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Find your BPS folder.  Your menu 

will look different than mine.
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Find “Budget Manager Entry” 

under your BPS folder.
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Double-click on drop down 

arrow.
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Type “BM26” and click on 

“Filter”.
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Select “BM26” and click 

“Ok”.
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Type the Fund “199”,  “62” under 

Object, and your Location, under the 

corresponding X, and hit “Enter”, or 

“Click” once on the funnel. Under the 

dashes use the spacebar.
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It will load up your 

199-xx-62xx-xx-701-6-99

accounts.



Look for your “62xx” accounts and 

enter your proposed budget amounts 

under “Managed Budget”.  Click 

“Save” (diskette).
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Once you are done with the 

“62xx”, repeat the steps and this 

time enter “63” under the object 

code.
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Repeat with “64xx”, “65xx”, 

and “66xx” if necessary.
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ONCE YOU ENTER YOUR BUDGET IN THE ERP MODULE, 

GIVE ME A CALL OR SEND ME AN EMAIL.  I WILL RUN A 

QUERY TO MAKE SURE YOU BALANCED, AND SEND YOU A 

COPY OF THE REPORT.

Manny Martinez
Ext. 36579

Email:  mmartine@wisd.us


