New Vendor Online Registration

1. Link: https://apps.muscogee.k12.ga.us/vendors

2. Go to “lI need an account” section and enter your email address and click send verification.

Parents can log in to a MCSD application using the traditional authentication page and my Infinite

| have an account -OR- | need an account

Log in to a MCSD application as a staff member,
student, vendor, or invited guest:

Need a guest account? Enter your email address and yo
will receive a verification email:

| @ Email Address

Send Verification &

Sign in with Microsoft

G associate your

student(s) in custom apps. (Magnet, Gifted, etc...}

Parent Login

After authenticating, you will be redirected to /Vendors/

Muscogee County School District
Customer Support - 706.748.2271

3. Then an invitation is sent to your email from Microsoft invitation. (Check your junk mail or

spam)

4. Click on the “Accept Invitation”

Muscogee County School District invited you to access applications within their organization inbex <

Microsoft Invitations on behalf of Muscogee County School District <invites@microsoft coms

tome -

© Please only act on this email if you trust the organization represented below. In rare cases, individuals may receive
fraudulent invitations from bad actors posing as legitimate companies. If you were not expecting this invitation, proceed
with caution.

Organization: Muscogee County School District
Domain: muscogeel onmicrosoft com

If you accept this invitation, you'll be sent to https-//apps muscogee k12.ga.us/pages/SS0 aspx?ReturnUri=%
2fVendors%2f.

Accept invitation
This invitation email is from Muscogee County School District (muscogee1 onmicrosoft com) and may include

advertising content. Muscogee County School District has not provided a link to their privacy statement for you
to review. Microsoft Corporation facilitated sending this email but did not validate the sender or the message.



https://apps.muscogee.k12.ga.us/vendors

5. Now go to the section named, “I have an account” and click on the “Sign in with Microsoft” field

-OR- | need an account

| have an account

Need a guest account? Enter your email address and you
will receive a verification email:

Log in to a MCSD application as a staff member,
student, vendor, or invited guest:

B2 Sign in with Microsoft

| @ Email Address

Send Verification &5

application using the traditional authentication page and my Infinite Campus credentials to associate your
student(s) in custom apps. (Magnet, Gifted, etc...)

Parents can log into &

After authenticating, you will be redirected to /Vendors/

Muscogee County School District
Customer Support - 706.748.2271

6. Enter your email address and click next button

: , MUSCOGEE COUNTY
SCHOOL DISTRICT

Sign in

Email, phone, or Skype

Mo account? Create one!

Can't access your account?

Staff will use their E0 or CO number followed by
@muscogee.k12.ga.us to log in. Examples:
E000000@muscogee.k12.ga.us
C000000@muscogee.k12.ga.us

Students will use their GTID followed by
@mcsdgas.com to login. Example:
123456789@mcsdgas.com

The password 5 your normal MCSD
network/email/computer password.




7. This screenwill pop-up requesting you to enter a code. The code was sent to your email.

/" MUSCOGEE COUNTY
SCHOOL DISTRICT

& m1234csd@gmail.com
Enter code
We just sent a code to m1234csd@gmail.com
Enter code
Didn't receive it? Please wait for a few minutes and try again.

8. The system will email you an account verification code and click sign in to the above screen.

Your Muscogee County School District account verification code inbox
o Muscogee County School District (via Microsoft) <account-security-noreply@accountprotection. microsoft. coms
. tome «

Muscogee County School District

Account verification code

To access Muscogee County School District's apps and resources, please use the code below for account verification. The code will only work for 30 minutes,

Account verification code:

29676835

If you didn't request a code, you can ignore this email.

Privacy Statement

Microsoft Corporation, One Microsoft Way, Redmond, WA 98052

< < Reply ) <r-> Forward)




9. Welcome to the MCSD Vendor Registration page. At this point follow the prompts.
Note: Please have the supporting documents listed below to expedite your submittal.

L

3 o
ipgs

To Vendors,

 MCSD Vendor Registration

Muscogee County School District (MCSD) prides itself on working with suppliers who share our commitment to quality, innovation, and
reliability. We believe that your expertise and products will greatly contribute to the continued success of our school district and help us
meet the diverse needs of our students, staff, and community with excellence.

Our Purchasing Department is dedicated to ensuring smooth communication and collaboration throughout the procurement process. If
you have any questions or need assistance as you begin the vendor registration process or navigate any aspect of working with us, please
feel free to reach out. You can contact us at 706-748-3228 or via email at Vendor@Muscogee.k12.ga.us. We are here to assist and ensure a

seamless experience for all of our vendors.

Please note that Muscogee County School District employees are not eligible to become vendors.

Required documents needed before starting the registration:

* W3 (see link)
s ACH Payment Form (see link)

* Proof of TIN (Tax Identification Number) from IRS

e |f using SSN (Social Security Number), no support is required
* Proof of Vendor Type (ex: Women-Owned, Disable-Veteran, Minority-Owned, etc.)

A vendor record was not found for your email address. Enter your TIN or SSN below to claim an existing profile.

® Taxpayer Identification Number (TIN) or
O Social Security Number (SSN)

Taxpayer Identification Number (TIN)

Taxpayer Identification Mumber

Documentations:

* W9 (most current year)
¢ Proof of banking information

* Proof of TIN (ex: tax paperwork)

Social Security Number (SSN)

* W9 (most current year)
¢ Proof of banking information

¢ Proof of SSN

For additional information, visit the Muscogee County School District vendor page.

https://www.muscogee.k12.ga.us/community/doing-business-with-us/doing-business-with-us-clone



https://www.muscogee.k12.ga.us/community/doing-business-with-us/doing-business-with-us-clone

