DALLAS% Coach Designations — How to Accept your Coaching

OEPENDENT SCHOL DISTRICT Designation(s) — Coach/Coordinator
Athletics

These are step-by-step procedures for a coach to accept their coaching designation(s) in the employee’s
queue. This process will allow the Coach to review their agreement(s) then accept each coaching
designation. For detailed understanding of the full process, please reference the Athletics Supplemental
Earnings Guidebook. Any questions should be sent to NotifyAthletics@Dallasisd.org.

Log into Oracle — Go to DISD Employee Self-Service. Select Employee Self-Service. Select Human Capital
Management Information. Select DISD Academic & Athletic Coach Designation Signature.
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Review your coaching designations. You should have one for each coaching position including coordinator
assignments. Check sport, campus, level and Effective Date. If Effective Date is after the season start date
your stipend amount will be modified. Select Accept or Reject.
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“TIP Click on 'Accept or Reject’ button to view the coach agreement form.



D ALLAS% Coach Designations — How to Accept your Coaching

DEPEADENT SCHODL DISTRICT Designation(s) — Coach/Coordinator

Athletics
Your Athletic Coaching Agreement will pull up in another screen. Review each item closely. Scroll down
to the bottom of page to sign agreement. RECOMMENDATION: Highlight full name, right click, select
Copy. Click in the Signature of the Coach box. Right click, select Paste. Hit Accept to accept the
agreement and coaching assignment.
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MAILLET, MICHAEL AARON
Signature of the Coach Date

[ | 17-JUL-2019
The Signature should match exactly with your name as it appears on the form.
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If you do not agree with the terms, assignment is incorrect or are no able to commit to the assignment,
Click Reject.

MAILLET, MICHAEL AARON
Signature of the Coach Date
lMAILLET, MICHAEL AARON 17-JUL-2019
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Accept || Reject

Click Exit to return to the Home screen.



