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PAYROLL PERIODS

All certified teaching staff, administrators, directors, 12-month salaried employees and nurses are paid
monthly in 12 monthly installments. Employees are paid on the 20th day of each month. If this day is a
holiday, or weekend, the payroll is paid on the business day prior to the holiday or weekend. All other

hourly staff are paid biweekly on Friday. If this day is a holiday, the payroll is paid on the business day
prior to the holiday.

It is the responsibility of the board secretary/business manager or designee to issue payroll to employees in
compliance with this policy.
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