
Welcome to…

Open Enrollment
2025-26



Contact Information
Bonnie Jeffries, Buckeye/Personnel

bjeffries@buckeyeschools.org
x1010

Robyn Watson, Buckeye/Payroll
rwatson@buckeyeschools.org
x1011

mailto:bjeffries@buckeyeschools.org
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This presentation will walk you 
through the Open Enrollment 
process, screen by screen.

The process is really quite easy, 
but our goal is that this 
presentation will help you with 
the navigation process.

LET’S GET STARTED!



Logging In
Go to 
www.benxpress.com/buckeye

User ID: First Initial and Last Name
Password: Last 4 Digits of your SSN

http://www.benxpress.com/buckeye


Navigation
Some screens will be 
completely visible on your 
screen, while others will 
require you to scroll down to 
see more items.

You can use the roller on your 
mouse or the slide bar on the 
right.



Terms & Conditions

After reading through the
Terms & Conditions, scroll 
down and click the                   
                     button at the 
bottom.



2025-26 Enrollment
Click the 2025/2026 Enrollment 
button to get started!



Welcome

After reading through the 
welcome information AND the 
IMPORTANT! Information at 
the bottom, simply click 
            in the upper left or 
bottom right to continue!

The                          buttons 
are used to go back or 
forward through the 
enrollment screens.



Personal 
Information

Verify your 
information for 
correctness and 
click 



Dependent 
Information
This is where you will confirm or 
add your dependent(s).

If you have a dependent 
who is no longer eligible 
for benefits, they will 
remain on your dependent 
screen in BenXpress.

Eligible dependents must 
have a check mark
next to their name for 
them to have active 
benefits.



Dependent 
Information, Continued

Whether you're 
enrolling your spouse
or a dependent, this is 
the screen where you’ll 
add them.



Current 2024-25 
Summary

This screen is a 
summary of your 
current enrollment 
elections.



2025-2026 
Enrollment
This is where the enrollment 
process truly begins!

Click            to continue.



Spousal Eligibility 
Declaration

PLEASE READ this section 
carefully and select your 
answer accurately.



Medical

In order to elect Single or 
Family coverage, you must 
have a dependent(s) selected. 
Simply check the box for each 
dependent and then make 
your election.

Select the Medical coverage 
you wish to elect.

NOTE: You can 
also edit your 
dependent(s) if 
necessary.



Price Tag

When we selected 
“Family” Medical 
coverage, the price tag 
appeared on the next 
“Dental” screen. 

Once you make your first 
election, a PER PAY price tag 
will show up on subsequent 
screens.

Your Price Tag will update 
each time you make an 
election and click NEXT.



Dental

This sample shows WAIVED 
coverage. When “Waive 
Coverage” is unchecked the 
other options become 
available for you to check.

Select the Dental coverage 
you wish to elect.

Updated Price Tag



Vision

This sample shows WAIVED 
coverage. When “Waive 
Coverage” is unchecked the 
other options become 
available for you to check.

Select the Vision coverage 
you wish to elect.

Updated Price 
Tag

This sample shows WAIVED 
coverage. When “Waive 
Coverage” is unchecked the 
other options become 
available for you to check.



Basic Employee
Life and AD&D

This is your $50,000
100% EMPLOYER PAID
life insurance coverage.

This CURRENT Open 
Enrollment period is your
ONLY OPPORTUNITY
to OPT IN without having
to complete a medical 
eligibility form.

MAKE SURE YOU OPT IN!

You MUST designate a beneficiary(ies)!



Beneficiary 
Designation

Click the
button and enter your 
beneficiary(ies) information.



Beneficiary 
Designation

You can designate Primary and 
Secondary beneficiaries and set 
percentages for each or split 
percentages evenly.

When you’re done, don’t forget 
to click the green SAVE button!



Voluntary Employee 
Life and AD&D

Please note that this is 
additional life and AD&D 
coverage.

This VOLUNTARY benefit is 
for YOU, the employee, and 
is 100% EMPLOYEE PAID.

You can elect up to five (5) 
times your current salary.



One more thing…

Lincoln will be the District’s new 
board-paid life and voluntary 
employee-paid life carrier. 

This transition opens some great 
opportunities for all of us, but only 
during this Open Enrollment period.

You’ll have the chance to purchase 
additional voluntary life insurance 
for yourself, your spouse and your 
dependents, up to the guaranteed 
issue amount, WITHOUT having to 
answer an medical questions!

Voluntary Employee 
Life and AD&D



Voluntary Spouse 
Life

Please note that this is a 
VOLUNTARY benefit for
YOUR SPOUSE and is
100% EMPLOYEE PAID.

Voluntary Spouse Life is available 
up to 50% of the ADDITIONAL 
LIFE you elect for yourself.

If you don’t elect additional 
Voluntary Employee Life, you 
cannot elect this for your spouse.



Voluntary 
Dependent Life
Please note that this is a 
VOLUNTARY benefit for 
YOUR DEPDENDENT(S) and is 
100% EMPLOYEE PAID.
Voluntary Dependent Life is 
available up to 25% of the 
ADDITIONAL LIFE you elect for 
yourself.

If you don’t elect additional 
Voluntary Employee Life, you 
cannot elect this for your 
dependent(s).



Let’s Take a Closer 
Look at that…

If you elect an additional $30,000 
Voluntary Employee Life & AD&D:

● You can elect up to 50% of what 
you elected for your Voluntary 
Life and AD&D, or in this 
example, $15,000.

● You can elect up to 25% of what 
you elected for your Voluntary 
Life and AD&D, or in this 
example, $7,500.

Notice this next amount is grayed out 
because it’s over the 50% of what was 
elected for Voluntary Life and AD&D.



Finalize Your 
Changes!
This screen simply tells you that 
after clicking OK, you need to 
SAVE your changes on the next 
screen.



2025-2026 
Enrollment Preview
This is your final screen where 
you can preview your elections 
and the price tag. 

You can click             to make any 
changes.

When you’re done 
with all of your 
elections click the 
SAVE button!



SAVED!
This screen confirms your 
elections have been saved 
successfully! Click OK to get a 
printed copy of your elections.



Two more VERY 
IMPORTANT steps…

On this Summary screen you 
will see a link for:

● Spousal Declaration Form

● Confirmation Statement

Be sure to click 
each of these links.
Each file will be 
saved to your 
DOWNLOAD folder 
on your computer.



Spousal Declaration 
Form

Forgot to download it 
or have misplaced it?

Don’t worry!
We’ve got your back!

Contact us at 
benefits@buckeyeschools.org 
and we’ll email you a copy!

This is a 2-page form.

mailto:benefits@buckeyeschools.org


Confirmation 
Statement

This is your confirmation 
statement. Keep it for your 
records.

Remember, you can go back 
and make any changes to 
your elections any time 
DURING this Open 
Enrollment period.

Just log in, make your 
changes and SAVE!



You may only make changes to your 
elections DURING Open Enrollment OR
if you have a Qualifying Life Event, 
such as the birth of a child, a marriage, 
etc. Please contact the Benefits 
Department if you unsure if your event 
qualifies as life event.

No changes can be made during the 
Plan Year (July 1 to June 30) without a 
Qualifying Life Event.

IMPORTANT THINGS 
TO REMEMBER!
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