
1.APPLY ONLINE TO
SUB AT SWL

4. APPLY FOR
OH ID

3. BACKGROUND
CHECK @ SWL

7. COMPLETE
ONLINE SWL

PAPERWORK SENT
VIA EMAIL

8. BEGIN
ACCEPTING JOBS

IN ABSENCE
MANAGEMENT OR
VIA PHONE CALL

6. ACTIVATE HR
CENTRAL

ACCOUNT SENT
VIA EMAIL

9. ENJOY
WORKING!

2. MEETING @
SWL

SOUTHWEST LICKING LOCAL SCHOOLS
STEPS TO BECOME A SUBSTITUTE

CUSTODIAN, GROUNDS, SECRETARY, COOK, NURSE

5. ASSOCIATE W/
SWL SCHOOLS

https://www.applitrack.com/swl/onlineapp/
https://www.applitrack.com/swl/onlineapp/
https://sboe.ohio.gov/wps/wcm/connect/gov/3ef159f7-8d85-429e-93d8-999bcfe8255d/CORE-User-Manual.pdf?MOD=AJPERES&CONVERT_TO=url&CACHEID=ROOTWORKSPACE.Z18_M1HGGIK0N0JO00QO9DDDDM3000-3ef159f7-8d85-429e-93d8-999bcfe8255d-o.AocLj
https://sboe.ohio.gov/wps/wcm/connect/gov/3ef159f7-8d85-429e-93d8-999bcfe8255d/CORE-User-Manual.pdf?MOD=AJPERES&CONVERT_TO=url&CACHEID=ROOTWORKSPACE.Z18_M1HGGIK0N0JO00QO9DDDDM3000-3ef159f7-8d85-429e-93d8-999bcfe8255d-o.AocLj
https://dam.assets.ohio.gov/image/upload/t_Contentful-Portrait-SquaredCorners/v1722960170/sboe.ohio.gov/Professional-Conduct/Rapback_User_Manual.pdf
https://dam.assets.ohio.gov/image/upload/t_Contentful-Portrait-SquaredCorners/v1722960170/sboe.ohio.gov/Professional-Conduct/Rapback_User_Manual.pdf

