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International Baccalaureate Diploma Programme 

Inclusion Policy 
 
The purpose of this document is to communicate to the school community, including 
parents, students, teachers, staff and administrators, Westbury High School’s 
philosophy and expectations for creating and maintaining an inclusive educational 
environment in all academic programs including the International Baccalaureate 
Diploma Programme. Our mission is to promote academic excellence, social 
development, and emotional growth of our students as lifelong learners who will 
contribute to an ever-changing world and global society. Furthermore, our vision is to 
create an empowering, collaborative and supportive learning environment that promotes 
maximum success for all students. With this mission and vision in mind, this document 
will outline: 

●​ The support structures that are in place to foster inclusion. 
●​ The roles and responsibilities of the administration, teacher, parents and 

students. 
●​ The procedures outlined to identify and educate students with diverse learning 

needs. 
The International Baccalaureate Diploma Programme of Westbury High School 
supports the definition of inclusive access arrangements as outlined by the International 
Baccalaureate Organization (IB DP Section 7- Glossary).  According to the International 
Baccalaureate inclusive access arrangements is defined as, “Access arrangements are 
changes introduced to teaching, learning and assessment to remove or reduce barriers. 
They do not change what the student is expected to learn and do not lower 
expectations, but instead provide the optimal support to address challenges and to 
enable the student to work around them. At a fundamental level, they address equal 
access and fairness to teaching and learning and in addition, validity and 
meaningfulness to assessment”. 
 
Inclusive Education in the International Baccalaureate Diploma Programme 
The International Baccalaureate Diploma Programme of Westbury High School 
supports an open access and inclusion policy because it contributes to the development 
of key learner profile attributes among all International Baccalaureate learners. We at 
Westbury High School pride ourselves on creating learning environments that support 
all students regardless of their individual differences. We believe that student diversity of 
any kind promotes open-mindedness and intercultural awareness. Learning is improved 
for all students with the incorporation of approaches to teaching and learning, especially 
the use of differentiated instruction to meet the needs of all learners. Through this type 
of instruction, students can gain a deeper understanding of the material through multiple 
perspectives and from varied instructional and assessment approaches.  
 
Westbury High School offers an array of accommodations for students found eligible to 
receive services. The Westbury School District is required to provide a free and 
appropriate education. Each student with diverse learning needs is encouraged and 

https://resources.ibo.org/ib/works/edu_11162-38434?lang=en&root=1.6.2.14.5


supported to participate, to the extent they can, in the full range of programs and 
services of the school district. A committee on special education (CSE) is appointed to 
identify, evaluate and recommend the placement of students in need of special services 
or programs.The committee on special education develops an individualized education 
program (IEP) or 504 plan for each student identified as needing special education 
services or programs. The IEP or 504 plan is reviewed annually and revised as 
necessary to meet the needs of the student. The International Baccalaureate Diploma 
Programme at Westbury High School meets all state and federal requirements: 

●​ IDEA-Individuals with Disabilities Education Act 
●​ Section 504 of the Rehabilitation Act of 1973 
●​ ADA-Americans with Disabilities Act 

 
Any faculty member or parent/guardian can identify a student for evaluation and 
assessment. The identification of students who are eligible for support services is 
carefully managed and is guided by the above state and federal regulations.  
Evaluations required to make this determination are completed at the expense of the 
school system and only with parent permission. Teachers and parents are part of the 
team that evaluates students in need of services. An individual education plan (IEP) is 
developed for each student found eligible for services. This plan is reviewed annually.  A 
section 504 plan is developed for students who do not require specialized services but 
need the assurance that they will receive equal accessibility. The 504 plan delineates a 
student’s specific accessibility requirements and should be updated annually as well.  
 
Inclusive Education in the International Baccalaureate Diploma Programme 
It is the International Baccalaureate Diploma Programme Coordinators responsibility to 
understand the history of a student with diverse learning needs who applies to 
participate in the International Baccalaureate Diploma Programme. The International 
Baccalaureate Diploma Programme Coordinator’s role is to assist the student, in 
consultation with the parent or guardian, in developing an appropriate selection of 
International Baccalaureate Diploma Programme courses. Upon enrolling in the 
International Baccalaureate Diploma Programme or any International Baccalaureate 
course, the International Baccalaureate Diploma Programme includes testing 
accommodations or other special provisions. For classroom assignments and 
school-based assessments, teachers will follow the provisions and accommodations of 
the IEP or 504 plan.   
 
For internal or external International Baccalaureate assessments, the school will follow 
International Baccalaureate guidelines for approval of special assessment 
arrangements. The International Baccalaureate Diploma Programme Coordinator is 
responsible for submitting the documentation and signing off on the request to 
International Baccalaureate. The following arrangements do not require authorization: 

●​ Rest periods 
●​ Extended time: assignments and assessments 
●​ Specialized testing location 
●​ Movement breaks 
●​ Access to assistive technology 



●​ Check for understanding  
●​ Refocusing and redirection 
●​ Sensory accommodations  
●​ Flexible seating 
●​ Interpreter for hearing impaired 
●​ Visual supports 
●​ Sound amplification device (FM System) 

 
The following inclusive arrangements must have prior authorization from the 
International Baccalaureate Organization: 

●​ Modification to examination papers (e.g., enlargement of text, braille, reduction of 
visual complexity) 

●​ Additional time 
●​ Use of word processor or computer 
●​ Use of scribe or other writing assistance (e.g. transcription) 
●​ Use of a reader (for test questions and read back of student answers) 
●​ Use of a communicator  (for test questions in an examination) 
●​ Use of calculators 
●​ Assistance with practical work 

 
Adverse or unforeseen circumstances do not fall under the tenets of this inclusion 
policy.  An International Baccalaureate student who experiences adverse circumstances 
must contact the Westbury High School International Baccalaureate Diploma 
Programme Coordinator to seek information regarding their specific situation. 
 
Roles and Responsibilities:  

Responsibilities of Westbury High School: 
All educational programmes including the International Baccalaureate 
programme will work with the Special Education Department of Westbury High 
School to make sure the program is in compliance with federal and local laws 
regarding students with access needs. 

●​ The International Baccalaureate Diploma programme will adhere to the 
rules and guidelines for inclusive assessment arrangements as set for by 
the International Baccalaureate Organization (IBO). 

●​ Westbury High School will provide guidance to students with access 
needs to help them make informed decisions concerning participation in 
the International Baccalaureate Diploma Programme. 

●​ Westbury High School counselors, in conjunction with the Westbury 
School District Pupil Personnel Services Department, will provide program 
staff with access to all IEPs and 504 plans via IEP Direct, our online 
student information system. All staff may request hard copies of the 
aforementioned documents, if needed. 

 
 
 
 



Responsibilities of the International Baccalaureate Diploma Programme 
Coordinator: 

●​ The International Baccalaureate Diploma Programme Coordinator will 
request from the special education coordinator a list of students who have 
IEPs and 504 plans. 

●​ The International Baccalaureate Diploma Programme Coordinator will 
request from parents and students the need for accommodations in 
accordance with the above documentation or for other documented 
reasons.  

●​ The International Baccalaureate Diploma Programme Coordinator will 
apply to the International Baccalaureate Organization for students’ 
accommodations in assessment type and circumstances. 

●​ The International Baccalaureate Diploma Programme Coordinator will 
work collaboratively with the International Baccalaureate staff to support 
students with inclusion needs. 

●​ The International Baccalaureate Diploma Programme Coordinator will 
provide examination accommodations as needed and approved by the 
International Baccalaureate. 

●​ The International Baccalaureate Diploma Programme Coordinator will 
maintain discretion and confidence in providing inclusion services. 

 
Responsibilities of the Westbury High School Special Education 
Chairperson: 

●​ Supply Diploma Programme Coordinator with names of Diploma 
Programme students with IEPs and 504 plans. 

●​ Support Diploma Programme Coordinator with evaluation of individual 
students needs on a case by case basis. 
 

Responsibilities of Staff-Teachers: 
●​ Program staff will comply with all federal and local laws regarding inclusion 

needs. 
●​ Program staff will identify struggling learners and refer said learners to the 

PPS staff and/or the International Baccalaureate Diploma Programme 
Coordinator. 

●​ Program staff will access and become familiar with IEP and 504 plan 
information via IEP Direct, the online student information system. 

●​ Program staff will attend CSE (Committee on Special Education) meetings 
and/or 504 accommodations meetings for International Baccalaureate 
students if invited to do so. 

●​ Program staff will maintain accurate records of students’ progress using 
infinite campus, the online student information system. 

●​ Program staff will maintain discretion and confidentiality in providing 
inclusion services. 

 
 
 



 Responsibilities of Parents/Guardians: 
●​ Parents/Guardians will communicate to the school all information and 

documentation regarding their child’s inclusion needs. 
●​ Parents/Guardians will communicate to the school regarding any changes 

in their child’s inclusion needs. 
●​ Parents/Guardians will make a request for needed services from the 

school and/or the International Baccalaureate Programme in a proactive 
manner. 

●​ Parents/Guardians will provide documentation for International 
Baccalaureate Organization inclusive assessment arrangement requests. 

 
Responsibilities of Students: 

●​ Students will be proactive in asking for assistance from the International 
Baccalaureate Diploma Programme Coordinator and staff members. 

●​ Students will be proactive in requesting inclusive assessment 
arrangements. 

●​ Students will take an active role in communicating inclusion needs based 
upon accommodations delineated within IEPs and 504 accommodation 
plans. 

 
Links to other written policies: 
 

 Language Policy
The Westbury High School International Baccalaureate Diploma Programme inclusion 
Policy is supported by the language offerings we provide to support language 
acquisition. We seek to offer Language B courses to allow the broadest range of 
students to participate in the International Baccalaureate Diploma Programme. We 
strive to support an inclusive education for ALL by identifying and educating students 
with diverse learning needs. 
 

 Admissions Policy
We at Westbury High School maintain an open enrollment policy for our students. We 
encourage all students to take either the International Baccalaureate Diploma 
Programme or an International Baccalaureate Course as a “Stand alone” experience.  
We believe that an open enrollment policy contributes to the development of key learner 
profile attributes among all International Baccalaureate learners. We at Westbury High 
School pride ourselves on creating learning environments that support all students 
regardless of their individual differences.  
 

 Academic Honesty and Integrity Policy 
Westbury High School's Academic Honesty Integrity policy is reviewed with all students 
before entering the diploma program. Students are informed that in all International 
Baccalaureate courses their work will be reviewed for originality and analyzed for 
copied, unreferenced,or improperly cited material in order to educate students about 
plagiarism  and prevent academic misconduct or malpractice.  
 

https://docs.google.com/document/d/1NS2NkdbaT2ICKH3PLZ3iLeHhHXoeXcruhGoVB5AV230/edit
https://docs.google.com/document/d/12oNNxSLMWz_25WUFHngkplaE1CNkw6S1I0jNlHqJnW4/edit
https://docs.google.com/document/d/1dL7TWEQUf4Ahc2IVTiNBwZXNnFBOUJn7nkDpiSfzdI0/edit


 Assessment Policy 
The primary purpose of assessment at Westbury High school is to support student 
learning. International Baccalaureate teachers at Westbury High School use 
assessment to inform instructional decisions, to better understand the academic needs 
of individual students, and to analyze the effectiveness of instruction. Effective teaching 
will prepare students for both formative and summative assessments which are 
designed to measure understanding of course aims and objectives. These assessments 
are used to measure and report student understanding to students, parents and 
teachers; provide ongoing and consistent feedback to students and teachers; and to 
guide decisions about instructional content and practice. 
 
Inclusion Policy Review Process: 
This policy is a living, breathing document. It has been created using International 
Baccalaureate support materials, models graciously shared from other International 
Baccalaureate World Schools, as well as Westbury High School district data and input 
from stakeholders in the International Baccalaureate learning community. It is an 
ongoing process that will be systematically reviewed, evaluated and modified as needed 
by the International Baccalaureate Diploma Programme faculty, coordinators and 
administrators. 
 
* Last Updated & Reviewed 05/2024 

 
 

https://docs.google.com/document/d/152i5BRh9AwYDHhhszrK3E5oSx3rc7Gw79Hy7H5uj6rk/edit

