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Vision and Mission Statements

SVSD Vision: To become the best school district in Washington
State by any measure.

OES Miission: In preparation for global citizenship, the Opstad
community engages, educates, and empowers ALL learners.
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Opstad Elementary School

Teachers Hours: 8:30 AM - 4:00 PM

Student Hours: 9:00-3:36
(Fridays 9:00-1:36)

General Information for Typical Operations

Attendance

School begins at 9:15 AM. Students need to arrive at school no later than 9:10 AM to ensure
prompt arrival to their classroom. Students arriving after 9:15 AM should come to the office
with their parents/guardian to provide a written excuse for their tardiness. Please make every
effort to ensure students arrive on time.

Students may be dropped off between 9:00 and 9:15AM. Do not drop off students prior to 9:00
as there is no adult supervision before this time.

Regular attendance is extremely important for your child's educational progress. In the event
of an illness, please call our attendance line at 831-8303 in order for an absence to be excused.
If you know ahead of time that your child will be absent for more than three days, please be
sure to complete an “excused absence form” prior to the date of the absence.

If absences or tardies become excessive, the school will require a doctor’s note to excuse
absences or tardies.

After-School Arrangements

Please make every effort to have all after-school arrangements settled with your child before
school. Changes made by parents during the middle of the day cause unnecessary interruptions
and confusion.

Students are not allowed to call parents to change after-school arrangements for social reasons.
The telephones are for student emergency use only. Students need permission from a school
staff member to use the telephone.

If you are planning on picking up your child from school, please send a note to the teacher. It
will be forwarded to the office, and a “Pick-Up Pass” will be issued to the student. If you are
picking up the student at the end of the school day, your child will be waiting at the
Kindergarten fence area with a supervisor.



Our district transportation office asks that parents ask to change bus arrangements only for
valid emergency reasons. If you have such an emergency, please send a signed note from
home that day, with your child’s name and teacher, specifying the name, address and phone
number of where the child will be going, and stating the nature of the emergency. If an
emergency arises during the school day, please be sure to call the office prior to 2:00 PM. Bus
passes shall not be issued past 2:00 PM. Passes are not issued for play dates or after school
activities such as Scouts, Camp Fire etc. Bus passes shall only be issued for valid emergencies.

Anyone picking up a child for an early dismissal must check in at the office, and sign out the
child. I.D. will be required at that time. If someone other than parent/guardian will be picking
up your student, advance notice (in writing) is required. The student will then be called to the
office. Taking your child off the parked bus before it departs school is not allowed. Please make
arrangements ahead of time if you intend to pick up your child after school, by calling the
school office at 425-831-8300.

Bicycles

Only 4th and 5th Graders may ride bikes or scooters to school (No Motorized Scooters Allowed).
Helmets must be worn. Bikes are to be walked on and off campus. All bicycles must be locked
into the bicycle rack in front of the school during the day. (Experts agree that students of 4th
grade age and above are mature enough to ride independently, and make appropriate
judgments and reactions to traffic.)

Parent Transportation and Visitor Parking

Drivers should make sure to obey posted speed limits and watch for students when arriving and
leaving school. Do not let students enter or leave the car in any space other than the drop
off/pick-up area, and ALWAYS from the curb side of the vehicle; the safety of students is our
primary concern. If students need parent assistance getting out of the car, please park the car. It
is unsafe for parents to get out of the car in the drop-off/pick-up zone. Please continue to pull
forward as space allows when loading or unloading students to help ease congestion.
Remember that you are a role model for students who are watching you. Last year we began a
new pick-up system. The role of the driver hasn’t changed! Please continue to pull forward in
the drive-up lane as the car in front of you progresses.

Drop Off
e Please have students exit the vehicle of your car on the curb side of the car.

e If you use a parking space for drop off please walk with your student(s) to the school
building.

e Remember to use the crosswalk, do not walk between cars that are dropping off
students.
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Pick-up Begins at 3:36 and ends at 3:50

e Don’t leave your car unattended in the pick-up lane unless you see your child at the

fence and you’re going to get them and go right back to your car. If you need to go into
the school please find a parking spot.

e Please use the crosswalk when walking your student(s) to your parked car.
e The parking lot can be congested at the end of the day, please plan accordingly if you
wish to pick your student(s) up before the end of the school day.

Thank you for helping keep our parking lot safe by ensuring that students always walk with an
adult across the parking lot.

Dogs/Pets

No dogs on campus please, except required personal guide dogs. “Show and tell” pet visits
should be pre-arranged with the teacher, and then be on a leash or in a carrier.

Conferences

Conferences are scheduled by the school in the fall and will be optional in spring (as needed).
See the School District Calendar or our website at http://svsd410.org/opstad. Teachers are
available to conference during the school year by appointment.

Emergency Preparedness

It is imperative that we have updated emergency contact information on your student. Please

provide your information at the start of the school year and update our office in the event of
any changes.


http://svsd410.org/opstad

Fines

Students shall be responsible for the cost of replacing school materials or property which are
lost or damaged due to negligence.

Firearms/Weapons

Firearms/weapons are not allowed in school, at school sponsored activities, on school grounds,

facilities, or school-provided transportation. If a student brings a firearm to school, it will result

in an immediate expulsion for no less than one calendar year; parents and law enforcement will
also be notified. The expulsion may be modified by the school district on a case-by-case basis.

Official Notices

Prohibition of Harassment, Intimidation, and Bullying

“Harassment, intimidation, and bullying” means any intentional written, verbal, or physical act, including
but not limited to, one shown to be motivated by any characteristic in RCW 9A.36.080(3), (race, color,
religion, ancestry, national origin, gender, sexual orientation or mental or physical disability), or other
distinguishing characteristic.

Acts of harassment, intimidation and bullying that cause physical harm to a person or damage to a
person’s property, substantially interfere with a student’s education, is so severe or persistent that it
creates an intimidating or threatening educational or work environment, or substantially disrupt the orderly
operation of the school or work place are not tolerated and will be dealt with as serious offenses.

Depending upon the frequency and severity of the conduct, intervention, counseling, correction, discipline
(suspension, expulsion, etc.) and/or referral to law enforcement may be used to remediate the impact on
the victim and the climate and change the behavior of the perpetrator. This includes appropriate
intervention, restoration of a positive climate, and support for victims and others impacted by the violation.
False reports or retaliation for anyone thought to have reported harassment, intimidation or bullying is
prohibited and will be treated as a serious violation, subject to disciplinary actions. Policy 3207 is a
component of the district’s responsibility to create and maintain a safe, civil, respectful and inclusive
learning community for all students and employees.

Policy 3207 - Prohibition Of Harassment, Intimidation and Bullying
Procedure 3207 - Prohibition of Harassment, Intimidation and Bullying
HIB Incidient Reporting Form

HIB Incident Reporting Form

RCW 28A.600.477 defines harassment, intimidation, or bullying as any intentionally written
message or image—including those that are electronically transmitted—uverbal, or physical act,
including but not limited to one shown to be motivated by race, color, religion, ancestry, national
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origin, gender, sexual orientation, including gender expression or identity, mental or physical
disability or other distinguishing characteristics when an act:

e Physically harms a student or damages the student's property.

e Has the effect of substantially interfering with a student's education.

e Is so severe, persistent, or pervasive that it creates an intimidating or threatening
educational environment.

e Has the effect of substantially disrupting the orderly operation of the school.

Harassment and bullying behaviors can be viewed in two categories:

e Harassment: Serious, unwanted conduct, such as threats or physical actions;
e Bullying: Ongoing, unwanted behavior, a pattern of behavior rather than random
incidents of meanness or hurtful behavior.
The core goal of harassment/bullying behavior is power over the victim which is satisfied based
on how the victim reacts or responds.

To report an instance of harassment, intimidation, or bullying please contact your school
administrator or fill out the incident reporting form.

HIB Incident Reporting Form

Our Schools Protect Students from Harassment, Intimidation, and Bullying
(HIB)

Schools are meant to be safe and inclusive environments where all students are protected from
Harassment, Intimidation, and Bullying (HIB), including in the classroom, on the school bus, in school
sports, and during other school activities. This section defines HIB, explains what to do when you see or
experience it, and our school’s process for responding to it.

What is HIB?

HIB is any intentional electronic, written, verbal, or physical act of a student that:

e Physically harms another student or damages their property;
e Has the effect of greatly interfering with another student’s education; or,
e Is so severe, persistent, or significant that it creates an intimidating or threatening education
environment for other students.
HIB generally involves an observed or perceived power imbalance and is repeated multiple times or is
highly likely to be repeated. HIB is not allowed, by law, in our schools.

How can | make a report or complaint about HIB?

Talk to any school staff member (consider starting with whoever you are most comfortable with!). You may
use our district’s reporting form to share concerns about HIB (Incident Reporting Form) but reports can be
made in writing or verbally. Your report can made anonymously, if you are uncomfortable revealing your
identity, or confidentially if you prefer it not be shared with other students involved with the report. No
disciplinary action will be taken against another student based solely on an anonymous or confidential
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report.

If a staff member is notified of, observes, overhears, or otherwise witnesses HIB, they must take prompt
and appropriate action to stop the HIB behavior and to prevent it from happening again. Our district also
has a HIB Compliance Officer Kelsey Carr who supports prevention and response to HIB.

What happens after | make a report about HIB?

If you report HIB, school staff must attempt to resolve the concerns. If the concerns are resolved, then no
further action may be necessary. However, if you feel that you or someone you know is the victim of
unresolved, severe, or persistent HIB that requires further investigation and action, then you should
request an official HIB investigation.

Also, the school must take actions to ensure that those who report HIB don’t experience retaliation.

What is the investigation process?

When you report a complaint, the HIB Compliance Officer or staff member leading the investigation must
notify the families of the students involved with the complaint and must make sure a prompt and thorough
investigation takes place. The investigation must be completed within 5 school days, unless you agree on
a different timeline. If your complaint involves circumstances that require a longer investigation, the district
will notify you with the anticipated date for their response.

When the investigation is complete, the HIB Compliance Officer or the staff member leading the
investigation must provide you with the outcomes of the investigation within 2 school days. This response
should include:

A summary of the results of the investigation

A determination of whether the HIB is substantiated

Any corrective measures or remedies needed

Clear information about how you can appeal the decision

What are the next steps if | disagree with the outcome?

For the student designated as the “targeted student” in a complaint:

If you do not agree with the school district’'s decision, you may appeal the decision and include any
additional information regarding the complaint to the superintendent, or the person assigned to lead the
appeal, and then to the school board.

For the student designated as the “aggressor” in a complaint:

A student found to be an “aggressor” in a HIB complaint may not appeal the decision of a HIB
investigation. They can, however, appeal corrective actions that result from the findings of the HIB
investigation.

For more information about the HIB complaint process, including


mailto:carrk@svsd410.org

importanttimelines, please see HIB Policy 3207 and Procedure 3207P.

Our School Stands Against Discrimination

Discrimination can happen when someone is treated differently or unfairly because they are part of a
protected class, including their race, color, national origin, sex, gender identity, gender expression, sexual
orientation, religion, creed, disability, use of a service animal, or veteran or military status.

What is discriminatory harassment?

Discriminatory harassment can include teasing and name-calling; graphic and written statements; or other
conduct that may be physically threatening, harmful, or humiliating. Discriminatory harassment happens
when the conduct is based on a student’s protected class and is serious enough to create a hostile
environment. A hostile environment is created when conduct is so severe, pervasive, or persistent that it
limits a student’s ability to participate in, or benefit from, the school’s services, activities, or opportunities.

To review the district’s Nondiscrimination Policy 3210 and Procedure 3210P.

What is sexual harassment?

Sexual harassment is any unwelcome conduct or communication that is sexual in nature and substantially
interferes with a student's educational performance or creates an intimidating or hostile environment.
Sexual harassment can also occur when a student is led to believe they must submit to unwelcome
sexual conduct or communication to gain something in return, such as a grade or a place on a sports
team.

Examples of sexual harassment can include pressuring a person for sexual actions or favors; unwelcome
touching of a sexual nature; graphic or written statements of a sexual nature; distributing sexually explicit
texts, e-mails, or pictures; making sexual jokes, rumors, or suggestive remarks; and physical violence,
including rape and sexual assault.

Our schools do not discriminate based on sex and prohibit sex discrimination in all of our education
programs and employment, as required by Title IX and state law.

To review the district’s Sexual Harassment Policy 3205 and Procedure 3205P.

What should my school do about discriminatory and sexual harassment?
When a school becomes aware of possible discriminatory or sexual harassment, it must investigate and

stop the harassment. The school must address any effects the harassment had on the student at school,
including eliminating the hostile environment, and make sure that the harassment does not happen again.

What can | do if I’'m concerned about discrimination or harassment?

Talk to a Coordinator or submit a written complaint. You may contact the following school district staff
members to report your concerns, ask questions, or learn more about how to resolve your concerns.

Concerns about discrimination:
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Civil Rights Coordinator: Ryan Vidos, Associate Director of Behavioral
Health | PO Box 400, Snoqualmie, WA 98065 | 425-831-3869

Concerns about sex discrimination, including sexual harassment:

Title IX Coordinator: Kelsey Carr, Associate Director of Compliance and
Categorical | PO Box 400, Snoqualmie, WA 98065 | 425-831-8407

Concerns about disability discrimination:

Section 504 Coordinator: Salina Fassler, Associate Director of MTSS and
Assessment | PO Box 400, Snoqualmie, WA 98065 | 425-831-8312

Concerns about discrimination based on gender identity:

Gender-Inclusive Schools Coordinator: Ryan Vidos, Associate Director of
Behavioral Health | PO Box 400, Snoqualmie, WA 98065 | 425-831-3869

To submit a written complaint, describe the conduct or incident that may be discriminatory and
send it by mail, fax, email, or hand delivery to the school principal, district superintendent, or civil
rights coordinator. Submit the complaint as soon as possible for a prompt investigation, and within
one year of the conduct or incident.

What happens after | file a discrimination complaint?

The Civil Rights Coordinator will give you a copy of the school district’s discrimination complaint
procedure. The Civil Rights Coordinator must make sure a prompt and thorough investigation takes place.
The investigation must be completed within 30 calendar days unless you agree to a different timeline. If
your complaint involves exceptional circumstances that require a longer investigation, the Civil Rights
Coordinator will notify you in writing with the anticipated date for their response.

When the investigation is complete, the school district superintendent or the staff member leading the
investigation will send you a written response. This response will include:

A summary of the results of the investigation

A determination of whether the school district failed to comply with civil rights laws
Any corrective measures or remedies needed

Notice about how you can appeal the decision

What are the next steps if | disagree with the outcome?
If you do not agree with the outcome of your complaint, you may appeal the decision to Kelsey Carr, the
HIB Officer, and then to the Office of Superintendent of Public Instruction (OSPI). More information about

this process, including important timelines, is included in the district's Nondiscrimination Procedure
(3210P) and Sexual Harassment Procedure (3205P).

| already submitted an HIB complaint — what will my school do?
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Harassment, intimidation, or bullying (HIB) can also be discrimination if it's related to a protected class. If
you give your school a written report of HIB that involves discrimination or sexual harassment, your

school will notify the Civil Rights Coordinator. The school district will investigate the complaint using both
the Nondiscrimination Procedure (3210P) and the HIB Procedure (3207P) to fully resolve your complaint.

Who else can help with HIB or Discrimination Concerns?

Office of Superintendent of Public Instruction (OSPI)

All reports must start locally at the school or district level. However, OSPI can assist students, families,
communities, and school staff with questions about state law, the HIB complaint process, and the
discrimination and sexual harassment complaint processes.

OSPI School Safety Center (For questions about harassment, intimidation, and
bullying)

e Website:
ospi.k12.wa.us/student-success/health-safety/school-safety-center

e Email: schoolsafety@k12.wa.us

e Phone: 360-725-6068

OSPI Equity and Civil Rights Office (For questions about discrimination and
sexual harassment)

o Website: ospi.k12.wa.us/policy-funding/equity-and-civil-rights
e Email: equity@k12.wa.us
e Phone: 360-725-6162

Washington State Governor’s Office of the Education Ombuds (OEO)

The Washington State Governor’s Office of the Education Ombuds works with families, communities, and
schools to address problems together so every student can fully participate and thrive in Washington’s
K-12 public schools. OEO provides informal conflict resolution tools, coaching, facilitation, and training
about family, community engagement, and systems advocacy.

e Website: www.oeo.wa.gov
e Email: oeoinfo@gov.wa.gov
e Phone: 1-866-297-2597

U.S. Department of Education, Office for Civil Rights (OCR)

The U.S. Department of Education, Office for Civil Rights (OCR) enforces federal nondiscrimination laws
in public schools, including those that prohibit discrimination based on sex, race, color, national origin,
disability, and age. OCR also has a discrimination complaint process.

e Website: https://lwww2.ed.gov/about/offices/list/ocr/index.html
e Email: orc@ed.gov
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e Phone: 800-421-3481

Our School is Gender-Inclusive

In Washington, all students have the right to be treated consistent with their gender identity at school. Our
school will:

e Address students by their requested name and pronouns, with or without a legal name
change

e Change a student’s gender designation and have their gender accurately reflected in school
records

e Allow students to use restrooms and locker rooms that align with their gender identity

e Allow students to participate in sports, physical education courses, field trips, and overnight
trips in accordance with their gender identity

e Keep health and education information confidential and private

e Allow students to wear clothing that reflects their gender identity and apply dress codes
without regard to a student’s gender or perceived gender

e Protect students from teasing, bullying, or harassment based on their gender or gender
identity

To review the district’'s Gender-Inclusive Schools Policy 3211 and Procedure 3211P. If you have questions
or concerns, please contact the Gender-Inclusive Schools Coordinator:

Ryan Vidos, Associate Director of Behavioral Health | PO Box 400, Snoqualmie,
WA 98065 | 425-831-3869

Visitors

All visitors must enter the school through the front office and will need to bring a driver’s
license or other government-issued photo identification. To “check in,” visitors will be asked to
scan their ID at a kiosk and provide some brief information. Once cleared to enter the building,
visitors will be issued a badge to wear while on the premises. Upon exiting, visitors should also
“check out” of the building by re-scanning their badge in the front office.

These procedures will be required of all visitors. If you do not have a government-issued 1D, you
will be asked to wait in the office until a staff member is available to escort you.

Volunteers

We welcome volunteers. All volunteers are required to complete a disclosure form for a
background check and have their picture taken for a volunteer badge. Volunteers are asked to
sign in at the office upon arrival and always wear your volunteer badge. When working in your
child's classroom, or any other part of the building, please make childcare arrangements for
young siblings or children not currently enrolled. Siblings or children not currently enrolled are
not allowed in the staff lounge, workrooms, playground, or office work areas.
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Use of social media by the Opstad Community

In order to support a positive school environment and build a trusting community, we ask that
guestions/concerns/complaints related to Opstad Elementary School - whether a concern about
a student, staff member, a policy or an initiative - be directed to and addressed individually with
the appropriate person or group rather than being communicated broadly over social media or
via email blast. We believe all people (staff, students, parents, community members) deserve
the courtesy and respect of a direct and confidential, private conversation about a concern by
“going to the source.” In order to build a positive, trusting community for our students, the
Opstad staff commits to practicing respectful communication practices with parents and
community members, and we value the same from our community.

Dress Code

Our goal is to show respect for the learning environment and to alleviate distractions in the
classrooms. Modesty, neatness, and cleanliness are requested as a part of the dress code for
students, staff, and visitors.

Consequences may include being asked to change clothing, cover up, or go home if necessary.
Head: Opstad students must remove all headgear in the building. This includes hats, hoods,
bandanas, and sweatbands (exceptions will be made for medical, religious, and other

administrator-approved reasons).

Neckline: Low cut blouses, tops, sweaters, etc. with plunging necklines are not allowed.
Shoulder straps must be wider than 2 inches.

Torso: Clothing that promotes drugs, alcohol, tobacco, violence, is sexually suggestive, or
displays inappropriate pictures or writing is prohibited.

Legs: Shorts, skirts and dresses must be longer than mid-thigh or fingertips.
Shoes: Please wear shoes that are appropriate for PE and play. No shoes with wheels allowed.

Clothing Guidelines

Clothing must cover stomachs, backs, shoulders, chests, and undergarments while standing,
sitting, bending, or reaching.

Jewelry or other accessories that may pose a safety hazard is prohibited.

Exceptions to dress code standards may be made for PE or school activities.
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*** please make sure your child is appropriately dressed for our wet, windy, and cold
Northwest weather conditions.

Homework Policy

To ensure uniform understanding of homework policies among students and parents, the
Opstad staff has created a general statement of purpose for homework.

Our hope is to help your child develop the patterns and study skills needed for lifelong learning.
The Opstad staff views homework as a way to make a connection between home and school. It
is a way to share and support your child's efforts in school. Homework will vary between grade
levels and individual teachers. However, we share a common philosophy here at Opstad for the
purpose and focus of homework. We have also provided some guidelines to assist you in
helping your child develop responsibility and organization toward his/her homework routine.

Homework should be supportive of one or more of the following purposes:
To complete work started in class

To expand or enrich regular classwork

To build interest in reading and learning

To make up work missed due to absence

To promote parent awareness of student learning

To provide opportunity to pursue special interests or skill areas

To increase learning time

To increase the amount of time in class available for direct instruction
To reinforce independent study skills

To pursue projects for extra credit

To enhance retention of skills

Homework Guidelines:

1. Help your child set up a proper study area with minimal distractions and materials
needed.

2. Establish a daily homework time - approximately 10 minutes for every year your child

has been in school (10 minutes - 1st grade, 50 minutes - 5th grade). If you feel that the

time it takes your child is excessive, please discuss this with your child’s teacher.

Encourage your child to complete homework independently.

Consistently praise your child's effort.

5. Contact your child's teacher, if necessary, for clarification or concerns.

hWw

Internet Use

It is our goal to have all students using the Internet and the many valuable resources available
to them as they progress with their education at Opstad. We have a security and filtering
system that very effectively controls access to inappropriate material by students. In addition,
teachers and instructors are present whenever students are working on computers at school.
With this educational opportunity also comes responsibility. Students and staff are expected to
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adhere to our District Acceptable Use Guidelines.

Lunch and Breakfast Program

Students may pre-pay into their school lunch account in the cafeteria, or bring cash daily.
Breakfast is available in the cafeteria from 9:00 AM to 9:15 AM. The price is $2.50 for a student
breakfast. Hot lunches, which include milk, are available daily at the school. The price is $4.25
for a student lunch. Milk is $.50. See the district website for the menu. Lunch times vary
depending on grade.

You will be notified by the kitchen staff (via note), when your account balance is low. As a
reminder, meals cannot be charged. You can put money on your student’s account through our
online system or bring a check/cash to the school.

Adults wishing to buy lunch must inform the kitchen by 9:30 AM that day (425-831-8298).

Free and reduced price meals are available for those who qualify. Forms are available in the
Return Student Verification Process (RSVP) completed at the beginning of each school year.

PTA

The PTA is an active parent organization in our school. PTA officers will be sending meeting
notices to all parents. We encourage you to create an account on the PTA website to stay up to
date on all PTA events and meetings. We encourage your involvement as the PTA is a great way
to partner in supporting students at Opstad.

2024-2025 PTA Officers are:

Co-President Rebecca Brannon
Co-President Kate Young
General VP Cassidy Kuchar

Jesica Kurashima
Vevien Mansfield
Kelli Ramaker

Pauline Zaloumis
Communications Anita Kissee-Wilder
Membership OPEN
VP of Volunteers OPEN
Co-Secretary Allison Youngblood
Reed
Jill Markoff
Co-Treasurer Anjuli Johnston
Co-Treasurer Hannah Thiel
VP of Appreciation Leslie Zachau
Erin Story
VP of Advocacy Asha Richards
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Yearbook Erin Ritchey
Classroom Parties

Classroom parties are held by agreement between teachers, and their classes. Volunteer room
helpers work with the teachers on those occasions. Donations are never mandatory, but do
help defray costs of refreshments and supplies. Students are not to plan parties without the
permission of their teacher and/or principal. Note: The Federal Educational Rights Privacy Act
prohibits the school from releasing names of students. Please do not ask teachers for names or
addresses of classmates. Private party invitations will only be distributed at school if the
invitation is addressed to the entire class.

Photographs and Student Work Samples

As part of our instructional activities, Opstad School will photograph and videotape students at
work. These pictures may be used for classroom and/or school-wide displays or presentations.
These pictures, work samples or video clips may be posted on a classroom or school website
(last names are not listed on any of our websites). Photographs of students may be released to
video clips, which include your child, or samples of their work or performances. If this is a
concern, you must write a letter to the school specifically indicating what you do not want us to
release. Please send the letter to your child’s teacher.

Report Cards
SVSD Elementary Schools will now be grading on a semester schedule. First Semester ends on

1/24/25. Second Semester ends on 6/12/25. Report cards will be available online through
Family Access. More information on this new system coming soon!

Teacher Contact

Teachers can be reached at school by phone outside of their class time, from 8:30-9:00 AM, and
3:40-4:00 PM. Please do not interrupt teachers during the instructional day (9:00AM-3:36PM).
Please schedule appointments to meet with teachers.

Cell Phones

Grades K-12 students are allowed to have cell phones and other electronic signaling devices in
their possession while at school. However, cell phones and other electronic signaling devices
must be off during school hours, shall not be visible, and shall not be used during school hours
unless the teacher allows it for educational purposes. Students should not take video or
pictures on any electronic device at school unless instructed to by staff for educational
purposes.
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Behavior Expectations

Opstad Elementary School utilizes a Positive Behavior Intervention and Support model. PBIS is a
way to establish behavior and discipline systems needed for successful learning and social
development of all students. The school-wide system includes proactive strategies for
identifying, defining, teaching and supporting appropriate student behaviors to foster a positive
school environment for ALL STUDENTS. This will include the intentional teaching of positive
behaviors, expectations, rules and procedures school wide.

The PBIS strategies acknowledge students, motivate students and encourage others to
represent the Otter Code. The three expectations that students are able to identify and exhibit
within the classroom and throughout the school are known as the Otter Code.

The Otter Code. ..
e Be Respectful
® Be Responsible
e Be Safe

Otter Actions

Otter Actions is a program where students are recognized for positive actions demonstrated
during the school day. Students accumulate Otter Actions for a prize in the office when they
reach their target amount.

Playground Rules

Students have the right to a safe environment. All faculty and student property and equipment
are to be treated with respect. It is the responsibility of the students to follow the playground
rules:

1. Be Respectful:
A. All games are open to all students.
B. Equipment is to be shared. Items brought from home should be shared if brought out
onto the playground.
C. Equipment repair (e.g. patching and pumping up balls) will be done with permission only.

2. Be Responsible:
A. Students will follow the directions of the adult in charge.

B. Passes to re-enter the building are required.
C. Students are to return to the outside classroom door at the sound of the whistle/bell.

3. Be Safe:
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A. Invite other students to join playground games and activities.
B. Offer to lend a hand to other students who may need help.
C. Pick up recess equipment when the recess whistle blows.

Students exhibiting the above expectations and exemplary behavior on the playground may be
awarded an Otter Action Ticket.

Toys & Valuables

Electronic devices (i.e. Nintendo games, iPods), trading cards, toys, dolls, stuffed animals, etc.
can be a classroom distraction. They are not allowed at school and will be confiscated and held
in the school office for a parent to claim. Students are encouraged to leave all valuables at
home, including personal reading devices, electronics, money and others. Buying, trading, and
selling between students is not allowed.

Transportation Information and Guidelines

Transportation Department: (425) 831-8020

Transportation Schedule Information

Please see the transportation link for detailed information.
Transportation_link.
Should you have additional questions regarding transportation, please call 425-831-8020.

Student Conduct on Buses

The bus is an extension of the school and all students should abide by the Otter Code when
riding the bus.

The superintendent shall establish written rules of conduct for students riding school buses.
Such rules shall include, as a minimum, the requirements of WAC 392-145-035 and shall be
reviewed annually by the superintendent and revised, if necessary. If the rules are substantially
revised, they shall be presented to the Board for approval.

A copy of the rules of conduct for students riding buses shall be provided to students at the
beginning of the year. The classroom teacher and/or bus driver shall review the rules with the
students at or near the beginning of each school year. A copy of the rules shall be posted in
each bus and shall be available upon request at the district office.
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Administrative Regulations

These rules and regulations have been established under the guidelines of the Washington
Administrative Code (WAC 392-145-035) for the safety and well being of the students riding
school buses.

Any misconduct by a student, which in the opinion of the bus driver or transportation
management is detrimental to the safe operation of the bus or the safety of other students on
the bus, shall be sufficient cause to suspend transportation privileges. Following are basic
expectations of acceptable bus behavior:

Follow bus driver's directions the first time they are given.
Respect yourself and others' space and property.

Talk in a quiet voice.

Keep your hands and feet to yourself.

Make safe choices for yourself and the safety of others.

Student passengers are expected to conduct themselves in the following manner when
loading, unloading, and riding a school bus:

Prior to Loading and After Unloading

Students are to be at their designated bus stop five (5) minutes before pick-up time.

At the bus stop, while waiting for the bus, students are to stay off the traveled portion of
the roadway and respect private property.

Students are to cross the street in front of the bus and not behind it.

Students going to and from their bus stops where there are no sidewalks shall walk on
the left-hand side of the roadway facing oncoming traffic or as often found in
non-sidewalk areas on the best side of the road (RCW 46.61.250).

Students shall get on/off the bus in an orderly manner and shall obey the instructions of
the driver or school safety patrolman on duty. There shall be no pushing or shoving
when boarding or leaving the bus. Once off the bus, students shall adhere to rules for
pedestrians.

While on the Bus

Upon entering the bus, students are to go directly to their seats, sit down facing forward,
with their feet out of the aisle, and remain seated.

Students shall not be permitted to sit in the driver's seat or to the immediate right or left
of the driver. Students are under the supervision of the bus driver and must obey the
driver at all times. In so doing, they shall conduct themselves in a manner that will not
distract the driver and not disturb other riders on the bus.

Each student may be assigned a seat by the bus driver in which he/she will be seated at
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all times unless permission to change has been given by the driver.

e Students are to ride only their regularly assigned bus and leave the bus at their regular
stop. To ride another bus or get off at a different stop requires written permission in the
form of an official bus pass issued from the student's home school office.

e Inthe interest of the physical safety of the students involved and cleanliness of the bus,
students shall not eat or drink on the bus, except for driver and advisor discretion while
on field trips and sports activities.

e Students should open bus windows only if the driver gives permission. Hands, heads,
legs, etc.are to be kept inside the bus at all times. No objects are to be thrown or passed
through open windows or doors.

e |tems not allowed on the bus include:

> All forms of animal life (except seeing eye dogs),
> Firearms, weapons (including, but not limited to knives), (RCW
9.41.250-9.41.280),

Breakable containers (glass bottles, aquariums, etc.),

Flammables (including, but not limited to matches, lighters, tobacco of any sort),

and

> Any article which could adversely affect the safety of the bus and passengers.

> Personal items allowed on the bus shall be limited to only those items that can
be contained in the student's personal seating space.

> Large musical instruments which cannot be held on the student's lap or between
the student's legs (i.e. trombone).

e Student conduct on buses shall be the same as standards for student conduct in the
classroom and other school sponsored activities.

e Any student sitting in a seat that is equipped with lap belts must use them.

e Students shall not tamper with emergency doors or equipment and shall follow the
emergency exit drill procedure as prescribed by the driver (WAC 393-040 and 045).

e Students identified as causing damage to buses shall be charged with the cost of the
incurred damage. Students causing damage may be suspended from transportation
privileges.

e Student misconduct shall constitute sufficient reason for suspending transportation
privileges.

>
>

Bus Disciplinary Procedures

The Bus Driver and Transportation Management will follow a progressive discipline procedure
for responding to students who do not follow bus-rider rules. If the violation is of such a serious
nature that it would cause danger or unlawful action toward the driver or students, the
violation may result in immediate loss of bus riding privileges, plus notification of
parent/guardian and building principal, and if necessary, the appropriate legal agency.

Open lines of communication will be maintained and encouraged among students, bus drivers,
transportation supervision, school officials, and parent/guardians.

21



The driver will talk and work with students, possibly assigning a seat or separating them from a
problem area or other student(s).

The driver will call parents and explain the unacceptable behavior that is occurring on the bus
and how the driver has worked with the student in an attempt to correct the unacceptable
behavior. The driver will ask for assistance and suggestions from the parent. At this time
parents should also be told that the behavior must improve or bus privileges may be lost in the
future should the child receive a 3™ Referral.

1°* Referral: Driver will write Referral, call parent, notifying the parent of the problem and
telling them the referral will be brought home by their child. Student takes the Referral
home and returns it, signed by the parent, to the bus driver. Should the Referral not be
returned, the driver shall call the parent and advise his/her supervisor and the student's
principal.

2" Referral: Follow the same procedure as 1% Referral.

3" Referral: Follow the same procedure as 1% and 2" Referrals except the 3" Referral will
generate a letter home to parents denying bus privileges for 3 days. The driver will call
parents telling them of the 3rd Referral and bus suspension letter notifying them of bus
suspension. The letter will include dates of bus suspension and the phone number of the
transportation office should there be any questions or possible adjustments to dates of the
bus suspension.

Serious offenses, not limited to fighting, flagrant displays of disrespect toward a driver, or
possession of drugs or alcohol will result in immediate loss of bus privileges for a minimum of
five (5) school days. Assault on a bus driver will result in indefinite suspension of bus riding
privileges and possible criminal charges. These and all other displays of exceptional misconduct
are covered in District Policy 3240.

Dangerous conduct that threatens the safety of the driver and students will result in immediate
suspension. Notification will be by phone, or appropriate police authorities.

District Policies

Discrimination

The Snoqualmie Valley School District complies with all federal and state statutes and
regulations and does not discriminate in any programs or activities on the basis of sex, race,
creed, religion, color, national origin, age, veteran or military status, sexual orientation, gender
expression or identity, disability, or the use of a trained dog guide or service animal, and
provides equal access to the Boy Scouts and other designated youth groups. This holds true for
all district employment and student opportunities. Inquiries regarding compliance and/or
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grievance procedures may be directed to the school district’s Title IX/RCW 28A.640 Office and
Section 504/ADA Coordinator: Nancy Meeks, PO Box 400, Snoqualmie, WA 98065, or phone
425-831-8015.

Civility

The Snoqualmie Valley School District believes that a safe, civil environment is essential to high
student and staff achievement, to the free exchange of ideas central to a quality educational
process, and to the development of youth as thoughtful participants in our democracy.
Conversely, uncivil conduct, like other forms of disruptive behavior, interferes with a student’s
ability to learn and a school’s ability to educate its students. The Snoqualmie Valley School
District Board of Directors encourages administrators, faculty, staff, students, volunteers,
parents, and other community members to participate in maintaining a clear expectation of civil
conduct and problem-solving throughout the school district. The Board does not condone
uncivil conduct on school grounds, at school-sponsored activities, or online, whether by staff,
students, parents, volunteers, or other District visitors.

The basic purpose of this policy is three-fold:

1) To promote a work and learning environment that is safe, productive and nurturing for all
staff and students, and to encourage the free flow of ideas without fear or intimidation;

2) To provide our students with appropriate models for respectful problem-solving; and,

3) To reduce the potential triggers for violent conduct, such as fear, anger, frustration and
alienation—especially by making problem-solving procedures and alternatives to violence
readily accessible to both youth and adults who need them.

For purposes of this policy, “uncivil conduct” includes the following: directing vulgar, obscene or
profane gestures or words at another individual; taunting, jeering, inciting others to taunt or
jeer at an individual; raising one’s voice at another individual, repeatedly interrupting another
individual who is speaking at an appropriate time and place; imposing personal demands at
times or in settings where they conflict with assigned duties and cannot reasonably be met;
using personal epithets, gesturing in a manner that puts another in fear for his/her personal
safety, invading the personal space of an individual after being directed to move away, physically
blocking an individual’s exit from a room or location, remaining in a classroom or school area
after a teacher or administrator in authority has directed one to leave, violating the privacy of
another individual’s belongings (except for lawful searches by school officials conducted in
connection with the administration of school rules and applicable laws), texting or posting
information online about an individual or individuals that interferes with a school’s ability to
educate its students, or other similar disruptive conduct.

“Uncivil conduct” does not include the expression of controversial or differing viewpoints that
may be offensive to some persons, so long as (1) the ideas are presented in a respectful manner
and at a time and place that are appropriate, and (2) such expression does not materially
disrupt, and may not be reasonably anticipated to disrupt, the educational process. In all cases,
individuals who perceive they have been treated in an uncivil manner should resolve their
concerns through simple, direct or assisted communication with the person(s) at the source of
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the concern. When this is not possible or appropriate, any person who needs help in identifying
and/or using appropriate problem-solving procedures may seek assistance from the school
principal, principal designee, work site administrator, or the Director of Human Resources.
(District Policy No. 4011)

Harassment, Intimidation and Bullying

The District is committed to a safe and civil educational environment for all students,
employees, parents/legal guardians, volunteers and patrons that is free from harassment,
intimidation or bullying. “Harassment, intimidation or bullying” means any intentionally written
message or image—including those that are electronically transmitted—verbal, or physical act,
including but not limited to one shown to be motivated by race, color, religion, ancestry,
national origin, gender, sexual orientation including gender expression or identity, or mental or
physical disability, or other distinguishing characteristics, when an act:

e Physically harms a student or damages the student’s property.

e Has the effect of substantially interfering with a student’s education.

® Isso severe, persistent, or pervasive that it creates an intimidating or threatening

educational environment

e Has the effect of substantially disrupting the orderly operation of the school.

(District Policy #3207)

Sexual Harassment

The district is committed to a positive and productive education and working environment free
from discrimination, including sexual harassment. The District prohibits sexual harassment of
students, employees and others involved in school district activities. (District Policy #6590)

Alcohol/Tobacco and Other Substance Abuse

In the Snoqualmie Valley School District, we believe we have an important responsibility to our
students to take the necessary steps to prevent the use of alcohol, tobacco and other
mood-altering substances capable of or intended, purported, or presumed to be capable of
altering a student’s mood, perception, behavior, or judgment, other than properly used
over-the-counter pain relievers and medications prescribed by a physician for an individual
student and used at school in accordance with district procedures regarding dispensing
medications. Nor shall the student possess, use, sell, or transmit paraphernalia associated with
such drugs, alcohol, tobacco, or other such substances. Further, we believe that the use and
abuse of mood-altering substances, including alcohol, tobacco, and other drugs, interferes with
the learning, health and safety of all students. Possession, use, or being under the influence of
drugs, or any other controlled substance, or possession of paraphernalia leading to the use of
drugs is harmful, illegal and strictly prohibited on or about the school grounds and at all
school-sponsored activities, be they at school or at some other location. Students who are in a
group of students, one or more of whom is in possession of drugs, alcohol, or any other
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controlled substance, are also violating the drug/alcohol policy.

Because the use of alcohol, tobacco, and other mood-altering substances by children and
adolescents is harmful and in most cases illegal, we will not condone their use. We support
abstinence from all mood-altering substances for all adolescents and children so that they can
reach their full intellectual, emotional, social, and physical potential. Additionally, we recognize
that students suffering from untreated substance abuse and dependency impair the educational
environment by serving as a conduit of substances into the school population and by
rationalizing substance consumption to other impressionable children and adolescents. All
school personnel will enforce the prohibition of alcohol, tobacco, and other mood-altering
substances. Violations of the district alcohol, tobacco and other substance abuse policy will be
considered cumulative; therefore, any infractions will be carried over from primary to secondary
levels. Prevention and Intervention services and other resources are available through
community agencies and consultation with school staff. (District Policy #5201)

Student Health

School Nurse: TBD, 425-831-8302,

The following immunizations will be required for school attendance.

Immunization Kindergarten through 5th

Hepatitis B 3 doses

DTP 5 doses, or 4 if the last dose was on or after
4th birthday

Polio 4 doses, or 3 if the last dose was on or after
4th birthday

Measles, Mumps, Rubella 2 doses Measles; 1 dose Mumps, & 1 dose

Rubella given on or after 1st birthday, and
at least 28 days apart.

Hepatitis B 3 doses

Varicella 2 doses upon entering Kindergarten
or Date of Disease (had chickenpox)

Student Health
The district follows Health Services Operating Guidelines:
GO to school--- If your child has any of the following symptoms, they are allowed to go to
school:
e sniffles, a mild runny nose with minimal drainage, mild cough without a fever

e vague complaints of aches, pains, or fatigue

STAY home from school--- If your child has any of the following symptoms, they need to stay
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home from school:

e a fever of 100-degrees or more within the last 24 hours. Your student may return to
school after they have been fever free for 24 hours. This needs to be 24 hours without
the use of fever-reducing medications such as acetaminophen and ibuprofen.

e vomiting within the last 12 hours. Your student may return to school after they have not
vomited in 12 hours AND they have been able to eat a meal without vomiting afterward.

When a child is ill, a parent or emergency contact person will be notified to pick up the student.
The student needs to be picked up as soon as possible.

Medications at school

It is very important for parents to obtain the "Physician Orders For Medication at School" form
from the school. Take it to your physician to be filled out with specific dates, and times that
medication is to be dispensed during the school day. It must then be signed by the treating

physician.

According to District policy, we cannot give medications (including over-the-counter) at school
without having this form completed by both the physician and parent.

All medications must be labeled by the pharmacy, and in their original containers.

Please do not send medications, over-the-counter (including cough drops) or prescription, to
school for children to take on their own.

If additional medical information is needed please contact the school nurse or review the
district guidelines at: https://www.svsd410.org/departments/health-services
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Edwin R. Opstad Elementary School
1345 Stilson Avenue S.E.
North Bend, Washington 98045

*Parent Sign-off will occur during the online RSVP process this year.*

Emergency Procedures Form
EMERGENCY INFORMATION PROCEDURES:

In the event of an emergency such as fire, flood, earthquake, power outage, etc., it could be necessary to close
school and send students home early.

- Please arrange an alternative destination within your neighborhood for your child to go in the event that
school closes and you are not home.
- Discuss the arrangements clearly with your child.
- Walking students will be dismissed when we receive early closure instructions from the Superintendent’s
Office.
- Busriders will remain on the school grounds until their bus or other transportation arrives to take them to
their regular stops.
We would like to emphasize the importance of these procedures. your child will need to know where to go, what
to do, or how to gain entrance to your house.

IN THE EVENT OF AN EMERGENCY SCHOOL CLOSURE< MY CHILD WILL FOLLOW THESE INSTRUCTIONS:

____ RIDE THE BUS HOME

____ WALKHOME

MY CHILD WILL GO TO THE FOLLOWING:

(Please give name, address, relationship, email, and phone#)

Please list siblings, grade level and teacher name

*Parent Sign-off will occur during the online RSVP process this year.*

Should you have any additional questions, please contact the office.
Principal, Emily Hays
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Assistant Principal, Katy Gibson
Counselor, Andrew Myers

Phone 425-831-8300 Fax 425-831-8333
http://www.svsd410.org/opstad
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