Acceptable Use: Artificial Intelligence (“Al”’) Use Rules

for RTSD Employees and Students

Definition

Guidelines

Al Usage
Levels

Appendix A

Currently, artificial Intelligence (“Al”’)-generated content refers to any
form of digital content, such as text, images, videos, or audio, that is
created by artificial intelligence systems without direct human
intervention. These Al systems use advanced algorithms and
machine learning techniques to generate content that mimics
human creativity and decision-making processes.

The District shall develop and annually review an Al Position
Statement.

Each building level shall publish language regarding Al in
their Handbooks.

Professional development and/or training shall be made
available for administrators, teachers, and staff on the ethical
and appropriate use of Al in school. The training should
equip educators, administrators, and staff with the knowledge
and skills necessary to integrate Al tools into their roles in the
District while also addressing data privacy, legal compliance,
and ethical considerations.

Students at all grade levels shall receive age-appropriate
instruction on the proper use of Al tools, encompassing
fundamental principles such as the necessity of proper
human supervision, critical thinking, and skepticism regarding
accuracy. Such instruction should aim to empower students
with the knowledge and skills needed to navigate the
increasingly prevalent presence of Al technologies in their
academic and personal lives. By fostering a culture of
responsible and informed use, students will be better
equipped to navigate Al tools effectively while understanding
their limitations and ethical implications.

Instructors shall share expectations with students for Al
usage through the course syllabus (high school) and for
graded activities, assignments, and assessments using the
Al Usage Levels [Appendix A] (secondary).

Approved Al websites and applications may be used to assist
with the grading of student work product and giving feedback,
but final decisions on assignment grades shall be determined
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by teachers and not solely by Al technology. Teachers shall
ensure that personally identifiable student records are kept
secure when using such grading technology.

While an instructor might choose to use Al detection tools,
the District does not recommend any specific tool as they can
be unreliable. Any results from these tools should be used
only as a starting point for a conversation between faculty
and the student whose work is in question. Suspected use of
Generative Al in coursework and any detection tool result(s)
is not sufficient evidence alone to affect the assessment
grade nor begin a formal Academic Integrity investigation.

Requests for student Al site access and prospective Al
purchases shall be submitted through the established
methods for online educational services and validated
against criteria for student data privacy, terms of service,
privacy policies, and cyber security.

Only district-approved Al websites and services listed on the
District website shall be used by employees and students.
Students should not be encouraged by employees to use
non-approved Al websites and services nor be asked to
create accounts on Al web services without specific District
approval.

All Students and employees shall comply with the District’s
Policy on the Acceptable Use of District Technology when
using Al tools on the District network and using District
technology.

Use of an Al application may not implicate or compromise
student records and/or information protected by Federal or
State law or regulation, including but not limited to: the
Federal and Pennsylvania Constitutional rights to privacy, the
Family Educational Rights and Privacy Act (“FERPA”),
Children’s Internet Protection Act (“CIPA”), Children’s Online
Privacy Protection Act (“COPPA”), Americans with
Disabilities Act (“ADA”), The Individuals with Disabilities in
Education Act (“IDEA”), the Pennsylvania Personnel Files
Act, and the Pennsylvania Breach of Personal Notification
Data Act.
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Text, video, audio, and images (“content”) that are generated
through Al must, to the greatest extent practicable, be
fact-checked and cited in accordance with any relevant
citation authority when utilized within a student and/or
employee’s original work product in order to avoid plagiarism
and/or the dissemination of inaccurate information.

Infringement of copyright, trademark, or patents is prohibited.

All Al use and misuse shall be governed by RTSD and Board
policies and practices and school rules, which shall remain in
full force and effect to the greatest extent practicable.

Students and employees who utilize Al are fully responsible
for any resulting content that is inaccurate, unsuitable,
inappropriate, patently offensive, in violation of another’s
rights, or of poor quality.

Use of Al by employees and students will follow the District’s
prohibitions against discrimination, harassment, bullying,
bias, and access to sexually explicit materials, or those which
are harmful to minors or prohibited by Board policy.

Any resultant Al-generated content that is created and/or
utilized by a student or employee may be fully attributable to
that student or employee for purposes of administering
discipline, even if the underlying and/or original content is
not.

The following items, information, and data may NOT be
incorporated, referenced, input, etc., by students and
employees during their utilization of Al unless prior, written
authorization is granted by a lead building administrator or
RTSD administrator:

1. Any recordings of RTSD activity, including but not
limited to meetings, classroom instruction, school
assemblies, school busses or other transportation
vehicles, or any other RTSD or school-sponsored
event where the recording impacts the privacy of
another student, employee, or other individual;




. Any information or data that could constitute
“personally identifiable” or “confidential” information
pursuant to federal or state law or RTSD Policy;

. Any information, data, or material that violates the
rights of another person or entity, including the RTSD;

. Any photographs or pictures of RTSD property,
including but not limited to the interior or exterior of
any part of a school building or facility or plans,
drawings, or specifications related to a school building
or facility;

. Photographs or pictures of any student, employee,
parent/guardian, visitor, or contractor of the RTSD.




Appendix A: Al Usage Levels

Level Usage Description
This activity is completed entirely without Al
NO Al:0 No Al assistance. Al must not be used at any point
during the activity.
No Al content is allowed in the final
. Al Planning & | submission. Al can be used in the activity for
Al:1 . : : )
Idea Generation | brainstorming, creating structures, and
generating ideas for improving work.
WHOA
No new content can be created using Al. Al
Al Editing & can be used to make improvements to the
Al:2 . . . . :
Revision clarity, quality, and expression of student
created work to improve the final output.
Al is used to complete certain elements of the
task, as specified by the teacher. This level
. Al Task requires critical engagement with Al generated
Al:3 . N
Completion content and evaluating its output. You are
responsible for providing human oversight and
evaluation of all Al generated content.
GO
You may use Al throughout your assessment
Full Al Use with to support your own work |n‘ any.wa,y you deem
. necessary. Al should be a ‘co-pilot’ to
Al:4 Human o ,
. enhance human creativity. You are responsible
Oversight

for providing human oversight and evaluation
of all Al generated content.

Adapted from: Perkins, Furze, Roe, & MacVaugh (2024) under Creative Commons
License (CC BY-NC-SA) [1], Chester County Al Leadership Advisory Cooperative

(2024)

Citations at all Usage Levels can be required using appropriate citation formats (ex:
MLA, APA) which can include in-text, footnote, reference/bibliography, and/or chat
transcripts as indicated by the assignment and the instructor.



https://leonfurze.com/2024/08/28/updating-the-ai-assessment-scale/

