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INTRODUCTION  

The Raytown C-2 School District is seeking proposals from qualified companies to provide contracted staff 

support for the District’s Nutrition Services Department starting in the 25/26 school year with 3 possible 

renewable years.   

 

School District: 

Raytown C-2 School District 

6608 Raytown Road 

Raytown, MO 64133 
 

 
District Contact: 

Mrs. Ginger Thompson, Director of Nutrition 

Raytown Quality Schools, Nutrition Services Department 

6608 Raytown Road 

Raytown, MO 64133 

816-268-7076 

816-268-7075 (FAX) 

Ginger.Thompson@raytownschools.org  

 

Submit Sealed Proposal: 

Mrs. Ginger Thompson, Director of Nutrition 

Raytown Quality Schools - Nutrition Services Department 

6608 Raytown Rd 

Raytown, MO 64133 

 

Bid Opening Date: June 2, 2025 at 1:00 PM (CST) 
 
An informal public bid opening will take place at this time. Attendance is not required.  

 

 

mailto:ginger.thompson@raytownschools.org
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PROPOSAL DUE DATE AND TIME 

In order to be considered, 2 sealed copies of the proposal must be received by Raytown C-2 at the address 

stated above by personal delivery or by U.S. Mail by the following date and time: 

 June 2, 2025 at 1:00 PM (CST) 

 

DISTRICT TERMS 

Proposals will be date and time stamped upon receipt by the Raytown C-2 School District.   

The District reserves the right to waive minor technical defects in a bid, reject any and all bids, reject any 
part of a bid, advertise for new bids, or make the purchase on the open market if the product or service 
can be obtained at a better price.  All factors including service, accuracy, price and other amenities will be 
considered when evaluating the bids. RSD reserves the right to reject any or all bids based solely on RSD 
evaluation and to waive any technicalities. 

The District reserves the right to design the evaluation criteria to be used in selecting the best bid. 

The District reserves the right to provide the final contract for mutual consideration and agreement. 

Should any differences arise as to the meaning or intent of the specifications, the District’s decision shall 
be final and conclusive. 

If the scope of the purchase changes substantially, the district will rebid the product or service unless 
otherwise provided in this procedure.   

The District reserves the right to reduce or increase numbers of items or services for the original request 
for bid/proposal/quote.   

The District reserves the right to utilize other companies for similar services when said services are not 
acceptable.  

Proposals including any additional information other than what is requested may be rejected. 

Proposals not following indicated format and/or incomplete may be rejected. 

The District reserves the right, after opening the Proposals, to reject any of all or the Proposals, or to 
accept the Proposal that in its sole judgment may be in the best interest of the District. 

Any bid may be withdrawn prior to the scheduled time for the opening of bids.  Any bid received after the 
time and date specified shall not be considered. 

Federal and State laws, Local ordinances and Board policies apply to contracted services.  No portion of 
any master service agreement or contract may defy these laws, ordinances, and policies.  Any such portion 
of a master service agreement or contract that does defy these laws, ordinances, and policies will be 
considered null and void. 
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PAYMENT AND RETAINAGE 

The District is exempt from sales tax and use taxes.  Taxes shall not be listed in a bid/proposal/quote or on 

invoices.  A copy of the letter exempting the District from paying these taxes is available from the District 

upon request by the contractor/vendor. 

A payment schedule shall be decided on with the chosen contractor/vendor.  Said schedule shall be part of 

the contract between the contractor/vendor and District. 

There shall be no hidden costs associated with this bid/proposal/quote.  If the contractor/vendor foresees 

any additional or unexpected costs or charges to be made, these charges need to be explained in the 

bid/proposal/quote. 

Purchasing and payments shall be in accordance with Board policy DJF as outlined in administrative 

procedure DJF-1-AP.  This procedure can be found on the District website. 

The initial master service agreement will be awarded to the selected firm with a one-year base term and 3 

one-year extensions to be renewed at Raytown C-2’s discretion in subsequent years. 

 

SELECTION PROCESS AND MINIMUM REQUIREMENTS 

Each firm must meet the following minimum qualifications: 

Firm shall conform to the requirements listed in this request. 

The selected firm shall have the responsibility to ensure that the products and services that are delivered 
to the District match the request and the specifications listed. 

The selected firm shall not increase pricing after submitting their bid.   

Firm must be located within 20 miles of the Raytown School District. 

Firm must provide a minimum of 7 references (2 financial references and 5 client references). 

Firm must be licensed with the necessary legal entities such as the State of Missouri, the City of Raytown, 
and the City of Kansas City to perform the above mentioned services. 

Before contracted staff personnel begin working at any Raytown site, the firm shall submit an approved 
Division of Family Services background check and an approved Federal background check on each new 
contracted staff personnel before their start.  The Raytown School District Human Resources Department 
will determine if the above mentioned background checks are considered “approved.” 

All company personnel should have the minimum: 

● Be at least 18 years of age; 
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● Submit a valid photo id with a valid expiration date (MO driver’s license, passport, etc.); 

● Pass criminal and child abuse background checks 

● Submit a valid food handlers card approved by the Raytown School District Nutrition 

Services Department.  

 

REQUIRED PROPOSAL FORMAT AND CONTENT 

Two typed bound copies should be submitted on 8 1/2” by 11” paper, single sided, with consecutive page 

numbers.   

The proposal should contain the following sections in the order presented below.  Proposals that do not 

include these sections may be considered non-responsive and as such may not be considered. 

1. Bid/Proposal/Quote Cover Sheet 

2. Letter of Interest 

3. Firm profile and experience 

4. Pricing 

5. Litigation history 

6. Insurance 

7. References 

8. Federal work authorization program 

 

Section 1: Bid/Proposal/Quote Cover Sheet 

Fill out completely the Bid Cover Sheet which is the last page of this document.  Place said cover sheet as 

the first page of the bid/proposal/quote that has been prepared for consideration. 

Section 2: Letter of Interest 

The proposal should be introduced with a letter of interest that includes a synopsis of the firm’s services 

and highlights the firm’s capacity to perform the work.   

The letter should be signed by the individual with contract signature authority for the firm. 

Section 3: Firm Profile and Experience 

Outline: 

Firm history,  

Scope of services offered,  

Size of the firm,  

Location.   
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The Raytown School District is interested in the experience of the firm in the area of expertise 

requested.  Please provide information regarding school districts and other companies: 

 Name and location of each school or company, 

 Years of services at each location, 

 Company representative name, title, address, and phone number,  

 Scope of services at each location, 

Include an organizational chart that indicates key personnel and their representatives. 

Note: Services must have been engaged in the past five years. 

List and describe any prior or ongoing engagements or professional relationships that would 
constitute a potential conflict of interest, together with a statement explaining why such 
relationships do not constitute a conflict of interest relative to performing the proposed project. 
The firm covenants and agrees that the services, its employees, and subcontractors will have no 
interest, including personal financial interest, and will acquire no interest, either directly or 
indirectly, that will conflict in any manner with the performance of the services called for under 
this RFP.  

 
 
Section 4: Budget / Pricing 

Contracted Staff Services Pricing Bid 
 
 

 

 
Section 5: Litigation History 

List all litigation in the last five years, filed against the firm or firm’s employees.  State the beginning and 

end date, each lawsuit, case, or proceeding and the judgment or resolution or anticipated judgment or 

resolution. 

 First 25 staff utilized Over 25 staff utilized 

Bill Rate - % per hour   

Min total work hours required 
daily per assigned employee 
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Section 6: Insurance 

Provide information and certificates on coverage for the following: 

1. General Liability 

2. Automotive Liability 

3. Workers Compensation 

4. Umbrella 

5. Professional Liability 

 

Section 7: References 

Two financial references must be provided from either financial institutions or suppliers using the format 

below. 

Reference Contact Name Phone Number 

1.   

2.   

 

Five references must be provided where you have provided comparable projects/services (overlaps 

acceptable).  These projects/services must have been engaged during the last five years.  These references 

must be for services provided by the proposing company, not by individuals within the company who may 

have worked on projects while at another company.  Use the format below. 

Reference Organization Contact Name Phone Number Project Completion 
Date 

1.    

2.    

3.    

4.    

5.    

 

Section 8: Federal Work Authorization Program 

Per Missouri Statute, include the following federal forms: 

1. Federal Work Authorization Program (E-Verify) 

2. Federal Work Authorization Program Affidavit (E-Verify) 
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SCOPE OF SERVICES:    

Personnel Requirements 

a) Contracted personnel must have the ability to complete food service related tasks including, but 

not limited to, cooking, serving and cleaning.  

b) The work environment requires physical demands including lifting, carrying, pushing and/or 

pulling up to 50 pounds. Generally the job requires 10% sitting, 45% walking, and 45% standing.  

 

Specifications 

a) Contractor shall employ a sufficient number of qualified personnel to be assigned into open 
District hourly positions as needed.    

a. Contractor shall assure the District of continuous, reliable, safe, and on time personnel 
service.  

b. Contractor shall recruit and orientate employees to perform the type of work required by 
the District. 

c. Contractor shall handle all pay, withholdings, workers’ compensation, unemployment 
insurance, and handle all unemployment /workers’ compensation claims involving 
assigned Contractor personnel. 
 

b) Contractor shall submit a staffing plan that clearly shows how the daily operations will be 
managed during the normal hours of operation and during any emergency or out-of-hours 
situation that may arise. 

c) Contractor shall take reasonable steps to prevent its employees from exposing any pupil to 
impropriety of word or conduct.   

d) Contractor shall be responsible for hiring and discharging personnel employed by Contractor to 
perform its obligations hereunder.  However, District shall have the right to request Contractor to 
remove from service to District any employee who, in District’s sole discretion, is deemed 
unsuitable for the performance of services for the District; provided that the District shall make 
such request.   

e) Meet any other criteria required by law or by District’s policies, rules or regulations.   

f) A summary statement for each school and for the entire district will be provided to the Director 

reflective of billing cycles. 

g) The district reserves the right to cancel this agreement after 30 days written notice for 

unsatisfactory service and/or upon written notice for unsatisfactory product. 

h) Services will continue throughout the scheduled school year, make up days, through Summer 

School and Summer Feeding Programs when in session. 

i) The bidder must be able to handle emergencies as they arise due to circumstances beyond the 

district’s control.  The district will hold these to a minimum. 
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School Locations 

 
 Raytown High School   Raytown South High School 
 6019 Blue Ridge Blvd.   8211 Sterling 
 Raytown, MO  64133   Raytown, MO 64138 

 
Raytown Middle School  Raytown South Middle School 
4900 Pittman Road   8401 E. 83rd St. 

 Kansas City, MO 64133  Raytown, MO 64133 
 
Blue Ridge Elementary  Eastwood Hills Elementary 
6410 Blue Ridge Blvd.   5290 Sycamore 
Raytown, MO  64133   Kansas City, MO 64129 
 
Fleetridge Elementary   Laurel Hills Elementary 
13001 E. 55th St.   5401 Lane 
Kansas City, MO 64133  Raytown, MO 64133 
 
Norfleet Elementary   Northwood Elementary 
6140 Norfleet    4400 Sterling 
Kansas City, MO 64133  Kansas City, MO 64133 
 
Robinson Elementary   Southwood Elementary 
6707 Woodson Rd.   8015 Raytown  Rd. 
Kansas City, MO 64133  Raytown, MO 64138 
 
Spring Valley Elementary  Westridge Elementary 
8838 E. 83rd St.   8500 E. 77th St. 
Raytown, MO 64138   Kansas City, MO 64138 
 
Raytown Central Middle School Little Blue Elementary 
10601 E. 59th St   61st and Noland Road 
Raytown, MO 64133   Kansas City, MO 64133 
 
Raytown Success Academy                Three Trails Pre-K 
9020 E 51st Terrace                    8812 E Gregory Blvd     
Kansas City, MO 64133                          Raytown, MO 64133 

 

REQUESTS FOR INFORMATION 

Any questions about the Request for Proposal process must be received in writing by:  

June 2, 2025 at 1:00 PM (CST) 
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CONTRACT PROVISIONS 

Termination for Cause 

Except as may be otherwise provided by this document, the awarded contract may be terminated in 
whole or in part by either party to the awarded contract in the event of failure by the other party to fulfill 
its obligations under the awarded contract through no fault of the terminating party; provided that no 
such termination may be implemented unless and until the other party is given: 

a. at least thirty (30) days written notice (delivered by certified mail, return receipt requested) of intent to 
terminate, and 

b. an opportunity for consultation with the terminating party, followed by a reasonable opportunity, of 
not more than ten (10) business days or such other reasonable amount of time as may be required under 
the circumstances, to rectify the defects in products or performance, prior to termination. 

  

Termination for Convenience 
 
The LEA may terminate an award prior to the expiration of the term, without cause and without penalty, 
upon thirty (30) days written notice to the selected Vendor.  

  

Debarment and Suspension Certification 

The Vendor certifies that neither the Vendor or its principals; the sub-recipients or their principals; or the 

subcontractors or their principals are suspended, debarred, proposed for debarment, voluntarily 

excluded from covered transactions, or otherwise disqualified by any federal department or agency from 

doing business with the Federal government pursuant to Executive Orders 12549 and 12689. The Vendor 

specifically covenants that neither the Vendor nor its principals; the subcontractors or their principals; 

norm the sub-recipients or their principals are included on the Excluded Parties List System ("EPLS") 

maintained by the General Services Administration ("GSA").  By responding to this solicitation the 

Vendor is certifying they are in “Good Standing”. 
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BID/PROPOSAL/QUOTE SUBMITTED BY  

 

 

Company Name 

 

Authorized Name/Title (printed) 

 

Authorized Signature 

 

Contact Person for the Bid/Quote/Proposal process 

 

Date 

 

Telephone 

 

Fax 

 

Email 

 

 

 

 

 


