
  Exhibit A 

                                                 San Benito High School District  

Title: Lead Groundsworker /Custodian 

Definition / Basic Function: Under the direction of and reporting to the Manager of 
Maintenance, Operations, and Transportation (MOT), the Grounds Lead organizes and instructs 
the team, assigns tasks, and ensures timely completion. Collaborating on project planning, they 
manage the ticket system, oversee training, and prepare reports. The Grounds Lead maintains 
inventory, handles watering audits, and reports incidents and hazards, contributing to a secure 
work environment. 

 

Directly Responsible to: Manager of Maintenance, Operations, and Transportation 

Examples of Duties/ Essential Functions: 

1. Under the direction of the MOT Manager, responsible for organizing and instructing 
Groundsworker/Custodians, including but not limited to assigning, scheduling, sharing 
proper methods and procedures, ensuring timely completion of tasks, etc.; 
 

2. Works with the MOT Manager to identify short and long term organizing, planning, and 
execution of projects; 

3. For grounds related tickets within the ticket system,  distributes tasks to team members, 
checks for completion and reports back to the MOT Manager, etc.;  
 

4. Schedules the Groundsworker/Custodians to complete required trainings as assigned, 
i.e. Keenan, forklift, etc.   

 
5. Reports to the MOT manager about the completion of team tasks, and reports on 

facility hazards, incidents, and other matters; 
 

6. Identify and report safety, sanitary, security, fire incidents, and hazards to appropriate 
personnel; also respond to these events as necessary; 
 

7. Maintains inventory control and the organization of equipment in a safe, clean, and 
orderly condition. Submits requests for new and replacement tools, etc.;  
 

8. Performs watering audits including but not limited to: water distribution, watering 
schedules, adjusting irrigation, etc.; 
 

9. Performs Groundsworker duties as assigned; 
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10. Perform related duties as assigned; 
 

Training and Experience: 

1. One year of lead or supervisor experience preferred; 
2. One year of groundskeeping or custodial experience; 
3. Or any combination of training and/or experience that could likely provide the desired 

knowledge and abilities; 

Certificates/Licenses: 

Possession of an appropriate California operator’s license issued by the State Department of 
Motor Vehicles. 

Desirable Qualifications and Knowledge 

1. Understand and carry out oral and written instructions; 
2. Handle multiple tasks and deadlines; 
3. Gather information for various projects; 
4. Communicate effectively, use interpersonal skills, and coordinate various activities and 

demands; 
5. Determine urgency of the situation and the appropriate action; 
6. Methods, supplies and tools used in the planting, cultivating and caring for flowers, 

trees, shrubs and lawns; 
7. Maintenance and installation of concrete, sprinkler systems, fence and athletic fields  
8. Modern cleaning methods and the use and care of cleaning materials and equipment 

generally used in grounds maintenance work; 
9.  Perform work requiring mechanical ability; 
10.  Use cleaning materials and equipment with skill and efficiently; 
11.  Understand and carry out oral and written directions; 
12.  Establish and maintain cooperative working relations with others; 

 

Performance Expectations: The employee is expected to be familiar with and to meet the 
performance expectations reflected in his or her Performance Report. Failure to adequately do 
so, will constitute grounds for disciplinary action. 

Physical Demands of Position: 

The following essential physical requirements: 1. Seldom 

2. Occasional  
3. Often 
4. Very Frequent 
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1. Ability to stand, sit, walk, twist, stoop, crouch, bend over at the waist, grasp, reach 

overhead, reach above the shoulders and horizontally, sit or stand for extended periods 

of time, push, pull, lift. (4) 

2. Carry 0 to 25 pounds at above head height. (1) 

3. Carry 0 to 70 pounds (3) 

4. Ability to read (4) 

5. Ability to hear and understand speech at normal levels (4) 

6. Ability to communicate so others will be able to clearly understand (4) 

7. Ability to walk long distances (4) 

8. Ability of hands to grasp and manipulate small objects (4) 

9. Ability to reach in all directions (4) 

10. Specific vision abilities required by this job include close vision, distance vision, color 

vision, peripheral vision and ability to adjust and focus (4) 

11. Dexterity of hands and fingers to operate a computer keyboard and other office 

equipment (1) 

12. Hearing and speaking to exchange information in person and on the telephone (4) 

13. Ability to perform multiple tasks concurrently in an office environment with numerous 

interruptions (1) 

14. Repetitive hand motions (4) 

15. Prolonged use of office equipment (1) 

16. Sufficient manual dexterity and/or mobility to grasp and/or manipulate objects, operate 

mechanical equipment, operate power tools, drive a motor vehicle and move about the 

work area. (4) 
 

Work Environment: 

● Inside and outside environment 
● Pressure of deadlines and time constraints 
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● Stress from demands made by staff, students, and parents 
● Constant interruptions 

 

Work Hazards 

● Subject to exposure to communicable or infectious diseases 
● Tasks are performed with potential exposure to adverse environmental conditions, such 

as strong odors, fumes, dusts, wetness, humidity, machinery, vibrations, temperature 
and noise extremes, disease, pathogenic substances, and toxic/poisonous agents 

 
 

Salary Range: Classified Salary Schedule Range: 13 
 

Daily Service: 8 hours per day, 12 months per year  
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