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STANDARD INSTRUCTIONS TO BIDDERS
BRISTOL WARREN REGIONAL SCHOOL DISTRICT
00 10 00 Instruction to Bidders

The following instructions are standards for all proposals submitted:

1. Receipt and Opening of Proposal

Sealed proposals (bids) will be accepted until the time indicated on the advertisement for
Bids, for the commodities, equipment, and/or services designated in the specifications.

2. Form of Bid

Proposal must be submitted on and in accordance with the forms provided, blank places
must be filled in as noted, no change shall be made in the phraseology of the proposal or
in the item or items mentioned therein, must contain the name and proper address of the
bidding firm, and must be signed by a responsible member of the firm with his/her
signature and official title. Proposals that are not complete, or contain any omissions,
erasures, alterations, additions and/or contain irregularities of any kind, may be rejected.

3. Submission of Bids

a. The Bristol Warren Regional School District (henceforth “The District”) will decide when
the specified time has arrived to open bids, and no bid received thereafter will be
considered.

b. Any Proposal may be withdrawn (retracted) prior to the designated deadline by selecting
“‘Retract My E-Bid” from the project’'s E-Bidding page. Upon retracting, the Offeror will
receive a convenience e-mail for informational purposes only. It is the Offeror’s
responsibility to confirm online that their Proposals have been retracted successfully.

c. Unless otherwise specified, no bid may be withdrawn for a period of ninety (90) days from
the date of bid opening.

d. Negligence on the part of the bidder in preparing the bid confers no rights for the
withdrawal of the bid after it has been opened.

e. Proposals received prior to the time of opening will be securely kept unopened. No
responsibility will attach to an officer or person for the premature opening of a proposal
not properly addressed and identified.

4. Prices

Bidders shall state the proposed price in the manner as designated in the Bid Proposal
Form. In the event that there is a discrepancy between the unit prices and the extended
totals, the unit prices shall govern. In the event there is a discrepancy between the price
written in words and written in figures, the prices written in words shall govern.
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5. Rhode Island Sales Tax
The District is exempt from the payment of R.l. Sales Tax under the 1956 General Laws
of the State of Rhode Island, 44-18-30 (1), as amended.

6. Federal Excise Taxes

The District is exempt from the payment of any excise or federal transportation taxes. The
price bid must be exclusive of taxes and will be so construed.

7. Equal Employment Opportunity Policy Statement

For the purposes of this Policy, the term “vendor” shall mean any and all individuals,
companies, corporations, and business entities that provide goods or services to the
District pursuant to any and all relevant and appropriate Federal, State, and local
purchasing rules, regulations, and procedures.

The District is committed to the general policy and principle of Equal Employment
Opportunity in terms of retaining vendors to provide the District with goods and services
necessary for routine and emergency operations. The District shall not discriminate
against vendors as entities, or individual employees thereof on any legally recognized
basis included, but not limited to, race, age, color, religion, gender, gender identification,
marital status, national origin, physical or mental disability, Veteran’s status, pregnancy,
sexual orientation, genetic conditions, predisposition to certain diseases, or ancestry,
except where a bona fide occupational qualification exists.

The vendor shall complete the RI Business Enterprise Utilization Plan Form-
Appendix B

8. Schools Right to Reject

The District reserves the right to reject any and all proposals, to waive any informality in
the proposals received and to accept the proposal deemed to be most favorable to the
best interests of the District.

9. Labor Requlations

a. The Contract for Work under this proposal will obligate the contractor and subcontractors
not to discriminate in employment practices and conform with the Affirmative Action Plan
pursuant to Executive Order No. 11246.

b. Bidders must, if required, submit a compliance report concerning their employment
practices and policies in order to maintain their eligibility to receive the award of the
Contract.

c. Successful bidders must, if required, submit a list of all subcontractors who will perform
Work on the Project, and written signed statements from authorized agents of labor pools
with which they will or may deal with for employees on the Work, together with any
information to the effect that such labor pools practices or policies are in conformity with
Executive Order No. 11246
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10. Payment

11.

12.

13.

14.

Vendor shall submit monthly invoices for payment to the District. The Invoices shall
include: Dates of service, scope of work and hours worked The District will promptly
pay within two weeks of receiving Invoices. Payments will be made via check. W-9
required for processing

Termination of Contract

Following implementation, should the Superintendent and/or Chief Financial Officer find
that the firm has failed in any material respect to perform its agreed upon obligations
under the contract, the contract shall be canceled by the District as being in the best
interest of the District. In the event of termination of this contract as a result of breach
by the contractor, the District shall not be liable for any fees and may, as its sole option,
award a contract for the same services to another qualified firm or call for new
proposals. The contractor shall be responsible for consequential damages as a result
of its breach, including, but not limited to, extra costs required under the new contract
for similar services.

Period of Performance

The period of performance for this contract shall be as stated within the bid
documents. Subject to extension only by mutual agreement.

Indemnification and Insurance

The vendor selected shall indemnify and save the District harmless from liability in any
manner of claims, lawsuits and damages for any type of losses, including the loss of
life, due to its work or operations on District property, in carrying out and completing
the full scope of services under this agreement.

The vendor shall meet the insurance and indemnification requirements as
prescribed in the Insurance Appendix A Insurance- Exhibit Professional
Contracts.

Collusion

Any act or acts of misrepresentation of collusion shall be a basis for
disqualification of any proposal or proposals submitted by such persons guilty of
said misrepresentation or collusion. In the event that the District enters into a
contract with any proposer who is guilty of misrepresentation or collusion and
such conduct is discovered after the execution of said contract, the District may
cancel said contract without incurring liability, penalty, or damages.
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Projectdog E-Bidding Instructions to Bidders

Bid Documents

Bid Forms and Contract Documents shall be available online at www.Projectdog.com, Project
Code 867429. Documents are made available to all bidders in electronic form at no cost. Bidders
desiring hard copies shall be solely responsible for all costs related to printing and shipping of
hard copy documents. Neither Owner nor Architect/Engineer shall be responsible for full or
partial sets of the Bidding Documents, including Addenda if any, obtained from sources other
than Projectdog, Inc.

Receipt of Bids

This project is being Electronically Bid (E-Bid). All bids shall be submitted online at
www.Projectdog.com. Hard copy bids will not be accepted by the Awarding Authority. Tutorials
and Instructions are available online at www.Projectdog.com. For assistance, contact Projectdog,
Inc. at 978.499.9014.

Preparation and Submission of Bids

Bid Forms will be posted online at www.Projectdog.com. All required Bid Forms must be
completed and submitted in unrestricted PDF formatted files. The Bidder must fill-in all required
fields and signatures either digitally or manually (print, fill-in, and scan to PDF).

The Bidder shall access the Projectdog.com E-Bidding System by entering the Project Code in
the project locator box and then selecting “GC E-Bid” from the project’s “Project Details” page.
The Bidder must enter their bid price as a numeric, whole dollar value only with no punctuation. If
no base bid price is applicable, Bidders are instructed to enter an amount of $1.00 (one dollar).
The E-Bidding system automatically translates the numeric value into words and displays the bid

price in both figures and words on the submitted bid form.

Bidders may upload (“Add File” or “Replace File”), review (“View File”), Save, submit (“Submit my
E-Bid”), or retract (“Retract my E-Bid”) their E-Bid at any time prior to the designated deadline.
The server clock is displayed on the project’s E-Bidding page and is the time of record. Bidders
must select “Submit my E-Bid” prior to the designated deadline to officially submit their
E-Bid online. Once submitted, an E-Bid cannot be edited. To modify a submitted E-Bid, Bidders
must retract their submission, save any changes, and then submit the updated E-Bid. Upon
submitting or retracting their E-Bid, Bidders will receive a convenience email for informational
purposes only. Bidders shall contact Projectdog if the email is not received.

Bidders shall review their submitted E-Bid package by selecting “View My Bid Package” from the
project’s E-Bidding page. Uploaded files may be reviewed individually by selecting “View File”. It
is also the Bidder’s responsibility to ensure that their submitted bid is 100% true, complete, and
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accurate.

It is also the Bidder’s responsibility to confirm online that their E-Bid package has been submitted
successfully. Timely submission of an E-Bid shall be the full responsibility of the Bidder.

Alternates

Each Bidder shall acknowledge Alternates by entering the dollar amount and selecting the “Add”
or “Subtract” radio button necessitated by each Alternate listed in the corresponding space on
the project’s E-Bidding page.

If an Alternate does not involve a change in dollar value, the Bidder shall so indicate by typing “0”
for the dollar value of that Alternate and by selecting the “Add” radio button in the corresponding
space on the project’s E-Bidding page.

Bid Security

Bid Security in the form of a Bid Bond shall be submitted with your E-Bid online at
www.Projectdog.com. In lieu of an insurance Bid Bond certificate, Bid Security in the form of
cash, or a certified check, treasurer’s, or cashier’s check issued by a responsible bank or trust
company and made payable to the Owner, and a completed Cash Bid Bond Affidavit form must
be received by the Owner before the bidding deadline. In addition, the Bidder must also submit
the completed Cash Bid Bond Affidavit form with their E-Bid online at www.Projectdog.com.

Addenda

Addenda, if issued, will be posted to the Projectdog website and shall be accompanied by email
notification to every individual or firm on record as having received the Bid Documents. Hard
copies of addenda will not be mailed or faxed. It shall be the sole responsibility of the Contractor
to ascertain and acknowledge “® Yes” to the existence of zero or all addenda within the E-
Bidding System.

If a bid is submitted prior to an Addendum being issued, the Bidder will receive an email
notification for informational purposes only. The Bidder must review the addendum, retract the
bid, acknowledge all addenda, and re-submit the bid. If a Bidder fails to acknowledge all addenda
their bid may be rejected by the Awarding Authority.

Withdrawal of Bids (Before the Bid Opening)

Any bid may be withdrawn (retracted) prior to the designated deadline by selecting “Retract My
E-Bid” from the project’s E-Bidding page. Upon retracting, the Bidder will receive a convenience
email for informational purposes only. It is the Bidder’'s responsibility to review and confirm online
that their bid has been retracted successfully.

Bid Opening
Once the bid deadline has closed the E-Bid links are no longer available. All E-Bids are compiled
in real time upon bid close and published forthwith on the “Project Details” page titled as “List of
Bids Received”. Official bid tabulations are posted at the discretion of the Awarding Authority.
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Bristol Warren Regional School District

INTENT

The Bristol Warren Regional School District (henceforth “the District") is seeking bids for
Construction of New Mount Hope High School project to include but not be limited to:
construction of new building, abatement and demolition of existing building, final site
development & site improvements. AND Capital Improvement Projects at Rockwell, Hugh
Cole, Colt Andrews and Kickemuit Schools to include upgrades and renovations
including but not limited to sitework, site improvements, utilities, roofing, exterior
envelope, mechanical, electrical, plumbing and interior renovations.

The District encourages all vendors to review site conditions, existing operations, and expects
vendors to provide a transition plan to ensure services continue without interruption.

The successful bidder must meet the following objectives:

. Complete all work in accordance with the bid documents.

. All Contractors bidding this RFP shall be licensed in the state of R.I. for all trades
included in this RFP, and will not be allowed to subcontract any of the services required,
unless said successful contractor incurs all cost, regardless of cause.

. Copies of licenses, insurance must be submitted with bid offer.

. Contractor must conform to RI Prevailing Wage Requirements, set forth in RIDLT
Municipal Contract Addendum, Prevailing Wage Requirements (RIGL 3713-1 Et Seq).

. Rhode Island Certified Weekly Payroll Form must include copies of the
trade-licensed employee assigned to the licenses scope of work. « Tutorial website:
http://www.dlt.ri.gov/pw/pwFormsPubs.htm

LOCATION(S)

Mt Hope High School, 199 Chestnut Street, Bristol RI, 02809

Colt Andrews Elementary School, 570 Hope Street, Bristol RI, 02809
Rockwell Elementary School, 1225 Hope Street, Bristol RI, 02809
Kickemuit Middle School, 525 Child Street, Warren RI, 02885

Hugh Cole Elementary School, 50 Asylum Road, Warren RI, 02885
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SCOPE OF WORK

A) Construction of New Mount Hope High School project to include but not be limited to:
construction of new building, abatement and demolition of existing building, final site
development & site improvements. AND Capital Improvement Projects at Rockwell, Hugh Cole,
Colt Andrews and Kickemuit Schools to include upgrades and renovations including but not
limited to sitework, site improvements, utilities, roofing, exterior envelope, mechanical, electrical,
plumbing and interior renovations.



