
Congratulations & Welcome
to The Launch Crew!

Special Congrats from:
Amanda Leake, Co-Head of School

Shamikah Kenlock, Co-Head of School
Alexis Rubin, Chief Operating Officer
Jahaira Welch, Enrichment Manager

Miko Simmons-Jones
Outreach Coordinator &

Proud Parent of a Launch 
Graduate (Class of 2018)



AFTER THE LOTTERY, HOW DO I ENROLL?
Are you comfortable enrolling online?
Log in to SchoolMint (https://launch.schoolmint.net/signin) 
and ACCEPT our offer of a seat.  After you’ve accepted 
the offer, proceed to registration.

ENROLLMENT
PROCEDURE

https://launch.schoolmint.net/signin


AFTER THE LOTTERY, HOW DO I ENROLL?
Registration is complete once you’ve filled out the 
forms, uploaded the required documents, and clicked 
“Submit Forms.”

ENROLLMENT
PROCEDURE



AFTER THE LOTTERY, HOW DO I ENROLL?
Would you prefer to receive assistance from 
the Enrollment Team?

ENROLLMENT SUPPORT SESSIONS
For enrollment support dates and times, look in your 
welcome packet for the flyer It’s Time to Enroll at Launch.
 
1-1 PHONE SUPPORT
An Enrollment Team member is available to help you 
complete enrollment forms and submit registration 
documents. For appointments, email 
admissions@launchschool.org, or call Miko Simmons at 
718-715-1166.

ENROLLMENT
PROCEDURE



AFTER THE LOTTERY, HOW DO I ENROLL?
Is a paper form more your style!  

ENROLLMENT
PROCEDURE

This form is in the 
welcome packet you 
received in the mail and 
on our website.  

Simply fill it out, attach 
copies of registration 
documents and drop it off.  
We’ll take care of the rest.

Launch Address:
PS 243 Weeksville Bldg
1580 Dean St, 3rd Fl
Brooklyn, NY  11213
(corner of Troy Ave)

https://www.launchschool.org/apply-now/enroll-now


Launch Required Registration Documents
Child’s Birth Certificate (or proof of 
guardianship)
● Does child’s birth certificate have his/her correct 

name?  If a name change was made, please 
submit appropriate documentation.

● Does child’s birth certificate have your name 
listed?  If you are not the birth parent, please 
submit proof of guardianship.

Parent/Guardian Proof of Residence
Any of the below documents meet the criteria for proof 
of residence.
● Apartment lease or deed
● Official NYS Driver’s License, Learner’s Permit, or 

Non-Driver ID [which has not expired]
● A current billing statement [dated within the past 

60 days]:
○ Gas utility bill

○ Electricity utility bill
○ Receipt of rent payment
○ Pay stub from employer
○ Bank statement

Is the parent/guardian name on the proof of residence 
identical to the name on the enrollment form?

Documents Required by the beginning of 
School
● Medical Paperwork:

○ Immunization Records [most important. 
Your child will not be able to attend 
school without up-to-date 
immunizations]

○ Physical Exam [current]
○ Medical Administration Form (Asthma, 

Allergies, Diabetes medications, etc.)
● Student’s most recent report card (if available)



Examples of Registration Documents

Upload them in SchoolMint, bring them to an 
enrollment session, or drop them off in the main 

office with the enrollment form.



Parent’s 
Name:
Does it match 
the name on 
the enrollment 
form?

Child’s Name:
Does it match 
the name on 
the enrollment 
form?

DOB:
Does it 
match the
enrollment 
form?



Sample Lease I

Parent or 
Guardian:
The name & 
address on 
apartment lease 
must match the 
enrollment form.  
Lease must be 
current.



Sample Lease II

Parent or 
Guardian:
The name & 
address on 
apartment lease 
must match the 
enrollment form.  
Lease must be 
current.



Parent or 
Guardian 
Name:
Does this 
name match 
the name on 
the 
enrollment 
form?

Address:
Does this 
address match 
address on  
enrollment form?

Non-expired ID:
The ID must be current



Parent or 
Guardian:
Is this the name 
& address that 
appears on the 
enrollment 
form?



Parent or 
Guardian:
Is this the name & 
address that 
appears on the 
enrollment form?



We need legible documents!

Please follow the steps to take clear 
pictures with your camera phone.

Thank you!



Camera Phone Tips:
● Turn off your flash. Flashes tend to reflect harshly off 

of white surfaces like paper. The result is a 
washed-out image.

● Turn on HDR (High Dynamic Range imaging).  Most 
camera phones have this feature.  Instead of just 
taking one photo, HDR uses three or more photos 
taken at different exposures. Choose the best photo.

● Find the best lighting. Since you can't use a flash, the 
document needs to have ample natural light. Position 
the document near a window or directly under a lamp.

Continued on next page . . . .



Camera Phone Tips:
● Smooth out any lines or creases on the document.
● Try to fill the camera frame with as much of the 

document as possible. 
● For note-size pieces of paper (less than 8/12” x 11”) and 

driver license, you may want to rotate your camera 
90 degrees so that the document fills even more of 
the screen.

● Hold the camera phone with both hands to keep it 
steady. Slight movements can produce a blurry 
image, especially in low-light situations.



T O G E T H E R,
WE CAN ACHIEVE MORE THAN WE THOUGHT POSSIBLE.


