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Online Check in for Guardians 
 
 

To access Online Check-in, log in to Family Access via our web site  (www.nkschools.org) and click on 
 For Families, then Skyward Family Access 

 
Note: For optimum application performance, please do not use a mobile device or tablet to check in your student. 

 

                                
 

 

After logging in, Online Check-in is located along the left side of the screen and is below the Pre-register your NEW 
Student button under Home.  Note: Pre-Register your NEW Student is NOT Online Check-In! 

 

 
 
 
 

Continued on next page… 
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To begin, click on your student’s name in the next screen. 

 
 

The next screen displays the steps along the right side with instructions in the middle of the screen. Read instructions, then click on 
Student Information to begin verifying demographic information. As you review each screen, update information, then Click to 
Complete the Step and move on to the next. 
 

 
 
 

Read instructions, then verify and update Student Information and review permissions for Directory Information. Hover over Question 
Marks (?) to view help about the steps. Remember to click Complete Step .. and Move to Step .. (see on next screenshot) to move on. 
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Note:  If you are an employee or married to an employee (or in some cases, former employees), guardian names, addresses, and 
phone numbers cannot be updated during check-in. If you have information that needs updating, please contact Human 
Resources at 360-396-3005/3006 or by emailing  hr@nkschools.org and someone will assist you. Continue to fill out what you can 
in Family Address and Family Information, then click “Complete Step and move to Step” to move on with the rest of Check-In.  
Read instructions, then verify and update Family Address Information.
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Read instructions, then verify and update Family Information and phone numbers.  

 
Read instructions, then verify and update Emergency Contact Information. Delete or add new contacts. 
 
Note: If another student’s guardian is one of your emergency contacts, you will not be able to update the 
information. Don’t be concerned about it. When that guardian logs in and updates his/her information, it will 
automatically update in your student’s record. Please continue, skipping that area, then click to complete the step 
anyway. Click Delete this Emergency Contact if you desire to have the name removed from your student’s record. 
You may list a maximum of three (3) Emergency Contacts. If you desire to add additional names, please contact the 
school office. 
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Verify Ethnicity & Race - Recently, the federal government expanded the categories for student ethnicity and race 
data. Because of these changes, the new laws require us to resurvey every student in our district. We need to ask 
you to identify your child ethnicity and one or more state racial groups. 
Washington state now has 222 racial categories to choose from. You will be able to check multiple races for your 
child. Please do NOT use the Write-In for White. It is in the code table as W00. 
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Read instructions, then verify Military Family Information. Previous selection appears. Change if necessary, 
then complete the step. 

 
 

The remaining steps are online forms that need information and virtual signatures. Read instructions, then review each 
form and complete required fields, sign and date. 
 
When viewing the forms, be sure to use the VIEW FULL SCREEN feature to see the entire form on the screen. When 
finished, EXIT FULL SCREEN (in upper right corner) to go back to the steps to continue by clicking “Complete Step.. and 
Move to Step..”. 
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Continue completing the remaining forms the same way as the Internet Permission Form.  Remember to click “Complete Step.. and 
Move to Step..” as you move from one form to the other.  
 
The first seven forms are REQUIRED (#4-#10). The last two form (23-24 In-District Transfer and 23-24 Non-Resident Admission Form) 
are OPTIONAL.   If you click on them, it will require you to fill out the form completely.  Skip the forms if you do not need them and 
click “Next Step”.  This will take you to Step 10 “Complete 23-24 Online Check-In for Returning Students” 

 
 
As you complete each step, a green check mark will appear next to each one - along the right side of the screen. When all steps 

are complete and have a check mark, click on the last step, then in the center of the screen, click:  

Note:  If the submit button is not sensitized, you will not be able to complete check-in and submit. Most likely, one of the steps has 
not been completed.  Review the list of forms in the center of the screen and look for “Not completed.” Look for missing green check 
marks and go back to find the field you missed. Remember to Complete the Step so you see the green check mark. 
 
After you successfully complete Online Check-in, you will see a message on the screen validating that it has been completed.  Be sure 
to EXIT Family Access when you are done. 

You are finished! 
 

NEED HELP? 
 

If you need assistance completing or starting the Check-in Process as outlined in this document, please email 
districtrecords@nkschools.org and someone will contact you.  If you need help with your login id or password, please contact your 
child’s school office. 

 
Don’t have a computer at home?  Computer kiosks will be available at 
all schools after school resumes.  
 
 
 

 

During the summer, a computer is 
available at:   
Student Service Center, Bldg 300 
18360 Caldart Ave NE, Poulsbo 

Please call 360-396-3038 and 
schedule an appointment as we 

have only one computer available 


