AGREEMENT
BETWEEN
CENTRAL OFFICE SUPPORT STAFF
AND THE
PALISADES PARK BOARD OF EDUCATION

July 1, 2022 through June 30, 2025



IL.

GRIEVANCES

A grievance shall be the informal discussion with any appropriate member of the
administration in an attempt to resolve a disagreement. If no resolution is achieved at
the Administrative Level, the grievance shall be discussed with the Board Personnel
Committee upon request of the Grievant(s). Such request shall be made to the Board
within 30 days of discussion at the Administrative Level. The Board shall advise the
grievant(s) of a decision within five (5) days of the Board of Education meeting.

HOURS OF WORK

A.

WORK DAY

During the days school is in session, the work day will be eight (8) hours (8:00 am
to 4:00 pm) inclusive of a one (1) hour lunch, except on Friday's when staff will be
permitted to leave 1/2 hour early.

During the summer vacation period (day after school closes until day before
school opens) the workday will be seven (7) hours (8:00 am - 3:00 pm) inclusive
of'a one (1) hour lunch.

No overtime compensation will be paid, but compensation time may be granted
upon approval of the Superintendent of Schools.

LUNCH PERIOD

Each Central Office Support Staff (hereinafter “COSS”) employee shall have a
one (1) hour uninterrupted lunch period.

EMERGENCY SCHOOL CLOSING DAYS

On emergency school closing days, COSS personnel will not be required to report,
unless directed by the Superintendent of Schools.

SNOW CLOSING DAYS

On snow closing days, COSS personnel will not be required to report.

DELAYED OPENING DAYS

On delayed opening days, COSS personnel should leave themselves enough time
to report at least one-half (1/2) hour earlier than the delayed opening starting time.



III.

IV.

SALARIES

. Compensation of the COSS employee(s) covered by this agreement shall he paid in

twenty-four (24) equal semi-monthly installments.

. When a payday falls on or during a school holiday, vacation, or weekend, the COSS

employee shall receive the paycheck on the last previous working day.

. YEARLY INCREASES
Yearly increases for all COSS shall be: 2022-2023  3.00%
2023-2024  3.00%
2024-2025  3.00%

. LONGEVITY

Longevity increases shall be paid annually in addition to an employee’s salary under the
Agreement in accordance with the longevity schedule set forth below, to those COSS

employees who became eligible for longevity after July 2001.

Year 22-23 Year 23-24 Year 24-25
7 thru 10 $1,250.00 $1,500.00 $1,500.00
11 thru 15 $1,250.00 $1,250.00 $2,000.00
16 thru 20 $2,250.00 $2,250.00 $2,250.00
21 thru 25 $3,500.00 $3,500.00 $3,500.00
26 + $5,500.00 $5,500.00 $5,500.00

The amounts shall be non-cumulative and shall not exceed a total payment of $5,500.00.

VACATIONS

A. The COSS employees shall have two (2) weeks of vacation after the first year of
employment, they shall have three (3) weeks annually beginning the 5th year
and through the 7th year of employment, beginning the 8" year and continuing
through the 12" year, the employees shall be entitled to three (3) weeks and one
(1) day annually, beginning the 13" year and continuing thereafter, the employee
shall be entitled to four (4) weeks of vacation annually.

B. The vacation year for the purpose of ascertaining vacation benefits shall be
determined and computed from July 1*' and continue to June 30" of the next
succeeding year.



V.

VL

HOLIDAYS

A. All COSS employees shall be entitled to the following fourteen (14) holidays -
COSS personnel will be dismissed with all staff when half-days are granted prior

to a holiday.

New Year's Day Columbus Day
Martin Luther King's Birthday Thanksgiving Day
President's Day Friday after Thanksgiving Day
Good Friday Christmas Eve
Memorial Day Christmas Day
Independence Day Day after Christmas
Labor Day New Year's Eve Day

B. - Should school be in session on any of the previously listed holidays, another

day, approved by the Superintendent on an individual basis, will be substituted.

C. The Central Office shall be closed during the Winter, Spring and Christmas
Breaks.

SICK LEAVE

. All twelve (12) month COSS employees shall have thirteen (13) sick days, four (4) of

which may be used as family sick days if needed, all of which are cumulative. An
accumulative record of absence shall be maintained for each employee in the office of
the Superintendent of Schools.

. Sick leave with pay, exceeding five (5) consecutive days and frequent short periods of

absence must be duly substantiated with a doctor's note upon request.

. If an employee has 100% attendance July 1st through December 31st, or from January

Ist through June 30, he/she will receive $300.00 for each semester. Professional
visitations, vacation and bereavement days will not be counted as absences.

. Any employee, after ten (10) years of service in the Palisades Park School District, upon

retirement, shall receive their final years per diem rate for each unused sick day to the
maximum of thirty-thousand dollars ($30,000.00) in accordance with the formula set
forth in this subsection (D) below.

Formula for unused sick leave:

The first one hundred (100) unused days are credited to the employee at the final
year’s per diem rate. The next one hundred (100) unused days are credited to the
Board of Education — the employee does not receive any payment for these one
hundred (100) unused days.



Any remaining unused sick days above the first two hundred (200) set out above,
are to be credited to the employee at the final year’s per diem rate.

E. The employee shall have the option to take the total payment or have the money placed
in a 403B or 457 Plan(s). The payments shall be equally divided and distributed over
three (3) annual payments with the first annual payment commencing January of the
subsequent calendar year of retirement.

F. In the event of the recipient’s death prior to the issuance of the final payment, the
recipient’s beneficiary and/or estate will be entitled the remainder of the agreement as

per the agreed upon schedule.

G. Notification of retirement shall be given by Dec 31* of the preceding year for retirement
effect June 30™ of the subsequent year. Any employee who decides to retire during a
specific school year must give no less than ninety (90) days’ notice of their intention.
The Superintendent shall have the discretion to shorten that ninety (90) day period when

he/she deems appropriate.
A. Leaves of Absence

The Board may grant "Leaves of Absence” without pay, to employees per Board
Policy, as follows:  Military Leave

Maternity Leave

Restoration of Health

Family Hardship

Other request for Board consideration

B. Short-term Absence (exclusive of sick leave)

The Board may grant the COSS employee's absence, without loss of pay for the
following reasons, as per Board policy:

1. Death in Immediate Family - up to five (5) days. (Mother, Father, Step-
Mother, Step-Father, Mother-in-Law, Father-in-Law, Brother, Sister,
Son, Daughter, Spouse, Grandparents, Grandchildren, or any member of
the household living with the employee as a permanent family member.)

2. Death of a relative (not in the immediate family) - Two (2) days

3. Personal Business Days - Four (4) days per year which, if not utilized,
will be rolled over into sick days.

C Jury Duty

The COSS employee, covered by this Agreement, shall be entitled to be paid his
or her regular salary for each day of actual service as a juror or potential juror,
on the district's scheduled school days. Telephone standby service shall not be
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VIIL

IX.

XI.

paid for by the Board of Education. In order to qualify for pay during jury
service, a copy of the Summons and proof of attendance must be provided to the
Superintendent of Schools. In addition, all checks, or monies paid to the COSS
employee as a juror's fee or compensation, exclusive of travel allowances, shall
be endorsed over to the Board of Education, or the COSS employee shall submit
equivalent payment to the Board.

Other Absences

1. All other Leaves of Absence, with pay, may be granted by the Board of
Education in accordance with Board Policy.

2. Unauthorized absences shall be deducted at the daily rate of pay from the
COSS employee's salary.

INSURANCE PROTECTION

A. The Board shall provide the Central Office Support Staff with medical, hospital,
dental, prescription and eye-care insurance benefits in accordance with the
Palisades Park Education Associations contract.

MISCELLANEOUS PROVISIONS

If any provision of this Agreement or any application of this Agreement to any COSS
employee is held to be contrary to law, then such provision or application shall not be
deemed valid and subsisting, except to the extent permitted by law, but all other
provisions or applications shall continue in full force and effect.

The Board agrees that there shall be no discrimination and that all practices clearly
exemplify that there is no discrimination in the hiring, training, assignment, promotions,
transfer, or discipline of employees, or in the application or administration of this
Agreement on the basis of race, creed, color, religion, national origin, sex, domicile, or
marital status.

DURATION OF AGREEMENT

This Agreement shall be effective as of July 1, 2022 and shall continue in effect until
June 30, 2025, subject to the Central Office Staff's right to negotiate with respect to a
successor Agreement.

SEPARABILITY CLAUSE

If, during the term of this Employment Contract, it is found that a specific clause of the
employment contract is illegal in Federal or State law, the remainder of the Employment
Contract not affected by such law shall remain in force.



IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be signed by the

respected parties, hereon, this ___dayof

___ - Qa%szg AR

/Vfgte

Board President

_ T2 7/ 2825,

‘Fimarie Toscano Date

LkS1ie Tapicco 1 4 ' Date






