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Alice V. Hedden Elementary
Student Handbook
Acknowledgement of Receipt

2024-2025

With our signatures below, we acknowledge that we have received and reviewed
the contents of the Hedden Elementary Student Handbook for the 2024-2025
school year. This handbook has given me and my child notice of the expectations
for behavior, attendance, and academics, including notice of the types of
misconduct for which discipline, suspension, or expulsion may be imposed and
the procedures for administering such corrective action.

Please print student’s name:

Student Signature: Date:

Parent Signature: Date:

Please return this signed
acknowledgement to your child’s teacher
at Hedden Elementary.



NOTICE OF INTERPRETIVE SERVICES

English

If you do not speak English, please notify one of our office staff members. Interpretation services
are available.

Thank you.

Spanish

Si usted no habla Inglés, por favor notifique a uno de nuestros miembros depersonal de la
oficina. Los servicios de interpretacion disponibles.

Gracias.

Ukranian

AKLLO BM He roBOpUTE MO-aHMIiNCbKK, Oyab nacka, NoBiAoMTe OAHOrO 3 YfleHiBHALLOro odicHOro
nepcoHany. IHTepnpeTtauia nocnyru JOCTYMHI.

Cnacubi.

Russian

Ecnu Bbl He roBOpUTE NO-aHIMNACKK, NoXanyncra, CoobLumMTe 0QHOro U3 YreHOB HaLlero
oduncHoro nepcoHana. NHTepnpetraums ycnyrm gOCTYMHbI.

Cnacubo.

Viethamese

Néu ban khoéng néi dwoc tiéng Anh, xin vui Iong théng bao cho mét nhan vién van phong cla
chung téi. Giai thich cac dich vu c6 sén.

Cam on ban.

Filipino

Kung hindi ka nagsasalita ng Ingles, mangyaring ipaalam sa isa sa aming mga miyembro ng
kawani ng opisina. Interpretasyon serbisyo ay makukuha.

Salamat sa inyo.
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Hello and Welcome to Hedden,

We here at Hedden are excited to be getting started on another school year and
to welcome in our returning families as well as a fresh new group of students and
their families. As a learning community, we work closely as a staff with our
families to provide a supportive, engaging, fun, and rigorous learning
environment for our students. Our classrooms are a great blend of contents and
activities along with many other opportunities that at times extend beyond the
schoolhouse and the regular school day to support student learning and
engagement.

This handbook outlines expectations at Hedden Elementary in order for us to
maintain a safe and caring environment for your child. In it we have also
referenced the Fife School District Rights and Responsibilities Handbook. Please
use both as a reference when you have questions. If you need further support
that is not addressed in either document, feel free to give us a call or send an
email.

We know that ensuring students receive a quality education in a caring
environment with engaging work is a team effort, and we are grateful to have
such supportive and involved families standing behind the children we serve. As
partners, please know that you are a critical part of our learning community.

Kind Regards,

Don Sims

Principal

253-517-1500
dsims@fifeschools.com



STAFF INFORMATION

Office
Principal: Don Sims

Assistant Principal: Courtney Eylander

Office Manager: Julianne Eugley

Classroom Teachers

3rd Grade

Keith Asfour Rm. 206
Destiny Meeks Rm. 207
Tawnya Nelson Rm. 208
Dulcey Bean Rm. 209
Kris Fuls Rm. 210
Stephanie Allison Rm. 314
4th Grade

Sharon Abrahamson Rm. 305
Emma Harmon Rm. 306
Carrie Giddings Rm. 307
Kailey Baker Rm. 308
Katy Dimmitt Rm. 309
Julia Stauhbaar Rm. 310
Certificated Staff

E.L.L.- Deborah Reece Rm. 121
Speech- Roxy Mabini Rm. 120
Counselor- Kaytlin Peterman Rm. 104
Math- Shayla Millen Rm. 130
Special Ed- Andie Neel Rm. 127
Special Ed- Rebecca Bowell Rm. 414

Classified Staff
Theresa Anderson
Hannah Thurber
Jacqueline Gresswell

Secretary: Melissa Martin

5th Grade

Brady Vallala

Ryan VanBaalen
Ruby Lincoln
Amanda Werner
Nicole Rutledge
Heather Sanderfer

Specialists

PE - Matt Sinnes
Music - Shelley Keeler
Librarian- Carly Nyhus
Art - Erika Meske

Rm. 405
Rm. 406
Rm. 407
Rm. 409
Rm. 410
Rm. 408

GYM

Rm. 503
Rm. 115
Rm. 125

Hawks Nest Angelina Bendixsen

Reading- Jenna Cooke
Judy Bennett
Nurse- Derrill Fields

Gina Nichols
Shelley St. Peter

Beth Helgen

Matt Britt

Custodians Food Services
Irina Nathka Christine Garnier

Liuba Podolschi

Sue Lewis

Rm.129
Rm. 128
Rm 128
Rm. 106



BELL SCHEDULE BELL SCHEDULE
(Tuesday - Friday) (Monday)
8:25-8:55 Staff Planning 8:25-9:55 Staff Planning & PLC’s
8:55 Breakfast Served 9:55 Breakfast Served
9:10 Classes Begin 10:10 Classes Begin
11:15-1:15 Lunch/recess 11:15-1:15 Lunch/recess
3:20 School Dismissal 3:20 School Dismissal
3:25-3:55 Staff Time 3:25-3:55 Staff Time
4:20 Office Closed 4:20 Office Closed
Recess

Students at each grade level have two recesses most days, with
exceptions to: half days, two hour delays, field trips, or when other
relevant activities take place.

Recesses are separated by grade level, so only students within the
same grade will be at recess together.

Children go outside for fresh air and exercise unless it is extremely
inclement weather.

Please send your children with appropriate clothing & footwear for P.E.,
recess, and other activities.

Since our weather can change very suddenly, our recess personnel
monitor weather constantly.

All recess personnel carry a walkie-talkie so they have instant
communication with office staff.

All children are expected to participate in recess and PE activities unless
we receive a doctor’s note for a medical exemption.




School Arrival & Departure

Unless students ride the bus, they are not to arrive, unattended by adults, at
school before 8:55 a.m. Tuesday through Friday (There is no supervision
available for unattended students before or after school.)

When leaving school early, students will be released from class through the
office. A guardian must come to the office and sign the child out of school. The
child will not be excused from class until the guardian is in the office.

Guardians who come into the building to pick up their students at the end of the
day must wait in the entry areas by the main doors.

Transportation/School Buses:

All students are required to ride the bus home unless they bring a note from
home. To ensure your child’s safety and to allow sufficient time for notification
and documentation, no_chan will

after 2:20 pm. Please_do not email or call your child’s teacher with
transportation changes. All changes must go through the office. With
exception of an emergency or prior arrangements, students will NOT be called
out of class for early dismissal after 3:00 pm.

All students must go directly home after school, unless they have a note stating
otherwise.

Students are not to change bus routes or bus stops. If a change of route is
needed, a parent or guardian must call the school office to make arrangements
for their child to change their route or stop.

Bikes/Scooters:

° Students must have their guardians’ written permission to ride a bike or

walk to or from school. These notes will be kept on file in the office. Students

who ride bicycles must wear approved bicycle helmets.

e Bicycles are not to be ridden on the school grounds. Students must walk
their bicycles on campus to the bike racks.

e The school assumes no responsibility for loss of or damage to bicycles. We
recommend bikes be chained to the bike rack.

e Students should immediately report any accident to the staff member on duty.

Activities:

e One note at the beginning of the year will suffice for bus students who go
elsewhere on a scheduled basis such as Scouts, Brownies, Day Care, etc.
An individual note should be sent for one-time activities.



PBIS (Positive Behavior Intervention & Supports

We are working to further improve our learning environment as we continue to
implement concepts from PBIS. The acronym PBIS stands for “Positive Behavior
Interventions & Supports.” PBIS is a research-based framework for creating safer, more
effective schools by reinforcing positive behavior and preventing and addressing
problem behavior. Tickets may be given to students when an adult notices them
following our AIM guidelines:

A: Always be respectful
I: | solve my own problems
M: Make responsible decisions

As students earn AIM tickets they are directly recognized for making good choices which
reinforces the positive behaviors at Hedden. Students are looking to collect tickets in
groups of ten and turn them into their teacher. Each class that has ten students with ten
tickets gets to complete a square on our whole-school chart. Once we fill a school-wide
100’s chart, our students get to choose a reward like Pajama Day, Character Day, a
dance, as well as several other options, including the return of our “self- manager”
program.

We have observed improvements in our areas of focus and will look to expand our
emphasis as well as our systems for reward and recognition of positive student
behaviors.

SCHOOL BASICS & SAFETY

DRESS AND PHYSICAL APPEARANCE (Policy 3224):

At Hedden Elementary School, we want students to respect themselves and others.
While we encourage individuality, the school. The dress code aims to foster a positive
and healthy environment. Students in the Fife School District are expected to dress in a
manner that reflects pride and respect for themselves and their school. Students should
dress casually and comfortably for school, while wearing clothing that is well-suited for a
school environment.

The student dress code prohibits the following:

1. Clothing presenting a reasonable expectation of a material or substantial disruption of
the educational process, damage to school property, or a health or safety hazard.

2. Clothing displaying obscene or sexual works, pictures, messages, or innuendoes.

3. Clothing displaying drug or alcohol-related words, pictures, messages, or innuendoes.

The student dress code shall require the following:

4. Except for t-shirts, undergarments must be covered at all times;

5. Clothing will cover torso, midriff and backside, and have sleeves or straps;

6. Drawings, tattoos and accessories that display or promote negative messages are not
permitted. These could include

drug, gang, weapon, alcohol or tobacco-related information, obscenities, put-downs,
stereotypes, sexual innuendos, offensive words or graphics.
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7. Skirts and shorts must not be any higher than the middle of the thigh;

8. Holes in jeans, pants, etc. are not to be higher than mid-thigh;

9. No pajamas, slippers, blankets, or pillows (except for school authorized special
events).

Students whose manner of dress violates the school dress code shall be asked to make
appropriate corrections. Special circumstances will be considered on a case-by-case
basis. Students who fail to comply may be subject to discipline. Parents shall be notified.

Please check the “lost and found” cart regularly. Labeling clothing and belongings with
the child’s is very helpful.

Responsibility and Discipline
Our staff is the center of our school responsibility and discipline policy. The Hedden staff

will focus on teaching and encouraging responsible behavior. This will be accomplished

in several ways.

e As a school we work on monthly themes to encourage and promote responsible and
respectful behavior.

e As a school, we use a variety of materials to assist students with learning how to
make safe and appropriate choices when faced with a problem.

e The Fife School District will be reviewing and adopting curriculum to support all K-5
students in Social Emotional Learning (SEL) as well as anti-bullying content.

e Classroom teachers use a variety of incentives and rewards appropriate to the age of
their students.

e Our school staff, including our counselor, admin team, and para staff, works with
students on a variety of topics on an “as needed” basis.

School Wide Expectations
Based on our school's philosophy of fostering student success,here is a list of example

behaviors that all students are expected to follow while at school (but not limited to...)
Students will:

e Use appropriate language (verbal and nonverbal).

Keep hands and feet to oneself (no fighting, play fighting, kicking, pushing, etc.)

Use good manners and appropriate voice levels, zero to four.

Leave gum at home.

Dress in a manner that is not disruptive to the educational process or a threat to the
health and safety of self and others. Please see our dress code section for more
specific details.

Inside Building Expectations
Students will:

e Use a pass when leaving class or playground.

Show pride in our school by keeping all areas free of litter.

Take care of all books, supplies, etc., which are issued from the school.
Clean up their work area.

Not throw objects.

Keep restrooms clean.
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Demonstrate proper restroom behaviors.

Walk quietly.

Keep hands away from the hall art/displays.

Pay restitution or replacement costs for school property that they damage or
vandalize.

Arrival & Dismissal Expectations

Students will:

Enter the building quietly.

Follow directions from Crossing Guards at the crosswalks.

Walkers will arrive at school no earlier than 9:05am and leave for home immediately
after being dismissed from school.

Bus riders will walk directly to the bus loading lines after being dismissed from
school.

Line up at designated areas for buses.

Bus Expectations
Students will:

Obey the driver's instructions promptly and willingly.

Remain seated properly at all times.

Get permission from the driver to change seats. Each student may be assigned a
seat.

Ride the bus to their bus stop only. Written permission from the office is required for
students to get off at a bus stop other than their own.

Use quiet voices when talking.

Not eat or drink on the bus.

Keep hands, feet and personal objects to themselves.

Follow all school rules while on the bus or at the bus stop.

Iltems not allowed on the bus: Balloons, glass, live animals or insects, noise makers,
etc. .

Bus Conduct Rules: Please refer to: Fife School District Rights and Responsibilities
Handbook

Lunchroom Expectations

Students will:

Enter the lunchroom quietly.

Once seated, remain in that seat throughout lunch (raise hand to use the restroom or
water fountain).

Maintain quiet, level 1, voices while in-line and eating.

Eat in a neat and respectful manner.

Clean up his/her own eating area.

Not trade or share food.

Students with large sums of lunch money should take their money to the office in the
morning in order to keep the lunch line moving during lunch.
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Playground Expectations
Students will:

e Play in designated areas.

Immediately stop playing when the recess bell rings and line-up quickly.

Wait in line quietly until they are directed by their teacher to re-enter the building.
Leave rocks, sticks, bark and other objects on the ground.

Use balls properly in designated activities.

Get permission to retrieve balls from off limit areas.

Not play dodge ball or any game in which a ball is thrown or kicked at another
person.

Not jump on or off the tall play structures or stand on the upper bars or posts.

e Use ropes only for jumping.

e Not play tag or run on the black matted area to avoid collisions.

Assembly & Presentation Expectations

Students will:

e Give attention to the presenter, especially when they say “Give me 5” which means:
1. Eyes looking at the speaker

2. Mouth is silent

3. Ears listening to the speaker

4. Hands are empty and not touching others

5. Body is still

Follow entrance and exit procedures quietly.

Sit in assigned areas without disturbing others.

Maintain sitting position and respect other's space.

Be respectful listeners and only use applause to show appreciation.

Classroom Parties & Celebrations (Birthdays, Valentines, Etc.)

To help prevent allergic reactions, all food brought to school that is meant to be shared is
to be store bought and brought to school in the store packaging that clearly shows all
ingredients. Homemade food is not allowed.

If you are planning to provide treats for your child’s birthday, please coordinate with your
child’s teacher prior to the birthday. As a school and staff, we are making efforts to
support healthy eating habits for our students. Healthy snacks/treats and/or portion
appropriate snacks would be ideal whenever possible. Costumes are not allowed at
school unless a specific event has been arranged through, or by the school.

nt Behavior n n
Students are expected to treat everyone with respect and to be responsible for their
behavior. Student misbehavior is viewed first as a teachable moment and not a reflection
on student value or worth.

When possible and where appropriate, we employ restorative practices. Some choices
may require additional consequences in order to reinforce the need for mindfulness,
self-control and safety. This section outlines how those consequences are handled.
(Please refer to the Fife School District Rights and Responsibilities Handbook.)
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Due Process

Students may be subject to discipline, suspension or expulsion, including emergency
expulsion, for violating district policies and regulations and school rules. The procedures
for appealing this action are found in WAC 392-400-310. In general, these require that
student discipline be administered fairly and equitably and will be subject to due process
considerations. Copies of regulations and Washington Administrative Codes are
available at each school and at the district office.

Student Conduct Rules

Any conduct, which materially and substantially interferes with the educational process,
is prohibited. The following list of offenses generally describes such conduct, but is not
intended to be all-inclusive. Each is specifically prohibited on school grounds, on
school-sponsored transportation, at school events off school grounds, if the conduct
materially and substantially affects the educational process or district operations.

Progressive Discipline
It is impossible for teaching or learning to take place in a classroom unless good order is

maintained. Students who violate the rules of the school or school district may be subject
to discipline, suspension, or expulsion. Prescribed penalties may be designated by
administrators for certain types of misconduct. However, the nature and circumstances
of each case will be reviewed separately on its own merits. Disciplinarians and hearing
officers are allowed to grant exceptions in cases involving extenuating and/or
exceptional circumstances. The frequency with which students violate various school
policies, rules, and regulations are often of equal or greater concern than single
violations. The cumulative effects of these acts may determine the form of corrective
action imposed, including suspension and/or expulsion. Parent notification will be done
in a timely manner, depending on the nature of the offense and consequence. In all
incidents involving Exceptional Misconduct, parents will be notified as soon as possible.
Law enforcement authorities may be contacted regarding incidents of misconduct, which
also implicate violations of the law.

(Rights & Responsibilities Policy No 3240 & 3240P)

e Attendance — Students must maintain regular school attendance in accordance
with board policy.

e Cheating — Intentional deception in the preparation or completion of any school
assignment, examination or project, or in the conduct of any school-related
activity is prohibited, along with the aiding and abetting of such behavior by
others.

e Disruptive Dress and Appearance — Dress and appearance must not present
health or safety problems, intimidate others, or cause disruption.

e False Accusations/Defamation — Students shall not make untrue charges of
wrongful conduct or other defamatory statements.

e |nappropriate Display of Affection — Overt displays of affection or sexually
oriented actions, which violate standards of acceptable social conduct, are
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prohibited.

Inappropriate Language — Vulgar, obscene or profane language, whether
spoken, in writing, or in gesture, is prohibited.

Littering — Throwing, dropping, depositing, or discarding of litter is prohibited on
public property.

Loitering — Loitering in lavatories, parking lots, and designated off-limit areas is
prohibited.

Misuse of Electronic Information Systems — Students shall comply with the
acceptable use guidelines of district policy when using electronic information
systems such as e-mail, networks, and the Internet.

Need to Identify Self — all persons must, upon request, identify themselves to
school personnel.

Selling Items at School — only authorized organizations may sell on school
property or at school events.

Student Expression — Student expression may not be vulgar, lewd, obscene, or
plainly offensive, be used to cause a substantial disruption of the educational
process, or interfere with the rights of others. School-sponsored expression may
be further regulated on the basis of legitimate pedagogical concerns.

Tardiness — Students are expected to be punctual in arriving at school and to
each of their classes.

Tobacco — Use or possession of tobacco products by students is prohibited.
Trespassing — Being present in an unauthorized place or refusing to leave when
ordered to do so is prohibited.

Additional infractions may include, but are not limited to: Acceptable Use Policy
Violations, Aggressive/Disrespectful/Unsafe Behavior, Electronic Device usage
during inappropriate times, Failure to cooperate, In-Class/In Hallway Disturbance,
Insubordination, Lunch Problems, Minor Theft or property damage, Misleading a
school official, Possession of laser pointers, Pulling an individual’s pants down,
Rough Play, Tampering w/ fire extinguishers or alarms, Throwing snowballs or
objects.

Exceptional Misconduct:
The following misconduct is designated as exceptional misconduct and has been judged

following consultation with an ad hoc citizens committee to be (a) of such frequent
occurrence, notwithstanding past attempts to control such misconduct with other forms
of corrective action, or (b) so serious in nature and/or so serious in terms of the
disruptive effect upon the operation of the school that students may be subject to
suspension (short-term or long-term) for a first-time offense. Such misconduct may also
result in an expulsion or an emergency expulsion.

Arson;

Assault, if the assault involves Injury to another

Bodily fluids; or

Commission of any crime on school grounds, or the commission of a crime or
other dangerous conduct anywhere that indicates the student’s presence on
school grounds poses a danger to other students or staff;

14



e Cumulative violations;

e Causing intentional, substantial damage or destruction to school property or the
property of another on school grounds or at school activities;

e Dangerous use of motor vehicles on school grounds or at school activities, or
endangering students on a school bus;

e Disruption of the school program by bomb scares, false fire alarms, firecrackers, etc.;*
e Extortion;
e Fighting: Fighting and instigating, promoting, or escalating a fight, as well as
failure to disperse. Engaging in any form of fighting where physical blows are
exchanged is prohibited, regardless of who initiated the fight. This prohibition
includes hitting, slapping, pulling hair, biting, kicking, choking, and scratching or
any other acts in which a student intentionally inflicts or attempts to inflict injury
on another;

Harassment/intimidation/bullying of others;

Gang Activity that presents a physical safety hazard to self, students, and staff.

Knowingly possessing stolen property;

Possession, use, sale, or delivery of illegal or controlled chemical substances,

including marijuana or substances containing marijuana and alcoholic beverages,

as well as possession of items reasonably determined to be drug paraphernalia
as used or possessed;

e Presence on school property or at a school activity following the consumption or
use elsewhere of an alcoholic beverage or a controlled substance, including
marijuana;

e Sexual misconduct on school grounds, at school activities, or on school provided
transportation;

e Theft on school grounds, at school activities, on school provided transportation,
or of school property at any time;

e Threats of violence to other students or staff;

e Use or possession of dangerous weapons, including firearms, air guns, knives,
nun-chu-ka sticks, throwing stars, stun guns, explosives and other weapons
prohibited by state law and Policy 4210.

e Additional Infractions may include, but are not limited to the following: Calling 911
for non-emergency, Dangerous Conduct, Disrupting the Educational Process,
Extreme Disrespect, Gross Insubordination, Inappropriate use of electronic
devices, ie: sexting, harassment, bullying, etc.

Pursuant to RCW 9.41.280, students who possess a dangerous weapon on school
premises, school-provided transportation, or areas of facilities while being used
exclusively by public schools may be immediately expelled. Pursuant to RCW
28A.600.420, students who possess a firearm must be expelled without an opportunity
for readmission for at least one year. This minimum one-year expulsion will also apply to
students who act with malice and display an instrument that appears to be a firearm on
public school property, transportation, or other facilities being used exclusively by public
schools. Parent notification will be done in a timely manner, depending on the nature of
the offense and consequences. In all incidents involving Exceptional Misconduct,
parents will be notified as soon as possible. The Superintendent of the school district, or
the superintendent’s designee, may modify the expulsion of a student on a case-by-case
basis.
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Violation of Suspension — during the period of any suspension from school, students
shall not enter upon any real and personal property that is owned, leased, rented, or
controlled by the school district without the express prior approval of a building principal
or designee.

Parent notification will be done in a timely manner, depending on the nature of the
offense and consequences. In all incidents involving Exceptional Misconduct, parents
will be notified as soon as possible.

Procedures for Imposing Corrective Action (Procedures 3241P)

1. Teachers, school administrators, school bus drivers, and other designated school
employees shall have the authority to: (1) impose discipline on any student for
misconduct; (2) temporarily remove a student from a class, subject, or activity as
provided for herein; and (3) make recommendations to appropriate school
authorities.

2. Students with disabilities are subject to the same rules of student conduct and
corrective action procedures as other students. However, when a proposed
corrective action constitutes a significant change in placement, or is suspended
beyond ten consecutive days, special procedures shall be employed as required
by law. (See district policy "Due Process Procedures under the Individuals with
Disabilities Education Act.")

3. Corporal punishment, which generally is defined as any act, which willfully inflicts
or willfully causes the infliction of physical pain, is prohibited by state law and
board policy.

4. Any student who creates a disruption of the educational process in violation of
the building disciplinary standards while under a teacher’s immediate supervision
may be excluded by the teacher for his or her individual classroom and
instructional or activity area for all or any portion of the balance of the school day
or until the principal or designee and teacher have conferred, whichever occurs
first. This will be done provided that, except in emergency circumstances, the
teacher shall have first attempted one or more alternative forms of corrective
action. In no event without the consent of the teacher shall an excluded student
be returned during the balance of that class or activity period.

5. Any student who has been placed on long-term suspension or expulsion may
make a written application to be readmitted to school. The application is to be
made through the office of the Assistant Superintendent.

Discipline may be imposed upon a student for violation of school district rules. No form
of discipline shall be enforced, in such a manner, as to prevent a student from
accomplishing specific academic grade, subject, or graduation requirements.

In-School nsion

Students who are denied attendance at school are denied the opportunity to learn. The
district therefore created an in -school suspension program which temporarily removes
the student from his/her regular learning environment, but permits the student to
maintain his/her educational progress. An in-school suspension is no different from any
other suspension as defined by WAC 392-400-205, and therefore triggers the same
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substantive and procedural due process, including student and parent/guardian
notification.

Short-term Suspension
If the short-term suspension is to exceed one (1) calendar day, the principal or designee

will notify the student’s parent/guardian of the reason for the suspension and its duration
either orally or by U.S. mail as soon as reasonably possible. The notice will also
address the parent/guardian’s right to an informal conference pursuant to WAC
392-400-255 and the fact that the suspension may be reduced as a result of such
conference.

No student in grades kindergarten through fourth grade will be suspended for more than
a total of ten (10) school days during any single semester or trimester and no loss of
academic grades or credit will be imposed by reason of the suspension.

No student in fifth grade and above will be suspended for more than a total of fifteen (15)
school days during any single semester or ten school days during any single trimester.

Emergency Expulsion
A student may be immediately removed from school prior to a hearing without other

forms of corrective action if the superintendent or designee has good and sufficient
reason to believe that the student poses:
e Animmediate and continuing danger to other students or school staff; OR
e An immediate and continuing threat of substantial disruption of the
educational process.
Such emergency expulsion must end or be converted to another form of corrective
action within ten (10) school days of the date of the expulsion. If the emergency
expulsion is converted to another form of corrective action, the district will provide the
student and/or parents/guardians with notice and due process rights appropriate to the
new corrective action.

Long-term Suspension
The nature and circumstances of the violation must reasonably warrant a long-term

suspension. As a general rule, no student will be long-term suspended unless other
forms of corrective action reasonably calculated to modify his/her conduct have
previously been imposed upon the student as a consequence of misconduct of the same
nature.

Expulsion
Schools may not expel a student unless the student’'s misconduct falls within one or

more of the categories listed in this procedure above (“Suspension, Expulsions, and
Discretionary Discipline”). If the student’s behavior falls within one or more of such
categories, a student may be expelled for a violation of school district rules, provided that
the expulsion does not exceed the length of an academic term as defined by the school
board. An emergency expulsion may not be imposed as a form of discretionary
discipline, as defined in this procedure.

17



The nature and circumstances of the alleged violation must reasonably warrant the
harshness of expulsion. No student will be expelled unless other forms of corrective
action reasonably calculated to modify his or her conduct have failed or there is good
reason to believe that other forms of corrective action would fail if used.

The district will make reasonable efforts to assist students in returning to an educational
setting prior to, and no later than, the end date of the expulsion.

An expulsion may not exceed the length of the academic term unless:
e The school petitions the superintendent for an extension; AND
e The superintendent authorizes the extension in compliance with the
superintendent of public instruction’s rules adopted for this purpose
[ ]

Search and Seizure
School authorities may seize any contraband substance or object the possession of
which is illegal, or any material or an object which violates a school rule or poses a
hazard to the safety and good order of the school. Students are not to bring these items
to school or to any school-sponsored function.
1. Authority to Conduct a Search - The law allows school authorities to search
students, their lockers, and personal property when they have reasonable
suspicion that a particular student is in possession of something prohibited by
school rules or by law.
2. General Inspection - School authorities will be making general inspections of
lockers for purposes including but not limited to safety, cleanliness, retrieval of
school material, and maintenance. Such general inspections shall not include
searching personal items stored in lockers, such as clothing, bags, or purses,
unless reasonable particularized suspicion exists.
3. Storage Area Inspections - All lockers and other storage areas provided for
student use on school premises remain the property of the school district and are
subject to inspection, access for maintenance, and search. No student shall lock
or otherwise impede access to any locker or storage area except with a lock
provided by or approved by school authorities. Unapproved locks shall be
removed and destroyed.
4. Personal Searches - A student's person and/or personal effects (e.g., purse,
book bag, etc.) may be searched when a school authority has reasonable
suspicion to believe that the student is in possession of illegal, unauthorized or
contraband items.
5. Any student who refuses to submit to a reasonable search by school
authorities will be subject to disciplinary action. School authorities may detain the
student pending the notification and arrival of the student's parent(s) and/or law
officials as appropriate.

Custody Orders
Fife School District is not the enforcing agency for court orders between parents (i.e.
divorce decrees and parenting plans). In general, the schools will not attempt to
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implement such orders except when presented with a certified copy of a clear “no
contact at any time” type of order, or one which specifically limits a parent’s rights at
school. (A certified copy may be obtained only from a court clerk and is clearly stamped
and imprinted as such.) In such cases, the school will act to protect the safety of
students and contact police regarding violations of court orders if, in the judgment of the
school officials, the circumstances warrant such action. The District prefers that disputes
between parents regarding court orders be resolved in court, not in school.

Our Schools Protect Students from Harassment, Intimidation, and
Bullying (HIB)

Schools are meant to be safe and inclusive environments where all students are protected from
Harassment, Intimidation, and Bullying (HIB), including in the classroom, on the school bus, in school
sports, and during other school activities. This section defines HIB, explains what to do when you see or
experience it, and our school’s process for responding to it.

What is HIB?

HIB is any intentional electronic, written, verbal, or physical act of a student that:
® Physically harms another student or damages their property;
® Has the effect of greatly interfering with another student’s education; or,

® Issosevere, persistent, or significant that it creates an intimidating or threatening education
environment for other students.

HIB generally involves an observed or perceived power imbalance and is repeated multiple times or is
highly likely to be repeated. HIB is not allowed, by law, in our schools.

How can | make a report or complaint about HIB?

Talk to any school staff member (consider starting with whoever you are most comfortable with!). You
may use our district’s reporting form to share concerns about HIB (HIB Reporting Form) but reports about
HIB can be made in writing or verbally. Your report can made anonymously, if you are uncomfortable
revealing your identity, or confidentially if you prefer it not be shared with other students involved with
the report. No disciplinary action will be taken against another student based solely on an anonymous or
confidential report.

If a staff member is notified of, observes, overhears, or otherwise witnesses HIB, they must take prompt
and appropriate action to stop the HIB behavior and to prevent it from happening again. Our district also
has a HIB Compliance Officer, Laurie Sjolund Isjolund@fifeschools.com that supports prevention and
response to HIB.

What happens after | make a report about HIB?

If you report HIB, school staff must attempt to resolve the concerns. If the concerns are resolved, then no
further action may be necessary. However, if you feel that you or someone you know is the victim of
unresolved, severe, or persistent HIB that requires further investigation and action, then you should
request an official HIB investigation.

Also, the school must take actions to ensure that those who report HIB don’t experience retaliation.

What is the investigation process?

When you report a complaint, the HIB Compliance Officer or staff member leading the investigation must
notify the families of the students involved with the complaint and must make sure a prompt and
thorough investigation takes place. The investigation must be completed within 5 school days, unless you
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agree on a different timeline. If your complaint involves circumstances that require a longer investigation,
the district will notify you with the anticipated date for their response.

When the investigation is complete, the HIB Compliance Officer or the staff member leading the
investigation must provide you with the outcomes of the investigation within 2 school days. This response
should include:

® A summary of the results of the investigation

® A determination of whether the HIB is substantiated

® Any corrective measures or remedies needed

® (Clear information about how you can appeal the decision

What are the next steps if | disagree with the outcome?

For the student designated as the “targeted student” in a complaint:

If you do not agree with the school district’s decision, you may appeal the decision and include any
additional information regarding the complaint to the superintendent, or the person assigned to lead the
appeal, and then to the school board.

For the student designated as the “aggressor” in a complaint:

A student found to be an “aggressor” in a HIB complaint may not appeal the decision of a HIB
investigation. They can, however, appeal corrective actions that result from the findings of the HIB
investigation.

For more information about the HIB complaint process, including important timelines, please see the
district’s HIB webpage or the district’s HIB Policy [3207] and Procedure [3207P].

Our School Stands Against Discrimination

Discrimination can happen when someone is treated differently or unfairly because they are part of a
protected class, including their race, color, national origin, sex, gender identity, gender expression, sexual
orientation, religion, creed, disability, use of a service animal, or veteran or military status.

What is discriminatory harassment?

Discriminatory harassment can include teasing and name-calling; graphic and written statements; or other
conduct that may be physically threatening, harmful, or humiliating. Discriminatory harassment happens
when the conduct is based on a student’s protected class and is serious enough to create a hostile
environment. A hostile environment is created when conduct is so severe, pervasive, or persistent that it
limits a student’s ability to participate in, or benefit from, the school’s services, activities, or opportunities.

To review the district’s Nondiscrimination Policy [3210} and Procedure [3210P], visit click on each link.

What is sexual harassment?

Sexual harassment is any unwelcome conduct or communication that is sexual in nature and substantially
interferes with a student's educational performance or creates an intimidating or hostile environment.
Sexual harassment can also occur when a student is led to believe they must submit to unwelcome sexual
conduct or communication to gain something in return, such as a grade or a place on a sports team.

Examples of sexual harassment can include pressuring a person for sexual actions or favors; unwelcome
touching of a sexual nature; graphic or written statements of a sexual nature; distributing sexually explicit
texts, e-mails, or pictures; making sexual jokes, rumors, or suggestive remarks; and physical violence,
including rape and sexual assault.
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Our schools do not discriminate based on sex and prohibit sex discrimination in all of our education
programs and employment, as required by Title IX and state law.

To review the district’s Sexual Harassment Policy [3205] and Procedure [3205P], click on each link.

What should my school do about discriminatory and sexual harassment?

When a school becomes aware of possible discriminatory or sexual harassment, it must investigate and
stop the harassment. The school must address any effects the harassment had on the student at school,
including eliminating the hostile environment, and make sure that the harassment does not happen again.

What can | do if I'm concerned about discrimination or harassment?
Talk to a Coordinator or submit a written complaint. You may contact the following school district staff
members to report your concerns, ask questions, or learn more about how to resolve your concerns.

Concerns about discrimination:
Civil Rights Coordinator:

Laurie Sjolund

1720 Oak St | Milton, WA 98354
Isjolund@fifeschools.com

253 517-1000

Concerns about sex discrimination, including sexual harassment:
Title IX Coordinator:

Laurie Sjolund

1720 Oak St | Milton, WA 98354

Isjolund@fifeschools.com

253 517-1000

Concerns about disability discrimination:
Section 504 Coordinator:

Rachel Dickson

Director of Student Services

1720 Oak Street, Milton, WA 98354

rdickson@fifeschools.com
253-571-1000

Concerns about discrimination based on gender identity:
Gender-Inclusive Schools Coordinator:

Laurie Sjolund

1720 Oak St | Milton, WA 98354
Isjolund@fifeschools.com

1720 Oak St | Milton, WA 98354

253 517-1000

To submit a written complaint, describe the conduct or incident that may be discriminatory and send it by
mail, fax, email, or hand delivery to the school principal, district superintendent, or civil rights coordinator.
Submit the complaint as soon as possible for a prompt investigation, and within one year of the conduct
or incident.

What happens after | file a discrimination complaint?

The Civil Rights Coordinator will give you a copy of the school district’s discrimination complaint
procedure. The Civil Rights Coordinator must make sure a prompt and thorough investigation takes place.
The investigation must be completed within 30 calendar days unless you agree to a different timeline. If
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your complaint involves exceptional circumstances that require a longer investigation, the Civil Rights
Coordinator will notify you in writing with the anticipated date for their response.

When the investigation is complete, the school district superintendent or the staff member leading the
investigation will send you a written response. This response will include:

® A summary of the results of the investigation

® A determination of whether the school district failed to comply with civil rights laws

® Any corrective measures or remedies needed

® Notice about how you can appeal the decision

What are the next steps if | disagree with the outcome?

If you do not agree with the outcome of your complaint, you may appeal the decision to the
Superintendent and School Board and then to the Office of Superintendent of Public Instruction (OSPI).
More information about this process, including important timelines, is included in the district’s
Nondiscrimination Procedure (3210P) and Sexual Harassment Procedure (3205P).

| already submitted an HIB complaint — what will my school do?

Harassment, intimidation, or bullying (HIB) can also be discrimination if it's related to a protected class. If
you give your school a written report of HIB that involves discrimination or sexual harassment, your school
will notify the Civil Rights Coordinator. The school district will investigate the complaint using both the
Nondiscrimination Procedure (3210P) and the HIB Procedure (3207P) to fully resolve your complaint.

Who else can help with HIB or Discrimination Concerns?

Office of Superintendent of Public Instruction (OSPI)

All reports must start locally at the school or district level. However, OSPI can assist students, families,
communities, and school staff with questions about state law, the HIB complaint process, and the
discrimination and sexual harassment complaint processes.

OSPI School Safety Center (For questions about harassment, intimidation, and bullying)
® Website: ospi.k12.wa.us/student-success/health-safety/school-safety-center
® Email: schoolsafety@k12.wa.us
® Phone: 360-725-6068

OSPI Equity and Civil Rights Office (For questions about discrimination and sexual harassment)
® Website: ospi.k12.wa.us/policy-funding/equity-and-civil-rights
® Email: equity@k12.wa.us
® Phone: 360-725-6162

Washington State Governor’s Office of the Education Ombuds (OEO)
The Washington State Governor’s Office of the Education Ombuds works with families, communities, and
schools to address problems together so every student can fully participate and thrive in Washington’s
K-12 public schools. OEO provides informal conflict resolution tools, coaching, facilitation, and training
about family, community engagement, and systems advocacy.

® \Website: www.oeo.wa.gov

® Email: oeocinfo@gov.wa.gov

® Phone: 1-866-297-2597

U.S. Department of Education, Office for Civil Rights (OCR)
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The U.S. Department of Education, Office for Civil Rights (OCR) enforces federal nondiscrimination laws in
public schools, including those that prohibit discrimination based on sex, race, color, national origin,
disability, and age. OCR also has a discrimination complaint process.

® Website: https://www2.ed.gov/about/offices/list/ocr/index.html

® Email: orc@ed.gov

® Phone: 800-421-3481

Our School is Gender-Inclusive
In Washington, all students have the right to be treated consistent with their gender identity at school.
Our school will:

® Address students by their requested name and pronouns, with or without a legal name change

® Change a student’s gender designation and have their gender accurately reflected in school
records

® Allow students to use restrooms and locker rooms that align with their gender identity

® Allow students to participate in sports, physical education courses, field trips, and overnight trips
in accordance with their gender identity

® Keep health and education information confidential and private

® Allow students to wear clothing that reflects their gender identity and apply dress codes without
regard to a student’s gender or perceived gender
® Protect students from teasing, bullying, or harassment based on their gender or gender identity

To review the district’s Gender-Inclusive Schools Policy [3211] and Procedure [3211P], click on each link. If
you have questions or concerns, please contact the Gender-Inclusive Schools Coordinator:

Laurie Sjolund

1720 Oak St | Milton, WA 98354

Isjolund@fifeschools.com

253 517-1000

For concerns about discrimination or discriminatory harassment based on gender identity or gender
expression, please see the information above on page 30.

Boundary Invasion
Staff members will not intrude on a student’s physical and emotional boundaries unless

intrusion is necessary to serve an educational or physical, mental, and/or emotional
health purpose. An educational purpose is one that relates to the staff member’s duties
in the district. Staff members are required to maintain an atmosphere conducive to
learning, through consistently and fairly applied discipline and established and
maintained professional boundaries. District employees are prohibited from inappropriate
online socializing or from engaging in any conduct on social networking Web sites that
violates the law, district policies, or other generally recognized professional standards.
RCW 28A.400 and Fife School District policy 5253.

Special Services

If your child (age 3 to 21 years) 1) has a mental, physical or developmental disability that
significantly impairs self-care, performance of manual tasks, walking, seeing, hearing,
speaking, breathing, learning and/or working; and/or 2) has a recorded history of such
an impairment; and/or 3) has characteristics that cause others to treat him/her as if
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he/she had such an impairment; then your child may be eligible for special education,
related services and/or specialized educational accommodations under the Individuals
with Disabilities Act and/or Section 504 of the Rehabilitation Act of 1973. For further
information, to refer your child for screening or to make your child a Focus of Concern,
please contact the office listed below:
Department of Special Services
Section 504/ADA Coordinator, Rachel Dickson, Director of Special Programs
Rdickson@fifeschools.com or (253) 517-1000
Fife School District No. 417
1720 Oak Street, Milton, WA 98354

Attendance/Tran ion

Students who attend classes consistently are more likely to succeed and school
attendance is a key factor in promoting academic achievement. To support students in
their learning, parents are requested to make medical and dental appointments outside
the school day or during non-school time.

Truancy
In the State of Washington the law requires that children ages 6 to 17 who are enrolled

in public schools attend school Monday through Friday unless there is a good reason for
being absent. In such cases, the parent or legal guardian must excuse the absence by
notifying the school. Consistent with RCW 28.A.225.010, students will be expected to
attend and be punctual to regularly scheduled classes.

-When students miss school and their parents or guardians have not excused the
absence, they can be considered truant. Truancy is defined as being absent from school
or from the majority of a student’s classes without a valid excuse.

-Regular school attendance is necessary for the mastery of the educational program
provided to the students of the Fife School District. Absenteeism may adversely affect
the student’s academic performance (report card, student assessments, etc.) especially
when the absences are unexcused, pursuant to FSD Board Policy 3122/3122P.

Tardies

When coming in late to the school, students must report to the Hedden Office with a
written excuse from a parent or guardian. Parent(s) and guardian(s) are encouraged to
come in with their student to sign them in.

Early Dismissal
When a student needs to be released from school before the school day is over, a note

should be given to the Hedden Office in the morning stating the time that the student
should be in the office ready to leave. Students will not be released unless they are
signed out in the office by their parent/guardian or an adult (ID required) that is on the
student’s contact list. No messages will be sent to students after 2:30pm. Please have
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arrangements made prior to the school day.

Excused Absences/Tardies

The following are valid reasons for an absence from school to be considered “excused:”
Participation in a district or school approved activity or instructional program.
lliness, health condition or medical appointment.

Family emergency, including but not limited to a death or iliness in the family.
Religious or cultural purpose including observance of a religious or cultural
holiday or participation in religious or cultural instruction.

e Court, judicial proceeding or serving on a jury.

Unexcused Absences/Tardies

Any absence from school for the majority of hours in an average school day is
unexcused unless it meets one of the criteria listed above as a valid reason for an
excused absence. Hedden Elementary will notify the student’s parent or guardian via
automated phone call whenever the student fails to attend school.

Court decisions in regard to the BECCA Bill have considered the following
UNEXCUSED even with a note from the parent/guardian:
Overslept, Babysitting, Finishing homework
Excursions - such as attending the fair, sports events, movies, etc.
Appointments for someone other than the student
Not reporting to school when school is delayed (power outage, weather, etc.)
Missed bus/off bus for disciplinary reasons

The BECCA Bill

The “Becca Bill” (SB 5439) (WAC.28A.225.020) is our state’s truancy law. It is intended
to stop truancy before it becomes a problem. If a student has unexcused absences, this
law requires that schools and school districts take the following actions:

1. One (1) unexcused absence: The school must inform the parent in writing or by
phone when there is one unexcused absence on a child’s attendance record.
This is often done by a phone call home.

2. Two (2) Three (3) unexcused absences: After the second third unexcused
absence, the school is required to schedule a meeting with the parent or legal
guardian and student to discuss the causes of the unexcused absences and to
find solutions to prevent further absences. This is a team effort.

3. Five (5) unexcused excused absences within 30 days or ten (10) excused
absences within the school year. The school must enter into a written truancy
agreement schedule a conference with the family, where the parent, student, and
school agree to identify barriers to attendance on and implement the necessary
steps to resolve the student’s attendance problem.

4. Between the second (2) and fifth (5) cumulative unexcused absence in a school
year: Convene the 504 or IEP team (if applicable) and take data-informed steps
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to reduce the student’s absences.

5. Not later than the seventh (7) unexcused absence in a month, the district shall
enter into an attendance agreement with the student and parent OR refer the
student to a Community Engagement Board OR file a truancy petition consistent
with RCW.28A.225.030

6. After seven (7) unexcused absences during a month 30 day period or at the
tenth (10th) and not later than the fifteenth (15) unexcused absence within a
school year: The school district will file a petition in the juvenile court to order the
student to attend school. A notice of the truancy court petition will be sent by
certified mail with return receipt or by in-person delivery.

The school district may also refer the family to a “Community Truancy Engagement
Board.” A Truancy Board C.E.B. consists of a group of citizens, school personnel, and a
representative from the juvenile court who help resolve truancy cases away from the
court.

Pre-arranged Absences

Hedden Elementary strongly discourages students taking extended vacations during the
semester or leaving school prior to the normal closing date. Students missing class lose
essential instruction and place increased demands on classroom teachers in the areas
of record keeping, administering make-up work, etc.

In order that students and parents may not be misled and suffer possible
disappointment, it must be clearly understood that:

1. A notification of request that outlines reasons for the absence, expected duration
and departure date, must be submitted to the Attendance Secretary at least two
weeks prior to the first date of the absence.

2. A “Prearranged Absence Form” will be issued from the office to be presented by
the student to his/her teachers.

3. The responsibility for completion of all make-up requirements rests with the
student and family.

4. Final clearance must be completed in the office by returning the “Pre Arranged
Absence Form” to the Hedden Office.

Notify the School of Absences

A parent/guardian should call the office at 253.517.1500 or email our Attendance
Secretary mmartin@fifeschools.com on the day your student is absent from school
without prearrangement. An automatic call will attempt to telephone each absent
student's parent/guardian who has not called the office prior to 10:00 a.m. If the
parent/guardian is unable to call in the absence, students must bring a note from home
upon returning to school which states the dates missed and reason for absence. This
must be done within 48 hours of returning from the absence to be excused.
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In all cases, the school administrator determines whether an absence is excused
or unexcused. The school will keep a record and report absences and tardies to the
State.

Attendance Line

Our attendance line is available 24 hours a day for you to leave a message during or
after regular school hours. When leaving a message please provide your child’s name,
grade, teacher name, the reason for the absence, as well as the date(s) they will be
absent.

Elementary Parent-Student Conferences
Our fall and spring conferences are Student-Led Conferences. Elementary students in

grades K-5 will not attend school in October and March.. One of the March conference
days is a half day. Students are expected to attend and participate in their
conference with their parent(s). We will work on goal setting with students in the fall.
This format increases the level of parent and student input, focuses on student
responsibility for their success and includes more families in the education of their
children. Our conference schedule includes more late afternoon and early evening
conferences to accommodate our working families.

Students are expected to attend their conference with their parent(s). This is a
school day. No shows for the conference will appear as an unexcused absence
until the conference is rescheduled and held.

Cell Phones & Electronic Devices

We discourage students from bringing cell phones, air pods and other electronic
devices to school. This includes “smart watches” if used for calling, texting, or emailing.
The use of cell phones and electronic devices during the school day is prohibited without
explicit permission of a supervising staff member. Cell phones or electronic devices will
be confiscated from students if they are used during the school day without express
permission from the supervising staff member. Cell phone or electronic devices will be
held in the school office until an adult can pick it up. The school is not liable for, nor
investigates, the loss or theft of any cell phones or electronic devices that are brought
to school.

Class Placement
Student placement is one of our more important tasks at Hedden. We work hard to

create classrooms that are positive learning environments for everyone. This is a
difficult task because the needs of our students are so diverse.

Our goal is to develop heterogeneous groups and to provide for each child's needs.
Many factors play a part and are carefully considered in the decision-making. These
factors include:

Program needs of each child

Balanced levels in reading & math achievement within each class
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Balanced ratio of genders

Motivation level of each student

Behavior factors regarding each student
Compatibility of students in the classroom
Independent work habits of students
Student's social needs and leadership abilities

We welcome your input in the placement of your child. We will have placement forms
available in our office in spring for input related to the following school year. We will
publish the deadline for placement forms to be received by our office in our School
Bulletin. If you have information that you would like considered in this process, please
complete the required form and submit it to our school office this spring. The best
information we can receive from you is a specific description of your child's needs. Input
regarding serious potential conflicts (e.g. the need to separate certain students) is also
appreciated. Your input, coupled with what we know about your student, will allow us to
make an appropriate class placement. We will not consider requests for specific
teachers. The principal makes the final decision on student class placement.

Contacting Teachers

The best time to contact teachers is by calling the school between 8:30 and 8:50 a.m. or
3:35 t0 4:00 p.m. If you call outside of these times, office staff will take a message, and
the teacher will return your call as soon as possible. Teachers and other school staff can
be contacted by email as follows: first initial last name @ fifeschools.com or you can find
staff email addresses by visiting Fife School's web page at www.fifeschools.com.

Communicating with your child’s teacher is imperative to his/her success at school.
Teachers are eager to collaborate regarding your child’s education. Additionally, if your
child is experiencing any difficulty at school, contacting your child’s teacher is the
quickest route to resolving the issue as quickly as possible.

Emergency Situations
The winter months sometimes bring weather conditions, which require school schedule

delays or closure. The Fife School District will utilize an automated phone system, as
well as electronic media to communicate any schedule changes. In addition, families are
encouraged to listen to the radio between 6:00 a.m. and 7:40 a.m. if you feel the weather
may create hazardous traveling conditions. Radio stations will be announcing schedule
changes by district name and number. These radio stations will be broadcasting school
emergency information:

Flash Alert: FlashAlert Messenger delivers those messages to subscribers via

email, and push notifications through the FA Messenger app for iOS and Android.

AM-KIRO 710, KJR 950, KOMO 1000, KING 1090, KMPS 1300, KVI 570 KTAC

850,

FM-KZOK 102.5

Announcements will be in the following form:
1. SCHOOLS CLOSED-all schools will be closed for one day only! All meetings,
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field trips, after school activities etc. will be postponed or canceled.

2. SCHOOLS OPEN LATE- usually one or two hours late and will be dismissed
at the regular time unless otherwise announced. Listen to your radio for further
announcements.

3. SCHOOLS OPEN - NO TRANSPORTATION-weight restrictions can also
contribute to transportation changes due to thawing of frozen roads. Be prepared
to provide transportation if such notice is given.

4. SCHOOLS OPEN - EMERGENCY SCHEDULE- bus service is limited due to
road restrictions or weather conditions, bus drivers will inform students of roads
that will not be traveled because of snow or ice (severe hills, bus stop changes,
etc.).

Fundraising
The PTO and our ASB are the two major groups that raise money for Hedden

Elementary. This is done through a variety of formats throughout the school year,
including, but not limited to read-a-thons, walk-a-thons, Friday treats, yearbooks, and
Hedden Hawk gear.

Grade Reporting

We have two academic reporting periods: First semester which ends in January; and
second semester which ends in June. In January, progress reports are sent home with
students. In June, report cards are mailed home. Parents or teachers may request a
conference at any time throughout the school year. Additionally, in the interim between
report cards, student-led conferences are scheduled during the months of October and
March.

Homework

At Hedden, we value that each student has access to an equitable, engaging, and
fulfilling education while here at school. In order to foster that access and to bolster
students' love of learning we want to incorporate what we know is best practice when it
comes to their education. In looking at research done separately by Harris Cooper and
John Hattie, it was found that homework has little to no impact on student achievement,
with few exceptions that mostly impact students in secondary school and beyond. This
implies that students' success has little to do with their completion of homework.
Homework that is assigned to students may also cause added stress on students if they
don't have the ability or time to complete it outside of school. Without guidance from a
teacher, students may also practice

We're hopeful that by not assigning homework, which does not improve achievement,
students will have more time to be active children with opportunities to engage in other
activities and to have some downtime too. We will continue to encourage students and
families to read for at least 20 minutes daily.

At this point, our elementary homework guidelines are as follows:
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1. Teachers may provide, but should not assign, support materials that are
generally centered around concepts that have already been practiced within
the classroom. This would include the Home Connections provided by Bridges.

2. Through conferencing with students and families, teachers may provide
resources and opportunities for students to further their learning or bolster
foundational skills at home based on their specific needs. This could include
students that excel in the class and want extended/enrichment learning
opportunities or practice/support with more primary skills or those who would
benefit from practicing flashcards to increase their automaticity and recall of
facts.

3. Daily reading is an expectation across all grade levels. Students should read,
or be read to, at least 20 minutes each day. Reading aloud with an adult and
talking about the reading is also encouraged.

Registration Information/ Chan
Any student, who has a change of address, or whose parent’'s phone number has
changed, must notify the office so that records can be kept up-to-date.

Medication hool

Oral medication will only be administered at school upon a written request from your
physician. Medication must be in the original container from the pharmacy, listing your
child's name, the name of the medication, the dosage and the frequency of
administration. “Oral medication” includes all prescription and non-prescription (over the
counter) medications. Medication request forms are available through your doctor’s
office or through our school office. Students may not keep any medication (prescribed
and/or over the counter) on their person or in their belongings. All medication is kept in
and dispensed through our nurse’s office. We would be happy to provide you with a
Physician’s Authorization for Medication at School, which we can fax directly to your
doctor’s office for you._This policy is in accordance with School Board Policy #3416.

Personal Pr T hool

Toys are not allowed at school. This includes trading cards of any kind, PSP, Wii U type
games, iPods, iPads or other handheld devices. Students are not allowed to borrow, buy,
sell or trade any personal property at school or on the bus. The school assumes no
responsibility for loss or damage to toys or property that students bring to school.

Student Activities

Other After School Activities

AAt the beginning of the year, our Instructional Leadership Team will vote to approve
after school clubs and activities based on staff proposals. A list of activities and their
meeting times and fees will be posted once that decision is final. Some clubs will be
available for upper grade levels only.

Though this list may change, past activities have included: Running Club, Kid Coders,
Spanish Club, Drum Club, Choir, Drama, Floor Hockey, Kickball, etc.

Student Government
Our Associated Student Body (ASB) governs student activities. Representatives are
elected from each classroom and meet periodically with their advisor to discuss
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school-wide activities/concerns. The ASB is involved in the planning of assemblies,
Friday Treat sales, student rewards, and other student generated activities. ASB also
elects a President, Vice-President, and other Officers for leadership opportunities for
students.

Visitor hool

We encourage you to visit our school, but appreciate your assistance in reducing
interruptions by making an appointment through your child’s teacher and the school
office for class visits. Also, on the day of your visit, you are expected to stop by the
office to notify us of your arrival and sign in. This allows us to ensure greater safety and
awareness for all students by knowing who is authorized to spend time visiting within the
school. Students from other schools may not visit during the school day, except as
pre arranged with school administration. For elementary non-student days, older
students who wish to return and visit or help a staff member may only do so with a
written permission from that staff member and must check in at the office with their
permission note.

Volunteers/ Parent Involvemen

Volunteers

School volunteers play an important part in the services provided in our school. We
encourage you to volunteer at our school, but ask you to make an appointment through
the school office or with the teacher prior to doing so. In order to ensure the safety and
security of our students, volunteers are required by state law to complete Fife Public
School's online volunteer application each school year.

The link for this application can be found on the district website fifeschools.com under
the For Parents tab. The application is an online program and will also require you to
upload a copy of your driver's license.If you do not have access to the internet, you may
make arrangements with the district office to utilize a computer.

Please remember, you must be completely approved and cleared by the District Office
before you can begin volunteering at the school. Thank you in advance for your
cooperation in complying with these requirements.

PTO (Parent Teacher Organization)
We are proud to say that our PTO is strong and active in promoting and caring for the
needs of our students. The objectives of our PTO are as follows:

e volunteerism of parents/guardians

e encouragement of teachers and students

e community involvement

e welfare of students and their families

TECHNOLOGY & NETWORK USE - FOR STUDENTS

Fife School District Procedures 2022P

GOAL:

The Fife School District believes the Internet and other electronic systems offer vast,
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diverse, and unique resources to both students and staff. Our goal in providing these
services to students and staff is to promote educational excellence in schools by
facilitating resource sharing, innovation, and communication.

With access to a global network also comes the potential availability of material that may
be inappropriate for a school setting. The Fife School District, in accordance with its
policies and procedures, will take reasonable precautions to ensure the appropriate use
of its network by staff, students, and visitors to the district. However, it is not technically
possible to control all materials and users may encounter inappropriate information
either by accident or through intentional misuse of the system. The Fife School District
believes the educational value of information and interaction through electronic systems
outweighs the risk of inappropriate use. The procedures below outlines terms and
conditions of system use that must be followed by students, staff, and visitors to the
district.

refs.

Board Policy 2022

Board Procedure 2022P

Board Policy 3245

RESPONSIBLE USE:

Electronic resources provided by the Fife School District are to be used in a manner
consistent with the district's

educational mission and goals. Students and staff are encouraged to use the systems in
support of research, instruction,

collaboration, and other forms of academic work. Use of these resources is governed by
federal, state, and local regulations. Use of the district's electronic resources in an illegal
or unethical manner may result in disciplinary action, including loss of privileges to use
the system, school or district sanctions, and referral to appropriate law enforcement
authorities. The following guidelines illustrate the types of things that users should and
should not do with electronic systems.

PERSONAL SECURITY:

Personal information such as complete names, addresses, telephone numbers and
identifiable photos should remain confidential when communicating on the system. No
user may disclose, use, or disseminate personal identification information regarding
students without appropriate authorization.

SYSTEM SECURITY:

1. System logins or accounts are to be used only by the authorized owner of the
account for the authorized purpose. Users may not share their account
number or password with another person or leave an open file or session
unattended or unsupervised. Account owners are ultimately responsible for
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all activity under their account.

Users shall not seek information on, obtain copies of, or modify files, other
data, or passwords belonging to other users, misrepresent other users on the
system, or attempt to gain unauthorized access to any entity on the network.
Communications may not be encrypted so as to avoid security review.

Users should change passwords regularly and avoid easily guessed
passwords.

No use of the system shall serve to disrupt the operation of the system by
others. System components including hardware or software shall not be
destroyed, modified, or abused in any way. Malicious use of the system to
develop programs or institute practices that harass other users or gain
unauthorized access to any entity on the system and/or damage the
components of an entity on the network is prohibited.

Only district approved software shall be installed on district computers.

Only district approved computers (or other network devices such as cell
phones) shall be allowed to connect to the district network including wireless
networks without authorization.

APPROPRIATE CONTENT AND BEHAVIOR:

1.

The unauthorized installation, use, storage, or distribution of copyrighted
software or materials on district computers is prohibited. All users of the
network shall comply with current copyright laws.

The system constitutes public facilities and may not be used to support or
oppose political candidates or ballot measures.

Users are responsible for the appropriateness of the material they transmit
over the system. Hate mail, harassment, discriminatory remarks, or other
antisocial behaviors are expressly prohibited.

Use of the system to access, store, or distribute obscene, graphic, or
pornographic material is prohibited.

FILTERING AND MONITORING:

1.

In accordance with federal, state, and local regulations, filtering software is
used to control access to the Internet. This blocks or filters visual depictions
that are obscene and other content that is harmful to students. Parents are
advised, however, that filtering technology is imperfect, and that the
possibility exists of obtaining access to prohibited materials. Educational staff
will, to the best of their ability, monitor students' use of the Internet, and will
take reasonable measures to prevent access to inappropriate materials.

From time to time the district will make a determination on whether specific
uses of the network are consistent with the regulations stated above. For
security and administrative purposes the district reserves the right for
authorized personnel to review network use and content. The district reserves
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the right to remove an individual's network access privileges to prevent
further unauthorized activity.

GOOGLE APPS FOR EDUCATION FOR STUDENTS:

The Fife School District is providing online accounts for students through a service
provided by Google called Google Apps for Education. These accounts include email, an
online calendar, web-based documents, and other communication/collaboration tools.
The purpose of these accounts is to help students better communicate with teachers and
each other for learning purposes, giving students practice in using the types of
technology tools essential to their future.

Google Apps for Education is similar to the tools you can use when signing up for a
personal Gmail account but it is specially designed for schools to provide extra
management and monitoring tools.

Acceptable use of Google Apps in Fife includes the following:

1. Email - Participating students will be assigned a district email address. This
account will remain active while the student is enrolled in the Fife School District
at the discretion of district staff.

2. Prohibited Conduct - Fife Google accounts should only be used to support
educational activities. Fife Google accounts may not be used in the following

ways:
a. Unlawful activities
b. Commercial purposes
c. Personal financial gain
d. False identity in email communication
e. Misrepresentation of the Fife School District
f. Interference with Fife technical operations
g. Harassment, bullying, intimidation
h. Disruption of educational processes

3. Access Restriction - Access to and use of a Fife Google account is a privilege.
The district maintains the right to withdraw account access should there be
reason to believe that the account has been misused. Further discipline may
follow as with other network use violations. Any violation of policies or laws will
be referred to the proper authorities as needed.

4. Security - The Fife School District cannot and does not guarantee the security of
the electronic files on the Google system. Although Google does have a powerful
content filter in place, the district cannot assure that users will not be exposed to
unsolicited information such as spam.

5. Privacy - The district maintains the right to access any information stored on a
student’s Fife Google Apps account for the purposes of performing maintenance,
diagnosing problems, or investigating potential misconduct. Students should not
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share their account information with other students. A legal guardian has the right
to access their student’s account.

By using Fife School District technologies and networks, staff, students, and visitors
agree to all applicable policies and procedures (ie Board Policy 2022, Board Procedure
2022P). | further understand that any violation of the regulations above is unethical and
may constitute a criminal offense. Committing any violation may result in revocation of
access privileges, disciplinary action, and/or appropriate legal action.
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	This handbook outlines expectations at Hedden Elementary in order for us to maintain a safe and caring environment for your child. In it we have also referenced the Fife School District Rights and Responsibilities Handbook. Please use both as a reference when you have questions. If you need further support that is not addressed in either document, feel free to give us a call or send an email. 
	We know that ensuring students receive a quality education in a caring environment with engaging work is a team effort, and we are grateful to have such supportive and involved families standing behind the children we serve. As partners, please know that you are a critical part of our learning community. 
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	 Excursions - such as attending the fair, sports events, movies, etc. 
	 Appointments for someone other than the student 
	 Not reporting to school when school is delayed (power outage, weather, etc.) 
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	Attendance Line 
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	Registration Information/ Changes  
	Any student, who has a change of address, or whose parent’s phone number has changed, must notify the office so that records can be kept up-to-date. 
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	Oral medication will only be administered at school upon a written request from your physician. Medication must be in the original container from the pharmacy, listing your child’s name, the name of the medication, the dosage and the frequency of administration. “Oral medication” includes all prescription and non-prescription (over the counter) medications. Medication request forms are available through your doctor’s office or through our school office. Students may not keep any medication (prescribed and/or over the counter) on their person or in their belongings. All medication is kept in and dispensed through our nurse’s office.  We would be happy to provide you with a Physician’s Authorization for Medication at School, which we can fax directly to your doctor’s office for you. This policy is in accordance with School Board Policy #3416. 
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