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School District Property 

 
 
 
  
  

 
 
 
 
 
 

Release Date: 05/13/2025 
 

Due Date: 06/11/2025 
  
  



I. NOTICE OF SOLICITATION:   
 
Notice is hereby given that pursuant to the provisions of N.J.S.A. 19:44A-20, New Jersey Pay 
to Play, and other legislative enactments, more specifically Chapter 271 of the laws of the 
State of New Jersey, the Pitman Board of Education at 320 Grant Avenue, Pitman, NJ 08071, 
is requesting proposals for the Board’s Broker of Real Estate to Rent and/or Lease Board 
of Education Property to be provided to the Board of Education for the period July 1, 2025 to 
June 30, 2026.  
  
Requests for Proposal are on file at the Business Administrator/Board Secretary’s office at 
320 Grant Avenue, Pitman, NJ 08071 and may also be downloaded from the Board of 
Education’s website at the following address: www.pitman.k12.nj.us   
  
All RFP’s must be received by the School Business Administrator/Board Secretary no later 
than 12:00 PM (Eastern Standard Time) on Wednesday, June 11, 2025 at the Board of 
Education Office located at W.C.K. Walls School, 320 Grant Avenue, Pitman, NJ 08071.  
  
Appointments will be awarded at the June 2025 Board meeting. The Board of Education 
reserves the right to conduct interviews as deemed necessary.    
  
All appointments shall be for an initial period of one (1) year beginning July 1, 2025 and 
subject to the execution of an appropriate contract with the option for two additional one-year 
renewals.  
  
All bidders are required to comply with the requirements of N.J.S.A. 10:5-31 and N.J.A.C. 
17:27.1 et. seq., a Political Contribution Disclosure Form pursuant to N.J.S.A. 19:44A-20.23, 
and a State of New Jersey Business Registration Certificate pursuant to P.L. 2004, c.57.   
  
 
II. MINIMUM REQUIREMENTS: 
 
Additional minimum qualifications are described under the scope of service for each activity or 
service. At a minimum, responses must include the following:  

● Full name and business address;  
● Proof of licensure, where applicable;  
● Number of licensed professionals employed (if a professional firm).   
● A description of the proposer's education, licensure, and years of professional 

experience;  
● A reference listing of current Boards of Education that the broker provides professional 

services to; 
● The hourly rate of individuals who will perform the services. This rate should be an 

inclusive rate. The Board will not reimburse for any meals or travel;  
● Proof of appropriate insurance coverage as defined in Appendix A; must be submitted;  
● Statement of compliance with N.J.S.A. 10:5-1 et. seq., and P.L. 1975, C. 127;  
● Chapter 271 Political Disclosure Form;  
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● In accordance with P.L. 2004 c. 57, respondent must provide a Business Registration 
Certificate issued by the State of New Jersey regardless of any prior submission to the 
Board of said certificate.  

● All forms and documents provided in this RFP in Appendices B & C must accompany 
submission of proposals.  

Note: Applicants must submit one (1) complete copy of their proposal for consideration.  
 
 
III. SUBMISSION OF PROPOSALS:  
 
Respondents shall provide evidence that the minimum qualifications have been met. Proposals 
should also include cost details and explanations where appropriate.  
 
 
IV. BASIS FOR AWARD: 
 
The Board of Education shall award professional service contracts based on proposal and cost 
competitiveness. The selection criteria will include the following:  
 

Criteria Percentage 

Qualifications of the individual(s) who will perform the service and overall knowledge of 
the school district operation. 25% 

Qualifications and experience of other members of the service organization and the 
organizations experience in providing the stated services to other public entities 15% 

The organization’s ability to perform specified services in a timely manner. 10% 

The costs proposed.  50% 

TOTAL 100% 

 
Note: Proposals should identify whether clerical, ancillary, and overhead costs will be billed 
separately or included in an hourly rate.  
Any questions regarding the RFP should be directed to Robert Miles, Business Administrator / 
Board Secretary at (856) 589-0176. Please submit one (1) copy to:  

Pitman Public Schools 
ATTN: Robert Miles, Business Administrator / Board Secretary 

320 Grant Avenue 
Pitman, NJ 08071 

All submissions must be received at the School District’s Administrative Office by 12:00 PM 
on Wednesday, June 11, 2025. 
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V. SCOPE OF SERVICES: 
The Pitman Board of Education desires to appoint a real estate brokerage firm to act as 
brokers of real estate to rent and/or lease Board of Education property. The Applicant 
should demonstrate knowledge of renting and leasing commercial buildings, as well as, 
experience in working with school districts, municipal, and government entities. Any 
experience or knowledge of matters that directly affect the Pitman Board of Education should 
be addressed in the proposal.  
 
 
VI. MINIMUM QUALIFICATIONS: 

1. Must possess a real estate brokerage license in the State of New Jersey for a period 
of not less than three (3) years preceding the proposed appointment. Must have a 
minimum of three (3) years’ experience in working with municipal and government 
entities.  

2. Must have a minimum of three (3) years’ experience in representing lessees and/or 
lessors in the renting and leasing of commercial properties in New Jersey.   

3. Must list past and present school districts, municipal, or government entities 
represented and in what capacity.  

4. Must have knowledge regarding the Borough of Pitman and its surrounding 
communities.  

5. Must provide hourly billing rates for employees possibly assigned to service the Board 
of Education.  

6. Must provide the amount(s) or percentage(s) to be retained as commission for renting 
or leasing Pitman Board of Education property.   

 

VII. AUTHORIZATION TO WORK: 

No service shall be rendered unless the successful respondent receives an approved 
purchase order authorizing the respondent to render the service. 
 

VIII. APPENDIX - FORMS TO BE COMPLETED WITH THE PROPOSAL: 

The following forms must be completed and submitted with the proposal: 

1. Affirmative Action Questionnaire 
2. Non-Collusion Affidavit 
3. Statement of Ownership Disclosure 
4. Contractor / Vendor Questionnaire & Certification 
5. Certification of Non-Involvement in Prohibited Activities in Russia or Belarus 
6. Disclosure of Investment Activities in Iran Form 
7. Political Contribution Disclosure Form  
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