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San Mateo-Foster City School District 

Independent Contractor Services Agreement 
(Non-construction Related) 

 
 
THIS AGREEMENT is made and entered into on March 27, 2025 (“Agreement”),  
 
by and between and San Mateo-Foster City School District (“District”) and HKIT Architects 
 
(“Contractor”).  Contractor and District may be referred to herein individually as a “Party” or collectively as the “Parties.” 
 
1. Services.  The Contractor warrants that it is specially trained, licensed and experienced and competent to perform the Services.  

x  As indicated in Exhibit “A”  or    as follows: 

Exhibit A – Proposal from HKIT Architects to provide a site analysis and yield study for Work Force Housing at Knolls and the 
District Office             
  
            
               
 

2. Price & Payment.  The Contractor shall furnish the Services to the District for the following compensation:  

x Contractor is providing services for a total flat fee of: $ 4,960; or 

 Contractor will provide a maximum number of hours of service at a rate of $       
 per hour for a total not to exceed $         ; or 

 Other:              
(“Agreement Price”).  Payment for the Services shall be made in accordance with the Terms and Conditions.  District must 
approve Contractor’s form of invoice, which must be sufficiently detailed (e.g., name of school or department service was 
provided to, period of service, number of hours of service, brief description of services provided) 

 
3. Agreement Time.  The Services shall commence on March 31, 2025 and  

 
shall be completed by May 1, 2025. (“Agreement Time”)   
 

4. Submittal of Documents.  The Contractor shall not commence the Services under this Agreement until the Contractor has 
submitted the following documents as indicated below (Check all that are required):   

x  Signed Agreement x  Insurance Certificates & Endorsements   W-9 Form 
 

5. Notice.  Any notice under this Agreement shall be deemed to have been given, served, and received if given in writing and 
either personally delivered (effective upon receipt) or sent by overnight delivery service addressed as follows (effective the 
business day next following delivery thereof to the overnight delivery service). 
 

San Mateo-Foster City School District 

1170 Chess Drive 

Foster City, CA 94404 

Attn:  Amy Ruffo 

Contractor: HKIT Architects 

538 9th Street #240 

Oakland, CA 94607 

Attn: Paul McElwee 
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6. Fingerprinting / Criminal Background / Megan’s Law (Sex Offenders).  I have verified and will continue to verify that the 
employees of Contractor that will be on any school site and the employees of any subconsultants and/or subcontractors that 
will be on any school site are not listed on California’s “Megan’s Law” Website (http://www.meganslaw.ca.gov/). In addition, 
one of these two boxes below must be checked:  

  The fingerprinting and criminal background investigation requirements of Education Code section 45125.1 apply to 
Contractor’s services under this Agreement and Contractor certifies its compliance with these provisions as follows:  “Contractor 
certifies that the Contractor has complied with the fingerprinting and criminal background investigation requirements of 
Education Code section 45125.1 with respect to all Contractor’s employees, subcontractors, agents, and subcontractors’ 
employees or agents (“Employees”) regardless of whether those Employees are paid or unpaid, concurrently employed by the 
District, or acting as independent contractors of the Contractor, who may have contact with District pupils in the course of 
providing services pursuant to the Agreement, and the California Department of Justice has determined that none of those 
Employees has been convicted of a felony, as that term is defined in Education Code section 45122.1.  A complete and accurate 
list of all Employees who may come in contact with District pupils during the course and scope of the Agreement is attached 
hereto.” 

x  [TO BE COMPLETED BY AUTHORIZED DISTRICT EMPLOYEE ONLY.]  Contractor’s employees will have only limited contact, if 
any, with District pupils and the District will take appropriate steps to protect the safety of any pupils that may come in contact 
with Contractor’s employees so that the fingerprinting and criminal background investigation requirements of Education Code 
section 45125.1 shall not apply to Contractor for the services under this Agreement. As an authorized District official, I am 
familiar with the facts herein certified, and am authorized to execute this certificate on behalf of the District. (Ed. Code, § 
45125.1 (c).)  
 

District Representative’s Name & Initials: Amy Ruffo   INITIAL HERE: ______ 
 

7. Tuberculosis (TB) Screening.  Check one of the following boxes: 

 The District has a statement of TB Clearance on file for each person.        

x Waiver of TB Screening. Contractor is not required to provide evidence of TB Clearance because Contractor will not work 
directly with students on more than an occasional basis. 

 
INITIAL HERE: ______ (Contractor initials).   INITIAL HERE: ______ (District Representative initials) 

 
8. Insurance:  Contractor shall have and maintain insurance in force during the term of this Agreement with minimum limits 

identified below.  Contractor shall provide to the District certificate(s) of insurance and endorsements satisfactory to the 
District.  The policy(ies) shall not be amended or modified and the coverage amounts shall not be reduced without thirty (30) 
days written notice to the District prior to modification.  Except for worker’s compensation insurance, the District shall be 
named as an additional insured on all policies. Contractor’s policy(ies) shall be primary; any insurance carried by the District 
shall only be secondary and supplemental.  Contractor shall not allow any subcontractor, employee, or agent to commence 
Work on this Agreement or any subcontract until the insurance required of Contractor, subcontractor, or agent has been 
obtained. 

 
Commercial General Liability $1,000,000 per occurrence; $2,000,000 aggregate 
Automobile Liability, Any Auto, combined single limit $1,000,000 per occurrence; $2,000,000 aggregate 
Workers Compensation Statutory limits pursuant to State law 
Employers’ Liability $1,000,000 
Professional Liability (E&O), If Contractor is providing 
professional services or advice (on a claims-made form) 

$1,000,000 

 
9. Terms & Conditions.  The Contractor has read and agrees to comply with the Terms & Conditions attached hereto.  
 

INITIAL HERE: ______   (Contractor initials).    
 
ACCEPTED AND AGREED on the date indicated below.  By signing this Agreement, each Party certifies, under penalty of perjury, that 
all the information provided in the Agreement is true, complete, and correct and that the person executing this Agreement has full 
power and authority to enter into the Agreement:  
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Information regarding Contractor: 
Indicate type of entity or if individual: 
____ Individual  
____ Sole Proprietorship 
____ Partnership  
____ Limited Partnership 
X       Corporation  
____ Limited Liability Company 
____ Other: _________________ 

 
Employer Identification and/or Social Security Number: 94-1585540 
NOTE: United States Code, title 26, sections 6041 and 6109 require non-corporate recipients  
of $600 or more to furnish their taxpayer identification number to the payer.  The United  
States Code also provides that a penalty may be imposed for failure to furnish the taxpayer 
identification number.  In order to comply with these rules, the District requires your  
federal tax identification number or Social Security number, whichever is applicable. 

 

San Mateo-Foster City School District 
 
Dated:  
 
Signature:  
 
Name: Patrick Gaffney 
 
Title: Deputy Superintendent and CBO 
 

 
Contractor Name: HKIT Architects 
 
Dated:  
 
Signature:  
 
Name: Paul McElwee 
 
Title: Principal 
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TERMS & CONDITIONS TO INDEPENDENT CONTRACTOR AGREEMENT FOR PROFESSIONAL SERVICES 
 
1. Expenses.  District shall not be liable to Contractor for any 
costs or expenses paid or incurred by Contractor in performing 
the Work. 
2. Materials.  Contractor shall furnish, at his/her own expense, 
all labor, materials, equipment, supplies and other items 
necessary to complete the services to be provided pursuant to this 
Agreement.  
3. Independent Contractor.  Contractor, in the performance of 
this Agreement, shall be and act as an independent contractor.  
Contractor understands and agrees that he/she and all of his/her 
employees shall not be considered officers, employees, agents, 
partner, or joint venture of the District, and are not entitled to 
benefits of any kind or nature normally provided employees of the 
District and/or to which District's employees are normally entitled, 
including, but not limited to, State Unemployment Compensation 
or Worker's Compensation.  Contractor shall assume full 
responsibility for payment of all federal, state and local taxes or 
contributions, including unemployment insurance, social security 
and income taxes with respect to Contractor's employees. 
4. Standard of Care.   

4.1. Contractor represents that Contractor has the 
qualifications and ability to perform the Services in a 
professional manner, without the advice, control or 
supervision of District.  Contractor’s Services will be 
performed, findings obtained, reports and 
recommendations prepared in accordance with generally 
and currently accepted principles and practices of its 
profession for services to California school districts.  
Contractor’s Services will be performed with due care 
and in accordance with applicable law, code, rule, 
regulation, and/or ordinance. 

4.2. Contractor hereby represents that it possesses the 
necessary professional capabilities, qualifications, 
licenses, skilled personnel, experience, expertise, and 
financial resources, and it has available and will provide 
the necessary equipment, materials, tools, and facilities 
to perform the Services in an efficient, professional, and 
timely manner in accordance with the terms and 
conditions of the Agreement.   

4.3. Contractor shall be responsible for the professional 
quality, technical accuracy, completeness, and 
coordination of the Services, and Contractor understands 
that the District relies upon such professional quality, 
accuracy, completeness, and coordination by Contractor 
in performing the Services. 

4.4. Contractor shall ensure that any individual performing 
work under the Agreement requiring a California license 
shall possess the appropriate license required by the 
State of California.  All personnel shall have sufficient skill 
and experience to perform the work assigned to them. 

5. Originality of Services.  Contractor agrees that all 
technologies, formulae, procedures, processes, methods, 
writings, ideas, dialogue, compositions, recordings, teleplays and 
video productions prepared for, written for, or submitted to the 
District and/or used in connection with this Agreement, shall be 
wholly original to Contractor and shall not be copied in whole or 

in part from any other source, except that submitted to Contractor 
by District as a basis for such services.  
6. Copyright/Trademark/Patent.  Contractor understands and 
agrees that all matters produced under this Agreement shall 
become the property of District and cannot be used without 
District's express written permission.  District shall have all right, 
title and interest in said matters, including the right to secure and 
maintain the copyright, trademark and/or patent of said matter in 
the name of the District.  Contractor consents to use of 
Contractor's name in conjunction with the sale, use, performance 
and distribution of the matters, for any purpose and in any 
medium.  
7. Termination. 

7.1. Without Cause by District.  District may, at any time, with 
or without reason, terminate this Agreement and 
compensate Contractor only for services satisfactorily 
rendered to the date of termination.  Written notice by 
District shall be sufficient to stop further performance of 
services by Contractor.  Notice shall be deemed given 
when received by the Contractor or no later than three 
days after the day of mailing, whichever is sooner. 

7.2. With Cause by District.  District may terminate this 
Agreement upon giving of written notice of intention to 
terminate for cause.  Cause shall include: 
7.2.1. material violation of this Agreement by the 

Contractor;  or   
7.2.2. any act by Contractor exposing the District to 

liability to others for personal injury or property 
damage; or 

7.2.3. Contractor is adjudged a bankrupt or makes a 
general assignment for the benefit of creditors 
or a receiver is appointed on account of 
Contractor's insolvency. 

Written notice by District shall contain the reasons for 
such intention to terminate and, unless within three 
(3) calendar days after that notice the condition or 
violation shall cease or satisfactory arrangements for 
the correction thereof be made, this Agreement shall 
upon the expiration of the three (3) calendar days 
cease and terminate.  In the event of this termination, 
the District may secure the required Services from 
another Contractor.  If the expense, fees, and/or costs 
to the District exceeds the cost of providing the 
Services pursuant to this Agreement, the Contractor 
shall immediately pay the excess expense, fees, 
and/or costs to the District upon the receipt of the 
District’s notice of these expense, fees, and/or costs.  
The foregoing provisions are in addition to and not a 
limitation of any other rights or remedies available to 
District. 

7.3. Upon termination, Contractor shall provide the District 
with all documents produced maintained or collected by 
Contractor pursuant to this Agreement, whether or not 
such documents are final or draft documents. 

8. Indemnification.  To the furthest extent permitted by 
California law, Contractor shall defend, indemnify, and hold free 
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and harmless the District, its agents, representatives, officers, 
consultants, employees, trustees, and volunteers (“the 
indemnified parties”) from any and all claims, demands, causes of 
action, costs, expenses, liability, loss, damage or injury of any kind, 
in law or equity, including without limitation the payment of all 
consequential damages (“Claim”), arising out of, pertaining to or 
relating to, in whole or in part, the negligence, recklessness, errors 
or omissions, or willful misconduct of Contractor, its officials, 
officers, employees, subcontractors, consultants, or agents 
directly or indirectly arising out of, connected with, or resulting 
from the performance of the Services or from any activity, work, 
or thing done, permitted, or suffered by the Contractor in 
conjunction with this Agreement, unless the claims are caused wholly 
by the sole negligence or willful misconduct of the indemnified parties.  
The District shall have the right to accept or reject any legal 
representation that Contractor proposes to defend the 
indemnified parties. 
9. Assignment.  The obligations of the Contractor pursuant to 
this Agreement shall not be assigned by the Contractor.  
10. Compliance with Laws.  Contractor shall observe and comply 
with all rules and regulations of the governing board of the District 
and all federal, state, and local laws, ordinances and regulations.  
Contractor shall give all notices required by any law, ordinance, 
rule and regulation bearing on conduct of the Services as indicated 
or specified.  If Contractor observes that any of the Services 
required by this Agreement is at variance with any such laws, 
ordinance, rules or regulations, Contractor shall notify the District, 
in writing, and, at the sole option of the District, any necessary 
changes to the scope of the Services shall be made and this 
Agreement shall be appropriately amended in writing, or this 
Agreement shall be terminated effective upon Contractor’s 
receipt of a written termination notice from the District.  If 
Contractor performs any work that is in violation of any laws, 
ordinances, rules or regulations, without first notifying the District 
of the violation, Contractor shall bear all costs arising therefrom. 
11. Permits/Licenses.  Contractor and all Contractor's employees 
or agents shall secure and maintain in force such permits and 
licenses as are required by law in connection with the furnishing 
of services pursuant to this agreement.  
12. Safety and Security.  Contractor is responsible for 
maintaining safety in the performance of this Agreement.  
Contractor shall be responsible to ascertain from the District the 
rules and regulations pertaining to safety, security, and driving on 
school grounds, particularly when children are present. 
13. Employment with Public Agency.  Contractor, if an employee 
of another public agency, agrees that Contractor will not receive 
salary or remuneration, other than vacation pay, as an employee 
of another public agency for the actual time in which services are 
actually being performed pursuant to this Agreement.  
14. Anti-Discrimination.  It is the policy of the District that in 
connection with all work performed under Agreements there be 
no discrimination against any employee engaged in the work 
because of race, religious creed, color, national origin, ancestry, 
physical disability, mental disability, medical condition, genetic 
information, marital status, sex, gender, gender identity, gender 
expression, age, sexual orientation, or military and veteran status 
and therefore the Contractor agrees to comply with applicable 
Federal and California laws including, but not limited to the 

California Fair Employment and Housing Act beginning with 
Government Code Section 12900 and Labor Code Section 1735.  In 
addition, the Contractor agrees to require like compliance by all 
its subcontractor(s).  
15. Workers’ Compensation.  Contractor shall comply with the 
provisions of Labor Code § 3700, et seq., that require every 
employer to be insured against liability for workers’ compensation 
or to undertake self-insurance in accordance with the provisions 
of that code.  Contractor shall either being insured against liability 
to pay compensation by one or more insurers duly authorized to 
write compensation insurance in this State or by securing from the 
Director of Industrial Relations a certificate of consent to self-
insure, which may be given upon furnishing proof satisfactory to 
the Director of Industrial Relations of ability to self-insure.  
16. Audit.  Contractor shall establish and maintain books, records, 
and systems of account, in accordance with generally accepted 
accounting principles, reflecting all business operations of 
Contractor transacted under this Agreement.  Contractor shall 
retain these books, records, and systems of account during the 
Term of this Agreement and for three (3) years thereafter.  
Contractor shall permit the District, its agent, other 
representatives, or an independent auditor to audit, examine, and 
make excerpts, copies, and transcripts from all books and records, 
and to make audit(s) of all billing statements, invoices, records, 
and other data related to the Services covered by this Agreement.  
Audit(s) may be performed at any time, provided that the District 
shall give reasonable prior notice to Contractor and shall conduct 
audit(s) during Contractor’s normal business hours, unless 
Contractor otherwise consents. 
17. District’s Evaluation of Contractor and Contractor’s 
Employees and/or Subcontractors.  The District may evaluate the 
Contractor in any manner which is permissible under the law.  The 
District’s evaluation may include, without limitation: requesting 
that District employee(s) evaluate the Contractor and the 
Contractor’s employees and subcontractors and each of their 
performance and announced and unannounced observance of 
Contractor, Contractor’s employee(s), and/or subcontractor(s). 
18. Limitation of District Liability.  Other than as provided in this 
Agreement, District’s financial obligations under this Agreement 
shall be limited to the payment of the compensation provided in 
this Agreement.  Notwithstanding any other provision of this 
Agreement, in no event, shall District be liable, regardless of 
whether any claim is based on contract or tort, for any special, 
consequential, indirect or incidental damages, including, but not 
limited to, lost profits or revenue, arising out of or in connection 
with this Agreement for the services performed in connection with 
this Agreement. 
19. Disputes: DISPUTES/CLAIMS: Public Contract Code § 9204.  
Claims between the District and the Contractor shall be resolved 
in accordance with the procedures established in Public Contract 
Code § 9204. 

Claim.  The term “Claim” means a written demand by the 
Contractor sent by registered mail or certified mail with 
return receipt requested for: 
19.1. An extension of the Contract Time, including relief from 

damages or penalties assessed by the District for delay; 
19.2. Payment of money or damages arising from work done 

by, or on behalf of, the Contractor pursuant to the 
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Contract and payment that is not otherwise expressly 
provided for in the Contract Documents or to which the 
Contractor is not otherwise entitled; or 

19.3. Payment of an amount that is disputed by the District. 
Submission of Claim.  A Claim arises upon the District’s 
rejection of a request by the Contractor for a Change Order. 
The Contractor shall submit the Claim by registered mail or 
certified mail with return receipt requested to the District’s 
Director of construction and Modernization, with a copy to 
the Project Manager/Construction Manager. The Contractor 
shall submit its Claim in writing, together with all Supporting 
Documentation no later than the earlier of either: (1) thirty 
(30) days after the date the Claim arises; or (2) sixty (60) days 
after the date of Completion.  It is the intent of the District to 
evaluate and resolve Claims with the Contractor as close to 
the events giving rise to such Claims as possible and to avoid 
stale or late Claims, including late notice and documenting of 
Claims, and to timely mitigate the issue, event, condition, 
circumstance and/or cause of the Claim and any adverse 
impacts or damages related thereto.  Should the Contractor 
fail to submit a Claim by the deadline set forth in this Article, 
Contractor waives and releases such Claim, including all rights 
and remedies in connection therewith. 
Contents of Claim.  A Claim must include all Supporting 
Documentation and a statement identifying it as a Claim 
signed by an authorized agent or officer of the Contractor 
under penalty of perjury and including the following language 
immediately above or before the Contractor’s signature: “I 
declare under penalty of perjury under the laws of the State 
of California that the information provided and statements 
made in this Claim are true and correct, substantiated and of 
merit.”  The Contractor recognizes and acknowledges that 
this requirement is not a mere formality but is intended to 
ensure that the Contractor only submits Claims that it 
believes are true and correct, substantiated and have merit.  
Should Contractor fail to submit the foregoing written 
statement signed under penalty of perjury, Contractor waives 
and releases its Claim, including all rights and remedies in 
connection thereto. 
Subcontractor Claims.  Pursuant to Public Contract Code § 
9204(d)(5), a Subcontractor may request in writing, either on 
its own behalf or on behalf of a lower tier Subcontractor, that 
the Contractor submit to the District a claim for work which 
was performed by the Subcontractor or by a lower tier 
Subcontractor on behalf of the Subcontractor.  The 
Subcontractor requesting that the claim be submitted to the 
District shall furnish reasonable documentation to support 
the claim.  Regardless of whether or not the Contractor 
decides to submit the Subcontractor’s claim to the District, 
Contractor shall provide a copy of the Subcontractor’s written 
request, including all supporting documentation, to the 
Project Manager/Construction Manager within ten (10) days 
of Contractor’s receipt of the request.  In the event the 
Contractor agrees to submit a Subcontractor’s claim to the 
District, the Contractor shall submit such claim as a request 
for a Change Order, unless such claim was previously 
submitted to the District as a request for a Change Order.  
Within forty-five (45) days of receipt of the Subcontractor’s 

written request, the Contractor shall notify the Subcontractor 
in writing as to whether the Contractor submitted the claim 
to the District and, if the Contractor did not submit the claim, 
the Contractor shall provide the Subcontractor with a written 
statement of the reasons for not having done so and shall 
concurrently provide a copy of such written statement to the 
Project Manager/Construction Manager.  In the event the 
Contractor includes supporting documentation with such 
written statement, the Contractor shall concurrently provide 
a copy of such supporting documentation to the Project 
Manager/Construction Manager. If the Contractor submits a 
Claim on behalf of a Subcontractor, the Claim shall include a 
statement in writing and signed by an authorized agent or 
officer of the Contractor under penalty of perjury that 
includes the following language immediately above or before 
the Contractor’s signature: “I declare under penalty of perjury 
under the laws of the State of California that [insert name of 
Contractor] has thoroughly evaluated the claim of [insert 
name of Subcontractor] and determined that the information 
provided and statements made in the claim are true and 
correct, substantiated and of merit.” 
District Review of Claim.  Upon receipt of a Claim, the District 
shall review the Claim and, within a period not to exceed 
forty-five (45) days, shall provide Contractor a written 
statement identifying what portion of the Claim is disputed 
and what portion is undisputed.  Upon receipt of a Claim, the 
District and the Contractor may, by mutual written 
agreement, extend the forty-five (45) day time period.  The 
District shall process and make payment of any undisputed 
portion of a Claim within sixty (60) days after the District 
issues its written statement.  Failure by the District to provide 
a written statement in response to a Claim from the 
Contractor within the forty-five (45) day time period, or 
within an agreed upon extended time period, shall result in 
the Claim being deemed rejected in its entirety. A Claim that 
is rejected by reason of the District’s failure to respond, or 
failure to timely respond, to the Claim shall not constitute an 
adverse finding regarding the merits of the Claim or the 
claimant’s responsibility or qualifications.  
Meet and Confer Meeting.  If the Contractor disputes the 
District’s written response, or if the District fails to respond 
within the time frame prescribed above, the Contractor, 
within fifteen (15) days of the District’s written response or, if 
the District fails to respond, within fifteen (15) days after the 
District’s response was due, may demand, in a writing sent to 
the District’s Superintendent by registered mail or certified 
mail, return receipt requested, with a copy to the District’s 
Director of Construction and Modernization, and Project 
Manager/Construction Manager, an informal conference to 
meet and confer for settlement of the issues in dispute. The 
District shall schedule a meet and confer conference within 
thirty (30) days of its receipt of the Contractor’s written 
demand. 
Mediation.  Within ten (10) business days following the 
conclusion of the meet and confer conference, if the Claim or 
any portion of the Claim remains in dispute, the District shall 
provide the Contractor a written statement identifying the 
portion of the Claim that remains in dispute and the portion 
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that is undisputed. Any payment due on an undisputed 
portion of the Claim shall be processed and made within sixty 
(60) days after the District issues its written statement.  Any 
disputed portion of the Claim, as identified by the Contractor 
in writing, shall be submitted to nonbinding mediation. The 
expenses and fees of the mediator and the administrative 
fees shall be divided among the parties equally. Each party 
shall pay its own legal fees, witness fees, and other expenses. 
The District and the Contractor shall mutually agree to a 
mediator within ten (10) business days after the disputed 
portion of the Claim has been identified in writing. If the 
parties cannot agree upon a mediator, each party shall select 
a mediator and those mediators shall select a qualified 
neutral third party to mediate with regard to the disputed 
portion of the Claim. Each party shall bear the fees and costs 
charged by its respective mediator in connection with the 
selection of the neutral mediator.  The foregoing 
notwithstanding, pursuant to Public Contract Code § 9204(f), 
the parties may mutually agree in writing to waive mediation.  
Pending resolution of the dispute, Contractor agrees it will 
neither rescind the Contract nor stop the progress of the 
Work, but will allow determination by the court of the State 
of California, in the county in which the District’s 
administration office is located, having competent jurisdiction 
of the dispute.   
Nothing in this Article shall prevent the Parties from resolving 
any disputes or claims pursuant to Public Contract Code 
section 20104, et seq., if applicable.     
Nothing in this Contract, waives, modifies or tolls the 
Contractor’s obligation to present a timely claim under 
Government Code § 910, et seq. Therefore, in addition to 
complying with the contractual Claims procedures, the 
Contractor is required to present claims to the District 
pursuant to Government Code § 910, et seq. 

20. Confidentiality.  The Contractor and all Contractor’s agents, 
personnel, employee(s), and/or subcontractor(s) shall maintain 
the confidentiality of all information received in the course of 
performing the Services.  This requirement to maintain 
confidentiality shall extend beyond the termination of this 
Agreement. 
21. Integration/Entire Agreement of Parties.  This Agreement 
constitutes the entire agreement between the Parties and 
supersedes all prior discussions, negotiations, and agreements, 
whether oral or written.  This Agreement may be amended or 
modified only by a written instrument executed by both Parties. 
22. California Law.  This Agreement shall be governed by and the 
rights, duties and obligations of the Parties shall be determined 

and enforced in accordance with the laws of the State of 
California.  The Parties further agree that any action or proceeding 
brought to enforce the terms and conditions of this Agreement 
shall be maintained in the California county in which the District’s 
administration offices are located. 
23. Waiver.  The waiver by either party of any breach of any term, 
covenant, or condition herein contained shall not be deemed to 
be a waiver of such term, covenant, condition, or any subsequent 
breach of the same or any other term, covenant, or condition 
herein contained. 
24. Severability.  If any term, condition or provision of this 
Agreement is held by a court of competent jurisdiction to be 
invalid, void or unenforceable, the remaining provisions will 
nevertheless continue in full force and effect, and shall not be 
affected, impaired or invalidated in any way. 
25. Incorporation of Recitals and Exhibits.  The Recitals and each 
exhibit attached hereto are hereby incorporated herein by 
reference. 
26. Drug-Free/Smoke Free Policy.  No drugs, alcohol, and/or 
smoking are allowed at any time in any buildings and/or grounds 
on District property. No students, staff, visitors, Contractors, or 
subcontractors are to smoke or use drugs or alcohol on these sites.  
27. Conflict of Interest. Contractor shall abide by and be subject 
to all applicable District policies, regulations, statutes or other 
laws regarding conflict of interest. Contractor shall not hire any 
officer or employee of District to perform any service by this 
Agreement. Contractor affirms to the best of his/her/its 
knowledge, there exists no actual or potential conflict of interest 
between Contractor’s family, business or financial interest and the 
services provided under this Agreement, and in the event of 
change in either private interest or services under this Agreement, 
any question regarding possible conflict of interest which may 
arise as a result of such change will be brought to District’s 
attention in writing. Through its execution of this Agreement, 
Contractor acknowledges that it is familiar with the provisions of 
Section 1090 et seq. and Section 87100 et seq, of the Government 
Code of the State of California, and certifies that it does not know 
of any facts which constitute a violation of said provisions. In the 
event Contractor receives any information subsequent to 
execution of this Agreement, which might constitute a violation of 
said provisions, Contractor agrees it shall notify District of this 
information. 
28. Agreement Contingent on Governing Board Approval. The 
District shall not be bound by the terms of this Agreement until it 
has been formally approved or ratified by the District’s Governing 
Board, and no payment shall be owed or made to Contractor 
absent formal approval.  
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538 NINTH STREET SUITE 240 OAKLAND, CALIFORNIA 94607 T 510 625 9800 WWW.HKIT.COM A CALIFORNIA CORPORATION 

Revised 2/11/2025 

Amy Ruffo 
Executive Director of Facilities & Construction 
San Mateo-Foster City School District 
1170 Chess Drive | Foster City | CA | 94404 

Reference: Consulting Services – 2 Sites:  Knolls ES & SMFCSD District 
Offices    San Mateo, California 

Ms Ruffo, 

HKIT is pleased to provide the following fee proposal for the study of the Knolls 
Site and District Office for Employee Housing.   

PROJECT SUMMARY 
The San Mateo-Foster City School District is in the process of holding an Educator 
Housing Task Force.  This Task Force is exploring the potential to develop educator 
housing on two sites:   

1) The former site of Knolls Elementary School at 525 West 42nd Avenue CA in San
Mateo, CA, and

2) The SMFCSD District Office at 1170 Chess Drive, Foster City, CA.

The closed school site is no longer in use, and the site is occupied by vacant 
classroom and administration buildings, in addition to outdoor play areas and 
parking.   The District Offices could be re-located.  The district is considering 
relocation of the existing offices, which would open the 1.2 Acre site for housing 
development. 

The Task Force would like a study to visualize 80-100 units of workforce housing on 
the Knolls site.  The intended unit mix is 1/3 studio, 1/3 1-bedroom and 1/3 2-
bedroom apartments.   A similar scale development at the SMFCSD site is also 
envisioned. 

SCOPE OF WORK 
To assist the Task Force in the decision-making process, this proposal from HKIT 
includes the following tasks: 

Phase #1: Site Analysis  - 2 sites 

- Review owner provided survey and relevant online resources.

- Review zoning for site density limits.  Explore density bonus incentives
for workforce housing per recent CA legislation
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- Site Visit.  Analyze views, points-of-access, vegetation and other site
factors.

Phase #2:  Yield Study 

- Develop 1-2 initial options for the development housing at each of the
two sites.  Study will include:

o Building footprints and outdoor amenity areas
o Required setbacks and easements
o Surface parking and pedestrian pathways.
o Firefighter vehicle access per City of San Mateo Standards
o Resident amenity spaces
o Typical proposed unit floor plans.

- Present Yield studies to District

- Collect feedback on study and prepare revised studies as needed.

As the project scope and timeline become more defined, additional design scope will 
be covered under a separate agreement. 

SCHEDULE 

TBD 

CONSULTANTS INCLUDED UNDER THIS AGREEMENT 

None  

EXCLUSIONS 
• Additional studies or exhibits not listed above
• Consultants other than those noted herein
• Revisions to work after approval by Owner
• Additional and/or professional renderings or 3-D modeling and/or

architectural models are not included (beyond those required for design
review application)

• Value engineering due to unanticipated cost overruns not caused by Design
Team

• LEED or Green Points process consultant(s) and / or design team hours
related to conformance and / or certifications

• Energy modeling or life cycle costing

COMPENSATION 

HKIT Architects proposes compensation for the scope as listed below on an hourly 
basis with non-to-exceed allowances as estimated in the following table   
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SMFCSD – Yield Study for 1) Knolls ES Site & 2) District Offices
Hourly Fee 
Allowance 

Duration 
(weeks) 

Phase 1 (Site Analysis) 
$    1,500 0.5 a. Review owner provided surveys and relevant online resources.

0.5 b. Review zoning for site density limits.  Explore bonus density incentives
for workforce housing per recent CA legislation

- c. Site Visits.  Analyze views, points-of-access, etc

Phase 2 (Yield Study Preparation) 
$  3,460 1.0 a. Develop 1-2 initial sketch options for the development of each site

1.0 b. Develop 3D concept massing model

- c. Presentation to Task Force / District

1.0 d. Revisions to initial yield study options and preparation of final study.

$  4,960 Total 
Allowance 

SEE ATTACHED HOURLY BILLING RATES 

PAYMENTS 
The project will be invoiced monthly in proportion to the work completed and should 
be paid within forty-five (45) calendar days to avoid a service charge. 

PRIMARY CONTACT 
Paul McElwee will be the Principal-in-Charge and will be your primary contact with 
HKIT Architects for general consulting and housing design services.  

Thank you for selecting HKIT.  If you have any questions or suggestions, please give 
me a call.  We look forward to this opportunity to work with the Task Force on this 
important project. 

Very truly yours, 
HKIT Architects 

Paul McElwee, LEED AP, AIA

Principal

ACKNOWLEDGED AND AGREED 

By:   

Date:   
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