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Create a Static Group in ParentSquare
This guide offers a straightforward, step-by-step approach to creating a Static Group
in ParentSquare. Static Group includes members you add or is a self enrollment
group. You will build your group by selecting students or users, entering contacts,
uploading a CSV, or by allowing self-enrollment as in a public group.

1 Navigate to https://www.parentsquare.com and login

https://www.rochester.k12.mi.us/about-us/departments/technology-services
https://www.parentsquare.com/schools/38763/feeds
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2 Hover over the "Participate" section to reveal "Groups" option

3 Click "Groups
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4 Click "New Group"

5 Click "New Static Group"
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6 Click the "Display Name" field to name your group

7 Click the "Description" field to explain the purpose of your group
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8 Select the category of your group from the dropdown menu (the default is school).

9 Decide if your group with be "Public, Private or Confidential" and select that
option
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10 Click "Add Owner" to add any additional people you want to have owner rights
and permissions in your group

11 Click "Add Manager" to add any additional people you want to have manager
rights and permissions in your group
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12 Click "Save and Add People" to begin adding group members
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13 There are multiple ways to add group members, including generating a joining
link and QR code

14 Select the members you wish to add by clicking the + button next to each option
and following the prompts
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15 When you're done adding group members, click "Save"


