
 

Summer Adventure Camp  

Preschool–Fifth Grade 

2025 

 

Welcome to Summer Adventure Camp 

 

We are happy your family has chosen to participate in our Summer Adventure Camp 

program. Summer Adventure Camp is a safe, structured, school age childcare program 

for children entering Preschool–Fifth Grade at Rice Elementary School and 

Preschool-Kindergarten at Hillside Early Childhood Center. Our program is sponsored 

by Sauk Rapids-Rice Community Education. Your child will grow, spend time with 

friends and experience unique opportunities to explore, create and participate in a 

variety of activities such as language arts, science, math, technology, arts, 

social-emotional learning, fine and gross motor skills, physical activities, and special 

projects. Our goal is to help children learn about themselves and the world around 

them in a safe, structured, inclusive environment regardless of their ability. We 

welcome you and your child to our program. 

 

Sincerely, 

Amy Dierks 

Child Care Coordinator 

Sauk Rapids-Rice Community Education 
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Sites and Contact Information 

 

Site Information 

Rice Elementary School​ ​          

200 NE 3rd Ave, Rice, MN 56367 

 

Contact Information 

Amanda Voigt 

Program Assistant 

amanda.voigt@isd47.org 

320-267-7768 

 

Site Information 

Hillside Early Childhood Center 

30 4th Ave South, Sauk Rapids, MN 56379 

 

Contact Information 

Kally Skaro 

kally.kc.skaro@isd47.org 

320-258-1114 

 

Amy Dierks 

Child Care Coordinator 

amy.dierks@isd47.org 

320-258-1112 ​
 

Sauk Rapids-Rice Community 

Education Office ​
320-258-1577  

https://www.isd47.org/ce 

 

Nicole Wilke 

Community Education Director 

nicole.wilke@isd47.org 

320-258-1577 
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Program Components ​
 

Days of Operation Summer 2025 

●​ Offered at Rice Elementary School and Hillside Early Childhood Center. 

●​ Begins on June 3, 2025 and ends on August 22, 2025. 

●​ Summer Adventure Camp operates 6:30–6:00 p.m. Monday-Friday. 

●​ A late fee will be assessed after 6:00 p.m. If an emergency situation causes you to 

arrive late, contact staff at Rice location at 320-267-7768 or Hillside location 

320-258-1112. The late fee is $1.00/minute per child. 

 

Summer Adventure Camp will be closed: 

June 19 

July 3-4 

August 25-29 

 

Program Details 

 

Summer Adventure Camp Staff 

Our staff have a passion for engaging students in fun and educational activities. Our 

program standards have been adapted from the guidelines developed by the Minnesota 

Department of Education. We have a commitment to high quality and continuous 

improvement. Staff must have passed a criminal and child protection background check 

and receive ongoing professional development on behavior guidance, social development 

as well as CPR and First Aid Training. We maintain a staff/child ratio at the site of 1:15 

Kindergarten–Fifth Grade students and 1:10 ratio at the site when Preschool students are 

in ratio. 

 

Family Communication  

Email is the most effective form of family communication. Families will be emailed a monthly 

newsletter that will include our general programming information, upcoming events, or 

important notices. Families will be emailed in advance if they are to bring items for their child, 

for example a softball glove. There may also be information located near the sign in table. ​
​
There will also be an anonymous survey that parents/guardians will have the opportunity to fill 

out at the end of the summer program. ​
​
Questions & Concerns​
In order to address your needs at the most appropriate and effective level, we suggest the 

following steps: 

1.​ Speak with our Program Assistant, Amanda Voigt or Kally Skaro.  
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2.​ If concerns persist, or discussions with Program Assistants, Amanda Voigt or 

Kally Skaro are insufficient, contact the Child Care Coordinator, Amy Dierks. 

3.​ The Community Education Director, Nicole Wilke can then be contacted if the issue 

persists. 

*Please submit all grievances in writing as well as verbally. 
 

 

Program Standards 

 

Parent/Guardian Checklist 

●​ Sign your child in and/or out daily.  

●​ Read all Summer Adventure Camp email newsletters and notifications. This is 

the primary way we share important information.  

●​ Ensure you have provided staff with documentation of any food allergies, 

social/emotional needs or other conditions that could compromise your child’s 

safety and wellbeing. Please update our Program Assistants, Amanda Voigt or 

Kally Skaro if there are any changes or you gain new information on your 

student(s). 

●​ Pay fees on time.  

●​ Attendance has been added to your Pick A Day calendar on your RevTrak 

account. You are required to enter days up to one week prior to attending.   

●​ Notify Program Assistants, Amanda Voigt or Kally Skaro of any changes in 

parent/guardian and authorized emergency pick-up contact information; keep 

your child’s records up to date.  

●​ Dress your child for indoor and outdoor active play daily.  

●​ Label personal belongings and leave valuable items at home. Summer 

Adventure Camp is not responsible for lost or damaged personal items. 

●​ Review and talk about the importance of the Summer Adventure Camp, Rice 

Elementary and Hillside Early Childhood Center P.A.T.H. expectations with your 

child: 

Prepared, Accepting, Trustworthy, Helpful 

 

Registration  

 

Summer Adventure Camp is designed to serve students enrolled in Sauk Rapids-Rice 

Public Schools. Students who are entering Preschool in the fall may enroll in the 

summer program.  
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To register go to:https://saukrapids.revtrak.net/ 

Registrations are accepted on a first come, first served and staff available basis. 

Space is limited. 

 

No registrations will be accepted from families that have outstanding balances from 

the previous school year or summer program 

​
A child can begin programming once the following have been completed:  

●​ Online registration.  

●​ Payment of a non-refundable registration fee.  

●​ Attendance has been added to your Pick A Day calendar on your RevTrak 

account. You are required to enter days up to one week prior to attending.   

●​ Be fully toilet trained and able to use the bathroom on their own. 

 

Special Needs Accommodations  

Summer Adventure Camp programming is not designed to provide long-term 1:1 student 

support outside of the programming environment. If your student receives adult support 

during the school day, a meeting with staff is necessary to discuss potential supplementary 

aids and service. It is the responsibility of parents/guardians to provide information to the 

Child Care Coordinator, Amy Dierks. Failure to inform the Child Care Coordinator of your 

child’s needs may result in a temporary break in care to assess supplementary aids and 

service that will need to be put in place to meet the essential requirements of the 

program. 

 

Rates, Billing & Payments​
​
Rates  
Rates are charged per day. Reach out to the Child Care Coordinator, Amy Dierks for information 

on eligibility for educational benefits. 

 

$20 Registration Fee (non-refundable) 

Summer 2025 $32.00/day 

 

Students enrolled in Summer School at Rice Elementary will be the only students eligible for the 

half day contract rate and this rate is only eligible on days that Summer School is in session. 

 

Billing  
Summer Adventure Camp has two payment options, Auto Pay and Pay As You Go. All payers are 

encouraged to sign up for Auto Pay. Invoices will be emailed to families every two weeks for the 
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previous two weeks of care. Families will have until Thursday after invoices are sent out to 

communicate any billing discrepancies. Payments are due Friday after invoices are sent. A late 

payment fee of $5.00 will be added to past due accounts. Delinquent accounts are subject to 

removal from the program, as well as possible collection and/or legal action with associated 

fees. 

 

Online Payments  

Online payment via credit/debit card can be made through your RevTrak account. All 

payment information is kept secure. You may enter bank account information or credit 

card information through the secure processing system. Payments can be made at any 

time throughout the month, but must be made by the deadline in order to avoid late 

payment fees. You can select one-time payment or enroll in auto pay. Accounts enrolled in 

autopay will be charged the full amount on the invoice due dates. 

 

Check or Cash Payments  

Checks made out to Kids Club can be dropped off at the site. If you prefer to pay for fees 

with cash you must pay in person, at the site. We do not have cash on hand to make 

change. 

 

Tax Information  

All year-end tax information related to payments to the Kids Club and Summer Adventure 

Camp programs can be found online within our billing system. Please contact 

320-258-1112 for assistance. 

 

Dependent Care/Flex Reimbursement Forms 

Forms must be sent to the Child Care Coordinator, Amy Dierks for verification and signature.  

Site staff are not permitted to sign.  

 

Attendance Information ​
 

Signing In and Out  

Children are to remain under the supervision of staff at all times. Summer Adventure 

Camp is responsible for children from the time they are signed in to the time they go to 

school OR until they are signed out by an authorized adult. In order for us to accept legal 

responsibility for a child, an authorized adult must sign the child in and out of the 

program daily. 
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During registration for Summer Adventure Camp you will provide the names that are 

authorized to pick-up your child. Summer Adventure Camp staff will not release your child 

to anyone who is not listed as authorized pick-up individuals. If an unauthorized person 

attempts to pick-up a child, the family will be called. If they cannot be reached, the child 

will be held until an authorized person arrives. This policy is to protect the child and is 

not meant as an inconvenience to the family. If someone is picking up your child who is 

not listed, contact Program Assistants-Amanda Voigt, Kally Skaro or Child Care 

Coordinator, Amy Dierks by email or phone. 

 

For safety and security, be prepared to show a picture ID at any time. Please inform any 

authorized people that they will be asked for a picture ID when picking up your child.  

 

The following will not be permitted to pick-up from Summer Adventure Camp:  

• Has not been named as an alternative pick-up for the day.  

• Is not identified on the authorized pick-up list.  

• Cannot verify identity with proper picture ID.  

• Is under the influence of alcohol or drugs.  

 

Pick A Day Calendar 

It is required that your child(s) Pick A Day calendar is completed on your RevTrak account for 

your child to attend. If you do not complete your calendar your child will not be able to attend. 

You are required to enter days up to one week prior to attending.  

 

Absences 

Notify Program Assistants- Amanda Voigt, Kally Skaro or Child Care Coordinator, Amy Dierks by 

phone or email if your child will be absent at any time. 

 

Tuition is not refunded for sick days in Summer Adventure Camp. Parents/guardians are 

responsible for paying for time reserved, not time used. If you choose for your child to not 

attend on a day that you have scheduled, we require one week prior notice of the change or 

charges remain for the day. All unexpected program closure days will be refunded.  

 

Late Pick-Ups  

Families are required to pick-up their children by 6:00 p.m. A late pick-up fee of $1 per 

minute will be assessed for pick-up after 6:00 p.m. If staff have not been contacted or are 

unable to reach anyone listed as an emergency contact, the child will be released to local 

law enforcement. Families should arrange for alternative authorized individuals for 

pick-up in the event of an emergency. Consistent tardiness in picking up a child could 

result in dismissal from the program. 
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General Information 

 

Child Abuse 

Under Minnesota State Law, all professional staff who work with children are required to report 

all suspected physical, emotional, sexual abuse or neglect of children to the authorities. 

District Policies​
Summer Adventure Camp follows Sauk Rapids-Rice School District policies. For other policy 

information, please refer to the Rice Elementary Student-Family Handbook or Early Childhood 

Handbook.  

 

Personal Property 

With permission from Summer Adventure Camp children are allowed to bring toys and personal 

items from home. Please note, Kids Club is not responsible for lost, stolen, or damaged goods. 

Due to the large volume of lost items, it is important to clearly label coats, boots, bags, etc. 

Items not claimed by the end of the month will be donated.  

 

Summer Adventure Camp utilizes the playground and gym for several activities. Students should 

be dressed appropriately for active indoor and outdoor play. Tennis shoes are required for the 

gym. Pack extra clothes if needed. An additional morning and/or afternoon healthy snack and/or 

drink can be sent with your child, if desired.  

 

Online Resources 

Sauk Rapids-Rice Public Schools is committed to providing a safe and positive digital learning 

experience for students and staff. Sauk Rapids-Rice Public Schools uses online electronic 

resources (i.e. apps, services, and websites) to support a variety of instructional goals. These 

resources provide tools to transform and personalize the learning environment for 

all students. Sauk Rapids-Rice Public Schools strives to hold these online electronic resources to 

federal guidelines and uses common criteria and resources to vet each online electronic 

resource.  

 

Snacks & Lunch 

A healthy snack will be provided in the morning and afternoon each day for students. On 

non-school days, a healthy morning and afternoon snack will be provided to students. Lunch will 

not be available during summer program days. Attending students are required to pack their own 

healthy lunch. 

*If your child has special dietary restrictions, please notify staff, by filling out that section on 

the registration form.  

 

Field Trips 

All students attending Summer Adventure Camp on field trip days are required to attend field 
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trips. Families will be required to register for field trips on their Pick a Day calendar. Families 

will have one week prior to the event to make a change or cancel their reservation for a field 

trip to avoid the additional field trip fee. Field trip fees will range from $10.00-$25.00. All 

students must follow Summer Adventure Camp behavior expectations to be eligible to attend 

field trips. Please arrive at Summer Adventure Camp at least 30 minutes prior to the field trip 

departure time. Field trips are subject to change and if that occurs there is a possibility it may 

not be rescheduled. 

 

 

Behavior Expectations  

 

Behavior Expectations  

The Summer Adventure Camp program follows all Sauk Rapids-Rice Public School District 

approved policies including those outlined in the Code of Conduct and implements a 

program-wide Multi-Tiered Systems of support (MTSS) approach to supporting all students. 

Reasonable effort will be made to adapt supplemental aids and services to accommodate 

the unique needs of each child. Our students are most successful when we all work 

together to support them. The following are program expectations for all important roles.  

 

Staff Expectations  

●​ Review and model expectations frequently.  

●​ Provide positive feedback for expected behaviors.  

●​ Be a resource for students to process and create “fix-it” plans for unexpected 

behaviors. 

●​ Provide reasonable accommodations to engage all students during programming 

time. 

●​ Communicate respectfully with families. 

 

Parent/Guardian Expectations  

●​ Inform staff of any needs their child has. 

●​ Discuss any accommodations that are important for their child’s success with 

staff. 

●​ Work with staff to create and implement ideas for correction of behavior 

concerns. 

●​ Communicate respectfully with staff and students. 

 

Student Expectations 

●​ Refrain from engaging in serious behavior concerns listed below. 

●​ Have fun! 
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Essential Requirements for Participation 

●​ With supervision and supplementary aids and service, the student must be able 

to attend without presenting a direct threat of harm to self or others.  

●​ With supervision and supplementary aids and services, the student must be 

able to remain in one of the designated spaces where programming is occurring 

a majority of the time each day. 

●​ With supervision and supplementary aids and services, the student must be 

able to follow the behavior safety guidelines as outlined below.  

 

Multi-Tiered Systems of Support (MTSS) Framework  

All students deserve to develop and practice the skills that are necessary to be 

successful in life. MTSS provides students with systems that encourage and recognize 

expected behaviors and teach social-emotional learning skills in the same ways we 

teach math and reading. 

 

During Summer Adventure Camp programming time, we follow a Behavior 

Expectations Matrix that establishes and teaches students expected and unexpected 

behaviors.  

 

Classifications of behavior allow us to provide the best support to all of our students 

and to address behaviors as an opportunity for learning. Supports through MTSS 

include the following: time spent reviewing and modeling expectations, PBISsite-wide 

rewards system, social-emotional instruction and activities, tracking of all 

major/minor behaviors, data review of behaviors to implement supports and a 

constant focus on building relationships. (Matrix on Following Page).  

11 



 

 

Serious Behavior Concerns  

When conflicts over the rights of other people and property arise, we work with 

students to actively listen to each account and aid in the resolution of the conflict to 

develop social skills for the future. Behavior having a high frequency duration or 

intensity may result in immediate parent/guardian pick-up and/or pause from the 

program. These behaviors include, but are not limited to: 

●​ Leaving a program space without permission for an area in the building that is 

not part of the programming schedule or has been closed by an adult.  

●​ Remaining in a closed programming space and refusing to transition to an open 

space when all other students have dispersed to another space that is opened 

by staff.  

●​ Act of physical or emotional aggression that present a direct physical or 

emotional harm to self or others.  

●​ Acts that violate the rights of others including those outlined in district policies 

413 “Harassment and Violence” and “Responding to Racial and Bias Harm” as 

well as 514 “Bullying Prevention Policy”.   
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●​ Remaining in building spaces that are closed or not part of programming for a 

majority of the daily program time.  

●​ Significant damage to personal or school property that totals or exceeds the 

site's supply budget for the program season. 

●​ Leaving the school building, if outside is not an open programming space, or 

exiting through a building door other than the door staff and students use to 

access the playground. 

●​ Bringing, possessing or threatening another person with a weapon or illegal 

substance.  

●​ Leaving school grounds.  

○​ If your child leaves school grounds during programming, staff will call 

911 for assistance.  

●​ Having four behavior reporting forms with major behaviors as defined by the 

Multi-Tiered Systems of Support Behavior Matrix above. The student behavior 

support process below indicates the system for creating reasonable 

supplemental aids and service for students. 

 

Student Behavior Support Process*  

Orientation Meeting & Proactive Plan 

Prior to starting Summer Adventure Camp, parents/guardians have the ability to 

request a meeting with staff (in person, by phone, in email, or virtual) to review 

expectations of the program, discuss any supplementary aids or services requested for 

the child, and share the parent/guardians preferred methods of communication. In 

this meeting, staff can also answer any questions parents/guardians may have. After 

the Child Care Coordinator has gathered the information on how to best support the 

child in programming, staff will email the parents/guardians to share the proactive 

supplementary aids and service that will be provided to their child during their time 

attending Summer Adventure Camp. 

 

1st/2nd Minor Behavior Communication 

Staff will provide behavior redirection and time for the student to reflect on expected 

ways to handle unexpected situations. Opportunities to “Fix-It” and social skill 

building will be used. 

 

1st Major Behavior Communication 

A pause in care for one day will be implemented. Staff will document the behavior on 

the program’s behavior reporting form and inform parents/guardians at pick-up, 

drop-off or by phone. The Program Assistant will also send a follow up email with 
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details of the incident. Staff will then review data and implement supplemental aids 

and service to correct the behavior. These will be shared with parents/guardians prior 

to re-entering the program for feedback and input.  

 

2nd Major Behavior Incident 

A pause in care for two days will be implemented. The Child Care Coordinator will 

reach out to the parents/guardians at pick-up, drop-off or by phone to communicate 

the behavior. The Program Assistant will send parents/guardians a follow-up email 

with information about the incident. A meeting to solicit feedback from the child’s 

parents/guardians will be required before the child is able to return to programming. 

If a parent/guardian is unable to schedule a meeting within the two day pause, 

attendance will be on hold until after the parent/guardian is able to meet. After the 

supplemental aids and service have been agreed upon by parents/guardians and the 

Child Care Coordinator, they will be implemented.  

 

3rd Major Behavior Incident 

A pause in care for three days will be implemented. The Child Care Coordinator will 

reach out to the parents/guardians to communicate the behavior by providing a 

behavior reporting form or email documenting the incident. Kids Club will require a 

meeting with the parent/guardian to solicit feedback before the child is able to 

return to programming. This meeting will include the Program Assistant. If a 

parent/guardian is unable to meet within the three day hold, the contract will be on 

hold until after the parent/guardian is able to meet. After the accommodations have 

been agreed upon by parents/guardians and Kids Club staff, the supplemental aids 

and services will be implemented. Parents/guardians will be notified at the meeting 

that should another major behavior occur, the child will be dismissed for the school 

year. 

 

4th Major Behavior Incident 

The child will be dismissed for the current school year. In the event that significant 

changes occur, parents/guardians may request a re-entry meeting to talk through the 

changes and how they will contribute to correcting the major behavior/serious 

behavior concern.  

 

*Any serious behavior concern listed at the top of page 13 may result in jumping 

directly to step 3 or 4 in the student behavior support process outlined above.  

 

Daily fees will not be refunded for pauses in care caused by unexpected 

major/minor behaviors or serious behavior concerns.  
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Standards of Behavior 

Code of Conduct 

Code of Conduct In order to support our school climate initiatives, Sauk Rapids-Rice 

Public Schools uses evidence-based strategies to support positive student development. 

Some of these strategies include Positive Behavior Interventions and Supports (PBIS), 

Social Emotional Learning Competencies (SEL), Conscious Discipline, and Restorative 

Practices. The district’s elementary staff is committed to the education, wellbeing, and 

safety of all students. Our student management program is based on the following 

principles, which set clear expectations that students must be responsible for their 

behavior. Students who do not comply with the rules and regulations will face 

appropriate consequences. Consequences may range from a simple reminder and/or 

calling home to suspension and/or expulsion. The severity of the consequence will 

depend upon the degree and frequency of the student’s behavior.  

Code of Conduct can be viewed here: Code of Conduct  

 

PATH  

The PATH of the Storm has four areas of focus: P=Prepared · Be ready at all times · Allow 

others space · Be safe at all times · Be a kind friend A=Accepting · Be respectful · Be kind 

and listen · Accept all outcomes T=Trustworthy · Clean up messes · Sanitize and wash 

hands often · Follow directions · Speak well of others · Do school work to the best of your 

ability H=Helpful · Be polite, use words like “please” and “thank you” · Voice levels 1 or 

2 · Keep little problems little · Walk on the right side of the hallway  

There are PATH expectations for all areas of the school and throughout the school day. 

(The description of specific expectations in particular areas of the school can be viewed 

on the school website). As students and staff go through their academic day, they are 

encouraged to display PATH behaviors. PATH tickets are used to reinforce students as they 

display positive PATH behaviors. 

Emergency Info, Illness & Medication ​
​
Building Closing/Emergency 

If Rice Elementary  or Hillside Early Childhood Center is closed due to an emergency (building 

maintenance, weather related emergency, etc.) Summer Adventure Camp will be closed. 

Parents/guardians will be notified by email. Parents/guardians are responsible for making 

alternative childcare plans. 

Illness or Medical Emergency 
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If your child becomes ill, we require that you not send them to Summer Adventure Camp. Should 

they become ill while they are at Summer Adventure Camp, you will be notified and asked to 

pick him/her up as soon as possible.  

 

Children with a fever of 100 degrees or higher must stay home for 24 hours fever free without 

the use of fever-reducing medications. If your child has had diarrhea or vomiting in the last 24 

hours, please do not send them to Summer Adventure Camp. If we discover that your child has 

had one of these in the past 24 hours, parents/guardians will be called and asked to pick-up 

their child within one hour in the spirit of preventing the spread of an illness. 

  

Please contact us if your child has been diagnosed with a communicable disease or virus so we 

can alert all families that their child may have been exposed. 

 

Accidents 

In the event of a minor injury during Summer Adventure Camp, your child will be given First Aid 

and parents/guardians will be informed of the incident when they pick-up their child. By 

completing registration, you are authorizing Summer Adventure Camp and/or District staff 

authorization to take necessary medical measures in the event of an emergency.  

 

If a serious accident occurs, which may need medical attention, staff will attempt to contact the 

parent/guardian immediately to transport their child to a medical professional. If immediate 

attention is needed, the staff will call 911 and then the parent/guardian. After 911 has been 

called, it is up to the paramedics to decide appropriate action. If the child needs emergency 

treatment, paramedics will transport your child to the nearest medical facility. The 

parent/guardian will be responsible for all medical charges. Summer Adventure Camp does not 

carry accident or health insurance for children. Parents/guardians are responsible for insurance 

and health coverage for their children. 

Missing Child, Lockdowns, Weather Emergencies and Fires  

If an incident were to happen that a child would be missing. All staff would thoroughly look for 

the child. If the staff would be unable to locate the child, the family and the police would be 

contacted. Summer Adventure Camp staff will follow school procedures in the case of a 

lockdown, tornado warning and fire. Students and staff will practice these emergency 

procedures.  

 

Medication 

District policy regarding the dispensing of medication must be followed. A Medication 

Administration Form must be completed each program year before any medication (over the 

counter and prescription) can be stored or dispensed. Prescription medication requires a written 

physician order. All medication must be in its original container. Expired medication such as Epi 

Pens will not be accepted or kept. Medication forms are available on the district website. Return 

completed forms to the Summer Adventure Camp site location. Students are required to be up to 

date on their immunizations in order to attend school in Minnesota. If your child is not up to 

date, cannot provide up-to-date records or prove that they are exempt from immunizations, we 
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reserve the right to refuse care for your child(ren). 
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