Creating a New Fundraiser Request
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Manage meetings, events, and volunteers.
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log in to Givebacks?
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Easily store documents and images for your
supporters to access.

e Enter new submission.
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e Start new form.

Available Forms
Name
School Support OFQONZD['\OV\ CNGHQE of Officer Form for 2023-2024 School Year Start New Form

School Support Organization Fundraiser Request Form Start New Form



e Enter all pertinent fundraiser information.

> Proposed fundraising activity,

» Purpose of funds raised,

> Anticipated beginning date of fundraiser

» Anticipated end date of fundraiser(NOTE: Ending date
cannot exceed current fiscal year, July 1 — June 30)

» Beginning time of fundraiser

» Ending time of fundraiser

> If fundraiser will be held on school grounds, check the box
for yes. The approval from MNPS Facility Use will need to
be uploaded and attached indicating the event has been
activated/approved.

> All flyers/correspondence/advertisement information will
need to be uploaded and attached to the request.

See screenshots below.



School Support Organization Fundraiser Request >
Form

General Details

Auditor 3

Elaine Frost

elaine.frost@mnps.org

Fields e
Box must be checked certifying
I:l I certify that two or more officers of the above mentioned School the request has been reviewed
Support Organization hawve reviewed this fundraiser request .
information and is aware that the request is being submitted. and approved by tWO Offlcers Of
Proposed Fundraising Activity * the School Support Organization.

Purpose of Funds Raised *

Anticipated beginning date of fundraiser *
El Choose Date

Anticipated end date of fundraiser =

Beginning time of fundraiser (If event has no specific time, type nfa) =

B Choose Date

Ending time of fundraiser (If event has no specific time, type nfa) *

|:| wWill the fundraiser event be conducted on school grounds or any
MNPS property? (Check box if answer is yes)

If yes, upload the Facility Use Approval

Drag & Drop File or

For online fundraising, list website:

Plaease click here to upload the Fundraiser Correspondence
Document (i.e., flyer, social media post, etc.)

Drag & Drop File or

MMPS Disclaimer: This form must be submitted 30 days prior to the

beginning of the fundraiser to the Auditor for approwval or it will be denied.
The 30 days does not include the Facility Use process as this is a sepcrc:[ée

approwval through the Facility Use Dept. The Facility Use approval process

( ) T




e Once complete, the request can be submitted. If the request is
not ready for submission, it can be saved to be finished at a later
date.



