
LONG BEACH UNIFIED SCHOOL DISTRICT 
PERSONNEL COMMISSION 

4400 Ladoga Ave. 
Lakewood, California 90713 

REGULAR MEETING AGENDA 

Regular Meeting 
May 1, 2025 

8:15 a.m. 

ADDENDUM 
PAGE NO. 

I GENERAL COMMUNICATION FUNCTIONS 

Pursuant to Government Code section 54954.3, section (b)(1) and Chaffee vs. San Francisco 
Public Library Commission (2005) 134 Cal App 4th 109, each speaker will be provided up to three 
(3) minutes to make their comments on an agenda item. You will be provided a one-minute and 
thirty second warning before your time to speak is up.

1. Call to order

2. Renewal of Pledge of Allegiance to the Flag of the United States of America

3. Roll

4. APPROVE the Minutes of the Regular Meeting of April 17, 2025 1-4

5. RECEIVE correspondence and refer it to proper order of Business or to the Executive Officer, 
Personnel Commission for processing

6. HEAR public on items not listed on the agenda

7. HEAR report from the Executive Officer

II CONSENT AGENDA 

1. RATIFY job announcement bulletin for Custodian 5 

2. RATIFY job announcement bulletin for Executive Secretary to the Superintendent/Board of 
Education (C)

6 

3. RATIFY job announcement bulletin for Instructional Aide - Deaf/Hard of Hearing 7-8

4. RATIFY job announcement bulletin for Instructional Aide - Educare 9-10 

5. RATIFY job announcement bulletin for Instructional Aide - Expanded Learning 11-12 

6. RATIFY job announcement bulletin for Instructional Aide - Special 13-14 

7. RATIFY job announcement bulletin for Nutrition Services Supervisor I 15-16 



8. RATIFY job announcement bulletin for Nutrition Services Supervisor II 17-18 

9. RATIFY job announcement bulletin for Nutrition Services Supervisor III 19-20 

10. RATIFY job announcement bulletin for Recreation Aide - Expanded Learning 21 

11. RATIFY job announcement bulletin for Senior Health Assistant 22-23 

12. RATIFY job announcement bulletin for Senior Systems Analyst 24-25 

13. RATIFY job announcement bulletin for Sign Language Interpreter 26-27 

14. RATIFY job announcement bulletin for Speech - Language Pathology Assistant 28-29 

15. RATIFY job announcement bulletin for Translator-Interpreter - Bilingual Spanish 30-31 

16. RATIFY job announcement bulletin for Warehouse Manager 32-33 

17. APPROVE the certification of Carpenter eligibility list 25-0157-0114 established 5/2/2025 34 

18. APPROVE the certification of Child Care Worker eligibility list 25-CCW18-5258 established 
3/6/2025

34 

19. APPROVE the certification of Child Care Worker eligibility list 25-CCW19-5258 established 
3/20/2025

34 

20. APPROVE the certification of Child Care Worker eligibility list 25-CCW20-5258 established 
3/27/2025

34 

21. APPROVE the certification of Child Care Worker eligibility list 25-CCW21-5258 established 
4/2/2025

34 

22. APPROVE the certification of Child Care Worker eligibility list 25-CCW22-5258 established 
4/10/2024

34 

23. APPROVE the certification of Head Start Instructional Aide eligibility list 25-0174-0657 
established 4/21/2025

34 

24. APPROVE the certification of Head Start Instructional Aide - Bilingual Spanish eligibility list
25-0175-5235 established 4/21/2025

35 

25. APPROVE the certification of Locksmith eligibility list 25-0170-0209 established 5/1/2025 35 

26. APPROVE the certification of Physician Services Technician (C) eligibility list 25-0162-5139 
established 4/22/2025

35 

27. APPROVE the certification of Pool Lifeguard eligibility list 25-0146-5327 established 
4/23/2025

35 



28. APPROVE the certification of Pool Lifeguard eligibility list 25-0125-5327 established 
4/23/2025

35 

29. APPROVE the certification of Recreation Aide eligibility list 25-0199-5255 established 
5/2/2025

35 

30. APPROVE the certification of School Safety Administrative Operations Manager eligibility list 
25-0169-5342 established 4/22/2025

35 

31. APPROVE the certification of School Safety Field Operations Manager eligibility list 25-0168-
5343 established 4/23/2025

35 

32. APPROVE the certification of School Safety Officer eligibility list 25-0171-5014 established 
4/30/2025

36 

33. APPROVE the certification of Senior Health Assistant eligibility list 25-0150-5174 established 
4/29/2025

36 

34. APPROVE the certification of Sign Language Interpreter eligibility list 25-0068-5214 
established 5/1/2025

36 

III OLD BUSINESS 

1. None

IV NEW BUSINESS 

1. APPROVE the Extension of Administrative Secretary eligibility list 24-0221-3339 established 
05/29/2024

37 

2. APPROVE the Extension of Administrative Secretary – Bilingual Spanish eligibility list 24-
0221-5140 established 05/29/2024

37 

3. DISCUSS the following: Revisions to the Rules and Regulations of the Classified Service, Rule
10.1.G and Rule 10.3 (First Reading)

38-47 

4. APPROVE meeting dates for Personnel Commission 2025-2026 48 

5. OPEN the public hearing on the 2025-2026 proposed Personnel Commission Budget 49-51 

6. CLOSE the public hearing on the 2025-2026 Personnel Commission Budget

7. ADOPT the 2025-2026 Personnel Commission Budget

8. APPROVE the Adoption of Resolution regarding Classified School Employee Week 52 

V OTHER ITEMS 

1. None



VI NEXT REGULAR MEETING 

 May 15, 2025 at 8:15 a.m. at 4400 Ladoga Ave., Lakewood, CA 90713 

VII CLOSED SESSION 

Public employee performance evaluation – Executive Officer, Personnel Commission and 
Classified Employment  

VIII ADJOURNMENT 

Pursuant to Government Code 54957.5, a copy of all documents related to any item on this 
agenda that have been submitted to the Commission may be obtained from the Personnel 
Commission Office, 4400 Ladoga Avenue, Lakewood, CA 90713. 

Persons requiring accommodation in order to view the agenda or participate in the meeting 
may make the request for accommodation to the Executive Officer, Personnel Commission at 
562-435-5708 at least 24 hours in advance of the meeting.  (Government Code 54954.2 (a)).



LONG BEACH UNIFIED SCHOOL DISTRICT 
PERSONNEL COMMISSION 

4400 Ladoga Avenue 
Lakewood, CA 90713 

MINUTES 
Regular Meeting 

April 17, 2025 

The Regular Meeting of the Personnel Commission of the Long Beach Unified School District 
was called to order by Sheryl Bender, Chairperson, on Thursday, April 17, 2025 at 8:18 a.m. 
in Building B, Room 29 of the Personnel Commission Office, 4400 Ladoga Avenue, Lakewood, 
California. 

PLEDGE OF  
ALLEGIANCE 

The Pledge of Allegiance to the Flag of the United States of America was led by Chairperson, 
Sheryl Bender.  

ROLL A quorum of the Personnel Commission was in attendance as established by roll call: 

Present: Sheryl Bender 
Terence Ulaszewski 
Linda Vaughan 

STAFF MEMBERS 
PRESENT 

Susan Leaming, Interim Executive Officer; Maria Lynn Alvarez, Personnel Analyst; Oralia 
Leyva, Certification Services Manager; Amy Van Fossen, Associate Personnel Analyst; 
Andrea Armas, Associate Personnel Analyst; Virginia Agredano Perez, Senior Administrative 
Secretary; Joanna Guzman, Employment Services Supervisor; Mari Rojas, Employment 
Services Supervisor; Judith Alonso, Human Resources Technician; Margarita Paiz, Human 
Resources Technician; and Veronica Bustamante, Human Resources Assistant.   

GUESTS PRESENT Dallas Emerle, CSEA Chapter 2 Labor Relations Representative; Tai Felder, CSEA Chapter 
2 1st Vice President; Viola Mae Bledsoe, Instructional Aide - Special (Retired); and Appellant 
34902655. 

MINUTES OF REGULAR 
MEETING APPROVED 

Ms. Leaming explained that a working draft of the minutes was published in error on the 
agenda, and noted that copies of the corrected, final version were available on the table for 
audience members.  Ms. Leaming also provided copies to the Commission for their review and 
clarified that if approved, the corrected version would be posted online.  A motion was made 
by Linda Vaughan, seconded by Terence Ulaszewski, and the motion carried with a majority 
vote of those present to approve the corrected version of the minutes of the Regular Meeting 
of April 3, 2025. 

Roll-Call Vote Ayes Noes Abstained 
Sheryl Bender X 
Terence Ulaszewski X 
Linda Vaughan X 

 

RECEIVE 
CORRESPONDENCE 

None 

PUBLIC HEARD None 

REPORT FROM 
EXECUTIVE OFFICER 

Susan Leaming, Interim Executive Officer, discussed the upcoming Classified Employee 
Celebration scheduled on Friday May, 23rd, and noted the theme of the event is “Classchella”. 
Ms. Leaming provided copies of the event flyer to the Commissioners and expressed 
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appreciation to Ashleigh Fernando, Human Resources Technician, for designing the flyer 
which was distributed to all school sites and offices and will be featured in the next school 
bulletin.  Ms. Leaming also mentioned that donation request letters have also been sent out to 
classified and certificated managers, community members, and vendors.  

Maria Lynn Alvarez, Personnel Analyst, reported that 59 recruitments are currently in progress, 
with approximately 13 more expected to open within the next few weeks.   

Ms. Alvarez shared that she and Amy Van Fossen, Associate Personnel Analyst, participated 
in Quality Core Visits (QCV) to school sites, with Ms. Alvarez visiting Patrick Henry Elementary, 
and Ms. Van Fossen visiting McBride High School.  Both reported being highly impressed by 
the student and staff engagement, particularly the collaboration between teachers and aides.  

Ms. Alvarez read aloud an email from an external qualifications appraisal panel rater, Patrick 
Luce, Chief Information Security Officer at the Los Angeles Community College District, who 
served on a recent panel for the Information Security Officer position.  In his message 
addressed to Dr. Jill Baker, Superintendent of Schools, and Jack Kelanic, Chief Technology 
Officer, Mr. Luce praised the professionalism, hospitality, and organization demonstrated by 
Personnel Commission staff during the process.  Mr. Luce complimented the Commission’s 
environment, accommodations, and overall coordination, calling the common experience 
“uncommonly nice”.  Ms. Alvarez emphasized how meaningful this feedback is because it 
recognizes the efforts of every employee at the Personnel Commission, including the custodial 
staff.  

Oralia Leyva, Certification Services Manger, informed the Commission that a total of 33 
probationary, 31 substitute, and 27 exempt employee appointments were approved by the 
Board of Education at their meeting on April 9, 2025.   

Ms. Leaming noted that there was a correction to Consent Agenda Item 7, the effective date 
of the eligibility list should have been 4/15/2025, as a holiday was accidentally counted into 
the appeal period.   

CONSENT AGENDA 1. RATIFY job announcement bulletin for Head Start Instructional Aide - Bilingual Spanish

2. APPROVE the certification of Information Security Officer eligibility list 25-0147-5339 
established 4/15/2025

3. APPROVE the certification of Instructional Aide - Expanded Learning *Revised eligibility 
list 25-0095-5319 established 11/4/2024

4. APPROVE the certification of Instructional Aide - Special eligibility list 25-0172-0448 
established 4/16/2025

5. APPROVE the certification of Instructional Aide - Special (Open House 3/18/25) eligibility 
list 25-0192OH-0448 established 4/16/2025

6. APPROVE the certification of Network Specialist eligibility list 25-0158-5119 established 
4/10/2025

7. APPROVE the certification of Recreation Aide eligibility list 25-0186-5255 established 
4/15/2025
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 8. APPROVE the certification of Recreation Aide - Expanded Learning eligibility list 25-0178-
5317 established 4/10/2025 

   
 9. APPROVE the certification of Recreation Aide (Catalina Island) eligibility list 25-0114-5255 

established 4/08/2025 
   
 10. APPROVE the certification of Translator-Interpreter - BL Spanish eligibility list 25-0142-

5079 established 4/17/2025 
   
 A motion was made by Terence Ulaszewski, seconded by Linda Vaughan, and the motion was 

carried with a unanimous vote of those present to ratify item 1 and approve items 2-10 with 
the noted correction to item 7.  

 
Roll-Call Vote Ayes Noes Abstained 
Sheryl Bender X   
Terence Ulaszewski X   
Linda Vaughan X   

  
OLD BUSINESS None 

 
NEW BUSINESS 1. APPROVE the Revision of a Classification: Van Driver – Catalina Island 

 
A motion was made by Linda Vaughan, seconded by Terence Ulaszewski, and following 
discussion, the motion was carried with a unanimous vote of those present to approve New 
Business Item 1. 
 

Roll-Call Vote Ayes Noes Abstained 
Sheryl Bender X   
Terence Ulaszewski X   
Linda Vaughan X   

 
2. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID 

34902655  
 
New Business Item 3 was moved into closed session.  
 

OTHER ITEMS None 
 

NEXT REGULAR 
MEETING 

The next Regular Meeting of the Personnel Commission is scheduled for Thursday, May 1, 
2025 at 8:15 a.m. in Building B, Room 29 at the Personnel Commission Office, 4400 Ladoga 
Avenue, Lakewood, CA 90713. 
 

CLOSED SESSION The Personnel Commission retired into closed session at 8:29 a.m.  
 

OPEN SESSION The Personnel Commission returned to open session at 9:30 a.m. with the following reportable 
action:  
 

1. APPROVE the Recommendation to Remove from Eligibility Lists - Applicant ID 
34902655  
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A motion was made by Linda Vaughan, seconded by Terence Ulaszewski, and the motion was 
carried with a unanimous roll-call vote of those present to sustain staff’s recommendation to 
remove Applicant 34902655 from current eligibility lists with the notation the applicant may 
reapply in six (6) months.   

Roll-Call Vote Ayes Noes Abstained 
Sheryl Bender X 
Terence Ulaszewski X 
Linda Vaughan X 

 

ADJOURNMENT The Regular Meeting of the Personnel Commission was declared adjourned at 9:31 a.m. 
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Personnel Commission 
LONG BEACH UNIFIED SCHOOL DISTRICT 

 
 
SUBJECT: Eligibility Lists PAGE: 34-36 
    
Date: May 1, 2025 Reason for Consideration: Approval 
   

 
CARPENTER DUAL 25-0157-0114 
   
List Valid: 05/02/2025 - 05/02/2026 
Total Applications Received: 53 Total Invited to Exam: 12 
Passed: 0 Failed: 8 Withdrew: 3 Screened Out: 42 
    
CHILD CARE WORKER OPEN 25-CCW18-5258 
   
List Valid: 03/06/2025 - 09/06/2025 
Total Applications Received: 18 Total Invited to Exam: 17 
Passed: 16 Failed: 0 Withdrew: 1 Screened Out: 1 
    

CHILD CARE WORKER OPEN 25-CCW19-5258 
   
List Valid: 03/20/2025 - 09/20/2025 
Total Applications Received: 6 Total Invited to Exam: 6 
Passed: 6 Failed: 0 Withdrew: 0 Screened Out: 0 
    

CHILD CARE WORKER OPEN 25-CCW20-5258 
   
List Valid: 03/27/2025 - 09/27/2025 
Total Applications Received: 4 Total Invited to Exam: 4 
Passed: 4 Failed: 0 Withdrew: 0 Screened Out: 0 
    

CHILD CARE WORKER OPEN 25-CCW21-5258 
   
List Valid: 04/02/2025 - 10/02/2025 
Total Applications Received: 24 Total Invited to Exam: 21 
Passed: 21 Failed: 0 Withdrew: 0 Screened Out: 3 
    

CHILD CARE WORKER OPEN 25-CCW22-5258 
   
List Valid: 04/10/2025 - 10/10/2025 
Total Applications Received: 4 Total Invited to Exam: 4 
Passed: 4 Failed: 0 Withdrew: 0 Screened Out: 0 
    

HEAD START INSTRUCTIONAL AIDE DUAL 25-0174-0657 
   
List Valid: 04/21/2025 - 04/21/2026 
Total Applications Received: 12 Total Invited to Exam: 1 
Passed: 1 Failed: 0 Withdrew: 0 Screened Out: 11 
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HEAD START INSTRUCTIONAL AIDE - BILINGUAL 
SPANISH 

DUAL 25-0175-5235 

   
List Valid: 04/21/2025 - 04/21/2026 
Total Applications Received: 6 Total Invited to Exam: 0 
Passed: 0 Failed: 0 Withdrew: 0 Screened Out: 6 
    
LOCKSMITH DUAL 25-0170-0209 
   
List Valid: 05/01/2025 - 05/01/2026 
Total Applications Received: 19 Total Invited to Exam: 6 
Passed: 1 Failed: 1 Withdrew: 4 Screened Out: 13 
    

PHYSICIAN SERVICES TECHNICIAN ( C ) PROMOTIONAL 25-0162-5139 
   
List Valid: 04/22/2025 - 04/22/2026 
Total Applications Received: 11 Total Invited to Exam: 8 
Passed: 5 Failed: 3 Withdrew: 0 Screened Out: 3 
    
POOL LIFEGUARD DUAL 25-0146-5327 
   
List Valid: 04/23/2025 - 04/23/2026 
Total Applications Received: 5 Total Invited to Exam: 5 
Passed: 1 Failed: 1 Withdrew: 3 Screened Out: 0 
    

POOL LIFEGUARD DUAL 25-0125-5327 
   
List Valid: 04/23/2025 - 04/23/2026 
Total Applications Received: 6 Total Invited to Exam: 4 
Passed: 1 Failed: 0 Withdrew: 3 Screened Out: 2 
    

RECREATION AIDE OPEN CONTINUOUS 25-0199-5255 
   
List Valid: 05/02/2025 - 11/02/2025 
Total Applications Received: 41 Total Invited to Exam: 34 
Passed: 34 Failed: 0 Withdrew: 0 Screened Out: 7 
    

SCHOOL SAFETY ADMINISTRATIVE OPERATIONS 
MANAGER 

PROMOTIONAL 25-0169-5342 

   
List Valid: 04/22/2025 - 04/22/2026 
Total Applications Received: 3 Total Invited to Exam: 2 
Passed: 1 Failed: 1 Withdrew: 0 Screened Out: 1 
    

SCHOOL SAFETY FIELD OPERATIONS MANAGER PROMOTIONAL 25-0168-5343 
   
List Valid: 04/23/2025 - 04/23/2026 
Total Applications Received: 3 Total Invited to Exam: 3 
Passed: 2 Failed: 1 Withdrew: 0 Screened Out: 0 
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SCHOOL SAFETY OFFICER DUAL CONTINUOUS 25-0171-5014 
   
List Valid: 04/30/2025 - 10/30/2025 
Total Applications Received: 29 Total Invited to Exam: 6 
Passed: 3 Failed: 1 Withdrew: 2 Screened Out: 23 
    
SENIOR HEALTH ASSISTANT DUAL CONTINUOUS 25-0150-5174 
   
List Valid: 04/29/2025 - 04/29/2026 
Total Applications Received: 14 Total Invited to Exam: 9 
Passed: 6 Failed: 0 Withdrew: 2 Screened Out: 6 
    

SIGN LANGUAGE INTERPRETER DUAL 25-0068-5214 
   
List Valid: 05/01/2025 - 05/01/2026 
Total Applications Received: 3 Total Invited to Exam: 0 
Passed: 0 Failed: 0 Withdrew: 0 Screened Out: 3 

 

 
CERTIFIED TO BE CORRECT: Susan Leaming DATE: May 1, 2025 
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Personnel Commission 
LONG BEACH UNIFIED SCHOOL DISTRICT 

 
 
SUBJECT: Eligibility List Extension PAGE: 37 
    
Date: May 1, 2025 Reason for Consideration: Approval 
   

 
ADMINISTRATIVE SECRETARY PROMOTIONAL 24-0221-3339 
Extended List Expiration Date: 5/29/2026 Extended List Period: 1 Year 
Total Applications on List: 22  
Number of Current Eligible: 18 Number of waivers or removals: 3 
    
ADMINISTRATIVE SECRETARY – BILINGUAL 
SPANISH 

PROMOTIONAL 24-0220-5140 

Extended List Expiration Date: 5/29/2026 Extended List Period: 1 Year 
Total Applications on List: 15  
Number of Current Eligible: 11 Number of waivers or removals: 3 

 

 
CERTIFIED TO BE CORRECT: Susan Leaming DATE: May 1, 2025 
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PERSONNEL
COMMISSION
LONG BEACH UNIFIED SCHOOL DISTRICT

April 21. 2025

TO: Personnel Commission

FROM: Interim Executive Officer, Personnel Commission and Classified Employment

SU BJECT: Revisions to the Rules and Regulations of the Classified Service

Background and Findings

California Education Code 45260 Rules; Standards; Authority of Commission states, in part,

"The Commission shall prescribe, amend, and interpret, subject to this article, such rules as may be necessary to
insure the efficiency of the service and the selection and retention of employees upon a basis of merit and fitness".

The attached rules are being submitted for a first reading for revision with the following rationale:

Chapter 10 COMPENSATION:

• Rule 10.1.G. EMPLOYMENT AT ADVANCED RATE - this rule is being modified to reflect current
practice, these requests are no longer approved by special action of the Board of Education.

• Rule 10.3 REALLOCATION OF A CLASSIFICATION - this rule is being modified to reflect current
practice, reallocations are implemented in this manner, but this not reflected in the rules.

Deletions to the rules are annotated with strikethroughs and additions underlined.

Recommendations

Staff recommends the Personnel Commission support these rule revisions for further consideration and a second
reading.

Prepared, Approved, and Recommended by:

Susan Leamim

Interim Executive Officer, Personnel Commission and Classified Employment
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CHAPTER X

COMPENSATION

10.1 SALARY ADVANCEMENT WITHIN A CLASS

A. PAY PERIOD DEFINED. For purposes of compensation, a "pay period" is one (1)
calendar month.

B. STEP ADVANCEMENT. Except as permitted by Section G, each full or part-time regular
employee subject to a six (6) month probationary period shall advance to the next higher
step in the applicable salary range as follows:

Initial Step:

First day of assignment through completion of the six (6) months or 130
days of probationary work, whichever is longer.

Following Step:

The day following completion of the six (6) month or 130 days of
probationary work (which is known as the employee's step anniversary date)
through completion of one additional year of service. (Positions designated
in Rule 7.1.A serve a one (1) year probationary period. However,
advancement to the first following step shall occur as above, following the
six (6) month or 130-day period, whichever is longer.)

Following Step:

The employee's anniversary date through completion of one (1) additional
year of service.

Following Step:

The employee's anniversary date through completion of one (1) additional
year of service.

Following Step:

The employee's anniversary date through completion of one (1) additional
year of service.

CREDITABLE PAY PERIOD. A creditable pay period is one in which the employee is
compensated for 75% or more of the working days in a given pay period. Fifty percent or
more of an employee's pay periods a year must be creditable for service to qualify as one
( 1 ) service year.
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D. YEAR OF SERVICE. For computing "year of service" for compensation purposes, the
yearly basis upon which employees are elected shall be used.

E. LEAVE OF ABSENCE. Employees on leave of absence to attend school for the purpose
of improving their efficiency in the work for which they are employed by the Board of
Education, as determined by the Department Head under whom the employees serve, shall
be permitted to include such time toward qualifying for advancement to the next higher
step in the salary range upon return to active service.

F. SALARY ON REINSTATEMENT. Any employee who is reinstated following resignation
or reemployed following a layoff for lack of work or lack of funds to a position in the same
class in which they had acquired status, under the provisions of Rule 9.3 within 39 months
from the last day of paid employment, shall receive the same step in the salary range as at
the time of resignation or displacement, provided such salary shall not exceed the
maximum salary step for the class to which they shall be assigned.

Reference: California Education Code 45309

G. EMPLOYMENT AT ADVANCED RATE. New employees shall normally be hired at the
first step in the salary range for the class. New employees who exceed the minimum
qualifications for the class in which they are selected may be employed at higher steps in
the salary range by special action of the Board of Educationupon recommendation of
the hiring authority and approval by the Executive Officer. Personnel Commission and

Classified Employment. Factors that shall be considered in determining advanced

salary step placement are recruitment difficulty and exceptional or unique qualifications.
Salary history may be considered in determining an advanced salary step placement if
the candidate voluntarily discloses the hiformation without prompting.

H. SATISFACTORY PERFORMANCE RATING REQUIRED. In order to qualify for
advancement to a higher step in the salary range, the last performance report of the
employee filed must indicate a level of overall performance not lower than "satisfactory."

Advances to a higher step in the salary range may be made to employees with lower ratings
upon written recommendation of the Department Head, and with the approval of the
Personnel Commission.

I. SALARY STEP ON PROMOTION. A promotion in rank shall result in an employee
advancing to that step in the salary range for the class to which promoted that is at least

one (I) step (5.5%) above the rate the employee is receiving in the regular (probationary
or permanent) class from which promoted, but not more than the maximum of the new
class to which promoted. Additional advances in the salary range for the class to which

promoted will be made in accordance with the principle established in the Rule
lO.l.B on step advancement.

J. WITHHOLDING SALARY ADVANCEMENT. The Board of Education may withhold a

progressive advancement for all employees within a class on an annual basis when such
action becomes necessary in order to serve the best interests of the dDistrict.
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10.2 SALARY AFTER POSITIONS OR CLASSIFICATIONS ARE RECLASSIFIED OR NEWLY

CLASSIFIED

A. UPWARD. Salary eligibility shall be determined when an incumbent has been placed in a
higher class and at which time their rate will be adjusted to the nearest higher amount in the
new range; however, the increase shall not be less than an amount equal to a one (1) step
increase (5. 5 %) in the incumbent's present salary rate, provided that such an increase
is not more than the maximum salary range rate for the higher class.

B. DOWNWARD. When a regular classified employee, whether probationary or permanent,
is demoted to a position in a lower salary range by an action of the Commission to a newly
classified or reclassified position, and the employee has been performing satisfactorily, and
no vacancy exists to which they can be transferred without a salary change, the employee's
salary shall be continued as a Y-rate. The Y-rate shall terminate on the earlier of these
dates:

1. The effective date of an annual salary increase which results in the Y-rate falling

within the salary range of the class to which the position was reclassified.

2. The date a vacancy exists in the same class from which the employee was Y-rated;

if the employee does not accept the vacancy, but elects to remain in their present
position, the Y-rate shall terminate.

3. On the date the Y-rate terminates, salary eligibility shall be determined when an
incumbent has been placed in the lower class and at which time their rate will be
adjusted to the nearest dollar amount of their current salary rate provided it does
not result in an increase that is more than the maximum salary range rate for the

lower class nor an amount equal to more than a one (1) step increase (5.5% in the
incumbent's present salary.

C. AT THE SAME LEVEL. Incumbents shall remain at the same step.

10.3 REALLOCATION OF A CLASSIFICATION

A. A reallocation of a classification is a change from one salary range to another salary range

and includes all positions allocated to the class at the time of the change. Reallocation is
based on (1) findings that compensation for a classification are significantly different from
market survey data (2) maintenance of the organization's internal relationships with other

classifications within and among job families of the classification plan or (3) reallocation
of a classification's salary range due to negotiations with a bargaining unit. The Personnel
Commission Executive Officer shall determine and direct the methodology for
reallocation studies and make recommendations to the Personnel Commission.
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R When a class is reallocated to a higher salary range, each regular incumbent shall be placed
on the step in the higher range that they had reached in the lower range. A change in an

employee's rate resulting from a reallocation shall not change their step increment date.

BtC. Reallocations shall become effective on the first day of the pay period cycle following the

Personnel Commission action.

€tD. When a class is reallocated to a lower salary range, an employee's salary may be continued
as a Y-rate as outlined in section 10.2.B.

10.4 SEQUENCE OF IMPLEMENTATION OF SALARY ACTIONS

A. When step advancement, reallocation, reclassification, promotion or demotion from or
within such class become effective on the same date, incumbents affected by more than

one action shall receive salary adjustment for each action in accordance with the following
sequence

1. Step advancement

2. Increase or decrease based on reallocation or reclassification of the class.

3. Increase or decrease based on promotion or demotion

10.5 CIVIC CENTER AND ADDITIONAL SCHOOL ACTIVITY ASSIGNMENTS

A. ELIGIBILITY FOR ASSIGNMENTS. Classified employees shall be eligible to receive
assignments for work at Civic Center or additional school or community activities in

addition to their regular work assignments.

An employee may receive a Civic Center or additional school or community activity

appointment whose regular assignment is concurrent with or overlaps the time specified

for the additional activity. However, payments for the additional activity will be made
only for the actual time worked in excess of the regular daily assignment.

B. PRIORITY OF ASSIGNMENTS. Priority for such assignments shall be given to

employees whose regular permanent assignment most closely matches the duties
performed. However, when employees in such classes are not available, other classified
employees may be used.

C. COMPENSATION IN EMPLOYEE'S CLASS. If the assignment is for work that would
be within the scope of the classification of the employee, the employee shall be paid at their
regular rate.

D. OVERTIME RATE. Work performed under the provisions of this section shall be
compensated as provided under the provisions of Rule 10.6 (Overtime).
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10.6 OVERTIME

A. LIMITATION ON OVERTIME WORKED. Overtime is permitted when required and
authorized. No employee shall be required or permitted to work overtime unless such
overtime work is authorized by the responsible supervisor. Such overtime shall be
approved and reported according to procedures established by the Assistant
Superintendent, Human Resource Services, and the appropriate department head. No full-
time employee shall work during the period Monday through Thursday more than eight
(8) hours beyond their regular assigned time nor more than 20 hours overtime a calendar
week, except with the approval of the Assistant Superintendent, Human Resource Services,
or the appropriate department head. Time limitations in this rule do not apply to overtime
caused by an emergency situation as set forth in the California Code of Regulations Title
2, § 599.710.

B. RATE OF COMPENSATION FOR OVERTIME. Overtime shall be paid at the rate of

time and one-half of the employee's regular rate of pay when the overtime was worked.
Payment may be either in cash or in compensating time off, as determined by the
employee's department head or his designated representative. Cash payment shall be made
no later than the end of the pay period following that in which the overtime was worked.
Compensating time off shall be taken not later than 12 calendar months from the date the
overtime was worked, and subject to the approval of the employee's department head or

their designated representative. Upon termination of employment, any accrued
compensating time off may be paid in cash at the employee's pay rate when the overtime
was worked.

C. HOURS OF EMPLOYMENT. Except as may otherwise be provided in Education Code
Sections 45127, 45128, 45131, and 45132, overtime shall be computed on the basis of

compensated hours of employment in the classified service of the school district in excess
of eight (8) hours in any one day or in excess of 40 hours in any calendar week. To
be compensable overtime must be ordered and worked.

D. HOLIDAYS. Employees who perform authorized work on days declared to be holidays
shall receive compensation at the rate of time and one-half for the holiday. Time and one-
half compensation shall be paid in addition to the pay to which the employees may be
entitled under Rule 10.6. If a holiday falls on a day Monday through Thursday, the
limitation of eight (8) hours of overtime during that period shall be increased by the
amount of the reduction of the work week due to holidays.

E. ASSIGNMENT OF OVERTIME. Overtime shall be equitably distributed among qualified
members of a given work unit as the circumstances will permit. Need, seniority,
availability, and fitness are proper factors in making this distribution.

F. EXCLUSION OF SUPERVISORY, ADMINISTRATIVE, OR EXECUTIVE POSITION.

Notwithstanding the provisions of Education Code Sections 45127 and 45128, and in

accordance with Education Code Section 45130, the Personnel Commission may designate
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classes to be management positions of a supervisory, administrative, or executive nature,
having found that the duties, flexibility of hours, salary, benefit structure, and authority of
such positions or classes are of such a nature that they should be set apart from those which
are subject to the overtime provisions, and that employees serving in such excluded
positions or classes will not be unreasonably discriminated against as a result of the
exclusion.

Exemptions to the exclusion of employees in these classes from the overtime payment
provisions to this rule shall be made by prior authorization of the Board of Education.

10.7 PART-TIME EMPLOYEES

When requested by the Superintendent and so designated by the Personnel Commission, individual
substitutes, short-term, or limited-term employees, including those in provisional status, may be
authorized benefits accorded regular classified employees by the Board of Education under
Education Code Section 45136.

10.8 HOLIDAYS

A. ELIGIBILITY FOR HOLIDAY PAY. Holiday pay will not be due or granted to otherwise
eligible employees under the following circumstances:

1. When a holiday immediately precedes the first day of employment or assignment,
either as a regular or limited term employee.

2. When a holiday immediately follows the termination of employment or assignment.

B. RATE OF PAY. Holiday pay shall be at the rate the employee would have received had
the day not been a holiday.

1. When a holiday immediately follows the completion of a specific assignment by a
regular employee in a position other than the one to which they are regularly
assigned the employee shall be compensated for the holiday at the rate of their
assignment immediately preceding the holiday.

2. When a holiday immediately precedes the first day of service by a regular employee
in a new assignment on a permanent basis, the employee shall be compensated for
the holiday at the rate of their assignment immediately preceding the holiday.

C. HOLIDAYS DURING WINTER RECESS. Employees whose regular assignments do not
require their attendance at work during the Winter recess period, but who have been

compensated for any portion of the working day next preceding or immediately following
the recess period, shall be entitled to pay for legal holidays. Assigned time shall be the
basis for all holiday pay.
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D. HOLIDAY ON WEEKEND. When a holiday falls on the first day of an employee's

weekend, the employee shall observe the immediate preceding day as though it were a
holiday, when a holiday falls on the second day of an employee's weekend, the employee
shall observe the following day as though it were a holiday. The two (2) days that
employees are not regularly required to work when they are assigned to an atypical
workweek will be considered their "weekend."

E. HOLIDAY ON VACATION OR PAID LEAVE. When a holiday occurs while an

employee is on vacation or a paid leave of absence, the holiday shall be paid as a holiday
and not charged against any leave benefits.

F. PAID MILITARY LEAVE. Paid military leave shall not be deemed to be paid leave of

absence for purpose of this rule.

G. HOLIDAY PAY FOR WORKING EXCLUDED EMPLOYEE. If a person serving in an

excluded position is required to work on a designated holiday, they shall be paid in
addition to the regular pay for the holiday, compensation, or be given compensating time
off, at a rate not less than their normal rate of pay.

Reference: California Education Code 45130

10.9 PAY DIFFERENTIAL FOR SHIFT WORK

A. SHIFT DIFFERENTIAL RATES.

1. All persons in the classified service whose regularly assigned time requires them to
work between the hours of 5 p.m. and 12 midnight shall be paid shift differential
pay (AA) for each hour or portion of an hour worked; and those whose regularly
assigned time requires them to work between 12 midnight and 7 a.m. shall be paid
shift differential pay (BB) for each hour or portion of an hour worked. No shift
differential pay shall be paid to an employee whose regular shift ends at or before
6 p.m. nor to an employee whose regular shift starts at or after 6 a.m.

2. DIFFERENTIAL PAY ON DAYS WORKED. If an employee is regularly assigned
to work between 5 p.m. and 7 a.m., less frequently than five (5) days a week,
shift differential pay shall be paid only for those days on which such work is done.

3. FIRST DAY EFFECTIVE. Shift differential pay shall be paid effective the first day
that an employee is assigned to work between 5 p.m. and 7 a.m.

4. TEMPORARY DAY ASSIGNMENTS. Employees assigned to shift work on a
continuous basis who are nevertheless ordered to temporary day time work for
periods of not to exceed 20 working days each shall suffer no reduction in
compensation by reason of the temporary change. Shift differential pay shall
terminate effective the first day that an employee is reassigned to day time work
hours.

45



5. OVERTIME RATE. Overtime work performed between 5:00 p.m. and 7:00 a.m.
shall be paid at the appropriate rate for overtime as provided in Section 10.6.B.

6. TEMPORARY ABSENCE. Employees assigned to shift work on a continuous
basis who are temporarily absent on a paid basis shall continue to receive shift
differential pay for not to exceed ten working days, except as provided in item
number seven ( 7) of this section (V acation) and Rule 12.7 (Absence for Judicial and
Official Appearances)

7. VACATION. Shift differential pay for an otherwise eligible employee while
receiving vacation benefits shall be paid in accordance with the provisions of Rule
12.17.

10.10 SALARY DIFFERENTIAL FOR CERTAIN DUTIES

A. Classifications in a series shall be separated by at least two (2) salary ranges. Classifications
serving in a lead capacity shall be separated by a minimum of three (3) salary ranges
above the highest-level subordinate. Supervisory, confidential and management
classifications shall be separated by a minimum of four (4) salary ranges above the highest-
level subordinate. Market data may dictate differences above these minimums.

Reallocations required to conform to this policy shall be authorized simultaneously with
any reallocation of an existing classification or establishment of a new classification.

B. An employee serving in a position designated as confidential but the classification is not,

shall receive compensation equal to two (2) salary ranges above the specified salary range
for the classification. The confidential differential shall be earned as long as the
position remains designated as confidential.

C. Work Week Including Saturday or Sunday Differential

An hourly differential pay will be paid for hours regularly assigned on Saturday and/or
Sunday.

10.11 CAREER INCREMENT

Classified employees are eligible for career increments as established by the Board of Education.
Classified employees are eligible for career increment compensation following completion of 14,
19, 24, and 29 years of service with the Long Beach Unified School District. Career increment
compensation rates can be found in the current published Classified salary schedules.

A. A credited year of service is one in which at least fifty percent (50%) of the pay
periods are creditable. A creditable pay period is one in which the employee is
compensated for at least seventy-five percent (75%) of the working days in the pay
period.
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B. Payment of career increment compensation to an employee is on a prorated basis
as determined by the number of pay periods in the employee's currently assigned

work year, and in accordance with the employee's current percent of assignment,
effective the first pay period following attainment of the required number of years
of credited service.

10.12 DISTRICT PAID HEALTH INSURANCE OPTIONS UPON RETIREMENT

A. Effective April 11, 1994, non-bargaining employees will be able to exercise an individual
option conceming eligibility for and duration of district-paid health insurance for self and
dependents upon retirement.

Option I

a. Eligibility: At least age 55 at retirement (or STRS members may
elect "30 and out" regardless of age) and 17 or more service years
with the district. A service year accrues when compensated for at
least 50% of a full-time assignment.

b. Duration: Until retiree reaches age 67, except that retirees who are
eligible to apply for Medicare coverage at age 65 and fail to do so
will not continue to receive district-paid health insurance from age
65 to 67.

Option II

a. Eligibility: At least age 55 at retirement (or STRS members may

elect "30 and out" regardless of age) and 15 or more years of service
with the district. A service year accrues when compensated for at
least 50% of a full-time assignment.

b. Duration: Until retiree reaches age 65.

B. Employees who are retiring but do not have the requisite number of years of service with
the Long Beach Unified School District to receive paid health insurance by the school
district, may elect to purchase health benefits through the district plan. The retiring
employee must provide proof that they have submitted paperwork into CalPERS in order
to participate in the health benefit plan.

10.13 SICK LEAVE SERVICE CREDIT PLAN

Pursuant to CalPERS guidelines, unused sick leave may be converted into service credit at
retirement in accordance with CalPERS guidelines.
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Personnel Commission 
LONG BEACH UNIFIED SCHOOL DISTRICT 

 
 
SUBJECT: Meeting Dates of the Personnel Commission 2025-2026 PAGE: 48 
    
Date: May 1, 2025 Reason for Consideration: Approval 
   

 
Staff submits the following dates for the 2025-2026 Personnel Commission meetings for approval.  All 
meeting dates are Thursdays at 8:15 a.m. and will be held at the Personnel Commission Office. 

 

2025 2026 
  
July 10 January 8 
July 24 January 22 
  
August 7 February 5 
August 21 February 19 
  
September 4 March 5 
September 18 March 19 
  
October 2 April 2 
October 16 April 16 
October 30 April 30 
  
November 13 May 14 
*November 27 May 28 
  
December 11 June 11 
*December 25 June 25 

 

*The regular biweekly meeting of the Personnel Commission on November 27, 2025 is on a legal holiday 
and the regular biweekly meeting of the Personnel Commission on December 25, 2025 is the day after 
Christmas.  Staff recommends cancelling these meetings.  The Commission may elect to hold these 
meetings on alternate dates. 
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PERSONNEL
COMMISSION
LONG BEACH UNIFIED SCHOOL DISTRICT

April 21, 2025

TO: Personnel Commissioners

FROM: Susan Leaming, Interim Executive Officer, Personnel Commission and Classified Employment

SUBJECT: Proposed 2025-2026 Personnel Commission Budget

The 2025-2026 proposed Personnel Commission budget includes increases in general supplies, operating
expenses, and staff salaries.

The budgeted amount for staffing and benefits reflects the addition of one Employment Services Supervisor
(100%, 12-months), staff step increases and career increments, and benefit costs resulting in increased funding
of approximately 4.3% from last fiscal year. While a Cost-of-Living Adjustment (COLA) adjustment for last fiscal
year has not yet been determined, the District will increase the Personnel Commission budget to support any
future increases in salaries.

There is also an increase in the budgeted amount for general supplies of approximately 34%, and an increase
in other operating expenses and contracted services of approximately 10.5%. The operating expenses include
increases to the conference, mileage, and disciplinary hearing accounts. The various contracted vendors have
notified staff of the increases for the upcoming fiscal year and the adjustments have been included in the final
budget recommendation.

Staff recommends the Personnel Commission approve the Personnel Commission Annual Budget for fiscal
year 2025-2026 in the amount of $3,345,181.
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Los Angeles County
Office of Education

Business Advisory Services

Annual Budget of Personnei Commission
Fiscal Year 2025 2026

Education Code Section 45253 (K-12 Districts) or 88073 (CO Districts)

LONG BEACH UNIFIED SCHOOL DISTRICT Los Angeles County, California.
Name of Local Educational Agency (LEA)

Notice of Public Hearing by the Personnel Commission - Completed by LEA Personnel Commission

To: Governing Board and District Administration

The Public Hearing on this proposed budget will be held at

4400 Ladoga Ave., Lakewood, OA 90713
(Place)

on ^ 20_^at o'clock ^ M

You are invited to attend and present your views.

Susan Leaming

ature bf-Gtfairrfian br Director of Personnel Commission

Print Name

interim Executive Officer, Personnel Commission and Classified Employment

Title

Adopted Annual Budget of Personnel Commission - Completed by LEA Personnel Commission

To: Los Angeles County Office of Education

The Annual Budget of Personnel Commission was adopted on:

Date of meeting ^ PC 25

Signature of Chairman or Director of Personnel Commission

Susan Leaming
Print Name

Interim Executive Officer, Personnel Commission and Classified Employment

Title

Approval of Annual Budget of Personnel Commission - For LACOE Use Only

To: Governing Board and Personnel Commission

This report has been examined and approved by

Date
Form No. 504-035 Page 1 of 2 Rev. 03106/2025
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Annual Financial and Budget Report

Fiscal Year_2025_. 2026

Name of Local Educational Agency:
LONG BEACH UNIFIED SCHOOL DISTRICT

Expenditure by Object
2023 . 2024 2024 . 2025 2025 . 2026

Prior Year Actuals* Current Year

Actual or Estimated*

Upcoming Year
Budget*

2000 Classified Salaries

$ 3,050.00 $ 3,150.00 $ 3,300.00Commission Members

Director 176,071.00 191,805.00 234,761.00

Secretaries, Clerks 889,995.00 868,835.00 898,851.00

Other 634,657.00 495,849.00 728,264.00

3000 Employee Benefits 1,095,408.00 1,026,370.00 1,324,612.00

Subtotal 2,799,181.00 2,586,009.00 3,189,788.00

4000 Supplies and Equipment

Replacement 27,935.00 35,000.00 33,500.00

5000 Operating Expenses 113,613.00 112,335.00 121,893.00

6000 Equipment

Subtotal 141,548.00 147,335.00 155,393.00

Appropriationfor
Contingencies

Total Expenditures $ 2,940,729.00 $ 2,733,344.00 $ 3,345,181.00

Variance from PY (DOLLARS) $ $ 207,385.00 $ 611,837.00

Variance from PY (%) -7.05% 22.38%

Round to the nearest dollar.

(1) Include expenditures only directly attributable to the activities of the Commission and their employees.
For example: salaries of administrators having a line responsibility for all district operations should not

be prorated even though some time may be spent working with the personnel director.

(2) Salaries for Commission members should not be included without prior and specific authorization by the
Governing Board. (Education Code Section 45250)

(3) Include In Appropriation for Contingencies only amounts that may seem necessary for unforeseen
requirements.

Form No. 504-035 Page 2 of 2 Rev. 03106/2025
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Personnel Commission 
LONG BEACH UNIFIED SCHOOL DISTRICT 

SUBJECT: Adoption of Resolution regarding Classified School PAGE: 51 
Employee Week 

Date: May 1, 2025 Reason for Consideration: Approval 

RESOLUTION 
CLASSIFIED SCHOOL EMPLOYEE WEEK 

WHEREAS, classified school employees provide valuable services to the schools and students of the 
merit system districts of California; and 

WHEREAS, classified school employees contribute to and participate in the establishment and promotion 
of a positive instructional environment; and 

WHEREAS, classified school employees play a vital role in providing for the welfare and safety of all 
students and employees in the Long Beach Unified School District; and 

WHEREAS, classified school employees employed by our school district strive for excellence in all areas 
relative to the performance of their responsibilities; and 

WHEREAS, the Chapter 2 of the California School Employees Association and the non-represented 
supervisory and management classified employees have actively participated in and 
encouraged the furtherance and improvement of the services rendered by classified 
employees to the district and students; and 

WHEREAS, the Personnel Commission endorses the criteria for defining an exemplary classified 
employee as one who supports the educational mission of the School District by contributing 
to the classroom support and/or business operations of the District, is committed to being a 
team player and a positive role model for others, and strives for excellence in personal 
performance; and 

WHEREAS, the Personnel Commission heartily endorses all District activities relative to classified 
employee recognition; now therefore, be it 

RESOLVED, that this Personnel Commission acknowledges and honors the contribution of the classified 
school employees and their respective leadership to quality education in the Long Beach 
Unified School District, and recognizes the week of May 18-24, 2025 as CLASSIFIED 
SCHOOL EMPLOYEE WEEK. 

She I S. Bender 
Chairperson 

eC 
Linda 'Vaughan 7- rrance J. Ulaszewski 
Vice-Chairperson Member 
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