
 

Northridge Local School District 
Request to Distribute Non-School  
Materials to Students 

 
 
Northridge Local Schools collaborates with local organizations to share materials that benefit students and families. 
All materials must be sent to the NLS District Office and approved by the Superintendent before distribution. 

Guidelines for Distribution: The district may request edits to submitted materials. Materials will be distributed in 
various formats; PDF is preferred for functional links. 

Process: Complete the form below and submit it with a sample of your material at least two weeks prior to your 
desired distribution date. Submit via email to jadamson@northridgevikings.org, fax to 740-967-5022, or drop off at 
the NLS District Office. 

Approval:  You’ll receive confirmation and approval status within seven days via email. 

Distribution: For hard copy distribution, deliver materials to the District Office at least 7 days before the requested 
date. Pre-bundle materials by school if submitting multiple pieces (e.g., letter and flyer) and use large manila 
envelopes or two-gallon Ziploc bags for easy transport. 

Organization:  
 
 

Requestor's Name: Phone: 
 

Email: 
 

Address: 

Please select all that apply, I would like my material disseminated the following ways:  
[   ] Digital communication    [    ] Distribution at School (hard copy) 

 

Is the organization listed above considered not-for-profit?   [   ] Yes     [    ]  No 
Is the above listed organization located within the Northridge Local School boundaries? [   ] Yes     [    ]  No 
Is there a fee associated with the events, products, service or activity being promoted?   [   ] Yes     [    ]  No 

 

Please provide any additional website link(s) that should be included in the posting or message to our school 
community:  
 

 

Please note that all promoted events, products, services, or activities must benefit students' education or 
support their physical fitness or health. Kindly explain how your submission meets this criterion. 

 

 

For questions contact Jessica Adamson, Northridge Local School 
District Office at (740)967-6631 or email 
jadamson@northridgevikings.org 
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