
NEWPORT-MESA UNIFIED SCHOOL DISTRICT 
 

Office of the Personnel Commission 
 

Regular Meeting of the Personnel Commission 
Board Room 

2985 Bear Street, Building A, Costa Mesa, CA 92626 
 

  February 27, 2025 – 4:01 p.m. 
 

MINUTES 
 

1. OPENING CEREMONIES:  
 

Tristan Aley, Chairperson, called the meeting to order with a moment of reflection followed by the 
Pledge of Allegiance.   

 
2. ROLL CALL: 
 

Commission roll call was taken, and the following were present: 
 

 
 
 
 
 
Staff present: 

 
Christi Winslow, Human Resources Analyst 
V-Esther Caldwell, Administrative Assistant-Confidential 
Theresa Nguyen-Lorenzo, Associate Human Resources Analyst 
Luz Gonzalez, Associate Human Resources Analyst 
Elizabeth Peterson, Human Resources Technician 

 
Visitors present:  

 
Valeria Martinez, Human Resources Technician 

 
3. ADOPTION OF AGENDA:  
 

It was recommended that the Commission adopt the agenda for February 27, 2025. 
 
Motion made by: Susan Meyer 
Seconded by: Charlene Metoyer 
 
Votes:   
 Tristan Aley Yes 
 Charlene Metoyer Yes 
 Susan Meyer Yes 

 
4. APPROVAL OF MINUTES: 
 

It was recommended that the Commission adopt the minutes of the regular meeting of January 16, 
2025. 
 

Tristan L. Aley, Chairperson 
Susan G. Meyer, Vice-Chairperson 
Charlene J. Metoyer, Commissioner 
Kristen M. Clark, Secretary to the Personnel Commission 



Personnel Commission Minutes                                                                      Page 2 of 3 
February 27, 2025 
 

Motion made by: Charlene Metoyer 
Seconded by: Susan Meyer 
 
Votes:   
 Tristan Aley Yes 
 Charlene Metoyer Yes 
 Susan Meyer Yes 

  
5. PUBLIC PRESENTATIONS TO THE PERSONNEL COMMISSION: 
 

No public comment cards were submitted, or presentations made. 
 

6. RATIFICATION OF VACANCY ANNOUNCEMENTS: 
 

It was recommended that the following vacancy announcement(s) be ratified: 
 

a. Office Assistant III 53-25 
 

Motion made by: Charlene Metoyer 
Seconded by: Susan Meyer 
 
Votes:   
 Tristan Aley Yes 
 Charlene Metoyer Yes 
 Susan Meyer Yes 

 
7. CERTIFICATION OF NEW ELIGIBILITY LISTS:  
 

It was recommended that the following eligibility list(s) be certified:  
 

a. Instructional Assistant-Extended Day Program 98-25 
b. Instructional Assistant-Special Education 99-25 
c. Nutrition Services Assistant II 100-25 
d. Student Supervision Assistant 101-25 
e. Instructional Assistant-Early Learning 102-25 
f. School Registrar II – High School 103-25 
g. Instructional Assistant-Behavior Intervention Cover 104-25 
h. Instructional Assistant-Behavior Intervention 105-25 
i. Instructional Assistant-Extended Day Program 106-25 
j. Job Transition Specialist 107-25 
k. Nutrition Services Assistant I Cover 108-25 
l. Information Technology Technician 109-25 

m. Health Assistant Cover 110-25 
n. Custodian – Substitute Only 111-25 
o. Student Supervision Assistant 112-25 
p. Nutrition Services Assistant I 113-25 
q. Bus Monitor 114-25 
r. Instructional Assistant-Early Learning 115-25 
s. Instructional Assistant-Behavior Intervention 116-25 
t. Instructional Assistant-Extended Day Program 117-25 

 
Motion made by: Susan Meyer 
Seconded by: Charlene Metoyer 
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Votes:   
 Tristan Aley Yes 
 Charlene Metoyer Yes 
 Susan Meyer Yes 

  
8. PERSONNEL DIRECTOR: 
 

Ms. Clark highlight the following items: 
 

 Ms. Caldwell added an Online Software Training class, to be held March 25, 2025 from 11:00 
a.m. to 12:30 pm., for classified employees who were unable to attend the evening sessions due to 
their work schedules. 
  

 Director Clark shared that California Senate Bill 1100 amended the Fair Employment and 
Housing Act by adding section 129454.8 to the Government Code, prohibiting employers from 
requiring a driver’s license in job postings unless driving is an essential job function. She is in the 
process of reviewing 170 job classifications to ensure that they meet the requirements under 
Senate Bill 1100.  
 

 Director Clark stated that the office has been very busy, as denoted by the number of eligibility 
list presented for certification.  Since the January 17, 2025, meeting, there have been 56 offers 
made, 43 accepted, 5 declined and 8 still pending.  Fifty-three Authorizations to Employ were 
signed, filling 41 classified and 12 substitute positions.  
 

 Director Clark informed the Commissioners about the Supplemental Employee Retirement Plan 
(SERP) that was approved by the Board.  She explained the qualifications and benefits to those 
who chose to participate in the plan.  She also explained that if the District determines that 
enrollment in the SERP does not meet the operational and fiscal goals of the District, the District 
may rescind all or part of the plan. 

 
9. COMMISSIONERS’ REMARKS:  

 
Susan Meyer commented on her experience at the PCASC Legal Update Luncheon on February 13, 
2025, which was also attended by Amy Ching, President of CSEA Chapter 18. She noted that 
Kristine Kwon also included State Bill 1100 in her presentation.   
 
Commissioner Meyer also mentioned that she and Director Clark will be coordinating a presentation 
to the PCASC, on evaluating Personnel Directors, to be held in May 2025 at a District location.   
 

10. NEXT MEETING DATE:  Thursday, March 27, 2025, at 4:00 p.m., Sanborn Assembly Room and 
date of the June meeting will be June 26, 2025, at 4:00 p.m., Board Room. 

 
11. ADJOURNMENT:  4:33 p.m.  


