AZUSA UNIFIED SCHOOL DISTRICT

C3 Schedule

CLASSIFIED HOURLY
2024-2025 SCHOOL YEAR

CYCLE/ PAYROLL TIMESHEET TIMESHEET WARRANT

SCHEDULE FROM TO DUE DATE ISSUE DATE
C3 4/1/2025 | 4/30/2025 5/1/2025 5/9/2025

C3 5/1/2025 | 5/30/2025 6/2/2025 6/10/2025

C3 6/1/2025 | 6/30/2025 7/1/2025 7/10/2025*

* Denotes Tentative Issue Dates

¢ All timesheets are to be entered into HCM by noon on the due date, no exceptions. Please
make arrangements to enter hours worked in HCM early if the site will be closed on the due

date.

e Late entry of hours worked in HCM will result in a delay of payment.

e It is strongly encouraged that all hours worked are entered into HCM before scheduled

breaks.
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