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Oxnard School District 

Shor t-Term Services Agreement  
Use ONLY for low cost, low risk, short-term services – No Sub-Contractors 
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Contract N



Agreement for Short -Term Services  Page 2 

- Provider shall ensure that each Provider Party who is on-site supporting school functions is compliant with all the following
laws, if and as applicable:

o Fingerprinting / criminal background investigations (see paragraph titled “Fingerprinting, below);
o Public Health Department Orders and Guidance or other related mandates related to COVID-19, so long as such

Orders and Guidance are in effect during the Term of this Agreement;
o Tuberculosis Clearance (Education Code § 49406)

Non-Discrimination and Equal Employment Opportunity.  Provider represents and agrees that it does not and shall not 
discriminate against any employee or applicant for employment, company, individual or group of individuals, because of ancestry, age, 
color, disability (physical and mental, including HIV and AIDS), genetic information, gender identity, gender expression, marital status, 
medical condition, military or veteran status, national origin, race, religion, sex/gender, and sexual orientation.  

Confidentiality .  Provider agrees to maintain the confidentiality of all District and District-related data, information, and records 
including but not limited to student identifiable information and employee personnel information pursuant to all California and Federal 
statutory laws relating to privacy, confidentiality, and information security including but not limited to California Education Code 
sections 49060 – 49085 and the Family Educational Rights and Privacy Act (FERPA), that currently exist or exist at any time during 
the term of this Agreement.  All such records and information shall be considered confidential and kept confidential by Provider and 
Provider’s officers, agents, employees, participants, vendors, or customers. 

Fingerprinting .  Provider shall ensure that Provider and any employee who interacts with students, outside of the immediate 
supervision and control of the student’s parent or guardian or a school employee, has a current valid criminal records summary as 
described in California Education Code section 44237.  If any services will be provided on-site, or through an app or other electronic 
method that might allow any interaction between any student and Provider shall, prior to commencing any service hereunder, provide 
the District a Fingerprinting/ Criminal Background Check investigation Certificate, in form and substance satisfactory to the District. 
While this Agreement is in effect, Provider shall immediately provide any arrest and conviction information it receives concerning any 
person providing Services hereunder to the District. 

Food Vendors.  Ventura County Environmental Health Facilities Permit:  https://vcrma.org/consumer-food-protection 

�‰Mobile Food Facility permit  �‰ Temporary Food Facility permit  �‰ Exempt – must show documentation

Date checked by school official:    initials:

Indemnification.  To the fullest extent permitted by law, Provider agrees to defend, indemnify, and hold harmless District, its 
governing board, officers, administrators, managers, agents, employees, successors, assigns, independent contractors and/or volunteers 
from and against any and all claims, demands, monetary or other losses, loss of use, damages and expenses, including but not limited 
to, reasonable legal fees and costs, or other obligations or claims arising out of any liability or damage to person or property resulting 
from bodily injury, illness, communicable disease, virus, pandemic, or any other loss, sustained or claimed to have been sustained arising 
out of activities of the Provider or those of any of its officers, agents, employees, participants, vendors, or customers of Provider, whether 
such act or omission is authorized by this Agreement or not.  Provider also agrees to pay for any and all damage to the real and personal 
property of the District, or loss or theft of such property, or damage to the Property done or caused by such persons.  District assumes 
no responsibility whatsoever for any property placed on District premises by Provider, Provider’s agents, employees, participants, 
vendors, or customers.  The provisions of this Indemnification do not apply to any damage or losses caused solely by the intentional 
misconduct of the District or any of its governing board, officers, administrators, managers, agents, employees and/or volunteers. 

This Indemnification shall survive termination of this Agreement, for any reason whatsoever, and binds each party’s legal 
representatives, successors, and assigns. 

Insurance.  Provider, at its own cost and expense, shall procure and maintain during the term of this Agreement, policies of insurance 
for the following types of coverage: 

a. Commercial General Liability Insurance.  Provider shall procure and maintain, during the term of this Agreement, not less than the
following General Liability Insurance coverage in the amounts of $1,000,000 per occurrence and $2,000,000 aggregate.

Commercial General Liability insurance shall include products/completed operations, property damage, and personal and
advertising injury coverage.

b. Automobile Liability.  Provider shall procure and maintain, during the full term of this Agreement following Automobile Liability
Insurance including non-owned and leased automobiles, as applicable with the following coverage limits:

Personal vehicles: $500,000.00 combined single limit or 

$100,000.00 per person / $300,000.00 per accident 

Commercial vehicles: $1,000,000.00 per accident for bodily injury and property damage 
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c. Workers’ Compensation Insurance.  Provider shall procure and maintain, during the term of this Agreement, Workers’
Compensation Insurance, as required by California law, on all of its employees engaged in work related to the performance of this
Agreement.  Provider shall procure and maintain Employers’ Liability insurance coverage of $1,000,000.  Absent proof of Workers’
Compensation Insurance, Provider will submit a fully executed Certification of Exemption from Workers’ Compensation Insurance,
which District in its sole discretion may accept or reject.

d. Other Coverage as Dictated by the District.  If any employee of Provider interacts with students, outside of the immediate
supervision and control of the student’s parent or guardian or a certificated school employee, Provider shall procure and maintain,
during the term of this Agreement, Abuse and Molestation coverage in the amounts of $2,000,000 per occurrence and $4,000,000
aggregate.

If professional services are offered, Provider shall procure and maintain, during the term of this Agreement, Professional Liability
(Errors and Omissions) insurance coverage in the amounts of $1,000,000 per occurrence and $2,000,000 aggregate.

e. Provider’s insurance is primary and will not seek contribution from any other insurance available to the District.  Provider further
hereby waives any and all rights of subrogation that it may have against the District.

f. Certificates of Insurance.  Provider shall provide certificates of insurance to the District as evidence of the insurance coverage
required herein, not less than 15 days prior to commencing the proposed activity, and at any other time upon the request of the
District.  Certificates of insurance will be deemed invalid if proper endorsements are not attached.  Certificates of such insurance
shall be filed with the District on or before commencement of the services under this Agreement.

g. Endorsements.  Provider’s Commercial General Liability insurance and Commercial Automobile Liability coverage and Abuse and
Molestation coverage shall name the District, its governing board, officers, agents, employees, and/or volunteers as additional
insureds.  All endorsements specifying additional insureds for any of the Insurance Policies shall be as indicated below or an
equivalent endorsement reasonably acceptable to the District.

1) General Liability:  CG 20 26 10 01

2) Primary, non-contributory:  CG 20 01 04 13

3) Waiver of subrogation:  CG 24 04 05 09

4) Commercial Automobile Liability:  CA 20 48 10 13

h. Acceptability of Insurers.  Insurance is to be placed with insurers with a current A.M. Best’s rating of no less than A: VII, unless
otherwise acceptable to the District.

i. Insurance written on a “claims made” basis is to be renewed by the Provider for a period of three (3) years following termination
of this Agreement.  Such insurance must have the same coverage and limits as the policy that was in effect during the term of this
agreement and will cover the Provider for all claims made.  If coverage is canceled or non-renewed, and not replaced with another
claims-made policy form with a Retroactive Date prior to the contract effective date, the Consultant must purchase “extended
reporting” coverage for a minimum of three (3) years after completion of the Services.

j. Failure to Procure Insurance.  Failure on the part of Provider to procure or maintain required insurance shall constitute a material
breach of contract under which the District may immediately terminate this Agreement

Governing Law and Venues.  This Agreement shall be interpreted in accordance with the laws of the State of California.  If any 
action is brought to interpret or enforce any term of this Agreement, the action shall be brought in state or federal court situated in the 
County of Ventura, State of California. 

Dispute Resolution.  If any dispute arises out of or in connection with the Agreement, representatives of the Parties with authority to 
settle the dispute shall communicate, in person, electronically, or in writing within 30 days of written notice, in a good faith effort to 
resolve the dispute. 

The parties agree that, in the event of any unresolved dispute under the agreement in which the amount sought is $5,000.00 or less, any 
litigation to resolve the dispute shall be brought in the Ventura County Small Claims Court. 

If the unresolved amount in dispute exceeds $5,000.00, the parties agree that they will first submit the matter to a mutually agreed upon 
mediator.  Notwithstanding the following section, Attorneys Fees, the cost of the mediator shall be borne equally by the parties. 

Attorney Fees.  In the event of any action or proceeding to interpret or enforce the terms of this Agreement, the prevailing party, as 
determined by the court or mediator, shall be entitled to recover its reasonable attorney fees and costs incurred in connection with such 
actions or proceeding. 

Nature of Agreement.  This Agreement represents the entire agreement between the parties hereto with respect to the subject matter 
hereof and supersedes any and all other agreements and communications however characterized, written or oral, between or on behalf 
of the parties hereto with respect to the subject matter hereof.  This Agreement may only be modified by a written instrument signed by 
authorized representatives of each of the parties hereto. 
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Counterpart Execution.  This Agreement may be executed in any number of counterparts which, when taken together, shall 
constitute one and the same instrument.  Executed counterparts of this Agreement may be delivered by PDF email or electronic facsimile 
transmission and shall have the same legal effect as an “ink-signed” original. 

Signature Authority .  Provider represents and warrants that Provider has all requisite power and authority to conduct its business 
and to execute, deliver, and perform this Agreement.   

Acknowledgement and Agreement 

I have read this Agreement and agree to its terms 

Provider Authorized Signer Signature Date 

Oxnard School District 

�'�L�U�H�F�W�R�U�����3�X�U�F�K�D�V�L�Q�J Signature Date 







































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































Page 1 of 1

56-72538-0000000

Ventura County

SACS Web System - SACS V11
3/7/2025 4:42:43 PM

Second Interim
Projected Totals 2024-25

Technical Review Checks
Phase - All

Display - Exceptions Only
Oxnard Elementary

Following is a chart of the various types of technical review checks and related requirements:

F - Fatal (Data must be corrected; an explanation is not allowed)
W/WC - Warning/Warning with Calculation (If data are not correct, correct the data; if data are correct an explanation is
required)
O - Informational (If data are not correct, correct the data; if data are correct an explanation is optional, but encouraged)

129 of 129 686



Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: March 19, 2025

Attached: Agreement #24-211, Nigro & Nigro 2024-2026 Measure I Audit Svcs (4 Pages)
Letter of Engagement (4 Pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section D: Action Items
 
Approval of Agreement #24-211, Nigro & Nigro, PC – District’s Measure I Building Bond Audit
Services for Fiscal Years 2024-25 and 2025-26 (Nuñez)

Nigro & Nigro, PC will perform the District’s Measure I Building Fund Bond Audits.
 
Terms of Agreement: March 20, 2025 – June 30, 2026

FISCAL IMPACT:
Not to Exceed: $20,000.00 for Both Years - General Fund

RECOMMENDATION:
It is the recommendation of the Director of Fiscal Services that the Board of Trustees approve
Agreement #24-211 with Nigro & Nigro, PC.

ADDITIONAL MATERIALS:
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/3191853/_24-211_Proposal_-_Nigro___Nigro_2024-2026_Measure_I_Audit_Services__Nunez_.pdf


er 

T h i s  S e r v i c e s  A g r e e m e n t  ( t h e  “ A g r e e m e n t ” )  i s  m a d e  a n d  e n t e r e d  i n t o  ___ _ _ _ _ _ _ _ _ _ _ _ b y  a n d  b e t w e e n  t h e  O X N A R D  

S C H O O L  D I S T R I C T  (t he “ L o c a l  E d u c a t i o n a l  A g e n c y ”  o r  District”) and _ _ _ _ _ ___ _ _ _ _ _ ____________________, (hereinafter 
referred to as “Provider”).  District and Provider may be referred to herein individually as a “Party” and collectively as the “Parties.” 

Provider Telephone Number 

Street Address E-mail Address

City, State, Zip code Tax Identification or Social Security Number 

Services 

Description of Services (if more space is needed, attach pages labeled as ATTACHMENT A, which is incorporated herein in full) 

Date(s) of Service Hour(s) of Service Location 

Fees 
Compensation for Services $ 

Other Ancillary Cost, as applicable $ 

Total not to Exceed $ 

 W-9 received

Payment.  District will pay Provider within 30 days after receipt of an invoice, in form and content acceptable to District, and reflecting 
charges for District approved costs and services performed by Provider and not previously invoiced.   

Conditions.  Provider will have no obligation to provide services until District returns a signed copy of this Agreement.  

Nature of Relationship.  The parties agree the relationship created by this Agreement is that of independent contractor.  Provider 
understands and agrees that the Provider, officers, agents, or employees of Provider are not entitled to any benefits normally offered or 
conveyed to District employees, including but not limited to coverage under the California Workers’ Compensation Insurance laws. 

Binding Effect.  This Agreement shall inure to the benefit and shall be binding upon all of the parties to this Agreement, and their 
respective successors in interest or assigns. 

Termination or Amendment.  This Agreement may be terminated or amended in writing at any time by mutual written consent of 
all of the parties to this Agreement, and may be terminated by either party for any reason by giving the other party 30 days advance 
written notice.   

Compliance with Laws.  Provider hereby agrees that Provider, and each of its officers, agents, and employees (each a “Provider 
Party) shall obey all local, state, and federal laws and regulations in the performance of this Agreement, including but not limited to 
each of the following laws and regulations, as and if applicable: 

- Provider shall be responsible for the safety of its employees and shall comply with California Code of Regulations Title 8,
section 3205, COVID-19 Prevention.
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March 6, 2025 

To the Board of Education and Management of 
Oxnard School District  
1051 South A Street 
Oxnard, CA 93030 
 
We are pleased to confirm our understanding of the services we are providing for Oxnard School District 
for the fiscal years ending June 30, 2025 and June 30, 2026. We will audit the financial statements of the 
Measure “I” Building Fund of Oxnard School District as of and for the fiscal years ending June 30, 2025 
and June 30, 2026.  We will also conduct an annual performance audit in accordance with Government 
Auditing Standards to ensure that bond proceeds have been spent only on allowable costs.   
 
Objective 
The objective of our financial audit is the expression of an opinion about whether the financial statements 
of the Measure I Building Fund are fairly presented, in all material respects, in conformity with generally 
accepted accounting principles. 
 
The objective of our performance audit is the expression of an opinion about whether the expenditures 
charged to the Building Fund have been made in accordance with the bond project list approved by the 
voters through the approval of Measure “I”. 
 
Our audit will be conducted in accordance with auditing standards generally accepted in the United States 
of America and will include tests of the accounting records of Oxnard School District and other procedures 
we consider necessary to enable us to express an opinion on whether the financial statements are fairly 
presented, in all material respects, in conformity with generally accepted accounting principles. If our 
opinion is other than unqualified, we will fully discuss the reasons with you in advance. If, for any reason, 
we are unable to complete the audit or form an opinion, we may disclaim an opinion or not issue a report. 
 
Audit Procedures 
An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the 
financial statements. Therefore, our audit will involve judgment about the number of transactions to be 
examined and the areas to be tested. Also, we will plan and perform the audit to obtain reasonable rather 
than absolute assurance about whether the financial statements are free of material misstatement, whether 
from errors, fraudulent financial reporting, misappropriation of assets, or violations of laws or governmental 
regulations that are attributable to the entity or to acts by management or employees acting on behalf of the 
entity. An audit is not designed, though, to detect immaterial misstatements or violations of laws or 
governmental regulations that do not have a direct and material effect on the financial statements. However, 
because of the concept of reasonable assurance and because we will not perform a detailed examination of 
all transactions, there is a risk that material misstatements may exist and not be detected by us. We will 
inform you of any material errors, fraudulent financial reporting or misappropriation of assets that come to 
our attention.  
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In addition, we will inform you of any violations of laws or governmental regulations that come to our 
attention, unless clearly inconsequential. Our responsibility as auditors is, of course, limited to the period 
covered by our audit and does not extend to any later periods for which we are not engaged as auditors. 
 
As part of obtaining reasonable assurance about whether the financial statements are free of material 
misstatement, we will perform tests of Oxnard School District's compliance with applicable laws and 
regulations and the provisions of contracts and agreements. However, the objective of our audit will not be 
to provide an opinion on overall compliance and we will not express such an opinion. Management 
maintains the responsibility for identifying and ensuring that Oxnard School District complies with 
applicable laws, regulations, contracts, and other agreements. 
 
Our procedures will also include tests of documentary evidence supporting the transactions recorded in the 
accounts, may include tests of the physical existence of inventories, and will include direct confirmation of 
receivables and certain other assets and liabilities by correspondence with selected individuals, creditors, 
and financial institutions. We may request written representations from your attorneys as part of the 
engagement, and they may bill you for responding. At the conclusion of our audit, we will also request 
certain written representations from you about the financial statements and related matters. 
 
An audit includes obtaining an understanding of internal control sufficient to plan the audit and to determine 
the nature, timing, and extent of audit procedures to be performed. An audit is not designed to provide 
assurance on internal control or to identify deficiencies in internal control. However, during the audit, we 
will communicate internal control-related matters to management and those charged with governance as 
required by professional standards. 
 
Management Responsibilities 
We understand that you will make all financial records and related information available to us for our audit 
and that you are responsible for the accuracy and completeness of that information. The management of 
Oxnard School District has the responsibility for the proper recording of transactions in the books of 
account, for establishing and maintaining effective internal controls, including monitoring ongoing 
activities, for the safeguarding of assets, for ensuring compliance with applicable laws and regulations, and 
for the preparation and substantial accuracy of the financial statements, in accordance with generally 
accepted accounting principles. Although we may advise you about appropriate accounting principles and 
their application, the selection and method of application are the sole responsibility of the Oxnard School 
District' management. As part of our engagement, we may also propose standard, adjusting, or correcting 
journal entries on your financial statements. Management, however, has final responsibility for reviewing 
the proposed entries and understanding the nature and impact of the proposed entries to the financial 
statements. It is our understanding that management has designated qualified individuals with the necessary 
expertise to be responsible and accountable for overseeing all services performed as part of this engagement 
as well as evaluating the adequacy and results of those services and accepting responsibility for the services. 
In addition, management is responsible for adjusting the financial statements for all material adjustments 
and for confirming to us in the management representation letter that all uncorrected misstatements 
aggregated by us during the current audit engagement are immaterial, both individually and in the 
aggregate, to the financial statements taken as a whole. 
 
By your signature below, you acknowledge that you are responsible for the design and implementation of 
programs and controls to prevent and detect fraud, and for informing us about all known or suspected fraud 
affecting the government that involves management, employees who have significant roles in internal 
control, and others where the fraud could have a material effect on the financial statements. You are also 
responsible for informing us of your knowledge of any allegations of fraud or suspected fraud affecting the 
government that have been received in communications from employees, former employees, regulators, or 
others. In addition, you are responsible for identifying and ensuring that the entity complies with applicable 
laws and regulations and for taking timely and appropriate actions to remedy any fraud, illegal acts, or 
violations of contracts and agreements. You agree that you will confirm to us in your management 
representation letter your understanding of your responsibilities as defined in this letter. 
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Other 
Peter Glenn, CPA, CFE is the engagement partner for the audit services specified in this letter. His 
responsibilities include supervising Nigro & Nigro's services performed as part of this engagement and 
signing or authorizing another qualified firm representative to sign the audit report. 
  
It is our policy to keep records related to this engagement for seven (7) years. However, Nigro & Nigro 
does not keep any original client records, so we will return those to you at the completion of the services 
rendered under this engagement. When records are returned to you, it is your responsibility to retain and 
protect your records for possible future use, including potential examination by any government or 
regulatory agencies. 
 
By your signature below, you acknowledge and agree that upon the expiration of the seven-year period 
Nigro & Nigro shall be free to destroy our records related to this engagement. 
 
The maximum annual fee for auditing services under the terms of this agreement shall be $10,000 for the 
fiscal years ending June 30, 2025 and June 30, 2026. Our invoices for these fees will be rendered each 
month as work progresses and are payable upon presentation. In accordance with our firm policies, work 
may be suspended if your account becomes 90 days or more overdue and may not be resumed until your 
account is paid in full. The above fee is based on anticipated cooperation from your personnel and the 
assumption that unexpected circumstances will not be encountered during the audit. If significant additional 
time is necessary, we will discuss it with you and arrive at a new fee estimate before incurring additional 
costs. 
 
If a dispute arises among the parties hereto, the parties agree to first try in good faith to settle the dispute 
by mediation administered by the American Arbitration Association under its Rules for Professional 
Accounting and Related Services Disputes before resorting to litigation. The costs of any mediation 
proceeding shall be shared equally by all parties. 
 
Client and accountant both agree that any dispute over fees charged by the accountant to the client will be 
submitted for resolution by arbitration in accordance with the Rules for Professional Accounting and 
Related Services Disputes of the American Arbitration Association. Such arbitration shall be binding and 
final. IN AGREEING TO ARBITRATION, WE BOTH ACKNOWLEDGE THAT, IN THE EVENT OF 
A DISPUTE OVER FEES CHARGED BY THE ACCOUNTANT, EACH OF US IS GIVING UP THE 
RIGHT TO HAVE THE DISPUTE DECIDED IN A COURT OF LAW BEFORE A JUDGE OR JURY 
AND INSTEAD WE ARE ACCEPTING THE USE OF ARBITRATION FOR RESOLUTION. 
 
The agreement may be cancelled annually if notified by the District or auditor by February 1 for the audit 
of the following fiscal year. Additional extensions beyond 2026 may be secured on a year-by-year basis, 
subject to the agreement of the District and the auditor. 
 
We appreciate the opportunity to be of service to Oxnard School District and believe this letter accurately 
summarizes the significant terms of our engagement. If you have any questions, please let us know. If you 
agree with the terms of our engagement as described in this letter, please sign the enclosed copy and return 
it to us. 
 
 
Very truly yours, 

 
 
 
Nigro & Nigro, PC 
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RESPONSE: 
This letter correctly sets forth the understanding of Oxnard School District. 
 
 
 
APPROVED: 
 
 
 
 
______________________________         
   
Oxnard School District  
 
      
 
______________________________          
Date             

6 9 5



Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: March 19, 2025

Attached: Minutes January 15, 2025 Regular Board Meeting (11 pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section E: Approval of Minutes
 
Approval of Minutes (DeGenna)

It is the recommendation of the Superintendent that the Board of Trustees approve the minutes of Board
meetings, as presented:

January 15, 2025 Regular Board Meeting

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Superintendent that the Board approve the minutes of Board meetings,
as presented.

ADDITIONAL MATERIALS:
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OXNARD SCHOOL DISTRICT 
 

1051 South "A" Street • Oxnard, California 93030 • 805/385-1501 
 

BOARD OF TRUSTEES  
Veronica Robles-Solis, President 

Brian Melanephy, Clerk 
Monica Madrigal Lopez, Member 

Rose Gonzales, Member 
Cynthia Salas, Member  

 
ADMINISTRATION  

Anabolena DeGenna, Ed.D. 
Superintendent 

Vacant 
Assistant Superintendent, 

Business & Fiscal Services 
Aracely Fox, Ed.D. 

Assistant Superintendent, 
Educational Services 
Scott Carroll, Ed.D. 

Acting Assistant Superintendent, 
Human Resources 

 
 
 
 
 

MINUTES  
REGULAR BOARD MEETING 

Wednesday, January 15, 2025 
 

5:00 PM - Open Meeting  
5:30 PM - Study Session 

7:00 PM - Return to Regular Board Meeting  
 
 
 

*NOTE: In accordance with requirements of the Americans with Disabilities Act and related federal regulations, 
individuals who require special accommodation, including but not limited to an American Sign Language interpreter, 
accessible seating or documentation in accessible formats, should contact the Superintendent's office at least two days 
before the meeting date.  

 
 

Persons wishing to address the Board of Trustees on any agenda item may do so by completing a Speaker 
Request Form and submitting the form to the Associate Superintendent of Educational Services. The speaker 
should indicate on the card whether they wish to speak during Public Comment or when a specific agenda item is 
considered. 

 
 
 

Watch the meeting live: osdtv.oxnardsd.org Broadcasted by Charter Spectrum, Channel 20 &  
Frontier Communications, Channel 37 

 
Note: No new items will be considered after 10:00 p.m. in accordance with Board Bylaws, BB 9323 – Meeting Conduct   
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Section A: PRELIMINARY 

 

A.1. Call to Order and Roll Call (5:00 PM)  
President Robles-Solis called the meeting to order at 5:00 p.m. 

 

Present: Trustees Cynthia Salas, Rose Gonzales, Monica Madrigal Lopez (left meeting after 

Item D.4), Brian Melanephy, and Veronica Robles-Solis (left meeting after Closed Session).  

Also in attendance were Superintendent Anabolena DeGenna, Assistant Superintendent 

Aracely Fox, Acting Assistant Superintendent Scott Carroll, and Executive Assistant Lydia 

Lugo Dominguez. 

 

President Robles-Solis called for a moment of silence in memory of former Trustee Al Duff. 

 
A.2. Pledge of Allegiance to the Flag  

Sebastian Gaeta, 3rd grade student in Ms. Moran's class at Rose Avenue School, led the 

audience in the Pledge of Allegiance. 

 
A.3. District’s Vision and Mission Statement  

Adrian Wayiera, 5th grade student in Ms. Hwan's class at Rose Avenue School, read the 

district's Mission and Vision Statement in English. Crystal Martinez, 4th grade student in 

Ms. Medrano's class at Rose Avenue School, read the district's Mission and Vision Statement 

in Spanish. Mishak Havugimana, 4th grade student in Ms. Medrano's class at Rose Avenue 
School, read the Rose Avenue School Mission and Vision Statement. 

 

A.4. Presentation by Rose Avenue School  
Diana Perez, Principal, Rose Avenue School, provided a presentation about Rose Avenue. 

 

A.5. Adoption of Agenda (Superintendent)  
The agenda was adopted with the following changes:  

Item A.13 – Presentation of the Fremont Academy Reconstruction Project 
(Hubbard/CFW) – item was pulled from the agenda as the presenters were 
unable to attend due to illness. 

 
Item C.10 – Approval of Overnight Field Trip and Agreement #24-185 – United Boys & 

Girls Clubs of Santa Barbara County - Camp Whittier – Soria School (Fox/Kemp) - item 

was pulled from the agenda due to the camp’s additional insurance requirement that 

goes against the district’s JPA 
 
 

The following items were moved from Consent to Action at the Board’s request: 

 Item C.3 – Approval of School Accountability Report Cards (Fox/Thomas) 
 Item C. 7 - Approval of Amendment #1 to Agreement #24-32 – Acceleration 

Behavioral Therapies (DeGenna/Jefferson) 
 

 
  

Note: No new items will be considered after 10:00 p.m. in accordance with Board Bylaws, BB 9323 – Meeting Conduct   
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Item C.8 – Approval of Agreement #24-183 – FEV Tutors, Inc. (Fox/Shea) 
Item C.9 - Approval of Agreement #24-184 – Insight Neuropsychology 
(DeGenna/Jefferson) 

 
Item C.11 – Approval of Agreement #24-186 – Leadership Associates, LLC (Carroll)  

 

Motion #24-74 Adoption of Agenda as Amended  
Mover: Rose Gonzales  
Seconder: Brian Melanephy  
Moved To: Adopt  
Ayes: 5 - Veronica Robles-Solis, Brian Melanephy, Monica Madrigal Lopez, Rose Gonzales,  
Cynthia Salas  
Motion Result: Passed 

 

A.6. Introduction of Newly Appointed Oxnard School District Administrator (DeGenna) 
The newly appointed Oxnard School District administrator was introduced to the Board of  
Trustees: 

Alina Silvestre, Assistant Principal at Elm, McAuliffe and McKinna  

 

A.7. Recognition of Driscoll's Partnership with Oxnard School District (Fox/Ruvalcaba)  
Dr. Aracely Fox, Assistant Superintendent, Educational Services, introduced Teresa Ruvalcaba, 

Manager of Equity, Family, and Community Engagement, and Karina Lopez, Parent Support 

Liaison, who presented tokens to Driscoll's representatives Paulina Veana Schiavon and Hector 

Murillo in recognition of their ongoing partnership with Oxnard School District. 
 

A.8. Study Session - Report Outlining the Support System and Resources Available to TK 
Teachers (Fox)  
Dr. Aracely Fox, Assistant Superintendent, Educational Services, and Katherine 

Leppaluoto, Teacher on Special Assignment, provided information relative to the support 

system and resources available to Transitional Kindergarten teachers. 
 

A.9. Closed Session – Public Participation/Comment (Limit three minutes per person per topic)  
There were no comments. 

 

A.10. Closed Session  
The Board convened to closed session at 7:00 p.m. to consider the following items: 

 

1. Pursuant to Section 54956.9 of Government Code: 
Conference with Legal Counsel  
- Existing Litigation:  

Oxnard School District et al. Central District No. CV-04304-JAK-FFM 

S.T. v. Oxnard SD, et al., Case #2023-CUOE015904 
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- Anticipated Litigation:  
Significant exposure to litigation pursuant to paragraph (2) or (3) of subdivision (d) of 

Section 54956.9: 2 cases 
 
 

2. Pursuant to Sections 54957.6 and 3549.1 of the Government Code: 
Conference with Labor Negotiator:  
Agency Negotiators: OSD Assistant Superintendent, Human Resources, 
and Garcia Hernandez & Sawhney, LLP  
Association(s): OEA, CSEA, OSSA; and All Unrepresented Personnel-

Administrators, Classified Management, Confidential 

 
3. Pursuant to Section 54957 of the Government Code the Board will consider 

personnel matters, including:  
- Public Employee(s) Discipline/Dismissal/Release 

 

A.11. Reconvene to Open Session (7:00 PM)  
The Board reconvened to open session at 7:03 p.m. 

 

A.12. Report Out of Closed Session  
Board Clerk Melanephy reported that there was nothing to report out. 

 

A.13. Presentation of the Fremont Academy Reconstruction Project (Hubbard/CFW) 

Item pulled at Adoption of Agenda. 

 

Section B: PUBLIC COMMENT/HEARINGS 

 

B.1. Public Comment (3 minutes per speaker) / Comentarios del Público (3 minutos por cada 
ponente)  
There were no comments. 

 

Section C: CONSENT AGENDA  
The consent agenda was approved as amended. 

 

Motion #24-75 Approval of Consent Agenda as Amended  
Mover: Cynthia Salas  
Seconder: Monica Madrigal Lopez  
Moved To: Approve  
Ayes: 4 - Brian Melanephy, Monica Madrigal Lopez, Rose Gonzales, Cynthia Salas 
Absent: 1 - Veronica Robles-Solis  
Motion Result: Passed 
 
C.1. Approval of the 2024-25 Quarterly Report on Williams Uniform Complaints, 

Second Quarter (Carroll) 
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As presented. 

 

C.2. Personnel Actions (Carroll/Fuentes)  
As presented. 

 

C.3. Approval of School Accountability Report Cards (Fox/Thomas)  
Item moved to Action Item D.3 at Adoption of Agenda. 

 

C.4. Approval and Adoption of the December 2024 Semi-Annual Implementation Program 

Update as an Adjustment to the Enhanced Master Construct Program 

(Hubbard/CFW) 

 As presented. 
 

C.5. Purchase Order/Draft Payment Report #24-06 (Núñez/Reyes)  
As presented. 

 

Section C: APPROVAL OF AGREEMENTS 

 

C.6. Approval of Amendment #002 for Agreement #23-100 for Inspector of Record Services 
with Kenco Construction Services, Inc., for New PS/TK facilities at Driffill Elementary 
School (Hubbard/CFW)  
To extend the agreement to ensure the Inspector of Record Services continue for the remainder 

of the project due to an unforeseen construction project duration extension, in the amount of 

$36,960.00, to be paid out of Master Construct and Implementation Funds. 
 

C.7. Approval of Amendment #1 to Agreement #24-32 – Acceleration Behavioral Therapies 
(DeGenna/Jefferson)  
Item moved to Action Item D.4 at Adoption of Agenda. 

 

C.8. Approval of Agreement #24-183 – FEV Tutors, Inc. (Fox/Shea)  
Item moved to Action Item D.5 at Adoption of Agenda. 

 

C.9. Approval of Agreement #24-184 – Insight Neuropsychology (DeGenna/Jefferson) 

Item moved to Action Item D.6 at Adoption of Agenda. 

 
C.10. Approval of Overnight Field Trip and Agreement #24-185 – United Boys & Girls Clubs of 

Santa Barbara County - Camp Whittier – Soria School (Fox/Kemp)  
Item pulled at Adoption of Agenda. 
 

C.11. Approval of Agreement #24-186 – Leadership Associates, LLC 

(Carroll) Item moved to Action Item D.7 at Adoption of Agenda. 
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C.12. Approval of Agreement #24-187 for Geotechnical Investigation Services with Universal 
Engineering Sciences UES for the Lemonwood Elementary School Changing Room 
Project (Hubbard/CFW)  
To select UES as the Geotechnical Engineer of Record for the Lemonwood Elementary School 

Changing Room Project and approve a corresponding agreement, in the amount of $14,000.00, 

to be paid out of Enhanced Master Construct Program Funds 

 
C.13. Approval of Agreement #24-188 for Geotechnical Investigation Services with Universal 

Engineering Sciences UES for the Marshall Elementary School Changing Room Project 
(Hubbard/CFW)  
To select UES as the Geotechnical Engineer of Record for the Marshall Elementary School 

Changing Room Project and approve a corresponding agreement, in the amount of $14,000.00, 

to be paid out of Enhanced Master Construct Program Funds. 
 

C.14. Approval of Agreement #24-189 – Thiel College (Carroll)  
For Oxnard School District to offer supervised internship opportunities to students enrolled in 

the Thiel College Master of Science in Speech Pathology program, January 16, 2025 to June 30, 

2028, at no cost to Oxnard School District. 
 
Section C: RATIFICATION OF AGREEMENTS 

 

C.15. Ratification of Amendment #1 to Agreement #23-246 - Ventura County Office of 
Education/SELPA (DeGenna/Jefferson)  
For providing Instructional Teaching at home through the end of the 2023-2024 fiscal year, in 

the amount of $6,702.91, to be paid out of Special Education Funds. 
 
Section D: ACTION ITEMS 

 

D.1.    Approval of Speech Language Pathologist Permit Waiver for Nohelia Caceres to Serve  
          as a Speech Therapist at Harrington School for the 2024-2025 School Year (Carroll)  

Dr. Scott Carroll, Acting Assistant Superintendent, Human Resources, recommended the 

Board's approval of a Speech Language Pathologist Permit Waiver for Nohelia Caceres to 

serve as a Speech Therapist at Harrington School for the 2024-2025 School Year 

 

Motion #24-76 Approval of Speech Language Pathologist Permit Waiver for Nohelia Caceres  
to Serve as a Speech Therapist at Harrington School for the 2024-2025 School Year  
Mover: Monica Madrigal Lopez  
Seconder: Rose Gonzales 
Moved To: Approve  
Ayes: 4 - Brian Melanephy, Monica Madrigal Lopez, Rose Gonzales, Cynthia Salas  
Absent: 1 - Veronica Robles-Solis  
Motion Result: Passed 
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D.2. Approval of School-Level Parent and Family Engagement Policies for 2024-2025
School Year - 20 Schools (Fox/Ruvalcaba) 

Dr. Aracely Fox, Assistant Superintendent, Educational Services, and Teresa Ruvalcaba, 

Manager, Equity, Family and Community Engagement, recommended the Board's approval of 

the School-Level Parent and Family Engagement Policies for the 2024-2025 School Year, for 

20 Schools, as presented. 

Motion #24-77 Approval of School-Level Parent and Family Engagement Policies for 2024- 

2025 School Year - 20 Schools 

Mover: Cynthia Salas 

Seconder: Rose Gonzales 

Moved To: Approve 

Ayes: 4 - Brian Melanephy, Monica Madrigal Lopez, Rose Gonzales, Cynthia Salas 

Absent: 1 - Veronica Robles-Solis 

Motion Result: Passed 

D.3. Approval of School Accountability Report Cards (Fox/Thomas)
Dr. Aracely Fox, Assistant Superintendent, Educational Services, and Anna Thomas, Director, 

School Performance and Student Outcomes, recommended the Board's approval of School 

Accountability Report Cards (SARCs), as presented. 

Motion #24-79 Approval of School Accountability Report Cards 
Mover: Cynthia Salas 

Seconder: Rose Gonzales 

Moved To: Approve 

Ayes: 4 - Brian Melanephy, Monica Madrigal Lopez, Rose Gonzales, Cynthia Salas 

Absent: 1 - Veronica Robles-Solis 

Motion Result: Passed 

D.4. Approval of Amendment #1 to Agreement #24-32 – Acceleration Behavioral
Therapies (DeGenna/Jefferson) 

Dr. Ana DeGenna, Superintendent, and Danielle Jefferson, Director, Special Education 

Services, recommended the Board’s approval of Amendment #1 to Agreement #24-32 with 

Acceleration Behavioral Therapies, to continue supporting Special Education students with 

Applied Behavioral Therapy and related services through the 2024-2025 fiscal year, in the 

amount not to exceed $1,500,000.00, to be paid out of Special Education Funds. 

Motion #24-80 Approval of Amendment #1 to Agreement #24-32 – Acceleration Behavioral 
Therapies 
Mover: Cynthia Salas 

Seconder: Rose Gonzales 

Moved To: Approve 
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Ayes: 4 - Brian Melanephy, Monica Madrigal Lopez, Rose Gonzales, Cynthia Salas 
Absent: 1 - Veronica Robles-Solis 

  Motion Result: Passed  

D.5. Approval of Agreement #24-183 – FEV Tutors, Inc. (Fox/Shea)
Dr. Aracely Fox, Assistant Superintendent, Educational Services and Dr. Ginger Shea, 

Director, Enrichment & Specialized Programs, recommended the Board’s approval of 

Agreement #24-183 with FEV Tutor, Inc., to provide virtual Math/ELA Enrichment tutoring 

for 100 students, February 1, 2025 through May 31, 2025, in the amount not to exceed 

$151,000.00, to be paid out of Expanded Learning Opportunities Program Funds. 

Motion #24-81 Approval of Agreement #24-183 – FEV Tutors, Inc. 
Mover: Rose Gonzales 

Seconder: Brian Melanephy 

Moved To: Approve 

Ayes: 3 - Brian Melanephy, Rose Gonzales, Cynthia Salas 

Absent: 2 - Veronica Robles-Solis, Monica Madrigal Lopez 

Motion Result: Passed 

D.6. Approval of Agreement #24-184 – Insight Neuropsychology

(DeGenna/Jefferson)  

Dr. Ana DeGenna, Superintendent., and Danielle Jefferson, Director, Special Education, 

recommended the Board’s approval of Agreement #24-184 with Insight Neuropsychology, to 

provide psychoeducational assessment services to students in the Special Education 

Department at the Oxnard School District on an as-needed basis, January 16, 2025 through 

June 30, 2025, in the amount not to exceed $30,000.00, to be paid out of Special Education 

Funds. 

Motion #24-82 Approval of Agreement #24-184 – Insight Neuropsychology 
Mover: Cynthia Salas 

Seconder: Rose Gonzales 

Moved To: Approve 

Ayes: 3 - Brian Melanephy, Rose Gonzales, Cynthia Salas 

Absent: 2 - Veronica Robles-Solis, Monica Madrigal Lopez 

Motion Result: Passed 

D.7. Approval of Agreement #24-186 – Leadership Associates, LLC (Carroll)

Dr. Scott Carroll, Acting Assistant Superintendent, Human Resources, recommended the 

Board’s approval of Agreement #24-186 with Leadership Associates, LLC, to provide up to 

four (4) days of executive advising services to the Assistant Superintendent, Educational 

Services, January 16, 2025 through June 30, 2025, in the amount not to exceed $9,000.00, to 

be paid out of the General Fund. 
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Motion #24-83 Approval of School-Level Parent and Family Engagement Policies for 2024- 

2025 School Year - 20 Schools 

Mover: Cynthia Salas 

Seconder: Rose Gonzales 

Moved To: Approve 

Ayes: 3 - Brian Melanephy, Rose Gonzales, Cynthia Salas 

Absent: 2 - Veronica Robles-Solis, Monica Madrigal Lopez 

Motion Result: Passed 

Section F: BOARD POLICIES

F.1. Second Reading and Adoption - BP/AR 5145.13 Response to Immigration
Enforcement (DeGenna) 

Dr. Ana DeGenna, Superintendent, recommended the Board's adoption of the new 

BP/AR 5145.13 Response to Immigration Enforcement, as presented for Second 

Reading. 

Motion #24-78 Adoption of BP/AR 5145.13 Response to Immigration Enforcement 
Mover: Cynthia Salas 

Seconder: Rose Gonzales 

Moved To: Adopt 
Ayes: 3 - Brian Melanephy, Rose Gonzales, Cynthia Salas 

Absent: 2 - Veronica Robles-Solis, Monica Madrigal Lopez 

Motion Result: Passed 

Section G: CONCLUSION

G.1. Superintendent’s Report (3 minutes)
Ana DeGenna 

OSD Student profile 

OSD Holiday Luncheon 

Thank you to Maintenance, Custodial and Warehouse teams for work during break for 

modernization moves 

January is School Board Recognition Month - thank you to Trustees 

January observances 

Condolences to Duff Family 

G.2. Trustees’ Announcements (3 minutes each speaker)
Cynthia Salas 

Thank you to Cabinet and Dr. DeGenna for their meeting last week - looks forward to 

continuing to move forward 
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Rose Gonzales 

Enjoyed attending OSD holiday luncheon 

Attended VCOE inservice for Board members on 1/11/25 

Thank you to the district for taking care of students at all levels 

Brian Melanephy 

Thank you to Rose Avenue for attending today 

Appreciates the recognition sign from Lemonwood 

Attended VCOE inservice for Board members on 1/11/25 

Enjoyed attending ESC holiday luncheon 

Importance of mental health - reminder to be on the lookout for people in need 

G.3. ADJOURNMENT
Clerk Melanephy adjourned the meeting at 8:38 p.m. 

Motion to adjourn 

Mover: Cynthia Salas 

Seconder: Rose Gonzales 

Moved To: Adjourn 

Ayes: 3 - Brian Melanephy, Rose Gonzales, Cynthia Salas 

Absent: 2 - Veronica Robles-Solis, Monica Madrigal Lopez 

Motion Result: Passed 
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Ana DeGenna, Ed.D. 

District Superintendent and 

Secretary to the Board of Trustees 

By our signature below, given on this 19th day of March, 2025, the Board of Trustees of the Oxnard 
School District approves the Minutes of the Regular Board Meeting of January 15, 2025, on motion 
by Trustee__________________________, seconded by Trustee_____________________________. 

Signed: 

____________________________________________________ 

President of the Board of Trustees 

____________________________________________________ 

Clerk of the Board of Trustees 

____________________________________________________ 

Member of the Board of Trustees 

____________________________________________________ 

Member of the Board of Trustees 

____________________________________________________ 

Member of the Board of Trustees 
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Name of Contributor: Dr. Scott Carroll Date of Meeting: March 19, 2025

Attached: BP 1312.3_ UCP rev. 03.19.2025 (four pages)
AR 1312.3_ UCP rev.03.19.2025 (ten pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, First Reading
 
First Reading - 1312.3 BP and AR (Revisions): Uniform Complaint Procedures (Carroll)

The policy and regulation have been updated to align with recent changes in laws, as recommended by
the California School Boards Association (CSBA). Updates include the addition of new language,
identified in red underline, and the removal of outdated language, indicated in red strikethrough.  The
revised policies will be presented for Second Reading and Adoption at the April 2, 2025 Regular Board
meeting.

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent, Human Resources that the Board of Trustees
review the attached policy and regulation for first reading, as presented. 

ADDITIONAL MATERIALS:
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Board Policy Manual 
Oxnard School District 

Policy 1312.3: Uniform Complaint Procedures Status: ADOPTED 

Original Adopted Date: 10/19/2011 | Last Revised Date: 05/04/2022 |   

 
The Governing Board recognizes that the district has the primary responsibility to comply with 
applicable state and federal laws and regulations governing educational programs. The Board 
encourages the early resolution of complaints whenever possible.  To resolve complaints which may 
require a more formal process, the Board adopts the uniform system of complaint processes 
specified in 5 CCR 4600-4670 and the accompanying administrative regulation. 
  
Complaints Subject to UCP 
 
The district’s uniform complaint procedures (UCP) shall be used to investigate and resolve 
complaints regarding the following programs and activities: 

1. Accommodations for pregnant and parenting students  (Education Code 46015) 
  

2. Adult education programs  (Education Code 8500-8538, 52334.7, 52500-52617) 
  

3. After School Education and Safety programs  (Education Code 8482-8484.65) 
  

4. Agricultural career technical education  (Education Code 52460-52462) 
  

5. Career technical and technical education and career technical and technical training 
programs (Education Code 52300-52462) 
  

6. Child care and development programs  (Education Code 8200-8488) 
  

7. Compensatory education  (Education Code 54400) 
  

8. Consolidated categorical aid programs  (Education Code 33315; 34 CFR 299.10299.12) 
  

9. Course periods without educational content, (Education Code 51228.1-51228.3) 
  

10. Discrimination, harassment, intimidation, or bullying in district programs and activities, 
including in those programs or activities funded directly by or that receive or benefit from 
any state financial assistance, based on a person's actual or perceived characteristics of race 
or ethnicity, color, ancestry, nationality, national origin, immigration status, ethnic group 
identification, age, religion, marital status, pregnancy, parental status, physical or mental 
disability, medical condition, sex, sexual orientation, gender, gender identity, gender 
expression, or genetic information;, or any other characteristic identified in Education Code 
200 or 220, Government Code 11135, or Penal Code 422.55;, or based on the person's 
association with a person or group with one or more of these actual or perceived 
characteristics  (5 CCR 4610) 

10. Discrimination includes, but is not limited to, the Board's refusal to approve the use or 
prohibit the use of any textbook, instructional material, supplemental instructional material, or 
other curriculum for classroom instruction, or any book or other resource in a school library, on 
the basis that it includes a study of the role and contributions of any individual or group 
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consistent with the requirements of Education Code 51204.5 and 60040, unless such study 
would violate Education Code 51501 or 60044. Additionally, discrimination includes, but is not 
limited to, the Board's adoption or approval of use of any textbook, instructional material, 
supplemental instructional material, or other curriculum for classroom instruction, or any book 
or other resource in a school library if the use would subject a student to unlawful 
discrimination pursuant to Education Code 220. A complaint alleging such unlawful 
discrimination may, in addition to or in lieu of being filed with the district, be directly filed with 
the Superintendent of Public Instruction (SPI).  (Education Code 243, 244) 
 
The UCP shall not be used to investigate and resolve employment discrimination complaints.  (5 
CCR 4611) 
  

11. Educational and graduation requirements for students in foster care, students experiencing 
homelessness students, students from military families, and students formerly in a juvenile 
court school, students who are migratory, and newcomer students (Education Code 
48645.7, 48853, 48853.5, 49069.5, 51225.1, 51225.2) 
  

12. Every Student Succeeds Act  (Education Code 52059.5; 20 USC 6301 et seq.) 
  

13. Local control and accountability plan  (Education Code 52075) 
  

14. Migrant education  (Education Code 54440-54445) 
  

15. Physical education instructional minutes  (Education Code 51210, 51222, 51223) 
  

16. Student fees  (Education Code 49010-49013) 
  

17. Reasonable accommodations to a lactating student  (Education Code 222) 
  

18. Regional occupational centers and programs  (Education Code 52300-52334.7) 
  

19. School plans for student achievement as required for the consolidated application for 
specified federal and/or state categorical funding  (Education Code 64001) 
  

20. School safety plans  (Education Code 32280-32289) 
  

21. School site councils as required for the consolidated application for specified federal and/or 
state categorical funding  (Education Code 65000) 
  

22. State preschool programs  (Education Code 8207-8225) 
  

23. State preschool health and safety issues in license-exempt programs  (Education Code 
8212) 
  

24. Any complaint alleging retaliation against a complainant or other participant in the 
complaint process or anyone who has acted to uncover or report a violation subject to this 
policy 
  

25. Any other state or federal educational program the Superintendent of Public Instruction or 
designee deems appropriate 

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of the 
allegations, offer a process for resolving a complaint in a manner that is acceptable to all parties. An 
ADR process such as mediation may be offered to resolve complaints that involve more than one 
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student and no adult. However, mediation shall not be offered or used to resolve any complaint 
involving sexual assault or where there is a reasonable risk that a party to the mediation would feel 
compelled to participate. The Superintendent or designee shall ensure that the use of ADR is 
consistent with federal, state,  and local federal laws and regulations. 
  
The district shall protect all complainants from retaliation. In investigating complaints, the 
confidentiality of the parties involved shall be protected as required by law. For any complaint 
alleging retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or 
bullying), the Superintendent or designee shall keep the identity of the complainant, and/or the 
subject of the complaint if different from the complainant, confidential when appropriate and as 
long as the integrity of the complaint process is maintained. 
 
When an allegation that is not subject to UCP is included in a UCP complaint, the district shall refer 
the non-UCP allegation to the appropriate staff or agency and shall investigate and, if appropriate, 
resolve the UCP-related allegation(s) through the district's UCP. 
  
The Superintendent or designee shall provide training to district staff to ensure awareness and 
knowledge of current law and requirements related to UCP, including the steps and timelines 
specified in this policy and the accompanying administrative regulation. 
  
The Superintendent or designee shall maintain a record of each complaint and subsequent related 
actions, including steps taken during the investigation and all information required for compliance 
with 5 CCR 4631 and 4633. 
  
Non-UCP Complaints 
  
The following complaints shall not be subject to the district's UCP but shall be investigated and 
resolved by the specified agency or through an alternative process: 

1. Any complaint alleging child abuse or neglect shall be referred to the County Department of 
Social Services Protective Services Division or the appropriate law enforcement agency.  (5 
CCR 4611) 
  

2. Any complaint alleging health and safety violations by a child development program shall, 
for licensed facilities, be referred to Department of Social Services.  (5 CCR 4611) 
  

3. Any complaint alleging that a student, while in an education program or activity  in which 
the district exercises substantial control over the context and respondent, was  subjected to 
sexual conduct known to the district that may reasonably constitute sex discrimination 
under Title IX, including sex-based harassment as defined in 34 CFR 106.230 shall be 
addressed through  the federal Title IX complaint procedures adopted pursuant to 34 CFR 
106.44-106.45, as specified in AR 5145.71 - Title IX Sexual Harassment Complaint 
Procedures. 
 

Discrimination on the basis of sex includes sex stereotypes; sex characteristics; sexual 
orientation; gender; gender identity; gender expression; pregnancy, childbirth, termination 
of pregnancy, or lactation, including related medical conditions or recovery; and parental, 
marital, and family status. Such a complaint shall be addressed through the federal Title IX 
complaint procedures adopted pursuant to 34 CFR 106.44-106.45, as specified in 
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Administrative Regulation 5145.71 - Title IX Sex Discrimination and Sex-Based Harassment 
Complaint Procedures.  (34 CFR 106.2, 106.10, 106.11, 106.44) 

3.   

4. AnyExcept for complaints alleging sex discrimination, including sex-based harassment, any 
complaint alleging employment discrimination or harassment shall be investigated and 
resolved by the district in accordance with the procedures specified in AR 4030 - 
Nondiscrimination in Employment, including the right to file the complaint with the 
California Department of Fair Employment and Housing. 

4. Employment complaints alleging sex discrimination, including sex-based harassment, shall 
be investigated and resolved as specified in 34 CFR 106.44 and 106.45 and Administrative 
Regulation 4119.12/4219.12/4319.12 - Title IX Sex Discrimination and Sex-Based Harassment 
Complaint Procedures. 
  

5. Any complaint alleging a violation of a state or federal law or regulation related to special 
education, (FAPE),  failure or refusal to implement a due process hearing order to which the 
district is subject, or a physical safety concern that interferes with the district's provision of 
FAPE a settlement agreement related to the provision of a free appropriate public 
education, or a due process hearing order shall be submitted to the California Department 
of Education (CDE) in accordance with AR 6159.1 - Procedural Safeguards and Complaints 
for Special Education.  (5 CCR 3200-3205) 
  

6. Any complaint alleging noncompliance of the district's food service program with laws 
regarding meal counting and claiming, reimbursable meals, eligibility of children or adults, or 
use of cafeteria funds and allowable expenses shall be filed with or referred to CDE in 
accordance with BP 3555 - Nutrition Program Compliance.  (5 CCR 15580-15584) 
  

7. Any allegation of discrimination based on race, color, national origin, sex, age, or disability in 
the district's food service program shall be filed with or referred to the U.S. Department of 
Agriculture in accordance with BP 3555 - Nutrition Program Compliance.  (5 CCR 15582) 
  

8. Any complaint related to sufficiency of textbooks or instructional materials, emergency or 
urgent facilities conditions that pose a threat to the health or safety of students or staff, or 
teacher vacancies and misassignments shall be investigated and resolved in accordance with 
AR 1312.4 - Williams Uniform Complaint Procedures.  (Education Code 35186) 
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Board Policy Manual 
Oxnard School District 

Regulation 1312.3: Uniform Complaint Procedures Status: ADOPTED 

Original Adopted Date: 10/19/2011 | Last Revised Date: 05/04/2022 |   

 
Except as may otherwise be specifically provided in other district policies, these uniform complaint 
procedures (UCP) shall be used to investigate and resolve only the complaints specified in the 
accompanying Board Policy. 
 
Compliance Officers 
  
The district designates the individual(s), position(s), or unit(s) identified below as responsible for 
receiving, coordinating, and investigating complaints and for complying with state and federal civil 
rights laws. The individual(s), position(s), or unit(s) also serve as the compliance officer(s) specified in 
AR 5145.3 -Nondiscrimination/Harassment responsible for handling complaints regarding unlawful 
such as discriminatory harassment, intimidation, or bullying and in AR 5145.7 -– Sexual 
Discrimination and Sex-Based Harassment for handling complaints regarding sexual discrimination 
and sex-based harassment. 
   

Assistant Superintendent, Human Resources  
1051 South A Street, Oxnard, CA 93030 
(805) 385-1501 ext. 2050 
certificatedhr@oxnardsd.org 
  

The compliance officer who receives a complaint may assign another compliance officer to 
investigate and resolve the complaint. The compliance officer shall promptly notify the complainant 
and respondent, if another compliance officer is assigned to the complaint. 
  
In no instance shall a compliance officer be assigned to a complaint in which the compliance officer 
has a bias or conflict of interest that would prohibit the fair investigation or resolution of the 
complaint. Any complaint against a compliance officer or that raises a concern about the compliance 
officer's ability to investigate the complaint fairly and without bias shall be filed with the 
Superintendent or designee who shall determine how the complaint will be investigated. 
  
The Superintendent or designee shall ensure that employees assigned to investigate and resolve 
complaints receive training and are knowledgeable about the laws and programs at issue in the 
complaints to which they are assigned. Training provided to such employees shall cover current 
state and federal laws and regulations governing the program, ;applicable processes for 
investigating and resolving complaints, including those alleging unlawful discrimination harassment, 
intimidation, or bullying); applicable standards for reaching decisions on complaints; and appropriate 
corrective measures.  Assigned employees may have access to legal counsel as determined by the 
Superintendent or designee. 
 
The compliance officer or, if necessary, an appropriate administrator shall determine whether 
interim measures are necessary during an investigation and while the result is pending. If interim 713



measures are determined to be necessary, the compliance officer or the administrator shall consult 
with the Superintendent, the Superintendent's designee, or, if appropriate, the site principal to 
implement one or more interim measures. The interim measures shall remain in place until the 
compliance officer determines that they are no longer necessary or until the district issues its final 
written decision, whichever occurs first. 
  
Notifications 
  
The district's UCP policy and administrative regulation shall be posted in all district schools and 
offices, including staff lounges and student government meeting rooms.  (Education Code 234.1) 
  
In addition, the Superintendent or designee shall annually provide written notification of the 
district's UCP to students, employees, parents/guardians of district students, district advisory 
committee members, school advisory committee members, appropriate private school officials or 
representatives, and other interested parties.  (5 CCR 4622) 
  
The notice shall include:  

1. A statement that the district is primarily responsible for compliance with federal and state 
laws and regulations, including those related to prohibition of unlawful discrimination, 
harassment, intimidation, or bullying against any protected group, and a list of all programs 
and activities that are subject to UCP as identified in the section "Complaints Subject to 
UCP" in the accompanying Board policy 
  

2. The title of the position responsible for processing complaints, the identity of the person(s) 
currently occupying that position if known, and a statement that such persons will be 
knowledgeable about the laws and programs that they are assigned to investigate 
  

3. A statement that a UCP complaint except a complaint alleging unlawful discrimination, 
harassment, intimidation, or bullying,  must be filed no later than one year from the date the 
alleged violation occurred 
  

4. A statement that a UCP complaint alleging unlawful discrimination, 
harassment,  intimidation, or bullying, must be filed no later than six months from the date 
of the alleged  conduct or the date the complainant first obtained knowledge of the facts of 
the alleged  conduct. 
  

5. A statement that a student enrolled in a public school shall not be required to pay a fee for 
participation in an educational activity that constitutes an integral fundamental part of the 
district's educational program, including curricular and extracurricular activities 
  

6. A statement that a complaint regarding student fees or the local control and accountability 
plan (LCAP) may be filed anonymously if the complainant provides evidence or information 
leading to evidence to support the complaint 
  

7. A statement that the district will post a standardized notice of the educational and 
graduation requirements rights of foster youth, students experiencing homelessness 
students, children of military families, and former juvenile court school students now 
enrolled in the district, students who are migratory, and newcomer students as specified in 
Education Code 48645.7, 48853, 48853.5, 49069.5, 51225.1, and 51225.2, and the 
complaint process 
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8. A statement that complaints will be investigated in accordance with the district's UCP and a 
written decision will be sent to the complainant within 60 days from the receipt of the 
complaint, unless this time period is extended by written agreement of the complainant 
  

9. A statement that, for programs within the scope of the UCP as specified in the 
accompanying Board policy, the complainant has a right to appeal the district's investigation 
report to the California Department of Education CDE by filing a written appeal, including a 
copy of the original complaint and the district's decision, within 30 calendar days of 
receiving the district's decision 
  

10. A statement advising the complainant of any civil law remedies, including, but not limited to, 
injunctions, restraining orders, or other remedies or orders that may be available under state 
or federal laws prohibiting discrimination, harassment, intimidation, or bullying, if applicable 
  

11. A statement that copies of the district's UCP are available free of charge 

The annual notification, complete contact information of the compliance officer(s), and information 
related to Title IX as required pursuant to Education Code 221.61 and 34 CFR 106.8 shall be posted 
on the district and district school web sites, published in handbooks, catalogs, announcements, 
bulletins, and application forms,  and may be provided through district-supported social media, if 
available. 
  
The Superintendent or designee shall ensure that all students and parents/guardians, including 
students and parents/guardians with limited English proficiency, have access to the relevant 
information provided in the district's policy, regulation, forms, and notices concerning the UCP. 
  
If 15 percent or more of students enrolled in a particular district school speak a single primary 
language other than English, the district's UCP policy, regulation, forms, and notices shall be 
translated into that language, in accordance with Education Code 234.1 and 48985. In all other 
instances, the district shall ensure meaningful access to all relevant UCP information for 
parents/guardians with limited English proficiency. 
  
Filing of Complaints 
  
The complaint shall be presented to the compliance officer who shall maintain a log of complaints 
received, providing each with a code number and a date stamp. If a site administrator not 
designated as a compliance officer receives a complaint, the site administrator shall notify the 
compliance officer. 
  
All complaints except for those that allege sex discrimination, including sex-based harassment, shall 
be filed in writing and signed by the complainant. If a complainant is unable to put a complaint in 
writing due to conditions such as a disability or illiteracy, district staff shall assist in the filing of the 
complaint.  (5 CCR 4600; 34 CFR 106.2) 
  
Complaints shall also be filed in accordance with the following rules, as applicable:  

1. A complaint alleging district violation of applicable state or federal law or regulations 
governing the programs specified in the accompanying Board policy may be filed by any 
individual, public agency, or organization.  (5 CCR 4600) 
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2. Any complaint alleging noncompliance with law regarding the prohibition against student 
fees, deposits, and charges or any requirement related to the LCAP may be filed 
anonymously if the complaint provides evidence, or information leading to evidence, to 
support an allegation of noncompliance. A complaint about a violation of the prohibition 
against the charging of unlawful student fees may be filed with the principal of the school or 
with the Superintendent or designee. 
  

3. A UCP complaint, except for a UCP complaint alleging unlawful discrimination, harassment, 
intimidation, or bullying, shall be filed no later than one year from the date the alleged 
violation occurred. (5 CCR 4630) For complaints related to the LCAP, the date of the alleged 
violation is the date when the County Superintendent of Schools approves the LCAP that 
was adopted by the Governing Board.  (5 CCR 4630) 
  

4. A complaint alleging unlawful discrimination harassment, intimidation, or bullying may be 
filed only by a person who alleges having personally suffered unlawful discrimination, a 
person who believes that any specific class of individuals has been subjected to unlawful 
discrimination, or a duly authorized representative who alleges that an individual student 
has been subjected to discrimination, harassment, intimidation, or bullying.  (5 CCR 4630) 
  

5. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying  shall be 
initiated no later than six months from the date that the alleged unlawful 
discrimination  occurred, or six months from the date that the complainant first obtained 
knowledge of the facts of the alleged unlawful discrimination.(5 CCR 4630) The time for 
filing may be extended for up to 90  days by the Superintendent or designee for good cause 
upon written request by the complainant setting forth the reasons for the extension.  (5 CCR 
4630) 
 
 
  

6. When aA complaint alleging unlawful discrimination harassment, intimidation, or bullying 
is  AR 1312.3(f) filed anonymously, the compliance officer shall pursue an investigation or 
other response as appropriate, depending on the specificity and reliability of the information 
provided and the seriousness of the allegation. 
  

7. When a complainant of unlawful discrimination harassment, intimidation, or bullying or the 
alleged victim, when not the complainant, requests confidentiality, the compliance officer 
shall inform the complainant or victim that the request may limit the district's ability to 
investigate the conduct or take other necessary action. When honoring a request for 
confidentiality, the district shall nevertheless take all reasonable steps to investigate and 
resolve/respond to the complaint consistent with the request. 

 Mediation 
  
Within three business days after receiving the complaint, the compliance officer may informally 
discuss with all the parties the possibility of using mediation to resolve the complaint. Mediation 
shall be offered to resolve complaints that involve more than one student and no adult. However, 
mediation shall not be offered or used to resolve any complaint involving an allegation of sexual 
assault or where there is a reasonable risk that a party to the mediation would feel compelled to 
participate. If the parties agree to mediation, the compliance officer shall make all arrangements for 
this process. 
  
Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination 
harassment, intimidation, or bullying, the compliance officer shall ensure that all parties agree to 
permit the mediator access to all relevant confidential information.  The compliance officer shall also 716



notify all parties of the right to end the informal process at any time. 
  
If the mediation process does not resolve the problem within the parameters of law, the compliance 
officer shall proceed with an investigation of the complaint. 
  
The use of mediation shall not extend the district's timelines for investigating and resolving the 
complaint unless the complainant agrees in writing to such an extension of time. If mediation is 
successful and the complaint is withdrawn, then the district shall take only the actions agreed upon 
through the mediation. If mediation is unsuccessful, the district shall then continue with subsequent 
steps specified in this administrative regulation. 
  
Investigation of Complaint 
  
Within 10 business days after the compliance officer receives the complaint, the compliance officer 
shall begin an investigation into the complaint. 
  
Within one business day of initiating the investigation, the compliance officer shall provide the 
complainant and/or the complainant's representative with the opportunity to present the 
information contained in the complaint to the compliance officer and shall notify the complainant 
and/or representative of the opportunity to present the compliance officer with  any evidence, or 
information leading to evidence, to support the allegations in the complaint. Such evidence or 
information may be presented at any time during the investigation. 
                  
In conducting the investigation, the compliance officer shall collect all available documents and 
review all available records, notes, or statements related to the complaint, including any additional 
evidence or information received from the parties during the course of the investigation. The 
compliance officer shall individually interview all available witnesses with information pertinent to 
the complaint, and may visit any reasonably accessible location where the relevant actions are 
alleged to have taken place. At appropriate intervals, the compliance officer shall inform the parties 
of the status of the investigation. 
  
To investigate a complaint alleging retaliation or unlawful discrimination harassment, intimidation, 
or bullying, the compliance officer shall interview the alleged victim(s), any alleged offender(s), and 
other relevant witnesses privately, separately, and in a confidential manner. As necessary, additional 
staff or legal counsel may conduct or support the investigation. 
  
A complainant's refusal to provide the district's investigator with documents or other evidence 
related to the allegations in the complaint, failure or refusal to cooperate in the investigation, or any 
other obstruction of the investigation may result in the dismissal of the complaint because of a lack 
of evidence to support the allegation.  
  
Refusal by the district to provide the investigator with access to records and/or information related 
to the allegations in the complaint, failure or refusal to cooperate in the investigation, or any other 
obstruction of the investigation may result in a finding based on evidence collected that a violation 
has occurred and in the imposition of a remedy in favor of the complainant.  (5 CCR 4631) 
  
 Timeline for Investigation Report 
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Unless extended by written agreement with the complainant, the compliance officer shall prepare 
and send to the complainant a written investigation report, as described in the section 
"Investigation Report" below, within 60 calendar days of the district's receipt of the complaint.  (5 
CCR 4631) 
  
For any complaint alleging unlawful discrimination harassment, intimidation, and bullying, the 
respondent shall be informed of any extension of the timeline agreed to by the complainant. 
  
Investigation Report 
  
For all complaints, the district's investigation report shall include:  (5 CCR 4631)  

1. The findings of fact based on the evidence gathered 
  

2. A conclusion providing a clear determination for each allegation as to whether the district is 
in compliance with the relevant of law,  
  

3. Corrective actions, whenever the district finds merit in the complaint, including, when 
required by law, a remedy to all affected students and parents/guardians and, for a student 
fees complaint, a remedy that complies with Education Code 49013 and 5 CCR 4600 
  

4. (Notice of the complainant’s right to appeal the district’s investigation report to CDE, except 
when the district has used the UCP to address a complaint not specified in 5 CCR 4610 
  

5. Procedures to be followed for initiating an appeal to CDE 

The investigation report may also include follow-up procedures to prevent recurrence or retaliation 
and for reporting any subsequent problems. 
  
In consultation with district legal counsel, information about the relevant part of an investigation 
report may be communicated to a victim who is not the complainant and to other parties who may 
be involved in implementing the investigation report or are affected by the complaint, aso long as 
the privacy of the parties is protected. In a complaint alleging unlawful discrimination, harassment, 
intimidation, and bullying, notice of the investigation report to the alleged victim shall include 
information about any sanction to be imposed upon the respondent that relates directly to the 
alleged victim. 
  
If the complaint involves a limited-English-proficient (LEP) student or parent/guardian then the 
district’s response, if requested by the complainant, and the investigation report shall be written in 
English and the primary language in which the complaint was filed. 
  
For complaints alleging unlawful discrimination based on state law harassment, intimidation, and 
bullying, based on state law, the investigation report shall also include a notice to the complainant 
that:  

1. The complainant may pursue available civil law remedies outside of the district's complaint 
procedures, including, but not limited to, injunctions, restraining orders or other remedies or 
orders, 60 calendar days after the filing of an appeal with CDE.  (Education Code 262.3) 
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2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state 
courts or to discrimination complaints based on federal law.  (Education Code 262.3) 
  

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, 
disability, or age may also be filed with the U.S. Department of Education, Office for Civil 
Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 

Corrective Actions 
  
When a complaint is found to have merit, the compliance officer shall adopt any 
appropriate  corrective action permitted by law. Appropriate corrective actions that focus on the 
larger school or district environment may include, but are not limited to, actions to reinforce district 
policies; training for faculty, staff, and students; updates to school policies; or school climate 
surveys. 
  
For complaints involving retaliation or unlawful discrimination, harassment, intimidation, or bullying, 
appropriate remedies that may be offered to the victim but not communicated to the respondent 
may include, but are not limited to, the following:  

1. Counseling 
  

2. Academic support 
  

3. Health services 
  

4. Assignment of an escort to allow the victim to move safely about campus 
  

5. Information regarding available resources and how to report similar incidents or retaliation 
  

6. Separation of the victim from any other individuals involved, provided the separation does 
not penalize the victim 
  

7. Restorative justice 
  

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no 
retaliation 

For complaints of retaliation or unlawful discrimination harassment, intimidation, or bullying, 
involving a student as the respondent, appropriate corrective actions that may be provided to the 
student include, but are not limited to, the following:  

1. Transfer from a class or school as permitted by law 
  

2. Parent/guardian conference 
  

3. Education regarding the impact of the conduct on others 
  

4. Positive behavior support 
  

5. Referral to a student success team 
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6. Denial of participation in extracurricular or cocurricular activities or other privileges as 
permitted by law 
  

7. Disciplinary action, such as suspension or expulsion, as permitted by law 

When an employee is found to have committed retaliation or unlawful discrimination harassment, 
intimidation, or bullying), the district shall take appropriate disciplinary action, up to and including 
dismissal, in accordance with applicable law and collective bargaining agreement. 
  
The district may also consider training and other interventions for the larger school community to 
ensure that students, staff, and parents/guardians understand the types of behavior that constitute 
unlawful discrimination, harassment, intimidation, or bullying, that the district does not tolerate it, 
and how to report and respond to it. 
  
When a complaint is found to have merit, an appropriate remedy shall be provided to the 
complainant or other affected person. 
  
However, if a complaint alleging noncompliance with the laws regarding student fees, deposits, and 
other charges, physical education instructional minutes, courses without educational content, or 
any requirement related to the LCAP is found to have merit, the district shall provide a remedy to all 
affected students and parents/guardians subject to procedures established by regulation of the 
State Board of Education.  (Education Code 49013, 51222, 51223, 51228.3, 52075) 
  
For complaints alleging noncompliance with the laws regarding student fees, the district, by 
engaging in reasonable efforts, shall attempt in good faith, to identify and fully reimburse all 
affected students and parents/guardians who paid the unlawful student fees within one year prior 
to the filing of the complaint.  (Education Code 49013; 5 CCR 4600) 
  
Appeals to the California Department of Education 
  
Any complainant who is dissatisfied with the district's investigation report on a complaint regarding 
any specified federal or state educational program subject to UCP may file an appeal in writing with 
CDE within 30 calendar days of receiving the district's investigation report.  (5 CCR 4632) 
  
The appeal shall be sent to CDE with a copy of the original locally filed complaint and a copy of the 
district's investigation report for that complaint.  The complainant shall specify and explain the basis 
for the appeal, including at least one of the following: (5 CCR 4632)  

1. The district failed to follow its complaint procedures. 
  

2. Relative to the allegations of the complaint, the district's investigation report lacks material 
findings of fact necessary to reach a conclusion of law. 
  

3. The material findings of fact in the district's investigation report are not supported by 
substantial evidence. 
  

4. The legal conclusion in the district's investigation report is inconsistent with the law. 
  

5. In a case in which the district found noncompliance, the corrective actions fail to provide a 
proper remedy. 
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Upon notification by CDE that the district's investigation report has been appealed, the 
Superintendent or designee shall forward the following documents to CDE within 10 days of the 
date of notification:  (5 CCR 4633)  

1. A copy of the original complaint 
  

2. A copy of the district's investigation report  
  

3. A copy of the investigation file including, but not limited to, all notes, interviews, and 
documents submitted by the parties and gathered by the investigator 
  

4. A report of any action taken to resolve the complaint 
  

5. A copy of the district's UCP 
  

6. Other relevant information requested by CDE 

If notified by CDE that the district's investigation report failed to address allegation(s) raised by the 
complaint, the district shall, within 20 days of the notification, provide CDE and the appellant with 
an amended investigation report that addresses the allegation(s) that were not addressed in the 
original investigation report.  The amended report shall also inform the appellant of the right to 
separately appeal the amended report with respect to the allegation(s) that were not addressed in 
the original report.  (5 CCR 4632) 
  
Health and Safety Complaints in License-Exempt Preschool Programs 
  
Any complaint regarding health or safety issues in a license-exempt California State Preschool 
Program (CSPP) shall be addressed through the procedures described in 5 CCR 4690-4694. 
  
In order to identify appropriate subjects of CSPP health and safety issues pursuant to Health and 
Safety Code 1596.7925, a notice shall be posted in each license-exempt CSPP classroom in the 
district notifying parents/guardians, students, and teachers of the health and safety requirements of 
Title 5 regulations that apply to CSPP programs pursuant to Health and Safety Code 1596.7925 and 
the location at which to obtain a form to file any complaint alleging noncompliance with those 
requirements.  For the purpose, the Superintendent or designee may download and post a notice 
available from the CDE web site.(Education Code 8212; 5 CCR 4691) 
  
The district's annual UCP notification distributed pursuant to 5 CCR 4622 shall clearly indicate 
which of its CSPP programs are operating as exempt from licensing and which  CSPP programs are 
operating pursuant to requirements under Title 22 of the Code of Regulations.  (5 CCR 4691) 
  
Any complaint regarding specified health or safety issues in a license-exempt CSPP program shall be 
filed with the preschool program administrator or designee, and may be filed anonymously. The 
complaint form shall specify the location for filing the complaint, contain a space to indicate 
whether the complainant desires a response to the complaint, and allow a complainant to add as 
much text as desired to explain the complaint. (Education Code 8212; 5 CCR 4690)   
  
If it is determined that the complaint is beyond the authority of the preschool program 
administrator, the matter shall be forwarded to the Superintendent or designee in a timely manner, 
not to exceed 10 working days, for resolution.  The preschool administrator or the Superintendent 
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or designee shall make all reasonable efforts to investigate any complaint within their authority 
(Education Code 8212; 5 CCR 4692) 
  
Investigation of a complaint regarding health or safety issues in a license-exempt CSPP program 
shall begin within 10 days of receipt of the complaint.  (Education Code 8212; 5 CCR 4692) 
  
The preschool administrator or designee shall remedy a valid complaint within a reasonable time 
period not to exceed 30 working days from the date the complaint was received.  If the complainant 
has indicated on the complaint form a desire to receive a response to the complaint, the preschool 
administrator or Superintendent's designee shall, within 45 working days of the initial filing of the 
complaint, report the resolution of the complaint to the complainant and CDE's assigned field 
consultant. If the preschool administrator makes this report, the information shall be reported at the 
same time to the Superintendent or designee.   (Education Code 8212; 5 CCR 4692) 
  
If a complaint regarding health or safety issues in a license-exempt CSPP program involves an LEP 
student or parent/guardian, then the district's response, if requested by the complainant, and the 
investigation report shall be written in English and the primary language in which the complaint was 
filed. 
  
If a complainant is not satisfied with the resolution of a complaint, the complainant has the right to 
describe the complaint to the Board at a regularly scheduled hearing and, within 30 days of the date 
of the written report, may file a written appeal of the district's decision to the Superintendent of 
Public Instruction in accordance with 5 CCR 4632.  (Education Code 8212; 5 CCR 4693, 4694) 
  
All complaints and responses are public records.  (5 CCR 4690) 
  
On a quarterly basis, the Superintendent or designee shall report summarized data on the nature 
and resolution of all CSPP health and safety complaints, including the number of complaints by 
general subject area with the number of resolved and unresolved complaints, to the Board at a 
regularly scheduled Board meeting and to the County Superintendent.  (5 CCR 4693)  
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Name of Contributor: Dr. Scott Carroll Date of Meeting: March 19, 2025

Attached: OSD Regulation 1312.4 Williams UCP 03.19.2025 (eight pages)
OSD 1312.4-E(1) Williams UCP 03.19.2025 (7 pages)
OSD 1312.1-E(2) Williams UCP 03.19.2025 (ten pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, First Reading
 
First Reading - 1312.4 AR, E(1), and E(2) (Revisions): Williams Uniform Complaint Procedures
(Carroll)

The regulation and exhibits have been updated to align with recent changes in laws, as recommended
by the California School Boards Association (CSBA). Updates include the addition of new language,
identified in red underline, and the removal of outdated language, indicated in red strikethrough.  The
revised policies will be presented for Second Reading and Adoption at the April 2, 2025 Regular Board
meeting.

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent, Human Resources that the Board of Trustees
review the attached regulation and exhibits for First Reading, as presented. 

ADDITIONAL MATERIALS:
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Board Policy Manual 
Oxnard School District 

Regulation 1312.4: Williams Uniform Complaint Procedures Status: ADOPTED 

Original Adopted Date: 10/19/2011 | Last Revised Date: 12/14/2022 |   

 
Types of Complaints 
 
The district shall use the procedures described in this administrative regulation only to investigate 
and resolve the following: 

1. Complaints regarding the insufficiency of textbooks and instructional materials, including 
any complaint alleging that:  (Education Code 35186; 5 CCR 4681) 
   

a. A student, including an English learner, does not have standards-aligned textbooks or 
instructional materials or state- or district-adopted textbooks or other required 
instructional materials to use in class. 
  

b. A pupilstudent does not have access to textbooks or instructional materials to use at 
home or after school 
 
This does not require two sets of textbooks or instructional materials for each 
student. 
  

c. Textbooks or instructional materials are in poor or unusable condition, have missing 
pages, or are unreadable due to damage. 
  

d. A student was provided photocopied sheets from only a portion of a textbook or 
instructional materials to address a shortage of textbooks or instructional materials. 
 
  

2. Complaints regarding teacher vacancy or misassignment, including any complaint alleging 
that:(:  (Education Code 35186; 5 CCR 4682) 
   

a. A semester begins and a teacher vacancy exists. 
  

b. A teacher who lacks credentials or training to teach English learners is assigned to 
teach a class with one or more than 20 percent English learnerlearners in the class. 
  

c. A teacher is assigned to teach a class for which the teacher lacks subject matter 
competency. 
 
Teacher vacancy means a position to which a single designated certificated 
employee has not been assigned at the beginning of the year for an entire year or, if 
the position is for a one -semester course, a position to which a single designated 
certificated employee has not been assigned at the beginning of the semester for an 
entire semester.  (Education Code 35186; 5 CCR 4600) 
 
Beginning of the year or semester means the time period from the first day 
pupilsstudents attend classes for a year-long course or semester -long course, 
though not later than 20 business days afterwards.  (5 CCR 4600) 
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Misassignment means the placement of a certificated employee in a teaching or 
services position for which the employee does not hold a legally recognized 
certificate or credential or the placement of a certificated employee in a teaching or 
services position that the employee is not otherwise authorized by statute to 
hold.  (Education Code 35186; 5 CCR 4600) 
  

3. Complaints regarding the condition of school facilities, including any complaint alleging 
that:  (Education Code 35186; 5 CCR 4683) 
   

a. A condition poses an emergency or urgent threat to the health or safety of 
pupilsstudents or staff. 
 
Emergency or urgent threat means structures or systems that are in a condition 
that poses a threat to the health and safety of students or staff while at school, 
including, but not limited to, gas leaks; nonfunctioning heating, ventilation, fire 
sprinklers, or airconditioningair-conditioning systems; electrical power failure; major 
sewer line stoppage; major pest or vermin infestation; broken windows or exterior 
doors or gates that will not lock and that pose a security risk; abatement of 
hazardous materials previously undiscovered that pose an immediate threat to 
students or staff; structural damage creating a hazardous or uninhabitable condition; 
or any other condition deemed appropriate.  (Education Code 17592.72) 

 

b. A school restroom has not been cleaned, maintained, or kept open in accordance 
with Education Code 35292.5. 
 
Clean or maintained school restroom means a school restroom has been cleaned 
or maintained regularly, is fully operational, or has been stocked at all times with 
toilet paper, soap, orand paper towels or functional hand dryers. (Education Code 
35292.5) 

Open restroom means the school has kept all restrooms open during school hours 
when students are not in classes and has kept a sufficient number of restrooms open 
during school hours when students are in classes. This does not apply when the 
temporary closing of the restroom is necessary for a documented student safety 
concern, an immediate threat to student safety, or to make repairs. repair the 
facility.  (Education Code 35292.5) 

In any school serving students any of grades 63-12, a complaint may be filed alleging 
noncompliance with the requirement of Education Code 35292.6 to, at all times, 
stock and make available  and accessible free of cost, an adequate supply of 
menstrual products in every women's and all-gender restroom, and in at least one 
men's restroom.  (Education Code 35292.6) 
 
Additionally, starting July 1, 2026, in any school that has more than one female and 
more than one male restroom designated exclusively for student use, a complaint 
may be filed alleging noncompliance with the requirements specified in Education 
Code 35292.5 to maintain at least one all-gender restroom for student 
use.  (Education Code 35292.5) 
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Forms and Notices 
 
The Superintendent or designee shall ensure that the district’s a Williams complaint form is 
available at each school. However, complainants need not use the district's complaint form 
in order to file a complaint.  (Education Code 35186; 5 CCR 4680) 
 
 
The Superintendent or designee shall ensure that the district's complaint form specifies the 
location for filing a complaint and contains a space to indicate whether the complainant 
desires a response to the complaint. A complainant may add as much text to explain the 
complaint as desired.  (Education Code 35186; 5 CCR 4680) 
 
The Superintendent or designee shall post in each classroom in each school a notice 
containing the components specified in Education Code 35186.  (Education Code 35186) 
 
Filing of Complaint 
 
 
A complaint alleging any condition(s) specified in the section "Types of Complaints" above 
shall be filed with the principal or designee at the school in which the complaint arises. A 
complaint about problems beyond the authority of the principal shall be forwarded to the 
Superintendent or designee in a timely manner, but not to exceed 10 working days. 
Complaints may be filed anonymously. (Education Code 35186; 5 CCR 4680) (Education 
Code 35186; 5 CCR 4680) 
 
 
A complaint alleging that more than one student does not have sufficient textbooks or 
instructional materials as the result of an act by the Governing Board, or the Board's failure 
to remedy the deficiency, may be filed with the Superintendent of Public Instruction (SPI) 
directly in addition to or in lieu of being filed with the district. Any such complaint shall 
identify the basis and provide evidence to support its filing directly with the SPI.  (Education 
Code 35186) 
 
If the Superintendent or designee becomes aware that a complaint alleging insufficient 
textbooks or instructional materials has been filed directly with the SPI but not with the 
district, the Superintendent or designee may initiate an investigation in accordance with this 
administrative regulation, as described below, if there is sufficient evidence to do so. 
 
Investigation and Response 
 
The principal or a designee of the Superintendent shall make all reasonable efforts to 
investigate any problem within the principal's or designee's authority.  (Education Code 
35186; 5 CCR 4685) 
 
The principal or Superintendent's designee shall remedy a valid complaint within a 
reasonable time period not to exceed 30 working days from the date the complaint was 
received.  (Education Code 35186; 5 CCR 4685) 
 
If the complainant has indicated on the complaint form a desire to receive a response to the 
complaint, the principal or Superintendent's designee shall send written resolution of the 
complaint to the mailing address of the complainant as indicated on the complaint within 45 
working days of the initial filing of the complaint. If the principal makes this report, the 
information shall be reported at the same time to the Superintendent or 
designee.  (Education Code 35186; 5 CCR 4680, 4685) 
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When Education Code 48985 is applicable and the complainant has requested a response, 
the response shall be written in English and in the primary language in which the complaint 
was filed.  (Education Code 35186) 
 
If a complainant is not satisfied with the resolution of a complaint, the complainant has the 
right to describe the complaint to the Governing Board at a regularly scheduled 
meeting.  (Education Code 35186; 5 CCR 4686) 
 
For any complaint concerning a facilities condition that poses an emergency or urgent 
threat to the health or safety of students or staff as described in Item #3a in the section 
"Types of Complaints" above, a complainant who is not satisfied with the resolution 
proffered by the principal or Superintendent or designee may file an appeal to the 
Superintendent of Public Instruction (SPI) within 15 days of receiving the district's response. 
The complainant shall comply with the appeal requirements specified in 5 CCR 
4632.   (Education Code 35186; 5 CCR 4610, 4687) 
 
However, no other type of complaint regarding the condition of school facilities as 
described in the section "Types of Complaints" above may be appealed to the 
SPI.  (Education Code 35186; 5 CCR 4610, 4687) 
 
All complaints and written responses shall be public records.  (Education Code 35186; 5 
CCR 4686) 
 
Reports 
 
The 
On a quarterly basis, the Superintendent or designee shall report, to the Board at a regularly 
scheduled Board meeting and to the County Superintendent of Schools, summarized data 
on the nature and resolution of all complaints to the Board and the County Superintendent 
of Schools on a quarterly basis. The report shall include the number of complaints by 
general subject area with the number of resolved and unresolved complaints. These 
summaries shall be publicly reported on a quarterly basis at a regularly scheduled Board 
meeting.  (Education Code 35186; 5 CCR 4686)  

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
5 CCR 4600-4670 Uniform complaint procedures 

5 CCR 46004680-4687 Uniform complaint procedures and Williams 
complaintsWilliams uniform complaint procedures 

5 CCR 4690-4694 Health and safety complaints in license-exempt 
preschool programsHealth and safety complaints in 
license-exempt preschool programs 

Ed. Code 1240 County superintendent of schools; duties 
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Ed. Code 17592.72 School Facility Emergency Repair Account; urgent or 
emergency repairs 

Ed. Code 200-270 Prohibition of discrimination 

Ed. Code 234.1 Student protections relating to discrimination, 
harassment, intimidation, and bullying 

Ed. Code 33126 School accountability report card 

Ed. Code 35186 Williams uniform complaint procedures 

Ed. Code 35292.5-35292.6 Restrooms; maintenance and cleanliness 

Ed. Code 48907 Exercise of free expression; time, place, and manner 
rules and regulations 

Ed. Code 48950 Speech and other communication 

Ed. Code 48985 Notices to parents in language other than English 

Ed. Code 51501 Nondiscriminatory subject matter 

Ed. Code 60010 Instructional materials; definition 

Ed. Code 60040-60052 Requirements for instructional materials 

Ed. Code 60119 Hearing on sufficiency of instructional materials 

Ed. Code 60150 Penalty for insufficiency of textbooks and instructional 
materials 

Federal Description 
20 USC 6314 Title I schoolwide programTitle I schoolwide program 

Management Resources Description 
CA Office of the Attorney General 
Publication 

Guidance to School Officials re: Legal Requirements for 
Providing Inclusive Curricula and Books, Legal Alert, 
January 2024 

CSBA Publication Instructional Materials Adoptions: State and local 
governing board processes, roles, and responsibilities, 
Governance Brief, February 2024 

CSBA Publication Instructional Materials Adoptions: Local governing board 
responsibilities, Fact Sheet, February 2024 

Website California County Superintendents Educational Services 
Association 

Website CSBA District and County Office of Education Legal 
Services 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=17592.72.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=17592.72.#
http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?division=1.&chapter=2.&part=1.&lawCode=EDC&title=1.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=234.1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=234.1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=33126.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35186.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=21.&chapter=2.&article=10.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48907.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48907.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48950.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48985.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=51501.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=60010.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=33.&chapter=1.&article=3.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=33.&chapter=1.&article=7.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=33.&chapter=1.&article=8.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=33.&chapter=1.&article=8.#
https://oag.ca.gov/system/files/attachments/press-docs/Legal%20Alert%20Re%20Inclusive%20Curricula.1.9.24.1157CLEAN.pdf#
https://oag.ca.gov/system/files/attachments/press-docs/Legal%20Alert%20Re%20Inclusive%20Curricula.1.9.24.1157CLEAN.pdf#
https://oag.ca.gov/system/files/attachments/press-docs/Legal%20Alert%20Re%20Inclusive%20Curricula.1.9.24.1157CLEAN.pdf#
https://www.csba.org/-/media/CSBA/Files/GovernanceResources/GovernanceBriefs/2024-REPD-instructional-materials-%0abrief.ashx?la=en&rev=9880900e6d334c81a7f64d637e40dc56#
https://www.csba.org/-/media/CSBA/Files/GovernanceResources/GovernanceBriefs/2024-REPD-instructional-materials-%0abrief.ashx?la=en&rev=9880900e6d334c81a7f64d637e40dc56#
https://www.csba.org/-/media/CSBA/Files/GovernanceResources/GovernanceBriefs/2024-REPD-instructional-materials-%0abrief.ashx?la=en&rev=9880900e6d334c81a7f64d637e40dc56#
https://www.csba.org/-/media/CSBA/Files/GovernanceResources/GovernanceBriefs/2024-REPD-_IM-LocalRoles.ashx?la=en&rev=94453dc92df043379995b07589a4d558#:~:text=Local%20boards%20have%20a%20responsibility,been%20approved%20by%20the%20SBE.
https://www.csba.org/-/media/CSBA/Files/GovernanceResources/GovernanceBriefs/2024-REPD-_IM-LocalRoles.ashx?la=en&rev=94453dc92df043379995b07589a4d558#:~:text=Local%20boards%20have%20a%20responsibility,been%20approved%20by%20the%20SBE.
http://ccsesa.org/#
http://ccsesa.org/#
https://legalservices.csba.org/#
https://legalservices.csba.org/#


Website State Allocation Board, Office of Public School 
Construction 

Website Department of Justice 

Website U.S. Department of Education, Office for Civil Rights 

Website CSBA 

Website California Department of Education 

Cross References 

Code Description 
0410 Nondiscrimination In District Programs And 

ActivitiesNondiscrimination In District Programs And Activities 

0460 Local Control And Accountability PlanLocal Control And 
Accountability Plan 

0460 Local Control And Accountability PlanLocal Control And 
Accountability Plan 

1100 Communication With The PublicCommunication With The 
Public 

1250 Visitors/OutsidersVisitors/Outsiders 

1250 Visitors/OutsidersVisitors/Outsiders 

1312.2 Complaints Concerning Instructional MaterialsComplaints 
Concerning Instructional Materials 

1312.2 Complaints Concerning Instructional MaterialsComplaints 
Concerning Instructional Materials 

1312.2-E PDF(1) Complaints Concerning Instructional MaterialsComplaints 
Concerning Instructional Materials 

1312.3 Uniform Complaint ProceduresUniform Complaint Procedures 

1312.3 Uniform Complaint ProceduresUniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1340 Access To District RecordsAccess To District Records 

1340 Access To District RecordsAccess To District Records 

3270 Sale And Disposal Of Books, Equipment And SuppliesSale And 
Disposal Of Books, Equipment And Supplies 

729

https://www.dgs.ca.gov/opsc#
https://www.dgs.ca.gov/opsc#
https://oag.ca.gov/#
http://www2.ed.gov/ocr#
http://www.csba.org/#
http://www.cde.ca.gov/#


3270 Sale And Disposal Of Books, Equipment And SuppliesSale And 
Disposal Of Books, Equipment And Supplies 

3514 Environmental SafetyEnvironmental Safety 

3514 Environmental SafetyEnvironmental Safety 

3514.2 Integrated Pest ManagementIntegrated Pest Management 

3517 Facilities InspectionFacilities Inspection 

3517 Facilities Inspection 

3550 Food Service/Child Nutrition ProgramFood Service/Child 
Nutrition Program 

3550 Food Service/Child Nutrition ProgramFood Service/Child 
Nutrition Program 

4112.2 CertificationCertification 

4112.2 CertificationCertification 

4112.22 Staff Teaching English Learners 

4113 AssignmentAssignment 

4113 AssignmentAssignment 

4144 ComplaintsComplaints 

4144 Complaints 

4244 ComplaintsComplaints 

4244 Complaints 

4344 ComplaintsComplaints 

4344 Complaints 

5145.3 Nondiscrimination/HarassmentNondiscrimination/Harassment 

5145.3 Nondiscrimination/HarassmentNondiscrimination/Harassment 

6142.92 Mathematics InstructionMathematics Instruction 

6143 Courses Of StudyCourses Of Study 

6143 Courses Of StudyCourses Of Study 

6161.111 Supplementary Instructional MaterialsSelection And 
Evaluation Of Instructional Materials 

6161.1 Selection And Evaluation Of Instructional Materials 

6161.1 Selection And Evaluation Of Instructional Materials 
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6161.11-E PDF(1) Supplementary Instructional MaterialsSupplementary 
Instructional Materials 

6161.2 Damaged Or Lost Instructional MaterialsDamaged Or Lost 
Instructional Materials 

6163.1 Library Media CentersLibrary Media Centers 

9000 Role Of The BoardRole Of The Board 

9012 Board Member Electronic CommunicationsBoard Member 
Electronic Communications 

9200 Limits Of Board Member AuthorityLimits Of Board Member 
Authority 

9322 Agenda/Meeting MaterialsAgenda/Meeting Materials 
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Exhibit 1  

  

  

 
NOTICE TO PARENTS/GUARDIANS/PUPILS, STUDENTS, AND TEACHERS   

 
K-12 COMPLAINT RIGHTS   

 
Parents/Guardians, PupilsStudents, and Teachers:   
 
Pursuant to Education Code 35186, you are hereby notified that:   
   

1. There should be sufficient textbooks and instructional materials.  For there to be sufficient 

textbooks and instructional materials,  
 
That means each pupilstudent, including an English learnerslearner, must have a textbook or 
instructional materialmaterials, or both, to use in class and to take home.   

 

2. School facilities must be clean, safe, and maintained in good repair.   
 
This includes the identification and resolution of emergency or urgent facilities conditions 
that pose a threat to the health and safety of students or staff. 

 

1. There should be no teacher vacancies or misassignments.  
 
There should be a teacher assigned to each class and not a series of substitutes or 
other temporary teachers.   The teacher should have the proper credential to teach 
the class, including the certification required to teach English learners, if present.   

   

3.  
 
Misassignment means the placement of a certificated employee in a teaching or services 
position for which the employee does not hold a legally recognized certificate or credential 
or the placement of a certificated employee in a teaching or services position that the 
employee is not otherwise authorized by statute to hold. 
 
Teacher vacancy means a position to which a single designated certificated employee has not 
been assigned at the beginning of the year for an entire year or, if the position is for a one-
semester course, a position to which a single designated certificated employee has not been 
assigned at the beginning of a semester for an entire semester.   

   

Misassignment means the placement of a certificated employee in a teaching or 

services position for which the employee does not hold a legally recognized 
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certificate or credential or the placement of a certificated employee in a teaching or 

services position that the employee is not otherwise authorized by statute to hold.   

   

2.  
If you choose to file a complaint alleging that any of the above conditions is not being met, your 
complaint will be addressed through the district's Williams uniform complaint procedures as 
required by law. A complaint form canmay be obtained at the school office or district office, or 
downloaded from the school or district web sitewebsite. You may also download a copy of the 
California Department of Education (CDE) complaint form from the following web site: 

http://www.cde.ca.gov/re/cp/uc. CDE's, website when available. However, a complaint need not 
be filed using either the district's complaint form or the complaint form from the California 

Department of EducationCDE.  

 
Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or 
authority for the board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 
State Description 

5 CCR 4600-4670 Uniform complaint procedures 

5 CCR 46004680-4687 Uniform complaint procedures and Williams 

complaintsWilliams uniform complaint procedures 

5 CCR 4690-4694 Health and safety complaints in license-exempt 

preschool programsHealth and safety complaints in 
license-exempt preschool programs 

Ed. Code 1240 County superintendent of schools; dutiesCounty 
superintendent of schools; duties 

Ed. Code 17592.72 School Facility Emergency Repair Account; urgent or 

emergency repairsSchool Facility Emergency Repair 
Account; urgent or emergency repairs 

Ed. Code 200-270 Prohibition of discriminationProhibition of 
discrimination 

Ed. Code 234.1 Student protections relating to discrimination, 

harassment, intimidation, and bullyingStudent 
protections relating to discrimination, harassment, 
intimidation, and bullying 

Ed. Code 33126 School accountability report cardSchool 
accountability report card 

Ed. Code 35186 Williams uniform complaint proceduresWilliams 
uniform complaint procedures 

Ed. Code 35292.5-35292.6 Restrooms; maintenance and cleanlinessRestrooms; 
maintenance and cleanliness 

Ed. Code 48907 Exercise of free expression; time, place, and manner 

rules and regulationsExercise of free expression; 
time, place, and manner rules and regulations 
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Ed. Code 48950 Speech and other communicationSpeech and other 
communication 

Ed. Code 48985 Notices to parents in language other than 

EnglishNotices to parents in language other than 
English 

Ed. Code 51501 Nondiscriminatory subject matterNondiscriminatory 
subject matter 

Ed. Code 60010 Instructional materials; definitionInstructional 
materials; definition 

Ed. Code 60040-60052 Requirements for instructional materialsRequirements 
for instructional materials 

Ed. Code 60119 Hearing on sufficiency of instructional 

materialsHearing on sufficiency of instructional 
materials 

Ed. Code 60150 Penalty for insufficiency of textbooks and instructional 

materialsPenalty for insufficiency of textbooks and 
instructional materials 

Federal Description 

20 USC 6314 Title I schoolwide programTitle I schoolwide program 

Management Resources Description 

CA Office of the Attorney General 
Publication 

Guidance to School Officials re: Legal Requirements for 

Providing Inclusive Curricula and Books, Legal Alert, 

January 2024Guidance to School Officials re: Legal 
Requirements for Providing Inclusive Curricula and 
Books, Legal Alert, January 2024 

CSBA Publication Instructional Materials Adoptions: State and local 
governing board processes, roles, and responsibilities, 
Governance Brief, February 

2024Instructional Materials Adoptions: State and 
local governing board processes, roles, and 
responsibilities, Governance Brief, February 2024 

CSBA Publication Instructional Materials Adoptions: Local governing 

board responsibilities, Fact Sheet, February 

2024Instructional Materials Adoptions: Local 
governing board responsibilities, Fact Sheet, 
February 2024 

Website California County Superintendents Educational 

Services AssociationCalifornia County 
Superintendents Educational Services Association 

Website CSBA District and County Office of Education Legal 

ServicesCSBA District and County Office of 
Education Legal Services 
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https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=33.&chapter=1.&article=7.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=33.&chapter=1.&article=8.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=33.&chapter=1.&article=8.#
https://oag.ca.gov/system/files/attachments/press-docs/Legal%20Alert%20Re%20Inclusive%20Curricula.1.9.24.1157CLEAN.pdf#
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https://www.csba.org/-/media/CSBA/Files/GovernanceResources/GovernanceBriefs/2024-REPD-instructional-materials-%0abrief.ashx?la=en&rev=9880900e6d334c81a7f64d637e40dc56#
https://www.csba.org/-/media/CSBA/Files/GovernanceResources/GovernanceBriefs/2024-REPD-instructional-materials-%0abrief.ashx?la=en&rev=9880900e6d334c81a7f64d637e40dc56#
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https://www.csba.org/-/media/CSBA/Files/GovernanceResources/GovernanceBriefs/2024-REPD-_IM-LocalRoles.ashx?la=en&rev=94453dc92df043379995b07589a4d558#:~:text=Local%20boards%20have%20a%20responsibility,been%20approved%20by%20the%20SBE.
https://www.csba.org/-/media/CSBA/Files/GovernanceResources/GovernanceBriefs/2024-REPD-_IM-LocalRoles.ashx?la=en&rev=94453dc92df043379995b07589a4d558#:~:text=Local%20boards%20have%20a%20responsibility,been%20approved%20by%20the%20SBE.
https://www.csba.org/-/media/CSBA/Files/GovernanceResources/GovernanceBriefs/2024-REPD-_IM-LocalRoles.ashx?la=en&rev=94453dc92df043379995b07589a4d558#:~:text=Local%20boards%20have%20a%20responsibility,been%20approved%20by%20the%20SBE.
http://ccsesa.org/#
http://ccsesa.org/#
https://legalservices.csba.org/#
https://legalservices.csba.org/#
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Website State Allocation Board, Office of Public School 

ConstructionState Allocation Board, Office of Public 
School Construction 

Website Department of Justice 

Website U.S. Department of Education, Office for Civil Rights 

Website CSBA 

Website California Department of Education 

 

Cross References 

Management Resources 

Website 

Website 

Website 

WebsiteCode 

Description 

Department of Justice 

U.S. Department of Education, Office for Civil Rights 

CSBA 

California Department of Education 

Cross References Description 

0410 Nondiscrimination In District Programs And 

ActivitiesNondiscrimination In District Programs And 
Activities 

0460 Local Control And Accountability PlanLocal Control And 
Accountability Plan 

0460 Local Control And Accountability PlanLocal Control And 
Accountability Plan 

1100 Communication With The PublicCommunication With The 
Public 

1250 Visitors/OutsidersVisitors/Outsiders 

1250 Visitors/OutsidersVisitors/Outsiders 

1312.2 Complaints Concerning Instructional MaterialsComplaints 
Concerning Instructional Materials 

1312.2 Complaints Concerning Instructional MaterialsComplaints 
Concerning Instructional Materials 

1312.2-E PDF(1) Complaints Concerning Instructional MaterialsComplaints 
Concerning Instructional Materials 

1312.3 Uniform Complaint ProceduresUniform Complaint Procedures 

1312.3 Uniform Complaint ProceduresUniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1340 Access To District RecordsAccess To District Records 

1340 Access To District RecordsAccess To District Records 

3270 Sale And Disposal Of Books, Equipment And SuppliesSale And 
Disposal Of Books, Equipment And Supplies 
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3270 Sale And Disposal Of Books, Equipment And SuppliesSale And 
Disposal Of Books, Equipment And Supplies 

3514 Environmental SafetyEnvironmental Safety 

3514 Environmental SafetyEnvironmental Safety 

3514.2 Integrated Pest ManagementIntegrated Pest Management 
3517 Facilities InspectionFacilities Inspection 

3517 Facilities Inspection 

3550 Food Service/Child Nutrition ProgramFood Service/Child 
Nutrition Program 

3550 Food Service/Child Nutrition ProgramFood Service/Child 
Nutrition Program 

4112.2 CertificationCertification 

4112.2 CertificationCertification 

4112.22 Staff Teaching English Learners 

4113 AssignmentAssignment 
4113 AssignmentAssignment 
4144 ComplaintsComplaints 

4144 Complaints 

4244 ComplaintsComplaints 

4244 Complaints 

4344 ComplaintsComplaints 

4344 Complaints 

5145.3 Nondiscrimination/HarassmentNondiscrimination/Harassment 
5145.3 Nondiscrimination/HarassmentNondiscrimination/Harassment 
6142.92 Mathematics Instruction 

6143 Courses Of Study 

6143 Courses Of Study 

6161.1 Selection And Evaluation Of Instructional Materials 

6161.1 Selection And Evaluation Of Instructional Materials 

6161.1 Selection And Evaluation Of Instructional Materials 

6161.11 Supplementary Instructional Materials 

6161.2 Damaged Or Lost Instructional Materials 

6163.1 Library Media Centers 

9000 Role Of The Board 

9012 Board Member Electronic Communications 

9200 Limits Of Board Member Authority 

9322 Agenda/Meeting Materials 

 

Cross References Description 

6142.92 Mathematics Instruction 

6143 Courses Of Study 

6143 Courses Of Study 
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6161.11 Supplementary Instructional Materials 

6161.11-E PDF(1) Supplementary Instructional Materials 

6161.2 Damaged Or Lost Instructional 

Materials 

6163.1 Library Media Centers 

9000 Role Of The Board 

9012 Board Member Electronic 

Communications 

9200 Limits Of Board Member Authority 

9322 Agenda/Meeting Materials 
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Exhibit 1312.4-E(2): Complaint Form    
  

 
 
K-12 COMPLAINT FORM: 
WILLIAMS UNIFORM COMPLAINT PROCEDURES 
 
Education Code 35186 creates a procedure for the filing of complaints concerning deficiencies 
related to instructional materials, conditions of facilities that are not maintained in a clean or safe 
manner or in good repair, including emergency or urgent facilities conditions that pose a threat 
to the health and safety of students or staff, or teacher vacancy or misassignment. The 
complaint and response are public documents as provided by law. Complaints may be filed 
anonymously. However, if you wish to receive a response to your complaint, you must 
provide the contact information below.    

Response requested?   ___ Yes     ___ No  
  
Contact information:   (if response is requested)  

Name:          
Address:         
Phone number:    Day:     Evening:    
E-mail address, if any:        

 
Date problem was observed:      

 
Location of the problem that is the subject of this complaint:  

 
School name/address:            

Course title/grade level and teacher name:          

Room number/name of room/location of facility:        

 
Only the following issues may be the subject of this complaint process.   If you wish to complain 
about an issue not specified below, please contact the school or district for the appropriate 
district complaint procedure. 
 
Specific issue(s) of the complaint:  (Please check all that apply. A complaint may contain more 
than one allegation.)   

1. Textbooks and instructional materials:   (Education Code 35186; 5 CCR 4681)  

1.    
   

oa. A student, including an English learner, does not have standards-aligned textbooks or 
instructional materials or state- or district-adopted textbooks or other required 
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instructional materials to use in class.   
  

a. A student does not have access to textbooks or instructional materials to use at home or 
after school.  
 
This does not require two sets of textbooks or instructional materials for each 
student.  
 

b. Textbooks or instructional materials are in poor or unusable condition, have missing pages, 
or are unreadable due to damage.  
 

c. A student was provided photocopied sheets from only a portion of a textbook or 
instructional materials to address a shortage of textbooks or instructional materials.  
   

2. Teacher vacancy or misassignment:   (Education Code 35186; 5 CCR 4682)  

2.    
oa. A semester begins and a teacher vacancy exists.  

 
A teacher vacancy is a position to which a single designated certificated employee has not 
been assigned at the beginning of the school year for an entire year or, if the position is 
for a onesemesterone-semester course, a position to which a single designated 
certificated employee has not been assigned at the beginning of a semester for an entire 
semester.     (5 CCR 4600) 
 

ob. A teacher who lacks credentials or training to teach English learners is assigned to teach a 
class with one or more than 20 percent English learners in the class.      
 
This does not relieve the district from complying with state or federal law regarding 
teachers of English Learners. 
  

oc. A teacher is assigned to teach a class for which the teacher lacks subject matter 
competency  
  

  

3. Facilities conditions:   (Education Code 17592.72, 35186, 35292.5, 35292.6; 5 CCR 
4683)  

3.    
   

oa. A condition exists that poses an emergency or urgent threat to the health or safety of 
students or staff while at school including gas leaks; nonfunctioning heating, ventilation, 
fire sprinklers, or air-conditioning systems; electrical power failure; major sewer line 
stoppage; major pest or vermin infestation; broken windows or exterior doors or gates 
that will not lock and that pose a security risk; abatement of hazardous materials 
previously undiscovered that pose an immediate threat to students or staff; structural 
damage creating a hazardous or uninhabitable condition; and any other condition deemed 
appropriate by the district.    
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a.b. A school restroom has not been cleaned or maintained regularly, is not fully operational, 
or has not been stocked at all times with toilet paper, soap, orand paper towels or 
functional hand dryers.  
 

b.c. For a school serving students in any of grades 63-12, the school has not, at all times, 
stocked and made available and accessible free of cost, an adequate supply of 
menstrual products in every women’s and all-gender restroom, and in at least one 
men’s restroom.  
 
 

d. Starting July 1, 2026, for a school that has more than one female and more than one male 
restroom designated exclusively for student use, the school has not maintained at least 
one all-gender restroom for student use in accordance with Education Code 35292.5 
 
 

oe. The school has not kept all restrooms open during school hours when students are not in 
classes and has not kept a sufficient number of restrooms open during school hours when 
students are in classes.  
 
This does not apply when temporary closing of the restroom is necessary for a 
documented student safety concern, an immediate threat to student safety, or to 
make repairs.   repair the facility. 

Please describe the issue of your complaint in detail. You may attach additional pages and include as 
much text as necessaryyou wish to fully describe the situation. For complaints regarding facilities 
conditions, please describe the emergency or urgent facilities condition and how that condition 
poses a threat to the health or safety of students or staff. 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
 
 
Please file this complaint at the following location: 
 
______________________________________________ 
(principal or designee) 
______________________________________________ 
(address) 
 
 
Please be aware that you may file a complaint directly with the Superintendent of Public 
Instruction if you are alleging that more than one student does not have sufficient textbooks or 
instructional materials as the result of an act by the Governing Board, or the Board's failure to 
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remedy the deficiency. 
 
 
 
Please provide a signature below. If you wish to remain anonymous, a signature is not 
required.    However, all complaints, even anonymous ones, should be dated. 
 
 
____________________________________________         
Signature          Date 
 
Please file this complaint at the following location:  

  
Assistant Superintendent, Human Resources (principal or designee)    

Oxnard School District   

1051 South A Street   

Oxnard, California  93030    

  
  
Please provide a signature below. If you wish to remain anonymous, a signature is not 

required.  However, all complaints, even anonymous ones, should be dated.  

  
  
_______________________________________                      _______________________  

                     (Signature)                                                      (Date)  
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Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the 
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject 
matter of the policy. 

State Description 

5 CCR 4600-4670 Uniform complaint procedures 

5 CCR 46004680-4687 Uniform complaint procedures and Williams 

complaintsWilliams uniform complaint procedures 

5 CCR 4690-4694 Health and safety complaints in license-exempt preschool 

programsHealth and safety complaints in license-exempt 
preschool programs 

Ed. Code 1240 County superintendent of schools; dutiesCounty 
superintendent of schools; duties 

Ed. Code 17592.72 School Facility Emergency Repair Account; urgent or 

emergency repairsSchool Facility Emergency Repair 
Account; urgent or emergency repairs 

Ed. Code 200-270 Prohibition of discriminationProhibition of discrimination 

Ed. Code 234.1 Student protections relating to discrimination, 

harassment, intimidation, and bullyingStudent 
protections relating to discrimination, harassment, 
intimidation, and bullying 

Ed. Code 33126 School accountability report cardSchool accountability 
report card 

Ed. Code 35186 Williams uniform complaint proceduresWilliams uniform 
complaint procedures 

Ed. Code 35292.5-35292.6 Restrooms; maintenance and cleanlinessRestrooms; 
maintenance and cleanliness 

Ed. Code 48907 Exercise of free expression; time, place, and manner rules 

and regulationsExercise of free expression; time, place, 
and manner rules and regulations 

Ed. Code 48950 Speech and other communicationSpeech and other 
communication 

Ed. Code 48985 Notices to parents in language other than EnglishNotices 
to parents in language other than English 
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http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=1240.&lawCode=EDC#
http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=1240.&lawCode=EDC#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=17592.72.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=17592.72.#
http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?division=1.&chapter=2.&part=1.&lawCode=EDC&title=1.&article=1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=234.1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=234.1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=234.1.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=33126.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=33126.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35186.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35186.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=21.&chapter=2.&article=10.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=3.&title=2.&part=21.&chapter=2.&article=10.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48907.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48907.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48950.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48950.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48985.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48985.#
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Ed. Code 51501 Nondiscriminatory subject matterNondiscriminatory 
subject matter 

Ed. Code 60010 Instructional materials; definitionInstructional materials; 
definition 

Ed. Code 60040-60052 Requirements for instructional materialsRequirements for 
instructional materials 

Ed. Code 60119 Hearing on sufficiency of instructional materialsHearing 
on sufficiency of instructional materials 

Ed. Code 60150 Penalty for insufficiency of textbooks and instructional 

materialsPenalty for insufficiency of textbooks and 
instructional materials 

Federal Description 

20 USC 6314 Title I schoolwide programTitle I schoolwide program 

Management Resources Description 

CA Office of the Attorney General 
Publication 

Guidance to School Officials re: Legal Requirements for 

Providing Inclusive Curricula and Books, Legal Alert, 

January 2024Guidance to School Officials re: Legal 
Requirements for Providing Inclusive Curricula and 
Books, Legal Alert, January 2024 

CSBA Publication Instructional Materials Adoptions: State and local 
governing board processes, roles, and responsibilities, 
Governance Brief, February 
2024Instructional Materials Adoptions: State and local 
governing board processes, roles, and responsibilities, 
Governance Brief, February 2024 

CSBA Publication Instructional Materials Adoptions: Local governing board 

responsibilities, Fact Sheet, February 2024Instructional 
Materials Adoptions: Local governing board 
responsibilities, Fact Sheet, February 2024 

Website California County Superintendents Educational Services 

AssociationCalifornia County Superintendents 
Educational Services Association 

Website CSBA District and County Office of Education Legal 

ServicesCSBA District and County Office of Education 
Legal Services 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=51501.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=51501.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=60010.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=60010.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=33.&chapter=1.&article=3.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=33.&chapter=1.&article=3.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=33.&chapter=1.&article=7.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=33.&chapter=1.&article=7.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=33.&chapter=1.&article=8.#
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=33.&chapter=1.&article=8.#
https://oag.ca.gov/system/files/attachments/press-docs/Legal%20Alert%20Re%20Inclusive%20Curricula.1.9.24.1157CLEAN.pdf#
https://oag.ca.gov/system/files/attachments/press-docs/Legal%20Alert%20Re%20Inclusive%20Curricula.1.9.24.1157CLEAN.pdf#
https://oag.ca.gov/system/files/attachments/press-docs/Legal%20Alert%20Re%20Inclusive%20Curricula.1.9.24.1157CLEAN.pdf#
https://www.csba.org/-/media/CSBA/Files/GovernanceResources/GovernanceBriefs/2024-REPD-instructional-materials-%0abrief.ashx?la=en&rev=9880900e6d334c81a7f64d637e40dc56#
https://www.csba.org/-/media/CSBA/Files/GovernanceResources/GovernanceBriefs/2024-REPD-instructional-materials-%0abrief.ashx?la=en&rev=9880900e6d334c81a7f64d637e40dc56#
https://www.csba.org/-/media/CSBA/Files/GovernanceResources/GovernanceBriefs/2024-REPD-instructional-materials-%0abrief.ashx?la=en&rev=9880900e6d334c81a7f64d637e40dc56#
https://www.csba.org/-/media/CSBA/Files/GovernanceResources/GovernanceBriefs/2024-REPD-_IM-LocalRoles.ashx?la=en&rev=94453dc92df043379995b07589a4d558#:~:text=Local%20boards%20have%20a%20responsibility,been%20approved%20by%20the%20SBE.
https://www.csba.org/-/media/CSBA/Files/GovernanceResources/GovernanceBriefs/2024-REPD-_IM-LocalRoles.ashx?la=en&rev=94453dc92df043379995b07589a4d558#:~:text=Local%20boards%20have%20a%20responsibility,been%20approved%20by%20the%20SBE.
https://www.csba.org/-/media/CSBA/Files/GovernanceResources/GovernanceBriefs/2024-REPD-_IM-LocalRoles.ashx?la=en&rev=94453dc92df043379995b07589a4d558#:~:text=Local%20boards%20have%20a%20responsibility,been%20approved%20by%20the%20SBE.
http://ccsesa.org/#
http://ccsesa.org/#
https://legalservices.csba.org/#
https://legalservices.csba.org/#
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Website State Allocation Board, Office of Public School 

ConstructionState Allocation Board, Office of Public 
School Construction 

Website Department of Justice 

Website U.S. Department of Education, Office for Civil Rights 

Website CSBA 

Website California Department of Education 

 

Cross References 

Management Resources 

Website 

Website 

Website 

WebsiteCode 

Description 

Department of Justice 

U.S. Department of Education, Office for Civil Rights 

CSBA 

California Department of Education 

Cross References Description 
0410 Nondiscrimination In District Programs And 

ActivitiesNondiscrimination In District Programs And 
Activities 

0460 Local Control And Accountability PlanLocal Control And 
Accountability Plan 

0460 Local Control And Accountability PlanLocal Control And 
Accountability Plan 

1100 Communication With The PublicCommunication With The 
Public 

1250 Visitors/OutsidersVisitors/Outsiders 

1250 Visitors/OutsidersVisitors/Outsiders 

1312.2 Complaints Concerning Instructional MaterialsComplaints 
Concerning Instructional Materials 

1312.2 Complaints Concerning Instructional MaterialsComplaints 
Concerning Instructional Materials 

1312.2-E PDF(1) Complaints Concerning Instructional MaterialsComplaints 
Concerning Instructional Materials 
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https://www.dgs.ca.gov/opsc#
https://www.dgs.ca.gov/opsc#
https://oag.ca.gov/#
http://www2.ed.gov/ocr#
http://www.csba.org/#
http://www.cde.ca.gov/#
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1312.3 Uniform Complaint ProceduresUniform Complaint Procedures 

1312.3 Uniform Complaint ProceduresUniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1340 Access To District RecordsAccess To District Records 

1340 Access To District RecordsAccess To District Records 

3270 Sale And Disposal Of Books, Equipment And SuppliesSale And 
Disposal Of Books, Equipment And Supplies 

3270 Sale And Disposal Of Books, Equipment And SuppliesSale And 
Disposal Of Books, Equipment And Supplies 

3514 Environmental SafetyEnvironmental Safety 

3514 Environmental SafetyEnvironmental Safety 

3514.2 Integrated Pest ManagementIntegrated Pest Management 

3517 Facilities InspectionFacilities Inspection 

3517 Facilities Inspection 

3550 Food Service/Child Nutrition ProgramFood Service/Child 
Nutrition Program 

3550 Food Service/Child Nutrition ProgramFood Service/Child 
Nutrition Program 

4112.2 CertificationCertification 

4112.2 CertificationCertification 

4112.22 Staff Teaching English Learners 

4113 AssignmentAssignment 

4113 AssignmentAssignment 

4144 ComplaintsComplaints 

4144 Complaints 

4244 ComplaintsComplaints 

4244 Complaints 

4344 ComplaintsComplaints 

4344 Complaints 
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5145.3 Nondiscrimination/HarassmentNondiscrimination/Harassment 

5145.3 Nondiscrimination/HarassmentNondiscrimination/Harassment 

6142.92 Mathematics Instruction 

6143 Courses Of Study 

6143 Courses Of Study 

6161.1 Selection And Evaluation Of Instructional Materials 

6161.1 Selection And Evaluation Of Instructional Materials 

6161.1 Selection And Evaluation Of Instructional Materials 

6161.11 Supplementary Instructional Materials 

6161.2 Damaged Or Lost Instructional Materials 

6163.1 Library Media Centers 

9000 Role Of The Board 

9012 Board Member Electronic Communications 

9200 Limits Of Board Member Authority 

9322 Agenda/Meeting Materials 

 
Cross References Description 
6142.92 Mathematics Instruction 

6143 Courses Of Study 

6143 Courses Of Study 

6161.11 Supplementary Instructional Materials 

6161.11-E PDF(1) Supplementary Instructional Materials 

6161.2 Damaged Or Lost Instructional 

Materials 
6163.1 Library Media Centers 

9000 Role Of The Board 

9012 Board Member Electronic 

Communications 
9200 Limits Of Board Member Authority 

9322 Agenda/Meeting Materials 
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Name of Contributor: Dr. Aracely Fox Date of Meeting: March 19, 2025

Attached: Updated Regulation 6158_Independent Study (7pgs).pdf
Updated OSD Policy 6158 _Independent Study 3-13-25 (9 pgs).pdf

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, Second Reading
 
Second Reading and Adoption - BP/AR 6158 Independent Study (Fox/Nocero)

The BP/AR 6158 Independent Study has been updated based on recommendations by CSBA
(California School Board Association). New language is highlighted. Deleted language is indicated by
strikethrough.

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent of Educational Services, and Director of Pupil
Services that the Board of Trustees approve and adopt the BP/AR 6158 Independent Study as presented.

ADDITIONAL MATERIALS:
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Regulation 6158: Independent Study 
 

 

Board Policy Manual 
Oxnard School District 

 

Definitions 

Live interaction means interaction between the student and classified or certificated staff, and 
may include peers, provided for the purpose of maintaining school connectedness, including, 
but not limited to, wellness checks, progress monitoring, provision of services, and instruction. 
This interaction may take place in-person, or in the form of Internet or telephonic 
communication. (Education Code 51745.5) 

Student-parent-educator conference means a meeting involving, at a minimum, all parties who 
signed the student's written independent study agreement pursuant to Education Code 51747 or 
the written learning agreement pursuant to Education Code 51749.6. (Education Code 51745.5) 

Synchronous instruction means classroom-style instruction or designated small group or one-on-
one instruction delivered in-person, or in the form of Internet or telephonic communications, and 
involving live two-way communication between the teacher and student. Synchronous instruction 
shall be provided by a teacher(s) or teachers of record for that student pursuant to Education 
Code 51747.5 or the certificated employee providing instruction for course-based independent 
study. (Education Code 51745.5) 

Educational Opportunities 

Educational opportunities offered through independent study may include, but are not limited to: 
(Education Code 51745) 

1. Special assignments extending the content of regular courses of instruction 

2. Individualized study in a particular area of interest or in a subject not currently available in 
the regular school curriculum 

3. Continuing and special study during travel 

4. Volunteer community service activities and leadership opportunities that support and 
strengthen student achievement 

5. Individualized study for a student whose health, as determined by the student's 
parent/guardian, would be put at risk by in-person instruction or for a student who is unable 
to attend in-person instruction due to a quarantine due to exposure to, or infection with, 
COVID-19, pursuant to local or state public health guidance 

In addition, when requested by a parent/guardian due to an emergency or illness, independent 
study may be used on a short-term basis to ensure that the student is able to maintain academic 
progress in the student's regular classes. 

Equivalency 

The district's independent study option shall be substantially equivalent in quality and quantity to 
classroom instruction to enable participating students to complete the district's adopted course of 
study within the customary timeframe. Students in independent study shall have access to the 
same services and resources that are available to other students in the school and shall have 
equal rights and privileges. (5 CCR 11700, 11701.5) 

Students participating in independent study shall have access to Internet connectivity and devices 
adequate to participate in the educational program and complete assigned work. (Education Code 
51747) 

The district shall not provide independent study students and their parents/guardians with funds 750



or items of value that are not provided for other students and their parents/guardians. Providing 
access to Internet connectivity and district-owned devices adequate to participate in an 
independent study program and complete assigned work consistent with Education Code 51747, 
or to participate in an independent study course, as authorized by Education Code 51749.5, shall 
not be considered funds or other things of value. (Education Code 46300.6, 51747.3) 

Eligibility for Independent Study 

To participate in independent study, a student shall be enrolled in a district school. (Education Code 
51748) 
The Superintendent or designee may approve the participation of a student who demonstrates 
the motivation, commitment, organizational skills, and academic skills necessary to work 
independently provided that experienced certificated staff are available to effectively supervise 
students in independent study. The Superintendent or designee may also approve the 
participation of a student whose health would be put at risk by in-person instruction. A student 
whose academic performance is not at grade level may participate in independent study only if 
the program is able to provide appropriate support, such as supplemental instruction, tutoring, 
counseling, ongoing diagnostic assessments, and/or differentiated materials, to enable the 
student to be successful. For an elementary student, the Superintendent or designee may 
consider the parent/guardian's level of commitment to assist the student. 

A student participating in independent study must be a resident of the county or an adjacent 
county. Full-time independent study shall not be available to students whose district residency 
status is based on their parent/guardian's employment within district boundaries pursuant to 
Education Code 48204. (Education Code 46300.2, 51747.3) 

A student with disabilities, as defined in Education Code 56026, may participate in independent 
study if the student's individualized education program (IEP) specifically provides for such 
participation. If a parent/guardian of a student with disabilities requests independent study 
because the student's health would be put at risk by in-person instruction, the student's IEP team 
shall make an individualized determination as to whether the student can receive a free 
appropriate public education (FAPE) in an independent study placement. A student's inability to 
work independently, need for adult support, or need for special education or related services shall 
not preclude the IEP team from determining that the student can receive FAPE in an independent 
study placement. (Education Code 51745) 

In addition, any student with disabilities who receives services from a nonpublic, nonsectarian 
school through a virtual program may be permitted to participate in independent study if the 
student's IEP team determines that FAPE can be provided to the student by means of the virtual 
program and other conditions of law are satisfied. 

A temporarily disabled student shall not receive individual instruction pursuant to Education Code 
48206.3 through independent study. (Education Code 51745) 

Except for students participating in independent study due to an emergency as described in 
Education Code 41422 and 46392 and pregnant and parenting students who are the primary 
caregiver for their child(ren), no more than 10 percent of the students enrolled in a continuation 
high school or opportunity school or program, shall be enrolled in independent study. (Education 
Code 51745) 

Monitoring Student Progress 

The independent study administrator and/or supervising teacher shall promptly and directly 
address any failure by the student to meet the terms of the student's written agreement. The 
following supportive strategies may be used: 

1. A letter to the student and/or parent/guardian 

2. A meeting between the student and the teacher and/or counselor 

3. A meeting between the student and the independent study administrator, including the 
parent/guardian if appropriate 

751



4. An increase in the amount of time the student works under direct supervision 

When the student has failed to make satisfactory educational progress or missed the number of 
assignments specified in the written agreement as requiring an evaluation, the Superintendent 
or designee shall conduct an evaluation to determine whether or not independent study is in the 
student's best interest. This evaluation may result in termination of the independent study 
agreement and the student's return to the regular classroom program or other alternative 
program. (Education Code 51747, 51749.5; 5 CCR 11701) 

A written record of the findings of any such evaluation shall be treated as a mandatory interim 
student record which shall be maintained for three years from the date of the evaluation, and if 
the student transfers to another public school in California, the record shall be forwarded to that 
school. (Education Code 51747, 51749.5) 

Responsibilities of Independent Study Administrator 
The responsibilities of the independent study administrator include, but are not limited to: 

1. Recommending certificated staff to be assigned as independent study teachers at the 
required teacher-student ratios pursuant to Education Code 51745.6 and supervising staff 
assigned to independent study functions who are not regularly supervised by another 
administrator 

2. Approving or denying the participation of students requesting independent study 

3. Facilitating the completion of written independent study agreements 

4. Ensuring a smooth transition for students into and out of the independent study mode of 
instruction 

5. Approving all credits earned through independent study 

6. Completing or coordinating the preparation of all records and reports required by law, 
Board policy, or administrative regulation 

Assignment and Responsibilities of Independent Study Teachers 

Each student's independent study shall be coordinated, evaluated, and carried out under the 
general supervision of a district employee who possesses a valid certification document pursuant 
to Education Code 44865 or emergency credential pursuant to Education Code 44300, registered 
as required by law, and who consents to the assignment. (Education Code 44865, 51747.5; 5 
CCR 11700) 

The ratio of student average daily attendance for independent study students age 18 years or 
younger to full-time equivalent certificated employees responsible for independent study shall not 
exceed the equivalent ratio for all other education programs in the district, unless a new higher or 
lower ratio for all other educational programs offered is negotiated in a collective bargaining 
agreement or the district enters into a memorandum of understanding that indicates an existing 
collective bargaining agreement contains an alternative ratio. (Education Code 51745.6) 

The responsibilities of the supervising teacher shall include, but are not limited to: 

1. Completing designated portions of the written independent study agreement and signing the 
agreement 

2. Supervising and approving coursework and assignments 

3. Maintaining records of student assignments showing the date the assignment is 
given and the date the assignment is due 

4. Maintaining a daily or hourly attendance register in accordance with item #4 in 
“Records” in the section on in the accompanying Board policy 

5. Providing direct instruction and counsel as necessary for individual student success 
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6. Regularly meeting with the student to discuss the student's progress 

7. Determining the time value of assigned work or work products completed and submitted by the 
student including time that the student engaged in asynchronous instruction 

8. Assessing student work and assigning grades or other approved measures of achievement 

9. Documenting each student's participation in live interaction and/or synchronous 
instruction pursuant to Education Code 51747 on each school day, as applicable, in 
whole or in part, for which live interaction or synchronous instruction is provided as part 
of the independent study program 

The Superintendent or designee shall ensure that independent study teachers have access to 
professional development and support comparable to classroom-based teachers. 

 

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they 
indicate the basis or authority for the board to enact this policy. Instead, they are provided as additional 
resources for those interested in the subject matter of the policy. 

 
State Description 
5 CCR 11700-11705 Independent study 
State Description 
Ed. Code 147610-47615 Charter School Operation 
Ed. Code 17289 Exemption for facilities 
Ed. Code 41020 Requirement for annual audit 
Ed. Code 41422 Emergency conditions and apportionments 
Ed. Code 42238 Revenue limits 
Ed. Code 42238.05 Local control funding formula; average daily attendance 
Ed. Code 44865 Qualifications for independent study teachers 
Ed. Code 46100 Length of school day 
Ed. Code 46200-46208 Incentives for longer instructional day and year 
Ed. Code 46300-46307.1 Methods of computing average daily attendance 
Ed. Code 46390-46393 Emergency average daily attendance 
Ed. Code 46600 Interdistrict attendance computation 
Ed. Code 47612.5 Charter schools operations; general requirements 
Ed. Code 48204 Residency requirements for school attendance 
Ed. Code 48206.3 Home or hospital instruction; students with temporary disabilities 
Ed. Code 48220 Classes of children exempted 
Ed. Code 48340 Improvement of pupil attendance 
Ed. Code 48915 Expulsion; particular circumstances 
Ed. Code 48916.1 Educational program requirements for expelled students 
Ed. Code 48917 Suspension of expulsion order 
Ed. Code 49010 Educational activity; definition 
Ed. Code 49011 Student fees; definition 
Ed. Code 49501.5 School Meals 
Ed. Code 51225.3 High school graduation requirements 
Ed. Code 51744-51749.6 Independent study 
Ed. Code 52060 Local control and accountability plan 
Ed. Code 52523 Adult education as supplement to high school curriculum; criteria 753

https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=26.8.&chapter=3.&article
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=17289
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=41020
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=41422
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=42238
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=42238.05
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44865
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=26.&chapter=2.&article=1
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=26.&chapter=2.&article=8
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=26.&chapter=3.&article=1
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=26.&chapter=3.&article=8
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=46600
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=47612.5
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48204
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48206.3
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48220
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48340
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48915
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48916.1
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48917
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=49010
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=49011
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=51225.3
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=28.&chapter=5.&article=5.5
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=52060
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=52523


Ed. Code 56026 Individual with exceptional needs; definition 
Ed. Code 58500-58512 Alternative schools and programs of choice 
Fam. Code 6550-6552 Caregivers 

 
Federal Description 
20 USC 6311 State plan 

 
Management Resources Description 
California Department of Education Publication Legal Requirements for 
Independent Study California Department of Education Publication Conducting 
Individualized Determinations of Need 
California Department of Education Publication California Digital Learning Integration and Standards 
Guidance, May 2021 California Department of Education Publication Elements of Exemplary 
Independent Study 

Modesto City Schools v. Education Audits Appeal Panel (2004) 
123 Cal.App.4th 1365 Court Decision 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=56026
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=31.&chapter=3.&article
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=FAM&division=11.&title&part=1.5.&chapter&article
https://uscode.house.gov/view.xhtml?req=(title%3A20%20section%3A6311%20edition%3Aprelim)%20OR%20(granuleid%3AUSC-prelim-title20-section6311)&f=treesort&edition=prelim&num=0&jumpTo=true
https://www.cde.ca.gov/sp/se/ac/sept2021leaguidance.asp#%3A%7E%3Atext%3DDetermining%20service%20and%20support%20needs%20for%20students%20with%20disabilities%20should%2Cprogress%20in%20meeting%20IEP%20goals
https://www.cde.ca.gov/sp/se/ac/sept2021leaguidance.asp#%3A%7E%3Atext%3DDetermining%20service%20and%20support%20needs%20for%20students%20with%20disabilities%20should%2Cprogress%20in%20meeting%20IEP%20goals
https://www.cde.ca.gov/ci/cr/dl/documents/dlintegrationstdsguide.pdf
https://www.cde.ca.gov/ci/cr/dl/documents/dlintegrationstdsguide.pdf


Compliance Reporting 

Management Resources Description 

Education Audit Appeals Panel Publication Guide for Annual Audits of K-12 Local Education 

Agencies and State Website CSBA District and County Office of Education Legal 

Services 
Website California Consortium for Independent Study 
Website California Department of Education, Independent Study 
Website Education Audit Appeals Panel 

 
Cross References Description 
0410 Nondiscrimination In District Programs And Activities 
0450 Comprehensive Safety Plan 
0450 Comprehensive Safety Plan 
0500 Accountability 
3260 Fees And Charges 
3260 Fees And Charges 
3516.5 Emergency Schedules 
3550 Food Service/Child Nutrition Program 
3550 Food Service/Child Nutrition Program 
3580 District Records 
3580 District Records 
4112.2 Certification 
4112.2 Certification 
4131 Staff Development 
5111.1 District Residency 
5111.1 District Residency 
5112.3 Student Leave Of Absence 
5112.3 Student Leave Of Absence 
5113 Absences And Excuses 
5113 Absences And Excuses 
5121 Grades/Evaluation Of Student Achievement 
5121 Grades/Evaluation Of Student Achievement 
5125 Student Records 
5125 Student Records 
5126 Awards For Achievement 
5126 Awards For Achievement 
5141.22 Infectious Diseases 
5141.31 Immunizations 
5141.31 Immunizations 
5144.1 Suspension And Expulsion/Due Process 
5144.1 Suspension And Expulsion/Due Process 
5145.6 Parent/Guardian Notifications 
5145.6-E PDF(1) Parent/Guardian Notifications 755

https://legalservices.csba.org/
https://legalservices.csba.org/
http://www.ccis.org/
http://www.cde.ca.gov/sp/eo/is
http://www.eaap.ca.gov/
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=hGLbYyh2OqjCukxKxslshrfHg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=XQBxiA5plusGPplUJibGwSCew%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=YMQgGfSKverZYielJcCkZw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=EdahG08THdQHmqSldNuLzQ%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=6GcGG3j85psPL6SKOaWP6A%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=n9PJZjdLZsLxvLlVTCAnqA%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=VdJZLcywwcCk20VjOI80TA%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=S5dUDsyLTrMIKF4xpjRxeQ%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=hyLD36E7oh23fPFO7slshtzQw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=7aYUoVZkA5YTTOQfGbSGmg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=tslsh0OSBaYNN6B4wQwOUSkUw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=Sslsh3jSj2HvFuE5B7Ro4Awhg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=9KSBqTIAy8FRgS0wW2MrSQ%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=qtQ8R8CygiZYTNaZ8yhF3w%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=slshzrW6RT6UC8MhitPWoyoIg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=Or3zmbfxG1EHpLCyJen7Fw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=SwmVw74hoFhOwr7ojdLfqA%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=LtHyXg2MccthqcMPVJq5yQ%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=60hF2hjVpQuPGyPBH2aZ1Q%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=QQjR8RqfUQCWE3mcsuzYplusg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=NRplusQuNxZge06qkCWigB9sg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=OSYkOG6Zv0xWkPWEwqslshruw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=vaWQdSW5Uux7plus5slshkKsJKMQ%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=H8zJ5KjOcJ1slshjIELLhPAvw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=plusslshOC36lDNOofpXu0nNVb5g%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=2qslshQ7QCsCRSB4XNcHqBSSQ%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=VcslshoUG6V5EFnJ5Jx210plustw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=NmZc8IAVZslshQCiGQnslsh01pkg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=puMhVbaB2XKymHlDyNbIiw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=qRUCWLpbplus7YVim8As8Gmbw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=r4JsWMcn7ORSBTT5yiKT6A%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=RBqYkuUuECgDzZKV14aHTw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=8jKqtqv2q8UfMXGqCp1P7g%3D%3D


Cross References Description 
5146 Married/Pregnant/Parenting Students 
5146 Married/Pregnant/Parenting Students 
5147 Dropout Prevention 
6000 Concepts And Roles 
6011 Academic Standards 
6111 School Calendar 
6112 School Day 
6112 School Day 
6142.4 Service Learning/Community Service 

Classes 
6143 Courses Of Study 
6143 Courses Of Study 
6159 Individualized Education Program 
6159 Individualized Education Program 
6162.5 Student Assessment 
6164.5 Student Success Teams 
6164.5 Student Success Teams 
6172 Gifted And Talented Student Program 
6172 Gifted And Talented Student Program 
6183 Home And Hospital Instruction 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=8lEkla1nj8slshzSZLXHaJOXw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=udSfslshz5TTYkxjkkEA3MUWw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=MFylefBJyfWHMvgkqJSSLw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=BuZ2WbFPiTC15z8SS3Brsg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=9IEgIoSYHdiJ5F8slshYf4a4g%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=01Xvlkqv5txGGdHkTyRG8Q%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=keufGDOAPPJiplus451y0N6Sg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=qslsh3h0TurTf7fCLI2ajkhgQ%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=r2vJhfplusMuRplusFcRfoxKlwmg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=r2vJhfplusMuRplusFcRfoxKlwmg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=3p1dWhx0o6SxsRAslshcwHAQA%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=YZ3EVPuj0lJVg3d16QqgUw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=Lj31lcuLyUXWSjEBXAyCYw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=TslshYrdy0JzSmJtdgVVqchgQ%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=IoOg9xlcuyvEcQH8Y3bplus8A%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=f6ONpslshsfUPF7YeslshRTslshBaMg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=SpNDjhQplusVUm8YwoCpaUuoQ%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=UUOKnL5zMnwtgfwYiZytvg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=UTu6plusx7S3LeHjI6IplusOQs6w%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=pW0aLYSSW7hyNvtxw6wlQQ%3D%3D
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Board Policy Manual 
Oxnard School District 

 

The Board of Trustees authorizes independent study as an optional alternative instructional strategy for 
students whose needs may be best met through study outside of the regular classroom setting. 
Independent study shall offer a means of individualizing the educational plan to serve students who 
desire a more challenging educational experience, whose health or other personal circumstances make 
classroom attendance difficult, who are unable to access course(s) due to scheduling problems, and/or 
who need to make up credits or fill gaps in their learning. As necessary to meet student needs, 
independent study may be offered for short- or long-term placements, on a full- time or part-time basis, 
and/or in conjunction with part- or full-time classroom study. 

The Board shall hold a public hearing when considering the scope of its existing or prospective use of 
independent study as an instructional strategy, its purposes in authorizing independent study, and 
factors bearing specifically on the maximum realistic lengths of assignments and acceptable number of 
missed assignments for specific populations of students. (Education Code 51747; 5 CCR 11701) 

The Superintendent or designee may provide a variety of independent study opportunities, including, but 
not limited to, through a program or class within a comprehensive school, an alternative school or 
program of choice, a charter school, and an online course. 

Student participation in independent study shall be voluntary and no student shall be required to 
participate. (Education Code 51747, 51749.5, 51749.6) 

Independent study for each student shall be under the general supervision of a district employee who 
possesses a valid certification document pursuant to Education Code 44865 or an emergency credential 
pursuant to Education Code 44300. Students' independent study shall be coordinated, evaluated, and 
documented, as prescribed by law and reflected in the accompanying administrative regulation. 
(Education Code 51747.5) 

The minimum period of time for any independent study option shall be three consecutive school days. 
(Education Code 46300) 

An independent study student shall not be credited with more than one day of attendance per calendar 
day. (Education Code 46300) 

A nutritionally adequate breakfast and lunch shall be made available at no cost to any independent study 
student scheduled for educational activities lasting two or more hours at a school site, resource center, 
meeting space, or other satellite facility, who requests a meal. (Education Code 49501.5) 

General Independent Study Requirements 

The Superintendent or designee may offer and approve independent study for an individual student 
upon determining that the student is prepared to meet the district's requirements for participation and is 
likely to succeed as well as or better than the student would in the regular classroom setting. 

The minimum instructional minutes for all students shall be the same at each school including students 
participating in independent study, except as otherwise permitted by law. (Education Code 46100) 

Because excessive leniency in the duration of independent study assignments may result in a student 
falling behind peers and increase the risk of dropping out of school, independent study assignments 
shall be completed no more than one week after assigned for all grade levels and types of programs. 
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When necessary based on the specific circumstances of the student's approved program, the 
Superintendent or designee may allow for a longer period of time between the date an assignment is 
made and when it is due. However, in no event shall the due date of an assignment be extended beyond 
the termination date of the agreement. 

An evaluation shall be conducted to determine whether it is in a student's best interest to remain in 
independent study whenever the student fails to make satisfactory educational progress and/or misses 
three assignments. 
Satisfactory educational progress shall be determined based on all of the following indicators: 
(Education Code 51747) 

1. The student's achievement and engagement in the independent study program, as indicated by the 
student's performance on applicable student-level measures of student achievement and 
engagement specified in Education Code 52060 

2. The completion of assignments, assessments, or other indicators that evidence that the student is 
working on assignments 

3. Learning of required concepts, as determined by the supervising teacher 

4. Progress towards successful completion of the course of study or individual course, as determined 
by the supervising teacher 

The Superintendent or designee shall ensure that students participating in independent study are 
provided with content aligned to grade level standards at a level of quality and intellectual challenge 
substantially equivalent to in- person instruction. (Education Code 51747) 

The Superintendent or designee shall ensure that students participating in independent study for 15 16 
school days or more receive the following throughout the school year: (Education Code 51747) 

1. For students in grades transitional kindergarten (TK) - 3, kindergarten, and grades 1 to 3, 
opportunities for daily synchronous instruction 

2. For students in grades 4-8, opportunities for both daily live interaction and at least weekly 
synchronous instruction 

The Superintendent or designee shall ensure that procedures for tiered reengagement strategies are 
used for all students participating in an independent study program for 15 16 school days or more who 
are: (Education Code 51747) 

1. Not generating attendance for more than ten percent of required minimum instructional time over 
four continuous weeks of the district's approved instructional calendar 

2. Not participating in synchronous instructional offerings pursuant to Education Code 51747.5 for 
more than 50 percent of the scheduled times of synchronous instruction in a school month as 
applicable by grade span 

3. In violation of their written agreement 

Tiered reengagement strategies procedures used in district independent study programs shall include 
local programs to address chronic absenteeism, as applicable, including, but are not necessarily limited 
to, all of the following: (Education Code 51747) 

1. Verification of current contact information for each enrolled student 

2. Notification to parents/guardians of lack of participation within one school day of the recording of a 
non- attendance day or lack of participation 

3. A plan for outreach from the school to determine student needs, including connection with health 
and social services as necessary 

4. A clear standard for requiring a student-parent-educator conference to review a student's written 
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agreement and reconsider the independent study program's impact on the student's achievement 
and well-being 

The Superintendent or designee shall, for students who participate in an independent study program for 
15 16 school days of more, develop a plan to transition students whose families wish to return to in-
person instruction from independent study expeditiously, and, in no case later, than five instructional 
days. (Education Code 51747) 

When any student enrolled in classroom-based instruction is participating in independent study due to 
necessary medical treatment or inpatient treatment for mental health or substance abuse under the care 
of appropriately licensed professionals, the student shall be exempt from the live interaction and/or 
synchronous instruction, tiered reengagement strategies, and transition back to in-person instruction 
requirements specified above. In such cases, evidence from appropriately licensed professionals, of the 
student's need to participate in independent study, shall be submitted to the Superintendent or designee. 
(Education Code 51747) 

The Superintendent or designee shall ensure that a written master agreement exists for each 
participating student as prescribed by law. (Education Code 51747, 51749.5) 

Upon the request of the parent/guardian of a student, and before signing a written agreement as 
described below in the section "Master Agreement," the district shall conduct a telephone, 
videoconference, or in-person student- parent-educator conference or other meeting during which the 
student, parent/guardian, and, if requested, by the parent/guardian an advocate, may ask questions 
about the educational options, including which curriculum offerings and nonacademic supports will be 
available to the student in independent study. (Education Code 51747) 

Master Agreement 

A written agreement shall be developed and implemented for each student participating in independent 
study for three or more consecutive school days. (Education Code 46300, 51747; 5 CCR 11703) 

For student participation for 15 16 school days or more, a signed written agreement shall be obtained 
before the student begins independent study. For student participation of less than 15 school days or 
fewer, a signed written agreement shall may be obtained within ten school days of the first day of the 
student's enrollment at any time during the school year in which the independent study program takes 
place.  (Education Code 46300, 51747) 

The agreement shall include general student data, including the student's name, address, grade level, 
birth date, school of enrollment, and program placement. 
The independent study agreement for each participating student also shall include, but is not limited to, 
all of the following: (Education Code 51747; 5 CCR 11700, 11702) 

1. The manner, time, frequency, and place for submitting the student's assignments, reporting the 
student's academic progress, and communicating with a student's parent/guardian regarding the 
student's academic progress 

2. The objectives and methods of study for the student's work and the methods used to evaluate that 
work 

3. The specific resources that will be made available to the student, including materials and 
personnel, and access to Internet connectivity and devices adequate to participate in the 
educational program and complete assigned work 

4. A statement of the Board's policy detailing the maximum length of time allowed between an 
assignment and its completion, the level of satisfactory educational progress, and the number of 
missed assignments which will trigger an evaluation of whether the student should be allowed to 
continue in independent study 

5. The duration of the independent study agreement, including the beginning and ending dates for the 
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student's participation in independent study under the agreement, with a maximum of one school 
year 

6. A statement of the number of course credits or, for the elementary grades, other measures of 
academic accomplishment appropriate to the agreement, to be earned by the student upon 
completion 

7. A statement detailing the academic and other supports that will be provided to address the needs 
of students who are not performing at grade level, or need support in other areas, such as English 
learners, students with disabilities with an individualized education program or a Section 504 plan 
in order to be consistent with their program or plan, students in foster care or experiencing 
homelessness, and students requiring mental health supports. 

8. A statement that independent study is an optional educational alternative in which and no student 
may be required to participate 

9. In the case of a suspended or expelled student who is referred or assigned to any school, class, or 
program pursuant to Education Code 48915 or 48917, a statement that instruction may be provided 
through independent study only if the student is offered the alternative of classroom instruction 

10. Before the commencement of independent study projected to last for 15 school days or more, or 
within ten school days of the first day of enrollment for independent study for less than 15 school 
days, the agreement shall be signed and dated by the student, the student's parent/guardian or 
caregiver if the student is under age 18 years, the certificated employee responsible for the general 
supervision of independent study, and for students with disabilities, the certificated employee 
designated as having responsibility for the special education programming of the student 

All learning agreements shall be signed by the student, the student's parent/guardian or caregiver if the 
student is less than 18 years of age, the certificated employee responsible for the general supervision of 
independent study, and as applicable for students with disabilities, the certificated employee designated 
as having responsibility for the special education programming of the student. If the independent study 
program is projected to last for more than 15 school days, the learning agreement shall be signed before 
the commencement of the program. For an independent study program that is projected to last for 15 or 
fewer school days, the learning agreement shall be signed at any time during the school year in which 
the independent study program is to take place. (Education Code 51747) 

For purposes of the above paragraph, caregiver means a person who has met the requirements of 
Family Code 6550-6552. 

Written agreements may be signed using an electronic signature that complies with state and federal 
standards, as determined by the California Department of Education (CDE). (Education Code 51747) 

The parent/guardian's signature on the agreement shall constitute permission for the student to receive 
instruction through independent study. 

Student-Parent-Educator Conferences 

A student-parent-educator conference shall be held as appropriate including, but not limited to, as a 
reengagement strategy and/or, if requested by a parent/guardian, prior to enrollment or disenrollment 
from independent study. (Education Code 51745.5, 51747, 51749.5) 

Records 

The Superintendent or designee shall ensure that records are maintained for audit purposes.  

These records shall include, but not be limited to: (Education Code 51748; 5 CCR 11703) 
 

1. A copy of the Board policy, administrative regulation, and other procedures related to independent 
study 
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2. A listing of the students, by grade level, program, and school, who have participated in independent 
study, along with the units of the curriculum attempted and completed by students in grades K-8. 

3. A file of all agreements, with representative samples of each student's work products bearing the 
supervising teacher's signed or initialed and dated notations indicating that the teacher has 
personally evaluated the work or personally reviewed the evaluations made by another certificated 
teacher 

4. As appropriate to the program in which the students are participating, a daily or hourly attendance 
register that is separate from classroom attendance records, maintained on a current basis as time 
values of student work products judged by a certificated teacher, and reviewed by the supervising 
teacher if they are two different persons 

Additionally, the district shall maintain documentation of hours or fraction of an hour for student 
work products and the time that students engaged in asynchronous instruction. (Education Code 
54747.5) 

5. Appropriate documentation of compliance with the teacher-student ratios required by Education 
Code 51746 and 51749.5 (Education Code 51746 and 51749.5) 

6. Appropriate documentation of compliance with the requirements pursuant to Education Code 
51747.5 to ensure the coordination, evaluation, and supervision of the independent study of each 
student by a district employee who possesses a valid certification document pursuant to Education 
Code 44865 or an emergency credential pursuant to Education Code 44300 (Education Code 
51747.5) 

The district shall document each student's participation in live interaction and synchronous instruction 
pursuant to Education Code 51747 on each school day, as applicable, in whole or in part, for which live 
interaction or synchronous instruction is provided as part of the independent study program. A student 
who does not participate in scheduled live interaction or synchronous instruction shall be documented as 
non-participatory for that school day. (Education Code 51747.5) 

The Superintendent or designee shall also maintain a written or computer-based record such as a grade 
book or summary document of student engagement, for each class, of all grades, assignments, and 
assessments for each student for independent study assignments. (Education Code 51747.5) 

Signed written and supplemental agreements, assignment records, work samples, and attendance 
records may be maintained as an electronic file in accordance with Education Code 51747 and 51749.6, 
as applicable. 

Program Evaluation 

The Superintendent or designee shall annually report to the Board the number of district students 
participating in independent study, the average daily attendance generated for apportionment purposes, 
student performance as measured by standard indicators and in comparison to students in classroom 
based instruction, and the number and proportion of independent study students who graduate or 
successfully complete independent study. Based on the program evaluation, the Board and 
Superintendent shall determine areas for program improvement as needed. 

 

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they 
indicate the basis or authority for the board to enact this policy. Instead, they are provided as additional 
resources for those interested in the subject matter of the policy. 

State Description 
5 CCR 11700-11705 Independent study 
Ed. Code 147610-47615 Charter School Operation 
Ed. Code 17289 Exemption for facilities 
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https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=26.8.&chapter=3.&article
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=17289


Compliance Reporting 

Ed. Code 41020 Requirement for annual audit 
Ed. Code 41422 Emergency conditions and apportionments 
Ed. Code 42238 Revenue limits 
Ed. Code 42238.05 Local control funding formula; average daily attendance 
Ed. Code 44865 Qualifications for independent study teachers 
Ed. Code 46100 Length of school day 
Ed. Code 46200-46208 Incentives for longer instructional day and year 
Ed. Code 46300-46307.1 Methods of computing average daily attendance 
Ed. Code 46390-46393 Emergency average daily attendance 
Ed. Code 46600 Interdistrict attendance computation 
State Description 
Ed. Code 47612.5 Charter schools operations; general requirements 
Ed. Code 48204 Residency requirements for school attendance 
Ed. Code 48206.3 Home or hospital instruction; students with temporary 
disabilities 
Ed. Code 48220 Classes of children exempted 
Ed. Code 48340 Improvement of pupil attendance 
Ed. Code 48915 Expulsion; particular circumstances 
Ed. Code 48916.1 Educational program requirements for expelled students 
Ed. Code 48917 Suspension of expulsion order 
Ed. Code 49010 Educational activity; definition 
Ed. Code 49011 Student fees; definition 
Ed. Code 49501.5 School Meals 
Ed. Code 51225.3 High school graduation requirements 
Ed. Code 51744-51749.6 Independent study 
Ed. Code 52060 Local control and accountability plan 
Ed. Code 52523 Adult education as supplement to high school curriculum; 
criteria 
Ed. Code 56026 Individual with exceptional needs; definition 
Ed. Code 58500-58512 Alternative schools and programs of choice 
Fam. Code 6550-6552 Caregivers 

 
Federal Description 
20 USC 6311 State plan 

 
Management Resources Description 
California Department of Education Publication Legal Requirements for Independent Study California 
Department of Education Publication Conducting Individualized Determinations of Need 
California Department of Education Publication California Digital Learning Integration and Standards 
Guidance, May 2021 California Department of Education Publication Elements of Exemplary 
Independent Study 

Modesto City Schools v. Education Audits Appeal Panel (2004) 
123 Cal.App.4th 1365 

Education Audit Appeals Panel Publication Guide for Annual Audits of K-12 Local Education Agencies 
and State  
 

Court 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=41020
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=41422
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=42238
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=42238.05
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=44865
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=26.&chapter=2.&article=1
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=26.&chapter=2.&article=8
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=26.&chapter=3.&article=1
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=26.&chapter=3.&article=8
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=46600
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=47612.5
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48204
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48206.3
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48206.3
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48220
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48340
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48915
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48916.1
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48917
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=49010
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=49011
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=51225.3
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=28.&chapter=5.&article=5.5
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=52060
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=52523
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=52523
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=56026
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=31.&chapter=3.&article
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=FAM&division=11.&title&part=1.5.&chapter&article
https://uscode.house.gov/view.xhtml?req=(title%3A20%20section%3A6311%20edition%3Aprelim)%20OR%20(granuleid%3AUSC-prelim-title20-section6311)&f=treesort&edition=prelim&num=0&jumpTo=true
https://www.cde.ca.gov/sp/se/ac/sept2021leaguidance.asp#%3A%7E%3Atext%3DDetermining%20service%20and%20support%20needs%20for%20students%20with%20disabilities%20should%2Cprogress%20in%20meeting%20IEP%20goals
https://www.cde.ca.gov/ci/cr/dl/documents/dlintegrationstdsguide.pdf
https://www.cde.ca.gov/ci/cr/dl/documents/dlintegrationstdsguide.pdf


Website  
 CSBA District and County Office of Education Legal Services 
Website California Consortium for Independent Study 
Website California Department of Education, Independent Study 
Website Education Audit Appeals Panel 

 
Cross References Description 
0410 Nondiscrimination In District Programs And Activities 
0450 Comprehensive Safety Plan 
0450 Comprehensive Safety Plan 
0500 Accountability 
3260 Fees And Charges 

 
3260 Fees And Charges 
3516.5 Emergency Schedules 
3550 Food Service/Child Nutrition 

Program 
3550 Food Service/Child Nutrition 

Program 
3580 District Records 
3580 District Records 
4112.2 Certification 
4112.2 Certification 
4131 Staff Development 
5111.1 District Residency 
5111.1 District Residency 
5112.3 Student Leave Of Absence 
5112.3 Student Leave Of Absence 
5113 Absences And Excuses 
5113 Absences And Excuses 
5121 Grades/Evaluation Of Student 

Achievement 
5121 Grades/Evaluation Of Student 

Achievement 
5125 Student Records 
5125 Student Records 
5126 Awards For Achievement 
5126 Awards For Achievement 
5141.22 Infectious Diseases 
5141.31 Immunizations 
5141.31 Immunizations 
5144.1 Suspension And Expulsion/Due 

Process 
5144.1 Suspension And Expulsion/Due 

Process 
5145.6 Parent/Guardian Notifications 
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https://legalservices.csba.org/
http://www.ccis.org/
http://www.cde.ca.gov/sp/eo/is
http://www.eaap.ca.gov/
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=hGLbYyh2OqjCukxKxslshrfHg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=XQBxiA5plusGPplUJibGwSCew%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=YMQgGfSKverZYielJcCkZw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=EdahG08THdQHmqSldNuLzQ%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=6GcGG3j85psPL6SKOaWP6A%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=n9PJZjdLZsLxvLlVTCAnqA%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=VdJZLcywwcCk20VjOI80TA%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=S5dUDsyLTrMIKF4xpjRxeQ%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=S5dUDsyLTrMIKF4xpjRxeQ%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=hyLD36E7oh23fPFO7slshtzQw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=hyLD36E7oh23fPFO7slshtzQw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=7aYUoVZkA5YTTOQfGbSGmg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=tslsh0OSBaYNN6B4wQwOUSkUw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=Sslsh3jSj2HvFuE5B7Ro4Awhg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=9KSBqTIAy8FRgS0wW2MrSQ%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=qtQ8R8CygiZYTNaZ8yhF3w%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=slshzrW6RT6UC8MhitPWoyoIg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=Or3zmbfxG1EHpLCyJen7Fw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=SwmVw74hoFhOwr7ojdLfqA%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=LtHyXg2MccthqcMPVJq5yQ%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=60hF2hjVpQuPGyPBH2aZ1Q%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=QQjR8RqfUQCWE3mcsuzYplusg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=NRplusQuNxZge06qkCWigB9sg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=NRplusQuNxZge06qkCWigB9sg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=OSYkOG6Zv0xWkPWEwqslshruw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=OSYkOG6Zv0xWkPWEwqslshruw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=vaWQdSW5Uux7plus5slshkKsJKMQ%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=H8zJ5KjOcJ1slshjIELLhPAvw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=plusslshOC36lDNOofpXu0nNVb5g%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=2qslshQ7QCsCRSB4XNcHqBSSQ%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=VcslshoUG6V5EFnJ5Jx210plustw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=NmZc8IAVZslshQCiGQnslsh01pkg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=puMhVbaB2XKymHlDyNbIiw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=qRUCWLpbplus7YVim8As8Gmbw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=qRUCWLpbplus7YVim8As8Gmbw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=r4JsWMcn7ORSBTT5yiKT6A%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=r4JsWMcn7ORSBTT5yiKT6A%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=RBqYkuUuECgDzZKV14aHTw%3D%3D


5145.6-E PDF(1) Parent/Guardian Notifications 
5146 Married/Pregnant/Parenting 

Students 
5146 Married/Pregnant/Parenting 

Students 
5147 Dropout Prevention 
6000 Concepts And Roles 
6011 Academic Standards 
6111 School Calendar 
6112 School Day 
6112 School Day 
6142.4 Service Learning/Community 

Service Classes 
6143 Courses Of Study 
6143 Courses Of Study 
6159 Individualized Education Program 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=8jKqtqv2q8UfMXGqCp1P7g%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=8lEkla1nj8slshzSZLXHaJOXw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=8lEkla1nj8slshzSZLXHaJOXw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=udSfslshz5TTYkxjkkEA3MUWw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=udSfslshz5TTYkxjkkEA3MUWw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=MFylefBJyfWHMvgkqJSSLw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=BuZ2WbFPiTC15z8SS3Brsg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=9IEgIoSYHdiJ5F8slshYf4a4g%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=01Xvlkqv5txGGdHkTyRG8Q%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=keufGDOAPPJiplus451y0N6Sg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=qslsh3h0TurTf7fCLI2ajkhgQ%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=r2vJhfplusMuRplusFcRfoxKlwmg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=r2vJhfplusMuRplusFcRfoxKlwmg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=3p1dWhx0o6SxsRAslshcwHAQA%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=YZ3EVPuj0lJVg3d16QqgUw%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=Lj31lcuLyUXWSjEBXAyCYw%3D%3D


 
6159 Individualized Education 

Program 
6162.5 Student Assessment 
6164.5 Student Success Teams 
6164.5 Student Success Teams 
6172 Gifted And Talented Student 

Program 
6172 Gifted And Talented Student 

Program 
6183 Home And Hospital Instruction 

 

765

https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=TslshYrdy0JzSmJtdgVVqchgQ%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=TslshYrdy0JzSmJtdgVVqchgQ%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=IoOg9xlcuyvEcQH8Y3bplus8A%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=f6ONpslshsfUPF7YeslshRTslshBaMg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=SpNDjhQplusVUm8YwoCpaUuoQ%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=UUOKnL5zMnwtgfwYiZytvg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=UUOKnL5zMnwtgfwYiZytvg%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=UTu6plusx7S3LeHjI6IplusOQs6w%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=UTu6plusx7S3LeHjI6IplusOQs6w%3D%3D
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=pW0aLYSSW7hyNvtxw6wlQQ%3D%3D


Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: March 19, 2025

OSD BOARD AGENDA ITEM

 Agenda Section: Section G: Conclusion
 
Superintendent’s Report (3 minutes)

A brief report will be presented concerning noteworthy activities of district staff, matters of general
interest to the Board, and pertinent and timely state and federal legislation.

FISCAL IMPACT:
N/A

RECOMMENDATION:
A brief report will be presented concerning noteworthy activities of district staff, matters of general
interest to the Board, and pertinent and timely state and federal legislation.
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Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: March 19, 2025

OSD BOARD AGENDA ITEM

 Agenda Section: Section G: Conclusion
 
Trustees’ Announcements (3 minutes each speaker)

The trustees’ report is provided for the purpose of making announcements, providing conference and
visitation summaries, coordinating meeting dates, identifying board representation on committees, and
providing other information of general interest.

FISCAL IMPACT:
N/A

RECOMMENDATION:
N/A
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Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: March 19, 2025

OSD BOARD AGENDA ITEM

 Agenda Section: Section G: Conclusion
 
ADJOURNMENT

Moved:
Seconded:
Vote:
 
ROLL CALL VOTE:
 
Salas ___,  Gonzales ___,  Madrigal Lopez ___,  Melanephy ___,  Robles-Solis ___
 
Anabolena DeGenna, Ed. D. 
District Superintendent and Secretary to the Board of Trustees 
 
This notice is posted in conformance with the provisions of Chapter 9 of the Government Code, in the
front of the Educational Services Center; 1051 South A Street, Oxnard, California by 5:00 p.m. on
Friday, March 14, 2025.

FISCAL IMPACT:
N/A

RECOMMENDATION:
N/A
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