
Crea�ng a New Fundraiser Request 

• From the dashboard select Compliance Manager 

 

• Enter new submission. 

 

• Start new form. 

 



 

 

 

• Enter all per�nent fundraiser informa�on. 
 Proposed fundraising ac�vity, 
 Purpose of funds raised, 
 An�cipated beginning date of fundraiser 
 An�cipated end date of fundraiser(NOTE: Ending date 

cannot exceed current fiscal year, July 1 – June 30) 
 Beginning �me of fundraiser 
 Ending �me of fundraiser  
 If fundraiser will be held on school grounds, check the box 

for yes. The approval from MNPS Facility Use will need to 
be uploaded and atached indica�ng the event has been 
ac�vated/approved. 

 All flyers/correspondence/adver�sement informa�on will 
need to be uploaded and atached to the request.  

 

See screenshots below. 
 



 

 

Box must be checked cer�fying 
the request has been reviewed 
and approved by two officers of 

the School Support Organiza�on. 



• Once complete, the request can be submited. If the request is 
not ready for submission, it can be saved to be finished at a later 
date.  


