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Adding & Removing Printers using Software
Portal

1 Double-click "Software Portal"
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2 Click the "Want software?" button

3 Click in the "Search List" box
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4 Type "printers" and press the Return key on your keyboard

5 Click on the school that contains the printer(s) you would like to add
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6 Click "Install". A new window will appear as shown below. It may take a little bit of
time for the next window to appear. Please be patient until it does.

7 Click "I Agree"
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8 To add a new printer click "Add", or to delete a printer click "Remove"

9 Click on the printer that you would like to add / remove.



6

10 Continue to add / remove printers by clicking "Connect Another or "Remove
Printer" until you have finished adding / removing all of the printers that you
need. Click "OK" to exit the utility.




