
WORK / VACATION SCHEDULE REVISION 

Certificated        Classified Management 

Work Grid Change Vacation Grid Change 

I am revising my work/vacation schedule as follows: 

I will work on :_________________________________________ 

I will not work on: ______________________________________ 

Comments:____________________________________________ 

________________________________ ________________________________ 

Employee’s Name (Please print)  Work Site/Department 

_______________________________ ________________________________ 

Employee’s Signature Date 

_______________________________ ________________________________ 

Supervisor’s Signature  Date 

I copy each to: Human Resources Development ; Principal/Supervisor; Employee 


	Comments: 
	CE1: Off
	CL1: Off
	MG1: Off
	WG1: Off
	VC1: Off
	Date 1: 
	Date 2: 
	Print Name: 
	Work Location: 
	Signature: 
	Date 3: 
	Supervisor Signature: 
	Date 4: 


