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ARTICLE 1

RECOGNITION

A. 1 The Manville Board of Education hereby recognizes the Manville Education
Association as the exclusive and sole representative for collective negotiations concerning the
terms and conditions of employment for the following personnel, whether under contract, on leave,
employed or to be employed by the Board including classroom certificated staff, guidance
counselors, librarians, reading certificated staff, nurses, advisors, supplemental certificated staff,
special certificated staff, speech certificated staff, learning disability specialists, social workers,
instructional assistants, psychologists, coaches, as well as the secretarial staff (however, excluding
any secretary working in the Offices of the Secretary of the Board of Education and the
Superintendent of Schools), clerks, maintenance employees and custodial staff. Specifically
excluded from this bargaining unit are any and all employees employed by the Board on a
temporary basis, (i.e. leave replacement teachers employed less than 90 days, substitutes, etc.)

2 All other school employees not specifically included above are excluded from this
bargaining unit; however, should an amendment to this Article be negotiated and/or determined
by the Public Employment Relations Commission of New Jersey (PERC), it shall immediately be
reduced to writing, signed by the Board and the Association, and be adopted by both parties.

B. Unless otherwise indicated, the term “employees,” when used hereinafter in this
Agreement, shall refer to both certificated and noncertificated personnel represented by the
Association in the negotiating unit as above defined.



ARTICLE 2

NEGOTIATION PROCEDURE

A. The Association agrees that all requests concerning terms and conditions of employment
shall be submitted to the Board of Education three (3) weeks prior to the PERC mandated date for
the commencement of negotiations of the calendar year preceding the calendar year in which this
Agreement expires.

B. The parties agree that collective negotiations shall begin in accordance with PERC rules or
on a mutually agreeable date of the calendar year preceding the calendar year in which this
Agreement expires. Any Agreement so negotiated shall apply to all those represented by the Board
and the Association, and be adopted by both parties.

58 The Board shall make available to the Association for inspection all public records, public
data, and public information of the school district. All requests which will require research on the
part of the Board shall be in writing. All requests will be honored by the Board no later than eight
(8) working days after receipt of the request.

D, The Board shall provide the Association with a complete tentative line budget for the next
fiscal year as soon as possible, but not later than the date when it is submitted to the County
Superintendent of Schools.

E. This Agreement shall not be modified in whole or in part by any or either of the parties,
except by an instrument in writing duly executed by both parties.

F. The Association agrees that its negotiations committee will reach a mutual agreement with
the Board on salary guides before the guides are distributed to their membership for ratification.



ARTICIE 3
GRIEVANCE PROCEDURE

A. This grievance procedure is a means by which an employee or representatives of employees
may appeal the interpretation, application, or violation of policies, agreements, and administrative
decisions affecting terms and conditions of employment, except:

1. A complaint of nontenure employees which arises by reason of their not being
reemployed;

2. A complaint by an employee occasioned by appointment to or lack of appointment to,
retention in or lack of retention in any position for which tenure is either not possible
or not required,

3. Any policy of the Board of Education pertaining to its internal operation;
4. Any matter for which a method of review is prescribed by law;

5. Any rule or regulation of the State Commissioner of Education, but not to the violation,
misinterpretation, or misapplication of such a rule or regulation.

A grievance to be considered under this procedure must be initiated by the employee within thirty
(30) calendar days of its occurrence or of when the employee became aware or reasonably should
have been aware of its occurrence. All time limits specified are considered maximum; however,
they may be extended by mutual agreement in writing.

B. Procedure

1. Failure at any step of this procedure to communicate the decision on a grievance
within the specified time limits shall permit the aggrieved person to proceed to the next step.
Failure at any step of this procedure to appeal a grievance to the next step within the specified time
limits shall be deemed to be acceptance of the decision rendered at that step.

2, It is understood that employees shall, during and notwithstanding the pendency of
any grievance, continue to observe all assignments and applicable rules and regulations of the
Board until such grievance and any effect thereof shall have been fully determined.

Level One
Any employee who has a grievance shall discuss it first with his/her principal, immediate superior,

or supervisor of instruction, if applicable, in an attempt to resolve the matter informally at this
level.



Level Two

If, as a result of discussion, the matter is not resolved to the satisfaction of the employee within
seven (7) calendar days, the employee shall set forth the grievance in writing to the principal,

specifying:

a. The name of the grievant or grievants, the specific contract clause or board policy
alleged to have been violated, the nature of the grievance and the date it occurred;

b. The nature and extent of injury, loss or inconvenience;

& The results of previous discussions;

d. The dissatisfaction with decisions previously rendered; and
B The relief sought

The principal shall communicate a decision to the employee in writing within seven (7) calendar
days of receipt of the written grievance.

Level Three

The employee, no later than seven (7) calendar days after receipt of the principal’s decision, may
appeal the decision to the Superintendent. The appeal to the Superintendent must be made in
writing reciting the matter submitted to the principal as specified above and the dissatisfaction
with the decisions previously rendered. The Superintendent shall attempt to resolve the matter as
quickly as possible within a period not to exceed ten (10) calendar days. The Superintendent shall
communicate a decision in writing to the aggrieved and the principal.

Level Four

If the grievance is not resolved to the employee’s satisfaction, the employee not later than seven
(7) calendar days after receipt of the Superintendent’s decision, may request a review by the Board
of Education. The request shall be submitted in writing through the Superintendent. The Board,
or a committee thereof, shall review the grievance and shall (at the option of the Board hold a
hearing with the employee) render a decision in writing within thirty (30) calendar days of receipt
of the grievance by the Board or the hearing with the employee, whichever comes later.

Level Five

If the decision of the Board does not resolve the grievance to the satisfaction of the employee and
the employee wishes review by a third party, she/he shall so notify the Board through the
Superintendent within ten (10) calendar days of receipt of the Board’s decision. An employee, in
order to process a grievance beyond Level Four, must have the request for such action
accompanied by the written recommendation for such action by the Association.



C. The following procedure will be used to secure the services of an arbitrator:

1- A request will be made to the PERC to submit a roster of persons qualified to
function as an arbitrator in the dispute in question. The parties shall then be bound by the rules of
the PERC.

2. The arbitrator shall be limited to the issues as submitted and shall consider nothing
else. The arbitrator can add nothing to, nor subtract anything from the Agreement between the
parties or any policy of the Board of Education. The recommendations of the arbitrator shall be
advisory only. Only the Board and the aggrieved and his/her representatives shall be given copies
of the arbitrator’s report of findings, reasons, and recommendations. This shall be accomplished
within thirty (30) calendar days of the completion of the arbitrator’s hearings.

3. The Board shall render its final decision within thirty (30) calendar days after
receipt of the arbitrator’s recommendation. Copies of said decision shall be forwarded to the
aggrieved, his/her representatives, and the Association.

s The costs for the services of the arbitrator, including per diem expenses, if any, and
actual and necessary travel, subsistence expenses and the cost of the hearing room shall be borne
equally by the Board and the Association. Any other expenses incurred shall by paid by the party
incurring same.

D. 1. In the presentation of a grievance, the employee shall have the right to designate
any representative or representatives of his/her choosing to appear with or for the employee at any
level. However, in the event the Association is not representing the employee, it may be present
at all stages of the grievance procedure and may present its views in writing.

2. All meetings and hearings under this procedure shall be conducted in private and
shall include only such parties in interest and their designated or selected representative.

3 Grievances resulting from actions taken at levels of authority above the building
principal and grievances affecting employees in more than one building shall be initiated at Level
Three.

4. No reprisals of any kind shall be taken by the Board or any member of the
administration against any party in interest, any representative, any member of the Association, or
any participant in the grievance procedure by reason of such participation.

5. Any and all documents, communications, and records dealing with the grievance
shall be kept in a separate grievance file. Grievance documents shall not be kept in employee
personnel files.

E. The third party recommendation at Level Five on grievances as defined in Paragraph A.
above shall have the effect of binding arbitration on both parties to the contract with regard to the
interpretation, application, or violation of the Agreement, but not with respect to administrative
decisions affecting them.



ARTICLE 4

EMPLOYEE RIGHTS

A. No employee shall be prevented from wearing pins or other identification of membership
in the Association or its affiliates.

B. Employees shall receive all rights as per State law and present Board policies referring to
same will be maintained.

C. No employee shall be disciplined, reprimanded, or reduced in rank or compensation
without just cause. This provision does not apply to the renewal of nontenure contracts.

D Employees shall immediately report cases of assault suffered by them in connection with
their employment to their principal or other immediate supervisor.



ARTICLE 5

ASSOCIATION RIGHTS AND PRIVILEGES

A. Representatives of the Manville Education Association (MEA), Somerset County
Education Association (SCEA), New Jersey Education Association (NJEA), and the National
Education Association (NEA) shall be permitted to transact any official Association business on
school property at all reasonable times, provided that this shall not interfere with or interrupt
normal school operations, with prior approval of the Superintendent.

B. The Association and its representatives shall have the right to use school buildings at all
reasonable hours for meetings, with prior approval of the Superintendent.

L The Association shall have in each school building the use of a bulletin board in each
faculty lounge, with prior approval of the building principal. If a bulletin board is needed in any
faculty lounge, the Association may install one at its own expense. The location of the bulletin
board shall be agreed upon by the Association and the building principal.

D. The Association shall have the right to use school office mailboxes and official e-mail
accounts for Association business with notice to the Superintendent.

E. The rights and privileges of the Association and its representatives as set forth in this
Agreement shall be granted only to the Association as the exclusive representative for those
employees listed under Article 1, Recognition.



ARTICLE 6
SALARIES

A. The salaries of all certificated staff covered by this Agreement are set forth in Schedule A
which is attached hereto and made a part hereof. '

I, Certificated staff employed on a ten (10) month basis shall be paid in twenty (20)
equal semi-monthly installments.

2. Salaries shall be paid on the fifteen (15") and the last calendar day of each month.
Employees will receive pay through direct deposit into the employee’s bank account.

. 3 If the fifteenth (15™) or the last calendar day falls on a Saturday, Sunday, or a
holiday, then payday shall be advanced to the last preceding workday for each category of
employee.

4, A certificated staff member shall receive the final check on the last working day in
June after the completion of all assigned duties.

B. 1. Certificated staff may individually elect to have ten percent (10%) of their monthly
salary deducted from their pay. The total accumulated deductions for the academic year,
September to June inclusive, may then be paid to the certificated staff member under rules and
regulations of the Board in one of the following ways:

a. The final day in June;

b. In one but no more than two installments after the final payday in June but
prior to September 1;
2 Upon termination of employment.
.3 Certificated staff requesting such deductions shall submit their applications to the Board

before July 31 of each year for the following school year.

3. The Board shall have the necessary applications for said deductions available in each
school.

5 The Salary Guide and Agreement for the custodial staff are set forth in Schedule B which
is attached and made a part hereof.

D. The Salary Guide for advisors and coaches for student body activities is set forth in
Schedule C which is attached hereto and made a part hereof.

E. The Salary Guide and Agreement for the secretarial staff are set forth in Schedule D which
is attached hereto and made a part hereof.



F. The Salary Guides for instructional assistants is set forth in Schedule E which is attached
hereto and made a part hereof.

G. Employees shall be reimbursed for the use of their personal automobiles for travel required
by the Board of Education outside the school district at the prevailing rate set by the Department
of Education.

H. Employees who retire after completing fifteen (15) or more years of service in the district
and who immediately qualify for Teacher Pension and Annuity Fund/Public Employee Retirement
System (TPAF/PERS) benefits shall be eligible to convert unused sick leave to severance pay. For
employees who were hired on or after July 1, 2008, the conversion rate shall be $100.00 per
accumulated sick leave day to a cap of $15,000. For employees hired prior to July 1, 2008, the
conversion rate shall be one day’s pay at the employee’s then current rate (1/200™ or 1/240™ of the
annual salary) for each of three (3) days of accumulated sick leave to a cap of $15,000. Payment
will be made between July 1 and July 15 following retirement, if the employee has notified the
Superintendent by November 30 preceding the date of retirement. Notification after the date of
November 30 will result in payment being deferred until the second July after retirement. An
employee giving notification by November 30th may voluntarily choose to defer payment until no
more than twelve (12) months after the first July 15th after retirement. If an employee otherwise
meets all requirements of this paragraph but becomes deceased while still employed, said money
should go to his or her estate and shall be payable within one year.

Employees hired on or after July 1, 2007, who otherwise satisfy the eligibility requirements, may
enroll in the Defined Contribution Retirement Program (DCRP).

L Certificated staff will be compensated for curriculum writing after the curriculum has been
board approved and within sixty (60) days of submission. Certificated staff shall be paid
$55.00/hour for curriculum work performed after normal school hours or during the summer.
Curriculum work done during the normal school day shall not result in additional compensation.

I. The summer school hourly rate shall be $55.00/hour.

K. Certificated staff may be required to be on a list to cover classes by giving up their prep
periods, and shall be paid $25.00 for the duration of this Agreement, and shall be called from the
list by rotation.

When a certificated staff member is required to take over an absent certificated staff member’s
entire class for the full day, the certificated staff member shall be paid the regular substitute teacher
rate. If the class is split among more than one certificated staff member, the sub rate shall be split
evenly among the certificated staff taking the extra students. If the extra students are kept only for
part of the day, the rate shall be prorated.

I, Employees may change their tax shelter deduction twice a year.

M. The Board agrees to reimburse certificated employees for Board approved out of district
workshops during the summer months when school is not in session. The aforementioned
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reimbursement shall be as follows: mileage at the rate set by the Department of Education, $16.50
per hour plus professional development hours, and for the cost of the workshop. All
reimbursements shall be made to the extent permitted by law. These professional development
hours shall not be permitted to be utilized for lateral salary guide movement.

N.

Certificated staff attending in District summer school classes will be paid twenty-five

dollars ($25.00) per hour.

0.

r

S.

Certificated staff who teach home instruction will be paid $55.00/hour.
The hourly instruction rates for certificated staff is $55.00/hour.
The hourly outside of school hours club rates for certificated staff is $55.00/hour.

Standardized Test Coordinator $1,000 per position.
College Placement Tests (i.e. AP, PSAT, SATs, ASVAB, ACCUPLACER, etc.)
High School NJSLA
Middle School NJSLA
Elementary School NJSLA

*These stipends apply to work done during the regular school year. If the State requires a
Fall NJSLA, and work is required in the summer, that work will be paid at the hourly rate.

Employees performing non-instructional work, outside of their normal job duties, shall be

compensated at the rate of $25.00 per hour. This rate will be utilized for non-instructional work
performed that is not covered through any other article and monetary amount in this CBA.
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ARTICLE 7

SCHOOL ADVISORY COUNCIL

The building principals shall select the members of the School Advisory Council (SAC) from
certificated staff member volunteers in each building, and this council may meet at least once a
month to review and discuss local school concerns, policies, and practices for the purpose of school
improvements. Said Council shall consist of the building principal and at least five (5) building
certificated staff and shall present the Council’s recommendations when necessary to the District
Advisory Council (DAC). In addition, the principal, after consulting with the Association Building
Representative, shall select up to two (2) parents of students attending school in that building from
volunteers who express interest in serving on the Council.



ARTICLE 8

This article is intentionally left blank.

12
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ARTICLE 9
SICK LEAVE

A. L. All ten (10) month employees on the school staff shall be entitled to ten (10) sick
leave days each school year, and twelve (12) month employees shall be entitled to twelve (12)
days each school year with pay as of the first official day of said school year, whether or not they
report for duty on that day. Any of the unused sick leave shall be accumulated from year to year
with no maximum limit.

2. Employees who are hired or who terminate employment at times other than the start
(July 1 or September 1) or the end (June 30) of the school year shall be granted one (1) sick leave
day per month of employment. All days shall be credited as of the first work day.

B. The Board, through administrative channels, reserves the right to have the reason(s) for
absence due to illness validated by medical evidence.

C All employees will be given a written accounting of accumulated sick leave days of each
school year. Present district personnel records will stand as the accurate accounting of
accumulated sick leave days unless the individual concerned can present validated evidence to the
contrary. Employees will be given a written accounting of sick leave days before the last working
day in October of each year.

D. The Board will provide payments of $250 to certificated staff, secretaries and custodians
who, over the periods defined below, have perfect attendance. For Instructional Assistants, the
payments will be $50. For all ten (10) month employees such as certificated staff and Instructional
Assistants, the relevant periods of time will be from September 1 to January 31, and/or from
February 1 to June 30. For all twelve (12) month employees such as secretaries and custodians,
the periods will be from July 1 to December 31, and from January 1 to June 30. The use of sick
leave, personal leave, or any other kind of leave will be considered a break in perfect attendance.
The only absences that will not be considered a break in perfect attendance will be professional
days and vacation days for twelve (12) month employees. Payments will be made twice per year,
as soon after the end of each half-year period as is practicable. Employees with perfect attendance
in both half year periods will be eligible for two (2) payments, one for each period.

E. Teachers shall be prohibited from taking foreseeable sick leave or personal days on the
workday immediately preceding or following a scheduled break in the school calendar.
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ARTICLE 10

TEMPORARY LEAVES OF ABSENCE

A. All employees employed by the Board of Education shall be granted the following
temporary leaves of absence per year:

1. Up to five (5) days for death in the immediate family; i.e., grandparents; father;
step-father; mother; step-mother; brother; sister; spouse; child; grandchild; mother-in-law; father-
in-law; sister-in-law; or brother-in-law or any member within the immediate household. One (1)
day per year for an aunt or uncle for the purpose of attending the funeral.

2. Up to three (3) days for serious illness and scheduled medical procedures for
spouse, grandparents, parents and step-parents, brother, sister, grandchild, mother-in-law or father-
in-law or any member within the immediate household. Documentation shall be required for days
taken for scheduled medical procedures.

3. Up to a total of three (3) days during the school year for matters of an emergency
nature which cannot be handled outside of school. Employees need not state the reason for taking
this leave when applying for it, but only that it is being taken to attend a matter that requires the
employee’s personal and active attention and which cannot be handled outside of the school day.
Unused days under this section will be added to the employee’s sick leave at the end of the school
year.

B. Approval for temporary leave requests under Items 2. And 3. Must be received from the
Superintendent of Schools, and such approval shall not unreasonably be withheld.

C. All requests for temporary leaves of absence must be presented in writing, through the
building principal or immediate supervisor, to the Superintendent of Schools prior to the requested
leave, except in time of emergency when the request must then be submitted to the Superintendent
no later than three (3) school days after the return from the leave.

D. Employees on a part-time contract shall receive pro-rated benefits.
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ARTICLE 11

EXTENDED LEAVES OF ABSENCE

A. A leave of absence without pay of up to two (2) years may be granted to any tenured
certificated staff member who joins the Peace Corps, Volunteers In Service to America (VISTA),
National Teacher Corps, or serves as an exchange certificated staff member or overseas certificated
staff member and is a full-time participant in either of such programs, or accepts a scholarship
grant, or for other reasons upon recommendation from the Superintendent.

Applications must be submitted not later than November 1% preceding the commencement
of the leave of absence on September 1. The certificated staff member on an extended leave of
absence who intends to return to duty must indicate this fact to the Superintendent by January 1%
that preceded the September 1* termination date of the leave. Failure to do this shall be taken as
an indication that the certificated staff member is not returning to the job.

Upon returning from a leave granted pursuant to Section A. a certificated staff member
shall receive full credit on the salary guide for any certificated staff member experience and/or
other related experience as may be deemed appropriate by the Superintendent.

B. Certified staff members shall be granted military leave without pay pursuant to NJSA
38:23-1, NJSA 38:23-4, and NJSA 38A:4-4.

. Maternity Leave
1. Maternity leave shall be granted in accordance with applicable statutes.

2. In the event that normal conditions attending upon pregnancy and birth do not
prevail, or if the employee requests to return at an earlier date, the leave of absence, if a vacancy
exists, may be abridged by the Board of Education upon a formal recommendation of the
Superintendent of Schools based upon a certificate from a physician approved by the Board of
Education stating that the employee is physically and mentally able to resume her duties. Such
physician’s certificate may be required of an employee returning from a maternity leave of
absence.

3. Any employee adopting a minor child may request a similar leave which shall
commence upon his/her receiving de facto custody of said child.

4.a.  Any staff member seeking to use sick leave for reasons associated with pregnancy
shall file a written request for such leave with the Superintendent at least thirty (30) days in
advance of the date on which said leave is to commence, which request shall likewise specify
therein the date on which said staff member proposes to terminate the sick leave. The Board may
require as a condition of the staff member’s return to service production of a certificate from a
physician certifying that the staff member is medically able to resume her duties.









































































































