How to Enter an Impact in GivePulse

What is an impact? That’s the language GivePulse uses to describe “logging hours.” Any
impact is like an entry on a log sheet.

Why enter impacts into GivePulse?

This is how we (and you!) keep track of all Statesmen Service and A+ hours. If you consistently
use GivePulse to enter all your service and A+ hours, it will create a transcript of all your hours
for you that you can then use for college, scholarship and job applications. No more tracking
down log sheets and signatures and then hoping you don’t lose them! This is also how we (on
the administrative side) track service hours for the Statesmen Service Award and how we keep
track of A+ hours for the A+ scholarship. Only hours entered into GivePulse will be counted.

1. Logging into GivePulse: Go to wgsd.givepulse.com
(Note: if you do not put the wgsd in front of the url, you will be taken to a generic GivePulse
page and no impacts entered there will be in our system.)

a. When Give Pulse loads click the top three horizontal bars in the upper right and at
the bottom of that menu, click Log In. (See picture on right below)

b. Use the RED BAR (Log in with Google) and use your WG e-mail address. If
you use a personal email address, we may not have access to the records.

c. Ifthis is your first time logging into GivePulse, you will have to verify your
account by clicking the small “agree” box at the bottom of the screen and then
verify. To return to the Webster Groves Home Screen from here click the WGHS
icon on the top left. (See picture on the left below.)
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Welcome to Webster Groves!

Mission Statement

The Webster Groves School District community is
committed to academic and personal success for
every student.

Vision Statement

As a learning community, the Webster Groves School
District will lead in purposeful innovation that
challenges each of us to discover and pursue our
oassions and make a positive impact on the world.
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2. Entering your Hours
Special note: if you preregistered for an event and were approved, you will
receive an email reminder to log your hours after the event concludes.

a. Click the “Add Impact” button. Depending on if you are on a computer or phone,
or which page on Give pulse the color and location of the “Add impact” button
can vary. You should see something similar to what’s below at the top of the
page with the WG icon. Proceed to answering the questions.

Add Impact

Track your community engagement

‘% Webster Groves Add Timesheet Change Group

Did you attend a listed event or volunteer opportunity?

b. The first question “Did you attend a listed event or volunteer opportunity?” allows
you to select an event already in the system. However, if you did not participate
in an event in our system, you can simply leave that question blank and you will
have an opportunity later (Questions 7 & 8) to let us know where you engaged
and what work you did.

c. For select a verifier:

i. If you have a log sheet or some sort of verification email or certificate, you
can put WGSD admin as the verifier and you will upload a picture of your
verification sheet on a future question.

ii. If youdo not have a verification document, you will need to select “Click
here to add contact info” and add the name and email of an adult who can
verify your attendance. GivePulse will automate an email to them to verify
your hours.

e. For dates and times: If your service was a one time event, enter as usual. If you
participated in ongoing service, use the dates to show when you started and ended your
participation and ignore the specific times. You will need to overwrite the hours it
autofills for you to the correct numbers of hours served.

Special Note: The next Statesmen Service “year” is the start of spring break to the start
of the spring break the following year. Be careful with the dates you select for your
impacts if you want them to count in the current year’s tally. Anything that begins prior
to Spring Break of the previous year will not be counted in the year’s total count.



f. Continue to scroll down and answer the questions. #1 allows you to upload a log
sheet or certificate of hours. #2 allows you to designate if it's for A+ or Statesmen
Service. If you aren’t sure, just leave it blank. #3-6 are reflection questions that are
required. #7 & 8 will only appear if you did not select a WG listed opportunity and they
simply ask that you tell us where you worked/served and what work you did. The
remainder of questions are not required - anything without an * can be left blank. You
can scroll to the bottom and select “Add Impact”.

g. Your part is done. We will review the impact and assign the appropriate tags to it
(things such as A+ or Statesmen Service) and work to verify it. WWe may message you
through GivePulse if the impact isn’t verified or if we have additional questions.

As always, if you have any questions or need help logging your hours, stop by
the Chelsea Center to chat. We are happy to help.



