
ST. ANN CATHOLIC SCHOOL 
SEEKS APPLICANTS FOR MAINTENANCE MANAGER

POSITION  Maintenance Manager 

POSITION TO BEGIN  Summer 2025 

JOB TYPE  Full Time 

SCHEDULE   Day shift, Monday to Friday 

QUALIFICATIONS 

We are looking for an individual who will oversee the general maintenance 
needs of St. Ann School.  This individual will be reliable, dedicated to their 
craft, encompassing a pride which is exuded through their commitment to 
excellence and evidenced in their work.  The Maintenance Manager will 
exhibit pride of this campus by conducting light cleaning, repair, painting, 
and upkeep operations of this faith-based school facility.  The manager will 
ensure that their colleagues have the best physical resources available to 
complete their duties according to budget. The maintenance manager will 
have a good understanding of plumbing and electrical systems as well as 
carpentry and the desire to support the maintenance of these systems or 
facilitate their maintenance with contractors. They must have initiative, be 
able to see, hear, lift at least 50 pounds, and have a flexible attitude. The 
goal is to ensure the school's facilities are well-cared for and adequate to 
support the school's educational mission. 

RESPONSIBILITIES  

& 

SKILLS 

Develop maintenance procedures and ensure implementation
Carry out inspections of the facilities to identify and resolve issues
Check electrical and plumbing systems of buildings to ensure functionality
Plan and oversee repair and installation activities
Monitor equipment inventory and place orders when necessary
Help manage relationships with contractors and service providers
Keep maintenance logs and report on daily activities
Ensure health and safety policies are complied with state and local

standards.
____________________________________________________________ 

Experience as maintenance manager or custodian
Working knowledge of facilities machines and equipment
Ability to keep track of and report on activity
Good communication and interpersonal skills
Be reliable and dedicated to our faith-based mission

APPLICATION 
To apply, download an application, which is in PDF Fillable format, and you must 
include it with your resume. Application-For-Lay-Employment-interactive.pdf 
(charlottediocese.org) 

APPLICATION & RESUME

SENT TO: 

Mrs. Celene Little, Principal 
St. Ann Catholic School 
600 Hillside Avenue 
Charlotte, NC 28209 
(704) 525-4938
cflittle@stannschool.net



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


