Exporting your FPS Google Account Data to your Personal Google Account
The following instructions will show you how to transfer your Fairfield Public Schools Google
Drive to your personal Google account and how to download it onto your personal machine.

Transferring directly to your personal Google Account

Step 1: Log into your Fairfield Public Schools Google account and then select “ Manage your
Google Account”.
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Step 2: On the left select “Data & Privacy” and then select “Start Transfer” under “Transfer your
content”
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Step 3: Enter your personal Google email address ( i.e. yourname@gmail.com), then press “Send
Code”
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2. Verify your destination account

Step 4: Go to your personal Google Email and open the verification email that was sent. Select
“Get confirmation code”.
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Step 5: Enter the verification code retrieved from the last step and click “verify”.
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3. Select content to copy and transfer

Step 6: Select the content you want to transfer and then select “Start Transfer”.
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Downloading your FPS Google Drive to your personal computer

Step 1. Navigate to https://takeout.google.com/settings/takeout and sign in using your school

Google account. (...@fairfieldschools.net)

Step 2. Under “Create a New Export” select the data that you wish to include in export and then
click “Next Step” at the bottom of the page.
(It would be best practice to deselect all then select one by one to ensure you don't export unnecessary
data)

< Google Takeout

1 Select data to include 1of 45 selected

L Drive

Files you own that have been stored in your My Drive and Computers. More
info

B Multiple formats £ Advanced settings i= All Drive data included

(v Fit

Your Google Fit data, including your workouts, sleep data, and daily metrics D
like steps and distance.

Google Account
Data about registration and account activity. D



https://takeout.google.com/settings/takeout

Step 3. Select the file type, frequency, and destination that you would like to export, then select
“Create Export”.
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Step 4. Once the data export is complete you will get an email where you will now select
“Download your files”
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