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V i s i t o r s t o t h e S c h o o l s

F o r i n c l u s i o n i n e a c h s c h o o l h a n d b o o k .

Visits by parents and members of the public are encouraged and school staff are
asked to accomodate as many requests to v is i t as posss ib le w i th amin imum
disruption to the educational program.

Visitors are invited to attend school-wide open houses, special events, program
d e m o n s t r a t i o n s a n d t o o b s e r v e c l a s s r o o m a c t i v i t i e s ,
shal l be fo l lowed to maintain aminimum disrupt ion to the educat ional program
and to monitor visitors on campus:

1. The Super in tendent shal l see that each school has anot ice at appropr ia te
entrances which descr ibes v is i tor registrat ion requirements, the locat ion for
registrat ion and penalt ies for non-compl iance.

The fo l low ing procedures

2. Al l v is i tors are requi red to regis ter at the office upon enter ing the school
grounds. At special events and open houses where large groups of visitors will
be present, the registration shall take place in each classroom.

3. The Principal and staff shall provide appropriate hospitality f o r v i s i t o r s a n d
provide avisible means of identification to be used by visitors whilea t s c h o o l .

4. To ensure minimum interruption of the regular classroom program, classroom
visits shall be arranged with the teacher or Principal. Visits to the c l a s s r o o m
shall not interfere with the instructional program. If a conferencei s d e s i r e d ,
an appointment should be arranged before or after classroom hours.

5. All staff need to be alert for strangers on campus and ask visitors if they have
reg i s t e red a t t he o f fice when no v i s i b l e means o f i den t i fi ca t i on i s obse rved .

6. The Principal shall designate by writ ten authorization al l staff members with
authority to request loiterers to leave the school premises. (The law requires
such wr i t ten author izat ion. )

7. The Principal shall include visitor requirements
once each school year.

in notices to parents at least
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