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Student Data Services (SDS) & iEastem Suffolk

School Data Bank Services (SDBS)

Quality Control Workshop

How to Prepare, Process, and Submit Answer Materials

for the

2025 New York State English as a Second Language Achievement Test
(NYSESLAT)

PRESENTED BY
Student Data Services: Test Scanning & Data Reporting and
School Data Bank Services: Assessment Services-Scoring & Training
41_1/_____—- (Lisa Zwerling & Lauren Lewonka)



Workshop Agenda

« What is Quality Conftrol?

« Schedules « Review of Materials
 Sheets vs. Booklets e Rosters
« Scoring Writing « Answer Sheets

« Options « Booklets

Prepping to Return Scorable Materials

Performance Levels/Codes

« NYSESLAT Test Format Reminders and Common Issues
Future Workshop Dates

« Data Flow and Level O
i Contacts and Resources

= :

« Registration for Full-Service
Scoring



Thoughts on Quality Control:
It's not as easy as it looks!

13 :
Qualzty iS never an accident;

it is always the result of

intelligent effort.”

— John Ruskin




Who Should Handle Quality Control?

 ENL Team

» District Data Coordinator N

» Testing Coordinator > .

« Support Staff

 Building Principals =

« Assistant Principails

 Teachers/Proctors

o



Schedules o

Testing, Deliveries, Deadlines...

Eastern Suffolk

BOCES
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Test Administration Schedule

Operational Test

Administration
Window

Make-up Dates

Scoring Dates

Final Dates to
Submit Answer
Sheets to
Scanning Centers

NYSESLAT Speaking

Monday, April 14 —
Friday, May 23

Make-ups must be
given within the
testing window

Speaking is usually
scored as it is
administered

Friday, June 6

NYSESLAT Listening,
Reading, Writing

Monday, May 12 —
Friday, May 23

Make-ups must be
given within the
testing window

Tuesday, May 27 —
Friday, June 6

Friday, June 6

For more specific dates, check the
School Administrator’s Manual (SAM)

when it comes out in April.




Delivery of Test Booklets & Materials

« Booklets and materials will be shipped directly from MetriTech,
and will arrive to your school in separate shipments (refer o the
SAM for more details).

» Booklets are typically delivered just a few days prior to the start
of the session window:

« Speaking session materials will likely arrive the week of April 7t for the
April 14" window opening.

- Listening, Reading, & Writing session materials will likely arrive the week

of May 5™ for the May 12" window opening.
« Note: Perlast year's SAM, MetriTech will provide access to their audio
streaming platform for the administration of grades 3-12 Listening. Instructions
can be found here.

i « Writing Scoring materials will likely arrive the week of May 1%th for
8 —— scoring window of May 27" through June 6™.


https://nyseslat.metritech.com/Login.aspx?ReturnUrl=%2f

Final Date to Submit Answer Sheets

The last day to submit Answer Sheets to SDS for scanning is...

Friday, June é'h

Note: Answer Sheets may be returned before June é6th.

NO APPOINTMENT NECESSARY.
Monday-Friday, 8:30am-3:30pm
ESBOCES Instructional Support Center (ISC) at Sequoya

This is for SHEET return, and is different than the intake for submitting
ﬁ_‘t.l/—- BOOKLETS to SDBS-Assessment Services.



One Date to Submit Booklets
It scoring with OSC World

NYSESLAT Booklet Infake
Thursday, May 29t

BY APPOINTMENT ONLY (REGISTRATION REQUIRED)
ESBOCES Instructional Support Center (ISC) at Sequoya

Hint: Bring your Answer Sheets the same day!

Due to the turnaround time,
there is no make-up intake dafe for NYSESLAT.

o


https://resources.finalsite.net/images/v1733520704/esbocesorg/ok3emwklaj3pblzom9hr/2024-2025IntakeDates.pdf

Difference between SHEETS & BOOKLETS

ANSWER SHEETS

Bubble forms that get scanned

Used to record responses to Multiple Choice
questions

Sheets DO NOT get student label stickers

Must be returned to Student Data Services-Test
Scanning & Data Reporting for scanning

If scored electronically through SDBS, scanned
sheets are matched to scores from constructed
response booklets

o

ANSWER BOOKLEIS
Booklets containing several pages

Used to record written responses for long answer
and constructed response questions

LSE:
Booklets DO get student label stickers OSC
If scoring through School Data Bank Services- World

Assessment Services, these are returned to them

and sent to the vendor, OSC World, for scoring.
* If not scored through SDBS, they’re either scored in-
district or by another vendor.

A score file is sent to SDS if scored through

SDBS/0OSC; SDS then matches them to the

scanned sheets.

* Scores are bubbled onto answer sheets when scored
in-district.

The data is then validated & reported to SED. .



Scoring the Writing

The Booklets

Eastern Suffolk
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=



S . Obli f 1. Full-Service Scoring: Service offered through
C?"ng prions for the School Data Bank Services (SDBS) program
Written Responses under the Educational Support Services (ESS)
department at ESBOCES.

« Scoring Vendor: Optimum Solutions Corp (OSC
World) will score Written responses;

 Districts must register for this service through
School Data Bank Services—-Assessment Services;

« Booklets are submitted by appointment on
scheduled intake days;

 Answer sheets can be submitted to Student Data
Services (SDS) Test Scanning team at the same
time.

2. Another scoring vendor, coordinated by the
district.

3. In-District Scoring: District can score their own.

12



Who should be registered for Full-Service
Scoring with SDBS at scoring.esboces.org?

Districts and schools who have selected
as their scoring vendor should
register for Full-Service Scoring through ESBOCES School Data

Bank Services—-Assessment Services.

Py
13


https://scoring.esboces.org/WebModules/Accounts/Login.aspx

Last chance to register for Full-Service Scoring!

VIEW REGISTRATION INSTRUCTIONS HERE

i Eastern Suffolk BOCES

e Educational Services That Transform Lives
1"‘-_

Visit esboces.org and go to
“Programs & Services”...

s

...then select
“Assessment Services —
Scoring & Training”.

ps://www.esboces.org/programs-sel ol-data-bank-services/assessment-services

A=

{ Programs & Services ]

Administrative and Business
Services

Adult Education
Arts-In-Education

Assessment Services -
Scoring_& Training

Auction Services

Career & Technical Education
- Academy LI

Communications & Research
Cooperative Bidding
District Contracts

Diversity, Equity, and
Inclusivity

Duplication & Printing
Educational Support Services

Employee Assistance

HOME

Directory Calendar Locations Careers For Staff Q

Courses For Parents District Resources Schools

Model Schools

Negotiations Information
Service (NIS)

Nonpublic School Textbooks

Professional Development

Regional Certification

VS

\ *' i 3

Regional Information Center SPECIAL EDUCATION

Regional Summer School \ - |
! / 3 rq-v)
School Data Bank Services

CTE - ACADEMY LI

&8

School Library System \ ]
SPECIAL CAREER EDUCATION

Special Career Education

Special Education \ | (@

EDUCATIONAL SUPPORT SERVICES

(%)

>

Student Assistance Services

Student Data Services

Substitute Services

English

14


https://www.esboces.org/
https://resources.finalsite.net/images/v1738860768/esbocesorg/l3a5jhkmyffpyny6vbgi/24-25_ScoringRegistrationSite_v5.pdf

Assessment Services website

Click the link and you'll be

directed to our Scoring website.

« This is where you should complete your
district’s registration for full-service scoring.

« Contract(s) are auto-generated based
on each assessment registration.

* You must register for some PBT if you
register for CBT in that grade/subject.

« Districts will only be billed for actual
usage/tests scored.

» Later, you'llreturn here to find your intake
appointment fimes.

Also linked here:
* Intake Schedule
» Navigation instructions

ﬁ[.—l/"'——— * Workshop flyers

School Data Bank
Services

Levels of Service

Assessment

Services - Scoring

& Training

Civil Rights Dat3
Collection

Staff Developer/Shared
Data Expert Service

Professional
Development -
Workshops & Data
Shares

MNew York State

Instructional Reporting
Platforms

Annual Professional
Performance Review
Resource

HOME > PROGRAMS & SERVICES > EDUCATIONAL SUPPORT SERVICES » SCHOOL DATA BEANK SERVICES > ASSESSMENT SERVICES - SCORING E TRAINING

Assessment Services - Scoring &
Training

Grades 3-8 and NYSESLAT Scoring

— Scoring Registration & Booklet Intake

Registration for full-service scoring is now OPEN! Register by March 10, 2025.

To register for full-service scoring through ESBOCES (with OSC as the Lead Scoring Entity) or to check your intake
appointment dates and times, visit the ESBOCES Scoring_Registration Website.

ESBOCES Scoring Registration Website

2025 Test & Intake Schedule

How to Register for 2025 Full-Service Scoring

WORKSHOPS: Prepare for the accurate submission of answer materials

Join us for our upcoming workshops as we prepare for Full-Service Scoring intake:

» Quality Control Workshops
* Packaging_and Delivery Workshops

- Resources for Booklet Scoring Intake

15

+ Computer-Based Testing Resources



Choose NYSESLAT to begin registration

Eastern Suffolk
I BOCES Log In
@_""__ .

Welcome to the Eastern Suffolk BOCES Scoring Registration System!

Welcome to the Eastern Suffolk BOCES Scoring Registration System!

Please log in below by supplying your username and password. School Year: 2024-2025
Username: |username
Password: Forgot Your Password? District- | District Name | - |

Assessment Training and Scoring Documents

Select subject to register for scoring:

Registration was due

ELA ‘ ‘ Math ‘ ‘ Science ‘ ‘ NYSESLAT ‘

‘ March 10,
Progress 8

Registraton

Intake

Preferences Not Started Not Started ot Started Not Started

Intake Date | | | | | | | |

Intake Time | | | | | Select one subject

atatime to
register.

0OSC Login Info




Check your Registration Status

e to the Eastern Suffollk BOCES Scoring Registration System!

Back on the main screen,
status bars provide up-to-date

School Year:  2024-2025

information on your District: | DisriotName [ ]
registration progress.

N , 77 Select subject to register for scoring:

Registration was due
‘ ELA ‘ ‘ Math ‘ ‘ Science ‘ ’ NYSESLAT ‘

March 10th.
Progress
Registration m e | [~ . a1 B
Intake
Preferences — — Cemeleinly
Intake Date | | | | | | | |
Intake Time | | | I |

OSC Login Info




During testing, check intake appointments

e to the Eastern Suffollk BOCES Scoring Registration System!

Once testing is underway and intake
appointments are created by our

School Year:  2024-2025

team, you’ll find your intake dates  |EESSEG—G_ e [
and appointment times here.

R , w77 Select subject to register for scoring:
‘ ELA ‘ ‘ Math ‘ ‘ Science ‘ ‘ NYSESLAT ‘

Pro mress
Reg strarion
Inta e
Prtraces o] o)
Intake Date Lwell22,2020 |l T,2020 i, 15,2022 [ May 29,2025
Intake Time BORIRTa Licoome Liaceas Lo [12sem

‘ OSC Login Info ‘




New York State English As A
Second Language Achievement Test

NYSESLAT

o | Test Booklet
| 20

ListeninglRinngriting

i
kL May Not Be Duplicated 12T1650429
Listening/Reading/Writing i
S i
May Not Be Duplicated 2 TICR 0425 e

NYSESLAT Format

A brief overview

[

Eastern Suffolk

BOCES
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Grade Bands

Grade =

Kindergarten-K Level 1
Grade 1 Level 2
Grade 2 Level 3
Grades 3-4 Level 4
Grades 5-6 Level 5
Grades 7-8 Level 6
Grades 9-12 Level 7

20



Test Formats

Grade K (level 1) is divided by the four modalities (the term “Session” is not used for
Grade K): Listening, Speaking, Reading, and Writing.

Grades 1-12 (levels 2-7) use an integrated approach to assess the Speaking,
Listening, Reading, and Writing modalities, and are divided into four sessions:

« Session 1: Listening MC questions, Reading MC questions, and Writing CR question
« Session 2: Listening MC questions, Reading MC questions, and Writing CR question
« Session 3: Listening MC questions, Reading MC questions, and Writing CR question
« Session 4: Speaking CR questions. Speaking is considered one “Session.”

Py
21



Answer Sheets by Test Level

Number of Answer Sheels

Levels 1, 2 and 3 (grades K-2):
1 Answer Sheet

Levels 4-7 (grades 3-12):
3 Answer Sheets

o

22



Data Reporting

An Abridged Version

Eastern Suffolk

BOCES
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Data Flow or how the info gets on the sheets

.

- -

School/District -

12 Statewide repository

11 Regional repository

L0 District loads the
data templates

< .- Various data
Schools/Districts management systems

o



Level O

« Demographics — All Students
* Enrollment — All Students

* Program Services:

* Note: NYSESLAT students must be coded correctly
for students to receive a valid scorel

* NYSESLAT students must have:
» A LEP Eligible code of 0231 and
« A LEP Program code and

 For first year LEP students only: NYSESLAT code 0242 if
taking the NYSESLAT in lieu of the NYS 3-8 ELA (if on April 151,
ﬁl.l/*"-—' the student has been in U.S. schools for less than one year).

25



Names with Special Characters and Symbols

« The data for a student with a special character
or symbol in their name will not move to Level 2
(state level).

- O O >
s Oy S —
« o 2 >
=St 2 ATl
o~ 30O
Ny Nh O¢
N- N o
Ne¢ N e

« Unfortunately, no one sees this until they get a
Level 2 error.

« |If the name appears on the sheets with a weird
character instead of the appropriate accent,
please let the DDC in your district know.

> THIS IS NOT AN ADMINISTRATIVE ERROR!

o



Materials Review J B

What you'll get from Student Data Services SERVICES

Eastern Suffolk
BOCES

A ==



Check Materials Upon Arrival

Once answer materials arrive at your district from SDS Test Scanning & Dafa Reporting,
open the package(s) to check for the following:

* Instructions: One set for each grade level
« Class Rosters: Alphabetical list of students by School
« Answer Sheets: Pre-printed answer sheets, plus extras

« Bar Code Labels: SDS Student ID Bar Code Labels are to be placed on the front cover
of any paper booklet containing the student’s written responses.

» These are nof the same as MeftriTech’s student labels!
Contact DWTShelp@esboces.org or 631-218-4195 if there is an issue with the testing materials.

Note: Test Question Booklets are sent to the schools from MetriTech directly,
and will arrive shortly before the start of the testing window(s).

i DO NOT WAIT UNTIL TEST DAY TO CHECK MATERIALS.
@_—

28


mailto:DWTShelp@esboces.org

Materials Review

* Class Rosters — Indicate Tested (T) or the
Reason Not Tested for each session.
Make notations of any adjustments.

* Answer Sheets — Check all completed answer sheets
against class rosters.

* Barcode Labels — Student ID Labels from SDS are 1o
be placed on the front of any booklet containing
students’ handwritten answers. Be sure handwritten
name and barcode label matchl

» Booklets — Supplied by SED/MetriTech. Must be scored
i In district or by a scoring vendor.

@‘:—_
29




Sample Class Roster

estern Suffolk Class Roster :'_-' S
i BOCES 2022 - 2023

NYSESLAT-Level 3

Date:  03/07/23 02:21 PM

Educatiors Serdcns That Trarstarm Lves

A

Grade:03

Indicate "Tested"(T) or the "Not Tested” reason (Absent, efc.-see legend below).

Retum class rosters to your Testing Coordinator.

Place barcode [abel on FRONT cover of the booklets used for wntten responses.

*For Students without preprinted testing matenals or booklet labels, follow steps 1-3.

1. In the shaded area on the answer sheet, wiite the student's first name, last name and comrect ID#.

2. Fill in information from the comesponding extra answer sheet on the blank lines below.

3 For students without barcode labels, whte student’s first name, last name, school name and comect |1D#

an the back of the booklets.

Session 1 Session 2 Session 3

Pre_Printed AMN AMNM AMNM
StudentID  Student Name TAREEEO TAREEEO TAREEEO
1) 102 I I Y 0
2) 1021 I e [ W
4) 1021= r O 0o 000
5) 1021= r OOOOOO0 OOadooc  COOocccd
6) 1021= ool Oooooon o000
7) 10215 0000000 OO0O0000 000000
8) 10215 I e [ W
9) 1021'.. = '|:|===DD|:I ====DDD — —
10) 1021 O 0o 000 O
11) 1021 OOOOOO0 OOadooc  COOocccd
12) 1021 ool Oooooon o000
13) 1021 . 0000000 OO0O0000 000000
14) 1021 I e [ W
15) 1021 [ O L]
16) 1021 O000000 000 (1007
17) 1021 Oooooon  Oodooon  CE0oCes

e —— ——

> Tested/Not Tested Reasons
T = Tested

A = Absent

R = Refused

AE= Admin Error
ME= Med Excused
NE= Not Enrolled
O = Other

v
v
v

30



Class Rosters, continued

* If a stfudent used an extra/blank answer sheet, fill in the
information on the roster including:
« Student’s Full Name
« Actual ID: The student’s Local ID number
« Student’s date of birth (DOB)
« Extra sheet number(s) — Found on the top of the answer sheet

* Enter information below for students who used extra answer sheets and/or booklets (Some fields may not apply)

1) Name AcuallD___ DOB_ 7 [

Sheet1 _ __ __ Sheet2 __ __ __ ek _ ____ ek ________
2) Name AcwallD__ DOB__ 7 |

Shet1____ __ She2 __ __ ek ______ ek ______
3) Mame Actualo_ DOB_ |

- Shegt2 Bk _ Bk _
4)Mame Actualo_ DOB_ |

Sheet1_ _ _ _ Sheet2 _ _ _ _ Bk _ Bk _
5 Name Acualio__ DOB I

Sheet1_ _ _ _ Sheet2 _ _ _ _ Bk _ Bk _




Answer Sheets & Accommodains
& Session Codes, Oh MY!

Eastern Suffolk
BOCES
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Three-Sheet Assessmentis
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NYS English as a Second Achievement Test
2024 NYSESLAT 3-4
Session 1
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3 Answer Sheets for
Levels 4-7

33



Answer Sheets: Top area

« DO NOT WRITE IN THIS AREA

Dristrict l Student ID CD School Lewel

This

o
I

Session 1

o 5] 1[5l E Bl [ = A T W

Si\\__

MARKING INSTRUCTIONS: paks mwnmcmmm| MeanS '
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Sample Extra Answer Sheet

Required information:

« Student ID

« Sfudent Name
« Date of Birth

« Grade

Optional:
e Room/Teacher

o

|
2

05

Grade

00

35



NYSESLAT Answer Sheet (page 1)

This shaded box will be preprinted
with district and student information
unless using an extra answer sheet.

If using an exira answer sheet, write
student’s first and last name, date of
birth, and grade level.

Do not write on timing marks.

“Unable to Respond” only
applies to Level 1
Kindergarten.

||5||E1|E||a||:IIaII61|=||5I|6|I:H6|lwll~llvilwIIhIIwIINII-I

T58228

_"

|
District

Student ID

cD

School

Level

MARKING INSTRUCTIONS: Make heavy BLACK marks. Erase cleanly. Make no stray marks.

. CORRECT: @

INCORRECT: &/ i@ ™

{FINin 35 many 35 appiy)

Reaaon Mot Tested

() Abaent for entire taat

) otnar

) Flaxibiiity In scheduling [Timing Nia)
) Flexiniiity In estting
() Matnod of presentation {arohding EramsLargs typeiTest read)
() Method of reapanzs

() Braliie

) Large type
) Teat read

) Medically sxcussd

() Refusad to taks sntirs teat
() aaminiairative error, no scors
() Mot enrclled at time of tast

NYS English as a Second Language Achievement Test
2023 NYSESLAT Grade K

Listening Reading |
PRINT Transcribor's Nams | _ SBHIDMDDIH PRINT Tranacribers Nams _ mm
 Unable to espons W | © Unable o respond
. ® ® @ 1 2 @ N2
2 @ B ® 12 @ @ 2 @ @ @ @ @®
1 ® ® 13 @ B 3 ® ® 3 @ @
4 @ ® " @ ® 4 ® @ @ e
5 ®@ @ ® 15 @ ® 5 @ ® @ 5 @ @
8 @ ® 1% @ ® [ ® ® 6 @ @
T ® & © 17 @ @ T @ & 17 @
8 @ ® 18 @ @ 8 ® '@
2 @ @ 19 @ @ 9 ® @
0@ 10 ®

a|[en][e] e [en[erd P =] [ =] e e ) wafF5| ra]f o] vl
aaf[ el =1 b | bt 1 (e &|fis|[ =} HEEEEEN EE R EE || & ]f =) af| k3

W Pagel
Form

\

Do not write in this top row/areq;
information is pre-printed.

S~

Each session has ifs
own Absent
bubble.

Print Transcriber’'s Name
for Grades K,1 and 2
Listening and Reading.

Double-check that all K-2 answers

have been transcribed onto answer

sheets before bringing booklets for
scoring or returning to MetriTech!
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Back of NYSESLAT Answer Sheet (page 2)

Each session has
its own Absent
bubble.

SPEAKING:

Be sure each item for
Speaking has a score
points bubble.

Darken “S" if Skipping
Rule applied.

“No Response” bubble
is not available for
Speaking.

o

TEE228 u

W Page 2

FOR TEACHER USE ONLY

PR T —

= CORRECT: @

MARKING INSTRUCTIONS. sake heaey BLACK marks. Erace aleanly. Make no ciray marks.
INCORRECT: of i (™

SCORING ELEMENTS FOR WRITING:

Include Writing Scores only if NOT Scoring with
OSC/SDBS Full-Service Scoring.

-~

:
E
:
Speaking Wiriting E . .
. S E *LEAVE THESE BLANK if scoring through OSC:
Gn Gl See | o= wom oo E +  Writing Score Points - Printed Scorers’ Names
Lo E «  Writing Scorers’ Code Letters EXCEPT FOR ONE for the
. o . = «  Scoring Model Code Speaking session.
A
*+ ooo : Print Scorers’ Code Letters®
L —|E
L i) - [ —— E Print Scorers’ Names in boxes
e ® J“Z‘“ﬁ A — <= (one for Speaking/others for Writing Scorers*
S . NG E if scoring in-district)
ME,

AT ﬂ%ﬂ/

Bubble Score Points earned
for Writing™

Bubble Scoring

Model Code™
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Skipping Rule

Skipping Rule for Speaking only.

* Page 92 of the SIRS Manual

« Applies to questions 3, 4, 7, 8, 11, and 12 for all grades (K-12).
» Skipped questions will have an “S"” bubbled In.

« When the vendor is scoring, the vendor will freat the “S” as @
zero when calculating the Speaking Modality score.

Question  Score Points Skipped

®@ ®@ @ 6

® 0 6 6

® ©® ©
@)

o

38



Reason Not Tested

* Only ONE Reason Nof Tesfed bubble should be filled in.

Reason Not Tested

O Absent for entire test

O Refused to take entire test

O Administrative error, no score
O Not enrolled at time of test

O Medically excused




Accommodations

IEP or 504 Plan Accommodations Accommodations Note:
(Fill in as many as apply.) “Fill in as many as Gpply.”
O Flexibility in scheduling (Timing N/A)
O Flexibility in setting Select/Bubble all

O Method of presentation (excluding Braille/Large type/Test read)

O Method of response accommodations the student

actually utilized for this

O Other

O Braille assessment.

O Large type

O Test read See School Administrator’'s Manual

(SAM) for additional information.

&
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Explanations of Reason Not Tested Codes

EJE'-HCSE;W Review of Tested/Not Tested Reason Codes

—_— As Noted on Class Rosters

Lekucational Servum That Trarstens L

Tested/Not Tested Reasons as they appear on the Class Roster:

Session 1 Session 2

AM N AMN
TAREEEO TAREEEO
OO000000o OO0I00

000000 COOooO
]

T = Tested-The student completed all of the assessiment.

A = Absent-The student was Absent for one or both sessions. If the student becomes il during
the session and cannot complete all questions, the student may still be marked Absent. Absent
will averride any answers completed and the student will not receive a score.

R = Refused-The student Refised one or both sessions. Refused will override any answers
completed and the student will not receive a score.

AF= Administrative Error- Use for students for whom errors were made in the administration
of the test (e.g., the student was present but the test was not administered to the studant,
prompts were given fo the student, materials that would assist students in taking the test were in
view of the students during the administration, any cell phone usage, etc.) Please contact the
district Test Scoring Coordinator in the event of an Administrative Error.

ME= Medically Excused-The sfudent was incapacitaied by Hiness or injury during the test
administration and make-up periods and have, on flle, documentation from a medical
practitioner regarding the illness or injury.

NE= Not Enrolled-The student left the district prior to the test administration.

0= Other-Lised for any reason not listed

Questions: Contact Student Data Services at dwtshelp@esbhoces.org or
by phone at 631-218-4195

* Mark the roster as Tested, or provide
the Reason Not Tested.

 This helps us resolve issues that arise
from submitting incomplete answer
sheetfs.
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Explanations of Reason Not Tested Codes

« Absent - The student was Absent for one or all sessions. Absent will
override any answers and the sfudent will not receive a score.

» Refused - The student Refused one or all sessions. Refused will override any
answers and the sfudent will notf receive a score.

 Administrative Error — Used for students for whom errors were made in the
administration of the test.

« Medically Excused — The stfudent was incapacitated by illness or injury
during the tfest administration and make-up periods and have, on file,
documentation from a medical practitioner regarding the illness or injury.

* Not Enrolled — The student left the district prior to the fest administration.

i « Other - Used for any other reason not listed.

A=
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Absent Bubbles & Valid Tests

» Students who are present for all four modalifies or sessions,

not marked absent for any of the four modalifies or sessions,

and who received a score for atf least one item in each
modality or session, will receive a valid score including
Overall Scale Score and Overall Proficiency Level.

Absent for one session = Absent for the entire test

o
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Absent Bubbles

Absent for Entire Test vs. Absent for a Session

Reason Not Tested

|_|O Absentforentiretest | |

_) Refused to take entire test

O Administrative error, no score
O Not enrolled at time of test

O Medically excused

Session 1 Session 2 Session 3
Session Codes Session Codes Session Codes
() Absent Session 1 Q@ Absent Session 2 () Absent Session 3
Speaking
Scorer's Code Letter Session Codes

(¥) Absent Speaking
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Reason Not Tested Description:
Administrative Error, No Score

Testing Irregularities

Testing irregularities are incidents that represent a deviation from the assigned testing procedures. Testing
irreqularities may include confirmed cases of student cheating, student possession or use of a cell phone
or other communication device, or the mishandling of secure test materials. Such incidents must be

promptly reported, in writing, to the Office of State Assessment (OSA) by fax at 518-474-1989 or by
email (emscassessinfo@nysed.gov).
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When Things Go Wrong

If you receive a sheet for a student who has been coded 0231 in error:
« Destroy the materials;

» Let the DDC know so the data can be corrected;

« DO NOT TEST THE STUDENT JUST BECAUSE YOU GOT SHEETS!

If you do not receive sheets for a student:

« Use extra sheets;

* Let the DDC know so the data can be corrected;
» Test the student even if you have to use exiras.

o
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NYSAA Students TAKE NYSESLAT!

Assessments by Birth Date/Age for Ungraded Students in 2024-25

Ungraded Students

« K-6 = grade 13

« /-12 = grade 14

« Ungraded students must be
tested on the grade level

determined by the Date of Birth
Chart (SIRS Manual page 82).

Assessments Birth Dates Reaches This Age Between
September 1, 2024 and —
August 31, 2025
Grade K: NYSESLAT Any date after 6
August 31, 2018
Grade 1: NYSESLAT September 1, 2017— T
August 31, 2018
Grade 2: NYSESLAT September 1, 2016— 8
August 31, 2017
Grade 3: NYSAA ELA, NYSAA September 1, 2015— 9
mathematics, NYSTP ELA, NYSTP August 31, 2016
mathematics, and NYSESLAT
Grade 4: NYSAA ELA, NYSAA September 1, 2014— 10
mathematics, NYSTP ELA, NYSTP August 31, 2015
mathematics, and NYSESLAT
Grade 5: NYSAA ELA, NYSAA September 1, 2013— 11
mathematics, NYSAA science, August 31, 2014
NYSTP ELA, NYSTP mathematics,
NYSTP science, and NYSESLAT
Grade 6: NYSAA ELA, NYSAA September 1, 2012— 12
mathematics, NYSTP ELA, NYSTP August 31, 2013
mathematics, and NYSESLAT
Grade 7: NYSAA ELA, NYSAA September 1, 2011— 13
mathematics, NYSTP ELA, NYSTP August 31, 2012
mathematics, and NYSESLAT
Grade 8: NYSAA ELA, NYSAA September 1, 2010— 14
mathematics, NYSAA science, August 31, 2011
NYSTP ELA, NYSTP mathematics,
NYSTP science, and NYSESLAT
Grade 9: NYSESLAT September 1, 2009— 15
August 31, 2010
Grade 10: NYSESLAT September 1, 2008— 16
August 31, 2009
September 1, 2007—
Grade 11: NYSESLAT August 31, 2008 17
Grade 12: NYSESLAT Born on or before 18
August 31, 2007
47



Out-of-District Students (OOD)

o It Is tThe responsibility of the district to send and receive all
assessment materials for students in Qut-of-District
placements other than BOCES.

« WSB and ESB will administer NYSESLAT to ELL Eligible
stfudents.

* The home district Is responsible for reporting the ELL
program codes.

o
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Students Who Move Within the Disirict

e If a student changes from one building to another in the
same district or changes to a different room, all testing
materials should follow the student.

* DO NOT MARK THE STUDENT AS NOT ENROLLED!

* [f the testing materials cannot be provided, extras should
e used. Record the extras on the roster. The enrollment
record will link the student to the correct building.

* Do not submit duplicate sheets!

o
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ONLY Number 2 Pencils on Answer Sheets!

o Pens

o Erasable Pens

o Pencils other than Number 2
o Red Pens or Pencils

o Highlighters

o Markers Scantrons if you use anything

other than a no. 2 pencil. f o

L £ 4L 4L 4L L




. .
Returning Materials (=
for Scoring I

“There’s been a slight mistake. 472 wasw't
the average scale score — it was the

A N S W E R S H E ETS number of students who took the test.”

Eastern Suffolk
BOCES

=



Reminder: K-2 Transcriptions

« Students in grades K-2 (NYSESLAT levels 1, 2, and 3) will circle their
answers in the test booklet rather than darkening bubbles on the
answer sheet,

« Remember to transcribe the students’ Listening and Reading
responses onto the scannable answer sheets exactly as the students
marked them in the booklets.

* Transcribers MUST record their names on the answer sheets in the
space labeled “Print Transcriber’'s Name.”

 Double-check that all K-2 responses have been transcribed onto
answer sheets before delivering answer sheets to ESBOCES, and
before bringing booklets for scoring and/or returning to MetriTech.
You will not be able to get them back from MetriTech!

S
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Returning Scorable Materials:

Answer Sheets

Return Count Sheets with
each Level:

* Please fill out the entire
form and provide us with
the name and phone
number of the Testing
Coordinator.

« Sheet counts must be
accurafte.

e Countthe ACTUAL
SHEETS, not the students
listed on the rosters.

A=

Eastemn Suffolk Cover Sheet for Returning
BOCES NYSESLAT Answer Sheets to

— Eastern Suffolk BOCES

EdvcutisnSomice That Bveform Lives 2024

Test: NYSESLAT Level 1 Date Due: June 7, 2024
District «District Name»
Date
Test Scoring
Coordinator
Phone #

You must keep the answer sheets separate by Test Level.

Level 1 Sheet 1
(Grade K)
Please return your doc in the following order by district; top down

O Cover sheet with count filled in

O Class rosters with notations-reason test not taken
O Reason coded answer sheets

O Complete answer sheet for each student

TEST SCORING
DO’s AND DON’Ts
2024

DO

Return sheets in an orderly and neat pile

Include class roster when returning sheets

Make sure new students are entered into Level 0

Check all sheets for accuracy and lightly erase any stray marks
Recopy any damaged sheets and retain the original

Place the barcode label on the front cover of the booklet the
student is using for written responses

Verify that the name on the barcode label matches the
handwritten student name

DON'T

¢« DO NOT submit post-it notes or paper clips on answer sheets
¢« DO NOT submit blank paper to separate buildings or rooms
e DO NOT submit more than one answer sheet for each student
+* DO NOT place barcode label any other place except for the

front cover of the test booklet for written responses

I certify that ALL students, including students who used extra answer sheets have valid
demographic and enrollment records in the data warehouse or locked in Level 0.

Print Name: Date:

Signature:
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Returning Scorable Mqterlals
Answer Sheets

Prepping for Drop-off:

* Beginning with the top of the stack:
« Cover Sheet with accurate counts and contact info;
» Class Roster with notations (clipped or stapled);
« Used exfra answer sheets;
 All other answer sheets with preprinted student information.

« Be sure all timing marks are on the left!
« All sheets should be in the same direction.
» Use the cut corners as a guide.

Accurate counts save time!
41_"/______. Include answer sheets with “Reason Not Tested” in your counts.
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Returning Scorable Materials:

Answer Sr

eefts

Stacking Order

1. Cover Sheet — Color coded by grade level and supplied with the scan sheets

2. Rosters —Please bundle rosters per grade level and secure with a staple or paper clip

3. Sheets with hand entered ID #'s — If you must use an extra answer sheet, be sure to neatly
print the Name, Student ID, and Date of Birth on the sheet in the designated area

4. All other scan sheets — Every other scan sheet that has student information pre-printed is

expected to be returned.
o This includes students who refused the test, were absent, or did not finish their exa
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Returning Scorable Materials:
Answer Sheefs

THIS: NOT THIS!
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Second Pull
Our goal is fo use as few extras as possible!

 We will deliver preprinted class rosters, labels and answer
sheets for those students that were entered into Level O
after our original pull.

* The rosters, labels and answer sheets will be delivered just
prior to the administration date of the assessment.

Please distribute these materials on arrival.

o
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Verification Reporis

» Verifications are posted to ¢ -

e Student Verification Report by District

the district SFTP site for AT -

NYSESLAT - Level 2‘ 08-52 AM

review. Please look at these |7

immediately to check for | =55 — ===
pofential errors. We only o | S

have a narrow window for | S —a—====
corrections. '

Easler Gulfail BOCED

CR -Constructid Responms. MC - Multipls Choes. 51 - 1.52-5 .53
50 - Taking NYSAA, 51- First Year LEP 52 - Tﬂgrt.ﬁrqm assessment, 53 - mﬁg-ﬁ.&! Took CBT, §1- Taking another assessment
3 - Medically Excused, @5 - Mot enmlled at bme of test, 20 - Refused i take The fest, 87 - Adnerestrairee emmor, B9 - Absent Pags 1081

Fam

o



Validity Rules

All Validity Rules can be found in the SIRS Manual and in the School
Administrator’s Guide.

» 93 - Medically Excused
Rule: Code overrides any answer or score bubbles.

* 95 - Not Enrolled for Entire Test
Rule: Answer or score bubbles override code.

« 96 - Refused to take the Entire Test
Rule: Code overrides any answers or score bubbles.

« 97 - Administrative Error
Rule: Code overrides any answer or score bubbles.

« 99 — Absent/No Valid Score
i Rule: Code overrides any answer or score bubbles.

A=
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for Scoring
ANSWER BOOKLETS

Eastern Suffolk

BOCES

=



Come to the PACKAGING & DELIVERY workshop!

Preparing and packing booklets for scoring with OSC
may differ from what’s stated in the SAM!
This workshop will provide MUCH more detail on
packaging for returning scorable materials:

May 8t — 10:00am-11:00am over Zoom

The following slides provide a brief overview...
A
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https://www.mylearningplan.com/WebReg/ActivityProfile.asp?D=10057&I=5010118

TWO Barcode Labels

New York State English As A ok
Second Language Achievement Test

NYSESLAT
Make sure the correct ... Student Name

student barcode label —————e——2 " ) WA
provided by BOCES/SDS is
affixed under the student’s
handwritten name, on the
FRONT cover of each student’s
Session 1, 2, & 3 Booklets

(Writing booklet for Grade K).

-
¥ Test Booklet
2025

J/Writing

Place MetriTech Inc. IJ!!!!!!U!L"”"’I
preprinted ID label here.

If a student does not have an SDS
barcode label, write their full name,
ID, and DOB on the booklet cover.

i MetriTech'’s student ID labels St
~8 —willgo on the BACK of the booklet(s).  {umemsm:

NYOOO0S 128




Barcode Labels Done Correctly

New York State English As A \
Second Language Achievement Test

NYSESLAT

Student ID Label
provided by
BOCES

May Not Be Duplicated
N et T

Listening/Reading/Writing
Session 1

Secure Materials : |
i

('—

4 =
oA — No label here

[ T

e

Student ID Label
provided by
MetriTech

SECURE TEST

.-'!-"'ﬁ.-'- ¥ e
AU

S o
T TN
i e
L= Fe
it (=
o
il

\:I:II-I- NYSESLAT 3-8 LRW Session 1 Test Booklel

—
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If there’s no student barcode label...

If a student does not have a preprinted (" New York state English As A 3
SDS barcode label with their name/ID, B Lal';’lgv"a;eEAs"l‘_'Xfl'_“e"t il
HAVE AN ADULT write the following on Jose Rodriguez

the front cover of the booklet: %j fof?ijfig

We often ccm”f read
kids’ handwriting!

* Full name
« HAVE AN ADULT rewrite the
stfudent’s full name so if’s legible!

Test Booklet

e LR W 2025

Al An adult should neatly

write the student’s:
Name

. ’ . - . Local ID #
The student’s date of birth Llstenl DOB

Grades
1-2

 The student’s local ID number

o T IR
May Not Be Duplicated 1971650429

ﬁl—l/“"-— \_




Preparing NYSESLAT Booklets

NYSESLAT

Test booklets are scanned and converted "‘j;;:‘;.‘}rﬁ“.”r...,...kJ
to electronic images for scoring. Please 3
adhere to these guidelines when preparing
booklets for Full-Service Scoring:

New York State English As A
ond Language Achievement Test

NYSESLAT

3 Student Name

= IllIIIlIIWIIlI]llIIIIIIlIIIIIIllIIlI

» Please remove extraneous sheefts of paper, J |

staples, paper clips or post-it notes from within
the test booklefts. N Yo tate Engion 2

+ SEPARATE ANSWER SHEETS FROM BOOKLETS! “N‘irsfe’;'LAF’ G {!!l!s'!t'!t"l""

e, StudeW

Name

« Every delivered test booklet must have the
same number of pages!

) B|Oﬂ|( pOgeS OT The bOCk Of TeST bOOkleTS MUST LlstenmgIReadlngrltmg
411/,__ NOT be removed from the test booklets. Session 3.

hsan (M0
(MeyNotBs PPt

\l

1111111111
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Prepping for Booklets Scoring | {”"""Wlmx

 Number of Booklets (a reminder):
« Grades 1-12: THREE Booklets
« Grade K: ONE Booklet only (Writing)

o |f a student completed any session of the exam, submit all
pooklets, even if one is blank (Exception: Refusals).

o |f a student did NOT take any part of the test (all their
pDooklets are unused), keep all booklets and return them to
MetriTech with the other unused, non-scorable materials.

 Make sure the answer sheet bubbles are completed for
Reason Not Tested.

Py
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Prepping for Booklets Scoring

New York State English As A
Second Language Achievement Test

NYSESLAT

« For grades 1-12, nest the Session 3 booklet
«| inside Session 2 booklet, and both inside the
Session 1 booklet.

» Separate by school building.

- Boxes must contain only one building! MeftriTech’s
orange box labels are building-specific.

* Next, organize booklets by level (e.g. K, 1, 2, 3-
4, etc.) and bundle in groups of 10 students,
secured with a rubber band or in bags.

* If you have a group that is less than 10 students,
place a post-it note on top with the actual count
so it can be double-checked appropriately.

Listening/Reading/Writing

Session 1
ey A

Listening/Reading/Writing | .
Session 2
way notse oupicares (ININERLAIL

| tListeninngeadingJertmg

prsrmonii |11
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Packaging Booklets
for scoring

THIS BOX IS TOO BIG

=

» Use appropriately-sized, sturdy boxes with
ids and/or large envelopes.

Do not allow booklets to bend or fold
whenever possible.

« Hint: Use MeftriTech boxes, and keep some to
return non-scorable secure materials. Packages
must have MetriTech'’s building label!

« Packages will not be returned to schools.

* Include a copy of the roster for that group

THE :
of students inside the package. GOLDILOCKS
RULE:

ﬂj/——-—' ust Kight/ i



“Special Case” Accommodated Booklets

« Special Case booklets are those requiring special handling.

* These booklets get packaged in a large manila envelope, then
placed in the top of that building’s box of standard booklets.

Please adhere this to the outside of all Special Case envelopes.

Note: Only ONE subject and ONE grade-level per sheet/envelope.

Subject:

Number of Special Case Students in Envelope:

District:

Grade-Level:

Special Case Tracking Sheet

Building:

Special Case

2

Student
Last Name

Student
First Name

Student ID

Type of Special Case Exam (X)

Large Print

Braille

scribed or
Word
Processed

* Braille, Scribed, Word-

processed, Large Print

- Use a separate large

envelope or bag, and
tape the Special Case
Tracking Sheet to the front
of the envelope/bag.
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Registering Packages of Booklets with OSC

* Once you've packed all your booklets, you'll need to register each
package on OSC's “Ease Check-in" site to print a label for each
package — http://status.oscworld.com/intake

« Each district has only one login that is shared and can be used
concurrently. If you don’t know the login, first check with your
ELA/Math/Science Testing Coordinator. If you need the password
reset, contact scoring@esboces.org.

| FQPITHF\“\-JJ.NT'\ Ease Checkin Home Page Register View Audit [district] Logout

Please Make a Selection:

Register a Box for Scoring: Register

View Boxes Delivered for Scoring, Find an 1D: View

o m



http://status.oscworld.com/intake
mailto:scoring@esboces.org

Registering Packages of Booklets with OSC

Select a Building:
School Name v . . . . .
~ Select Building Indicate if all levels will be together in a single box,
(Multiple Buildings)
(Out Of District) or
——— if each level will be placed into separate boxes.

1 We Have: 1

(OOne Box Containing OR (CSeparate Boxes

N

Select a Building:

(JGrade Kindergarten (JGrade 1 (JGrade 2 |Add Box(es) +|
|- Select Building -- v |
OGrage 3-4 OGrade 5-6 OGrade 7-8
OGrgde 9-12
No Buildings Added. -
f 1 Add boxes brings up the
/ screen on the next page...

Select the level(s) associated with each box
you have for the selected school.




Printing OSC Package Labels

Click ‘Print’ to print the box label.

<< Back HELP
Select RIC : - 1
e . Jedi Academy
Select District District Mame v -
Select Subject NYSESLAT - Register Box(es)
Highlight Zero Counts vES
Or, Search by Box Namn Findl
9
Ednt Print istnct Building  Box Subject Box Packaging Level Standard lla{r_?nt ! Total Delete
Name Name Description - Braille
istrict Name School Mame B NYSESLAT Box K 10 o 10
risiy
S AGT-E- : Barcode: JAC-N-Ahsoka
m m District Mamie School Name Orvis MYSESLAT Bax 1 1" o 1" RIC: ESBOCES
District: Jedi Academy
m m District Name School Mame ::LE NYSESLAT Box 34 10 0 10 Building: Coruscant Elementary
Ordinary: 5
S cchool T AGT.E- ] LG Print / Braille: 0
m m SHICENAME SCHOELNEME  paney  MTSESLAT - Cullier o -4 » 1 1 Breakdown: Standard Level 3-4 : 2, Level 5-6 : 3
Description: Coruscant NYSESLATs
m m District Name School Name AOT-Es Locec) aT  Outiier anly Box 5.6 0 2 7
i Please affix this label to the box.
NYSESLAT

A=
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Packaging Booklets in Prep for
Intake/Scoring and Return to MetriTech

RE TESTING MATERIALS

N

|« Each package must have the correct
— OSC labels attached. ot

« Boxes: Attach the label to the short-end
of the box

'SCHOOL BARCODE iN THIS AREA

e - S80MNN W
JEDI ELEMENTARY SCHOOL

* Envelopes: Attach the label to the front of
the envelope.

* Place the on
the package as well, if there isn’'t one
already.

» Ensure the MefriTech label matches the
building represented inside the package!

* Do not place the label where a
package needs to open!

73



Logistics for Intake/Delivery Day =

Progress
Registration Complated

Intake

Preferences Complated

Approximately two to three weeks before the intake date, districts will
be notified via email of their scheduled appointment arrival time. ke
Intake Time

 The time will be added to the Scoring Reqistration website for convenienCe . m - — ——-

Jedi Academy

Confirm that all booklet packages have accurate

DO NOT REMOVE OR COVER
SECURE R

OSC Ease Check-in Labels and — |

Deliver scorable materials o ESBOCES at ISC Sequoya.
« Arrive 15 minutes prior to your scheduled appointment time to check in.

Important:
« Keep answer sheet package(s) separate from booklet package(s).
* Quality control must take place before intake.

« A district representative must remain on site while your packages are checked-
in, processed, and counts are verified.

* Receipts will be given to the district representative upon completion of the
i verification process.

A=



https://scoring.esboces.org/Default.aspx

Post-Test:
Returning Materials to MetriTech

- Scored Materials are refurned to MetriTech by the Lead For
Scoring Entity, after all tests are scored. = =

* Non-Scorable Secure Materials must be returned to = |
MetriTech by the school.

DO NOT REMOVE OR COVER J|_Pizce this comoicted torm i the top of 8o 1

+ Use original boxes, labeled by school building. STl G W
* Place the bright/fluorescent blue “Shipping Form” inside
of Box #1.

* There should already be a
on the box with the building’s name. If it's not viable,
apply a new one. Complete the "Return Box™ counts.

{ IL 618 2-22

o
-’ 0 .

:
ey NN

UPS OVERNIGHT EXPRESS

543 90 5690 8636

« Affix the Return Shipping Label (one per box) over the
original shipping label. Arrange for shipment.

Any materials mistakenly packed with secure materials and sent
to MetriTech will NOT be available for return to schools.
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What Codes Meadn

Performance levels and exiting ELL services

Eastern Suffolk

BOCES

=



Performance Levels

31 — Entering

32 — Emerging

33 — Transitioning

34 — Expanding

35 - Commanding

93 — Medically Excused

95 — Not Enrolled at Time of Test
96 — Refusal

97 — Administrative Error

99 — Absent/No Valid Score

o

Beginning

Low Intermediate
Intermediate
Advanced
Proficient

Not Tested Reason
Not Tested Reason
Not Tested Reason
Not Tested Reason

Not Tested Reason
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Performance Level Descriptions

Entering
(Beginning)

Description of English Language Proficiency Level

A student at the Entering level has great dependence on
supports and structures to advance academic language
skills and has not yet met the linguistic demands
necessary to demonstrate English language proficiency in
a variety of academic contexts (settings).

Emerging

(Low
Intermediate)

A student at the Emerging level has some dependence on
supports and structures to advance academic language
skills and has not yet met the linguistic demands
necessary to demonstrate English language proficiency in
a variety of academic contexts (settings).

Transitioning
(Intermediate)

A student at the Transitioning level shows some
independence in advancing academic language skills, but
has yet to meet the linguistic demands necessary to
demonstrate English language proficiency in a variety of
academic contexts (settings).

Expanding
(Advanced)

A student at the Expanding level shows great
independence in advancing academic

language skills and is approaching the linguistic demands
necessary to demonstrate English language proficiency in
a variety of academic contexts (settings).

sa31n3s 1713 104 3yqid3

Commanding
(Proficient)

A student at the Commanding level has met the linguistic
demands necessary to demonstrate English language
proficiency in a variety of academic contexts (settings). A
student at this level is no longer considered an ELL
student, but is entitled to receive two years of Former
ELL services.

Sadinag
113 4o) 31q13y3 10N

3INUD0Ig UOIJOWIOJU[ JUaibd 8y} Wo.d
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https://www.nysed.gov/sites/default/files/programs/bilingual-ed/nyseslatparentinfobrochure-english.pdf

Exiting ELL Services

Students whose ELL status has ended must be reported
with one of the following Reason for Ending Program
Codes for Program Service Code 0231 - ELL Eligible:

« 3011 - ELL Eligibility Exit Using NYSESLAT score only.
Report ENL Program in that year for the students.

« 3022 - ELL Eligibility Exit Using NYSESLAT score and
NYSTP or Regents score. Report ENL Program in that
year for the student.

« 3045 - ELL Eligibility Exit based on review of
identification determination.

o
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Final Thoughts



Quality Contro

| Quick Review

Eastern Suffolk

BOCES Quality Control Check List

A=

am Thae Traratanm Lve

Be sure you have checked each of the following guidelines.
If these guidelines are not followed, vour test results may not be accurate.

A barcode label must be placed on the FRONT of each booklet contaming the student’s
written responses. Verify that the name on the label matches the student name on the book.

#1 Pencil must be used for bubbling / scorng.

No post-it notes, paper clips, or anything chsouring bubbled answers can be left on the
anzwer sheets.

Erasures must be clean. If necessary, carefully use correction tape (no liquid white-
out) to cover any bad erasures or a “multiple response™ may be reported.

No stray marks around bubbles, timmg marks or sheet header row.

Torn or damaged answer sheets must have all responses and scores copied onto an extra
anzwer sheet and complete student information nust be entered in the shaded area below the
header line. (Torn or donaged sheets canmot be processed. See the School Administrator’s
Ml far guidelines )

Extra answer cheets must have student name and correct ID # hand-written in the
shaded area below the header line on the answer sheet and the extra sheet mumber must be
written on class rosters with student name, correct ID # and date of birih.

Each session has its oom ABSENT and REFUSED bubble.

NOTE: Absent or Refused bubbles filled in with responses will be considered Absent or
Refuzed for the entire test.

Bukbble cnlv one Reason Not Tested-bubbling more than one will negate all reasons.

Accommodations for [EP, 304, ELTMIL (i applicabiz) must be bubbled in.

Check Answer Sheets to be sure Constructed Responses are scored, if appropriate.
Missing score bubbles will impact the final score.

All Clazs rosters must be returned with answer sheets to Eastern Suffolk BOCES. Feazons
Mot Tested must be noted on Clazz Foosters and & copv of the Foster nmst be zent to vour
Test Scoring Coordmator.

PEOCEDURE FOR STUDENTS NOT TESTED If 2 student was not tested, the reason
bubble (Admmistrative Error, Not Enrolled, ete), must be filled in on page 1. For 2 shest
aszessments, both sheets must be retumed for each student.
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: s Don'f
Last Reminders about Sheets... o@covae’rm

e If astudent used an exira answer sheet, be sure the student is in Level O!

* Rosters need to be filled out and returned to SDS.
« Stapled or clipped

« Accurate counts are important!

« Sheets must be returned clean and neat - IF A SHEET HAS ANY HUMAN
BODILY FLUIDS ON IT, RE-COPY ONTO A CLEAN SHEET!

* If contacted for missing bubbles, immediate response is required.
« Check Verifications before it's too late.

« Do not report Admin Errors to SED until you are sure they are really Admin
Errors. Check with SDS first!

Contact Student Data Services-Test Scanning & Data Reporting

i with questions:
= dwishelp@esboces.org or 631-218-4195
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Last Reminders about Booklets...

If you're using Full-Service Scoring, registration was DUE MARCH 10th.

Booklet prep and packaging for Full-Service Scoring with OSC World differs from
the instructions in the SAM.

« Remember to sign up and join our virtual “Packaging & Delivery” workshop!

Each booklet with written responses needs the student barcode label from SDS on
the front cover, and the MeftriTech student label on the back cover.

Each package needs a MetriTech orange building label on it. Scorable materials
packages also get an OSC World label.

Quality control should happen BEFORE your intake appointment.

Contact School Data Bank Services-Assessment Services
with questions:

scoring@esboces.org or 631-244-4243

o
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It's a Team Effort -

Ilhl

o |t fakes a feam of people 1o be sure
TEAM WORK

that each step is met with perfection.

* Be sure each person involved with
answer sheets or booklets is properly
trained and clearly understands their
role and the ramifications of errors.

« When unsure, ask our tfeams before
mistakes are made.

ﬁl B e lIEIlIl TIIE o
oM I'EMJI YOUWILL.
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For Additional Special Booklets

 Serina Ross — Eastern Suffolk BOCES — Westhampton Beach
(631) 844-5757

 Dawn Zanoni — Hines Admin Center — Patchogue
(631) 687-3165

* Nicole Carr — Western Suffolk BOCES — Wheatley Heights
(631) 595-6820

o
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Resources

« NYSED State Assessment Website: hitps://www.nysed.gov/state-assessment

« NYSESLAT Information from State Ed:

https://www.nysed.gov/state-assessment/nyseslat-general-information

* NYSESLAT School Administrator’s Manual will be posted here:

https://www.nysed.gov/state-assessment/nyseslat-school-administrators-manual

« SIRS Manual: http://www.p12.nysed.gov/irs/sirs

Py
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Resources

* NYS Office of State Assessment
« Email: emscassessinfo@nysed.gov | Call: 518-474-5902

« For questions pertaining to testing policies regarding accommaodations, security
of test materials, sensitive student responses, etc.

* MetriTech
 Email: NYSESLAT@metritech.com | Call: 800-747-4868

« For errors in shipment of secure test materials.
« Tip: CALL US FIRST, before waiting on hold with MetriTech.

o
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Our Contact Information

For questions about PBT answer sheets, labels, CBT, Level 0, efc. contact

Website: hitps://datacentral.esboces.org
Email: dwishelp@esboces.org
Phone: 631-218-4195

For questions and troubleshooting regarding the collection
and scoring of testing booklets (PBT), contact

Website: www.esboces.org/assessment-services
Email: scoring@esboces.org

Phone: 631-244-4243

o
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Workshops

« Quality Conftrol (for administration of CBT & PBT)
« March 14 (NYSESLAT only) — 1:00pm-4:00pm
« March 215t (NYSESLAT only) — 2:00am-12:00pm
« April 10t RBERN L.I. Bilingual/ENL Coordinator’s Networking Meeting — 2:00am-12:00pm

* Packaging & Delivery (of answer booklets for Full-Service Scoring)
« May 8™ (NYSESLAT only) — 10:00am-11:00am over Zoom

o
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Final Thought

o |t fakes a tfeam of people 1o be sure
that each step is met with perfection.

* Be sure each person involved with
answer sheets and booklefts is properly
trained and clearly understands their
role and the ramifications of errors.

« When unsure, ask before mistakes are
made.

o

TEAM NYSESLAT

EAT
SLEEP
NYSESLAT
REPEAT
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YOU GOT THIS!

We strive for
perfection but
Wil settle for
mere excellencel

o
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Eastern Suffolk BOCES Board and Administration

President
Lisa Israel

Vice President

William K. Miller
Members

Arlene Bamesi Susan Lipman Brian O. Mealy
Angelo Cassarino Joseph LoSchiavo Catherine M. Romano
Linda S. Goldsmith Anne Mackesey Robert P. Sweensy

William Hsiang James F. McKenna John Wyche
Kelli Anne Jennings

District Superintendent Chief Operating Officer
Jasmin Varela, Ed.D. David Wicks

Associate Superintendent
Claudy Damus-Makelele - Educational Services

Associate Superintendent
James J. Stucchio - Management Services

Assistant Superintendent
Nichelle Rivers, Ed.D. - Human Resources

Directors
Leah Amold - Career, Technical and Adult Education
Kate Davem - Educational Support Services
Arlene Durkalski - Human Resources
Mark Finnerty - Facilities
Katelyn Fretto - Business Services
Susan Maddi - Administrative Services
Gina Reilly - Special Education
Darlene Roces - Regional Information Center
Jachan Watkis - Diversity, Equity, and Inclusion

www.esboces.org

Eastem Sufiolk BOCES doss not disciminate against any employee, student, applicant for employment, or candidate for enroliment on the basis of sex, gender, race, color, religion or creed, age, weight, national origin, marital
status, disakility, sexual crientation, gender idenfity or expression, transgender status, military or veteran status, domestic viclenocs wictim status, genetic predisposition or camier status, or any other classification protected by
Federal, State, or local law. This policy of nondiscrimination includes: access by studenis to educational programs, student activities, recruitment, appoiniment and promotion of employees, salanies, pay, and other benefits.
ESBOCES aleo provides equal access to the Boy Scouts and other designated youth groups. ESBOCES fully complies with all applicable nules and requlations pertaining to civil rights for students and employees (e.g., Tite |X of
the Education Amendments of 1972, §504 of the Rehabilitation Act of 1973, Titles VI and VIl of the Civil Rights Act of 1964, Dignity for All Students Act, §303 of Age Discrimination Act of 1973, the Amenicans with Disabilities Act
of 1990, and the Boy Scouts of Amencan Equal Access Act of 2001). Inquiries regarding the implementation of the above laws should be directed to either of the Eastem Suffolk BOCES Chl Rights Compliance Officers at
ComplianceOfficers@esboces.ory: the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772
Inguiries may alzo be addressed to the Office for Civil Rights at the US Depariment of Education, 32 Old Slip, 26% Floor, New York, NY 10005, 646-428-3800, OCR NewYork@ed gov.
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