How to Update Family Emergency Contacts in ParentVUE
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GWINNETT COUNTY
PUBLIC SCHOOLS

1. Go to www.gcpski12.org.

2. CI!Ck on “Fam”IeS" E : § l. . Stay Motivated: The Power

of Consistent Attendance

ParentVUE Account Access
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4. Click on the “Student Information” icon.
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5. If you have more than one student in GCPS,
click on the down arrow next to the student’s
name to expand and see all your GCPS
students.

6. Select the student for whom you will update
the emergency contacts.
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How to Update Family Emergency Contacts in ParentVUE

7. Click “Edit Information.”

8. Update the information in the
boxes/spaces on the right side of the chart.
You may update student’s Preferred Name
and phone number.

9. Scroll down to the Emergency contacts
section. Current emergency contact information
is shown in the middle column. Enter the
information to update in the right column.

« List your emergency contacts in the order you
want them to be called.

« Please provide first name and last name of
each emergency contact as it appears on
their ID.

« Select “release to” if you approve for them to
pick up your student.

« Please enter a valid phone number (one that
can accept calls and not only text or
Whatsapp messages).

« You may enter up to 4 emergency contacts.

10. When you have entered all the
emergency contacts, scroll down and click
“Save changes”.

11. Repeat steps 5 - 10 for each of your GCPS
students.
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