WNESU Diligent Community Guidebook

Revised April 22,2025



WNESU Diligent Community Guidebook

Table of contents

How to Access Diligent Community 3
~ Option #1: Access from Your Email 3
Option #2: Access from the Board Website 4
Option #3: View Agenda from the Website Calendar Feed 5
Always Access Diligent Community with Your WNESU.COM Email 6
General Navigaton 7
~ Leftside Navigation Options 7
Home and Top-right Navigation Options 8
Agendas 9
© Viewing an Agenda - Page View Options 10
Viewing an Agenda - Annotation Options 11
Board-Only Notes and Attachments 13
Minutes 14
~ Preview Minutes from a Past Meetng 15
Minutesview 16
GettingHelp 17
© Getting Help with Diligent Community 17
Help with Meeting Agendas, Minutes, Unsure/Everything Else 18

WNESU Diligent Community Guidebook Page 2



WNESU Diligent Community Guidebook

How to Access Diligent Community

Option #1: Access from Your Email

Whenever new agendas or minutes are shared to your meeting group, you will receive an email with a View agenda link.

This option gives you all of the features of Diligent Community.

WNESU Board - Apr 09 2025 (Externall inbox 2 &
Windham Northeast Supervisory Union <notification@diligent.community= Maon, Apr 7, 3:24PM % “
. tome -

Nicole Barnett shared the agenda for WNESU Board - Apr 09
2025.
You may now view and annotate the agenda.

Windham Northeast Supervisory Union
5111 US-5 P.O. Box 92 Westminster Station, VT 05159
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Option #2: Access from the Board Website

You can access the board-specific portion of Diligent Community by using the Board Access link on our website.

This option gives you all of the features of Diligent Community.

% i ~ NE S U FAMILIES STUDENTS STAFF~* ENROLL CALENDAR Q

WINDHAM NORTHEAST SUPERVISORY UNION

Our District Our Schools School Boards Departments Employment Resources

HOME »> SCHOOL BOARDS > BOARD WEBSITE

Board Website

Welcome to the WNESU Board Information Page. You can find all
board member materials—like meeting agendas, minutes, and
committee documents—on our Diligent Community platform. To
start, pick your access group from the menu on the left. Use
Public Access if you are a community member, or Board Access if
you are a board member. You can also watch our most recent

board and committee recordings on our YouTube channel.

If you need agendas from before January 1, 2024, please contact
the Superintendent’s Office at (802) 463-9958. AL ROMRS Scees

Meeting Calendar

There are no events to display
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Option #3: View Agenda from the Website Calendar Feed

You can access a view-only public version of the agenda from our main website calendar feed.

WNESU Diligent Community Guidebook

Mar 27

Athens Grafton School District Board - Mar 27 2025

© 6:00 PM - 7:30 PM
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Always Access Diligent Community with Your WNESU.COM Email

You do not have a specific username or password for Diligent Community. You will log in with your WNESU.COM email account.

Sign in | Email or phone

with your Google Account. This account will be available to T
other Google apps in the browser.

Not your computer? Use Guest mode to sign in privately. Learn more

about using Guest mode
Create account

English (United States) Help Privacy Terms
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General Navigation

Left-side Navigation Options

6

Windham Northeast Supervisory Union i’ Dlllgent What'snew Q @ @

Community

BACK: This button brings you back to Diligent's main platform for selecting a product. It is
only useful if we had other Diligent products. Ignore it.

Pravious

< |

HOME: This button shows you your Upcoming and Previous meetings.

GOALS: This button will show tracked board goals, if we set them up.

[[h ouldn't find any upcoming meetings that you have access to

PUBLIC SITE: This button shows you the public version of the site.

DOCUMENT LIBRARY: Shows you documents that aren't specific to a board meeting. An
example would be agendas and minutes created before we adopted Diligent Community.

POLICIES: This will bring you to the policies page on our website. ]
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Home and Top-right Navigation Options

6

Windham Northeast Supervisory Union ' Diligent . What's new
Community

Help Options

Meetings

Upcoming Previous

Sign out or enable Text/SMS

w| }SU Board - Apr 23 2025 1 1
[ e | oard - Apr somwid Notifications

3:30 PM to 4:30 PM

g [ o | KU Board - Apr 23 2025

23 F :00 PM to 7:30 PM

JOIN VIDEO

Upcoming & Previous meetings for your Meeting Group
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Agendas

WNESU Diligent Community Guidebook Page 9



WNESU Diligent Community Guidebook

Viewing an Agenda - Page View Options

Page View Options: On Diligent Community, hover over each one to see a description of what it does.

+ Show or Hide Agenda Outline

+ Settings Gear - Change Page transition and rotation
* Adjust Page Zoom

+ Pan tool to move page around
« Select tool to interact with items on the page.

WNESU Board - Apr 23 2025

JOIN VIDEQ

Agenda Outline O £ ‘ 150% > Q @ ‘ @

1.

Call to Order

2. Introductions

ST St

& ly,‘b

=
\=

Consent Section

Wi lld%‘

3.  Adjustments to Agenda

e WNESU

o WNESU
Consent Section WNESU Special Board Meeting - Apr 23 2025 Agenda
5. Review and approve minutes Wednesday, April 23, 2025 at 6:00 PM
from March 19, 2025 Bellows Falls Union High School
@ Virtual Meeting Link: https://wnesu.org/joinmeeting
®  motionto approve... Pursuant to 1V.S.A. § 312 and in accordance with Vermont’s Open Meeting Law, all Board meetings
shall be conducted in a hybrid format, facilitating both in-person attendance and virtual participation.
6. Reports Members of the public who wish to attend or participate may do so by accessing the WNESU website.

a.  Director of Finance

b.  Superintendent Report
" " 1. Call to Order

T.  New Business for... .
2. Introductions

a.  Summer & Afterschool... .
3. Adjustments to Agenda

h  Dacimaatian and

WNESU Diligent Community Guidebook
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Viewing an Agenda - Annotation Options

Annotation options: On Diligent Community, hover over each one to see a description of what it does.

* Highlight

* Underline

* Free-hand Draw

* Note

* Search

+ Show Annotations Menu (for fullscreen, to download with or without Annotations)
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WNESU Board - Apr 232025 JOIN VIDED

Agenda Outline O & | 0%~ O A » = | Q U H
T —

1. Callto Order

2. Introductions

Consent Section

3. Adjustments to Agenda

4. Communications & Public...

. WNESU
Comsent Section WNESU Special Board Meeting - Apr 23 2025 Agenda
5. Review and approve minutes Wednesday, April 23, 2025 at 6:00 PM
from March 19, 2025 Bellows Falls Union High School

Virtual Meeting Link: https://wnesu.org/joinmeeting

®

@ motion to approve... Pursuant to 1V.S.A. § 312 and in accordance with Vermont’s Open Meeting Law, all Board meetings

shall be conducted in a hybrid format, facilitating both in-person attendance and virtual participation.

6. Reports Members of the public who wish to attend or participate may do so by accessing the WNESU website.

a.  Director of Finance

b.  Superintendent Report
P P 1. Call to Order

7. New Business for... .
2. Introductions

a. Summer & Afterschool... N
3. Adjustments to Agenda

L Dacimnatinn and
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WNESU Diligent Community Guidebook

Agendas and minutes might contain information that you can only view while signed into Diligent Community. This is usually indicated by the Padlock

icon while viewing an agenda.

Training - Apr 22 2025

Agenda Outline
1. Sample Agenda

a. Sample Item

Member Only Section

2. Sample Members-Only Agend...

@ Sample
Document.pdf

WNESU Diligent Community Guidebook

&

Training - Apr 22 2025 Agenda
Tuesday, April 22, 2025 at 4:00 PM
Bellows Falls Middle School
Virtual Meeting Link: hitps://wnesu.org/ioinmeeting

Pursuant to 1V.5.A. § 312 and in accordance with Vermont's Open Meeting Law, all Board meetings shall be
conducted in a hybrid format, facilitating both in-person attendance and virtual participation. Members of
the public who wish to attend or participate may do so by accessing the WNESU website.

Sample Item

& Briefing notes

Sample board-only briefing notes

s-Only Ag Item

Sample Document.pdf &
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Minutes
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Preview Minutes from a Past Meeting

You will be able to view a direct link to the last meeting minutes on a new agenda. There could be two links for minutes, depending on the meeting.
The padlock means that view is specific to Board Members who are logged into the platform.

The paperclip is a public attachment.

Clicking either will open a preview of those minutes in the same screen.

Training - Apr 22 2025

Agenda Outline

O % | 1%~

Qe®JY
1. Sample Agenda
Review and Approve Minut...
WS St
o &,

L %
ﬁ Training - Apr 22 IEI S -;_S_
2025 - Minutes -... = =
ﬁ Training - Apr 22 2025 - WNESU

Minutes - Html (Training -.

Training - Apr 22 2025 Agenda
Tuesday, April 22, 2025 at 4:15 PM
Bellows Falls Middle School
Virtual Meeting Link: https://wnesu.org/jcinmeeting

Pursuant to 1V.S.A. § 312 and in accordance with Vermont's Open Meeting Law, all Board meetings shall be
conducted in a hybrid format, facilitating both in-person attendance and virtual participation. Members of
the public who wish to attend or participate may do so by accessing the WNESU website.

Sample Agenda

Review and Approve Minutes from Apr 22 2025
Training - Apr 22 2025 - Minutes - Html &

Training - Apr 22 2025 - Minutes - Html| &

WNESU Diligent Community Guidebook
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Minutes view

This is the sample view of the previous meeting minutes.

Training - Apr 22 2025

Agenda Outline O = | 1550%~> O @ ‘ @

1. Sample Agenda

Review and Approve Minut...

@ Training - Apr 22 IEI
2025 - Minutes -...

@ Training - Apr 22 2025 -
Minutes - Html (Training -...

Training - Apr 22 2025 Minutes
Tuesday, April 22,2025 at 4:00 PM
Bellows Falls Middle School

Present:

Also
Present:

Absent:

1. Sample Agenda

a. Sample ltem

b. This is the minutes for the Sample Item agenda item.
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Getting Help

Getting Help with Diligent Community

If you need Diligent Community-specific help, you can reach out to Diligent's Customer support with the Contact Support button.

What's new Q @

Shortcut Keys
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Help with Meeting Agendas, Minutes, Unsure/Everything Else

If you need help with the content of the website, minutes, or agendas, or are unsure, you can contact:
Nicole Barnett at (802) 463-9958 or email nicole.barnett@wnesu.com

WNESU Tech Department at (802) 463-9958 Option 7 or email helpdesk@wnesu.com
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