Rights Compliance Officers at
ComplianceOfficers@esboces.ory: the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772
Inguiries may alzo be addressed to the Office for Civil Rights at the US Depariment of Education, 32 Old Slip, 26% Floor, New York, NY 10005, 646-428-3800, OCR NewYork@ed gov.
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Evaluation Survey

Please help us serve you better by completing our Evaluation Form:



https://survey.k12insight.com/r/gzTqvQ
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