Unified School District of Marshfield

Add Discipline Referral-Teacher’s Perspective

Add Discipline Referral:

Go to EA>Teacher Access>My Gradebook and click a class. Click on the Other Access>Discipline

|
| Home | Teacher Access

- Main Screen
Other Access - | Classes « | Assignments « | Atte
Message Center
Report Card Posting | View discipline reco
Survey |

Click on the appropriate student’s name and click the Select button

T i "y |

. —
Lookup by Last Name: || || search Select
First Name Last Name MT Referrals Status Gender Grad ¥r Phone

Click the Add button to add a Referral

Student Name T Grade: 11 Add
Wit hotes | by Gheorwy Ciarr Year Offen: H-_--""-——

Parent
offense Location Officer HNotified
a3/14/16 Yes Dotals.,.
G LLADSD APOENCED Baferved bv: 03/14/16
0208/ 16 Yes Details...
§ CLASE ABCENCES Raferred by; 02/08/16
o1/ 2116 TREMA, LOOMANS s Detzils
PHYS AGGRESS TOWARD STURENTIS) Eaferved fv: 00/21/16 &

Complete the form thoroughly using this key:
e School - Select the school where the discipline issue took place.
e Offense - Select the offense for the discipline referral from the drop-down menu.

School: |MRERSHFIZLD HIGH SCHOOL v

@ DDR - DEFIRNCE/NONCOMPLIANCE v
1 DEFIMNCE /NONCOMPLIANCE

Location: |oD¥3 - DISRURTION

INJ - DHYS AGGRESSION

BUS: | 1pc - INADDRODRIATE DHYSICAL CONTACT
LAN - INADPRODRIATE LANGURGE

Lyg - LYING/DISHONESTY

WER - NOT DREDARED

DL: - DLAGTARISM/CHELTING

TCU - TECH - INAPDRODRIATE USE

TEC - TECHNOLOGY - CELL PH VIOLATION
TRD - TRRDY

VAN - VANDALISM

Maotivation:

Date of Offense:

Time of Offense:

e Location - Choose the location where the discipline issue took place.
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School: | MARSHFIELD HIGH SCEOOL v
Offense: | DDR - DEFIANCE/NONCOMPLIANCE v
v

Bus: | scHEoCL =Us
o CAFETERIA
Motivation: | ~rzzzpnom
EYM
HALLWLY
ONLINE
Date of Offense: | qroumn I
_ RECESS
Time of Offense: | gzs00m/ LockER oo
Comment: | ocnor merarep acTIvITY
STUDY HALL/LMC

e Bus - If the issue occurred on the bus, select the bus number.
e Motivation - Select the appropriate Motivation from the drop-down menu

School: | MRZSHFIZLD HIGH SCHOOL r
Offense: |DDR - DEFIANCE/NONCOMDLIZNCE b
Location: r

Bus: r
Motivation:) r
AR - AVOID ADULT
ACC - DEM/SEEZE RCCESS
Date of Offense: |22 - zZvoID BZER A
A5 - EVOID SENS
Time of Offense: |AT - ZVOID TASE(S)
DE - DON'T ENOW L
Comment: |02 - ADULT ATTENTION
Q0IZ - ITEM/OBJECT
QPR - DEER ATTENTION
QPRC - N DRE ACT
QOPC - OBTRIN BOWER
SES - OBTAIN SENS
50C - 50C MEDIZ COMME

e Classroom Referral - Check the box if this was a Classroom Referral (Minor). Keep it unchecked
if it was an Office Referral (Major).

e Classroom Action - If this was a Classroom Referral, click the Add a Classroom Action link and
add an action from the list.
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o Date of Offense - Enter the date

the discipline issue took place. School; |M2RSHEIZLD HIZH SCHOCL A iedsave
o Time of Offense - Enter the time Offense: v Back
the discipline issue took place. Location: v e——
H et A
¢ Comment - Enter any additional Bus: (Mo v
information related to the discipline Motivation: [OFE - PZZ ATTZNTION v
o Parent Notified - Select the check
- e . . « NOTIFIED SCHOOL COUNSELOR {(Remove)
box if the parent was notified of this Classroom Action: e
diSCipIine referral . Add z Classroom Action
Date of Offense: FEw|wev v | [12 v | 4[2017 | # Tue, Nov 14 2017
Time of Offense: |12 1|17 o
Parent Notified
Comment: |Inappropriate T-shirt
. . . r
Add Attachments if desired (pictures can be
Entered: 11/14/17 at 12:17 PM
added)
Teacher Access | Student Services Access = Administrator Access  Food Service
New Discipline Referral M Attachment Maintenance - Entity 400 - 03.17.10.00.04 - ..  — m] x
A Not secure | hitps//training-sky-db.sdom.local/scripts/wsisa.dll/WS..
Grade: 11
BRANNS Attachment Maintenance o | ?|4Back o
{ [save
a Attachment Maintenance Save | Bad
Le ch (0}
{Attach (0) -~
Moti
Classroom
School: |MRRSHEFIZLD HIGH SCHOCL v Hsave
= Choose File | Nofile chosen &
Date of 0 e o Upload Offense; | DOV - DRESS CODE VICIATION v Back
Time of -
Location: | CLASSR00M v e
ot Attach (1)
javascriptif (cbs("bSave®)) {updateParent(} Bus: [Ne v
‘ Motivation: |[CPZ - DEZR ATTENTION v
#| Classroom Referral
Classroom Action: NOTIFIED SCHOOL COUNSELOR. (Remove)
Add 2 Classroom Action
Date of Offense: [E¥|[wov v | [12 v | 42017 |% Tue, Nov 14 2017
Time of Offense: |12 |17 Y
Parent Notified
Comment: |Inappropriate T-shirt
P

Entered: 11/14/17 at 12:17 PM

After you have entered the Discipline Referral information, click Save.
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| MRRSHFIZLD HIZH 31
School: | YRRSEFIZLD HIGH SCHOOL v Hsave
Offense: | DCV - DEZSS CODE VIOLATION v / Back
Location: | CLASSADCM v ’
Attach (1)
Bus: | Mo v
Motivation: |02 - DEIR ATTEZNTION v

#| Classroom Referral

Classroom Action: * NOTIFIED SCHOOL COUNSELOR. (Remove

Add & Clzssroom Action

Date of Offense: =] [tfev v | [12 v | 42017 |# Tue, Nov 14 2017
Time of Offense: : Y

Comment: |Inappropriate T-shirt

Parent Notified

A
Entered: 11/14/17 at 12:17 PM

Answer the question in the Classroom Referral window indicating whether the referral is a Classroom
Referral (situation was handled in the classroom) or an Office Referral (situation needs Discipline Officer to
investigate).

| Classroom Referral Caleb Henderson  Account

|| Is this a Classroom Referral?

|| Yes - Thank you for recording this incident.

No - This is an office referral. We will investigate and follow up with you regarding the outcome of this

incident.
| Yes No
| TS T T T TS TTE T IS TTET Grade: 11
! School: | MRRSHFIZLD HIZH SCHOCL v Hsave
Offense: |DCV - DR=SS CODE VIOLATION v Back
Location: | CLESSROCH v .
Attach (1)
Bus: | M= v
Motivation: |CPX - PEER ATTINTION v

! Classroom Referral

If you determine this referral is an Office Referral (major) by clicking on the No button in the Classroom
Referral window above, an email will be sent to the Discipline Officer notifying that person of this referral
and the need for further action. Your referral has been submitted.
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!/

Additional Information

Edit Referral (icon of pencil)

You will have the ability to edit a newly created discipline referral. When you edit the referral, you can
modify all fields on the referral. You will not be able to edit the referral once the discipline officer
addresses the referral.

Parant
OffEnge Location Officer Notified
11/14/17 CLASSROCM TREMA LOGMANS Mo Details.
DRESS CODE VIDLAT]ON Beferred bv; CALER HENDERSON 11/14/17 @ 4
|n3.r1-|f15 -";\g' Detals
G CLASS AESEMCES Referred byv: 03/14/16

02/0a/16 e |
QELASS ARSENCES Refeed by 02/08/16 Bals..

01/21/16 TREMA LOOMANS Yes Details .
PHYS AGGR TOWARD ST MNTIS) Referred Brv: 01/21/16 s
< | Edit Discipline Referral S vy v Garue
SADIE ADUSCR Grade: 09
SKhoot  scmocor (00t - ™ S
Offcer: TIzymOTERICE, JOOIE -
Offense: oz - ecoprmic - Check
Spetog
LOGROR  rocetiom |CIASS N
Buy -

Date of Ofense: ] May v 01 v 4 2013 $Fm, May3 2013

Treof Offenses 10 .24  ax¢ »
Parent Notfed
Comment  Syge was texting an her cel phone derng chss.

Entered 05/00/13 a2 10:24 AM




