Unified School District of Marshfield

Add Discipline Referral-Administrator/Secretary Perspective:
Classroom referral previously entered
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If no action needs to be taken click “save and back”

You will be prompted by this warning message because the incident is entered as a Classroom Referral
“minor”

Discipline Referrals cannot have Actions associated with them.

Click "Yes" to change to an Offense, Save, and then Add an Action.
Click '"No" to leave as a Referral, Save, and return to browse

Click "Cancel’ to return to add/edit screen.

Yes Ho Cancel

If you need to add an action click “Yes” and the discipline referral will be changed from a “referral”
(minor), to a Offense (major). If you do not need to add an action, click “No” and the additions will be
saved as a classroom referall

Add Action:

e Select the action that was taken by clicking on *Action or typing in the code in known
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Fill out the remining details associated with the action and click save on the right.



