
MACCRAY ISD 2180 
Clara City, MN 56222 

MACCRAY Board Room 
Monday, April 14, 2025 

6:00 pm 
 

TENTATIVE AGENDA 
 

 

1.0​ Call to Order 

2.0​ Pledge of Allegiance 

3.0​ Approval of the Agenda/Additions/Deletions 

4.0​ Public Comment -None 

5.0​ Consent Agenda – Action Required 

5.1​Adoption of Minutes 

5.2​Approve payment of bills and financial reports. 

5.3​Approve Employment Agreement with paraprofessional - B. Wersal 

5.4​Approve Teacher Contract - S. Sopkowiak 

5.5​Approve FMLA - E. Torkelson 

5.6​Approve FMLA - M. Mertens 

5.7​Approve FMLA - R. Reardon 

5.8​Approve coaches:  - JH Track, Jaimi Heida, Kaitlynn Kienholz JH Softball (sharing) Andrew DuHoux

6.0​ Communication Report 

6.1​Administrative Reports 

6.1.1​ Jim Trulock - Activities  

6.1.2​ Todd Bertram, Elementary Principal 

6.1.3​ Judd Wheatley, High School Principal 

6.1.4​ Josh Austad, Superintendent 

6.2​Committee Reports 

6.2.1​ Teacher negotiations - Initial meeting April 9, more sessions April 30, May 14, June 9. 

6.3​Board Discussion 

7.0​ Business items – Action Required 

7.1​Adopt Policy 522 - Title IX - 2020 Final Rule. 
7.2​Adopt Policy 515 - Protection and Privacy of Pupil Records. 
7.3​Approve Calendar for the school year 2025-2026. 

8.0​ Upcoming Meetings 

8.1​Regular Board Meeting, Monday, May 12, MACCRAY Board Room, 6pm 

8.2​Regular Board Meeting, Monday, June 9, MACCRAY Board Room, 6pm 

8.3​Regular Board Meeting, Monday, July 14, MACCRAY Board Room, 6pm. 

8.4​Regular Board Meeting, Monday, August 11, MACCRAY Board Room, 6pm. 

9.0​ Adjournment 

mailto:duhouxa@maccray.k12.mn.us


 

 Minutes of the Board of Education 
Independent School District #2180 

Regular Meeting #9 
Monday, March 10, 2025, 6:00 PM 

MACCRAY Board Room 
 
Members Present: Julie Alsum, Debi Brandt, Mark Kasella, John Hagemeyer, Ben Donner, Carmel Thein. 
Others Present: Josh Austad, Superintendent; Todd Bertram; Elem. Principal, Judd Wheatley; MS/HS Principal, Kim 
Sandry, Business Manager; Jesse Westbrock, Tech Director, Denise Smith, CER Director; Jim Trulock, Activities Director. 
 
Chair Julie Alsum called the meeting to order at 6:03 pm. 
Pledge of Allegiance 
 
Motion by Brandt, second by Hagemeyer, to approve the agenda as presented.  
Motion carried by unanimous vote. 
 
Public Comment: none 
 
Approval of Consent Agenda: 
Motion by Thein, second by Kasella, to approve the consent agenda.  
Motion carried by unanimous vote. 
 Adoption of Minutes 
 Approve payment of bills and financial records. 

Approve Employment Agreement - A. Reszel 

Approve Spring Coaches 

Baseball Nate Hebrink  Varsity          
                                 Tyler Wrede  Assist.                 

Brandon Grund  JH 
Jesse Westbrock JH  
Trent Carlson  Volunteer 

  Track B/G Cole Christopher Assist. 
    Alexa Yeager  Assist. 
    Jack Miller  Volunteer 
  Softball  Nancy Thoma  Varsity 
    Emily Torkelson  JV or JH 
    Unknown  JV or JH 
    Brian Brandt  Volunteer 
  Golf B/G Bryce Olson  Head 
    Tyler Anderson  Assist. 
  Spring Play Laura Streich  Director 
  Weight Room  Seth Falk  Supervisor/Trainer 
 
Communications Reports:   
Denise Smith – CER Update 
Jim Trulock: Activities update 
Todd Bertram: Elem. Update 
Judd Wheatley: MS/HS Update 
Josh Austad: District update. 
 
Committee Reports/Board Discussion: none 
  
Business Items:  



 

Motion by Alsum, second by Donner, to approve the 4 Day School Week for school years 2025-2026 through 2030-2031.  
Motion carried by unanimous vote. 
 
Motion by Brandt, second by Kasella, to approve the Revised Budget FY025.  Motion carried by unanimous vote. 
 
Motion by Thein, second by Alsum, to approve changing the school calendar to have an early out at noon on Thursday, 
March 13, no school on Friday, March 14, and having a full day of school on Monday, March 31. Motion carried by 
unanimous vote. 
 
Meetings and Workshops: 
Special Board Meeting, Friday, March 14, MACCRAY Board Room, 12pm 
Special Board Meeting, Monday, March 24, MACCRAY Board Room, 5:30pm 
Special Board Meeting, Monday, March 31, MACCRAY Board Room, 7am 
Regular Board Meeting, Monday, April 14, MACCRAY Board Room, 6pm 
Regular Board Meeting, Monday, May 12, MACCRAY Board Room, 6pm. 
Regular Board Meeting, Monday, June 9, MACCRAY Board Room, 6pm. 
 
Adjournment of Meeting 

Motion by Hagemeyer, second by Thein, for adjournment.  Motion carried by unanimous vote. Meeting adjourned at 

6:53 pm. 

Respectfully submitted, 
Carmel Thein, Clerk 
Kim Sandry, Business Manager 
 



 

 Minutes of the Board of Education 
Independent School District #2180 

Special Meeting 
Monday, March 24, 2025 5:30 PM 

MACCRAY Board Room 
 
Members Present: Julie Alsum, John Hagemeyer, Carmel Thein, Mark Kasella, Ben Donner 
Others Present: Josh Austad, Superintendent; Kim Sandry, Business Manager; Guests. 
 
Chair Julie Alsum called the meeting to order at 5:36 pm.  Pledge of Allegiance. 
 
Motion by Thein, second by Hagemeyer, to approve the agenda as presented.  Motion carried by unanimous vote. 
 
The board interviewed Stephanie Ruegemer and Adam Holm. 
 
The board deliberated selecting a lone finalist. 
 
Motion by Hagemeyer, second by Kasella, to extend the offer of an employment contract for the position of MACCRAY 
Superintendent to Adam Holm contingent upon the following: that a mutually agreeable employment contract is 
negotiated, and a criminal background check is completed with results acceptable to the School Board. 
 
In the event that the chair determines a mutually agreeable employment contract is not attainable, the chair is 
authorized to extend the offer of an employment contract for the position of MACCRAY Superintendent to Stephanie 
Ruegemer contingent upon the following:  that a mutually agreeable employment contract is negotiated, and a criminal 
background check is completed with results acceptable to the School Board. 
Motion carried by unanimous vote. 
 
Motion by Thein, second by Hagemeyer, for adjournment.  Motion carried by unanimous vote. Meeting adjourned at 
9:24 pm. 
 
Respectfully submitted, 
Carmel Thein, Clerk 
Kim Sandry, Business Manager 



 

 Minutes of the Board of Education 
Independent School District #2180 

Special Meeting 
Monday, March 31, 2025, 7:00 am 

MACCRAY Board Room 
 
Members Present: Julie Alsum, Debi Brandt, John Hagemeyer, Carmel Thein, Mark Kasella, Ben Donner 
Others Present: Josh Austad, Superintendent; Kim Sandry, Business Manager 
 
Chair Julie Alsum called the meeting to order at 7:00 am.  Pledge of Allegiance. 
 
Motion by Kasella, second by Brandt, to approve the agenda as submitted. 
Motion carried by unanimous vote. 
 
Motion by Thein, second by Hagemeyer, to approve the Superintendent contract with Adam Holm.  Motion carried by 
unanimous vote.    
 
Adjournment of Meeting 

Motion by Thein, second by Hagemeyer, for adjournment.  Motion carried by unanimous vote. Meeting adjourned at 

7:03 am. 

Respectfully submitted, 
Carmel Thein, Clerk 
Kim Sandry, Business Manager 



INVESTMENTS OUTSTANDING 

June 30, 2024 

  MSDMAX Fund – MSDLAF 

  MSDMAX Fund Balance as of June 30, 2024 $2,488.47 

  Interest - July 31, 2024 $11.05 

  Interest – Aug. 31, 2024  $11.07 

  Interest – Sept. 30, 2024 $10.50 

  Interest – Oct. 31, 2024 $10.34 

  Interest – Nov. 30, 2024 $9.65 

  Interest – Dec. 31, 2024 $9.64 

  Interest – Jan. 31, 2025 $9.53 

  Interest – Feb. 28, 2025 $8.47 

  Interest – March 31, 2025 $9.33  

  BALANCE $2,578.05 

 

  LIQUID ASSET FUND 

  Money Market Balance as of June 30, 2024 $1,688.54 

  Interest – July 31, 2024 $7.37 

  Interest – Aug. 31, 2024 $7.36 

  Interest – Sept. 30, 2024  $6.98 

  Interest – Oct. 31, 2024  $6.87 

  Interest – Nov. 30, 2024  $6.42 

  Interest – Dec. 31, 2024  $6.45 

  Interest – Jan. 31, 2025 $6.27 

  Interest – Feb. 28, 2025 $5.63 

  Interest – March 31, 2025 $6.15  

  BALANCE $1,748.04 

 

 

Citizens Alliance Bank 

Special Money Market Savings 

  Balance as of June 30, 2024 $4,473,136.20 

  Interest – July 31, 2024 (Transfer out $1,650,000) $2,479.39 

  Interest – Aug. 31, 2024 (Transfer in $750,000) $2,034.63 

  Interest – Sept. 30, 2024 (Transfer in $400,000) $2,525.49 

  Interest – Oct. 31, 2024 ((Transfer in $400,000) $2,864.08 

  Interest – Nov. 30, 2024 (Transfer in $200,000) $2,835.78 

  Interest – Dec. 31, 2024 (Transfer in $1,000,000) $3,333.86 

  Interest – Jan. 31, 2025 (Transfer out $2,400,000) $2,590.39 

  Interest – Feb. 28, 2025  $1,836.38 

  Interest – March 31, 2025 (Transfer in $100,000) $1,972.66 

  BALANCE $3,295,608.86 

 

 



MACCRAY Schools Enrollment 24-25

Aug Sept Oct Nov Dec Jan Feb Mar Apr May EOY

Pre-K 0 62 61 61 61 61 65 66 67

K 39 45 47 48 47 48 48 46 46

1 46 42 42 43 44 45 43 43 43

2 58 58 59 59 59 58 58 59 59

3 60 60 64 64 63 62 60 60 60

4 49 52 49 49 50 49 49 49 49

5 60 60 64 62 62 62 62 62 62

K-5 Subtotal 312 317 325 325 325 324 320 319 319 0 0

PreK-5 Subtotal 312 379 386 386 386 385 385 385 386 0 0

6 61 63 62 63 63 64 63 63 63

7 66 68 68 68 66 66 66 66 66

8 63 65 67 66 64 64 65 63 63

9 52 54 54 52 51 51 49 48 48

10 53 53 52 51 51 50 48 48 48

11 61 61 62 62 61 60 59 59 59

12 48 46 46 46 46 46 46 46 46

Subtotal 404 410 411 408 402 401 396 393 393 0 0

K-12 Total 716 727 736 733 727 725 716 712 712 0 0

P-12 Total 716 789 797 794 788 786 781 778 779 0 0



r_gl_exprevgd Ind. School District #2180

Exp Summary - Fd, Pro Series

Period Ending March 31, 2025

Sequence: Fd, Pro

Page 1 of 1

25RVSD

Description Annual Budget Period 202509 + EncEncumbrances

Remaining
Balance

% YTD

 Year To Date % YTD

4/11/2025

15:10:58

General01

793,186.00 238,368.0570%8.9870%554,808.9757,284.73000 Administration

354,346.00 104,729.0370%2,025.0070%247,591.9741,300.07100 District Support Services

4,827,769.00 1,825,901.6662%486.6462%3,001,380.70423,161.04200 Elem & Secondary Regular Instr

302,295.00 108,873.5564%0.0064%193,421.4520,285.75300 Vocational Education Instr

2,136,559.00 761,662.2664%0.0064%1,374,896.74176,574.42400 Special Education Instr

652,410.00 247,010.5662%1,993.7062%403,405.7481,862.67600 Instructional Support Services

1,380,199.00 388,274.4872%0.0072%991,924.52137,655.89700 Pupil Support Services

822,436.00 182,576.6578%0.0078%639,859.3578,167.13800 Sites & Buildings

143,665.00 105,000.0027%0.0027%38,665.000.00900 Fiscal & Other Fixed Costs

11,412,865.00 3,962,396.2465%4,514.3265%7,445,954.441,016,291.70General01

Food Service02

748,485.00 287,665.4662%398.0062%460,421.5453,598.55700 Pupil Support Services

748,485.00 287,665.4662%398.0062%460,421.5453,598.55Food Service02

Community Service04

547,934.00 134,329.8075%46.9175%413,557.2952,948.78500 Community Ed & Services

547,934.00 134,329.8075%46.9175%413,557.2952,948.78Community Service04

Capital Outlay05

23,030.00 2.67100%0.00100%23,027.330.00200 Elem & Secondary Regular Instr

459,962.00 42,350.9191%0.0091%417,611.09210,447.25800 Sites & Buildings

482,992.00 42,353.5891%0.0091%440,638.42210,447.25Capital Outlay05

Debt Redemption07

3,103,328.00 (4,199.50)100%0.00100%3,107,527.500.00900 Fiscal & Other Fixed Costs

3,103,328.00 (4,199.50)100%0.00100%3,107,527.500.00Debt Redemption07

Student Activity21

182,800.00 33,026.1082%0.0082%149,773.9014,552.42200 Elem & Secondary Regular Instr

182,800.00 33,026.1082%0.0082%149,773.9014,552.42Student Activity21

Report Totals: 16,478,404.00 1,347,838.70 12,017,873.09 73% 4,959.23 73% 4,455,571.68



Ind. School District #2180

Payment Reg by Bank and Check

Pay/Void

DatePrint Recon VoidTax ClassBank Batch Check No Pay TypePmt No Grp Code Rcd Vendor

District # 2180

Amount

Page 1 of 5

4/11/2025

3:32 PM

03/03/2025NoNoPay 62548 Wire 008671 PERA No 12,751.15

03/03/2025NoNoPay 62549 Wire 008681 MN Teachers Retirement Assoc. No 34,441.55

03/03/2025NoNoPay 62550 Wire 21811 Aviben No 10,599.07

03/03/2025NoNoPay 62551 Wire 23851 MN Department of Revenue No 9,155.69

03/03/2025NoNoPay 62552 Wire 28751 Internal Revenue Service No 62,061.11

03/03/2025NoNoPay 62553 Wire 29851 Aviben FLEX No 2,510.54

03/18/2025NoNoPay 62640 Wire 008671 PERA No 13,523.28

03/18/2025NoNoPay 62641 Wire 008681 MN Teachers Retirement Assoc. No 36,042.32

03/18/2025NoNoPay 62642 Wire 21811 Aviben No 10,499.07

03/18/2025NoNoPay 62643 Wire 23851 MN Department of Revenue No 10,578.83

03/18/2025NoNoPay 62644 Wire 28751 Internal Revenue Service No 70,304.30

03/18/2025NoNoPay 62645 Wire 29851 Aviben FLEX No 2,510.54

03/31/2025NoNoPay 62706 Wire 008671 PERA No 11,677.24

03/31/2025NoNoPay 62707 Wire 008681 MN Teachers Retirement Assoc. No 34,034.47

03/31/2025NoNoPay 62708 Wire 21811 Aviben No 10,549.07

03/31/2025NoNoPay 62709 Wire 23851 MN Department of Revenue No 8,800.66

03/31/2025NoNoPay 62710 Wire 28751 Internal Revenue Service No 59,843.22

03/31/2025NoNoPay 62711 Wire 29851 Aviben FLEX No 2,510.54

03/03/2025NoNoPay 62533 61158 Check 40161 Almich's Market Yes 154.14

03/03/2025NoNoPay 62531 61159 Check 29851 Aviben FLEX Yes 136.29

03/03/2025NoNoPay 62532 61160 Check 34541 Infinite Campus Inc. Yes 13,063.90

03/03/2025NoNoPay 62530 61161 Check 28771 Matheson Tri Gas Yes 145.50

03/03/2025NoNoPay 62535 61162 Check 55271 Nokleby, Darcy Yes 14.44

03/03/2025NoNoPay 62534 61163 Check 51531 Stony Creek Dairy Yes 2,053.55

03/03/2025NoNoPay 62529 61164 Check 009051 Trulock, James Yes 33.26

03/03/2025NoNoPay 62538 61165 Check 23591 Amazon Capital Services Yes 2,728.92

03/03/2025NoNoPay 62540 61166 Check 005281 Bremer Bank Yes 170.00

03/03/2025NoNoPay 62543 61167 Check 10391 Citizens Alliance Bank Yes 1,605.33

03/03/2025NoNoPay 62547 61168 Check 48021 Colonial Life Yes 1,486.81

03/03/2025NoNoPay 62546 61169 Check 45941 Kensington Bank Yes 300.00

03/03/2025NoNoPay 62544 61170 Check 34021 Lake Region Bank Yes 100.00

03/03/2025NoNoPay 62541 61171 Check 008801 MACCRAY Education Association Yes 3,349.55

03/03/2025NoNoPay 62545 61172 Check 40431 MN Child Support Center Yes 58.00

03/03/2025NoNoPay 62542 61173 Check 008811 NCPERS Group Life Ins.   c/o Member Benefits Yes 8.00

03/03/2025NoNoPay 62539 61174 Check 000231 UNUM Life Insurance Company Yes 256.17

03/03/2025NoNoPay 62557 61175 Check 14511 CDW Government, Inc Yes 10,669.25

03/03/2025NoNoPay 62555 61176 Check 000481 Clara City Telephone Company Yes 377.57

03/03/2025NoNoPay 62559 61177 Check 42911 Region 3A Yes 1,325.00

r_ap_pymtreg2



Ind. School District #2180

Payment Reg by Bank and Check

Pay/Void

DatePrint Recon VoidTax ClassBank Batch Check No Pay TypePmt No Grp Code Rcd Vendor

District # 2180

Amount

Page 2 of 5

4/11/2025

3:32 PM

03/03/2025NoNoPay 62556 61178 Check 007011 Southside Lumber Yes 389.09

03/03/2025NoNoPay 62558 61179 Check 14691 Xcel Energy Yes 8,378.59

03/04/2025NoNoPay 62560 61180 Check 002991 Countryside Public Health Serv Yes 354.00

03/04/2025NoNoPay 62564 61181 Check 55281 Huntington National Bank Yes 126,500.00

03/04/2025NoNoPay 62562 61182 Check 48311 Huntington Public Capital Corp Yes 70,088.00

03/04/2025NoNoPay 62563 61183 Check 55271 Nokleby, Darcy Yes 35.44

03/04/2025NoNoPay 62561 61184 Check 007631 Pan-O-Gold Baking Company Yes 108.90

03/04/2025NoNoPay 62565 61185 Check 000481 Clara City Telephone Company Yes 43.87

03/04/2025NoNoPay 62567 61186 Check 10031 Tensen, Edith Yes 13.98

03/04/2025NoNoPay 62568 61187 Check 45531 Nordic Solar HoldCo Phase 2, LLC Yes 5,258.34

03/04/2025NoNoPay 62569 61188 Check 52391 Gueningsman, Rachel Yes 35.00

03/05/2025NoNoPay 62570 61189 Check 52351 Blue Cross Blue Shield of Minnesota Yes 71,923.05

03/05/2025NoNoPay 62571 61190 Check 32031 Kruger, Lori Yes 35.75

03/05/2025NoNoPay 62572 61191 Check 11041 Jostens Yes 18.90

03/05/2025NoNoPay 62573 61192 Check 19361 Palmer Bus Service, Inc Yes 120,384.13

03/05/2025NoNoPay 62574 61193 Check 000441 City of Clara City Yes 1,890.69

03/05/2025NoNoPay 62575 61194 Check 33931 MASBO Yes 290.00

03/05/2025NoNoPay 62576 61195 Check 39871 Sarlettes Music Yes 136.97

03/07/2025NoNoPay 62580 61196 Check 14511 CDW Government, Inc Yes 1,425.00

03/07/2025NoNoPay 62577 61197 Check 000461 Clara City Herald Yes 776.25

03/07/2025NoNoPay 62581 61198 Check 17621 Donners Crossroads Truckstop Yes 14.45

03/07/2025NoNoPay 62578 61199 Check 000771 Farmers Coop Oil Co. Yes 490.85

03/07/2025NoNoPay 62590 61200 Check 55291 Foy, Keegan Yes 43.00

03/07/2025NoNoPay 62584 61201 Check 29971 Goeman, Sue Yes 43.00

03/07/2025NoNoPay 62588 61202 Check 39621 Indianhead Foodservice Distributor Yes 5,872.75

03/07/2025NoNoPay 62585 61203 Check 30441 MACCRAY General Fund Yes 755.04

03/07/2025NoNoPay 62583 61204 Check 26551 Nationwide Glass of Willmar Yes 125.00

03/07/2025NoNoPay 62589 61205 Check 45891 Niemeyer, Nicole Yes 43.00

03/07/2025NoNoPay 62587 61206 Check 35661 Nolt's Produce Supplies Yes 1,194.00

03/07/2025NoNoPay 62579 61207 Check 003081 SW & WC Service Cooperative Yes 16,488.36

03/07/2025NoNoPay 62582 61208 Check 25661 The Barn Theatre Yes 30.00

03/07/2025NoNoPay 62586 61209 Check 35541 TRIO Supply Co Yes 863.55

03/10/2025NoNoPay 62594 61210 Check 50391 Donner's Garage Inc Yes 328.49

03/10/2025NoNoPay 62592 61211 Check 21261 Menards - Willmar Yes 79.96

03/10/2025NoNoPay 62593 61212 Check 22531 Ridgewater College Yes 7,600.00

03/10/2025NoNoPay 62595 61213 Check 51661 GreatAmerica Financial Svcs. Yes 441.45

03/11/2025NoNoPay 62597 61214 Check 55311 MNGBCA Yes 798.00

03/11/2025NoNoPay 62599 61215 Check 30321 MN Bureau of Criminal Apprehension Yes 15.00

r_ap_pymtreg2



Ind. School District #2180

Payment Reg by Bank and Check

Pay/Void

DatePrint Recon VoidTax ClassBank Batch Check No Pay TypePmt No Grp Code Rcd Vendor

District # 2180

Amount

Page 3 of 5

4/11/2025

3:32 PM

03/11/2025NoNoPay 62602 61216 Check 39881 Forum Communications Company Yes 595.25

03/11/2025NoNoPay 62600 61217 Check 007631 Pan-O-Gold Baking Company Yes 108.90

03/11/2025NoNoPay 62603 61218 Check 51181 Quadient Finance USA, Inc. Yes 500.00

03/11/2025NoNoPay 62601 61219 Check 008441 West Central Sanitation, Inc. Yes 1,446.82

03/11/2025NoNoPay 62604 61220 Check 001791 Ecolab Pest Elimination Division Yes 181.61

03/11/2025NoNoPay 62605 61221 Check 48011 Clara City Speedway Yes 111.41

03/11/2025NoNoPay 62606 61222 Check 55321 Kienholz, Kaitlynn Yes 38.97

03/17/2025NoNoPay 62610 61223 Check 14511 CDW Government, Inc Yes 33,150.00

03/17/2025NoNoPay 62609 61224 Check 014321 Chappell Central, Inc. Yes 9,669.97

03/17/2025NoNoPay 62614 61225 Check 43761 Christopher, Cole Yes 57.25

03/17/2025NoNoPay 62611 61226 Check 35921 Dooley's Natural Gas Yes 24,763.71

03/17/2025NoNoPay 62613 61227 Check 39621 Indianhead Foodservice Distributor Yes 6,264.75

03/17/2025NoNoPay 62612 61228 Check 36211 Minnesota FFA Association Yes 300.00

03/17/2025NoNoPay 62615 61229 Check 51841 Peterson, Holly Yes 45.00

03/17/2025NoNoPay 62616 61230 Check 55331 St Cloud State Track & Field & Cross Country Yes 400.00

03/17/2025NoNoPay 62608 61231 Check 009051 Trulock, James Yes 1,013.36

03/18/2025NoNoPay 62630 61232 Check 55361 Dambroten, Kayla Yes 52.50

03/18/2025NoNoPay 62627 61233 Check 52381 Ellingson Plumbing & Heating Yes 195.00

03/18/2025NoNoPay 62628 61234 Check 55291 Foy, Keegan Yes 52.50

03/18/2025NoNoPay 62626 61235 Check 51661 GreatAmerica Financial Svcs. Yes 2,850.42

03/18/2025NoNoPay 62622 61236 Check 28771 Matheson Tri Gas Yes 72.84

03/18/2025NoNoPay 62619 61237 Check 017581 Mitlyng Electric & Refrig., Inc Yes 1,698.91

03/18/2025NoNoPay 62621 61238 Check 17501 MSBA Yes 75.00

03/18/2025NoNoPay 62618 61239 Check 007631 Pan-O-Gold Baking Company Yes 108.90

03/18/2025NoNoPay 62623 61240 Check 31391 Rambow, Inc. Yes 720.00

03/18/2025NoNoPay 62624 61241 Check 34631 SWMBDA Yes 48.00

03/18/2025NoNoPay 62629 61242 Check 55351 Thielen Bus Lines, Inc./Thielen Coaches Yes 1,785.00

03/18/2025NoNoPay 62625 61243 Check 40941 TOOV, SARA Yes 300.00

03/18/2025NoNoPay 62620 61244 Check 017681 Yellow Medicine East Schools Yes 3,501.45

03/18/2025NoNoPay 62632 61245 Check 005281 Bremer Bank Yes 170.00

03/18/2025NoNoPay 62635 61246 Check 10391 Citizens Alliance Bank Yes 1,605.33

03/18/2025NoNoPay 62639 61247 Check 48021 Colonial Life Yes 1,486.81

03/18/2025NoNoPay 62638 61248 Check 45941 Kensington Bank Yes 300.00

03/18/2025NoNoPay 62636 61249 Check 34021 Lake Region Bank Yes 100.00

03/18/2025NoNoPay 62633 61250 Check 008801 MACCRAY Education Association Yes 3,349.55

03/18/2025NoNoPay 62637 61251 Check 40431 MN Child Support Center Yes 58.00

03/18/2025NoNoPay 62634 61252 Check 008811 NCPERS Group Life Ins.   c/o Member Benefits Yes 8.00

03/18/2025NoNoPay 62631 61253 Check 000231 UNUM Life Insurance Company Yes 256.17

r_ap_pymtreg2



Ind. School District #2180

Payment Reg by Bank and Check

Pay/Void

DatePrint Recon VoidTax ClassBank Batch Check No Pay TypePmt No Grp Code Rcd Vendor

District # 2180

Amount

Page 4 of 5

4/11/2025

3:32 PM

03/19/2025NoNoPay 62647 61254 Check 28521 Alexandria Technical & Comm College Yes 13,411.22

03/19/2025NoNoPay 62648 61255 Check 48531 Digi-Key Electronics Yes 249.85

03/19/2025NoNoPay 62649 61256 Check 52391 Gueningsman, Rachel Yes 52.50

03/19/2025NoNoPay 62646 61257 Check 20501 Minnesota Screen Print Yes 451.22

03/19/2025NoNoPay 62655 61258 Check 50841 BROUWER, EILEEN Yes 200.00

03/19/2025NoNoPay 62654 61259 Check 46971 Farm-Rite Equipment of Willmar Yes 4,480.00

03/19/2025NoNoPay 62653 61260 Check 39621 Indianhead Foodservice Distributor Yes 2,755.23

03/19/2025NoNoPay 62652 61261 Check 21261 Menards - Willmar Yes 119.03

03/19/2025NoNoPay 62656 61262 Check 51461 Phonak Yes 72.99

03/19/2025NoNoPay 62657 61263 Check 20351 Universal Printing Yes 44.56

03/20/2025NoNoPay 62658 61264 Check 017681 Yellow Medicine East Schools Yes 3,066.93

03/24/2025NoNoPay 62664 61265 Check 52381 Ellingson Plumbing & Heating Yes 165.00

03/24/2025NoNoPay 62663 61266 Check 27671 Marcus, Mary Yes 50.43

03/25/2025NoNoPay 62671 61267 Check 54831 Christopher, Heather Yes 978.75

03/25/2025NoNoPay 62669 61268 Check 010731 Kandiyohi County Auditor/Treas Yes 15.37

03/25/2025NoNoPay 62670 61269 Check 29231 VISA - CABank Yes 6,506.67

03/25/2025NoNoPay 62672 61270 Check 014321 Chappell Central, Inc. Yes 1,480.28

03/25/2025NoNoPay 62674 61271 Check 13501 Southwest MN State University Yes 3,300.00

03/25/2025NoNoPay 62673 61272 Check 002771 Whitney Music Yes 170.00

03/26/2025NoNoPay 62676 61273 Check 52391 Gueningsman, Rachel Yes 7.86

03/26/2025NoNoPay 62679 61274 Check 39621 Indianhead Foodservice Distributor Yes 4,939.91

03/26/2025NoNoPay 62678 61275 Check 007631 Pan-O-Gold Baking Company Yes 143.10

03/28/2025NoNoPay 62683 61276 Check 26621 G-Sports Wrestling Yes 54.95

03/28/2025NoNoPay 62684 61277 Check 32971 Wohlman, Julie Yes 409.50

03/31/2025NoNoPay 62686 61278 Check 32971 Wohlman, Julie Yes 12.27

03/31/2025NoNoPay 62688 61279 Check 005281 Bremer Bank Yes 170.00

03/31/2025NoNoPay 62691 61280 Check 10391 Citizens Alliance Bank Yes 1,605.33

03/31/2025NoNoPay 62695 61281 Check 48021 Colonial Life Yes 1,486.81

03/31/2025NoNoPay 62694 61282 Check 45941 Kensington Bank Yes 300.00

03/31/2025NoNoPay 62692 61283 Check 34021 Lake Region Bank Yes 100.00

03/31/2025NoNoPay 62689 61284 Check 008801 MACCRAY Education Association Yes 3,349.55

03/31/2025NoNoPay 62693 61285 Check 40431 MN Child Support Center Yes 58.00

03/31/2025NoNoPay 62690 61286 Check 008811 NCPERS Group Life Ins.   c/o Member Benefits Yes 8.00

03/31/2025NoNoPay 62687 61287 Check 000231 UNUM Life Insurance Company Yes 256.17

03/31/2025NoNoPay 62705 61288 Check 54621 Bertram, Todd Yes 205.16

03/31/2025NoNoPay 62701 61289 Check 16801 BSN Sports, LLC Yes 1,381.96

03/31/2025NoNoPay 62697 61290 Check 000481 Clara City Telephone Company Yes 420.12

03/31/2025NoNoPay 62703 61291 Check 25121 Decker Equipment Yes 79.40

r_ap_pymtreg2



Ind. School District #2180

Payment Reg by Bank and Check

Pay/Void

DatePrint Recon VoidTax ClassBank Batch Check No Pay TypePmt No Grp Code Rcd Vendor

District # 2180

Amount

Page 5 of 5

4/11/2025

3:32 PM

03/31/2025NoNoPay 62698 61292 Check 001051 Hillyard / Hutchinson Yes 2,475.78

03/31/2025NoNoPay 62704 61293 Check 33111 J.W. Pepper & Son, Inc. Yes 59.39

03/31/2025NoNoPay 62699 61294 Check 007631 Pan-O-Gold Baking Company Yes 185.70

03/31/2025NoNoPay 62700 61295 Check 009051 Trulock, James Yes 39.23

03/31/2025NoNoPay 62702 61296 Check 21161 Uncommon USA, Inc. Yes 271.03

$1,036,770.81Bank Total:

03/11/2025NoNoSA 62596 Wire 10391 Citizens Alliance Bank No 2,383.00

03/03/2025NoNoSA 62528 22862 Check 40161 Almich's Market Yes 332.98

03/03/2025NoNoSA 62536 22863 Check 39111 Bristle, Laura Yes 9.32

03/03/2025NoNoSA 62537 22864 Check 23591 Amazon Capital Services Yes 201.81

03/03/2025NoNoSA 62554 22865 Check 25481 Meca Sportswear Yes 285.95

03/04/2025NoNoSA 62566 22866 Check 10031 Tensen, Edith Yes 15.94

03/07/2025NoNoSA 62591 22867 Check 000771 Farmers Coop Oil Co. Yes 779.56

03/11/2025NoNoSA 62598 22868 Check 55311 MNGBCA Yes 294.00

03/17/2025NoNoSA 62607 22869 Check 55341 SUBWAY of Willmar Yes 346.80

03/18/2025NoNoSA 62617 22870 Check 37111 Instrumentalist Awards LLC Yes 177.00

03/19/2025NoNoSA 62650 22871 Check 37801 Cash Yes 120.00

03/19/2025NoNoSA 62651 22872 Check 39621 Indianhead Foodservice Distributor Yes 235.21

03/20/2025NoNoSA 62659 22873 Check 16841 MACCRAY Activity Account Yes 3,890.96

03/20/2025NoNoSA 62660 22874 Check 30391 MACCRAY After Prom Yes 864.65

03/20/2025NoNoSA 62661 22875 Check 51911 MACCRAY Parent's Club Yes 864.65

03/20/2025NoNoSA 62662 22876 Check 11041 Jostens Yes 1,131.00

03/25/2025NoNoSA 62668 22877 Check 29231 VISA - CABank Yes 428.91

03/26/2025NoNoSA 62675 22878 Check 50781 Grieger, Eric Bradley Yes 350.00

03/26/2025NoNoSA 62677 22879 Check 39621 Indianhead Foodservice Distributor Yes 541.92

03/26/2025NoNoSA 62680 22880 Check 31541 Laurie's Design Yes 450.00

03/26/2025NoNoSA 62681 22881 Check 43711 Pieper, Rhonda Yes 393.24

03/27/2025NoNoSA 62682 22882 Check 45471 SDSU Little International Yes 75.00

03/31/2025NoNoSA 62685 22883 Check 37801 Cash Yes 250.00

03/31/2025NoNoSA 62696 22884 Check 43711 Pieper, Rhonda Yes 130.52

$14,552.42Bank Total:

$1,051,323.23Report Total:

r_ap_pymtreg2



April 2025 Activities Director Report 
 
 
 

I.​ GBB MSHSL State Tournament Report.  (Fan turnout, MSHSL 
article, conduct etc)  Obviously, Congratulations to Coaches 
Condon, Olson, Johnson and all the GBB players on their 2nd 
play finish.  It was a great run! 

II.​ Congratulations to Emma Thein and Brielle Janssen for being 
selected to the Class A All Tournament Team. 

III.​ The Spring Play went well and Mrs. Streich was happy with how 
the students performed. 

IV.​ Large Group Competitions update.  
V.​ Solo Ensemble update. 

VI.​ Like many years, this Spring has been very challenging for 
myself, the coaches and especially the athletes.  With the 
coaches, we are working very hard to get things rescheduled in 
order to give the kids as many opportunities as possible. 

VII.​ Lastly, the new athletic complex has been used by almost every 
Spring sports team.  Obviously the track team uses it but our SB 
team, Varsity BB team and even the JH BB team have utilized the 
turf so they could get out of the gym.   

VIII.​ Thank you for approving Andrew DuHoux as a JH Track coach 
and Kaitlynn Kienholz & Jaimi Heida as JH SB coaches (shared 
position).   

 



April 14, 2025   School Board Meeting 
MACCRAY 

 
Mr. Todd Bertram  PK-5 Principal 
 
End of Quarter #3 

●​ Assembly / Wolverine Way 
●​ Read Across MACCRAY Celebration 
●​ 600+ Positive referrals  / slight increase in behavior referrals 

 
Kindergarten Round-up (3/25) 

●​ Fun night / turnout is okay 
 

DARE Graduation (4/4) 
●​ 5th grade  

 
Schedule  

●​ Final meetings with staff 
 
ACGC Site Visit (4/11) 

●​ Watched Phonics/Intervention time 
 

Upcoming Events 
●​ Ag. Day  (5/7) 
●​ Music Concert (5 / 8 ) 
●​ 5th Grade formal lunch (5/9) 
●​ Book Fair 5 /6 - 5/9) 
●​ Track and Field Day 5 / 15 and 5 / 16 

 
​  



Board Report – April 14, 2025 
MACCRAY Secondary School 

 
News and Notes: 

• I am happy to have the completed ’25-26 school year calendar for you this month.  It was 
worked on in conjunction with a calendar committee made up of teaching staff and reviewed at 
separate staff meetings for each building.  

o Still operating under the READ Act - # of student days remained the same (146) 
o Read Act will carry over one more year – MS/HS staff will participate in ‘26-27, then we 

can revert to 149 student days. 

• We are entering week three of MCA’s, and things are operating efficiently.  Thank you to Ms. 
Bristle for her work as our District Assessment Coordinator for arranging everything. 

• The Lions Scholarship Banquet was March 24.  Seventy-six scholarships were awarded to the 
Class of ’25.  A very special thank you to the Lions for hosting the event and for the many 
contributions that made the scholarships available.  

• Quarter 4 started March 25th!   

• The Senior Class is participating in a “Reality Fair” at RCW – there they will learn the value of 
budgeting, building credit, and having a positive relationship with money. 

• We will be having our annual Senior Day on May 27th.  This is the day when the seniors come 
together for our school-wide celebration of their accomplishments, have our elementary school 
senior walk, and hold commencement practice.   

• Speaking of commencement, it will be held on May 30th at 7PM.  I have been meeting with the 
Senior Class Officers to make arrangements – things like the class motto, song, colors, flower 
choices, etc.  
 

Calendar Happenings: 

• 4/22 – ACT Test for 11th grade 

• 4/24 – Student Job Fair and Career Expo for 11/12th 

• 4/25 – Explore Your Future – 10th grade 

• 4/30 - Big Ideas Mobile Lab – 9th grade 

• 5/1 - Prom 

• 5/5 – Spring Choir Concert 

• 5/6 – 6th Gr. Class trip to St. Paul 

• 5/7 -  Sr. Class Trip to the Mall of America 

• 5/9 NHS/Red Cross Blood Drive 

• 5/12 – Spring Band Concert 
 
 

Respectfully Submitted,  

 

Judd K. Wheatley 

MACCRAY Secondary School Principal 



School Board Notes: (April 14, 2025) 
●​ Legislative Updates 

○​ MREA updates each week…  
○​ Budget forecast not encouraging 

●​ Girl’s State Tournament Success 
○​ Made up school day, March 31st 

●​ MACCRAY Leadership Advisory 
○​ Monthly meeting with directors, leadership, and outside agencies  
○​ SWWC, Chippewa County Sheriff, & Palmer bus 

●​ Shane Nord (Clara City Fire Department) 
○​ Clara City gas leak debriefing 
○​ Fire Department tour of the school 
○​ Provide necessary information, blue prints, shut off valves, etc 
○​ Control burn of school prairie  

●​ Budget Conversations  
○​ Need to “right-size” 
○​ Declining enrollment 
○​ Finding sustainable options 
○​ Inflation, unfunded mandates, & unpredictability with ESST, Family Leave, and UI 

(unemployment insurances) continue to squeeze budget 
●​ Successful Superintendent Search  

○​ Adam Holm will be joining the MACCRAY family this next school year 
○​ Adam has visited school since completing his contract 
○​ Adam has been involved in the begining of Master Agreement negotiations 

●​ MOU (Memorandum of Understanding) SY 24-25 
○​ Agreements between Union and District… ED Minnesota contribution 
○​ SpEd staff have available hours to be compensated outside of school day 

schedule 
○​ READ Act programming and PD… Teacher options to receive compensation in 

the form of dollars or graduate credits 
○​ Grad Credit from certain institutions, approval or disapproval for lane changes 

paused… to be discussed within negotiations 
●​ DARE Celebrations… Successful completion 
●​ Maintenance Proposals 

○​ HVAC (mechanical & technological) 
○​ Chappell Central & Automated Technologies 

●​ Middle School Field Day with CMCS (April 25th) 
○​ Use of new facilities 
○​ “Old School” Field day 

●​ TransFinder/Zonar Demo 
○​ Kim, myself, and Palmer bus member 
○​ Budget and efficient use 

●​ Next steps (Community Education) 



○​ Activities, Business, and Administration has met to discuss job responsibilities 
and timeline for filling the director position 



 

August ‘25 
Su M Tu W Th F S 
17 18 19 20 21 22 23 
24 25 26 27 28 29 30 
31       

 
September ‘25 

Su M Tu W Th F S 
 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 
21 22 23 24 25 26 27 
28 29 30     

 
October ‘25 

Su M Tu W Th F S 
   1 2 3 4 
5 6 7 8 9 10 11 
12 13 14 15 16 17 18 
19 20 21 22 23 24 25 
26 27 28 29 30 31  

 
November ‘25 

Su M Tu W Th F S 
      1 
2 3 4 5 6 7 8 
9 10 11 12 13 14 15 
16 17 18 19 20 21 22 
23 24 25 26 27 28 29 
30       

 
December ‘25 

Su M Tu W Th F S 
 1 2 3 4 5 6 

7 8 9 10 11 12 13 
14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30 31    

 
January ‘26 

Su M Tu W Th F S 
    1 2 3 

4 5 6 7 8 9 10 
11 12 13 14 15 16 17 
18 19 20 21 22 23 24 
25 26 27 28 29 30 31 

 
 
 
 
 

 
MACCRAY PUBLIC SCHOOLS 

2025-2026 
 

August 27​  
Open House - 12:00 pm - 8:00 pm 
(Pay fees, meet teachers,  passes, 
computers, parking, and school pictures) 
 
September 2 
First day of School 
 
May 28 
Last Day of School - early out 12:00p 
 
School Events 
Homecoming: TBD 
Homecoming Coronation: TBD @1:30PM 
Snow Week: 02/10 - 02/13  
Snow Week Coronation: @1:30PM Feb 10 
Prom: May 1 
 
Quarter/Semester End Dates​  
1st Quarter: Oct. 31                 
2nd Quarter/1st Sem:  Jan. 15 
3rd Quarter: Mar. 20               
4th Quarter/2nd Sem: May 27​
 
P/T Conferences 
Fall Date: Oct. 7 - 4:00pm-8:00 pm  

 Oct. 15 - 12:15pm-4:30 pm              
Spr Date:  Feb. 19 - 4:00 pm-8:00 pm 6-12 Only 
                  Feb. 26 - 4:00 pm-8:00 pm   
 
School Holiday Breaks  
MEA Break-  Oct. 16 & 17 
Thanksgiving- Nov. 27-28 
Winter Break- Dec. 24-Jan. 2 
Easter Break-  Apr. 3-6 
 
October 15 
Early Out Students - 12:00 pm 
Teachers - 4:30pm for Conferences 
 
November 26 
Early Out Students - 12:00 pm 
Teachers - 1:30 pm 
 
December 23 
Early Out Students -12:00 pm 
Teachers - 1:30 pm 
 
Commencement 
Friday, May 29 at 7:00 pm 
 
Faculty Workshops​ 
Aug 19 - New Teacher Workshop 
Aug. 25-26 - Back to School Inservice 
August 27 - 10 - 12 pm room prep 
Aug 28 - Flex workshop day (due 18th-29th) 
September 15- READ Cohort/PLC/PD 
October 6 - Workshops 
November 10 - READ Cohort/PLC/PD 
December 15 - Workshops 7:30-1:00 
January 12 - READ Cohort 
March 9 - READ Cohort/PLC 
May 28 - Teachers 12:00-4:30 pm 
May 29 - Teachers 7:30-4:30 pm 
 
Weather Days 
The first three weather days will be 
eLearning. The second three  will be 
make-up, followed by two more eLearning. 

 
 
 
 

February ‘26 
Su M Tu W Th F S 
1 2 3 4 5 6 7 
8 9 10 11 12 13 14 

15 16 17 18 19 20 21 
22 23 24 25 26 27 28 

 
March ‘26 

Su M Tu W Th F S 
1 2 3 4 5 6 7 
8 9 10 11 12 13 14 

15 16 17 18 19 20 21 
22 23 24 25 26 27 28 
29 30 31     

 
April ‘26 

Su M Tu W Th F S 
   1 2 3 4 
5 6 7 8 9 10 11 
12 13 14 15 16 17 18 
19 20 21 22 23 24 25 
26 27 28 29 30   

 
May ‘26 

Su M Tu W Th F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

31       

 
 
2025-2026 Qtr. Days - Student/Teacher 
               ​1st Quarter: ​ 34.5/41.5 
               ​2nd Quarter:​ 36/39 

3rd Quarter:​ 37/39 
4th Quarter: ​ 38.5/40 

Total:​ Student Days:  ​ 146 
Staff Days:        ​ 159.4 

        No School​  Yell Faculty Workshop​         End of Quarter             Holiday No School  
        P/T Conferences        First/Last day of School​         Early Out                      (Off) Weather Make-Up, if needed 

 



 

Policy 515 Form 
2023 

PUBLIC NOTICE 

 

Independent School District No. _____ gives notice to parents of students currently in attendance in the 

District, and eligible students currently in attendance in the District, of their rights regarding pupil 

records. 

 

 1. Parents and eligible students are hereby informed that they have the following rights: 

 

 a. That a parent or eligible student has a right to inspect and review the student’s 

education records within 45 days after the day the request for access is received 

by the school district.  A parent or eligible student should submit to the school 

district a written request to inspect education records which identify as precisely 

as possible the record or records he or she wishes to inspect.  The parent or 

eligible student will be notified of the time and place where the records may be 

inspected; 

 

 b. That the parent or eligible student has a right to seek amendment of the 

student’s education records to ensure that those records are not inaccurate, 

misleading, or otherwise in violation of the student’s privacy rights.  A parent or 

eligible student may ask the school district to amend a record that they believe 

is inaccurate or misleading.  The request shall be in writing, identify the item 

the parent or eligible student believes to be inaccurate, misleading, or in 

violation of the privacy rights of the student, shall state the reason for this belief, 

and shall specify the correction the parent or eligible student wishes the school 

district to make.  The request shall be signed by the parent or eligible student.  

If the school district decides not to amend the record as requested by the parent 

or eligible student, the school district will notify the parent or eligible student of 

the decision and advise him or her of the right to a hearing regarding the request 

for amendment.  Additional information regarding the hearing procedures will 

be provided to the parent or eligible student when notified of the right to a 

hearing; 

 

 c. That the parent or eligible student has a right to consent to disclosures of 

personally identifiable information contained in the student’s education records, 

except to the extent that federal and state law and the regulations promulgated 

thereunder authorize disclosures without consent; 

 

 d. That the school district may disclose education records to other school officials 

within the school district if the school district has determined they have 

legitimate educational interests.  For purposes of such disclosure, a “school 

official” is a person employed by the school district as an administrator, 

supervisor, instructor, or support staff member (including health or medical staff 

and law enforcement unit personnel) or other employee; a person serving on 

the school board; a person or company with whom the school district has 

consulted to perform a specific task (such as an attorney, auditor, medical 

consultant, therapist, public information officer, or data practices compliance 

official); or a parent or student serving on an official committee, such as a 

disciplinary or grievance committee; or any individual assisting a school official 

in the performance of his or her tasks.  A school official has a “legitimate 

educational interest” if the individual needs to review an education record in 

order to fulfill his or her professional responsibility and includes, but is not 

limited to, an interest directly related to classroom instruction, teaching, student 

achievement and progress, discipline of a student, and student health and 

welfare and the ability to respond to a request for educational data; 



 

Policy 515 Form 
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 e. That the school district forwards education records on request to a school or 

post-secondary educational institution in which a student seeks or intends to 

enroll, or is already enrolled, as long as the disclosure is for purposes related to 

the student’s enrollment, including information about disciplinary action taken 

as a result of any incident in which the student possessed or used a dangerous 

weapon, suspension and expulsion information pursuant to 20 U.S.C. § 7917, 

part of the federal Every Student Succeeds Act [insert the following bracketed 

phrase if the school district has a policy regarding Staff Notification of Violent 

Behavior by Students] [and data regarding a student’s history of violent 

behavior,] and any disposition order which adjudicates the student as delinquent 

for committing an illegal act on school district property and certain other illegal 

acts; 

 

 f. That the parent or eligible student has a right to file a complaint with the U.S. 

Department of Education regarding an alleged failure by the school district to 

comply with the requirements of 20 U.S.C. § 1232g and the rules promulgated 

thereunder. The name and address of the office that administers the Family 

Education Rights and Privacy Act is: 

 

  Family Policy Compliance Office 

    U.S. Department of Education 

    400 Maryland Avenue S.W. 

    Washington, D.C.  20202-8520 

 

[optional]  g. That the parent or eligible student has a right to obtain a copy of the school 

district’s policy regarding the protection and privacy of pupil records; and 

 

[optional]  h. That copies of the school district’s policy regarding the protection and privacy of 

school records are located at                                        [insert location]. 

 

[optional] 2. Independent School District No. _____ has adopted a school board policy in order to 

comply with state and federal laws regarding education records.  The policy does the 

following: 

 

 a. It classifies records as public, private, or confidential. 

 

 b. It establishes procedures and regulations to permit parents or students to 

inspect and review a student’s education records.  These procedures include the 

method of determining fees for copies, a listing of the locations of these 

education records, and the identity of the individuals in charge of the records. 

 

 c. It establishes procedures and regulations to allow parents or students to request 

the amendment of a student’s education records to ensure that the records are 

not inaccurate, misleading, or otherwise in violation of the student’s privacy 

rights. 

 

 d. It establishes procedures and regulations for access to and disclosure of 

education records. 

 

 e. It establishes procedures and regulations for safeguarding the privacy of 

education records and for obtaining prior written consent of the parent or 

student when required prior to disclosure. 
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 3. Copies of the school board policy and accompanying procedures and regulations are 

available to parents and students upon written request to the Superintendent. 

 

 4. Pursuant to applicable law, Independent School District No. _____ gives notice to 

parents of students currently in attendance in the school district, and eligible students 

currently in attendance in the school district, of their rights regarding “directory 

information.” 

 

  “Directory information” includes the following information relating to a student:  the 

student’s name; photograph; date and place of birth; major field of study; dates of 

attendance; grade level; enrollment status; participation in officially recognized 

activities and sports; weight and height of members of athletic teams; degrees, honors 

and awards received; the most recent educational agency or institution attended by the 

student.; and other similar information.  “Directory information” also includes the name, 

address, and telephone number of the student’s parent(s).  “Directory information” does 

not include a student’s social security number or a student’s identification number (ID) 

if the ID may be used to access education records without use of one or more factors 

that authenticate the student’s identity such as a personal identification number, 

password, or other factor known or possessed only by the authorized user.  It also does 

not include identifying information on a student’s religion, race, color, social position, or 

nationality. 

  

 [Note:  The definition of directory information is found on page 2 of Model 

Policy 515. of the school district’s policy. This definition includes all of the types 

of information specifically referenced by state and federal law as directory 

information.  A school district may choose not to include some or all of the 

enumerated information as directory information.  A school district also may 

add to the list of directory information, as long as the added data is not 

information that generally would be deemed as an invasion of privacy or 

information that references the student’s religion, race, color, social position, 

or nationality.   

 

Minnesota Statutes 13.32, subdivision 5(c) states that a school district may not 

designate a student’s home address, telephone number, email address, or 

other personal contact information as “directory information.” 

 

A school district also may specify in this section that the disclosure of directory 

information will be limited to specific parties, for specific purposes, or both.  

The identity of those parties and/or purposes should be identified.  To the 

extent a school district adds these restrictions, it must then limit its directory 

information disclosures to those individuals and/or purposes specified in this 

public notice.  Procedures to address how these restrictions will be enforced 

by the school district are advised. Designation of directory information is an 

important policy decision for the local school board which must balance not 

only the privacy interests of the student against public disclosure but also the 

additional administrative requirements such restrictions on disclosures will 

place on the school district.] 

 

 a. THE INFORMATION LISTED ABOVE SHALL BE PUBLIC INFORMATION 

WHICH THE SCHOOL DISTRICT MAY DISCLOSE FROM THE EDUCATION 

RECORDS OF A STUDENT OR INFORMATION REGARDING A PARENT. 

 

 b. SHOULD THE PARENT OF A STUDENT OR THE STUDENT SO DESIRE, ANY 

OR ALL OF THE LISTED INFORMATION WILL NOT BE DISCLOSED 
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WITHOUT THE PARENT’S OR ELIGIBLE STUDENT’S PRIOR WRITTEN 

CONSENT EXCEPT TO SCHOOL OFFICIALS AS PROVIDED UNDER 

FEDERAL LAW. 

 

c. IN ORDER TO MAKE ANY OR ALL OF THE DIRECTORY INFORMATION 

LISTED ABOVE “PRIVATE” (I.E., SUBJECT TO CONSENT PRIOR TO 

DISCLOSURE), THE PARENT OR ELIGIBLE STUDENT MUST MAKE A 

WRITTEN REQUEST TO THE BUILDING PRINCIPAL WITHIN THIRTY (30) 

DAYS AFTER THE DATE OF THE LAST PUBLICATION OF THIS NOTICE.  

THIS WRITTEN REQUEST MUST INCLUDE THE FOLLOWING 

INFORMATION: 

 

   (1) NAME OF STUDENT AND PARENT, AS APPROPRIATE; 

 

   (2) HOME ADDRESS; 

 

   (3) SCHOOL PRESENTLY ATTENDED BY STUDENT; 

 

   (4) PARENT’S LEGAL RELATIONSHIP TO STUDENT, IF APPLICABLE; 

 

   (5) SPECIFIC CATEGORY OR CATEGORIES OF DIRECTORY 

INFORMATION WHICH IS NOT TO BE MADE PUBLIC WITHOUT 

THE PARENT’S OR ELIGIBLE STUDENT’S PRIOR WRITTEN 

CONSENT. 

 

 5. Pursuant to applicable law, Independent School District No. _____ hereby gives notice 

to parents of students and eligible students in grades 11 and 12 of their rights regarding 

release of information to military recruiting officers and post-secondary educational 

institutions.  The school district must release the names, addresses, electronic mail 

address (which shall be the electronic mail addresses provided by the school district, if 

available, that may be released to military recruiters only), and home telephone 

numbers of students in grades 11 and 12 to military recruiting officers and post-

secondary educational institutions within sixty (60) days after the date of the request.  

Data released to military recruiting officers under this provision may be used only for 

the purpose of providing information to students about military service, state and federal 

veterans’ education benefits, and other career and educational opportunities provided 

by the military and cannot be further disseminated to any other person except personnel 

of the recruiting services of the armed forces. 

 

SHOULD THE PARENT OF A STUDENT OR THE ELIGIBLE STUDENT SO DESIRE, ANY OR ALL OF 

THE LISTED INFORMATION WILL NOT BE DISCLOSED TO MILITARY RECRUITING OFFICERS 

AND POST-SECONDARY EDUCATIONAL INSTITUTIONS WITHOUT PRIOR CONSENT. 

 

IN ORDER TO REFUSE THE RELEASE OF THIS INFORMATION WITHOUT PRIOR CONSENT, THE 

PARENT OR ELIGIBLE STUDENT MUST MAKE A WRITTEN REQUEST TO THE RESPONSIBLE 

AUTHORITY, [DESIGNATE TITLE OF INDIVIDUAL, I.E., BUILDING PRINCIPAL], BY [INSERT 

DATE] EACH YEAR.  THIS WRITTEN REQUEST MUST INCLUDE THE FOLLOWING 

INFORMATION: 

 

  (1) NAME OF STUDENT AND PARENT, AS APPROPRIATE; 

 

  (2) HOME ADDRESS; 

 

(3) STUDENT’S GRADE LEVEL; 
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  (4) SCHOOL PRESENTLY ATTENDED BY STUDENT; 

 

  (5) PARENT’S LEGAL RELATIONSHIP TO STUDENT, IF APPLICABLE; 

 

  (6) SPECIFIC CATEGORY OR CATEGORIES OF INFORMATION WHICH ARE 

NOT TO BE RELEASED TO MILITARY RECRUITING OFFICERS AND POST-

SECONDARY EDUCATIONAL INSTITUTIONS WITHOUT PRIOR CONSENT; 

 

  (7) SPECIFIC CATEGORY OR CATEGORIES OF DIRECTORY INFORMATION 

WHICH ARE NOT TO BE RELEASED TO THE PUBLIC, INCLUDING 

MILITARY RECRUITING OFFICERS AND POST-SECONDARY 

EDUCATIONAL INSTITUTIONS. 

 

Notice: Refusal to release the above information to military recruiting officers and post-

secondary educational institutions alone does not affect the school district’s release of 

directory information to the public, including military recruiting officers and post-secondary 

educational institutions.  In order to make any directory information about a student private, 

the procedures contained in the Directory Information section of this notice also must be 

followed.  If you do not want your child’s or eligible student’s directory information released 

to military recruiting officers or post-secondary educational institutions, you also must notify 

the school district that you do not want this directory information released to any member of 

the public, including military recruiting officers and post-secondary educational institutions. 

 

 

     INDEPENDENT SCHOOL DISTRICT NO. _____ 

         , MINNESOTA 

 

Dated:           

     Chair 
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[Note:  The use of this form requesting information about specific activities or behavior is 

mandated by statute.  In addition, the school district is required to maintain such requests 

and a record of any release in the student’s file.] 

 

 

JUVENILE JUSTICE SYSTEM 

REQUEST FOR INFORMATION 

 

Family Educational Rights and Privacy Act 

Minnesota Government Data Practices Act, Minn. Stat. § 13.32, Subds. 3(i) and 8(b) 

 

DATE/TIME OF REQUEST:         ______ 

 

TO:              

(Superintendent of school district or chief administrative officer of school) 

 

FROM:            ______ 

(Requester’s name/agency) 

 

STUDENT:             

 

BASIS FOR REQUEST: 

 

  Juvenile delinquency investigation/prosecution 

 

  Child protection assessment/investigation 

 

  Investigation/filing of CHIPS or delinquency petition 

 

REASON FOR REQUEST: (Requester must describe why information regarding existence of the data 

marked below is necessary to effectively serve the student) 

             

             

             

             

             

 

RESPONSE TO REQUEST: 

 

The school must indicate whether it has data on the student that document any activity or behavior 

marked by the requester. 

  

INFORMATION REQUESTED: (mark all that apply)   RESPONSE PROVIDED: (yes / no) 

 

Indicate whether you have data that document the student’s: 

 

  Use of a controlled substance, alcohol, or tobacco    
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  Assaultive or threatening conduct as defined in     

  Minn. Stat. § 13.32, Subd. 8    

 

  Possession or use of weapons or look-alike weapons    

 

  Theft          

 

  Vandalism and damage to property      

 

 

CERTIFICATION:  The undersigned certifies that he or she is a member of the juvenile justice system.  

The requested data are needed by the juvenile justice system so it may effectively serve, prior to 

adjudication, the student whose records are released.  The undersigned will not disclose the information 

received to any other party, except as provided under state law, without prior written consent as 

required by Code of Federal Regulations, title 34, section 99.38(b).  The undersigned further certifies 

that he or she understands that, by signing this request, he or she is subject to the penalties in Minn. 

Stat. § 13.09. 

 

 

 

              

        Signature/Title 

 

 

[Note:  A principal or chief administrative officer of a school who receives such a request to 

disclose information about a student to the juvenile justice system shall, to the extent 

permitted by federal law, notify the student’s parent or guardian by certified mail of the 

request to disclose information before disclosing the information.  If the student’s parent or 

guardian notifies the principal or chief administrative officer within ten (10) days of receiving 

the certified notice that the parent or guardian objects to the disclosure, the principal or chief 

administrative officer must not disclose the information.  The principal or chief administrative 

officer must inform the requesting member of the juvenile justice system of the objection.  If 

no objection from the parent or guardian is received within fourteen (14) days, the principal 

or chief administrative officer must respond to the data request.] 
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515 PROTECTION AND PRIVACY OF PUPIL RECORDS 

 

[NOTE: School districts are required by statute to have a policy addressing these 

issues.] 

 

I. PURPOSE 

 

The school district recognizes its responsibility in regard to the collection, maintenance, and 

dissemination of pupil records and the protection of the privacy rights of students as provided 

in federal law and state statutes. 

 

II. GENERAL STATEMENT OF POLICY 

 

The following procedures and policies regarding the protection and privacy of parents and 

students are adopted by the school district, pursuant to the requirements of 20 United States 

Code, section 1232g, et seq., (Family Educational Rights and Privacy Act (FERPA)) 34 Code of 

Federal Regulations part 99 and consistent with the requirements of the Minnesota Government 

Data Practices Act, Minnesota Statutes, chapter 13, and Minnesota Rules, parts 1205.0100-

1205.2000. 

 

III. DEFINITIONS 

 

A. Authorized Representative 

 

“Authorized representative” means any entity or individual designated by the school 

district, state, or an agency headed by an official of the Comptroller of the United States, 

the Attorney General of the United States, the Secretary of the U.S. Department of 

Education, or state and local educational authorities to conduct, with respect to federal 

or state supported education programs, any audit or evaluation or any compliance or 

enforcement activity in connection with federal legal requirements that relate to these 

programs. 

 

B. Biometric Record 

 

“Biometric record,” as referred to in “Personally Identifiable,” means a record of one or 

more measurable biological or behavioral characteristics that can be used for automated 

recognition of an individual (e.g., fingerprints, retina and iris patterns, voiceprints, DNA 

sequence, facial characteristics, and handwriting). 

 

C. Dates of Attendance 

 

“Dates of attendance,” as referred to in “Directory Information,” means the period of 

time during which a student attends or attended a school or schools in the school district, 

including attendance in person or by paper correspondence, videoconference, satellite, 

Internet, or other electronic information and telecommunications technologies for 

students who are not in the classroom, and including the period during which a student 

is working under a work-study program.  The term does not include specific daily records 

of a student’s attendance at a school or schools in the school district. 
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D. Directory Information 

 

1. Under federal law, “directory information” means information contained in an 

education record of a student that would not generally be considered harmful or 

an invasion of privacy if disclosed.  It includes the student’s name; address; 

telephone listing; electronic mail address; photograph; date and place of birth; 

major field of study; dates of attendance; grade level; enrollment status (i.e., 

full-time or part-time); participation in officially recognized activities and sports; 

weight and height of members of athletic teams; degrees, honors and awards 

received; and the most recent educational agency or institution attended.  It 

also includes the name, address, and telephone number of the student’s 

parent(s).  Directory information does not include: 

 

a. a student’s social security number; 

 

b. a student’s identification number (ID), user ID, or other unique personal 

identifier used by a student for purposes of accessing or communicating 

in electronic systems if the identifier may be used to access education 

records without use of one or more factors that authenticate the 

student’s identity such as a personal identification number (PIN), 

password, or other factor known or possessed only by the authorized 

user; 

 

c. a student ID or other unique personal identifier that is displayed on a 

student ID badge if the identifier can be used to gain access to 

educational records when used in conjunction with one or more factors 

that authenticate the student’s identity, such as a PIN, password, or 

other factor known or possessed only by the student; 

d. personally identifiable data which references religion, race, color, social 

position, or nationality; or 

 

e. data collected from nonpublic school students, other than those who 

receive shared time educational services, unless written consent is given 

by the student’s parent or guardian. 

 

[NOTE:  Under the federal Family Educational Rights and Privacy 

Act (FERPA), the federal definition of “directory information” 

identifies the types of information that may be specifically 

referenced as directory information. The federal definition 

applies to information requests by military recruiting officers, as 

set out in Article XI below.] 

 

b. Under Minnesota law, a school district may not designate a student’s 

home address, telephone number, email address, or other personal 

contact information as “directory information.” 

 

[NOTE: Minnesota law prohibits schools from designating 

student contact information as “directory information” despite 

the FERPA definition.  Minnesota schools should comply with 

Minnesota law and should not include student contact 

information in their definition of “directory information.” 

 

This June 2024 revision to the “directory information” section 

seeks to clarify the law; no substantive change is presented in 
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this revision.] 

 

[NOTE: A school district may choose not to designate some or all 

of the enumerated information as directory information.  A 

school district also may add to the list of directory information, 

as long as the added data is not information that generally would 

be deemed as an invasion of privacy or information that 

references the student’s religion, race, color, social position, or 

nationality.  Federal law now allows a school district to specify 

that the disclosure of directory information will be limited to 

specific parties, for specific purposes, or both.  The identity of 

those parties and/or purposes should be identified.  To the 

extent a school district adds these restrictions, it must then limit 

its directory information disclosures to those individuals and/or 

purposes specified in this public notice.  Procedures to address 

how these restrictions will be enforced by the school district are 

advised.  Designation of directory information is an important 

policy decision for the local school board who must balance not 

only the privacy interests of the student against public 

disclosure but also the additional administrative requirements 

such restrictions on disclosures will place on the school district.] 

 

[NOTE: The 2024 Minnesota legislature enacted Minnesota 

Statutes, section 480.40, which includes a law limiting 

disclosure of personal information concerning “judicial officials” 

(school districts can review the statutory definition of “judicial 

official”). “Personal information” about a judicial official 

includes “the name of any child” and the name of any school that 

such a child attends if combined with an assertion that the child 

attends the school. School districts may not “knowingly publicly 

post, display, publish, sell, or otherwise make available on the 

Internet the personal information of any judicial official,” 

including in response to requests for directory information.] 

 

E. Education Records 

 

1. What constitutes “education records.”  Education records means those records 

that are: (1) directly related to a student; and (2) maintained by the school 

district or by a party acting for the school district. 

 

2. What does not constitute education records.  The term “education records” does 

not include: 

 

a. Records of instructional personnel that are: 

 

(1)  kept in the sole possession of the maker of the record;  

 

(2)  used only as a personal memory aid; 

 

(3)  not accessible or revealed to any other individual except a 

temporary substitute teacher; and 

 

(4)  destroyed at the end of the school year. 

 

b. Records of a law enforcement unit of the school district, provided 
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education records maintained by the school district are not disclosed to 

the unit, and the law enforcement records are: 

 

(1) maintained separately from education records; 

 

(2) maintained solely for law enforcement purposes; and 

 

(3) disclosed only to law enforcement officials of the same 

jurisdiction. 

 

c. Records relating to an individual, including a student, who is employed 

by the school district which: 

 

(1) are made and maintained in the normal course of business; 

 

(2) relate exclusively to the individual in that individual’s capacity 

as an employee; and 

 

(3) are not available for use for any other purpose. 

 

However, records relating to an individual in attendance at the school 

district who is employed as a result of his or her status as a student are 

education records. 

 

d. Records relating to an eligible student, or a student attending an 

institution of post-secondary education, that are: 

 

(1) made or maintained by a physician, psychiatrist, psychologist, 

or other recognized professional or paraprofessional acting in 

his or her professional or paraprofessional capacity or assisting 

in that capacity; 

 

(2) made, maintained, or used only in connection with the provision 

of treatment to the student; and 

 

(3) disclosed only to individuals providing the treatment; provided 

that the records can be personally reviewed by a physician or 

other appropriate professional of the student’s choice.  For the 

purpose of this definition, “treatment” does not include remedial 

educational activities or activities that are a part of the program 

of instruction within the school district. 

 

e. Records created or received by the school district after an individual is 

no longer a student at the school district and that are not directly related 

to the individual’s attendance as a student. 

 

f. Grades on peer-related papers before the papers are collected and 

recorded by a teacher. 

 

F. Education Support Services Data 

 

 "Education support services data" means data on individuals collected, created, 

maintained, used, or disseminated relating to programs administered by a government 

entity or entity under contract with a government entity designed to eliminate disparities 

and advance equities in educational achievement for youth by coordinating services 
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available to participants, regardless of the youth's involvement with other government 

services. Education support services data does not include welfare data under Minnesota 

Statutes, section 13.46. 

 

 Unless otherwise provided by law, all education support services data are private data 

on individuals and must not be disclosed except according to Minnesota Statutes, section 

13.05 or a court order. 

 
G. Eligible Student 

 

“Eligible student” means a student who has attained eighteen (18) years of age or is 

attending an institution of post-secondary education. 

 

H. Juvenile Justice System 

“Juvenile justice system” includes criminal justice agencies and the judiciary when 

involved in juvenile justice activities. 

 

I. Legitimate Educational Interest 

 

“Legitimate educational interest” includes an interest directly related to classroom 

instruction, teaching, student achievement and progress, discipline of a student, student 

health and welfare, and the ability to respond to a request for education data.  It includes 

a person’s need to know in order to: 

 

1. Perform an administrative task required in the school or employee’s contract or 

position description approved by the school board; 

 

2. Perform a supervisory or instructional task directly related to the student’s 

education;  

 

3. Perform a service or benefit for the student or the student’s family such as health 

care, counseling, student job placement, or student financial aid; or 

 

4. Perform a task directly related to responding to a request for data. 

 

J. Parent 

 

“Parent” means a parent of a student and includes a natural parent, a guardian, or an 

individual acting as a parent of the student in the absence of a parent or guardian.  The 

school district may presume the parent has the authority to exercise the rights provided 

herein, unless it has been provided with evidence that there is a state law or court order 

governing such matters as marriage dissolution, separation or child custody, or a legally 

binding instrument which provides to the contrary. 

 

K.  Personally Identifiable 

 

“Personally identifiable” means that the data or information includes, but is not limited 

to:  (a) a student’s name; (b) the name of the student’s parent or other family member; 

(c) the address of the student or student’s family; (d) a personal identifier such as the 

student’s social security number or student number or biometric record; (e) other 

indirect identifiers, such as the student’s date of birth, place of birth, and mother’s 

maiden name; (f) other information that, alone or in combination, is linked or linkable 

to a specific student that would allow a reasonable person in the school community, who 

does not have personal knowledge of the relevant circumstances, to identify the student 

with reasonable certainty; or (g) information requested by a person who the school 
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district reasonably believes knows the identity of the student to whom the education 

record relates. 

 

L. Record 

 

“Record” means any information or data recorded in any way including, but not limited 

to, handwriting, print, computer media, video or audio tape, film, microfilm, and 

microfiche. 

 

M. Responsible Authority 

 

“Responsible authority” means [designate title and actual name of individual]. 

 

N. Student 

 

“Student” includes any individual who is or has been in attendance, enrolled, or 

registered at the school district and regarding whom the school district maintains 

education records.  Student also includes applicants for enrollment or registration at the 

school district and individuals who receive shared time educational services from the 

school district. 

 

O. School Official 

 

“School official” includes:  (a) a person duly elected to the school board; (b) a person 

employed by the school board in an administrative, supervisory, instructional, or other 

professional position; (c) a person employed by the school board as a temporary 

substitute in a professional position for the period of his or her performance as a 

substitute; and (d) a person employed by, or under contract to, the school board to 

perform a special task such as a secretary, a clerk, a public information officer or data 

practices compliance official, an attorney, or an auditor for the period of his or her 

performance as an employee or contractor. 

 

[NOTE:  School districts may wish to reference police liaison officers in the 

definition of a “school official.”  Depending on the circumstances of the 

relationship, this may be added in subpart (d) of the definition or in a new 

subpart (e).  Caution should be used to ensure that police liaison officers are 

considered “school officials” only when performing duties as a police liaison 

officer and that they are trained as to their obligations pursuant to this policy.  

Consultation with the school district’s legal counsel is recommended.] 

 

P. Summary Data 

 

“Summary data” means statistical records and reports derived from data on individuals 

but in which individuals are not identified and from which neither their identities nor any 

other characteristic that could uniquely identify the individual is ascertainable. 

 

Q. Other Terms and Phrases 

 

All other terms and phrases shall be defined in accordance with applicable state and 

federal law or ordinary customary usage. 

 

IV. GENERAL CLASSIFICATION 

 

State law provides that all data collected, created, received, or maintained by a school district 

are public unless classified by state or federal law as not public or private or confidential.  State 
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law classifies all data on individuals maintained by a school district which relates to a student 

as private data on individuals.  This data may not be disclosed to parties other than the parent 

or eligible student without consent, except pursuant to a valid court order, certain state statutes 

authorizing access, and the provisions of FERPA and the regulations promulgated thereunder. 

 

V. STATEMENT OF RIGHTS 

 

A. Rights of Parents and Eligible Students 

 

Parents and eligible students have the following rights under this policy: 

 

1. The right to inspect and review the student’s education records; 

 

2. The right to request the amendment of the student’s education records to ensure 

that they are not inaccurate, misleading, or otherwise in violation of the 

student’s privacy or other rights; 

 

3. The right to consent to disclosures of personally identifiable information 

contained in the student’s education records, except to the extent that such 

consent is not required for disclosure pursuant to this policy, state or federal 

law, or the regulations promulgated thereunder; 

 

4. The right to refuse release of names, addresses, and home telephone numbers 

of students in grades 11 and 12 to military recruiting officers and post-secondary 

educational institutions; 

 

5. The right to file a complaint with the U.S. Department of Education concerning 

alleged failures by the school district to comply with the federal law and the 

regulations promulgated thereunder; 

 

6. The right to be informed about rights under the federal law; and 

 

7. The right to obtain a copy of this policy at the location set forth in Section XXI. 

of this policy. 

 

B. Eligible Students 

 

All rights and protections given to parents under this policy transfer to the student when 

he or she reaches eighteen (18) years of age or enrolls in an institution of post-

secondary education.  The student then becomes an “eligible student.” However, the 

parents of an eligible student who is also a “dependent student” are entitled to gain 

access to the education records of such student without first obtaining the consent of 

the student.  In addition, parents of an eligible student may be given access to education 

records in connection with a health or safety emergency if the disclosure meets the 

conditions of any provision set forth in 34 Code of Federal Regulations, section 99.31(a). 

 

C. Students with a Disability 

 

The school district shall follow 34 Code of Federal Regulations, sections 300.610-

300.617 with regard to the privacy, notice, access, recordkeeping, and accuracy of 

information related to students with a disability. 

 

VI. DISCLOSURE OF EDUCATION RECORDS 

 

A. Consent Required for Disclosure 
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1. The school district shall obtain a signed and dated written informed consent of 

the parent of a student or the eligible student before disclosing personally 

identifiable information from the education records of the student, except as 

provided herein. 

 

2. The written consent required by this subdivision must be signed and dated by 

the parent of the student or the eligible student giving the consent and shall 

include: 

 

a. a specification of the records to be disclosed; 

 

b. the purpose or purposes of the disclosure; 

 

c. the party or class of parties to whom the disclosure may be made; 

 

d. the consequences of giving informed consent; and 

 

e. if appropriate, a termination date for the consent. 

 

3. When a disclosure is made under this subdivision: 

 

a. if the parent or eligible student so requests, the school district shall 

provide him or her with a copy of the records disclosed; and 

 

b. if the parent of a student who is not an eligible student so requests, the 

school district shall provide the student with a copy of the records 

disclosed. 

 

4. A signed and dated written consent may include a record and signature in 

electronic form that: 

 

a. identifies and authenticates a particular person as the source of the 

electronic consent; and 

 

b. indicates such person’s approval of the information contained in the 

electronic consent. 

 

5. If the responsible authority seeks an individual’s informed consent to the release 

of private data to an insurer or the authorized representative of an insurer, 

informed consent shall not be deemed to have been given unless the statement 

is: 

 

a. in plain language; 

 

b. dated; 

 

c. specific in designating the particular persons or agencies the data 

subject is authorizing to disclose information about the data subject; 

 

d. specific as to the nature of the information the subject is authorizing to 

be disclosed; 

 

e. specific as to the persons or agencies to whom the subject is authorizing 

information to be disclosed; 
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f. specific as to the purpose or purposes for which the information may be 

used by any of the parties named in Clause e. above, both at the time 

of the disclosure and at any time in the future; and 

 

g. specific as to its expiration date which should be within a reasonable 

time, not to exceed one year except in the case of authorizations given 

in connection with applications for: (i) life insurance or noncancellable 

or guaranteed renewable health insurance and identified as such, two 

years after the date of the policy, or (ii) medical assistance under 

Minnesota Statutes, chapter 256B or Minnesota Care under Minnesota 

Statutes, chapter 256L, which shall be ongoing during all terms of 

eligibility, for individualized education program health-related services 

provided by a school district that are subject to third party 

reimbursement. 

 

6. Eligible Student Consent 

 

Whenever a student has attained eighteen (18) years of age or is attending an 

institution of post-secondary education, the rights accorded to and the consent 

required of the parent of the student shall thereafter only be accorded to and 

required of the eligible student, except as provided in Section V. of this policy. 

 

B. Prior Consent for Disclosure Not Required 

 

The school district may disclose personally identifiable information from the education 

records of a student without the written consent of the parent of the student or the 

eligible student unless otherwise provided herein, if the disclosure is: 

 

1. To other school officials, including teachers, within the school district whom the 

school district determines have a legitimate educational interest in such records; 

 

2. To a contractor, consultant, volunteer, or other party to whom the school district 

has outsourced institutional services or functions provided that the outside 

party: 

 

a. performs an institutional service or function for which the school district 

would otherwise use employees; 

 

b. is under the direct control of the school district with respect to the use 

and maintenance of education records; and 

 

c. will not disclose the information to any other party without the prior 

consent of the parent or eligible student and uses the information only 

for the purposes for which the disclosure was made; 

 

3. To officials of other schools, school districts, or post-secondary educational 

institutions in which the student seeks or intends to enroll, or is already enrolled, 

as long as the disclosure is for purposes related to the student’s enrollment or 

transfer.  The records shall include information about disciplinary action taken 

as a result of any incident in which the student possessed or used a dangerous 

weapon, and with proper annual notice (see Section XIX.), suspension and 

expulsion information pursuant to section 7917 of the federal Every Student 

Succeeds Act, 20 United States Code, section 7917, [insert the following if the 

school district has a policy regarding Staff Notification of Violent Behavior by 
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Students] and, if applicable, data regarding a student’s history of violent 

behavior.  The records also shall include a copy of any probable cause notice or 

any disposition or court order under Minnesota Statutes, section 260B.171, 

unless the data are required to be destroyed under Minnesota Statutes, section 

120A.22, subdivision 7(c) or section 121A.75.  On request, the school district 

will provide the parent or eligible student with a copy of the education records 

that have been transferred and provide an opportunity for a hearing to challenge 

the content of those records in accordance with Section XV. of this policy; 

 

4. To authorized representatives of the Comptroller General of the United States, 

the Attorney General of the United States, the Secretary of the U.S. Department 

of Education, or the Commissioner of the State Department of Education or his 

or her representative, subject to the conditions relative to such disclosure 

provided under federal law; 

 

5. In connection with financial aid for which a student has applied or has received, 

if the information is necessary for such purposes as to: 

 

a. determine eligibility for the aid; 

 

b. determine the amount of the aid; 

 

c. determine conditions for the aid; or 

 

d. enforce the terms and conditions of the aid. 

 

“Financial aid” for purposes of this provision means a payment of funds provided 

to an individual or a payment in kind of tangible or intangible property to the 

individual that is conditioned on the individual’s attendance at an educational 

agency or institution; 

 

6. To state and local officials or authorities to whom such information is specifically 

allowed to be reported or disclosed pursuant to state statute adopted: 

 

a. before November 19, 1974, if the allowed reporting or disclosure 

concerns the juvenile justice system and such system’s ability to 

effectively serve the student whose records are released; or 

 

b. after November 19, 1974, if the reporting or disclosure allowed by state 

statute concerns the juvenile justice system and the system’s ability to 

effectively serve, prior to adjudication, the student whose records are 

released, provided the officials and authorities to whom the records are 

disclosed certify in writing to the school district that the data will not be 

disclosed to any other party, except as provided by state law, without 

the prior written consent of the parent of the student.  At a minimum, 

the school district shall disclose the following information to the juvenile 

justice system under this paragraph:  a student’s full name, home 

address, telephone number, and date of birth; a student’s school 

schedule, attendance record, and photographs, if any; and parents’ 

names, home addresses, and telephone numbers; 

 

7. To organizations conducting studies for or on behalf of educational agencies or 

institutions for the purpose of developing, validating, or administering predictive 

tests, administering student aid programs, or improving instruction; provided 

that the studies are conducted in a manner which does not permit the personal 
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identification of parents or students by individuals other than representatives of 

the organization who have a legitimate interest in the information, the 

information is destroyed when no longer needed for the purposes for which the 

study was conducted, and the school district enters into a written agreement 

with the organization that:  (a) specifies the purpose, scope, and duration of the 

study or studies and the information to be disclosed; (b) requires the 

organization to use personally identifiable information from education records 

only to meet the purpose or purposes of the study as stated in the written 

agreement; (c) requires the organization to conduct the study in a manner that 

does not permit personal identification of parents and students by anyone other 

than representatives of the organization with legitimate interests; and (d) 

requires the organization to destroy all personally identifiable information when 

information is no longer needed for the purposes for which the study was 

conducted and specifies the time period in which the information must be 

destroyed.  For purposes of this provision, the term, “organizations,” includes, 

but is not limited to, federal, state, and local agencies and independent 

organizations.  In the event the Department of Education determines that a third 

party outside of the school district to whom information is disclosed violates this 

provision, the school district may not allow that third party access to personally 

identifiable information from education records for at least five (5) years; 

 

8. To accrediting organizations in order to carry out their accrediting functions; 

 

9. To parents of a student eighteen (18) years of age or older if the student is a 

dependent of the parents for income tax purposes; 

 

10. To comply with a judicial order or lawfully issued subpoena, provided, however, 

that the school district makes a reasonable effort to notify the parent or eligible 

student of the order or subpoena in advance of compliance therewith so that the 

parent or eligible student may seek protective action, unless the disclosure is in 

compliance with a federal grand jury subpoena, or any other subpoena issued 

for law enforcement purposes, and the court or other issuing agency has ordered 

that the existence or the contents of the subpoena or the information furnished 

in response to the subpoena not be disclosed, or the disclosure is in compliance 

with an ex parte court order obtained by the United States Attorney General (or 

designee not lower than an Assistant Attorney General) concerning 

investigations or prosecutions of an offense listed in 18 United States Code, 

section 2332b(g)(5)(B), an act of domestic or international terrorism as defined 

in 18 United States Code, section 2331, or a parent is a party to a court 

proceeding involving child abuse and neglect or dependency matters, and the 

order is issued in the context of the proceeding.  If the school district initiates 

legal action against a parent or student, it may disclose to the court, without a 

court order or subpoena, the education records of the student that are relevant 

for the school district to proceed with the legal action as a plaintiff.  Also, if a 

parent or eligible student initiates a legal action against the school district, the 

school district may disclose to the court, without a court order or subpoena, the 

student’s education records that are relevant for the school district to defend 

itself; 

 

11. To appropriate parties, including parents of an eligible student, in connection 

with an emergency if knowledge of the information is necessary to protect the 

health, including the mental health, or safety of the student or other individuals.  

The decision is to be based upon information available at the time the threat 

occurs that indicates that there is an articulable and significant threat to the 

health or safety of a student or other individuals. In making a determination 
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whether to disclose information under this section, the school district may take 

into account the totality of the circumstances pertaining to a threat and may 

disclose information from education records to any person whose knowledge of 

the information is necessary to protect the health or safety of the student or 

other students.  A record of this disclosure must be maintained pursuant to 

Section XIII.E. of this policy.  In addition, an educational agency or institution 

may include in the education records of a student appropriate information 

concerning disciplinary action taken against the student for conduct that posed 

a significant risk to the safety or well-being of that student, other students, or 

other members of the school community.  This information may be disclosed to 

teachers and school officials within the school district and/or teachers and school 

officials in other schools who have legitimate educational interests in the 

behavior of the student; 

 

12. To the juvenile justice system if information about the behavior of a student 

who poses a risk of harm is reasonably necessary to protect the health or safety 

of the student or other individuals; 

 

13. Information the school district has designated as “directory information” 

pursuant to Section VII. of this policy; 

 

14. To military recruiting officers and post-secondary educational institutions 

pursuant to Section XI. of this policy; 

 

15. To the parent of a student who is not an eligible student or to the student himself 

or herself; 

 

16. To appropriate health authorities to the extent necessary to administer 

immunization programs and for bona fide epidemiologic investigations which the 

commissioner of health determines are necessary to prevent disease or disability 

to individuals in the public educational agency or institution in which the 

investigation is being conducted; 

 

17. To volunteers who are determined to have a legitimate educational interest in 

the data and who are conducting activities and events sponsored by or endorsed 

by the educational agency or institution for students or former students; 

 

18. To the juvenile justice system, on written request that certifies that the 

information will not be disclosed to any other person except as authorized by 

law without the written consent of the parent of the student: 

 

a. the following information about a student must be disclosed:  a student’s 

full name, home address, telephone number, date of birth; a student’s 

school schedule, daily attendance record, and photographs, if any; and 

any parents’ names, home addresses, and telephone numbers; 

 

b. the existence of the following information about a student, not the actual 

data or other information contained in the student’s education record, 

may be disclosed provided that a request for access must be submitted 

on the statutory form and it must contain an explanation of why access 

to the information is necessary to serve the student:  (1) use of a 

controlled substance, alcohol, or tobacco; (2) assaultive or threatening 

conduct that could result in dismissal from school under the Pupil Fair 

Dismissal Act; (3) possession or use of weapons or look-alike weapons; 

(4) theft; or (5) vandalism or other damage to property.  Prior to 
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releasing this information, the principal or chief administrative officer of 

a school who receives such a request must, to the extent permitted by 

federal law, notify the student’s parent or guardian by certified mail of 

the request to disclose information.  If the student’s parent or guardian 

notifies the school official of an objection to the disclosure within ten 

(10) days of receiving certified notice, the school official must not 

disclose the information and instead must inform the requesting 

member of the juvenile justice system of the objection.  If no objection 

from the parent or guardian is received within fourteen (14) days, the 

school official must respond to the request for information. 

 

The written requests of the juvenile justice system member(s), as well as a 

record of any release, must be maintained in the student’s file; 

 

19. To the principal where the student attends and to any counselor directly 

supervising or reporting on the behavior or progress of the student if it is 

information from a disposition order received by a superintendent under 

Minnesota Statutes, section 260B.171, subdivision 3.  The principal must notify 

the counselor immediately and must place the disposition order in the student’s 

permanent education record.  The principal also must notify immediately any 

teacher or administrator who directly supervises or reports on the behavior or 

progress of the student whom the principal believes needs the information to 

work with the student in an appropriate manner, to avoid being needlessly 

vulnerable, or to protect other persons from needless vulnerability.  The 

principal may also notify other school district employees, substitutes, and 

volunteers who are in direct contact with the student if the principal determines 

that these individuals need the information to work with the student in an 

appropriate manner, to avoid being needlessly vulnerable, or to protect other 

persons from needless vulnerability.  Such notices from the principal must 

identify the student, outline the offense, and describe any conditions of 

probation about which the school must provide information if this information is 

provided in the disposition order.  Disposition order information received is 

private educational data received for the limited purpose of serving the 

educational needs of the student and protecting students and staff.  The 

information may not be further disseminated by the counselor, teacher, 

administrator, staff member, substitute, or volunteer except as necessary to 

serve the student, to protect students and staff, or as otherwise required by 

law, and only to the student or the student’s parent or guardian; 

 

20. To the principal where the student attends if it is information from a peace 

officer’s record of children received by a superintendent under Minnesota 

Statutes, section 260B.171, subdivision 5.  The principal must place the 

information in the student’s education record.  The principal also must notify 

immediately any teacher, counselor, or administrator directly supervising the 

student whom the principal believes needs the information to work with the 

student in an appropriate manner, to avoid being needlessly vulnerable, or to 

protect other persons from needless vulnerability.  The principal may also notify 

other district employees, substitutes, and volunteers who are in direct contact 

with the student if the principal determines that these individuals need the 

information to work with the student in an appropriate manner, to avoid being 

needlessly vulnerable, or to protect other persons from needless vulnerability.  

Such notices from the principal must identify the student and describe the 

alleged offense if this information is provided in the peace officer’s notice.  Peace 

officer’s record information received is private educational data received for the 

limited purpose of serving the educational needs of the student and protecting 
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students and staff.  The information must not be further disseminated by the 

counselor, teacher administrator, staff member, substitute, or volunteer except 

to communicate with the student or the student’s parent or guardian as 

necessary to serve the student, to protect students and staff, or as otherwise 

required by law. 

 

The principal must delete the peace officer’s record from the student’s education 

record, destroy the data, and make reasonable efforts to notify any teacher, 

counselor, staff member, administrator, substitute, or volunteer who received 

information from the peace officer’s record if the county attorney determines 

not to proceed with a petition or directs the student into a diversion or mediation 

program or if a juvenile court makes a decision on a petition and the county 

attorney or juvenile court notifies the superintendent of such action; 

 

21. To the Secretary of Agriculture, or authorized representative from the Food and 

Nutrition Service or contractors acting on behalf of the Food and Nutrition 

Service, for the purposes of conducting program monitoring, evaluations, and 

performance measurements of state and local educational and other agencies 

and institutions receiving funding or providing benefits of one or more programs 

authorized under the National School Lunch Act or the Child Nutrition Act of 

1966 for which the results will be reported in an aggregate form that does not 

identify any individual, on the conditions that: (a) any data collected shall be 

protected in a manner that will not permit the personal identification of students 

and their parents by other than the authorized representatives of the Secretary; 

and (b) any personally identifiable data shall be destroyed when the data are no 

longer needed for program monitoring, evaluations, and performance 

measurements; or 

 

22. To an agency caseworker or other representative of a State or local child welfare 

agency, or tribal organization (as defined in 25 United States Code, section 

5304), who has the right to access a student’s case plan, as defined and 

determined by the State or tribal organization, when such agency or 

organization is legally responsible, in accordance with State or tribal law, for the 

care and protection of the student, provided that the education records, or the 

personally identifiable information contained in such records, of the student will 

not be disclosed by such agency or organization, except to an individual or entity 

engaged in addressing the student’s education needs and authorized by such 

agency or organization to receive such disclosure and such disclosure is 

consistent with the State or tribal laws applicable to protecting the 

confidentiality of a student’s education records. 

 

23. When requested, educational agencies or institutions may share personal 

student contact information and directory information for students served in 

special education with postsecondary transition planning and services under 

Minnesota Statutes, section 125A.08, paragraph (b), clause (1), whether public 

or private, with the Minnesota Department of Employment and Economic 

Development, as required for coordination of services to students with 

disabilities under Minnesota Statutes, sections 125A.08, paragraph (b), clause 

(1); 125A.023; and 125A.027. 

 

[NOTE: The 2024 Minnesota legislature enacted this provision.] 

 

C. Nonpublic School Students 

 

The school district may disclose personally identifiable information from the education 
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records of a nonpublic school student, other than a student who receives shared time 

educational services, without the written consent of the parent of the student or the 

eligible student unless otherwise provided herein, if the disclosure is: 

 

1. Pursuant to a valid court order; 

 

2. Pursuant to a statute specifically authorizing access to the private data; or 

 

3. To appropriate health authorities to the extent necessary to administer 

immunization programs and for bona fide epidemiological investigations which 

the commissioner of health determines are necessary to prevent disease or 

disability to individuals in the public educational agency or institution in which 

the investigation is being conducted. 

 

VII. RELEASE OF DIRECTORY INFORMATION 

 

A. Educational Data 

 

1. Educational data designated as directory information is public data on 

individuals to the extent required under federal law. Directory information must 

be designated pursuant to the provisions of: 

 

a. Minnesota Statutes, section 13.32, subdivision 5; and 

 

b. 20 United States Code,  section 1232g, and 34 Code of Federal 

Regulations, section 99.37, which were in effect on January 3, 2012. 

 

2. The school district may not designate a student’s home address, telephone 

number, email address, or other personal contact information as directory 

information under this section. 

 

3. When requested, the school district must share personal contact information 

and directory information, whether public or private, with the Minnesota 

Department of Education, as required for federal reporting purposes. 

 

[NOTE: This section became effective on the day following final enactment 

(May 19, 2023). Beginning on the effective date, a student’s personal contact 

information subject to this section must be treated as private educational data 

under Minnesota Statutes, section 13.32, regardless of whether that contact 

information was previously designated as directory information under 

Minnesota Statutes, section 13.32, subdivision 5]. 

 

B. Former Students 

 

Unless a former student validly opted out of the release of directory information while 

the student was in attendance and has not rescinded the opt out request at any time, 

the school district may disclose directory information from the education records 

generated by it regarding the former student without meeting the requirements of 

Paragraph C. of this section.  In addition, under an explicit exclusion from the definition 

of an “education record,” the school district may release records that only contain 

information about an individual obtained after he or she is no longer a student at the 

school district and that are not directly related to the individual’s attendance as a student 

(e.g., a student’s activities as an alumnus of the school district). 

 

C. Present Students and Parents 
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The school district may disclose directory information from the education records of a 

student and information regarding parents without prior written consent of the parent 

of the student or eligible student, except as provided herein.   

 

1. When conducting the directory information designation and notice process 

required by federal law, the school district shall give parents and students notice 

of the right to refuse to let the district designate specified data about the student 

as directory information.  

 

2. The school district shall give annual notice by any means that are reasonably 

likely to inform the parents and eligible students of: 

 

a. the types of personally identifiable information regarding students 

and/or parents that the school district has designated as directory 

information; 

 

b. the parent’s or eligible student’s right to refuse to let the school district 

designate any or all of those types of information about the student 

and/or the parent as directory information; and 

 

c. the period of time in which a parent or eligible student has to notify the 

school district in writing that he or she does not want any or all of those 

types of information about the student and/or the parent designated as 

directory information. 

 

[NOTE:  Federal law allows a school district to specify that the disclosure of 

directory information will be limited to specific parties, for specific purposes, 

or both.  If the school district chooses to impose these limitations, it is 

advisable to add a new paragraph VII.C.1.d. that specifies that disclosures of 

directory information will be limited to specific parties and/or for specific 

purposes and identify those parties and/or purposes.  To the extent a school 

district adds these restrictions, it must then limit its directory information 

disclosures to those individuals and/or purposes specified in this public notice.  

Procedures to address how these restrictions will be enforced by the school 

district are advised.  This is an important policy decision for the local school 

board which must balance not only the privacy interests of the student against 

public disclosure, but also the additional administrative requirements such 

restrictions will place on the school district.] 

 

3. Allow a reasonable period of time after such notice has been given for a parent 

or eligible student to inform the school district in writing that any or all of the 

information so designated should not be disclosed without the parent’s or eligible 

student’s prior written consent, except as provided in Section VI. of this policy. 

 

4. A parent or eligible student may not opt out of the directory information 

disclosures to: 

 

a. prevent the school district from disclosing or requiring the student to 

disclose the student’s name, ID, or school district e-mail address in a 

class in which the student is enrolled; or 

 

b. prevent the school district from requiring a student to wear, to display 

publicly, or to disclose a student ID card or badge that exhibits 

information that may be designated as directory information and that 
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has been properly designated by the school district as directory 

information. 

 

5. The school district shall not disclose or confirm directory information without 

meeting the written consent requirements contained in Section VI.A. of this 

policy if a student’s social security number or other non-directory information is 

used alone or in combination with other data elements to identify or help identify 

the student or the student’s records. 

 

D. Procedure for Obtaining Nondisclosure of Directory Information 

 

The parent’s or eligible student’s written notice shall be directed to the responsible 

authority and shall include the following: 

 

1. Name of the student and/or parent, as appropriate; 

 

2. Home address; 

 

3. School presently attended by student; 

 

4. Parent’s legal relationship to student, if applicable; and 

 

5. Specific categories of directory information to be made not public without the 

parent’s or eligible student’s prior written consent, which shall only be applicable 

for that school year. 

 

E. Duration 

 

The designation of any information as directory information about a student or parents 

will remain in effect for the remainder of the school year unless the parent or eligible 

student provides the written notifications provided herein. 

 

VIII. DISCLOSURE OF PRIVATE RECORDS 

 

A. Private Records 

 

For the purposes herein, education records are records which are classified as private 

data on individuals by state law and which are accessible only to the student who is the 

subject of the data and the student’s parent if the student is not an eligible student.  

The school district may not disclose private records or their contents except as summary 

data, or except as provided in Section VI. of this policy, without the prior written consent 

of the parent or the eligible student.  The school district will use reasonable methods to 

identify and authenticate the identity of parents, students, school officials, and any other 

party to whom personally identifiable information from education records is disclosed. 

 

B. Private Records Not Accessible to Parent 

 

In certain cases, state law intends, and clearly provides, that certain information 

contained in the education records of the school district pertaining to a student be 

accessible to the student alone, and to the parent only under special circumstances, if 

at all. 

 

1. The responsible authority may deny access to private data by a parent when a 

minor student who is the subject of that data requests that the responsible 

authority deny such access.  The minor student’s request must be submitted in 
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writing setting forth the reasons for denying access to the parent and must be 

signed by the minor.  Upon receipt of such request the responsible authority 

shall determine if honoring the request to deny the parent access would be in 

the best interest of the minor data subject.  In making this determination the 

responsible authority shall consider the following factors: 

 

a. whether the minor is of sufficient age and maturity to be able to explain 

the reasons for and understand the consequences of the request to deny 

access; 

 

b. whether the personal situation of the minor is such that denying parental 

access may protect the minor data subject from physical or emotional 

harm; 

 

c. whether there are grounds for believing that the minor data subject’s 

reasons for precluding parental access are reasonably accurate; 

 

d. whether the data in question is of such a nature that disclosure of it to 

the parent may lead to physical or emotional harm to the minor data 

subject; and 

 

e. whether the data concerns medical, dental or other health services 

provided pursuant to Minnesota Statutes, sections 144.341-144.347, in 

which case the data may be released only if the failure to inform the 

parent would seriously jeopardize the health of the minor. 

 

C. Private Records Not Accessible to Student 

 

Students shall not be entitled to access to private data concerning financial records and 

statements of the student’s parent or any information contained therein. 

 

 D. Military-Connected Youth Identifier 

 

 When a school district updates its enrollment forms in the ordinary course of business, 

the school district must include a box on the enrollment form to allow students to self-

identify as a military-connected youth.  For purposes of this section, a "military-

connected youth" means having an immediate family member, including a parent or 

sibling, who is currently in the armed forces either as a reservist or on active duty or 

has recently retired from the armed forces.  Data collected under this provision is private 

data on individuals, but summary data may be published by the Department of 

Education.  

 

IX. DISCLOSURE OF CONFIDENTIAL RECORDS 

 

A. Confidential Records 

 

Confidential records are those records and data contained therein which are made not 

public by state or federal law, and which are inaccessible to the student and the student’s 

parents or to an eligible student. 

 

B. Reports Under the Maltreatment of Minors Reporting Act 

 

Pursuant to Minnesota Statutes, chapter 260E , written copies of reports pertaining to a 

neglected and/or physically and/or sexually abused child shall be accessible only to the 

appropriate welfare and law enforcement agencies.  In respect to other parties, such 
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data shall be confidential and will not be made available to the parent or the subject 

individual by the school district.  The subject individual, however, may obtain a copy of 

the report from either the local welfare agency, county sheriff, or the local police 

department subject to the provisions of Minnesota Statutes, chapter 260E. 

 

Regardless of whether a written report is made under Minnesota Statutes, chapter 260E, 

as soon as practicable after a school receives information regarding an incident that may 

constitute maltreatment of a child in a school facility, the school shall inform the parent, 

legal guardian, or custodian of the child that an incident occurred that may constitute 

maltreatment of the child, when the incident occurred, and the nature of the conduct 

that may constitute maltreatment. 

 

C. Investigative Data 

 

Data collected by the school district as part of an active investigation undertaken for the 

purpose of the commencement or defense of pending civil legal action, or are retained 

in anticipation of a pending civil legal action are classified as protected nonpublic data 

in the case of data not on individuals, and confidential data in the case of data on 

individuals. 

 

1. The school district may make any data classified as protected non-public or 

confidential pursuant to this subdivision accessible to any person, agency, or 

the public if the school district determines that such access will aid the law 

enforcement process, promote public health or safety, or dispel widespread 

rumor or unrest. 

 

2. A complainant has access to a statement he or she provided to the school 

district. 

 

3. Parents or eligible students may have access to investigative data of which the 

student is the subject, but only to the extent the data is not inextricably 

intertwined with data about other school district students, school district 

employees, and/or attorney data as defined in Minnesota Statutes, section 

13.393. 

 

4. Once a civil investigation becomes inactive, civil investigative data becomes 

public unless the release of the data would jeopardize another pending civil legal 

action, except for those portions of such data that are classified as not public 

data under state or federal law.  Any civil investigative data presented as 

evidence in court or made part of a court record shall be public.  For purposes 

of this provision, a civil investigation becomes inactive upon the occurrence of 

any of the following events: 

 

a. a decision by the school district, or by the chief attorney for the school 

district, not to pursue the civil legal action.  However, such investigation 

may subsequently become active if the school district or its attorney 

decides to renew the civil legal action; 

 

b. the expiration of the time to file a complaint under the statute of 

limitations or agreement applicable to the civil legal action; or 

 

c. the exhaustion or expiration of rights of appeal by either party to the 

civil legal action. 

 

5. A “pending civil legal action” for purposes of this subdivision is defined as 
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including, but not limited to, judicial, administrative, or arbitration proceedings. 

 

D. Chemical Abuse Records 

 

To the extent the school district maintains records of the identity, diagnosis, prognosis, 

or treatment of any student which are maintained in connection with the performance 

of any drug abuse prevention function conducted, regulated, or directly or indirectly 

assisted by any department or agency of the United States, such records are classified 

as confidential and shall be disclosed only for the purposes and under the circumstances 

expressly authorized by law. 

 

X. DISCLOSURE OF SCHOOL RECORDS PRIOR TO EXCLUSION OR EXPULSION HEARING 

 

At a reasonable time prior to any exclusion or expulsion hearing, the student and the student’s 

parent or guardian or representative shall be given access to all school district records pertaining 

to the student, including any tests or reports upon which the action proposed by the school 

district may be based, pursuant to the Minnesota Pupil Fair Dismissal Act, Minnesota Statutes, 

section 121A.40, et seq. 

 

XI. DISCLOSURE OF DATA TO MILITARY RECRUITING OFFICERS AND POST-SECONDARY 

EDUCATIONAL INSTITUTIONS 

 

A. The school district will release the names, addresses, electronic mail address (which 

shall be the electronic mail addresses provided by the school district, if available, that 

may be released to military recruiting officers only), and home telephone numbers of 

students in grades 11 and 12 to military recruiting officers and post-secondary 

educational institutions within sixty (60) days after the date of the request unless a 

parent or eligible student has refused in writing to release this data pursuant to 

Paragraph C. below.  

 

B. Data released to military recruiting officers under this provision: 

 

1. may be used only for the purpose of providing information to students about 

military service, state and federal veterans’ education benefits, and other career 

and educational opportunities provided by the military;  

 

2. cannot be further disseminated to any other person except personnel of the 

recruiting services of the armed forces; and 

 

3. copying fees shall not be imposed. 

 

C. A parent or eligible student has the right to refuse the release of the name, address, 

electronic mail addresses (which shall be the electronic mail addresses provided by the 

school, if available, that may be released to military recruiting officers only) or home 

telephone number to military recruiting officers and post-secondary educational 

institutions.  To refuse the release of the above information to military recruiting officers 

and post-secondary educational institutions, a parent or eligible student must notify the 

responsible authority [designate title of individual, i.e., building principal] in writing by 

[date] each year.  The written request must include the following information: 

 

1. Name of student and parent, as appropriate; 

 

2. Home address; 

 

3. Student’s grade level; 
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4. School presently attended by student; 

 

5. Parent’s legal relationship to student, if applicable; 

 

6. Specific category or categories of information which are not to be released to 

military recruiting officers and post-secondary educational institutions; and 

 

7. Specific category or categories of information which are not to be released to 

the public, including military recruiting officers and post-secondary educational 

institutions. 

 

D. Annually, the school district will provide public notice by any means that are reasonably 

likely to inform the parents and eligible students of their rights to refuse to release the 

names, addresses, and home phone numbers of students in grades 11 and 12 without 

prior consent. 

 

E. A parent or eligible student’s refusal to release the above information to military 

recruiting officers and post-secondary educational institutions does not affect the school 

district’s release of directory information to the rest of the public, which includes military 

recruiting officers and post-secondary educational institutions.  In order to make any 

directory information about a student private, the procedures contained in Section VII. 

of this policy also must be followed.  Accordingly, to the extent the school district has 

designated the name, address, home phone number, and grade level of students as 

directory information, absent a request from a parent or eligible student not to release 

such data, this information will be public data and accessible to members of the public, 

including military recruiting officers and post-secondary educational institutions. 

 

XII. LIMITS ON REDISCLOSURE 

 

A. Redisclosure 

 

Consistent with the requirements herein, the school district may only disclose personally 

identifiable information from the education records of a student on the condition that 

the party to whom the information is to be disclosed will not disclose the information to 

any other party without the prior written consent of the parent of the student or the 

eligible student, except that the officers, employees, and agents of any party receiving 

personally identifiable information under this section may use the information, but only 

for the purposes for which the disclosure was made. 

 

B. Redisclosure Not Prohibited 

 

1. Subdivision A. of this section does not prevent the school district from disclosing 

personally identifiable information under Section VI. of this policy with the 

understanding that the party receiving the information may make further 

disclosures of the information on behalf of the school district provided: 

 

a. The disclosures meet the requirements of Section VI. of this policy; and 

 

b. The school district has complied with the record-keeping requirements 

of Section XIII. of this policy. 

 

2. Subdivision A. of this section does not apply to disclosures made pursuant to 

court orders or lawfully issued subpoenas or litigation, to disclosures of directory 

information, to disclosures to a parent or student or to parents of dependent 
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students, or to disclosures concerning sex offenders and other individuals 

required to register under 42 United States Code, section 14071.  However, the 

school district must provide the notification required in Section XII.D. of this 

policy if a redisclosure is made based upon a court order or lawfully issued 

subpoena. 

 

[NOTE:  42 United States Code, section 14071 was repealed.  School 

districts should retain this statutory reference, however, as it remains 

a reference in FERPA and the Minnesota Government Data Practices Act 

and still may apply to individuals required to register prior to the repeal 

of this law.] 

 

C. Classification of Disclosed Data 

 

The information disclosed shall retain the same classification in the hands of the party 

receiving it as it had in the hands of the school district. 

 

D. Notification 

 

The school district shall inform the party to whom a disclosure is made of the 

requirements set forth in this section, except for disclosures made pursuant to court 

orders or lawfully issued subpoenas, disclosure of directory information under Section 

VII. of this policy, disclosures to a parent or student, or disclosures to parents of a 

dependent student.  In the event that the Family Policy Compliance Office determines 

that a state or local educational authority, a federal agency headed by an official listed 

in 34 Code of Federal Regulations, section 99.31(a)(3), or an authorized representative 

of a state or local educational authority or a federal agency headed by an official listed 

in section 99.31(a)(3), or a third party outside of the school district improperly 

rediscloses personally identifiable information from education records or fails to provide 

notification required under this section of this policy, the school district may not allow 

that third party access to personally identifiable information from education records for 

at least five (5) years. 

 

XIII. RESPONSIBLE AUTHORITY; RECORD SECURITY; AND RECORD KEEPING 

 

A. Responsible Authority 

 

The responsible authority shall be responsible for the maintenance and security of 

student records. 

 

B. Record Security 

 

The principal of each school subject to the supervision and control of the responsible 

authority shall be the records manager of the school, and shall have the duty of 

maintaining and securing the privacy and/or confidentiality of student records. 

 

C. Plan for Securing Student Records 

 

The building principal shall submit to the responsible authority a written plan for securing 

students records by September 1 of each school year.  The written plan shall contain 

the following information: 

 

1. A description of records maintained; 

 

2. Titles and addresses of person(s) responsible for the security of student records; 



 

 515-23 

 

3. Location of student records, by category, in the buildings; 

 

4. Means of securing student records; and 

 

5. Procedures for access and disclosure. 

 

D. Review of Written Plan for Securing Student Records 

 

The responsible authority shall review the plans submitted pursuant to Paragraph C. of 

this section for compliance with the law, this policy, and the various administrative 

policies of the school district.  The responsible authority shall then promulgate a chart 

incorporating the provisions of Paragraph C. which shall be attached to and become a 

part of this policy. 

 

E. Record Keeping 

 

1. The principal shall, for each request for and each disclosure of personally 

identifiable information from the education records of a student, maintain a 

record, with the education records of the student, that indicates: 

 

a. the parties who have requested or received personally identifiable 

information from the education records of the student; 

 

b. the legitimate interests these parties had in requesting or obtaining the 

information; and 

 

c. the names of the state and local educational authorities and federal 

officials and agencies listed in Section VI.B.4. of this policy that may 

make further disclosures of personally identifiable information from the 

student’s education records without consent. 

 

2. In the event the school district discloses personally identifiable information from 

an education record of a student pursuant to Section XII.B. of this policy, the 

record of disclosure required under this section shall also include: 

 

a. the names of the additional parties to which the receiving party may 

disclose the information on behalf of the school district; 

 

b. the legitimate interests under Section VI. of this policy which each of 

the additional parties has in requesting or obtaining the information; 

and 

 

c. a copy of the record of further disclosures maintained by a state or local 

educational authority or federal official or agency listed in Section 

VI.B.4. of this policy in accordance with 34 Code of Federal Regulations, 

section 99.32 and to whom the school district disclosed information from 

an education record.  The school district shall request a copy of the 

record of further disclosures from a state or local educational authority 

or federal official or agency to whom education records were disclosed 

upon a request from a parent or eligible student to review the record of 

requests for disclosure. 

 

3. Section XIII.E.1. does not apply to requests by or disclosure to a parent of a 

student or an eligible student, disclosures pursuant to the written consent of a 
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parent of a student or an eligible student, requests by or disclosures to other 

school officials under Section VI.B.1. of this policy, to requests for disclosures 

of directory information under Section VII. of this policy, or to a party seeking 

or receiving the records as directed by a federal grand jury or other law 

enforcement subpoena and the issuing court or agency has ordered that the 

existence or the contents of the subpoena or the information provided in 

response to the subpoena not be disclosed or as directed by an ex parte court 

order obtained by the United States Attorney General (or designee not lower 

than an Assistant Attorney General) concerning investigations or prosecutions 

of an offense listed in 18 United States Code, section 2332b(g)(5)(B) or an act 

of domestic or international terrorism. 

 

[NOTE:  While Section XIII.E.1. does not apply to requests for or 

disclosures of directory information under Section VII. of this policy, to 

the extent the school district chooses to limit the disclosure of directory 

information to specific parties, for specific purposes, or both, it is 

advisable that records be kept to identify the party to whom the 

disclosure was made and/or purpose for the disclosure.] 

 

4. The record of requests of disclosures may be inspected by: 

 

a. the parent of the student or the eligible student; 

 

b. the school official or his or her assistants who are responsible for the 

custody of the records; and 

 

c. the parties authorized by law to audit the record-keeping procedures of 

the school district. 

 

5. The school district shall record the following information when it discloses 

personally identifiable information from education records under the health or 

safety emergency exception: 

 

a. the articulable and significant threat to the health or safety of a student 

or other individual that formed the basis for the disclosure; and 

 

b. the parties to whom the school district disclosed the information. 

 

6. The record of requests and disclosures shall be maintained with the education 

records of the student as long as the school district maintains the student’s 

education records. 

 

XIV. RIGHT TO INSPECT AND REVIEW EDUCATION RECORDS 

 

A. Parent of a Student, an Eligible Student or the Parent of an Eligible Student Who is Also 

a Dependent Student 

 

The school district shall permit the parent of a student, an eligible student, or the parent 

of an eligible student who is also a dependent student who is or has been in attendance 

in the school district to inspect or review the education records of the student, except 

those records which are made confidential by state or federal law or as otherwise 

provided in Section VIII. of this policy. 

 

B. Response to Request for Access 
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The school district shall respond to any request pursuant to Subdivision A. of this section 

immediately, if possible, or within ten (10) days of the date of the request, excluding 

Saturdays, Sundays, and legal holidays. 

 

C. Right to Inspect and Review 

 

The right to inspect and review education records under Subdivision A. of this section 

includes: 

 

1. The right to a response from the school district to reasonable requests for 

explanations and interpretations of records; and 

 

2. If circumstances effectively prevent the parent or eligible student from 

exercising the right to inspect and review the education records, the school 

district shall provide the parent or eligible student with a copy of the records 

requested or make other arrangements for the parent or eligible student to 

inspect and review the requested records. 

 

3. Nothing in this policy shall be construed as limiting the frequency of inspection 

of the education records of a student with a disability by the student’s parent or 

guardian or by the student upon the student reaching the age of majority. 

 

D. Form of Request 

 

Parents or eligible students shall submit to the school district a written request to inspect 

education records which identify as precisely as possible the record or records he or she 

wishes to inspect. 

 

E. Collection of Student Records 

 

If a student’s education records are maintained in more than one location, the 

responsible authority may collect copies of the records or the records themselves from 

the various locations so they may be inspected at one site.  However, if the parent or 

eligible student wishes to inspect these records where they are maintained, the school 

district shall attempt to accommodate those wishes.  The parent or eligible student shall 

be notified of the time and place where the records may be inspected. 

 

F. Records Containing Information on More Than One Student 

 

If the education records of a student contain information on more than one student, the 

parent or eligible student may inspect and review or be informed of only the specific 

information which pertains to that student. 

 

G. Authority to Inspect or Review 

 

The school district may presume that either parent of the student has authority to 

inspect or review the education records of a student unless the school district has been 

provided with evidence that there is a legally binding instrument or a state law or court 

order governing such matters as marriage dissolution, separation, or custody which 

provides to the contrary. 

 

H. Fees for Copies of Records 

 

1. The school district shall charge a reasonable fee for providing photocopies or 

printed copies of records unless printing a copy is the only method to provide 
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for the inspection of data.  In determining the amount of the reasonable fee, 

the school district shall consider the following: 

 

a. the cost of materials, including paper, used to provide the copies; 

 

b. the cost of the labor required to prepare the copies; 

 

c. any schedule of standard copying charges established by the school 

district in its normal course of operations; 

 

d. any special costs necessary to produce such copies from machine-based 

record-keeping systems, including but not limited to computers and 

microfilm systems; and 

 

e. mailing costs. 

 

2. If 100 or fewer pages of black and white, letter or legal size paper copies are 

requested, actual costs shall not be used, and, instead, the charge shall be no 

more than 25 cents for each page copied. 

 

3. The cost of providing copies shall be borne by the parent or eligible student. 

 

4. The responsible authority, however, may not impose a fee for a copy of an 

education record made for a parent or eligible student if doing so would 

effectively prevent or, in the case of a student with a disability, impair the parent 

or eligible student from exercising their right to inspect or review the student’s 

education records. 

 

XV. REQUEST TO AMEND RECORDS; PROCEDURES TO CHALLENGE DATA 

 

A. Request to Amend Education Records 

 

The parent of a student or an eligible student who believes that information contained 

in the education records of the student is inaccurate, misleading, or violates the privacy 

rights of the student may request that the school district amend those records. 

 

1. The request shall be in writing, shall identify the item the requestor believes to 

be inaccurate, misleading, or in violation of the privacy or other rights of the 

student, shall state the reason for this belief, and shall specify the correction 

the requestor wishes the school district to make.  The request shall be signed 

and dated by the requestor. 

 

2. The school district shall decide whether to amend the education records of the 

student in accordance with the request within thirty (30) days after receiving 

the request. 

 

3. If the school district decides to refuse to amend the education records of the 

student in accordance with the request, it shall inform the parent of the student 

or the eligible student of the refusal and advise the parent or eligible student of 

the right to a hearing under Subdivision B. of this section. 

 

B. Right to a Hearing 

 

If the school district refuses to amend the education records of a student, the school 

district, on request, shall provide an opportunity for a hearing in order to challenge the 
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content of the student’s education records to ensure that information in the education 

records of the student is not inaccurate, misleading, or otherwise in violation of the 

privacy or other rights of the student.  A hearing shall be conducted in accordance with 

Subdivision C. of this section. 

 

1. If, as a result of the hearing, the school district decides that the information is 

inaccurate, misleading, or otherwise in violation of the privacy or other rights of 

the student, it shall amend the education records of the student accordingly and 

so inform the parent of the student or the eligible student in writing. 

 

2. If, as a result of the hearing, the school district decides that the information is 

not inaccurate, misleading, or otherwise in violation of the privacy or other rights 

of the student, it shall inform the parent or eligible student of the right to place 

a statement in the record commenting on the contested information in the 

record or stating why he or she disagrees with the decision of the school district, 

or both. 

 

3. Any statement placed in the education records of the student under Subdivision 

B. of this section shall: 

 

a. be maintained by the school district as part of the education records of 

the student so long as the record or contested portion thereof is 

maintained by the school district; and 

 

b. if the education records of the student or the contested portion thereof 

is disclosed by the school district to any party, the explanation shall also 

be disclosed to that party. 

 

C. Conduct of Hearing 

 

1. The hearing shall be held within a reasonable period of time after the school 

district has received the request, and the parent of the student or the eligible 

student shall be given notice of the date, place, and time reasonably in advance 

of the hearing. 

 

2. The hearing may be conducted by any individual, including an official of the 

school district who does not have a direct interest in the outcome of the hearing.  

The school board attorney shall be in attendance to present the school board’s 

position and advise the designated hearing officer on legal and evidentiary 

matters. 

 

3. The parent of the student or eligible student shall be afforded a full and fair 

opportunity for hearing to present evidence relative to the issues raised under 

Subdivisions A. and B. of this section and may be assisted or represented by 

individuals of his or her choice at his or her own expense, including an attorney. 

 

4. The school district shall make a decision in writing within a reasonable period of 

time after the conclusion of the hearing.  The decision shall be based solely on 

evidence presented at the hearing and shall include a summary of evidence and 

reasons for the decision. 

 

D. Appeal 

 

The final decision of the designated hearing officer may be appealed in accordance with 

the applicable provisions of Minnesota Statutes, chapter 14 relating to contested cases. 
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XVI. PROBLEMS ACCESSING DATA 

 

A. The data practices compliance official is the designated employee to whom persons may 

direct questions or concerns regarding problems in obtaining access to data or other 

data practices problems. 

 

B. Data practices compliance official means [designate title and actual name of 

individual]. 

 

C. Any request by an individual with a disability for reasonable modifications of the school 

district’s policies or procedures for purposes of accessing records shall be made to the 

data practices compliance official. 

 

XVII. COMPLAINTS FOR NONCOMPLIANCE WITH FERPA 

 

A. Where to File Complaints 

 

Complaints regarding alleged violations of rights accorded parents and eligible students 

by FERPA, and the rules promulgated thereunder, shall be submitted in writing to the 

U.S. Department of Education, Student Privacy Policy Office, 400 Maryland Avenue S.W., 

Washington, D.C. 20202-8520. 

 

B. Content of Complaint 

 

A complaint filed pursuant to this section must contain specific allegations of fact giving 

reasonable cause to believe that a violation of FERPA and the rules promulgated 

thereunder has occurred. 

 

XVIII. WAIVER 

 

A parent or eligible student may waive any of his or her rights provided herein pursuant to 

FERPA.  A waiver shall not be valid unless in writing and signed by the parent or eligible student.  

The school district may not require such a waiver. 

 

XIX. ANNUAL NOTIFICATION OF RIGHTS 

 

A. Contents of Notice 

 

The school district shall give parents of students currently in attendance and eligible 

students currently in attendance annual notice by such means as are reasonably likely 

to inform the parents and eligible students of the following: 

 

1. That the parent or eligible student has a right to inspect and review the student’s 

education records and the procedure for inspecting and reviewing education 

records; 

 

2. That the parent or eligible student has a right to seek amendment of the 

student’s education records to ensure that those records are not inaccurate, 

misleading, or otherwise in violation of the student’s privacy or other rights and 

the procedure for requesting amendment of records; 

 

3. That the parent or eligible student has a right to consent to disclosures of 

personally identifiable information contained in the student’s education records, 

except to the extent that federal and state law and the regulations promulgated 
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thereunder authorize disclosure without consent; 

 

4. That the parent or eligible student has a right to file a complaint with the U.S. 

Department of Education regarding an alleged failure by the school district to 

comply with the requirements of FERPA and the rules promulgated thereunder; 

 

5. The criteria for determining who constitutes a school official and what 

constitutes a legitimate educational interest for purposes of disclosing education 

records to other school officials whom the school district has determined to have 

legitimate educational interests; and 

 

6. That the school district forwards education records on request to a school in 

which a student seeks or intends to enroll or is already enrolled as long as the 

disclosure is for purposes related to the student’s enrollment or transfer and 

that such records may include suspension and expulsion records pursuant to the 

federal Every Student Succeeds Act and, if applicable, a student’s history of 

violent behavior. 

 

B. Notification to Parents of Students Having a Primary Home Language Other Than English 

 

The school district shall provide for the need to effectively notify parents of students 

identified as having a primary or home language other than English. 

 

C. Notification to Parents or Eligible Students Who are Disabled 

 

The school district shall provide for the need to effectively notify parents or eligible 

students identified as disabled. 

 

XX. DESTRUCTION AND RETENTION OF RECORDS 

 

Destruction and retention of records by the school district shall be controlled by state and federal 

law. 

 

XXI. COPIES OF POLICY 

 

Copies of this policy may be obtained by parents and eligible students at the superintendent’s 

office. 

 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 13.32, Subd. 5 (Directory Information) 

Minn. Stat. § 13.393 (Attorneys) 

Minn. Stat. Ch. 14 (Administrative Procedures Act) 

Minn. Stat. § 120A.22 (Compulsory Instruction) 

Minn. Stat. § 121A.40-121A.56 (The Pupil Fair Dismissal Act) 

Minn. Stat. § 121A.75 (Receipt of Records; Sharing) 

Minn. Stat. § 127A.852 (Military-Connected Youth Identifier) 

Minn. Stat. § 144.341-144.347 (Consent of Minors for Health Services) 

Minn. Stat. Ch. 256B (Medical Assistance for Needy Persons) 

Minn. Stat. Ch. 256L (MinnesotaCare) 

Minn. Stat. § 260B.171, Subds. 3 and 5 (Disposition Order and Peace Officer 

Records of Children) 

Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors) 

Minn. Stat. § 363A.42 (Public Records; Accessibility) 

Minn. Stat. § 480.40 (Personal Information, Dissemination) 

Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable Adults) 
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Minn. Rules Parts 1205.0100-1205.2000 (Data Practices) 

10 U.S.C. § 503(b) and (c) (Enlistments: Recruiting Campaigns; Compilation of 

Directory Information) 

18 U.S.C. § 2331 (Definitions) 

18 U.S.C. § 2332b (Acts of Terrorism Transcending National Boundaries) 

20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act) 

20 U.S.C. § 6301 et seq. (Every Student Succeeds Act) 

20 U.S.C. § 7908 (Armed Forces Recruiting Information) 

20 U.S.C. § 7917 (Transfer of School Disciplinary Records) 

25 U.S.C. § 5304 (Definitions – Tribal Organization) 

26 U.S.C. §§ 151 and 152 (Internal Revenue Code) 

42 U.S.C. § 1711 et seq. (Child Nutrition Act) 

42 U.S.C. § 1751 et seq. (Richard B. Russell National School Lunch Act) 

34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy) 

34 C.F.R. § 300.610-300.627 (Confidentiality of Information) 

42 C.F.R. § 2.1 et seq. (Confidentiality of Drug Abuse Patient Records) 

Gonzaga University v. Doe, 536 U.S. 273 309 (2002) 

Dept. of Admin. Advisory Op. No. 21-008 (December 8, 2021) 

 

Cross References: MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical 

or Sexual Abuse) 

MSBA/MASA Model Policy 417 (Chemical Use and Abuse) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 519 (Interviews of Students by Outside Agencies) 

MSBA/MASA Model Policy 520 (Student Surveys) 

MSBA/MASA Model Policy 711 (Video Recording on School Buses) 

MSBA/MASA Model Policy 722 (Public Data Requests) 

MSBA/MASA Model Policy 906 (Community Notification of Predatory Offenders) 

MSBA School Law Bulletin “I” (School Records – Privacy – Access to Data) 
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515 PROTECTION AND PRIVACY OF PUPIL RECORDS 

 

[NOTE: School districts are required by statute to have a policy addressing these 

issues.] 

 

I. PURPOSE 

 

The school district recognizes its responsibility in regard to the collection, maintenance, and 

dissemination of pupil records and the protection of the privacy rights of students as provided 

in federal law and state statutes. 

 

II. GENERAL STATEMENT OF POLICY 

 

The following procedures and policies regarding the protection and privacy of parents and 

students are adopted by the school district, pursuant to the requirements of 20 United States 

Code, section 1232g, et seq., (Family Educational Rights and Privacy Act (FERPA)) 34 Code of 

Federal Regulations part 99 and consistent with the requirements of the Minnesota Government 

Data Practices Act, Minnesota Statutes, chapter 13, and Minnesota Rules, parts 1205.0100-

1205.2000. 

 

III. DEFINITIONS 

 

A. Authorized Representative 

 

“Authorized representative” means any entity or individual designated by the school 

district, state, or an agency headed by an official of the Comptroller of the United States, 

the Attorney General of the United States, the Secretary of the U.S. Department of 

Education, or state and local educational authorities to conduct, with respect to federal 

or state supported education programs, any audit or evaluation or any compliance or 

enforcement activity in connection with federal legal requirements that relate to these 

programs. 

 

B. Biometric Record 

 

“Biometric record,” as referred to in “Personally Identifiable,” means a record of one or 

more measurable biological or behavioral characteristics that can be used for automated 

recognition of an individual (e.g., fingerprints, retina and iris patterns, voiceprints, DNA 

sequence, facial characteristics, and handwriting). 

 

C. Dates of Attendance 

 

“Dates of attendance,” as referred to in “Directory Information,” means the period of 

time during which a student attends or attended a school or schools in the school district, 

including attendance in person or by paper correspondence, videoconference, satellite, 

Internet, or other electronic information and telecommunications technologies for 

students who are not in the classroom, and including the period during which a student 

is working under a work-study program.  The term does not include specific daily records 

of a student’s attendance at a school or schools in the school district. 
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D. Directory Information 

 

1. Under federal law, “directory information” means information contained in an 

education record of a student that would not generally be considered harmful or 

an invasion of privacy if disclosed.  It includes the student’s name; address; 

telephone listing; electronic mail address; photograph; date and place of birth; 

major field of study; dates of attendance; grade level; enrollment status (i.e., 

full-time or part-time); participation in officially recognized activities and sports; 

weight and height of members of athletic teams; degrees, honors and awards 

received; and the most recent educational agency or institution attended.  It 

also includes the name, address, and telephone number of the student’s 

parent(s).  Directory information does not include: 

 

a. a student’s social security number; 

 

b. a student’s identification number (ID), user ID, or other unique personal 

identifier used by a student for purposes of accessing or communicating 

in electronic systems if the identifier may be used to access education 

records without use of one or more factors that authenticate the 

student’s identity such as a personal identification number (PIN), 

password, or other factor known or possessed only by the authorized 

user; 

 

c. a student ID or other unique personal identifier that is displayed on a 

student ID badge if the identifier can be used to gain access to 

educational records when used in conjunction with one or more factors 

that authenticate the student’s identity, such as a PIN, password, or 

other factor known or possessed only by the student; 

 

d. personally identifiable data which references religion, race, color, social 

position, or nationality; or 

 

e. data collected from nonpublic school students, other than those who 

receive shared time educational services, unless written consent is given 

by the student’s parent or guardian. 

 

[NOTE:  Under the federal  Family Educational Rights and Privacy 

Act (FERPA), the federal definition of “directory information” 

identifies the types of information that may be specifically 

referenced as directory information. The federal definition 

applies to information requests by military recruiting officers, as 

set out in Article XI below.] 

 

2. Under Minnesota law, a school district may not designate a student’s home 

address, telephone number, email address, or other personal contact 

information as “directory information.” 

 

The Minnesota definition imposes additional restrictions upon 

the types of information that may be designated as directory 

information.Minnesota law prohibits schools from designating 

student contact information as “directory information” despite 

the FERPA definition.  Minnesota schools should comply with 

Minnesota law and should not include student contact 

information in their definition of “directory information.”  
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This June 2024 revision to the “directory information” section 

seeks to clarify the law; no substantive change is presented in 

this revision.] 

 

[NOTE: A school district may choose not to designate some or all 

of the enumerated information as directory information.  A 

school district also may add to the list of directory information, 

as long as the added data is not information that generally would 

be deemed as an invasion of privacy or information that 

references the student’s religion, race, color, social position, or 

nationality.  Federal law now allows a school district to specify 

that the disclosure of directory information will be limited to 

specific parties, for specific purposes, or both.  The identity of 

those parties and/or purposes should be identified.  To the 

extent a school district adds these restrictions, it must then limit 

its directory information disclosures to those individuals and/or 

purposes specified in this public notice.  Procedures to address 

how these restrictions will be enforced by the school district are 

advised.  Designation of directory information is an important 

policy decision for the local school board who must balance not 

only the privacy interests of the student against public 

disclosure but also the additional administrative requirements 

such restrictions on disclosures will place on the school district.] 

 

[NOTE: The 2024 Minnesota legislature enacted Minnesota 

Statutes, section 480.40, which includes a law limiting 

disclosure of personal information concerning “judicial 

officials.” The new law includes a definition of “judicial official” 

that school districts can review.  “Personal information” about a 

judicial official includes “the name of any child” and the name of 

any school that such a child attends if combined with an 

assertion that the child attends the school. School districts may 

not “knowingly publicly post, display, publish, sell, or otherwise 

make available on the Internet the personal information of any 

judicial official,” including in response to requests for directory 

information.] 

 

E. Education Records 

 

1. What constitutes “education records.”  Education records means those records 

that are: (1) directly related to a student; and (2) maintained by the school 

district or by a party acting for the school district. 

 

2. What does not constitute education records.  The term “education records” does 

not include: 

 

a. Records of instructional personnel that are: 

 

(1)  kept in the sole possession of the maker of the record;  

 

(2)  used only as a personal memory aid; 

 

(3)  not accessible or revealed to any other individual except a 

temporary substitute teacher; and 
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(4)  destroyed at the end of the school year. 

 

b. Records of a law enforcement unit of the school district, provided 

education records maintained by the school district are not disclosed to 

the unit, and the law enforcement records are: 

 

(1) maintained separately from education records; 

 

(2) maintained solely for law enforcement purposes; and 

 

(3) disclosed only to law enforcement officials of the same 

jurisdiction. 

 

c. Records relating to an individual, including a student, who is employed 

by the school district which: 

 

(1) are made and maintained in the normal course of business; 

 

(2) relate exclusively to the individual in that individual’s capacity 

as an employee; and 

 

(3) are not available for use for any other purpose. 

 

However, records relating to an individual in attendance at the school 

district who is employed as a result of his or her status as a student are 

education records. 

 

d. Records relating to an eligible student, or a student attending an 

institution of post-secondary education, that are: 

 

(1) made or maintained by a physician, psychiatrist, psychologist, 

or other recognized professional or paraprofessional acting in 

his or her professional or paraprofessional capacity or assisting 

in that capacity; 

 

(2) made, maintained, or used only in connection with the provision 

of treatment to the student; and 

 

(3) disclosed only to individuals providing the treatment; provided 

that the records can be personally reviewed by a physician or 

other appropriate professional of the student’s choice.  For the 

purpose of this definition, “treatment” does not include remedial 

educational activities or activities that are a part of the program 

of instruction within the school district. 

 

e. Records created or received by the school district after an individual is 

no longer a student at the school district and that are not directly related 

to the individual’s attendance as a student. 

 

f. Grades on peer-related papers before the papers are collected and 

recorded by a teacher. 

 

F. Education Support Services Data 
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 "Education support services data" means data on individuals collected, created, 

maintained, used, or disseminated relating to programs administered by a government 

entity or entity under contract with a government entity designed to eliminate disparities 

and advance equities in educational achievement for youth by coordinating services 

available to participants, regardless of the youth's involvement with other government 

services. Education support services data does not include welfare data under Minnesota 

Statutes, section 13.46. 

 

 Unless otherwise provided by law, all education support services data are private data 

on individuals and must not be disclosed except according to Minnesota Statutes, section 

13.05 or a court order. 

 
G. Eligible Student 

 

“Eligible student” means a student who has attained eighteen (18) years of age or is 

attending an institution of post-secondary education. 

 

H. Juvenile Justice System 

“Juvenile justice system” includes criminal justice agencies and the judiciary when 

involved in juvenile justice activities. 

 

I. Legitimate Educational Interest 

 

“Legitimate educational interest” includes an interest directly related to classroom 

instruction, teaching, student achievement and progress, discipline of a student, student 

health and welfare, and the ability to respond to a request for education data.  It includes 

a person’s need to know in order to: 

 

1. Perform an administrative task required in the school or employee’s contract or 

position description approved by the school board; 

 

2. Perform a supervisory or instructional task directly related to the student’s 

education;  

 

3. Perform a service or benefit for the student or the student’s family such as health 

care, counseling, student job placement, or student financial aid; or 

 

4. Perform a task directly related to responding to a request for data. 

 

J. Parent 

 

“Parent” means a parent of a student and includes a natural parent, a guardian, or an 

individual acting as a parent of the student in the absence of a parent or guardian.  The 

school district may presume the parent has the authority to exercise the rights provided 

herein, unless it has been provided with evidence that there is a state law or court order 

governing such matters as marriage dissolution, separation or child custody, or a legally 

binding instrument which provides to the contrary. 

 

K.  Personally Identifiable 

 

“Personally identifiable” means that the data or information includes, but is not limited 

to:  (a) a student’s name; (b) the name of the student’s parent or other family member; 

(c) the address of the student or student’s family; (d) a personal identifier such as the 

student’s social security number or student number or biometric record; (e) other 

indirect identifiers, such as the student’s date of birth, place of birth, and mother’s 
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maiden name; (f) other information that, alone or in combination, is linked or linkable 

to a specific student that would allow a reasonable person in the school community, who 

does not have personal knowledge of the relevant circumstances, to identify the student 

with reasonable certainty; or (g) information requested by a person who the school 

district reasonably believes knows the identity of the student to whom the education 

record relates. 

 

L. Record 

 

“Record” means any information or data recorded in any way including, but not limited 

to, handwriting, print, computer media, video or audio tape, film, microfilm, and 

microfiche. 

 

M. Responsible Authority 

 

“Responsible authority” means [designate title and actual name of individual]. 

 

N. Student 

 

“Student” includes any individual who is or has been in attendance, enrolled, or 

registered at the school district and regarding whom the school district maintains 

education records.  Student also includes applicants for enrollment or registration at the 

school district and individuals who receive shared time educational services from the 

school district. 

 

O. School Official 

 

“School official” includes:  (a) a person duly elected to the school board; (b) a person 

employed by the school board in an administrative, supervisory, instructional, or other 

professional position; (c) a person employed by the school board as a temporary 

substitute in a professional position for the period of his or her performance as a 

substitute; and (d) a person employed by, or under contract to, the school board to 

perform a special task such as a secretary, a clerk, a public information officer or data 

practices compliance official, an attorney, or an auditor for the period of his or her 

performance as an employee or contractor. 

 

[NOTE:  School districts may wish to reference police liaison officers in the 

definition of a “school official.”  Depending on the circumstances of the 

relationship, this may be added in subpart (d) of the definition or in a new 

subpart (e).  Caution should be used to ensure that police liaison officers are 

considered “school officials” only when performing duties as a police liaison 

officer and that they are trained as to their obligations pursuant to this policy.  

Consultation with the school district’s legal counsel is recommended.] 

 

P. Summary Data 

 

“Summary data” means statistical records and reports derived from data on individuals 

but in which individuals are not identified and from which neither their identities nor any 

other characteristic that could uniquely identify the individual is ascertainable. 

 

Q. Other Terms and Phrases 

 

All other terms and phrases shall be defined in accordance with applicable state and 

federal law or ordinary customary usage. 
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IV. GENERAL CLASSIFICATION 

 

State law provides that all data collected, created, received, or maintained by a school district 

are public unless classified by state or federal law as not public or private or confidential.  State 

law classifies all data on individuals maintained by a school district which relates to a student 

as private data on individuals.  This data may not be disclosed to parties other than the parent 

or eligible student without consent, except pursuant to a valid court order, certain state statutes 

authorizing access, and the provisions of FERPA and the regulations promulgated thereunder. 

 

V. STATEMENT OF RIGHTS 

 

A. Rights of Parents and Eligible Students 

 

Parents and eligible students have the following rights under this policy: 

 

1. The right to inspect and review the student’s education records; 

 

2. The right to request the amendment of the student’s education records to ensure 

that they are not inaccurate, misleading, or otherwise in violation of the 

student’s privacy or other rights; 

 

3. The right to consent to disclosures of personally identifiable information 

contained in the student’s education records, except to the extent that such 

consent is not required for disclosure pursuant to this policy, state or federal 

law, or the regulations promulgated thereunder; 

 

4. The right to refuse release of names, addresses, and home telephone numbers 

of students in grades 11 and 12 to military recruiting officers and post-secondary 

educational institutions; 

 

5. The right to file a complaint with the U.S. Department of Education concerning 

alleged failures by the school district to comply with the federal law and the 

regulations promulgated thereunder; 

 

6. The right to be informed about rights under the federal law; and 

 

7. The right to obtain a copy of this policy at the location set forth in Section XXI. 

of this policy. 

 

B. Eligible Students 

 

All rights and protections given to parents under this policy transfer to the student when 

he or she reaches eighteen (18) years of age or enrolls in an institution of post-

secondary education.  The student then becomes an “eligible student.” However, the 

parents of an eligible student who is also a “dependent student” are entitled to gain 

access to the education records of such student without first obtaining the consent of 

the student.  In addition, parents of an eligible student may be given access to education 

records in connection with a health or safety emergency if the disclosure meets the 

conditions of any provision set forth in 34 Code of Federal Regulations, section 99.31(a). 

 

C. Students with a Disability 

 

The school district shall follow 34 Code of Federal Regulations, sections 300.610-

300.617 with regard to the privacy, notice, access, recordkeeping, and accuracy of 

information related to students with a disability. 
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VI. DISCLOSURE OF EDUCATION RECORDS 

 

A. Consent Required for Disclosure 

 

1. The school district shall obtain a signed and dated written informed consent of 

the parent of a student or the eligible student before disclosing personally 

identifiable information from the education records of the student, except as 

provided herein. 

 

2. The written consent required by this subdivision must be signed and dated by 

the parent of the student or the eligible student giving the consent and shall 

include: 

 

a. a specification of the records to be disclosed; 

 

b. the purpose or purposes of the disclosure; 

 

c. the party or class of parties to whom the disclosure may be made; 

 

d. the consequences of giving informed consent; and 

 

e. if appropriate, a termination date for the consent. 

 

3. When a disclosure is made under this subdivision: 

 

a. if the parent or eligible student so requests, the school district shall 

provide him or her with a copy of the records disclosed; and 

 

b. if the parent of a student who is not an eligible student so requests, the 

school district shall provide the student with a copy of the records 

disclosed. 

 

4. A signed and dated written consent may include a record and signature in 

electronic form that: 

 

a. identifies and authenticates a particular person as the source of the 

electronic consent; and 

 

b. indicates such person’s approval of the information contained in the 

electronic consent. 

 

5. If the responsible authority seeks an individual’s informed consent to the release 

of private data to an insurer or the authorized representative of an insurer, 

informed consent shall not be deemed to have been given unless the statement 

is: 

 

a. in plain language; 

 

b. dated; 

 

c. specific in designating the particular persons or agencies the data 

subject is authorizing to disclose information about the data subject; 

 

d. specific as to the nature of the information the subject is authorizing to 
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be disclosed; 

 

e. specific as to the persons or agencies to whom the subject is authorizing 

information to be disclosed; 

 

f. specific as to the purpose or purposes for which the information may be 

used by any of the parties named in Clause e. above, both at the time 

of the disclosure and at any time in the future; and 

 

g. specific as to its expiration date which should be within a reasonable 

time, not to exceed one year except in the case of authorizations given 

in connection with applications for: (i) life insurance or noncancellable 

or guaranteed renewable health insurance and identified as such, two 

years after the date of the policy, or (ii) medical assistance under 

Minnesota Statutes, chapter 256B or Minnesota Care under Minnesota 

Statutes, chapter 256L, which shall be ongoing during all terms of 

eligibility, for individualized education program health-related services 

provided by a school district that are subject to third party 

reimbursement. 

 

6. Eligible Student Consent 

 

Whenever a student has attained eighteen (18) years of age or is attending an 

institution of post-secondary education, the rights accorded to and the consent 

required of the parent of the student shall thereafter only be accorded to and 

required of the eligible student, except as provided in Section V. of this policy. 

 

B. Prior Consent for Disclosure Not Required 

 

The school district may disclose personally identifiable information from the education 

records of a student without the written consent of the parent of the student or the 

eligible student unless otherwise provided herein, if the disclosure is: 

 

1. To other school officials, including teachers, within the school district whom the 

school district determines have a legitimate educational interest in such records; 

 

2. To a contractor, consultant, volunteer, or other party to whom the school district 

has outsourced institutional services or functions provided that the outside 

party: 

 

a. performs an institutional service or function for which the school district 

would otherwise use employees; 

 

b. is under the direct control of the school district with respect to the use 

and maintenance of education records; and 

 

c. will not disclose the information to any other party without the prior 

consent of the parent or eligible student and uses the information only 

for the purposes for which the disclosure was made; 

 

3. To officials of other schools, school districts, or post-secondary educational 

institutions in which the student seeks or intends to enroll, or is already enrolled, 

as long as the disclosure is for purposes related to the student’s enrollment or 

transfer.  The records shall include information about disciplinary action taken 

as a result of any incident in which the student possessed or used a dangerous 
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weapon, and with proper annual notice (see Section XIX.), suspension and 

expulsion information pursuant to section 7917 of the federal Every Student 

Succeeds Act, 20 United States Code, section 7917, [insert the following if the 

school district has a policy regarding Staff Notification of Violent Behavior by 

Students] and, if applicable, data regarding a student’s history of violent 

behavior.  The records also shall include a copy of any probable cause notice or 

any disposition or court order under Minnesota Statutes, section 260B.171, 

unless the data are required to be destroyed under Minnesota Statutes, section 

120A.22, subdivision 7(c) or section 121A.75.  On request, the school district 

will provide the parent or eligible student with a copy of the education records 

that have been transferred and provide an opportunity for a hearing to challenge 

the content of those records in accordance with Section XV. of this policy; 

 

4. To authorized representatives of the Comptroller General of the United States, 

the Attorney General of the United States, the Secretary of the U.S. Department 

of Education, or the Commissioner of the State Department of Education or his 

or her representative, subject to the conditions relative to such disclosure 

provided under federal law; 

 

5. In connection with financial aid for which a student has applied or has received, 

if the information is necessary for such purposes as to: 

 

a. determine eligibility for the aid; 

 

b. determine the amount of the aid; 

 

c. determine conditions for the aid; or 

 

d. enforce the terms and conditions of the aid. 

 

“Financial aid” for purposes of this provision means a payment of funds provided 

to an individual or a payment in kind of tangible or intangible property to the 

individual that is conditioned on the individual’s attendance at an educational 

agency or institution; 

 

6. To state and local officials or authorities to whom such information is specifically 

allowed to be reported or disclosed pursuant to state statute adopted: 

 

a. before November 19, 1974, if the allowed reporting or disclosure 

concerns the juvenile justice system and such system’s ability to 

effectively serve the student whose records are released; or 

 

b. after November 19, 1974, if the reporting or disclosure allowed by state 

statute concerns the juvenile justice system and the system’s ability to 

effectively serve, prior to adjudication, the student whose records are 

released, provided the officials and authorities to whom the records are 

disclosed certify in writing to the school district that the data will not be 

disclosed to any other party, except as provided by state law, without 

the prior written consent of the parent of the student.  At a minimum, 

the school district shall disclose the following information to the juvenile 

justice system under this paragraph:  a student’s full name, home 

address, telephone number, and date of birth; a student’s school 

schedule, attendance record, and photographs, if any; and parents’ 

names, home addresses, and telephone numbers; 
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7. To organizations conducting studies for or on behalf of educational agencies or 

institutions for the purpose of developing, validating, or administering predictive 

tests, administering student aid programs, or improving instruction; provided 

that the studies are conducted in a manner which does not permit the personal 

identification of parents or students by individuals other than representatives of 

the organization who have a legitimate interest in the information, the 

information is destroyed when no longer needed for the purposes for which the 

study was conducted, and the school district enters into a written agreement 

with the organization that:  (a) specifies the purpose, scope, and duration of the 

study or studies and the information to be disclosed; (b) requires the 

organization to use personally identifiable information from education records 

only to meet the purpose or purposes of the study as stated in the written 

agreement; (c) requires the organization to conduct the study in a manner that 

does not permit personal identification of parents and students by anyone other 

than representatives of the organization with legitimate interests; and (d) 

requires the organization to destroy all personally identifiable information when 

information is no longer needed for the purposes for which the study was 

conducted and specifies the time period in which the information must be 

destroyed.  For purposes of this provision, the term, “organizations,” includes, 

but is not limited to, federal, state, and local agencies and independent 

organizations.  In the event the Department of Education determines that a third 

party outside of the school district to whom information is disclosed violates this 

provision, the school district may not allow that third party access to personally 

identifiable information from education records for at least five (5) years; 

 

8. To accrediting organizations in order to carry out their accrediting functions; 

 

9. To parents of a student eighteen (18) years of age or older if the student is a 

dependent of the parents for income tax purposes; 

 

10. To comply with a judicial order or lawfully issued subpoena, provided, however, 

that the school district makes a reasonable effort to notify the parent or eligible 

student of the order or subpoena in advance of compliance therewith so that the 

parent or eligible student may seek protective action, unless the disclosure is in 

compliance with a federal grand jury subpoena, or any other subpoena issued 

for law enforcement purposes, and the court or other issuing agency has ordered 

that the existence or the contents of the subpoena or the information furnished 

in response to the subpoena not be disclosed, or the disclosure is in compliance 

with an ex parte court order obtained by the United States Attorney General (or 

designee not lower than an Assistant Attorney General) concerning 

investigations or prosecutions of an offense listed in 18 United States Code, 

section 2332b(g)(5)(B), an act of domestic or international terrorism as defined 

in 18 United States Code, sectionU.S.C. § 2331, or a parent is a party to a court 

proceeding involving child abuse and neglect or dependency matters, and the 

order is issued in the context of the proceeding.  If the school district initiates 

legal action against a parent or student, it may disclose to the court, without a 

court order or subpoena, the education records of the student that are relevant 

for the school district to proceed with the legal action as a plaintiff.  Also, if a 

parent or eligible student initiates a legal action against the school district, the 

school district may disclose to the court, without a court order or subpoena, the 

student’s education records that are relevant for the school district to defend 

itself; 

 

11. To appropriate parties, including parents of an eligible student, in connection 

with an emergency if knowledge of the information is necessary to protect the 
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health, including the mental health, or safety of the student or other individuals.  

The decision is to be based upon information available at the time the threat 

occurs that indicates that there is an articulable and significant threat to the 

health or safety of a student or other individuals. In making a determination 

whether to disclose information under this section, the school district may take 

into account the totality of the circumstances pertaining to a threat and may 

disclose information from education records to any person whose knowledge of 

the information is necessary to protect the health or safety of the student or 

other students.  A record of this disclosure must be maintained pursuant to 

Section XIII.E. of this policy.  In addition, an educational agency or institution 

may include in the education records of a student appropriate information 

concerning disciplinary action taken against the student for conduct that posed 

a significant risk to the safety or well-being of that student, other students, or 

other members of the school community.  This information may be disclosed to 

teachers and school officials within the school district and/or teachers and school 

officials in other schools who have legitimate educational interests in the 

behavior of the student; 

 

12. To the juvenile justice system if information about the behavior of a student 

who poses a risk of harm is reasonably necessary to protect the health or safety 

of the student or other individuals; 

 

13. Information the school district has designated as “directory information” 

pursuant to Section VII. of this policy; 

 

14. To military recruiting officers and post-secondary educational institutions 

pursuant to Section XI. of this policy; 

 

15. To the parent of a student who is not an eligible student or to the student himself 

or herself; 

 

16. To appropriate health authorities to the extent necessary to administer 

immunization programs and for bona fide epidemiologic investigations which the 

commissioner of health determines are necessary to prevent disease or disability 

to individuals in the public educational agency or institution in which the 

investigation is being conducted; 

 

17. To volunteers who are determined to have a legitimate educational interest in 

the data and who are conducting activities and events sponsored by or endorsed 

by the educational agency or institution for students or former students; 

 

18. To the juvenile justice system, on written request that certifies that the 

information will not be disclosed to any other person except as authorized by 

law without the written consent of the parent of the student: 

 

a. the following information about a student must be disclosed:  a student’s 

full name, home address, telephone number, date of birth; a student’s 

school schedule, daily attendance record, and photographs, if any; and 

any parents’ names, home addresses, and telephone numbers; 

 

b. the existence of the following information about a student, not the actual 

data or other information contained in the student’s education record, 

may be disclosed provided that a request for access must be submitted 

on the statutory form and it must contain an explanation of why access 

to the information is necessary to serve the student:  (1) use of a 
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controlled substance, alcohol, or tobacco; (2) assaultive or threatening 

conduct that could result in dismissal from school under the Pupil Fair 

Dismissal Act; (3) possession or use of weapons or look-alike weapons; 

(4) theft; or (5) vandalism or other damage to property.  Prior to 

releasing this information, the principal or chief administrative officer of 

a school who receives such a request must, to the extent permitted by 

federal law, notify the student’s parent or guardian by certified mail of 

the request to disclose information.  If the student’s parent or guardian 

notifies the school official of an objection to the disclosure within ten 

(10) days of receiving certified notice, the school official must not 

disclose the information and instead must inform the requesting 

member of the juvenile justice system of the objection.  If no objection 

from the parent or guardian is received within fourteen (14) days, the 

school official must respond to the request for information. 

 

The written requests of the juvenile justice system member(s), as well as a 

record of any release, must be maintained in the student’s file; 

 

19. To the principal where the student attends and to any counselor directly 

supervising or reporting on the behavior or progress of the student if it is 

information from a disposition order received by a superintendent under 

Minnesota Statutes, section 260B.171, subdivision 3.  The principal must notify 

the counselor immediately and must place the disposition order in the student’s 

permanent education record.  The principal also must notify immediately any 

teacher or administrator who directly supervises or reports on the behavior or 

progress of the student whom the principal believes needs the information to 

work with the student in an appropriate manner, to avoid being needlessly 

vulnerable, or to protect other persons from needless vulnerability.  The 

principal may also notify other school district employees, substitutes, and 

volunteers who are in direct contact with the student if the principal determines 

that these individuals need the information to work with the student in an 

appropriate manner, to avoid being needlessly vulnerable, or to protect other 

persons from needless vulnerability.  Such notices from the principal must 

identify the student, outline the offense, and describe any conditions of 

probation about which the school must provide information if this information is 

provided in the disposition order.  Disposition order information received is 

private educational data received for the limited purpose of serving the 

educational needs of the student and protecting students and staff.  The 

information may not be further disseminated by the counselor, teacher, 

administrator, staff member, substitute, or volunteer except as necessary to 

serve the student, to protect students and staff, or as otherwise required by 

law, and only to the student or the student’s parent or guardian; 

 

20. To the principal where the student attends if it is information from a peace 

officer’s record of children received by a superintendent under Minnesota 

Statutes, section 260B.171, subdivision 5.  The principal must place the 

information in the student’s education record.  The principal also must notify 

immediately any teacher, counselor, or administrator directly supervising the 

student whom the principal believes needs the information to work with the 

student in an appropriate manner, to avoid being needlessly vulnerable, or to 

protect other persons from needless vulnerability.  The principal may also notify 

other district employees, substitutes, and volunteers who are in direct contact 

with the student if the principal determines that these individuals need the 

information to work with the student in an appropriate manner, to avoid being 

needlessly vulnerable, or to protect other persons from needless vulnerability.  
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Such notices from the principal must identify the student and describe the 

alleged offense if this information is provided in the peace officer’s notice.  Peace 

officer’s record information received is private educational data received for the 

limited purpose of serving the educational needs of the student and protecting 

students and staff.  The information must not be further disseminated by the 

counselor, teacher administrator, staff member, substitute, or volunteer except 

to communicate with the student or the student’s parent or guardian as 

necessary to serve the student, to protect students and staff, or as otherwise 

required by law. 

 

The principal must delete the peace officer’s record from the student’s education 

record, destroy the data, and make reasonable efforts to notify any teacher, 

counselor, staff member, administrator, substitute, or volunteer who received 

information from the peace officer’s record if the county attorney determines 

not to proceed with a petition or directs the student into a diversion or mediation 

program or if a juvenile court makes a decision on a petition and the county 

attorney or juvenile court notifies the superintendent of such action; 

 

21. To the Secretary of Agriculture, or authorized representative from the Food and 

Nutrition Service or contractors acting on behalf of the Food and Nutrition 

Service, for the purposes of conducting program monitoring, evaluations, and 

performance measurements of state and local educational and other agencies 

and institutions receiving funding or providing benefits of one or more programs 

authorized under the National School Lunch Act or the Child Nutrition Act of 

1966 for which the results will be reported in an aggregate form that does not 

identify any individual, on the conditions that: (a) any data collected shall be 

protected in a manner that will not permit the personal identification of students 

and their parents by other than the authorized representatives of the Secretary; 

and (b) any personally identifiable data shall be destroyed when the data are no 

longer needed for program monitoring, evaluations, and performance 

measurements; or 

 

22. To an agency caseworker or other representative of a State or local child welfare 

agency, or tribal organization (as defined in 25 United States Code, section 

5304), who has the right to access a student’s case plan, as defined and 

determined by the State or tribal organization, when such agency or 

organization is legally responsible, in accordance with State or tribal law, for the 

care and protection of the student, provided that the education records, or the 

personally identifiable information contained in such records, of the student will 

not be disclosed by such agency or organization, except to an individual or entity 

engaged in addressing the student’s education needs and authorized by such 

agency or organization to receive such disclosure and such disclosure is 

consistent with the State or tribal laws applicable to protecting the 

confidentiality of a student’s education records. 

 

23. When requested, educational agencies or institutions may share personal 

student contact information and directory information for students served in 

special education with postsecondary transition planning and services under 

Minnesota Statutes, section 125A.08, paragraph (b), clause (1), whether public 

or private, with the Minnesota Department of Employment and Economic 

Development, as required for coordination of services to students with 

disabilities under Minnesota Statutes, sections 125A.08, paragraph (b), clause 

(1); 125A.023; and 125A.027. 

 

[NOTE: The 2024 Minnesota legislature enacted this provision.] 
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C. Nonpublic School Students 

 

The school district may disclose personally identifiable information from the education 

records of a nonpublic school student, other than a student who receives shared time 

educational services, without the written consent of the parent of the student or the 

eligible student unless otherwise provided herein, if the disclosure is: 

 

1. Pursuant to a valid court order; 

 

2. Pursuant to a statute specifically authorizing access to the private data; or 

 

3. To appropriate health authorities to the extent necessary to administer 

immunization programs and for bona fide epidemiological investigations which 

the commissioner of health determines are necessary to prevent disease or 

disability to individuals in the public educational agency or institution in which 

the investigation is being conducted. 

 

VII. RELEASE OF DIRECTORY INFORMATION 

 

A. Educational Data 

 

1. Educational data designated as directory information is public data on 

individuals to the extent required under federal law. Directory information must 

be designated pursuant to the provisions of: 

 

a. Minnesota Statutes, section 13.32, subdivision 5; and 

 

b. 20 United States Code, title 20, section 1232g, and 34 Code of Federal 

Regulations, title 34, section 99.37, which were in effect on January 3, 

2012. 

 

2. The school district may not designate a student’s home address, telephone 

number, email address, or other personal contact information as directory 

information under this section. 

 

3. When requested, the school district must share personal contact information 

and directory information, whether public or private, with the Minnesota 

Department of Education, as required for federal reporting purposes. 

 

[NOTE: This section became effective on the day following final enactment 

(May 19, 2023). Beginning on the effective date, a student’s personal contact 

information subject to this section must be treated as private educational data 

under Minnesota Statutes, section 13.32, regardless of whether that contact 

information was previously designated as directory information under 

Minnesota Statutes, section 13.32, subdivision 5]. 

 

B. Former Students 

 

Unless a former student validly opted out of the release of directory information while 

the student was in attendance and has not rescinded the opt out request at any time, 

the school district may disclose directory information from the education records 

generated by it regarding the former student without meeting the requirements of 

Paragraph C. of this section.  In addition, under an explicit exclusion from the definition 

of an “education record,” the school district may release records that only contain 
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information about an individual obtained after he or she is no longer a student at the 

school district and that are not directly related to the individual’s attendance as a student 

(e.g., a student’s activities as an alumnus of the school district). 

 

C. Present Students and Parents 

 

The school district may disclose directory information from the education records of a 

student and information regarding parents without prior written consent of the parent 

of the student or eligible student, except as provided herein.   

 

1. When conducting the directory information designation and notice process 

required by federal law, the school district shall give parents and students notice 

of the right to refuse to let the district designate specified data about the student 

as directory information.  

 

2. The school district shall give annual notice by any means that are reasonably 

likely to inform the parents and eligible students of: 

 

a. the types of personally identifiable information regarding students 

and/or parents that the school district has designated as directory 

information; 

 

b. the parent’s or eligible student’s right to refuse to let the school district 

designate any or all of those types of information about the student 

and/or the parent as directory information; and 

 

c. the period of time in which a parent or eligible student has to notify the 

school district in writing that he or she does not want any or all of those 

types of information about the student and/or the parent designated as 

directory information. 

 

[NOTE:  Federal law allows a school district to specify that the disclosure of 

directory information will be limited to specific parties, for specific purposes, 

or both.  If the school district chooses to impose these limitations, it is 

advisable to add a new paragraph VII.C.1.d. that specifies that disclosures of 

directory information will be limited to specific parties and/or for specific 

purposes and identify those parties and/or purposes.  To the extent a school 

district adds these restrictions, it must then limit its directory information 

disclosures to those individuals and/or purposes specified in this public notice.  

Procedures to address how these restrictions will be enforced by the school 

district are advised.  This is an important policy decision for the local school 

board which must balance not only the privacy interests of the student against 

public disclosure, but also the additional administrative requirements such 

restrictions will place on the school district.] 

 

32. Allow a reasonable period of time after such notice has been given for a parent 

or eligible student to inform the school district in writing that any or all of the 

information so designated should not be disclosed without the parent’s or eligible 

student’s prior written consent, except as provided in Section VI. of this policy. 

 

43. A parent or eligible student may not opt out of the directory information 

disclosures to: 

 

a. prevent the school district from disclosing or requiring the student to 

disclose the student’s name, ID, or school district e-mail address in a 
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class in which the student is enrolled; or 

 

b. prevent the school district from requiring a student to wear, to display 

publicly, or to disclose a student ID card or badge that exhibits 

information that may be designated as directory information and that 

has been properly designated by the school district as directory 

information. 

 

54. The school district shall not disclose or confirm directory information without 

meeting the written consent requirements contained in Section VI.A. of this 

policy if a student’s social security number or other non-directory information is 

used alone or in combination with other data elements to identify or help identify 

the student or the student’s records. 

 

D. Procedure for Obtaining Nondisclosure of Directory Information 

 

The parent’s or eligible student’s written notice shall be directed to the responsible 

authority and shall include the following: 

 

1. Name of the student and/or parent, as appropriate; 

 

2. Home address; 

 

3. School presently attended by student; 

 

4. Parent’s legal relationship to student, if applicable; and 

 

5. Specific categories of directory information to be made not public without the 

parent’s or eligible student’s prior written consent, which shall only be applicable 

for that school year. 

 

E. Duration 

 

The designation of any information as directory information about a student or parents 

will remain in effect for the remainder of the school year unless the parent or eligible 

student provides the written notifications provided herein. 

 

VIII. DISCLOSURE OF PRIVATE RECORDS 

 

A. Private Records 

 

For the purposes herein, education records are records which are classified as private 

data on individuals by state law and which are accessible only to the student who is the 

subject of the data and the student’s parent if the student is not an eligible student.  

The school district may not disclose private records or their contents except as summary 

data, or except as provided in Section VI. of this policy, without the prior written consent 

of the parent or the eligible student.  The school district will use reasonable methods to 

identify and authenticate the identity of parents, students, school officials, and any other 

party to whom personally identifiable information from education records is disclosed. 

 

B. Private Records Not Accessible to Parent 

 

In certain cases, state law intends, and clearly provides, that certain information 

contained in the education records of the school district pertaining to a student be 

accessible to the student alone, and to the parent only under special circumstances, if 
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at all. 

 

1. The responsible authority may deny access to private data by a parent when a 

minor student who is the subject of that data requests that the responsible 

authority deny such access.  The minor student’s request must be submitted in 

writing setting forth the reasons for denying access to the parent and must be 

signed by the minor.  Upon receipt of such request the responsible authority 

shall determine if honoring the request to deny the parent access would be in 

the best interest of the minor data subject.  In making this determination the 

responsible authority shall consider the following factors: 

 

a. whether the minor is of sufficient age and maturity to be able to explain 

the reasons for and understand the consequences of the request to deny 

access; 

 

b. whether the personal situation of the minor is such that denying parental 

access may protect the minor data subject from physical or emotional 

harm; 

 

c. whether there are grounds for believing that the minor data subject’s 

reasons for precluding parental access are reasonably accurate; 

 

d. whether the data in question is of such a nature that disclosure of it to 

the parent may lead to physical or emotional harm to the minor data 

subject; and 

 

e. whether the data concerns medical, dental or other health services 

provided pursuant to Minnesota Statutes, sections 144.341-144.347, in 

which case the data may be released only if the failure to inform the 

parent would seriously jeopardize the health of the minor. 

 

C. Private Records Not Accessible to Student 

 

Students shall not be entitled to access to private data concerning financial records and 

statements of the student’s parent or any information contained therein. 

 

 D. Military-Connected Youth Identifier 

 

 When a school district updates its enrollment forms in the ordinary course of business, 

the school district must include a box on the enrollment form to allow students to self-

identify as a military-connected youth.  For purposes of this section, a "military-

connected youth" means having an immediate family member, including a parent or 

sibling, who is currently in the armed forces either as a reservist or on active duty or 

has recently retired from the armed forces.  Data collected under this provision is private 

data on individuals, but summary data may be published by the Department of 

Education.  

 

IX. DISCLOSURE OF CONFIDENTIAL RECORDS 

 

A. Confidential Records 

 

Confidential records are those records and data contained therein which are made not 

public by state or federal law, and which are inaccessible to the student and the student’s 

parents or to an eligible student. 

 



 

 515-19 

B. Reports Under the Maltreatment of Minors Reporting Act 

 

Pursuant to Minnesota Statutes, chapter 260E , written copies of reports pertaining to a 

neglected and/or physically and/or sexually abused child shall be accessible only to the 

appropriate welfare and law enforcement agencies.  In respect to other parties, such 

data shall be confidential and will not be made available to the parent or the subject 

individual by the school district.  The subject individual, however, may obtain a copy of 

the report from either the local welfare agency, county sheriff, or the local police 

department subject to the provisions of Minnesota Statutes, chapter 260E. 

 

Regardless of whether a written report is made under Minnesota Statutes, chapter 260E, 

as soon as practicable after a school receives information regarding an incident that may 

constitute maltreatment of a child in a school facility, the school shall inform the parent, 

legal guardian, or custodian of the child that an incident occurred that may constitute 

maltreatment of the child, when the incident occurred, and the nature of the conduct 

that may constitute maltreatment. 

 

C. Investigative Data 

 

Data collected by the school district as part of an active investigation undertaken for the 

purpose of the commencement or defense of pending civil legal action, or are retained 

in anticipation of a pending civil legal action are classified as protected nonpublic data 

in the case of data not on individuals, and confidential data in the case of data on 

individuals. 

 

1. The school district may make any data classified as protected non-public or 

confidential pursuant to this subdivision accessible to any person, agency, or 

the public if the school district determines that such access will aid the law 

enforcement process, promote public health or safety, or dispel widespread 

rumor or unrest. 

 

2. A complainant has access to a statement he or she provided to the school 

district. 

 

3. Parents or eligible students may have access to investigative data of which the 

student is the subject, but only to the extent the data is not inextricably 

intertwined with data about other school district students, school district 

employees, and/or attorney data as defined in Minnesota Statutes, section 

13.393. 

 

4. Once a civil investigation becomes inactive, civil investigative data becomes 

public unless the release of the data would jeopardize another pending civil legal 

action, except for those portions of such data that are classified as not public 

data under state or federal law.  Any civil investigative data presented as 

evidence in court or made part of a court record shall be public.  For purposes 

of this provision, a civil investigation becomes inactive upon the occurrence of 

any of the following events: 

 

a. a decision by the school district, or by the chief attorney for the school 

district, not to pursue the civil legal action.  However, such investigation 

may subsequently become active if the school district or its attorney 

decides to renew the civil legal action; 

 

b. the expiration of the time to file a complaint under the statute of 

limitations or agreement applicable to the civil legal action; or 
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c. the exhaustion or expiration of rights of appeal by either party to the 

civil legal action. 

 

5. A “pending civil legal action” for purposes of this subdivision is defined as 

including, but not limited to, judicial, administrative, or arbitration proceedings. 

 

D. Chemical Abuse Records 

 

To the extent the school district maintains records of the identity, diagnosis, prognosis, 

or treatment of any student which are maintained in connection with the performance 

of any drug abuse prevention function conducted, regulated, or directly or indirectly 

assisted by any department or agency of the United States, such records are classified 

as confidential and shall be disclosed only for the purposes and under the circumstances 

expressly authorized by law. 

 

X. DISCLOSURE OF SCHOOL RECORDS PRIOR TO EXCLUSION OR EXPULSION HEARING 

 

At a reasonable time prior to any exclusion or expulsion hearing, the student and the student’s 

parent or guardian or representative shall be given access to all school district records pertaining 

to the student, including any tests or reports upon which the action proposed by the school 

district may be based, pursuant to the Minnesota Pupil Fair Dismissal Act, Minnesota Statutes, 

section 121A.40, et seq. 

 

XI. DISCLOSURE OF DATA TO MILITARY RECRUITING OFFICERS AND POST-SECONDARY 

EDUCATIONAL INSTITUTIONS 

 

A. The school district will release the names, addresses, electronic mail address (which 

shall be the electronic mail addresses provided by the school district, if available, that 

may be released to military recruiting officers only), and home telephone numbers of 

students in grades 11 and 12 to military recruiting officers and post-secondary 

educational institutions within sixty (60) days after the date of the request unless a 

parent or eligible student has refused in writing to release this data pursuant to 

Paragraph C. below.  

 

B. Data released to military recruiting officers under this provision: 

 

1. may be used only for the purpose of providing information to students about 

military service, state and federal veterans’ education benefits, and other career 

and educational opportunities provided by the military;  

 

2. cannot be further disseminated to any other person except personnel of the 

recruiting services of the armed forces; and 

 

3. copying fees shall not be imposed. 

 

C. A parent or eligible student has the right to refuse the release of the name, address, 

electronic mail addresses (which shall be the electronic mail addresses provided by the 

school, if available, that may be released to military recruiting officers only) or home 

telephone number to military recruiting officers and post-secondary educational 

institutions.  To refuse the release of the above information to military recruiting officers 

and post-secondary educational institutions, a parent or eligible student must notify the 

responsible authority [designate title of individual, i.e., building principal] in writing by 

[date] each year.  The written request must include the following information: 
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1. Name of student and parent, as appropriate; 

 

2. Home address; 

 

3. Student’s grade level; 

 

4. School presently attended by student; 

 

5. Parent’s legal relationship to student, if applicable; 

 

6. Specific category or categories of information which are not to be released to 

military recruiting officers and post-secondary educational institutions; and 

 

7. Specific category or categories of information which are not to be released to 

the public, including military recruiting officers and post-secondary educational 

institutions. 

 

D. Annually, the school district will provide public notice by any means that are reasonably 

likely to inform the parents and eligible students of their rights to refuse to release the 

names, addresses, and home phone numbers of students in grades 11 and 12 without 

prior consent. 

 

E. A parent or eligible student’s refusal to release the above information to military 

recruiting officers and post-secondary educational institutions does not affect the school 

district’s release of directory information to the rest of the public, which includes military 

recruiting officers and post-secondary educational institutions.  In order to make any 

directory information about a student private, the procedures contained in Section VII. 

of this policy also must be followed.  Accordingly, to the extent the school district has 

designated the name, address, home phone number, and grade level of students as 

directory information, absent a request from a parent or eligible student not to release 

such data, this information will be public data and accessible to members of the public, 

including military recruiting officers and post-secondary educational institutions. 

 

XII. LIMITS ON REDISCLOSURE 

 

A. Redisclosure 

 

Consistent with the requirements herein, the school district may only disclose personally 

identifiable information from the education records of a student on the condition that 

the party to whom the information is to be disclosed will not disclose the information to 

any other party without the prior written consent of the parent of the student or the 

eligible student, except that the officers, employees, and agents of any party receiving 

personally identifiable information under this section may use the information, but only 

for the purposes for which the disclosure was made. 

 

B. Redisclosure Not Prohibited 

 

1. Subdivision A. of this section does not prevent the school district from disclosing 

personally identifiable information under Section VI. of this policy with the 

understanding that the party receiving the information may make further 

disclosures of the information on behalf of the school district provided: 

 

a. The disclosures meet the requirements of Section VI. of this policy; and 

 

b. The school district has complied with the record-keeping requirements 
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of Section XIII. of this policy. 

 

2. Subdivision A. of this section does not apply to disclosures made pursuant to 

court orders or lawfully issued subpoenas or litigation, to disclosures of directory 

information, to disclosures to a parent or student or to parents of dependent 

students, or to disclosures concerning sex offenders and other individuals 

required to register under 42 United States Code, section 14071.  However, the 

school district must provide the notification required in Section XII.D. of this 

policy if a redisclosure is made based upon a court order or lawfully issued 

subpoena. 

 

[NOTE:  42 United States Code, section§ 14071 was repealed.  School 

districts should retain this statutory reference, however, as it remains 

a reference in FERPA and the Minnesota Government Data Practices Act 

and still may apply to individuals required to register prior to the repeal 

of this law.] 

 

C. Classification of Disclosed Data 

 

The information disclosed shall retain the same classification in the hands of the party 

receiving it as it had in the hands of the school district. 

 

D. Notification 

 

The school district shall inform the party to whom a disclosure is made of the 

requirements set forth in this section, except for disclosures made pursuant to court 

orders or lawfully issued subpoenas, disclosure of directory information under Section 

VII. of this policy, disclosures to a parent or student, or disclosures to parents of a 

dependent student.  In the event that the Family Policy Compliance Office determines 

that a state or local educational authority, a federal agency headed by an official listed 

in 34 Code of Federal Regulations, section 99.31(a)(3), or an authorized representative 

of a state or local educational authority or a federal agency headed by an official listed 

in section 99.31(a)(3), or a third party outside of the school district improperly 

rediscloses personally identifiable information from education records or fails to provide 

notification required under this section of this policy, the school district may not allow 

that third party access to personally identifiable information from education records for 

at least five (5) years. 

 

XIII. RESPONSIBLE AUTHORITY; RECORD SECURITY; AND RECORD KEEPING 

 

A. Responsible Authority 

 

The responsible authority shall be responsible for the maintenance and security of 

student records. 

 

B. Record Security 

 

The principal of each school subject to the supervision and control of the responsible 

authority shall be the records manager of the school, and shall have the duty of 

maintaining and securing the privacy and/or confidentiality of student records. 

 

C. Plan for Securing Student Records 

 

The building principal shall submit to the responsible authority a written plan for securing 

students records by September 1 of each school year.  The written plan shall contain 
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the following information: 

 

1. A description of records maintained; 

 

2. Titles and addresses of person(s) responsible for the security of student records; 

 

3. Location of student records, by category, in the buildings; 

 

4. Means of securing student records; and 

 

5. Procedures for access and disclosure. 

 

D. Review of Written Plan for Securing Student Records 

 

The responsible authority shall review the plans submitted pursuant to Paragraph C. of 

this section for compliance with the law, this policy, and the various administrative 

policies of the school district.  The responsible authority shall then promulgate a chart 

incorporating the provisions of Paragraph C. which shall be attached to and become a 

part of this policy. 

 

E. Record Keeping 

 

1. The principal shall, for each request for and each disclosure of personally 

identifiable information from the education records of a student, maintain a 

record, with the education records of the student, that indicates: 

 

a. the parties who have requested or received personally identifiable 

information from the education records of the student; 

 

b. the legitimate interests these parties had in requesting or obtaining the 

information; and 

 

c. the names of the state and local educational authorities and federal 

officials and agencies listed in Section VI.B.4. of this policy that may 

make further disclosures of personally identifiable information from the 

student’s education records without consent. 

 

2. In the event the school district discloses personally identifiable information from 

an education record of a student pursuant to Section XII.B. of this policy, the 

record of disclosure required under this section shall also include: 

 

a. the names of the additional parties to which the receiving party may 

disclose the information on behalf of the school district; 

 

b. the legitimate interests under Section VI. of this policy which each of 

the additional parties has in requesting or obtaining the information; 

and 

 

c. a copy of the record of further disclosures maintained by a state or local 

educational authority or federal official or agency listed in Section 

VI.B.4. of this policy in accordance with 34 Code of Federal Regulations, 

section 99.32 and to whom the school district disclosed information from 

an education record.  The school district shall request a copy of the 

record of further disclosures from a state or local educational authority 

or federal official or agency to whom education records were disclosed 
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upon a request from a parent or eligible student to review the record of 

requests for disclosure. 

 

3. Section XIII.E.1. does not apply to requests by or disclosure to a parent of a 

student or an eligible student, disclosures pursuant to the written consent of a 

parent of a student or an eligible student, requests by or disclosures to other 

school officials under Section VI.B.1. of this policy, to requests for disclosures 

of directory information under Section VII. of this policy, or to a party seeking 

or receiving the records as directed by a federal grand jury or other law 

enforcement subpoena and the issuing court or agency has ordered that the 

existence or the contents of the subpoena or the information provided in 

response to the subpoena not be disclosed or as directed by an ex parte court 

order obtained by the United States Attorney General (or designee not lower 

than an Assistant Attorney General) concerning investigations or prosecutions 

of an offense listed in 18 United States Code, section 2332b(g)(5)(B) or an act 

of domestic or international terrorism. 

 

[NOTE:  While Section XIII.E.1. does not apply to requests for or 

disclosures of directory information under Section VII. of this policy, to 

the extent the school district chooses to limit the disclosure of directory 

information to specific parties, for specific purposes, or both, it is 

advisable that records be kept to identify the party to whom the 

disclosure was made and/or purpose for the disclosure.] 

 

4. The record of requests of disclosures may be inspected by: 

 

a. the parent of the student or the eligible student; 

 

b. the school official or his or her assistants who are responsible for the 

custody of the records; and 

 

c. the parties authorized by law to audit the record-keeping procedures of 

the school district. 

 

5. The school district shall record the following information when it discloses 

personally identifiable information from education records under the health or 

safety emergency exception: 

 

a. the articulable and significant threat to the health or safety of a student 

or other individual that formed the basis for the disclosure; and 

 

b. the parties to whom the school district disclosed the information. 

 

6. The record of requests and disclosures shall be maintained with the education 

records of the student as long as the school district maintains the student’s 

education records. 

 

XIV. RIGHT TO INSPECT AND REVIEW EDUCATION RECORDS 

 

A. Parent of a Student, an Eligible Student or the Parent of an Eligible Student Who is Also 

a Dependent Student 

 

The school district shall permit the parent of a student, an eligible student, or the parent 

of an eligible student who is also a dependent student who is or has been in attendance 

in the school district to inspect or review the education records of the student, except 
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those records which are made confidential by state or federal law or as otherwise 

provided in Section VIII. of this policy. 

 

B. Response to Request for Access 

 

The school district shall respond to any request pursuant to Subdivision A. of this section 

immediately, if possible, or within ten (10) days of the date of the request, excluding 

Saturdays, Sundays, and legal holidays. 

 

C. Right to Inspect and Review 

 

The right to inspect and review education records under Subdivision A. of this section 

includes: 

 

1. The right to a response from the school district to reasonable requests for 

explanations and interpretations of records; and 

 

2. If circumstances effectively prevent the parent or eligible student from 

exercising the right to inspect and review the education records, the school 

district shall provide the parent or eligible student with a copy of the records 

requested or make other arrangements for the parent or eligible student to 

inspect and review the requested records. 

 

3. Nothing in this policy shall be construed as limiting the frequency of inspection 

of the education records of a student with a disability by the student’s parent or 

guardian or by the student upon the student reaching the age of majority. 

 

D. Form of Request 

 

Parents or eligible students shall submit to the school district a written request to inspect 

education records which identify as precisely as possible the record or records he or she 

wishes to inspect. 

 

E. Collection of Student Records 

 

If a student’s education records are maintained in more than one location, the 

responsible authority may collect copies of the records or the records themselves from 

the various locations so they may be inspected at one site.  However, if the parent or 

eligible student wishes to inspect these records where they are maintained, the school 

district shall attempt to accommodate those wishes.  The parent or eligible student shall 

be notified of the time and place where the records may be inspected. 

 

F. Records Containing Information on More Than One Student 

 

If the education records of a student contain information on more than one student, the 

parent or eligible student may inspect and review or be informed of only the specific 

information which pertains to that student. 

 

G. Authority to Inspect or Review 

 

The school district may presume that either parent of the student has authority to 

inspect or review the education records of a student unless the school district has been 

provided with evidence that there is a legally binding instrument or a state law or court 

order governing such matters as marriage dissolution, separation, or custody which 

provides to the contrary. 
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H. Fees for Copies of Records 

 

1. The school district shall charge a reasonable fee for providing photocopies or 

printed copies of records unless printing a copy is the only method to provide 

for the inspection of data.  In determining the amount of the reasonable fee, 

the school district shall consider the following: 

 

a. the cost of materials, including paper, used to provide the copies; 

 

b. the cost of the labor required to prepare the copies; 

 

c. any schedule of standard copying charges established by the school 

district in its normal course of operations; 

 

d. any special costs necessary to produce such copies from machine-based 

record-keeping systems, including but not limited to computers and 

microfilm systems; and 

 

e. mailing costs. 

 

2. If 100 or fewer pages of black and white, letter or legal size paper copies are 

requested, actual costs shall not be used, and, instead, the charge shall be no 

more than 25 cents for each page copied. 

 

3. The cost of providing copies shall be borne by the parent or eligible student. 

 

4. The responsible authority, however, may not impose a fee for a copy of an 

education record made for a parent or eligible student if doing so would 

effectively prevent or, in the case of a student with a disability, impair the parent 

or eligible student from exercising their right to inspect or review the student’s 

education records. 

 

XV. REQUEST TO AMEND RECORDS; PROCEDURES TO CHALLENGE DATA 

 

A. Request to Amend Education Records 

 

The parent of a student or an eligible student who believes that information contained 

in the education records of the student is inaccurate, misleading, or violates the privacy 

rights of the student may request that the school district amend those records. 

 

1. The request shall be in writing, shall identify the item the requestor believes to 

be inaccurate, misleading, or in violation of the privacy or other rights of the 

student, shall state the reason for this belief, and shall specify the correction 

the requestor wishes the school district to make.  The request shall be signed 

and dated by the requestor. 

 

2. The school district shall decide whether to amend the education records of the 

student in accordance with the request within thirty (30) days after receiving 

the request. 

 

3. If the school district decides to refuse to amend the education records of the 

student in accordance with the request, it shall inform the parent of the student 

or the eligible student of the refusal and advise the parent or eligible student of 

the right to a hearing under Subdivision B. of this section. 
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B. Right to a Hearing 

 

If the school district refuses to amend the education records of a student, the school 

district, on request, shall provide an opportunity for a hearing in order to challenge the 

content of the student’s education records to ensure that information in the education 

records of the student is not inaccurate, misleading, or otherwise in violation of the 

privacy or other rights of the student.  A hearing shall be conducted in accordance with 

Subdivision C. of this section. 

 

1. If, as a result of the hearing, the school district decides that the information is 

inaccurate, misleading, or otherwise in violation of the privacy or other rights of 

the student, it shall amend the education records of the student accordingly and 

so inform the parent of the student or the eligible student in writing. 

 

2. If, as a result of the hearing, the school district decides that the information is 

not inaccurate, misleading, or otherwise in violation of the privacy or other rights 

of the student, it shall inform the parent or eligible student of the right to place 

a statement in the record commenting on the contested information in the 

record or stating why he or she disagrees with the decision of the school district, 

or both. 

 

3. Any statement placed in the education records of the student under Subdivision 

B. of this section shall: 

 

a. be maintained by the school district as part of the education records of 

the student so long as the record or contested portion thereof is 

maintained by the school district; and 

 

b. if the education records of the student or the contested portion thereof 

is disclosed by the school district to any party, the explanation shall also 

be disclosed to that party. 

 

C. Conduct of Hearing 

 

1. The hearing shall be held within a reasonable period of time after the school 

district has received the request, and the parent of the student or the eligible 

student shall be given notice of the date, place, and time reasonably in advance 

of the hearing. 

 

2. The hearing may be conducted by any individual, including an official of the 

school district who does not have a direct interest in the outcome of the hearing.  

The school board attorney shall be in attendance to present the school board’s 

position and advise the designated hearing officer on legal and evidentiary 

matters. 

 

3. The parent of the student or eligible student shall be afforded a full and fair 

opportunity for hearing to present evidence relative to the issues raised under 

Subdivisions A. and B. of this section and may be assisted or represented by 

individuals of his or her choice at his or her own expense, including an attorney. 

 

4. The school district shall make a decision in writing within a reasonable period of 

time after the conclusion of the hearing.  The decision shall be based solely on 

evidence presented at the hearing and shall include a summary of evidence and 

reasons for the decision. 
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D. Appeal 

 

The final decision of the designated hearing officer may be appealed in accordance with 

the applicable provisions of Minnesota Statutes, chapter 14 relating to contested cases. 

 

XVI. PROBLEMS ACCESSING DATA 

 

A. The data practices compliance official is the designated employee to whom persons may 

direct questions or concerns regarding problems in obtaining access to data or other 

data practices problems. 

 

B. Data practices compliance official means [designate title and actual name of 

individual]. 

 

C. Any request by an individual with a disability for reasonable modifications of the school 

district’s policies or procedures for purposes of accessing records shall be made to the 

data practices compliance official. 

 

XVII. COMPLAINTS FOR NONCOMPLIANCE WITH FERPA 

 

A. Where to File Complaints 

 

Complaints regarding alleged violations of rights accorded parents and eligible students 

by FERPA, and the rules promulgated thereunder, shall be submitted in writing to the 

U.S. Department of Education, Student Privacy Policy Office, 400 Maryland Avenue S.W., 

Washington, D.C. 20202-8520. 

 

B. Content of Complaint 

 

A complaint filed pursuant to this section must contain specific allegations of fact giving 

reasonable cause to believe that a violation of FERPA and the rules promulgated 

thereunder has occurred. 

 

XVIII. WAIVER 

 

A parent or eligible student may waive any of his or her rights provided herein pursuant to 

FERPA.  A waiver shall not be valid unless in writing and signed by the parent or eligible student.  

The school district may not require such a waiver. 

 

XIX. ANNUAL NOTIFICATION OF RIGHTS 

 

A. Contents of Notice 

 

The school district shall give parents of students currently in attendance and eligible 

students currently in attendance annual notice by such means as are reasonably likely 

to inform the parents and eligible students of the following: 

 

1. That the parent or eligible student has a right to inspect and review the student’s 

education records and the procedure for inspecting and reviewing education 

records; 

 

2. That the parent or eligible student has a right to seek amendment of the 

student’s education records to ensure that those records are not inaccurate, 

misleading, or otherwise in violation of the student’s privacy or other rights and 
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the procedure for requesting amendment of records; 

 

3. That the parent or eligible student has a right to consent to disclosures of 

personally identifiable information contained in the student’s education records, 

except to the extent that federal and state law and the regulations promulgated 

thereunder authorize disclosure without consent; 

 

4. That the parent or eligible student has a right to file a complaint with the U.S. 

Department of Education regarding an alleged failure by the school district to 

comply with the requirements of FERPA and the rules promulgated thereunder; 

 

5. The criteria for determining who constitutes a school official and what 

constitutes a legitimate educational interest for purposes of disclosing education 

records to other school officials whom the school district has determined to have 

legitimate educational interests; and 

 

6. That the school district forwards education records on request to a school in 

which a student seeks or intends to enroll or is already enrolled as long as the 

disclosure is for purposes related to the student’s enrollment or transfer and 

that such records may include suspension and expulsion records pursuant to the 

federal Every Student Succeeds Act and, if applicable, a student’s history of 

violent behavior. 

 

B. Notification to Parents of Students Having a Primary Home Language Other Than English 

 

The school district shall provide for the need to effectively notify parents of students 

identified as having a primary or home language other than English. 

 

C. Notification to Parents or Eligible Students Who are Disabled 

 

The school district shall provide for the need to effectively notify parents or eligible 

students identified as disabled. 

 

XX. DESTRUCTION AND RETENTION OF RECORDS 

 

Destruction and retention of records by the school district shall be controlled by state and federal 

law. 

 

XXI. COPIES OF POLICY 

 

Copies of this policy may be obtained by parents and eligible students at the superintendent’s 

office. 

 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 13.32, Subd. 5 (Directory Information) 

Minn. Stat. § 13.393 (Attorneys) 

Minn. Stat. Ch. 14 (Administrative Procedures Act) 

Minn. Stat. § 120A.22 (Compulsory Instruction) 

Minn. Stat. § 121A.40-121A.56 (The Pupil Fair Dismissal Act) 

Minn. Stat. § 121A.75 (Receipt of Records; Sharing) 

Minn. Stat. § 127A.852 (Military-Connected Youth Identifier) 

Minn. Stat. § 144.341-144.347 (Consent of Minors for Health Services) 

Minn. Stat. Ch. 256B (Medical Assistance for Needy Persons) 

Minn. Stat. Ch. 256L (MinnesotaCare) 

Minn. Stat. § 260B.171, Subds. 3 and 5 (Disposition Order and Peace Officer 
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Records of Children) 

Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors) 

Minn. Stat. § 363A.42 (Public Records; Accessibility) 

Minn. Stat. § 480.40 (Personal Information, Dissemination) 

Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable Adults) 

Minn. Rules Parts 1205.0100-1205.2000 (Data Practices) 

10 U.S.C. § 503(b) and (c) (Enlistments: Recruiting Campaigns; Compilation of 

Directory Information) 

18 U.S.C. § 2331 (Definitions) 

18 U.S.C. § 2332b (Acts of Terrorism Transcending National Boundaries) 

20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act) 

20 U.S.C. § 6301 et seq. (Every Student Succeeds Act) 

20 U.S.C. § 7908 (Armed Forces Recruiting Information) 

20 U.S.C. § 7917 (Transfer of School Disciplinary Records) 

25 U.S.C. § 5304 (Definitions – Tribal Organization) 

26 U.S.C. §§ 151 and 152 (Internal Revenue Code) 

42 U.S.C. § 1711 et seq. (Child Nutrition Act) 

42 U.S.C. § 1751 et seq. (Richard B. Russell National School Lunch Act) 

34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy) 

34 C.F.R. § 300.610-300.627 (Confidentiality of Information) 

42 C.F.R. § 2.1 et seq. (Confidentiality of Drug Abuse Patient Records) 

Gonzaga University v. Doe, 536 U.S. 273 309 (2002) 

Dept. of Admin. Advisory Op. No. 21-008 (December 8, 2021) 

 

Cross References: MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical 

or Sexual Abuse) 

MSBA/MASA Model Policy 417 (Chemical Use and Abuse) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 519 (Interviews of Students by Outside Agencies) 

MSBA/MASA Model Policy 520 (Student Surveys) 

MSBA/MASA Model Policy 711 (Video Recording on School Buses) 

MSBA/MASA Model Policy 722 (Public Data Requests) 

MSBA/MASA Model Policy 906 (Community Notification of Predatory Offenders) 

MSBA School Law Bulletin “I” (School Records – Privacy – Access to Data) 
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522 TITLE IX SEX NONDISCRIMINATION POLICY, GRIEVANCE PROCEDURE AND PROCESS 

 

I. GENERAL STATEMENT OF POLICY 

 

A. The school district does not discriminate on the basis of sex in its education programs 

or activities, and it is required by Title IX of the Education Amendments Act of 1972, 

and its implementing regulations, not to discriminate in such a manner. The requirement 

not to discriminate in its education program or activity extends to admission and 

employment. The school district is committed to maintaining an education and work 

environment that is free from discrimination based on sex, including sexual harassment. 

 

B. The school district prohibits sexual harassment that occurs within its education programs 

and activities. When the school district has actual knowledge of sexual harassment in 

its education program or activity against a person in the United States, it shall promptly 

respond in a manner that is not deliberately indifferent. 

 

C. This policy applies to sexual harassment that occurs within the school district’s education 

programs and activities and that is committed by a school district employee, student, 

or other members of the school community. This policy does not apply to sexual 

harassment that occurs off school grounds, in a private setting, and outside the scope 

of the school district’s education programs and activities. This policy does not apply to 

sexual harassment that occurs outside the geographic boundaries of the United States, 

even if the sexual harassment occurs in the school district’s education programs or 

activities. 

 

D. Any student, parent, or guardian having questions regarding the application of Title IX 

and its regulations and/or this policy and grievance process should discuss them with 

the Title IX Coordinator. The school district’s Title IX Coordinator(s) is/are: 

  

 [INSERT:   NAME(S) TITLE(S) PHONE NUMBER(S) OFFICE ADDRESS(ES) EMAIL 

ADDRESS(ES)] 

 

 Questions relating solely to Title IX and its regulations may be referred to the Title IX 

Coordinator(s), the Assistant Secretary for Civil Rights of the United States Department 

of Education, or both. 

 

E. The effective date of this policy is August 14, 2020, and applies to alleged violations of 

this policy occurring on or after August 14, 2020. 

 

II. DEFINITIONS 

 

A. “Actual knowledge” means notice of sexual harassment or allegations of sexual 

harassment to the school district’s Title IX Coordinator or to any employee of the school 

district.  Imputation of knowledge based solely on vicarious liability or constructive 

notice is insufficient to constitute actual knowledge. This standard is not met when the 

only official of the school district with actual knowledge is the respondent. 

 

B. “Complainant” means a person who is alleged to be the victim of conduct that could 

constitute sexual harassment under Title IX. A Title IX Coordinator who signs a formal 
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complaint is not a complainant unless the Title IX Coordinator is alleged to be the victim 

of the conduct described in the formal complaint.  

 

C. “Day” or “days” means, unless expressly stated otherwise, business days (i.e. day(s) 

that the school district office is open for normal operating hours, Monday - Friday, 

excluding State-recognized holidays). 

 

D. “Deliberately indifferent” means clearly unreasonable in light of the known 

circumstances. The school district is deliberately indifferent only if its response to sexual 

harassment is clearly unreasonable in light of the known circumstances. 

 

E. “Education program or activity” means locations, events, or circumstances for which the 

school district exercises substantial control over both the respondent and the context in 

which the sexual harassment occurs and includes school district education programs or 

activities that occur on or off of school district property. 

 

F. “Formal complaint” means a document filed by a complainant or signed by the Title IX 

Coordinator alleging sexual harassment against a respondent and requesting that the 

school district investigate the allegation of sexual harassment.  

 

1. A formal complaint filed by a complainant must be a physical document or an 

electronic submission. The formal complaint must contain the complainant’s 

physical or digital signature, or otherwise indicate that the complainant is the 

person filing the formal complaint, and must be submitted to the Title IX 

Coordinator in person, by mail, or by email. 

 

2. A formal complaint shall state that, at the time of filing the formal complaint, 

the complainant was participating in, or attempting to participate in, an 

education program or activity of the school district with which the formal 

complaint is filed. 

 

G. “Informal resolution” means options for resolving a formal complaint that do not involve 

a full investigation and adjudication.  Informal resolution may encompass a broad range 

of conflict resolution strategies, including mediation or restorative justice.  

 

H. “Relevant questions” and “relevant evidence” are questions, documents, statements, or 

information that are related to the allegations raised in a formal complaint. Relevant 

evidence includes evidence that is both inculpatory and exculpatory. Questions and 

evidence about the complainant’s sexual predisposition or prior sexual behavior are not 

relevant, unless such questions and evidence about the complainant’s prior sexual 

behavior are offered to prove that someone other than the respondent committed the 

conduct alleged by the complainant, or if the questions and evidence concern specific 

incidents of the complainant’s prior sexual behavior with respect to the respondent and 

are offered to prove consent. 

 

I. “Remedies” means actions designed to restore or preserve the complainant’s equal 

access to education after a respondent is found responsible. Remedies may include the 

same individualized services that constitute supportive measures, but need not be non-

punitive or non-disciplinary, nor must they avoid burdening the respondent.  

 

J. “Respondent” means an individual who has been reported to be the perpetrator of 

conduct that could constitute sexual harassment under Title IX. 

 

K. “Sexual harassment” means any of three types of misconduct on the basis of sex that 
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occurs in a school district education program or activity and is committed against a 

person in the United States: 

 

1. Quid pro quo harassment by a school district employee (conditioning the 

provision of an aid, benefit, or service of the school district on an individual's 

participation in unwelcome sexual conduct); 

 

2. Unwelcome conduct that a reasonable person would find so severe, pervasive, 

and objectively offensive that it denies a person equal educational access; or  

 

3. Any instance of sexual assault (as defined in the Clery Act, 20 United States 

Code, section 1092(f)(6)A(v)), dating violence, domestic violence, or stalking 

(as defined in the Violence Against Women Act, 34 United States Code, section 

12291). 

 

L. “Supportive measures” means individualized services provided to the complainant or 

respondent without fee or charge that are reasonably available, non-punitive, non-

disciplinary, not unreasonably burdensome to the other party, and designed to ensure 

equal educational access, protect safety, and deter sexual harassment. Supportive 

measures may include counseling, extensions of deadlines or other course-related 

adjustments, modifications of work or class schedules, alternative educational services 

as defined under Minnesota Statutes, section 121A.41, as amended, mutual restrictions 

on contact between the parties, changes in work locations, leaves of absence, increased 

security and monitoring of certain areas of the school district buildings or property, and 

other similar measures. 

 

M. “Title IX Personnel” means any person who addresses, works on, or assists with the 

school district’s response to a report of sexual harassment or formal complaint, and 

includes persons who facilitate informal resolutions.  The following are considered Title 

IX Personnel: 

 

1. “Title IX Coordinator” means an employee of the school district that coordinates 

the school district’s efforts to comply with and carry out its responsibilities under 

Title IX. The Title IX Coordinator is responsible for acting as the primary contact 

for the parties and ensuring that the parties are provided with all notices, 

evidence, reports, and written determinations to which they are entitled under 

this policy and grievance process. The Title IX Coordinator is also responsible 

for effective implementation of any supportive measures or remedies. The Title 

IX Coordinator must be free from conflicts of interest and bias when 

administrating the grievance process. 

 

2. “Investigator” means a person who investigates a formal complaint. The 

investigator of a formal complaint may not be the same person as the Decision-

maker or the Appellate Decision-maker. The Investigator may be a school 

district employee, school district official, or a third party designated by the 

school district.  

 

3. “Decision-maker” means a person who makes a determination regarding 

responsibility after the investigation has concluded. The Decision-maker cannot 

be the same person as the Title IX Coordinator, the Investigator, or the 

Appellate Decision-maker.  

 

4. “Appellate Decision-maker” means a person who considers and decides appeals 

of determinations regarding responsibility and dismissals of formal complaints. 
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The Appellate Decision-maker cannot be the same person as the Title IX 

Coordinator, Investigator, or Decision-maker. The Appellate Decision-maker 

may be a school district employee, or a third party designated by the school 

district. 

 

5. The superintendent of the school district may delegate functions assigned to a 

specific school district employee under this policy, including but not limited to 

the functions assigned to the Title IX Coordinator, Investigator, Decision-maker, 

Appellate Decision-maker, and facilitator of informal resolution processes, to 

any suitably qualified individual and such delegation may be rescinded by the 

superintendent at any time. The school district may also, in its discretion, 

appoint suitably qualified persons who are not school district employees to fulfill 

any function under this policy, including, but not limited to, Investigator, 

Decision-maker, Appellate Decision-maker, and facilitator of informal resolution 

processes. 

 

III. BASIC REQUIREMENTS FOR GRIEVANCE PROCESS  

 

A. Equitable Treatment  

 

1. The school district shall treat complainants and respondents equitably. However, 

equality or parity with respect to supportive measures provided to complainants 

and respondents is not required. 

 

2. The school district will not impose any disciplinary sanctions or take any other 

actions against a respondent that do not constitute supportive measures until it 

has completed this grievance process and the respondent has been found 

responsible.  

 

3. The school district will provide appropriate remedies to the complainant any time 

a respondent is found responsible.  

 

B. Objective and Unbiased Evaluation of Complaints 

 

1. Title IX Personnel, including the Title IX Coordinator, Investigator, Decision-

maker, and Appellate Decision-maker, shall be free from conflicts of interest or 

bias for or against complainants or respondents generally or a specific 

complainant or respondent.  

 

2. Throughout the grievance process, Title IX Personnel will objectively evaluate 

all relevant evidence, inculpatory and exculpatory, and shall avoid credibility 

determinations based solely on a person’s status as a complainant, respondent, 

or witness. 

 

C. Title IX Personnel will presume that the respondent is not responsible for the alleged 

conduct until a determination regarding responsibility is made at the conclusion of the 

grievance process. 

 

D. Confidentiality 

 

The school district will keep confidential the identity of any individual who has made a 

report or complaint of sex discrimination, including any individual who has made a report 

or filed a formal complaint of sexual harassment, any complainant, any individual who 

has been reported to be the perpetrator of sex discrimination, any respondent, and any 
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witness, except as may be permitted by the Family Educational Rights and Privacy Act 

(FERPA), 20 United States Code, section 1232g, FERPA regulations, 34 Code of Federal 

Regulations, part 99, Minnesota law under Minnesota Statutes section 13.32, or as 

required by law, or to carry out the purposes of 34 Code of Federal Regulations, part 

106, including the conduct of any investigation, hearing, or judicial proceeding arising 

thereunder (i.e., the school district’s obligation to maintain confidentiality shall not 

impair or otherwise affect the complainants and respondents receipt of the information 

to which they are entitled with respect to the investigative record and determination of 

responsibility). 

 

E. Right to an Advisor; Right to a Support Person 

 

Complainants and respondents have the right, at their own expense, to be assisted by 

an advisor of their choice during all stages of any grievance proceeding, including all 

meetings and investigative interviews. The advisor may be, but is not required to be, 

an attorney. In general, an advisor is not permitted to speak for or on behalf of a 

complainant or respondent, appear in lieu of complainant or respondent, participate as 

a witness, or participate directly in any other manner during any phase of the grievance 

process.  

 

A complainant or respondent with a disability may be assisted by a support person 

throughout the grievance process, including all meetings and investigative interviews, if 

such accommodation is necessary. A support person may be a friend, family member, 

or any individual who is not otherwise a potential witness. The support person is not 

permitted to speak for or on behalf of a complainant or respondent, appear in lieu of 

complainant or respondent, participate as a witness, or participate directly in any other 

manner during any phase of the grievance process. 

 

F. Notice  

 

The school district will send written notice of any investigative interviews or meetings 

to any party whose participation is invited or expected. The written notice will include 

the date, time, location, participants, and purpose of the meeting or interview, and will 

be provided to allow sufficient time for the party to prepare to participate.  

 

G. Consolidation  

 

The school district may, in its discretion, consolidate formal complaints as to allegations 

of sexual harassment against more than one respondent, or by more than one 

complainant against one or more respondents, or by one party against the other party, 

where the allegations of sexual harassment arise out of the same facts or circumstances. 

 

H. Evidence 

  

1. During the grievance process, the school district will not require, allow, rely 

upon, or otherwise use questions or evidence that constitute or seek disclosure 

of information protected under a legally recognized privilege, unless the person 

holding such privilege has waived the privilege. 

 

2.  The school district shall not access, consider, disclose, or otherwise use a party’s 

medical, psychological, and similar treatment records unless the school district 

obtains the party’s voluntary, written consent. 

 

I. Burden of Proof 
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1. The burden of gathering evidence and the burden of proof shall remain upon the 

school district and not upon the parties. 

 

2. The grievance process shall use a preponderance of the evidence standard (i.e. 

whether it is more likely than not that the respondent engaged in sexual 

harassment) for all formal complaints of sexual harassment, including when 

school district employees are respondents. 

 

J. Timelines 

 

1. Any informal resolution process must be completed within thirty (30) calendar 

days following the parties’ agreement to participate in such informal process.  

 

2. An appeal of a determination of responsibility or of a decision dismissing a formal 

complaint must be received by the school district within five (5) days of the date 

the determination of responsibility or dismissal was provided to the parties.  

 

3. Any appeal of a determination of responsibility or of a dismissal will be decided 

within thirty (30) calendar days of the day the appeal was received by the school 

district.  

 

4. The school district will seek to conclude the grievance process, including any 

appeal, within 120 calendar days of the date the formal complaint was received 

by the school district.  

 

5. Although the school district strives to adhere to the timelines described above, 

in each case, the school district may extend the time frames for good cause. 

Good cause may include, without limitation: the complexity of the allegations; 

the severity and extent of the alleged misconduct; the number of parties, 

witnesses, and the types of other evidence (e.g., forensic evidence) involved; 

the availability of the parties, advisors, witnesses, and evidence (e.g., forensic 

evidence); concurrent law enforcement activity; intervening school district 

holidays, breaks, or other closures; the need for language assistance or 

accommodation of disabilities; and/or other unforeseen circumstances.  

 

K. Potential Remedies and Disciplinary Sanctions 

 

1. The following is the range of possible remedies that the school district may 

provide a complainant and disciplinary sanctions that the school district might 

impose upon a respondent, following determination of responsibility: 

counseling, extensions of deadlines or other course-related adjustments, 

modifications of work or class schedules, mutual or unilateral restrictions on 

contact between the parties, changes in work locations, leaves of absence, 

monitoring of certain areas of the school district buildings or property, warning, 

suspension, exclusion, expulsion, transfer, remediation, termination, or 

discharge.   

 

2. If the Decision-maker determines a student-respondent is responsible for 

violating this policy, the Decision-maker will recommend appropriate remedies, 

including disciplinary sanctions/consequences. The Title IX Coordinator will 

notify the superintendent of the recommended remedies, such that an 

authorized administrator can consider the recommendation(s) and implement 

appropriate remedies in compliance with MSBA Model Policy 506 – Student 
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Discipline. The discipline of a student-respondent must comply with the 

applicable provisions of Minnesota Pupil Fair Dismissal Act, the Individuals with 

Disabilities Education Improvement Act (IDEA) and/or Section 504 of the 

Rehabilitation Act of 1972, and their respective implementing regulations. 

 

IV. REPORTING PROHIBITED CONDUCT  

 

A. Any student who believes they have been the victim of unlawful sex discrimination or 

sexual harassment, or any person (including the parent of a student) with actual 

knowledge of conduct which may constitute unlawful sex discrimination or sexual 

harassment toward a student should report the alleged acts as soon as possible to the 

Title IX Coordinator.   

 

B. Any employee of the school district who has experienced, has actual knowledge of, or 

has witnessed unlawful sex discrimination, including sexual harassment, or who 

otherwise becomes aware of unlawful sex discrimination, including sexual harassment, 

must promptly report the allegations to the Title IX Coordinator without screening or 

investigating the report or allegations. 

 

C. A report of unlawful sex discrimination or sexual harassment may be made at any time, 

including during non-business hours, and may be made in person, by mail, by telephone, 

or by e-mail using the Title IX Coordinator’s contact information. A report may also be 

made by any other means that results in the Title IX Coordinator receiving the person’s 

verbal or written report. 

 

D. Sexual harassment may constitute both a violation of this policy and criminal law. To 

the extent the alleged conduct may constitute a crime, the School District may report 

the alleged conduct to law enforcement authorities.  The school district encourages 

complainants to report criminal behavior to the police immediately.  

 

V. INITIAL RESPONSE AND ASSESSMENT BY THE TITLE IX COORDINATOR 

 

A. When the Title IX Coordinator receives a report, the Title IX Coordinator shall promptly 

contact the complainant confidentially to discuss the availability of supportive measures, 

consider the complainant’s wishes with respect to supportive measures, inform the 

complainant of the availability of supportive measures with or without the filing of a 

formal complaint, and explain to the complainant the process for filling a formal 

complaint.  

 

B. The school district will offer supportive measures to the complainant whether or not the 

complainant decides to make a formal complaint. The school district must maintain as 

confidential any supportive measures provided to the complainant or respondent, to the 

extent that maintaining such confidentiality would not impair the school district’s ability 

to provide the supportive measures. The Title IX Coordinator is responsible for 

coordinating the effective implementation of supportive measures.  

 

C. If the complainant does not wish to file a formal complaint, the allegations will not be 

investigated by the school district unless the Title IX Coordinator determines that signing 

a formal complaint to initiate an investigation over the complainant’s wishes is not 

clearly unreasonable in light of the known circumstances. 

 

D. Upon receipt of a formal complaint, the school district must provide written notice of the 

formal complaint to the known parties with sufficient time to prepare a response before 

any initial interview. This written notice must contain: 
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1. The allegations of sexual harassment, including sufficient details known at the 

time, the identities of the parties involved in the incident (if known), the conduct 

allegedly constituting sexual harassment, and the date and location of the 

alleged incident, if known;  

 

2. A statement that the respondent is presumed not responsible for the alleged 

conduct and that a determination regarding responsibility will be made at the 

conclusion of the grievance process; 

 

3. A statement explaining that the parties may have an advisor of their choice, 

who may be, but is not required to be, an attorney; 

 

4. A statement that the parties may inspect and review evidence gathered 

pursuant to this policy;  

 

5. A statement informing the parties of any code of conduct provision that prohibits 

knowingly making false statements or knowingly submitting false information; 

and  

 

6. A copy of this policy. 

 

VI. STATUS OF RESPONDENT DURING PENDENCY OF FORMAL COMPLAINT  

 

A. Emergency Removal of a Student  

 

1. The school district may remove a student-respondent from an education 

program or activity of the school district on an emergency basis before a 

determination regarding responsibility is made if: 

 

a. The school district undertakes an individualized safety and risk analysis;  

 

b. The school district determines that an immediate threat to the physical 

health or safety of any student or other individual arising from the 

allegations of sexual harassment justifies removal of the student-

respondent; and  

 

c. The school district determines the student-respondent poses such a 

threat, it will so notify the student-respondent and the student-

respondent will have an opportunity to challenge the decision 

immediately following the removal. In determining whether to impose 

emergency removal measures, the Title IX Coordinator shall consult 

related school district policies, including MSBA Model Policy 506 – 

Student Discipline. The school district must take into consideration 

applicable requirements of the Individuals with Disabilities Education Act 

and Section 504 of the Rehabilitation Act of 1973, prior to removing a 

special education student or Section 504 student on an emergency 

basis. 

 

B. Employee Administrative Leave  

 

The school district may place a non-student employee on administrative leave during 

the pendency of the grievance process of a formal complaint. Such leave will typically 

be paid leave unless circumstances justify unpaid leave in compliance with legal 
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requirements. The school district must take into consideration applicable requirements 

of   Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act 

prior to removing an individual with a qualifying disability. 

 

VII. INFORMAL RESOLUTION OF A FORMAL COMPLAINT 

 

A. At any time prior to reaching a determination of responsibility, informal resolution may 

be offered and facilitated by the school district at the school district’s discretion, but 

only after a formal complaint has been received by the school district.   

 

B. The school district may not require as a condition of enrollment or continued enrollment, 

or of employment or continued employment, or enjoyment of any other right, waiver of 

the right to a formal investigation and adjudication of formal complaints of sexual 

harassment. 

 

C. The informal resolution process may not be used to resolve allegations that a school 

district employee sexually harassed a student. 

 

D. The school district will not facilitate an informal resolution process without both parties’ 

agreement, and will obtain their voluntary, written consent. The school district will 

provide to the parties a written notice disclosing the allegations, the requirements of the 

informal resolution process including the circumstances under which it precludes the 

parties from resuming a formal complaint arising from the same allegations, the parties’ 

right to withdraw from the informal resolution process, and any consequences resulting 

from participating in the informal resolution process, including the records that will be 

maintained or could be shared. 

 

E. At any time prior to agreeing to a resolution, any party has the right to withdraw from 

the informal resolution process and resume the grievance process with respect to the 

formal complaint.  

 

VIII. DISMISSAL OF A FORMAL COMPLAINT 

 

A. Under federal law, the school district must dismiss a Title IX complaint, or a portion 

thereof, if the conduct alleged in a formal complaint or a portion thereof: 

 

1. Would not meet the definition of sexual harassment, even if proven; 

 

2. Did not occur in the school district’s education program or activity; or 

 

3. Did not occur against a person in the United States.  

 

B. The school district may, in its discretion, dismiss a formal complaint or allegations 

therein if: 

 

1. The complainant informs the Title IX Coordinator in writing that the complainant 

desires to withdraw the formal complaint or allegations therein; 

 

2. The respondent is no longer enrolled or employed by the school district; or 

 

3. Specific circumstances prevent the school district from gathering sufficient    

evidence to reach a determination. 

 

C. The school district shall provide written notice to both parties of a dismissal. The notice 
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must include the reasons for the dismissal. 

 

D. Dismissal of a formal complaint or a portion thereof does not preclude the school district 

from addressing the underlying conduct in any manner that the school district deems 

appropriate. 

 

IX. INVESTIGATION OF A FORMAL COMPLAINT 

 

A. If a formal complaint is received by the School District, the school district will assign or 

designate an Investigator to investigate the allegations set forth in the formal complaint.  

 

B. If during the course of the investigation the school district decides to investigate any 

allegations about the complainant or respondent that were not included in the written 

notice of a formal complaint provided to the parties, the school district must provide 

notice of the additional allegations to the known parties. 

 

C. When a party’s participation is invited or expected in an investigative interview, the 

Investigator will coordinate with the Title IX Coordinator to provide written notice to the 

party of the date, time, location, participants, and purposes of the investigative 

interview with sufficient time for the party to prepare.  

 

D. During the investigation, the Investigator must provide the parties with an equal 

opportunity to present witnesses for interviews, including fact witnesses and expert 

witnesses, and other inculpatory and exculpatory evidence. 

 

E. Prior to the completion of the investigative report, the Investigator, through the Title IX 

Coordinator, will provide the parties and their advisors (if any) with an equal opportunity 

to inspect and review any evidence directly related to the allegations. The evidence shall 

be provided in electronic format or hard copy and shall include all relevant evidence, 

evidence upon which the school district does not intend to rely in reaching a 

determination regarding responsibility, and any inculpatory or exculpatory evidence 

whether obtained from a party or another source. The parties will have ten (10) days to 

submit a written response, which the Investigator will consider prior to completion of 

the investigative report.  

 

F. The Investigator will prepare a written investigative report that fairly summarizes the 

relevant evidence. The investigative report may include credibility determinations that 

are not based on a person’s status as a complainant, respondent or witness. The school 

district will send the parties and their advisors (if any) a copy of the report in electronic 

format or hard copy, for their review and written response at least ten (10) days prior 

to a determination of responsibility.  

 

X. DETERMINATION REGARDING RESPONSIBILITY 

 

A. After the school district has sent the investigative report to both parties and before the 

school district has reached a determination regarding responsibility, the Decision-maker 

must afford each party the opportunity to submit written, relevant questions that a party 

wants asked of any party or witness. 

 

B. The Decision-maker must provide the relevant questions submitted by the parties to the 

other parties or witnesses to whom the questions are offered, and then provide each 

party with the answers, and allow for additional, limited follow-up questions from each 

party. 
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C. The Decision-maker must explain to the party proposing the questions any decision to 

exclude a question as not relevant. 

 

D. When the exchange of questions and answers has concluded, the Decision-maker must 

issue a written determination regarding responsibility that applies the preponderance of 

the evidence standard to the facts and circumstances of the formal complaint. The 

written determination of responsibility must include the following:  

 

1. Identification of the allegations potentially constituting sexual harassment; 

 

2. A description of the procedural steps taken from the receipt of the formal 

complaint through the determination, including any notifications to the parties, 

interviews with parties and witnesses, site visits, and methods used to gather 

other evidence;  

 

3. Findings of fact supporting the determination;  

 

4. Conclusions regarding the application of the school district’s code of conduct to 

the facts;  

 

5. A statement of, and rationale for, the result as to each allegation, including a 

determination regarding responsibility, any disciplinary sanctions the school 

district imposes on the respondent, and whether remedies designed to restore 

or preserve equal access to the recipient’s education program or activity will be 

provided by the school district to the complainant; and  

 

6. The school district’s procedures and permissible bases for the complainant and 

respondent to appeal and the date by which an appeal must be made.  

 

E. In determining appropriate disciplinary sanctions, the Decision-maker should consider 

the surrounding circumstances, the nature of the behavior, past incidents or past or 

continuing patterns of behavior, the relationships between the parties involved, and the 

context in which the alleged incident occurred. 

 

F. The written determination of responsibility must be provided to the parties 

simultaneously.  

 

G. The Title IX Coordinator is responsible for the effective implementation of any remedies.  

 

H. The determination regarding responsibility becomes final either on the date that the 

school district provides the parties with the written determination of the result of the 

appeal, if an appeal is filed, or if an appeal is not filed, the date on which an appeal 

would no longer be considered timely. 

 

XI. APPEALS 

 

A. The school district shall offer the parties an opportunity to appeal a determination 

regarding responsibility or the school district’s dismissal of a formal complaint or any 

allegations therein, on the following bases:  

 

1. A procedural irregularity that affected the outcome of the matter (e.g., a 

material deviation from established procedures); 

 

2. New evidence that was not reasonably available at the time the determination 
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regarding responsibility or dismissal was made, that could affect the outcome of 

the matter; and 

 

3. The Title IX Coordinator, Investigator, or Decision-maker had a conflict of 

interest or bias for or against complainants or respondents generally or the 

individual complainant or respondent that affected the outcome of the matter. 

 

B. If notice of an appeal is timely received by the school district, the school district will 

notify the parties in writing of the receipt of the appeal, assign or designate the Appellate 

Decision-maker, and give the parties a reasonable, equal opportunity to submit a written 

statement in support of, or challenging, the outcome. 

 

C. After reviewing the parties’ written statements, the Appellate Decision-maker must issue 

a written decision describing the result of the appeal and the rationale for the result.  

 

D. The written decision describing the result of the appeal must be provided simultaneously 

to the parties.  

 

E. The decision of the Appellate Decision-maker is final.  No further review beyond the 

appeal is permitted. 

 

XII. RETALIATION PROHIBITED  

 

A. Neither the school district nor any other person may intimidate, threaten, coerce, or 

discriminate against any individual for the purpose of interfering with any right or 

privilege secured by Title IX, its implementing regulations, or this policy, or because the 

individual made a report or complaint, testified, assisted, or participated or refused to 

participate in any manner in an investigation, proceeding, or hearing under this policy. 

Intimidation, threats, coercion, or discrimination, including charges against an individual 

for code of conduct violations that do not involve sex discrimination or sexual 

harassment, but arise out of the same facts or circumstances as a report or complaint 

of sex discrimination, or a report or formal complaint of sexual harassment, for the 

purpose of interfering with any right or privilege secured by Title IX, its implementing 

regulations, or this policy, constitutes retaliation. Retaliation against a person for making 

a report of sexual harassment, filing a formal complaint, or participating in an 

investigation, constitutes a violation of this policy that can result in the imposition of 

disciplinary sanctions/consequences and/or other appropriate remedies. 

 

B.  Any person may submit a report or formal complaint alleging retaliation in the manner 

described in this policy and it will be addressed in the same manner as other complaints 

of sexual harassment or sex discrimination.  

 

C. Charging an individual with violation of school district policies for making a materially 

false statement in bad faith in the course of a grievance proceeding under this policy 

shall not constitute retaliation, provided, however, that a determination regarding 

responsibility, alone, is not sufficient to conclude that any party made a materially false 

statement in bad faith. 

 

XIII. TRAINING 

 

A. The school district shall ensure that Title IX Personnel receive appropriate training. The 

training shall include instruction on: 

 

1. The Title IX definition of sexual harassment; 
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2. The scope of the school district’s education program or activity; 

 

3. How to conduct an investigation and grievance process, appeals, and informal 

resolution processes, as applicable; 

 

4. How to serve impartially, including by avoiding prejudgment of the facts at 

issue, conflicts of interest, and bias; 

 

5. For Decision-makers, training on issues of relevance of questions and evidence, 

including when questions and evidence about the complainant’s prior sexual 

behavior are not relevant; and 

 

6. For Investigators, training on issues of relevance, including the creation of an 

investigative report that fairly summarizes relevant evidence.  

 

B. The training materials will not rely on sex stereotypes and must promote impartial 

investigations and adjudications of formal complaints.  

 

C. Materials used to train Title IX Personnel must be posted on the school district’s website. 

If the school district does not have a website, it must make the training materials 

available for public inspection upon request. 

 

XIV. DISSEMINATION OF POLICY  

 

A. This policy shall be made available to all students, parents/guardians of students, school 

district employee, and employee unions. 

 

B.  The school district shall conspicuously post the name of the Title IX Coordinator, 

including office address, telephone number, and work e-mail address on its website and 

in each handbook that it makes available to parents, employees, students, unions, or 

applicants.  

  

C. The school district must provide applicants for admission and employment, students, 

parents or legal guardians of secondary school students, employees, and all unions 

holding collective bargaining agreements with the school district, with the following:  

 

1.  The name or title, office address, electronic mail address, and telephone number 

of the Title IX Coordinator; 

 

2. Notice that the school district does not discriminate on the basis of sex in the 

education program or activity that it operates, and that it is required by Title IX 

not to discriminate in such a manner; 

 

3. A statement that the requirement not to discriminate in the education program 

or activity extends to admission and employment, and that inquiries about the 

application of Title IX may be referred to the Title IX Coordinator, to the 

Assistant Secretary for Civil Rights of the United States Department of 

Education, or both; and 

 

4. Notice of the school district’s grievance procedures and grievance process 

contained in this policy, including how to report or file a complaint of sex 

discrimination, how to report or file a formal complaint of sexual harassment, 

and how the school district will respond.   
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XV.  RECORDKEEPING 

 

A. The school district must create, and maintain for a period of seven calendar years, 

records of any actions, including any supportive measures, taken in response to a report 

or formal complaint of sexual harassment. In each instance, the school district must 

document: 

 

1. The basis for the school district’s conclusion that its response to the report or 

formal complaint was not deliberately indifferent;  

 

2. The measures the school district has taken that are designed to restore or 

preserve equal access to the school district’s education program or activity; and 

 

3. If the school district does not provide a complainant with supportive measures, 

then it must document the reasons why such a response was not clearly 

unreasonable in light of the known circumstances. Such a record must be 

maintained for a period of seven years.  

 

4. The documentation of certain bases or measures does not limit the recipient in 

the future from providing additional explanations or detailing additional 

measures taken. 

 

B. The school district must also maintain for a period of seven calendar years records of: 

 

1.   Each sexual harassment investigation including any determination regarding 

responsibility, any disciplinary sanctions imposed on the respondent, and any 

remedies provided to the complainant designed to restore or preserve equal 

access to the recipient’s education program or activity;  

 

2.  Any appeal and the result therefrom; 

 

3.   Any informal resolution and the result therefrom; and  

 

4.   All materials used to train Title IX Personnel.  

 

Legal References: Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination) 

Minn. Stat. §§ 121A.40 – 121A.575 (Minnesota Pupil Fair Dismissal Act) 

Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 

20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments) 

34 C.F.R. Part 106 (Implementing Regulations of Title IX) 

20 U.S.C § 1400, et seq. (Individuals with Disabilities Education Act) 

29 U.S.C. § 794 (Section 504 of the Rehabilitation Act) 

42 U.S.C. § 12101, et seq. (Americans with Disabilities Act) 

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act of 1974) 

20 U.S.C. § 1092 et seq. (Jeanne Clery Disclosure of Campus Security and 

Campus Crime Statistics Act (“Clery Act”)  

 

Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity) 

MSBA/MASA Model Policy 413 (Harassment and Violence) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital Status 

Nondiscrimination) 




