11999 SE Fuller Road | Portland, OR 97222
503.659.4155 | 503.659.2535 Fax
www.lsprep.org
CATHOLIC COLLEGE PREPARATORY
Pre-Arranged Absence Form
This form is required for any planned absence of 2 days or longer including school-sponsored

events. It must be filled out and turned into the Main Office one day prior to departure from
school in order for the absence to be excused.

Student Name: Grade Level:

Dates of Absence from School: Total # of Days Missed:

Reason for Absence:

Student Checklist:
(J Take this form to all your teachers 1 week prior to your departure date. Have them sign
the front of the sheet to acknowledge your absence.

(O Take this form to both your parent and counselor to sign it. Then sign it yourself.
[J Return this form to the Main Office one day prior to your departure.

[(J Upon your return, take this sheet around to your teachers to review what you missed
during your absence and make a plan to get caught up.

Teacher Signatures:

Period Teacher ‘ Teacher Signature

1 V

2

3

Parent Signature: Date:

Counselor Signature: Date:

Student Signature: Date:
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