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Seniors are ALMOST there.... Hopefully, all students have decided where they are going to college and deposits are 
made by 11:59 PM May 1.  
 
Final transcripts:  
All seniors will be completing a graduation survey in Naviance (it’s a graduation requirement and necessary to get their 
cap/gown). From the information on the graduation survey, we will send one final transcript to the school your child 
indicates on the survey. Post-secondary schools need proof of high school graduation (the final transcript). All transcripts 
will be electronically submitted to the schools by June 20. Some transcripts take a while to get put into the student’s 
portal, but they should all be received, and in the student’s post-secondary school account by the time they start school.  
We do not need anything from your child about where to send the final transcript, except the graduation survey. You 
might get something from the colleges reminding your child to have a final transcript sent. As long as they put the 
correct college on the graduation survey, we’ll send it automatically. If plans change and over the summer your child 
decides to go to a different school, students need to email Mrs. Monyak and she’ll give them directions on what to do 
next.   
 
Moon Records Release:  
We need all students to complete a Moon Records Release prior to transcripts being sent to colleges. Most students 
who applied to schools have already completed this. If your child applied to schools with a self-reported academic 
record, they might not have completed this.  Students need to do this form prior to final transcripts being sent. To check 
if your child still has to do the form, get into their Naviance account. From there, click on ‘Colleges I’m Applying To.’ If 
your child has not completed the form, you’ll see a green bar across the top that reads, “Parent/Guardian must give 
consent for you to request transcripts.” Students can find the Moon Records Release in the Class of 2025 Teams page (if 
they’re on their phones, it’s along the top of the page, under Files).  
 
Colleges Your Child is Not Going To: 
Remember all of the colleges your children applied to and were then accepted to, but decided not to go? They need to 
notify those schools they won’t be going there.  It’s probably as easy as going into their portal and letting indicating they 
are going elsewhere. It is important to do this, as another student might be awaiting admission in the spot being held for 
your child, or the school might be holding scholarship money that can go to another student.  
 
NCAA: 
If your child has an account in the NCAA portal, their final transcript will automatically be sent to the NCAA after 
graduation. 
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